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The College
Stanly Community College is accredited by the Commission on Colleges of the Southern
Association of Colleges and Schools to award associate degrees. If an individual believes Stanly
Community College’s performance is inconsistent with the Commission on Colleges’ criteria for
maintaining accreditation, the individual may contact the Commission at the following address:
Commission on Colleges
Southern Association of Colleges and Schools
1866 Southern Lane
Decatur, GA 30033-4097
Telephone: (404) 679-4500
Website: www.sacscoc.org
Stanly Community College is an equal opportunity educational institution and employer. The
College does not practice or condone discrimination in any form against students, employees, or
applicants on the grounds of race, color, national origin, religion, gender, age, or disability
consistent with the Assurance of Compliance with Title VI and VII of the Civil Rights Act of
1964, Executive Order 11246, Title IX of the Education Amendments of 1973, the Rehabilitation
Act of 1973, and the Americans With Disabilities Act of 1992.
An Equal Opportunity/Affirmative Action Institution. A Unit of the North Carolina
Community College Systems.

The Catalog
The purpose of the catalog/student handbook is to furnish prospective students and other
interested persons with information about Stanly Community College and its programs.
Information contained in this catalog is subject to change without notice and may not be
regarded as binding on the institution or the state. Efforts will be made to keep changes to a
minimum, but changes in policy, graduation requirements, fees and other charges, curriculum,
course structure and content, and other such matters as directed by the North Carolina
Community College System or by the local Board of Trustees may occur after publication.
Contact Information
Stanly Community College
141 College Drive
Albemarle, NC 28001
Telephone: (704) 982-0121

Crutchfield Education Center
102 Stanly Parkway
Locust, NC 28097
Telephone: (704) 888-8848
Website
www.stanly.edu
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Mission Statement
Stanly Community College offers a learning-centered environment that encourages student
access and completion; fosters partnerships; enables life-long learning; and enhances the
economic, social, and cultural life of the community.
The College is committed to:






Encouraging diversity and mutual respect that promotes excellence and a free exchange
of ideas;
Providing quality programs and instruction to prepare students for a competitive, global
marketplace and an evolving work force;
Providing the foundation for students to successfully transfer to universities and pursue
other educational goals;
Providing a productive level of technological expertise; and
Supporting the economic growth and development of the community.

Dr. Dallas Herring, who many consider the "father of North Carolina Community Colleges", laid
out the philosophy we operate under very distinctly in this 1964 statement:
“The only valid philosophy for North Carolina is the philosophy of total education; a belief in
the incomparable worth of all human beings, whose claims upon the state are equal before the
law and equal before the bar of public opinion; whose talents (however great or however limited
or however different from the traditional) the state needs and must develop to the fullest possible
degree. That is why the doors to the institutions of North Carolina’s System of Community
Colleges must never be closed to anyone of suitable age who can learn what they teach.
We must take the people where they are and carry them as far as they can go within the assigned
function of the system. If they cannot read, then we will teach them to read and make them proud
of their achievement. If they did not finish high school, but have a mind to do it, then we will
offer them a high school education at a time and in a place convenient to them and at a price
within their reach. If their talent is technical and vocational, then we will simply offer them
instruction, whatever the field, however complex or however simple, that will provide them with
the knowledge and skill they can sell in the marketplace of our state, and hereby contribute to its
scientific and industrial growth.
If their needs are in the great tradition of liberal education, then we will simply provide them
with the instruction, extending through two years of standard college work, which will enable
them to go on to the university or senior college and on into life in numbers unheard of in North
Carolina. If their needs are for cultural advancement, intellectual growth or civic understanding,
then we will simply make available to them the wisdom of the ages and the enlightenment of our
times and help them on to maturity.”
So this philosophy so eloquently stated by Dr. Herring over four decades ago sets forth the
guiding principles for us at Stanly Community College.
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ACADEMIC CALENDAR 2012‐2013
Summer Session 2012 (four‐day class week)
May 14 (Monday) .......................................... Late Registration for summer (On-campus and WebAdvisor)
May 16 (Wednesday) ................................................................................................. Weekday classes begin
May 16-21 (Wednesday-Monday) – updated 6/23/10 .................................................................. Add Period
May 19 (Saturday) ..................................................................................................... Weekend classes begin
May 26-28 (Saturday-Monday) ............................................................. Memorial Day Holiday (no classes)
June 20 (Wednesday) ......................................................................... Last day for students to withdraw (W)
July 4-7 (Wednesday-Saturday).................................................................July 4th Holiday (College Closed)
July 9-10 (Monday-Tuesday) ..................................................................... Registration for fall (On-campus)
July 9-29 (Tuesday-Tuesday) ....................................................... Registration for fall through WebAdvisor
July 16 (Monday) ................................................................................................ Last day of summer classes
July 23-August 3 (Monday-Friday) .......................................................................................... Faculty Break
(8M, 8T, 8W, 8Th)

Fall Semester 2012
July 9-10 (Monday-Tuesday) .................................................................... Registration for Fall (On-campus)
July 9-29 (Tuesday-Sunday) ........................................................ Registration for Fall through WebAdvisor
July 23-August 3 (Monday-Friday) .......................................................................................... Faculty Break
August 7-9 (Tuesday-Thursday) ....................................... Late Registration (On-campus and WebAdvisor)
August 10 (Friday) ...................................................................................................................... Convocation
August 11-13 (Saturday-Monday) .................................................... Late Registration open in WebAdvisor
August 13 (Monday) ......................................................................................Late Registration (On-campus)
August 15 (Wednesday)............................................................................................. Weekday classes begin
August 15-17 (Wednesday-Friday)............................................................................................... Add Period
August 18 (Saturday) ................................................................................................. Weekend classes begin
August 18-26 (Saturday-Sunday).............................................. Registration for 2nd 8-weeks in WebAdvisor
September 1-3 (Saturday-Monday)............................................................... Labor Day holiday (no classes)
September 13 (Thursday).............................................................................................12-week classes begin
September 13-17 (Thursday-Monday) .......................................................... Add period for 12-week classes
September 25 (Tuesday) ......................................................... Last day to withdraw from 1st 8-week classes
October 6-9 (Saturday-Tuesday)................................................................................. Fall Break (no classes)
October 12 (Friday)................................................................ Last day of 1st 8-week term (for most classes)
October 15 (Monday)......................................................................................... First day of 2nd 8-week term
October 15-17 (Monday-Wednesday) .......................................................................................... Add Period
October 31 (Wednesday) .................................................................. Fall Fest (classes canceled 10am-2pm)
November 5-6 (Monday-Tuesday)............................ Registration for spring (On-campus and WebAdvisor)
November 5-25 (Monday-Sunday) .......................................... Registration for spring through WebAdvisor
November 21 (Wednesday) ........................................................Professional Development day (no classes)
November 22-24 (Thursday-Saturday) ................................................... Thanksgiving holidays (no classes)
November 30 (Friday)........................................................................ Last day for students to withdraw (W)
December 12 (Wednesday) .................................................................. Monday classes meet to get all hours
December 12 (Wednesday) ..................................................................................... Last day of Fall semester
December 13 (Thursday) ............................................ Make-up day for Wednesday classes due to Fall Fest
December 18-December 31 (Tuesday-Monday)....................................................................... Faculty Break
December 24-January 1 (Thursday-Tuesday) ........................................... College Closed for Holiday Break
(16M, 16T, 16W, 16Th, 16F)
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Spring Semester 2013
January 2 (Wednesday) .......................................................................... College Opens and Faculty Returns
January 3-4 (Thursday-Friday) ......................... Late Registration for Spring (On-campus and WebAdvisor)
January 7 (Monday).................................................................................................................... Convocation
January 8 (Tuesday) ................................................................................................... Weekday classes begin
January 8-10 (Tuesda6-Thursday)................................................................................................ Add Period
January 12 (Saturday) ................................................................................................. Weekend classes begin
January 14-March 4 (Monday-Monday) .................................. Registration for 2nd 8-weeks in WebAdvisor
January 19-21 (Saturday-Monday) ..................................................Martin Luther King holiday (no classes)
February 6 (Wednesday) ............................................................................................. 12-week classes begin
February 6-8 (Wednesday-Friday) ............................................................... Add Period for 12-week classes
February 19 (Tuesday) ............................................................ Last day to withdraw from 1st 8-week classes
March 5 (Tuesday) .............................................................................................. Last day of 1st 8-week term
March 6 (Wednesday) ........................................................................................ First day of 2nd 8-week term
March 6-8 (Wednesday-Friday) ................................................................................................... Add Period
March 28 (Thursday) ..................................................................................................................Spring Break
March 29-April 1 (Friday-Monday) ..............................................................................Holidays (no classes)
April 17 (Wednesday) ................................................................. Spring Fling (classes canceled 10am-2pm)
April 22 (Monday).............................................................................. Last day for students to withdraw (W)
April 23-24 (Tuesday-Wednesday) .................................................... Registration for summer (On-campus)
April 23-May 5 (Tuesday-Sunday)................................................... Registration for summer (WebAdvisor)
April 30 (Tuesday) ........................................................... Monday classes meet on Tuesday to get all hours
May 1 (Wednesday) .................................................... Monday classes meet on Wednesday to get all hours
May 3 (Thursday) ......................................................................................... Last official day of Spring term
May 6 (Monday)............................................... Spring Fling Make-up Day / Optional Flex Day for Faculty
May 7-10 (Tuesday-Friday) ..................................................................................................... Faculty Break
May 15 (Wednesday) .................................................................................................................... Graduation
(16M with last one on 4/30 (Tuesday), 16T, 16W, 16Th, 16F

Summer Semester 2013 (four‐day class week)
May 14 (Tuesday).......................................... Late Registration for Summer (On-campus and WebAdvisor)
May 20 (Monday) ....................................................................................................... Weekday classes begin
May 20-22 (Monday- Wednesday)............................................................................................... Add Period
May 25-27 (Saturday-Monday) .............................................................. Memorial Day Holiday (no classes)
July 2 (Tuesday) ................................................................................. Last day for students to withdraw (W)
July 4-6 (Thursday-Saturday) .............................................................................July 4th Holiday (no classes)
July 16 (Tuesday) ............................................................................... Thursday classes meet to get all hours
July 16 (Tuesday) ............................................................................................... Last day of Summer classes
July 17-18 (Wednesday-Thursday) .......................................................... Registration for Fall (On-campus)
TBD ..............................................................................................Registration for Fall through WebAdvisor
July 22-August 2 (Monday-Friday) .......................................................................................... Faculty Break
(8M, 8T, 8W, 8Th with the last on July 16 (Tuesday)
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Performance Measures
The North Carolina State Board of Community Colleges established a system of accountability that
includes eight performance measures for each community college to track and report yearly. Stanly
Community College met all eight performance measures for the 2009-2010 academic year.
1. Progress of Basic Skills Students



Standard: 75% of students will make progress through the basic skills program.
SCC: 76% of basic skills students at SCC made progress in this program.

2. Performance of College Transfer Students



Standard: 83% of transfer students will attain a GPA of 2.0 or higher after completing one
academic year at a four-year institution.
SCC: The institutional average for successful transfer was 89%. The number who transferred
with 24 or more semester hours and attained a GPA of 2.0 or greater after one academic year at a
4-year institution was 89%. The number transferring with an associate degree and GPA of 2.0 or
higher after one academic year was 90%.

3. Passing Rates for Licensure and Certification Exams




Standard: The performance standard for the aggregate institutional passing rate is
80%. Information is gathered on first-time test takers only. Test results with fewer than ten
students are not reported.
SCC: 89 percent aggregate passing rate achieved with following scores:
o BLET-80%
o Cosmetology
Apprentice-100%
Cosmetology-100%
Cosmetology Instructor-100%
Esthetician-100%
o Nursing-100%
o EMT-83%

4. Passing Rates of Students in Developmental Courses



Standard: 75% of students who complete a developmental course will have a grade of “C” or
better for that course.
SCC: 88% of students who completed a developmental course achieved a grade of “C” or better
for that course: 93%- English; 85%- Math.

5. Success Rate of Developmental Students in Subsequent College-level Courses


Standard: 80% of students who completed a developmental course and a subsequent collegelevel course in 2009-2010 will have a passing grade for the college-level course.



SCC: 94% of students who completed a developmental course(s) had a passing grade in their
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subsequent college-level courses. 89% of the students who took college-level English and 97%
of the students who took college-level math had passing grades.
6. Student Satisfaction of Program Completers and Non-completers



Standard: 90% of the combined respondents will report to be satisfied with the quality of the
college’s programs and services.
SCC: 99% of program completers and 100% of non-completers of those who responded
indicated satisfaction with quality of SCC’s programs and services with a combined satisfaction
rate of 99%.

7. Curriculum Student Retention, Graduation, and Transfer



8.

Standard: 65% of the fall cohort will have completed their program, still be enrolled the
following fall, or have transferred to another community college or university.
SCC: Of the 2,612 fall cohort, 18% graduated, 46% returned the following fall, and 5%
transferred. 69% of the fall cohort completed their program, are still enrolled, or transferred.

Business and Industry Satisfaction With Services Provided



Standard: 90% of business/industries surveyed will indicate satisfaction with the services
provided.
SCC: 93% of clients indicated satisfaction with the customized training provided by SCC.

Also related: Stanly Community College was one of 12 colleges to receive EIP recognition:
Recognition of Exceptional Institutional Performance (EIP) is based upon a college meeting or
exceeding all eight performance measures, having no exams for which the college controls who sits for
the exam with a passing rate of less than 70%, and college transfer students performing at a level equal
to or above native UNC system students (87% for 2009-2010). State-wide there were 45 colleges that
met the 80% passing rate for licensure/certification exams, 46 colleges that met the 83% standard for
college transfer performance, and 33 colleges that exceeded the performance of native UNC sophomores
and juniors. Twelve of 58 community colleges received EIP recognition.
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General Admission Policy
As a member institution within the North Carolina Community College System, Stanly Community
College practices an open door admissions policy. The program appropriate for an applicant is
dependent upon the applicant’s specific interest and level of education. Undocumented immigrants may
enroll in SCC under the conditions outlined under 23 NCAC 02C .0301.
Stanly Community College may deny admission to a student who is under current suspension or
expulsion from another educational entity. If the suspension or expulsion is for non-academic
disciplinary reason(s), the student may request a review of the circumstances surrounding the suspension
or expulsion. Students requesting a review must provide Stanly Community College with an official
statement from the educational entity where the suspension or expulsion occurred explaining the term
and circumstances of the sanction. Transfer students must be eligible to return to the last institution
attended.
Stanly Community College has the authority to evaluate whether an applicant has exhibited behavior or
made statements that would constitute an articulable, imminent, and significant threat to the applicant or
others. If an applicant has demonstrated behavior that is threatening consistent with 23 SBCCC
02C.0301(e), then Stanly Community College has the authority to deny admission to that applicant
because of the articulable, imminent, and significant threat and not because of any disability that
individual may have. Applicants denied admission pursuant to 23 SBCCC 02C .0301 (e) that request a
review, must submit an appeal in writing to the Stanly Community College President.
COLLEGE & CAREER READINESS
Individuals who are sixteen or older who do not have a high school diploma may enroll in College &
Career Readiness classes to earn a secondary degree or to enhance basic life skills. Others may enroll to
learn to speak English. Those who are sixteen or seventeen years of age must have proper authorization
to enroll in a College & Career Readiness class.
CONTINUING EDUCATION
Individuals who are at least eighteen years old and meet the college's general admission requirements
may enroll in continuing education courses. However, some continuing education courses or programs
have entry requirements that exceed the general entry requirements. Additionally, sixteen or seventeen
year old individuals may seek enrollment to continuing education courses on a semester by semester
basis by obtaining proper authorization from their current high school administration.
CURRICULUM PROGRAMS
Individuals applying to a curriculum program of study must be a high school graduate. A GED
certificate indicating a passing score or an Adult High School diploma is acceptable in lieu of a high
school diploma.
Applicants who do not wish to pursue a degree, diploma, or certificate may apply as a Special Credit
student (see Special Credit Admissions).
Admission to the college does not guarantee acceptance to the program of choice or guarantee continued
enrollment in the college. Selected programs operate under limited enrollment restrictions, including but
not limited to the Basic Law Enforcement Training Program and the Health Sciences Programs (see
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Programs of Study for detailed admissions requirements for these programs). In such programs,
applicants may not be able to enroll on their desired start date if their chosen program of study is filled.
ADMISSION TO ASSOCIATE DEGREE, DIPLOMA, AND CERTIFICATE PROGRAMS
1. Applicants to associate degree, diploma, and certificate programs are required to submit an official
transcript of an earned diploma from a high school accredited by a nationally recognized, regional
accrediting body. Applicants submitting a high school transcript from sources such as but not limited to
online high school completion programs, non-registered home school programs, international high
schools, and private transcript evaluation agencies are encouraged to contact Stanly Community
College’s Admissions Office to ascertain if the diploma is acceptable for admission to the college. A
GED certificate indicating a passing score or an Adult High School diploma is acceptable in lieu of a
regular high school diploma. An applicant to an associate degree, diploma, or certificate program must
have an official copy of his or her high school transcript (or GED certificate if applicable) sent directly
to the Admissions Office at Stanly Community College. A high school certification of completion is not
acceptable for admission to an associate degree, diploma, or certificate program.
2. Applicants seeking admission to associate degree, diploma, and certificate programs must complete a
placement (assessment) test. The tests currently in use are ASSET and COMPASS which examine an
applicant’s skill level in writing, reading, and mathematics. The purpose in testing each applicant is to
assess his or her academic readiness prior to entering a program of study. Results of the test are used in
advising applicants in course and program selection. (See Admissions Testing Policy.) Students who
have acceptable transfer credits indicating academic readiness may have this requirement waived. (See
Transfer of Credit from Other Institutions for Curriculum Policy.)
All applicants who plan to receive Veterans’ Educational Benefits must submit official transcripts from
each post-secondary educational institution attended. These transcripts should be submitted to the
Financial Aid Office prior to enrollment.
Students accepted to programs with additional admission requirements must satisfy these criteria before
the first semester of enrollment in the program. For more information regarding these admission
requirements, refer to the selected curriculum in the Programs of Study section of this catalog.
Steps 1 and 2 (above) must be completed prior to the student’s enrollment in a curriculum
program. This is applicable to all certificate, diploma, and associate degree programs.
Special Credit Admission
The special credit classification is designed for those students who wish to enroll in a curriculum course
(or courses) but not pursue a degree, diploma, or certificate. Special credit students must complete and
submit an Application for Admission indicating Special Credit as their desired program of study.
Students classified as special credit need not submit a copy of their high school or college transcript
unless they intend to enroll in a class in which the prerequisite was completed at another institution. In
such cases, an official transcript from that institution is required. They may, however, be required to
complete a placement (assessment) test depending upon the course(s) in which they intend to enroll.
Decisions regarding placement testing of special credit students are made on an individual basis by the
Dean of Students or designee.
The special credit classification may be retained indefinitely. If, however, a student classified as special
credit appears to be working toward a degree, diploma, or certificate available at Stanly Community
College, that student will need to change his or her enrollment classification from that of special credit
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to a specific program of study. Such change in enrollment status requires the student to complete all
applicable admission requirements for the designated program of study.
If a special credit student decides to change his or her classification to that of a degree, diploma, or
certificate seeking student, the student must contact the Admissions Office and complete the necessary
forms to reflect this change. The student must complete all applicable admission requirements for his or
her new program of study.
A special credit student must maintain satisfactory academic progress in order to continue as a student.
The guidelines for determining satisfactory progress for special credit students follow that of Associate
in Applied Science degree and diploma programs. (See Satisfactory Academic Progress section of this
catalog.)
Special credit students may not displace degree, diploma, or certificate seeking students in classes with
limited enrollment. Special credit students may be subject to administrative withdrawal and full refund
of tuition and fees if class space is needed for degree seeking students. Special credit students are not
entitled to receive Title IV financial aid or veterans’ educational benefits. Special credit students are not
permitted to enroll in courses with prefixes beginning with COE, COS, MED, MLT, NUR, RAD, or
RCP. An exception is made for the following MED courses: 121, 122, and 134.
Readmission
Stanly Community College encourages all former students who left the College in good standing to
enroll for additional study. However, readmission after withdrawal is not automatic. Students who have
been out one term or longer should contact the Admissions Office so their files may be reactivated.
Students who re-enter the College after two continuous semester absences must do so under the current
operating catalog. Students requesting readmission to allied health programs should request specific
information regarding readmission from the Admissions Office. Former students desiring to re-enter
who were withdrawn for academic or disciplinary reasons must request admission through the Dean of
Students.
Admission Appeals
The Dean of Students administers the admission and readmission policies. Individuals who wish to
appeal an admission or a readmission decision may request the President of the College to hold a
hearing to review such determination.
Career and College Promise
See Career and College Promise in Curriculum Student Policies
Stanly Early College
Stanly Early College admission is based on a selection criteria and process developed jointly by Stanly
Community College and Stanly County Schools. For more details contact the Stanly Early College
principal or the Stanly County School System website.
International Student Admission
Stanly Community College is authorized to admit international students who possess proper
documentation for enrollment in U.S. colleges and universities. SCC assists international students in
acquiring an F-1 (student) visa for entry into the U.S. after the student satisfies the requirements below:
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1. The prospective student must submit to the College’s Admissions Office a completed application for
admission. An application for admission may be completed online and is available on the College’s
website at www.stanly.edu.
2. The prospective student must have official transcripts of secondary (high school) and post-secondary
(college or university) academic work forwarded to the Admissions Office of Stanly Community
College. All transcripts must be translated in English and evaluated by an agency approved by Stanly
Community College to evaluate international credentials. For a list of agencies approved by SCC for
evaluation of international credentials, contact the College’s Admissions Office at
sccadmissions@stanly.edu.
3. The prospective student must have official TOEFL scores submitted to the Admissions Office of
Stanly Community College. Minimum TOEFL scores for admission are as follows: paper, 550;
internet-based, 80.
4. The prospective student must submit to the Admissions Office of Stanly Community College written
verification of adequate financial support during his or her studies at the College. Acceptable written
verification may be in the form of an official bank letter stating that the estimated expenses, as
determined by Stanly Community College, for one year of study at the College are on deposit and
accessible to the student. Another form of written verification is an affidavit of support on which a
third party agrees to provide all expenses for the international student during the student’s studies at
SCC. These expenses including but not limited to tuition and fees must be paid in full at the time of
registration. The prospective student should consult with SCC’s Admissions Office regarding which
document will be used to verify financial support.
5. The prospective student must complete the College’s placement test. Arrangements will be made
prior to the student’s departure from his or her native country to administer the test at an educational
institution local to his home.
Once all the requirements listed above have been completed, the prospective student will be issued an I
20 which he or she must take to the U.S. Embassy in his or her native country and present to the
Consular there. If approved by the Consular, the prospective student will receive an F-1 visa which
permits him or her to enter the U.S. and enroll in classes at Stanly Community College for the period
specified on the visa.
The process of acquiring an F-1 (student) visa may take 120 days or longer. It is therefore recommended
that a prospective student begin the application process listed above at least six months prior to the
semester in which he or she intends to enroll at SCC.
Because most programs at SCC start their new academic year in the fall semester, it is recommended
that international students begin their studies in the fall semester.
ADMISSION FOR NON-U.S. RESIDENTS
Lawful Permanent/Temporary Resident
Students who are not U.S. Citizens but have secured a permanent resident card (green card) from the
U.S. Citizenship and Immigration Services must present the card to the Admissions Office to be
photocopied (front and back) and placed in the student’s admission file. This admission requirement
applies to all non-U.S. residents including but not limited to lawful permanent residents, temporary
permanent residents, refugees, and asylees. The student must also meet all admission requirements for
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his or her requested program of study. A lawful permanent resident may be eligible for financial aid and
may meet the 12 month North Carolina residency status for tuition purposes.
Undocumented Immigrants
Students who do not have the necessary documentation proving U. S. Citizenship may still apply to
SCC. The student must provide an official copy of his or her high school transcript. An official copy of
an Adult High School program transcript is acceptable. A GED is not acceptable under the 23 N.C.A.C
02C .0301(b)(6) guidelines. Undocumented students will be classified as out-of-state residents requiring
that they be charged out-of-state tuition rates.

ADMISSION PROCEDURES: CURRICULUM PROGRAMS (See Admission Procedures)
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Admissions Testing
Applicants for associate degree and diploma programs must complete a placement (assessment) test. The
tests used by Stanly Community College for placement testing are ASSET and COMPASS. Test scores
determine an applicant’s academic readiness relative to the academic requirements of his or her program
of study. If the applicant has taken the ASSET or COMPASS at another college those scores may be
transferred to SCC. Appropriate developmental coursework is available beginning the first term of
enrollment for those applicants whose test score(s) indicate deficiencies. The number of courses in
which the applicant is allowed to enroll during the first term of enrollment may be limited if the
applicant is required to take more than one developmental course. The decision regarding course
enrollment limitations is made on an individual basis by the Dean of Students or designee. Applicants
presenting placement test scores older than five years will be required to retest unless special
circumstances exist that, at the discretion of the Admissions Department, justify waiver.
Prior to taking the ASSET or COMPASS, applicants are encouraged to complete the Practice Placement
Test available in the SCC Admissions Office and on the College’s website under Admissions. After
completing the Practice Placement Test, an applicant may find it helpful to review some of the test
subject matter before attempting the ASSET or COMPASS. Free testing preparation information is
available through the Student Success Center.
Retest Policy
Students may retest once during the five years in which their test scores are valid. (Associate Degree
Nursing and Radiography applicants should refer to the admission requirements for these
programs for more information regarding retesting). It is recommended that students complete
remediation prior to retesting. If the student is already enrolled in developmental studies at the time he
or she retests and if the scores on the retest place him or her out of developmental studies, the student
will follow the college’s standard withdrawal and refund procedures for tuition and books if he or she
chooses to exit the developmental course.
Placement Test Waiver
Applicants who have previously completed college-level English and mathematics courses may be
exempt from placement testing. Such exemptions are subject to approval by the Admissions Office.
Applicants who present official SAT and/or ACT results that are no more than five years old may be
exempt from placement testing provided the scores are equal to or higher than the following:
Minimum Section of Test Section Score Placement Test Waived
SAT Verbal
510 Writing, Reading
SAT Math
510 Numerical, Elementary Algebra
ACT English
22 Writing
ACT Reading
22 Reading
ACT Math
22 Numerical, Elementary Algebra
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Minimum Scores Required to Waive Placement Test
SAT Verbal
500
Writing, Reading
SAT Math
500
Numerical, Elementary Algebra (Pre-Algebra, Algebra)
ACT English
18
ACT Reading
21
ACT Math
22
Applicants who present SAT and/or ACT scores below the minimums stated above must complete the
corresponding section(s) of the placement test (ASSET or COMPASS). Students presenting SAT scores
which include both a writing and reading component must score 500 or higher on both sections in order
to waive the placement test.
Testing For Persons With Disabilities
Persons with disabilities may request special accommodation for placement testing. Official
documentation verifying the disability and the need for special accommodation must be submitted to the
Coordinator of Special Services at least sixty days prior to testing. Special accommodations include but
are not limited to extended test time, enlarged print test material, and tests on audiotape.
Testing Into Developmental Courses
It is the intent of the College to assist students in their academic advancement. Individuals taking the
ASSET or COMPASS and scoring below entry level in math, reading, or writing will be placed into
developmental courses. Developmental courses are designed to prepare students for successful entry into
college-level English and math courses. Students who are placed into developmental course(s) must
complete all prerequisites before entering curriculum-level English and math courses. For all
developmental studies courses, the pretest is the only option for testing out of the courses indicated by
the student’s placement test scores. The proficiency examination policy for curriculum level courses
does not apply to developmental courses.(See the proficiency examination policy under Academic
Regulations.) To ensure proper placement, it is the policy of the developmental English and math
programs to administer a pretest within the first three days of the fall and spring semesters and within
the first two days of the summer session. This pretest indicates a student’s ability to apply the skills
identified in the course syllabus. Students whose pretest scores are passing may advance to the next
course in their sequence. The passing pretest score for all developmental English courses is 80 or better;
the passing pretest score for all developmental math courses is 78 or better. When completed, the
pretests are forwarded to the English and math developmental studies coordinators. The coordinators
forward the names of students who passed the pretests to the Records and Registration Office which will
award proficiency credit for the developmental courses. Proficiency credit receives no grade or quality
points and will not be used in determining a grade point average. Credit hours received by testing out of
the courses awarded as proficiency exam credit may not be considered when calculating hours to
determine the student’s enrollment status (full time or part time). Credit earned through pretesting could
affect financial aid, veterans’ benefits, insurance coverage, or other issues concerning the student’s
attendance status.
Example 1: A student registers for 17 credit hours and tests out of a 5 credit hour course. The student
still remains in attendance with 12 credit hours and is considered full time for both aid and benefits.
Example 2: A student registers for 14 credit hours and tests out of a 5 credit hour course. The student’s
hours for attendance will be reduced to 9 credit hours for aid and benefits. The student may choose to
maintain the total credit hours needed to receive aid and benefits by registering for another course.
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Placement Testing For Online Students
Students seeking degrees, diplomas, or certificates online are required to complete the same admission
requirements as those completing programs through traditional methods of instructional delivery.
However, students who find it inconvenient to take the placement test on the campus of Stanly
Community College may test at another college. Official test scores and placement recommendations
should be mailed directly to the SCC Admissions Office from the college where the test was completed.
Please contact the Admissions Office for more information.
Placement Testing - Electronic Devices
SCC does not allow the use of any device to share or exchange information at any time during the
placement test or during breaks while taking the placement test. This includes the use of all electronic or
digital devices including cell phones, smart phones (including Blackberries and I-Phones), PDAs, MP3
players, I-Pods, pagers, computers, watches that beep, and portable listening or recording devices
(unless approved for disability requirements in advance of the testing date). If a test taker is seen using a
cell phone or any other prohibited electronic device or if the device makes noises or vibrates that test
taker may be dismissed from the test. It is possible that the test taker’s scores may be cancelled and the
device may be confiscated.
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ADMISSIONS PROCEDURES
CURRICULUM PROGRAMS
1. Submit a properly completed Application for Admission to the Admissions Office at Stanly
Community College.
2. Request that high school (or GED or Adult High School) transcripts be sent directly to the SCC
Admissions Office.
3. College transcripts are required for students requesting transfer credit or needing a pre-requisite for a
course in which they wish to register; otherwise, college transcripts are not required.
4. Contact the SCC Admissions Office and arrange to take a placement (assessment) test. Applicants
desiring assistance in preparing for placement testing may contact the Stanly Community College
Student Success Center for review in reading, writing, and math skills. There is no charge for this
service.
Students accepted to programs with additional admission requirements must satisfy these criteria before
the first semester of enrollment in the program. These students should review the section of this catalog
describing their respective program of study paying particular attention to the admission requirements.
All applicants who plan to receive Veterans’ Educational Benefits must submit official transcripts from
each post-secondary educational institution attended. These transcripts should be submitted to the
Financial Aid Office prior to enrollment.
Students applying to non-allied health programs must have on file in the admissions office an official
copy of their high school transcript or GED prior to their first semester of enrollment. In those cases
where it may be difficult or impossible to complete this admission requirement prior to initial
enrollment, the new student will be admitted as a Special Credit student until an official high school
transcript is received. Under the special credit status, students are ineligible to receive financial aid. If
the student submits his/her official high school transcript during their first semester, the student may be
changed from special credit to a curriculum program of study. When the student is moved to a
curriculum program of study, he/she may be eligible to receive financial aid.
In addition to their high school transcript or GED, students applying to a curriculum program are
required to complete a placement test prior to their first term of enrollment. Until the placement test is
completed and all transcripts are received, a curriculum student will be enrolled as a “Special Credit”
student (refer to Special Credit Policy for more detailed information).
NEW STUDENTS
New students wishing to enroll in an associate degree, diploma, or certificate program may complete an
online application. Paper applications are available in the College’s Admissions Office for those
wishing to submit a hard-copy application. Applicants to non-medical programs will receive a letter of
conditional acceptance which contains information regarding admission requirements that must be
completed in order to be fully accepted. Once these requirements have been completed, the applicant
will receive notification of full acceptance. Applicants to medical programs will receive a letter
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acknowledging receipt of the application and details regarding additional admission requirements
necessary for acceptance into their specific program of study.
Applicants to associate degree, diploma, and certificate programs of study are required to submit an
official copy of their high school diploma (or GED) to Stanly Community College’s Admissions Office
prior to their first term of enrollment.
An official copy of a transcript from each college, university, or other post-secondary institution
attended by the applicant must be received in the College’s Admissions Office prior to the second term
of enrollment. It is recommended that all college, university, or post-secondary transcripts be
submitted prior to the first term of enrollment in order to evaluate and award transfer credit before initial
enrollment. All application materials, including transcripts, should be mailed to the following address:
SCC Admissions Office
141 College Drive
Albemarle, North Carolina 28001
Applicants seeking admission to an associate degree or diploma program are required to complete the
College’s placement test unless transfer credit has been awarded for selected English and/or math
courses. Placement test scores determine the student’s degree of academic readiness relative the
academic requirements for his or her program of study. (See Placement Testing Policy)
Students applying to programs in the Health Sciences field must complete additional steps in the
admissions process. These applicants are encouraged to review the admission requirements for their
particular program of study which can be found in the Programs of Study section of the College catalog.
RETURNING STUDENTS
Students who have previously attended Stanly Community College but have not attended in a semester
or more (excepting summer term) will be required to reactivate their admissions files. Students may
contact the Admissions Office for help in reactivating their file. (See Admissions link on SCC’s website
for contact information.)
PRE-COLLEGE, see Admissions Section - Career and College Promise
INTERNATIONAL STUDENTS, see Admissions section.
SPECIAL CREDIT STUDENTS, see Admissions section.
UNDOCUMENTED IMMIGRANTS, see Admissions section.
READMISSION OR ADMISSION APPEALS, see Admissions section.
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RESIDENCY FOR TUITION PURPOSES
Under North Carolina law, a person may qualify as a resident for tuition purposes in North Carolina
thereby being eligible for a tuition rate lower than that for nonresidents. The controlling North Carolina
statute (G.S. 116-143.1) requires that “To qualify as a resident for tuition purposes, a person must have
established legal residence (domicile) in North Carolina and maintained that legal residence for at least
twelve (12) months immediately prior to his or her enrollment in a state maintained institution of higher
education.” Ownership of property in or payment of taxes to the state of North Carolina does not
automatically qualify one for the in-state tuition rate. Failure to provide requested information for
residency classification can result in the student being classified as a nonresident for tuition purposes
and disciplinary action. A student who believes that he or she has been erroneously classified shall be
permitted to appeal the case in accordance with the procedure outlined by the State Residence
Committee.
Regulations concerning the classification of students by residence for purposes of applicable tuition
differentials are set forth in detail in A Manual to Assist the Public Higher Education Institution of North
Carolina in the Matter of Student Residence Classification which is available for student inspection in
the Student Development Office. Questions related to residency classification should be directed to the
Admissions Office.
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Academic Regulations
ACADEMIC ADVISORS AND ADVISING
Upon receiving a student's application, the Admissions Office will send a letter to acknowledge receipt
of the application (as well as an e-mail confirmation) to inform the student of the resources available in
academic advising. Often, a student's advisor is the program head or a faculty member in the student's
chosen program of study.
For more information regarding his or her specific advisor, a student should refer to the SCC website
under Current Students/Advising/Who’s My Advisor? An advisee’s progress will be monitored by the
advisor; therefore, each student should seek the advice of the assigned advisor when questions arise
regarding his or her program of study or requirements for program completion. The student is
encouraged to make an appointment to confer with his or her advisor during the faculty member’s office
hours each term.
It is the student’s responsibility to contact his or her advisor; ask questions about classes, parking,
tutoring, grades, job market, etc.; and work with the advisor to set educational and career goals and plan
schedules.
Advisors will make every effort to provide effective guidance to each assigned student in academic
matters and to make a referral if the student needs assistance in other matters.
Special credit students are not assigned academic advisors. The Student Development Office personnel
and appropriate faculty will assist students in course(s) and program selection prior to registration and
during the semester.
Eagle's 1 Stop and WebAdvisor are available for student guidance.
The final responsibility for meeting all academic degree requirements as well as institution requirements
ultimately rests with the student.
New Student Orientation
All new curriculum students are encouraged to attend and participate in orientation which takes place
prior to fall semester of each year. Students will become familiar with campus regulations and policies
governing student behavior, various departments on campus, academic information, grade distribution,
program changes, and clubs and organizations for student participation. For those unable to attend the
annual New Student Orientation, the College provides an online orientation video.
CHANGE IN CURRICULUM PROGRAM
A student who decides to change his or her program of study should discuss the program change with
his or her academic advisor. The student must complete a Request for Change in Curriculum Program
form which is available in the Student Development Office in the Patterson Building.
An online student who chooses to change his or her program of study may request a Request for Change
in Curriculum Program form from the Admissions Office and then return the completed form for
processing.
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Upon submission of the completed Request for Change in Curriculum Program form the Student
Development representative will determine the student’s readiness to enroll in another curriculum
program. The student must meet all admissions requirements for the program he or she is requesting to
enter.
The student and the Student Development representative will sign the Request for Change in Curriculum
Program form. A copy of the Request for Change in Curriculum Program form will be forwarded to the
Admissions Office and the Records and Registration Office. Credits and grades in the previous
program(s) that are applied to the new program will be carried forward including the quality points
earned in the courses. Courses applied to the new program in which no quality points were earned will
be carried forward as hours attempted.
GRADUATION REQUIREMENTS
All students are required to file an application for graduation when registering for their last class.
Applications for graduation are available from the Associate Dean of Records and Registration.
Graduation applications received after the deadlines are subject to be placed with the following year’s
graduation group. The following requirements are established for the Associate in Arts degree,
Associate in General Education, the Associate in Science degree, the Associate in Applied Science
degree, the diploma, and the certificate:
1. Successfully pass all course requirements in major with an overall major grade point average of 2.00
or higher.
2. Complete an application for graduation (the applicant will be required to complete a short
survey) when registering for last class.
3. Pay a graduation fee at the time of registration for last semester of enrollment.
4. Earn at least one-fourth of credits required for a degree, diploma, or certificate from Stanly
Community College.
5. Fulfill all financial obligations to the College.
6. Be present for graduation exercises. Graduation exercises are held at the end of the spring semester on
the date published in the Academic Calendar. In cases of unavoidable circumstances, exceptions to this
requirement may be granted by the Associate Dean of Records and Registration. (See Graduation in
Absentia.) During graduation exercises, candidates must be dressed in proper academic attire as
determined by the President of the College.
GRADUATION IN ABSENTIA
A written request for permission to graduate in absentia must be filed with the Associate Dean of
Records and Registration no later than thirty days prior to commencement exercises. Students with
approved absences must make arrangements with the Associate Dean of Records and Registration to
receive the degree, diploma, or certificate. A degree, diploma, or certificate will not be mailed. Students
with unapproved absences will be required to pick up their degree, diploma, or certificate from the
Associate Dean of Records and Registration after a written request has been approved by the Associate
Dean of Records and Registration.
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COLLEGE STUDENT SUCCESS (ACA 111) EXEMPTION GUIDELINES
Students who have completed 20 or more quarter credit hours or 12 or more semester credit hours at
SCC or another college or university prior to entry into a curriculum program may be exempt from ACA
111—College Student Success. Also, students who have taken and passed a comparable course at
another institution will receive transfer credit for ACA 111.
HONORS AND AWARDS
Academic Honors
Each student enrolled in a curriculum program leading toward a degree, diploma, or certificate is
eligible for the Academic Honors lists. Special credit students are not eligible for Academic Honors.




President’s List: students who complete a minimum of 12 credit hours in a semester and earn a
4.0 grade point average.
Dean’s List: students who complete a minimum of 12 credit hours in a semester and earn at least
a 3.50 grade average with no grade lower than “C".
Honors List: students who complete between 6 and 11 credit hours in a semester and earn at
least a 3.50 or higher grade point average.

Commencement Awards
Graduating students having a cumulative major GPA of 3.50 or higher are recognized at graduation
ceremonies by the notation in the commencement program and by the wearing of gold cords.
The Annie Ruth Kelley Leadership Award was established by Stanly Community College in 2001.
This award is presented to the graduating student who has excelled in providing leadership to fellow
students, to the College, and to the community.
The Edward J. Snyder, Jr., Exceptional Scholars Award was established in 2002. The Exceptional
Scholars Award is awarded to students enrolled in a curriculum program who have earned a 3.0 or
higher grade point average at the end of the term prior to graduation. The program head and instructors
from each curriculum may nominate one student from their curriculum and will write an essay on the
topic “Why this Student Should Receive the Edward Snyder Exceptional Scholar Award.” The
Associate Dean of Records and Registration will notify the nominee of his or her nomination as the
Edward J. Snyder Jr. Award recipient. The nominee will be required to submit to the Associate Dean of
Records and Registration an essay using the topic “What Makes Me an Edward J. Snyder Jr. Exceptional
Scholar Nominee” and will be interviewed by a selection committee. The selection committee will
choose the students to receive the Edward Snyder Exceptional Scholar awards. The recipients will be the
commencement speakers.
The George E. Eddins, Jr., Award of Distinction in Allied Health Education was established in
2003. This award honors Dr. George E. Eddins, Jr., as a highly respected Stanly County physician and
educator who dedicated many years of support and service to the community and the College. The
Eddins Allied Health Building is named in his honor. The Award of Distinction in Allied Health
Education will be presented each year to a student in a two-year allied health program graduating with a
3.5 grade point average and demonstrating community involvement and leadership ability.
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The Dianne H. Burton Community Service Award was established in 2006. This award is granted to a
graduating student who has contributed to the community through civic, social service, and/or non-profit
organizations (volunteer work, church, etc.) While on-campus activity may be considered, it is not a
criterion to receive this award.
REGISTRATION PROCEDURES
New Students
Applicants will be notified of dates of registration. Registration dates are published in the Academic
Calendar and semester schedules. At registration students will discuss with their advisors the selection
of courses appropriate to their curricula, pay fees, and purchase books. Students may utilize their
WebAdvisor accounts and/or the Eagle’s 1 Stop for detailed information needed for the registration
process. Students are considered registered upon completion of registration materials and payment of
fees.
Continuing Students
For registration purposes, a continuing student is defined as a student who is currently enrolled. All
continuing students are strongly urged to register for the following semester during the early registration
period. This will help the student get the courses in his or her program needed for graduation purposes.
Reentry Students
Reentry students are those students who have attended the institution previously but not during the
preceding semester.
STUDENT RECORDS
Release of Student Records and Information
All student records are held confidential by the institution with the exception of directory information
(See Student Records and Privacy Rights Policy.) Placement credentials, transcripts, and other pertinent
information will be made available only upon written request of the student. A statement authorizing
release must be signed by the student before a transcript or any other information will be sent to other
colleges, employers, or other agencies. Authorizations for Transcript Requests forms are available in the
Records and Registration Office. Transcripts will not be released for a student who has an outstanding
financial obligation to the institution or under other signed agreement situations. Current students may
request transcripts through WebAdvisor.
Change of Name, Address, and Directory Information
Students are responsible for notifying the Office of Records and Registration of all name and address
changes as well as other directory information. Students should obtain a Change of Information Form
from the Records Office or submit a change electronically through their WebAdvisor account.
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Costs
TUITION - CURRICULUM STUDENTS
Tuition and other charges are set by the North Carolina General Assembly, the North Carolina State
Board of Community Colleges, and Stanly Community College’s Board of Trustees and are subject to
change. While it is the Board’s policy to keep all charges as low as possible, nonresident students are
required under North Carolina law to pay a higher tuition rate than residents. The student is responsible
for complying with regulations concerning declaration of residency.
For tuition purposes, full-time students are those students taking 16 or more credit hours during each
semester.
There is no additional tuition charge for those hours beyond 16. Part-time students (carrying fewer than
16 credit hours for the specific term) are charged by the credit hour. The following tuition is payable
each term:
TUITION CHARGES
Tuition charges and fees are subject to change without prior notice to students. The College will accept
cash, personal checks, money orders, and credit cards (MasterCard, VISA, American Express, and
Discover) for payment of tuition and fees.

CREDIT
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16 OR
MORE

IN-STATE TUITION AND FEE CHART
TUITION STUDENT* CAPS** TECH INS
69.00
32.50
10.00
16.00
1.25
138.00
32.50
10.00
16.00
1.25
207.00
32.50
10.00
16.00
1.25
276.00
32.50
10.00
16.00
1.25
345.00
32.50
10.00
16.00
1.25
414.00
32.50
10.00
16.00
1.25
483.00
32.50
10.00
16.00
1.25
552.00
32.50
10.00
16.00
1.25
621.00
32.50
10.00
16.00
1.25
690.00
32.50
10.00
16.00
1.25
759.00
32.50
10.00
16.00
1.25
828.00
32.50
10.00
16.00
1.25
897.00
32.50
10.00
16.00
1.25
966.00
32.50
10.00
16.00
1.25
1035.00
32.50
10.00
16.00
1.25
1104.00

32.50

10.00
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16.00

1.25

TOTAL
128.75
197.75
266.75
335.75
404.75
473.75
542.75
611.75
680.75
749.75
818.75
887.75
956.75
1025.75
1094.75
1163.75

CREDIT
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16 OR
MORE

OUT-OF-STATE TUITION AND FEE CHART
TUITION STUDENT* CAPS** TECH INS
261.00
32.50
10.00
16.00
1.25
522.00
32.50
10.00
16.00
1.25
783.00
32.50
10.00
16.00
1.25
1044.00
32.50
10.00
16.00
1.25
1305.00
32.50
10.00
16.00
1.25
1566.00
32.50
10.00
16.00
1.25
1827.00
32.50
10.00
16.00
1.25
2088.00
32.50
10.00
16.00
1.25
2349.00
32.50
10.00
16.00
1.25
2610.00
32.50
10.00
16.00
1.25
2871.00
32.50
10.00
16.00
1.25
3132.00
32.50
10.00
16.00
1.25
3393.00
32.50
10.00
16.00
1.25
3654.00
32.50
10.00
16.00
1.25
3915.00
32.50
10.00
16.00
1.25
4176.00

32.50

10.00

16.00

1.25

TOTAL
320.75
581.75
842.75
1103.75
1364.75
1625.75
1886.75
2147.75
2408.75
2669.75
2930.75
3191.75
3452.75
3713.75
3974.75
4235.75

*NO STUDENT FEE WILL BE CHARGED DURING SUMMER SESSION
**CAPS FEE WILL BE $4 DURING SUMMER SESSION
**CAPS FEE WILL BE WAIVED IF ALL CLASSES ARE ONLINE
LIABILITY INSURANCE: $6.50 per semester, $13.00 max per year
(applies to certain programs / classes)
RESIDENCE CLASSIFICATION FOR TUITION PURPOSES
Under North Carolina law, a person may qualify as a resident for tuition purposes in North Carolina
thereby being eligible for a tuition rate lower than that for nonresidents. The controlling North Carolina
statute (G.S. 116-143.1) requires that “To qualify as a resident for tuition purposes, a person must have
established legal residence (domicile) in North Carolina and maintained that legal residence for at least
twelve (12) months immediately prior to his or her enrollment in a state maintained institution of higher
education.” Ownership of property in or payment of taxes to the state of North Carolina does not
automatically qualify one for the in-state tuition rate. Failure to provide requested information for
residency classification can result in the student being classified as a nonresident for tuition purposes
and disciplinary action. A student who believes that he or she has been erroneously classified shall be
permitted to appeal the case in accordance with the procedure outlined by the State Residence
Committee.
Regulations concerning the classification of students by residence for purposes of applicable tuition
differentials are set forth in detail in A Manual to Assist the Public Higher Education Institution of North
Carolina in the Matter of Student Residence Classification which is available for student inspection in
the Student Development Office. Questions related to residency classification should be directed to the
Admissions Office.
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SENIOR CITIZEN TUITION WAIVER
Senior citizens, age 65 or older, who qualify as legal residents of North Carolina may enroll for up to six
credit hours of credit instruction and one course of non-credit instruction per academic semester with no
tuition. If a senior citizen receives a waiver for a class and then subsequently drops the course after the
first day of class, the waiver is considered used and cannot be applied to another course. This waiver
policy does not include self-supporting classes.
CURRICULUM TUITION REFUNDS
1. A refund shall not be made except under the following circumstances:
a.

A 100 percent refund shall be made if the student officially withdraws prior to the first day of
class(es) of the academic semester as noted in the College calendar. Also, a student is eligible for
a 100 percent refund if the class in which the student is officially registered fails to “make” due
to insufficient enrollment.

b.

A 75 percent refund shall be made if the student officially withdraws from the class(es) prior to
or on the official 10 percent point of the semester.

c.

For classes beginning at times other than the first week (seven calendar days) of the semester, a
100 percent refund shall be made if the student officially withdraws from the class prior to the
first class meeting. A 75 percent refund shall be made if the student officially withdraws from
the class prior to or on the 10 percent point of the class.

d.

For contact hours classes, ten calendar days from the first day of class (es) will be used as the
determination date.

Official withdrawal involves completing a withdrawal form through the Records and Registration
Office or through WebAdvisor. WebAdvisor can only be used with a student's login and prior to
or on the 10 percent date. To be considered for a refund, one of the above-mentioned methods
must be received on or prior to the 10 percent date.
2. To comply with applicable federal regulations regarding refunds, federal regulations will supersede
the state refund regulations stated in this section.
FEES
Student Fee - Curriculum Students
All students registered in a curriculum class/program during the fall and spring semesters will be
charged a $32.50 student fee. No student fees will be charged during the summer session.
Technology Fees
A maximum $16 technology fee will be charged each semester. These fees are subject to change without
notice to the student.
Campus Parking and Security (CAPS) Fee
All students enrolled in curriculum classes will be charged a Campus Parking and Security (CAPS) fee.
Funds collected through this fee will be used to support parking and security for the Albemarle campus
and the Crutchfield Education Center. Curriculum students will pay a $10 CAPS fee in fall and spring
semesters and a $4 CAPS fee in summer semester. Students enrolled only in online courses will not be
assessed the CAPS fee.
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Student Accident Insurance
Student accident insurance is $2.00 each semester and charged to each student. The insurance provides
coverage for accidental bodily injuries occurring while on campus during the hours that classes are in
session, while taking part in a school activity (excluding intercollegiate sports), or traveling to or from
such an activity in school transportation.
Malpractice Liability Insurance Fee
Liability insurance is required of students enrolled in certain programs for protection in the event of a
liability claim of a personal or professional nature resulting from the performance of clinical or
practicum duties. Programs requiring coverage include all allied health and cosmetology programs.
Certain early childhood cooperative education classes also require malpractice liability coverage.
Premiums are payable at the time of registration for the semester the student begins clinical practice or
practicum.
Graduation Fee
All students are required to participate in graduation commencement exercises. Each student must pay a
graduation fee when registering for his or her final term. This fee will pay for the diploma, cover, and
other graduation costs. Students will need to order a black cap and gown through the designated
company representative. Graduation invitations and personal cards can also be ordered but are not
required.
Returned Check Fee
A fee of $25 will be charged for each check that is returned. This fee is applicable to checks returned for
insufficient funds or for stop payment.
Books and Other Expenses
It is the student’s responsibility to obtain the required textbooks and supplies prior to the first meeting of
class. The College maintains a bookstore from which the student may purchase the necessary books and
supplies. Normal operating hours are as follows: Monday through Thursday from 8:30 a.m. to 5 p.m.
and Friday from 8:30 a.m. to 3 p.m. During late registration and the first week of classes, bookstore
hours will follow published registration hours with additional evening hours provided.
Costs for books will vary according to the courses and curriculum taken. Students may be permitted to
use the same book for more than one term in a few classes. The cost for additional materials, uniforms,
equipment, insurance, and supplies will vary depending upon curriculum. The bookstore will accept
MasterCard and Visa credit cards for payment of books.
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BOOKSTORE RETURNS
The bookstore will accept for full refund textbook(s) purchased in error under the following conditions:
1. No refunds will be made without the cash register receipt or canceled check.
2. Books must be returned on or before the 10th class day of the semester.
3. Book refunds will not be issued at the time of return. A check in the amount due will be mailed within
fifteen working days of the return date.
4. New books must be free of all markings and be considered by bookstore personnel to be in new and
perfect condition. (This does not include books purchased used.)
5. Defective books will be replaced free of charge. These books should be returned as soon as defects
are noticed.
6. Due to publisher restrictions, books with software, magnetic media, and/or bundled text marked "NO
RETURN IF OPENED" cannot be returned for refund if opened or if seal is broken.
7. Books purchased after the 10th class day of the semester are not eligible for refunds. It is assumed that
students who have been established in a course prior to the refund deadline should know which books
are needed for class.
8. Shipping and handling charges are not refundable.
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FINANCIAL AID & SCHOLARSHIPS
The Stanly Community College Financial Aid Office is committed to assisting those students who
cannot assume the full financial burden of a college education. Working closely with individual
students, the Financial Aid Office helps bridge the gap between the cost of education and available
resources through grants and scholarships.
The primary responsibility for financing education is with the student and his or her family. When the
total resources provided do not meet expenses, SCC will do as much as possible to assist so that the
student will not be denied an education and may take advantage of the life-long opportunities offered at
Stanly Community College.
A student must submit a FAFSA application each year in which he or she expects to be considered for
financial aid. The FAFSA is available beginning January 1 each year for the upcoming academic year
(July 1 through June 30). Students must complete a FAFSA or FAFSA renewal for each academic year.
Stanly Community College uses the Free Application for Federal Student Aid (FAFSA) to assess a
student’s financial condition. Information entered onto the FAFSA is analyzed according to the
requirements of the U.S. Congress and federal guidelines. This ensures that all applicants are treated
fairly and equitably. Such items as income, assets, family size, marital status, and number of family
members in college are used to determine financial need.
Stanly Community College does not discriminate on the basis of sex, race, color, national or ethnic
origin, disability, or religion in the administration of financial aid resources. The Financial Aid Office is
located on the Albemarle Campus in the Patterson Building, room 108.
Telephone: 704.991.0302
FAX: 704.991.0255
E-mail address: financialaid@stanly.edu
Online Chat also available at www.stanly.edu – Financial Aid
Hours of Operation:
8:00 am to 5:00 pm Monday through Thursday
8:00 am to 4:00 pm Friday
Summer Schedule (May – July)
7:30 am to 5:30 pm Monday through Thursday
Closed on Friday
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FAFSA
FAFSA on the Web
Students can apply online at www.fafsa.gov. FAFSA on the Web is a quick and easy way to apply for
aid. It immediately identifies potential errors and prompts corrections.
Before filing, it is recommended that a FAFSA on the Web Worksheet be completed. This worksheet
provides assistance in collecting the required information before completing the FAFSA on the Web.
The worksheet can be downloaded from the FAFSA website or paper copies of the worksheet are
available in the SCC Financial Aid Office.
The following information is needed prior to filing the FAFSA on the Web:












Federal Student Aid PIN
SSN
Parents’ SSN if a dependent student
Driver’s license number (if applicable)
Alien Registration Number if not a US citizen
W-2 forms and any other records of money earned
Federal Income Tax Return*
Parents’ Federal Income Tax Return if a dependent student*
Untaxed income records, such as social security benefits, welfare, child support received, etc.
Bank statements
Stanly Community College school code: 011194

* The IRS Data Retrieval Tool allows students and parents to access the IRS tax return information
needed to complete the Free Application for Federal Student Aid (FAFSA). Students and parents may
transfer the data directly into the FAFSA.
If eligible to use the IRS Data Retrieval Tool, we highly recommend using the tool for several reasons:
1. It is the easiest way to provide tax data.
2. It is the best way of ensuring the FAFSA has accurate tax information.
If a student does not use the IRS Data Retrieval Tool to provide tax information, he or she may be
required to obtain an official tax transcript from the IRS.
The Paper FAFSA
The Department of Education no longer distributes paper copies of the FAFSA; however, a student can
request up to three (3) paper copies by calling the Federal Student Aid Information Center at 1-800-433
3243 or by printing a PDF copy of the FAFSA located at the website for Federal Student Aid.
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Dependent Student Definition
Federal guidelines define a student as dependent if all of the following apply:






Under the age of 24 years old
Not married
Not a Veteran
Not currently serving Active Duty in the U.S. Armed Forces
Not providing more than half of the support of a child or a dependent for the upcoming academic
year

Please note that there are special circumstances that apply to students who are emancipated minors, in a
legal guardianship, a ward of the court, or a homeless unaccompanied youth as defined by the
Department of Education. These circumstances require documentation and will be handled by the SCC
Financial Aid personnel.
Eligibility
To be eligible to receive federal aid, students must meet each of the following requirements:







Be a U.S. citizen or an eligible non-citizen with a valid social security number
Be registered with Selective Service if a male born on or after January 1, 1960
Meet eligibility requirements if ever convicted of selling or possession of illegal drugs while
receiving federal student aid
Not be in default on a student loan or owe an overpayment or repayment to a Title IV financial
aid program
Complete the Admissions requirements into an eligible curriculum program
Meet and maintain Satisfactory Academic Progress Standards as related to Financial Aid

Determining Financial Need
One of the most important steps in establishing financial need is determining how much a student (and
his or her parents if a dependent student) is expected to contribute towards his or her education. The
information reported on the FAFSA is used to calculate EFC (Expected Family Contribution). The EFC
is a measure of the family’s financial strength and is used to determine eligibility for federal student aid.
Financial need is the cost of attendance minus EFC. The cost of attendance, or budget, is determined by
the Dean of Financial Aid and is based on enrollment at Stanly Community College. Data is collected
from the College Board and SCC to estimate the average educational expenses for a nine-month period
of enrollment including but not limited to tuition, fees, insurance, room and board allowance,
transportation, and miscellaneous expenses. There are three (3) cost of attendance, or budget, categories:
Dependent student living at home, Dependent student not living at home, and Independent student.
Students are encouraged to contact the Financial Aid Office with any questions regarding cost of
attendance, or budget, determinations.
Cost of attendance - EFC (Expected Family Contribution) - Aid from all other sources = Financial need
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Steps to Apply for Financial Aid
1. After the application for Admission has been submitted, the student should complete and submit
a FAFSA. Note: completing a FAFSA automatically creates an application for additional State
grants.
2. Submitted FAFSA's may be selected for a process called verification either randomly by the
Department of Education or by the SCC Financial Aid Office to resolve conflicting data.
Students selected for verification will be required to submit various documents to the SCC
Financial Aid Office. The verification process can take several weeks to complete and students
are encouraged to submit all financial aid forms and requested documents in a timely manner
prior to their enrollment date. Priority deadlines are applicable to the submission of requested
documents and are listed on the Financial Aid calendar.
3. Students will be notified of financial aid eligibility via mail. An award letter will state the type
and amount of award. Financial aid is disbursed by crediting the student’s account in the
Business Office.
Applicants are eligible to receive grants, scholarship, work-study, or any combination of these;
however, the total combined sum of these must not exceed a student’s cost of attendance. The
awarding of aid is based on funds available.
It Is the Student’s Responsibility as Related to Financial Aid to:
 Review and consider all information about the school’s programs.
 Read and understand all forms before signing.
 Pay special attention to and accurately complete the FAFSA. Errors can result in processing
delays and, in turn, delays in receiving aid.
 Contact the Financial Aid Office before withdrawing from school or changing course schedule
after the drop/add period.
 Understand and maintain Financial Aid Satisfactory Academic Progress Standards as related to
Financial Aid.
FEDERAL AND STATE PROGRAMS
Federal Programs
Pell Grant - The Federal PELL Grant program is designed to provide financial assistance to eligible
applicants who attend post-secondary educational institutions at the undergraduate level and have not
yet earned a bachelor’s degree from any institution. PELL Grant awards vary and are determined by
Expected Family Contribution (EFC) as a result of the submitted FAFSA. The award is initially divided
evenly between the fall and spring semesters. Pell Grant awards are available for summer enrollment
provided they meet specific federal guidelines. The PELL Grant is considered gift aid and does not have
to be repaid as long as students attend class (es) through the sixty (60) percent point of the term.
Federal Supplemental Educational Opportunity Grant (FSEOG) - FSEOG is for undergraduates
with exceptional financial need, that is, students with the lowest EFC who are also Federal PELL Grant
recipients. Awards vary depending on funding levels. This grant is gift aid and does not have to be
repaid.
Federal Work-Study (FWS) - Stanly Community College participates in the Federal Work-Study
program that provides part-time employment for students who have financial need and who desire to
earn part of their educational expenses. At SCC, students work in a variety of offices and departments
with their work schedules adapting to their academic schedules. Students may work up to 15 hours per
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week while enrolled, earn a minimum wage rate, and are paid monthly. Interested students are required
to complete a FWS application is available in the Financial Aid Office.
State Programs
North Carolina Community College Grant (NCCCG) - Students completing a FAFSA automatically
make application for this grant. The North Carolina Community College Grant is a need-based grant
established by the North Carolina Legislature to provide funds to help meet the educational cost of
attending a community college. A recipient must be a resident of North Carolina and enrolled at least
half-time as an undergraduate student in an eligible curriculum program.
North Carolina Education Lottery Scholarship (ELSP) - Students completing a FAFSA
automatically make application for this grant. Recipients must be a North Carolina resident enrolled at
least half-time as an undergraduate student in an eligible curriculum program meeting satisfactory
academic standards. Eligibility extends to students who have an EFC of 5000 or less.
Forgivable Education Loans for Service (FELS) – The Forgivable Education Loan for Service was
established by the North Carolina General Assembly in 2011 and the first loans were made available for
the 2012-2013 academic year. The loan provides financial assistance to qualified students who are
committed to working in North Carolina in fields designated as critical employment shortage areas. The
College Foundation of North Carolina (www.cfnc.org) website provides further program information
regarding eligibility and application procedures.
SCHOLARSHIPS
Stanly Heritage Endowed Scholarship Program
Scholarships are offered through the SCC Foundation to curriculum students. Applicants must complete
the SCC scholarship application and provide any additional information requested for specific
scholarships. Scholarship awards are divided equally between the fall and spring semesters and students
must maintain a semester GPA of C or higher. Endowed scholarship awards are dependent upon the
interest earned and can range from $500 to $1000 per academic year. Detailed scholarship criteria are
available in the Scholarship Guide (available fall 2012).
The following scholarships will be awarded through the Stanly Heritage Endowed Scholarship Program:
William C. Cannon, Sr.
Edward J. Snyder, Jr.
Dr. H. T. “Toby” Webb, Jr.
Annie Ruth Kelley
*Professor E. F. Eddins
Vernie Scarborough Eddins Moore
George E. Eddins, Sr.
Daisy Outlaw Eddins
Frank Neville Patterson, Jr.
James W. Morgan
Wal-Mart/Stanly Community College Alumni
Elizabeth Catherine Matt Eddins
Margaret Ellen Patterson Thompson and Mary Louise Patterson
Josephine Beaver Morgan
Henry E. Farmer, Sr., and Joyce H. Farmer
Clyde Almond-Benton Farmer/Stanly Fixtures, Inc.
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Elizabeth Lake Inman
Bertie Snuggs Patterson
Faith Anne Carroll Morgan
Damon F. Smith
Silas P. Dennis
Bob G. Furr
Russell Edwin Sigmon and Maggie Whitener Sigmon
Dr. George E. Eddins, Jr.
SCC Faculty and Staff
Ed, Les, Brown, and Jim Bivens
Sandra Suzanne Hartsell
Miller James Hartsell
Charlie E. Richardson
Fannie Stewart Richardson
Charles B. Richardson
Herring Family
J. Theodore Ford
Novella Efird Dennis
Elbert L. Whitley, Jr.
Elizabeth Ann Eddins Laughridge
George E. Eddins, III
Chuck E. McManus
Barbara Eddins Little
Dr. Michael R. Taylor
Dr. Francis W. Green
Robert W. Odom and daughter Eloise B. Odom
Pamera H. Brafford
The “Gennie” Scholarship in honor of Geneva L. Martin
Mary D. Green
The Uwharrie Capital Corp/Nadine B. Bowers
Donald West Griffin and Rita Burris Griffin
Ann M. Kiser
P. J. Laton, Jr.
Mary E. Foster Webb
Charlie Adam Lambert
Jewel H. Lee and Robert D. Lee
Bernard Keith Almond
Kristen Laton and son Ryan Poole
Reverend Harold L. McDonald
Claude Bryan and Bethie Almond Morton
Mary Pickler and Charlie W. Pickler
Len Rogers Brafford
Crystal Dawn Harkey
Herman W. Almond
Stanly Regional Medical Center
Banks and Susan Garrison
*Two endowed scholarships have been given.
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Stanly Community College Presidential Scholarship
This scholarship is awarded to a senior from Albemarle High School, North Stanly High School, South
Stanly High School, or West Stanly High School. Applicants must have applied to Stanly Community
College and plan to pursue their education in one of the College’s programs of study. Applicants must
have a B or higher average in high school courses. Selection of a recipient is based upon the applicant’s
academic achievement, potential, and career objectives.
Katherine Sikes Crutchfield Scholarship
The Katherine Sikes Crutchfield Scholarship will provide twenty-five annual scholarships to prospective
female students at Stanly Community College. Priority will be given to Stanly County residents in
Associate in Arts, Associate in Science, and Associate in Applied Science degrees. Applicants must
complete the SCC scholarship application and provide any additional information requested for specific
scholarships.
Dr. H. T. “Toby” Webb, Jr., Scholarship
The H. T. “Toby” Webb, Jr., Scholarship will provide twenty-five annual scholarships to prospective
male students at Stanly Community College. Priority will be given to Stanly County residents in
Associate in Arts, Associate in Science, and Associate in Applied Science degrees. Applicants must
complete the SCC scholarship application and provide any additional information requested for specific
scholarships.
Stanly County Managers’ Association Scholarship
Stanly County Managers’ Association Scholarship provides a scholarship to a student in the business or
technical education programs. Applicants must be U.S. citizens, have completed a minimum of 12 credit
hours, and have a minimum 3.0 grade point average.
Bear Insurance Service, Inc., Scholarship
This scholarship is available to a Stanly County resident who has enrolled in one of the following
curricula: Accounting, Business Administration, Information Systems, Associate in Arts, or Associate in
Science.
First Bank Scholarship
Eligible students must be in a two-year associate degree program, must have a C or higher GPA, and
must be a Stanly County resident.
Bank of Stanly Scholarship
A scholarship is awarded to a full-time student from Stanly County in one of the following curricula:
Accounting, Business Administration, Information Systems, Associate in Arts, or Associate in Science.
Home Savings Bank Endowed Scholarship
Applicants must be Stanly County residents enrolled full-time in one of the following curricula:
Associate in Applied Science in Accounting, Business Administration, Information Systems, Allied
Health, Associate in Arts, or Associate in Science.
Michelin Aircraft Tire Scholarship
Applicants must be enrolled in the Electronics Engineering Technology program as full-time students.
Priority will be given to dependents of Michelin Aircraft Tire employees who meet all requirements.
Applicants must show demonstrated financial need.
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Alcoa Scholarship
Applicants must be enrolled full-time in one of the following programs: Associate in Arts, Associate in
Science, Allied Health, Accounting, Business Administration, Computer Engineering Technology,
Computer Programming, Electronics Engineering Technology, Information Systems, or Internet
Technology.
Stanly Funeral Home Scholarship
Applicants must be Stanly County residents, be a graduate of a Stanly County High School, have strong
academic achievement, and demonstrate evidence of community service.
Greg Harris Scholarship
Priority is given to South Stanly High School graduates. Applicants must apply for scholarship with the
Guidance Counselor.
State Employees Credit Union Foundation Scholarship
Consideration is given to those students who best exemplify the membership philosophy of credit
unions, “People Helping People,” and have demonstrated leadership, excellence of character, integrity,
and community involvement.
Wells Fargo Technical Scholarship
One scholarship is awarded to a full-time student demonstrating financial need and scholastic
promise. The scholarship is to pay for tuition, books, and transportation.
West Stanly Rotary Club Scholarship
Applicants must be a graduate of the Stanly County School System and must be enrolled full-time in a
curriculum program.
OTHER FINANCIAL AID PROGRAMS
NC Department of Community Colleges Child Care Grant Program
Child care can be paid for a limited number of children. Priority is given to single parents or displaced
homemakers. Applicants must be enrolled full-time in an eligible program of study and must complete
the FAFSA. Applications are available in the SCC Financial Aid Office.
Stanly Community College Emergency Fund
Limited funds are available to assist regularly enrolled students with nonacademic financial
emergencies. Further information about the emergency fund may be obtained from the Financial Aid
Department Office*.
SCC Emergency Fund Guidelines:
1. The applicant must be a current full-time student at SCC and making acceptable academic
progress in his or her major and/or courses.
2. The student should be the actual person responsible for paying the requested bill (not a student
requesting the emergency fund to pay for another person or for another family member).
Multiple requests from the same household will not be considered.
3. Students should state in writing their request for assistance at least three days ahead and provide
the most recent past due bill.
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4. Any amount from the student emergency fund will be paid directly to the creditor, not to the
student (i.e. Windstream telephone company, City of Albemarle, etc.)
5. The student’s request for assistance needs to be directly related to what is necessary and
appropriate for the student to be successful in completing his or her academic studies that
semester.
*Assistance is contingent upon availability of funds.
North Carolina Community College Loan Program
Funds are available through the North Carolina Community College Loan Program for short-term,
interest-free loans to assist with tuition and books. Applicants must be returning students with at least a
cumulative 2.00 GPA. Loans are generally limited to $200 and must be repaid within 60 days. Failure to
repay loans results in a student’s inability to register for classes and receive grades, or transcripts.
Students may apply for this loan in the Financial Aid Office.
Targeted Assistance Program
The Targeted Assistance Program provides financial assistance for students enrolled in low
enrollment/high demand programs. Preference will be given to students in those programs whose EFC
exceeds PELL Grant eligibility and still have financial need. Students must complete the FAFSA and
meet PELL eligibility requirements.
Less Than One-Half Time Enrolled Program
The Less Than One-Half Time Enrolled program is designed to assist curriculum students who are
PELL eligible and who are enrolled less than six credit hours in a semester. Recipients will have EFC’s
ranging between 801 and 4000.
VETERANS’ EDUCATIONAL PROGRAM
Stanly Community College curriculum programs of study are approved by the North Carolina State
Approving Agency for the enrollment of persons who are eligible for Veterans’ educational benefits.
The Financial Aid staff assists all persons who have questions concerning eligibility and the application
process.
Students who are interested in receiving VA educational benefits must self-identify to the Financial Aid
Office and present the appropriate documentation to begin record/file.
The appropriate documentation is as follows:
Veterans:
Copy of Application for VA Education Benefits (form 22-1990) or Certificate of Eligibility
Dependents and/or Survivors:
Copy of Application for Survivors’ and Dependents’ Education Assistance (form 22-5490) or Certificate
of Eligibility
Transfer of Entitlement (for Spouses or Dependents)
Copy of authorization from the Department of Defense indicating transfer of benefits and copy of
Application for VA Education Benefits (form 22-1990) or Certificate of Eligibility
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Members of the Selected Reserve:
Copy of Notice of Basic Eligibility (NOBE or form 2384) and Copy of Application for VA Education
Benefits (form 22-1990)
VA students are able to submit (VA) applications online at:
http://vabenefits.vba.va.gov/vonapp/main.asp. If students do not have access to apply online they can
call 1-888-442-4551 and ask that an application be mailed to them.
Students who have not received VA benefits before must complete an original application for VA
Benefits.
VA students who have received VA benefits at another institution and are now transferring to SCC must
file a Request for Change of Program or Place of Training (Veterans and ToE students VA Form 22
1995; dependents VA Form 22-5495).
All students applying for veteran educational benefits are required to meet the following requirements
before enrollment certification can be forwarded to the VA for processing of eligible benefits:
•
•
•
•

Submit official high school transcript to the Admissions Office
Complete the Admissions placement test requirement(s)
Submit any and all official postsecondary (college) transcripts to the Financial Aid Office
Pursue a curriculum program as listed in the SCC College Catalog and Student Handbook

VA benefit recipients must be certified for each semester’s enrollment. It is the responsibility of the
veteran students and/or eligible dependent students to inform the Financial Aid Office of new
registrations and any changes to current registration.
All veterans and eligible dependents must maintain Satisfactory Academic Progression Standards for
Financial Aid Recipients, and VA benefit recipients who do not maintain satisfactory progress will not
be certified.
Note: Classes are eligible to be certified as long as they are required in the current program of study.
Online Developmental classes and some hybrid classes are NOT eligible for certification.
Students receiving Chapter 30, 1606, and 1607 must verify their enrollment monthly by Web Automated
Verification of Enrollment (WAVE) or by Interactive Voice Response (IVR) at 1-877-823-2378.
Students are able to use WAVE or IVR if there are no changes to the enrollment during the previous
month. If there were changes in the enrollment, the student must contact the VA Certifying Official at
SCC to submit a change in status. Note: Benefit payment may be delayed until the reduction is
processed.
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Stanly Community College is approved to certify for the following VA programs:
Chapter 30 - Montgomery GI Bill
First entered active duty 7/1/85 or later and completes initial obligated period of active duty of 2 years or
more or who completes 2 years of active duty and enters selected reserves for 4 or more years
Chapter 31 – Vocational Rehabilitation & Employment
Must have a service-connected disability rated at 10 percent or more which causes a demonstrable
employment handicap.
Chapter 33 – Post 9/11 GI Bill
Served at least 30 days of continuous active duty service after September 30, 2001, and be discharged
due to a service-connected disability and served an aggregate of 90 days of active duty service after
September 10, 2001, and:








Be honorably discharged from Armed Forces; or
Be released from Armed Forces with service characterized as honorable and placed on the retired
list, temporary disability retired list, or transferred to the Fleet Reserve or the Fleet Marine Corps
Reserve; or
Be released from the Armed Forces with service characterized as honorable for further service in
a reserve component; or
Be discharged or released from Armed Forces for EPTS (Existed Prior to Service), HDSP
(Hardship), or CIWD (Condition interfered w/ Duty), or
Continued to be on active duty
Effective 1/4/11 – includes some Title 32 Active Duty

Chapter 35 - Dependents & Survivors Educational Assistance
Spouse and/or child or surviving spouse and/or child of a veteran with permanent and total service
connected disability, whose death was service connected, or who died of any cause while rated as having
a permanent and total service connected disability.
Chapter 1606 – Education Assistance for the Selected Reserve
Enlisted: Enlisted, re-enlisted, or extended enlistment for a 6 year period after 6/20/85.
Officer: Added 6 years to current obligation after 6/30/85.
Chapter 1607 – Reserve Education Assistance Program
For reservists who serve on active duty on or after 9/11/01 under Title 10, USC for at least 90
consecutive days for a contingency operation. National Guard members may be eligible if they meet the
above requirements and were authorized under Section 502f, title 32 USC, authorized by President of
Secretary of Defense for National Emergency, and are supported by federal funds.
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CONDITIONS OF AWARD Procedures Policy
Federal Student Aid (Title IV) funding is contingent upon the student meeting all Admission
requirements, enrollment, and course attendance in an eligible curriculum program at Stanly Community
College.













Special Credit programs are NOT eligible.
Certificate Programs are NOT eligible with the exception of Basic Law Enforcement Training
Certificate, Cosmetology (1200 – 1500 clock hours) Certificate, and Cosmetology Instructor
Certificate.
NO funding is available for more than 30 cumulative credit hours of developmental/remedial
classes.
Courses are eligible for funding only if they are required in the current curriculum program of
study.
Audited and credit by exam credits are NOT eligible for funding.
Courses for which a student has previously received credit are eligible for funding one-time
provided the program of study requires a higher passing grade or has aged
out. Example: Student received a grade of “D” and a grade of “C” is required to
graduate. Courses for which a student has withdrawn or failed are eligible for funding.
Students who are enrolled in two or more concurrent curriculum programs of study (double
majors) will receive funding for eligible classes in only one curriculum program of study. An
exception occurs if the student is completing one curriculum program and beginning another
curriculum program in the same semester. The student will receive funding for both curriculum
programs in one semester.
NO funding is available for more than four (4) program of study changes within a ten year
timeframe.
Students must abide by the Student Academic Progress for Financial Aid Recipients Policy.

The actual amount of Federal Student Aid (Title IV) funding is determined by eligible enrollment.




The award will be reduced proportionally if students enroll for less than full-time: i.e. ¾ time
or 75% of the full-time semester award if enrollment is 9 to 11 credit hours, ½ time or 50% of
the full-time semester award if enrollment is 6 to 8 credit hours, and Less than Half-time or 25%
of the full-time semester award if enrollment is 1 to 5 credit hours.
The award will ALSO be reduced proportionally for classes that have a late start beginning
date. Disbursement for late start classes will be approximately 30 days following the start of the
classes.

Students are able to charge tuition and fees (not to exceed the eligible semester award) to the student’s
account. SCC Bookstore charges are available to financial aid students during posted Book Charge
dates. A signed Authorization of Student Aid form is required before books and/or supplies can be
charged and will remain in effect for the entire period that the student is enrolled at the
school. (Authorization of Student Aid form is available on the SCC website under Current Students →
Financial Aid Forms) Please note that the Authorization of Student Aid form can be cancelled and/or
modified at any time. Students should submit a signed statement indicating modifications or termination
to the Financial Aid Office.
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Funds remaining on a student’s account after tuition, fees, and charges have been deducted will be paid
directly to the student, at the earliest, 30 days after the first day of classes. All eligible semester awards,
except federal work-study, are disbursed each semester.
A student can only receive Federal Student Aid and state grants from one school per semester and are
required to advise all schools involved of enrollment.
Students must notify the SCC Financial Aid Office of any change in enrollment status, residence, and/or
financial information.
If the student award includes a scholarship and/or loan, unless otherwise notified, SCC will release any
information that the sponsoring agency may request concerning financial aid award package and status.
All awards are contingent upon funds being made available to SCC from supporting agencies, including
the Federal Government. Inadequate aid resources may result in adjustment to awards.
Note: Financial aid disbursement checks are available for pick up in the SCC Business Office on the
published disbursement date provided all Financial Aid requirements have been met. Checks will be
available for pick up for one day and mailed on the second day to the address listed on the student’s
academic record. Photo ID is required if a disbursement check is picked up in person.
SATISFACTORY ACADEMIC PROGRESS FOR FINANCIAL AID
Federal regulations require that students receiving financial aid must maintain academic and progress
standards to complete his or her educational program within a specified timeframe. Financial Aid
students will note that SCC’s general Satisfactory Academic Progress Policy contains the same GPA
requirement; however, the Satisfactory Academic Progress Policy for Financial Aid Recipients is stricter
than for a student enrolled in the same educational program who is not receiving financial aid. This
policy is applied to all students receiving financial aid assistance within all eligible categories of
students, i.e. full-time or part-time and enrolled in curriculum diplomas and degrees and eligible
certificates established by the school.
Financial Aid students are evaluated at the end of each semester to determine progression. Students
must meet the Academic Standard, the Program Completion Standard, and stay within the Maximum
Timeframe to remain in a satisfactory status.
Academic Standard:
All Financial Aid students must maintain a 2.00 cumulative GPA (grade point average). Cumulative
being defined as all curriculum classes taken at Stanly Community College regardless of timeframe.
Classes that receive an “incomplete” grade are calculated as an “F” at the time of Satisfactory Academic
Progress evaluation. (Note: The Incomplete Grade Policy located on the SCC website under Current
Students → Policies). Withdrawn classes have no bearing on the GPA.
If a student’s cumulative GPA falls below 2.00, the student is placed on a financial aid warning status
and will be notified by the Financial Aid Office. The student then has a warning period of enrollment,
which is the next semester the student is enrolled at SCC, to achieve the 2.00 cumulative GPA. The
student is eligible for financial aid assistance during this warning period of enrollment. If at the end of
the warning semester a cumulative 2.00 GPA is not achieved the student is no longer eligible for
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financial aid. The student may regain financial aid eligibility by reaching a cumulative 2.00 GPA
through self-pay or outside resources.
Program Completion Standard:
All Financial Aid students must complete at least two-thirds or 67 percent of all curriculum hours
attempted at Stanly Community College including accepted transfer credits regardless of
timeframe. The percentage is determined by taking the cumulative total of credit hours completed
divided by the cumulative total of hours attempted. For example, a student who has completed 32 hours
and attempted 64 has a completion rate of 50% (32 divided by 64). Attempted but not completed credit
hours include withdrawals, incompletes, repeat classes, and courses with a grade of “F”.
If a student’s percentage rate falls below 67%, the student is placed on a warning status and will be
notified in writing by the Financial Aid Office. The student then has a warning period of enrollment,
which is the next semester the student is enrolled at SCC, to earn 67% or more completion rate. The
student is eligible for financial aid assistance during this warning period of enrollment. If at the end of
the warning semester a cumulative 67% completion rate is not achieved the student is no longer eligible
for financial aid. The student may regain financial aid eligibility by reaching a cumulative 67% or more
completion rate through self-pay or outside resources.
Maximum Timeframe:
All Financial Aid students must complete their educational programs within 150% of the published
length. NOTE: The student should understand that the 150% Maximum Timeframe applies to all
curriculum hours attempted at Stanly Community College including accepted transfer credits regardless
of timeframe. The SCC college catalog provides a course sequence for each educational program and
the number of total credit hours needed to complete the program. The published lengths do not take into
consideration developmental/remedial credit hours. For example, the Associate Degree in Criminal
Justice is 68 credit hours in length; therefore, a financial aid student enrolled may attempt, including
transfer credit hours, up to 102 credit hours (68 credit hours times 150%) and remain eligible for
financial aid.
Financial Aid students who exceed the 150% maximum timeframe will no longer be eligible for
financial aid. The maximum timeframe does not provide for a warning period.
Appeal Process:
Financial Aid students who have not successfully met the Academic Standard and/or Program
Completion Standard warning semester OR have exceeded the 150% Maximum Timeframe may appeal
their loss of financial aid. In order to appeal the loss of financial aid, the student must submit an Appeal
Request Form or written statement explaining (1) the circumstances that rendered them unable to meet
the standard(s), (2) what has changed to allow the student to meet the standard(s), and (3) the student’s
educational goal and plans to meet that goal. Along with the statement, the student may attach any
documentation that supports the appeal. The written statement must be submitted to the Financial Aid
Department and may be delivered in person, by mail or fax, or via email. All appeal statements must be
received at least one week prior to the first day of the semester for which the student is requesting re
consideration.
Students receiving appeal approval will be eligible for financial aid assistance provided that they meet
all requirements of the established individual academic plan including but not limited to completing all
classes for which they enroll with a grade of C or better.
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Reinstatement of Financial Aid Eligibility:
If a student loses financial aid eligibility by failing to meet the Academic and/or Program Completion
standard and after self-pay or the use of outside resources feels that the standards are met, the student
must contact the Financial Aid Office and have his or her SAP status recalculated. If the standards have
been met, the student will regain financial aid eligibility the semester following the semester in which
the standards were met provided all other financial aid requirements have been completed.
RETURN OF TITLE IV FUNDS POLICY
The Department of Education provides the formula for calculating the amount of aid a student and
school can retain when the student totally withdraws from all classes. Students who withdraw from all
classes prior to completing more than 60% of an enrollment term will have their eligibility for aid
recalculated based on the percent of the term completed. For example, a student who withdraws
completing only 30% of the term will have earned only 30% of any Title IV aid received. The remaining
70% must be returned by the student. The Office of Financial Aid encourages students to read this
policy carefully. Students thinking about withdrawing from all classes PRIOR to completing 60% of the
semester should contact the Financial Aid Office to see how withdrawal will affect financial aid.
1) This policy shall apply to all students who withdraw, drop out, or are expelled from Stanly
Community College and receive financial aid from Title IV funds.
a) The term “Title IV Funds” refers to the Federal financial aid programs authorized under the
Higher Education Act (as amended) and includes: Federal Pell Grants, Federal SEOG, and other
Title IV Grants.
b) A student’s withdrawal date is
i) the date the student begins the institution’s withdrawal process (as described in the SCC
catalog) or officially notifies the institution of intent to withdraw; or
ii) the student’s last date of attendance at a documented academically-related activity.
2) Refunds on all institutional charges, including tuition and fees, will be calculated using the state
refund policy published in the SCC Catalog.
3) Title IV aid is earned in a prorated manner on a per diem basis up to and including the 60% point in
the semester. Title IV aid and all other aid is viewed as 100% earned after that point in time.
a) The percentage of Title IV aid earned shall be calculated as follows:
Number of days completed by student/Total number of days in term = Percent of term
completed. The percent of term completed shall be the percentage of Title IV aid earned by the
student. The total number of calendar days in a term of enrollment shall exclude any scheduled
breaks of more than five days.
b) The percentage of Title IV aid unearned (i.e., to be returned to the appropriate program) shall be
100% minus the percent earned.
c) Unearned aid shall be returned first by SCC from the student’s account calculated as follows:
Total institutional charges X percent of unearned aid = amount returned to program(s)
Unearned Title IV aid shall be returned to the following programs in the following order:
1. Federal Pell Grant
2. Federal SEOG
3. Other Title IV grant programs
Exception: no program can receive a refund if the student did not receive aid from that program.

42

d) When the total amount of unearned aid is greater than the amount returned by SCC from the
student’s account, the student is responsible for returning unearned aid to the appropriate
program(s) as follows:
Refunds and adjusted bills will be sent to the student’s home address on file in the Office of
Records and Registration following withdrawal. Students are responsible for any portion of
charges that are left outstanding.
4) Institutional and student responsibility in regard to the return of title IV funds.
a) SCC’s responsibilities in regard to the return of Title IV funds include:
i) Providing each student with the information given in this policy;
ii) identifying students who are affected by this policy and completing the Return of Title IV
Funds calculation for those students; and
iii) returning any Title IV funds that are due the Title IV programs.
b) The student’s responsibilities in regard to the return of Title IV funds include:
i) becoming familiar with the Return of Title IV policy and how complete withdrawal affects
eligibility for Title IV aid; and
ii) returning to the Title IV programs any funds that were disbursed directly to the student and
which the student was determined to be ineligible for via the Return of Title IV Funds
calculation.
5) The procedures and polices listed above are subject to change at any time.

TAX CREDITS
 American Opportunity Credit
 Hope Credit
 Lifetime Learning Credit
 Tuition and Fees Deduction
 Student Loan Interest Deduction
 See www.irs.gov for more tax benefits and credits.
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Course & Credit Guidelines
CLASS ATTENDANCE POLICY
Class attendance is an integral part of the learning process, and each student is expected to attend all
classes for which he or she is registered. Students must (1) attend at least one class or (2) log in to an
online class by the census date (10 percent point) and submit an academic activity. If not, the student
will be dropped from the course. Absences do not relieve the student’s responsibility for meeting the
requirements of the class. Students may be withdrawn by the instructor if class requirements are not
being met. Any student who is absent for a consecutive period of time regardless of contact with the
instructor will be withdrawn. College policy defines a minimum consecutive period of time as a twoweek period for 16-week classes and a one-week period for 8-week classes. Some classes may specify
stricter attendance policies. Students auditing classes must adhere to the same attendance policy as other
students.
COURSE AUDITING POLICY
Students who wish to audit courses shall be admitted on a space-available basis and shall not displace a
credit-seeking student. No credit is awarded, and no examinations are required. A grade of “AU” is
recorded to indicate audit. Attendance and participation in class is encouraged. Students must register
officially and pay regular tuition. Students may not change from audit status or to audit status after the
first week of class without permission of the instructor. Students receiving financial aid, veterans’
benefits, and/or other federally funded program benefits may not change to audit status after the third
day of class. Courses with the prefix of NUR, RAD, RCP, MED, or MLT may not be audited without
the permission of the program head and/or the associate dean.
COURSE REPEAT POLICY
Students may repeat classes in which they have earned a grade below a “C” or a grade of “U”. The
higher of the grades will be used as the grade in computing the cumulative GPA, the hours, and the
quality points for the course. Both grades will be recorded on the student’s transcript.
Students wishing to repeat a course for credit in which a grade of “C” or higher, or a grade of “S”, has
been earned may do so with the approval of the advisor, program head, or appropriate dean of the
department. A Course Repeat for Credit Request Form should be completed, approved, and submitted
to the Records and Registration Office. Students not wishing to receive credit for the repeated course
will receive an audit grade.
Students who receive financial aid and/or veterans’ benefits may repeat courses in which a grade was
earned; however, the repeated course may not be covered a second time by those benefits. Students will
be responsible for any tuition not covered by financial aid and/or veterans’ benefits.
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COURSE SUBSTITUTION
A student may request to substitute a course required in his or her program of study based on particular
occupational goals. Action upon such substitutions must be initiated by the student’s academic
advisor/program head who will forward the Request for Course Substitution form to the associate dean.
A substitution must be in the same area of study or should be appropriate in meeting the requirements of
the curriculum standards. Notification of approval of course substitutions must be submitted to the
Records and Registration Office.
DROP/ADDS, NEVER ATTENDED, WITHDRAWAL POLICY
Drop/Add Period
Courses may be added only during published dates as noted in the Academic Calendar. Courses may be
dropped up to and on the census date for each class, which is also defined as the 10% point of the
course. After the census date a grade is required as published in the college catalog. Students may
complete course changes via WebAdvisor, or they may obtain a drop/add form from the Records and
Registration Office, complete the form, and submit it to the Records and Registration Office. Students
must fulfill any financial obligations that occur due to their schedule change.
Never Attended
The instructor is required to initiate the process to drop a student who never attended a class. If a
student has not attended at least one class period or logged on to an online class and completed an
assignment by the census date of the course (as shown on the class roster in WebAdvisor), the “No
Show” box should be selected in web attendance to indicate that the student has not attended. Grades
are not applicable to students who never attend. The student will then be dropped from the course by the
Records and Registration Office and removed from the official roster. Only those students approved by
the Executive Vice President of Educational Services will be eligible to remain in a class if they have
not attended by the census date of the course. To receive a 100% refund, the student must drop the
course before the first day of the term.
Withdrawals
After the drop/add period, a student withdrawing from a course is responsible for initiating an official
course withdrawal through the Records and Registration Office or with the instructor of the course.
Students may withdraw from an 8-week class until the date indicated in the Academic Calendar, which
will be approximately two weeks before 8-week class’s end. Students may withdraw from a 16-week
class until the date indicated in the Academic Calendar, which will be approximately two weeks before
the semester ends. Instructors may choose to assign a withdrawal grade, or the grade earned, at the end
of the term. No refunds are issued for withdrawn classes.
Instructors should complete a withdrawal if a student:
1.
Requests withdrawal prior to the last date to withdraw,
2.
Has two consecutive weeks of absences, regardless of contact, or
3.
Is not meeting the requirements of the course.
Instructors are required to evaluate attendance weekly and process any withdrawals for absences within
48 hours after the two-week period is met if the students have not withdrawn themselves. The instructor
will put an “L” in web attendance indicating the student’s last date then issue a “W” (withdrawal) grade
in WebAdvisor. In addition, the instructor will deny the student’s access to Moodle when applicable.
For student withdrawals handled through the Records and Registration Office, an email will be sent to
the instructor to inform him or her of the withdrawal.
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PRE AND COREQUISITES POLICY
Stanly Community College recognizes the need for abidance of course pre/corequisites. The College
will follow the course pre/corequisite requirements as established by the North Carolina Community
College System.
Prerequisites
Students wishing to register for a course requiring a state or local prerequisite should produce official
documentation containing the prerequisite credit by means of an official transcript, placement test
scores, or other approved documentation to the Admissions Office. The Admissions Office will record
the receipt of the documentation and will forward any transcripts to the Registration Office. Any valid
credits from official transcripts will also be added to the student's academic record with SCC. Students
who cannot produce official documentation, including official transcripts and/or placement test scores,
will not be allowed to register for the course in question.
Students wishing to register for a course requiring a state or local prerequisite who have not completed
the requirements should contact his or her advisor or the Associate Dean in the area in which the student
wishes to enroll. At that time, the student will present his or her situation and the Associate Dean will
determine whether qualifications have been otherwise met and the pre-requisite can be waived. If a
waiver of the prerequisite can be made the Associate Dean will register the student and submit an
Override of Pre/Corequisite Form to the Records and Registration Office within 24 hours.
Students wishing to register for a course requiring a state or local prerequisite who have not completed
the requirements and have no valid waiver reason must successfully complete the prerequisite before
attempting further registrations for the course in question.
Any registrations for courses without the submission of an Override of Pre/Corequisite Form are subject
to deletion by the Records and Registration Office to prevent possible audit exceptions.
All Override of Pre/Corequisite Forms will be collected by semester and retained in the Records and
Registration Office until the semester in question has been audited.
Official documentation, with regard to transcripts, is defined as an official, sealed transcript delivered to
SCC's Admissions Office. Transcripts can be received through US mail or hand delivered, as long as
they are sealed in the envelope from the institution. Placement test scores from other colleges can be
faxed to SCC's Admissions Office (if it is evident that the school faxed the information) or mailed in a
sealed envelope from the college. SAT scores and AP credits from The College Board should be
requested from The College Board and received in the Admissions Office in a sealed envelope.
Corequisites
Students wishing to register for a course requiring a state or local corequisite should be registered for
both courses simultaneously or have previously completed the corequisite.
There are no mandatory requirements for those courses that have optional or recommended corequisites.
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SEMESTER AND CREDIT GUIDELINES
Semester System
Stanly Community College operates on the semester system, the primary academic calendar of all
institutions in the North Carolina Community College System. The fall and spring semesters are
approximately sixteen weeks in length; the summer session is eight weeks in length. Consult the
semester course schedule for meeting times of classes offered.
Credit Hours
Semester hours are awarded as follows: one semester hour of credit for each hour per week of class
lecture, one semester hour of credit for each two or three hours per week of laboratory, one semester
hour of credit for each ten hours per week of cooperative work experience, and one semester hour of
credit for each three hours per week of clinical.
Definitions of Contact and Credit Hours
Contact hours: Actual amount of time (clock hours) spent in class, shop, or lab for each course
Credit hours: Academic credit awarded and used for tuition and graduation purposes
Student Classification for Financial Aid, VA, and Insurance
Full-time student: A student enrolled with 12 or more semester hours of credit
Part-time student: A student enrolled with fewer than 12 semester hours of credit
Freshman: A student who has completed less than 32 credit hours
Sophomore: A student who has completed 32 or more credit hours
Students with Disabilities
Credit hours for full-time classification for insurance purposes will be based upon the student’s
documented needs in consultation with the Disabilities Services Offices, Dean of Students, and the
student.
ADVANCED PLACEMENT (AP) CREDIT
The College Entrance Examination Board (CEEB) sponsors an advanced placement program that
enables high school students to complete college-level courses while still in high school. The CEEB
examinations are offered in the high school by the Educational Testing Service (ETS).
Stanly Community College will grant credit for the Advanced Placement tests conducted by the CEEB.
Successful completion of the exam (score of 3 or higher) is required for awarding credit. Students
desiring credit must have their scores submitted to the Records and Registration Office for evaluation.
COLLEGE LEVEL EXAMINATION PROGRAM (CLEP) CREDIT
Stanly Community College awards credit to students who have passed certain College Board's CollegeLevel Examination Program (CLEP) examinations at an acceptable level. These tests may be taken prior
to enrollment or after a student has actually begun studies at the College. The following table outlines
the credit acceptance and course equivalency:
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Minimum
Score

Course Equivalent

Business
Principles of Accounting
Principles of Management

47
46

ACC 120-Principles of Financial Accounting I
BUS 137-Principles of Management

Composition and Literature
Freshman College Composition

45 (450)

ENG 111-Expository Writing

45

CIS 110-Introduction to Computers
CIS 115-Introduction to Programming and Logic

Mathematics
College Algebra
Trigonometry

46
50

MAT 171-Precalculus Algebra
MAT 172-Precalculus Trigonometry

Social Science
Introduction to Psychology
Introduction to Sociology

47
47

PSY 150-General Psychology
SOC 210-Introduction to Sociology

CLEP Examination

Information Systems
Information Systems &
Computer Applications

CREDIT BY EXAMINATION (EXAM)
Students who feel they are proficient in a subject may request to take a Credit by Examination. Students
completing the exam successfully will receive a grade of "CE" on their permanent transcript. No quality
points will be awarded; consequently, the GPA will not be affected. The academic standards for the
credit by examination will be commensurate with the academic standards for the course. Students
requesting a Credit by Examination must have an active application on file at Stanly Community
College. A maximum of five (5) courses may be awarded Credit by Exam.
The following will not be eligible to attempt a Credit by Exam:




Students who earlier attempted a Credit by Exam for the same course
Students requesting a Credit by Exam after the deadline
Students who previously received a grade of "A," "B," "C," "D," "F," "I," or "W" for the course in
which a Credit by Exam is requested

Procedures for Credit by Examination:
1. The student must request to take a Credit by Examination at least thirty days prior to the beginning
of the semester in which the course is offered. The request must be submitted using the Credit by
Examination Request form. The student portion of the form is to be completed by the student and
forwarded to the appropriate dean representing the division in which the course is taught.
2. After receiving the request, the exam administrator will evaluate the request to determine:
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if the student has previously attempted a Credit by Exam for the same course;
if the student is attending or has previously received a grade of "A," "B," "C," "D," "F," "I," or "W"
for the same course;
if a Credit by Exam is offered for the particular course;
if the student has satisfied all prerequisites for the course; and
if the student is registered in the course for the upcoming term.

If the student is approved to take the Credit by Exam, the exam administrator will indicate such on the
Credit by Exam Request form and notify the student of the test date, time, and location. The exam
administrator will likewise notify the student if he or she is not approved to take the exam. If the student
is not approved to take the exam, the exam administrator will indicate such on the Credit by Exam
Request form, sign the form and forward it to the Associate Dean of Records and Registration. The
decision of the exam administrator is final.
3. Prior to the exam, the student must remit a non-refundable payment of $25 for each exam to the
College's Business Office at either campus location. The student will receive a receipt for payment
which must be presented at the time of the exam.
4. At the time of the exam, the student will present (1) a receipt showing payment for the exam and (2) a
photo I.D.
After completing the Credit by Exam, the student will receive results from the exam administrator. The
exam administrator will submit a copy of the Credit by Exam results to the Associate Dean of Records
and Registration who will enter them in the student's record. The exam administrator will drop the
student from the course if the student is registered for the same course in which he or she successfully
completed a Credit by Exam.


It should be noted that other colleges may or may not grant transfer credit for courses completed at
Stanly Community College under the credit by examination process.

CREDIT CLASSIFICATIONS
Special Credit Students
Special credit students are defined as students who wish to enroll in a curriculum course(s) but not
pursue a degree, diploma, or certificate. Special credit students are not assigned academic advisors. For
registration purposes special credit students may register on registration days as published in the
Academic Calendar and semester schedules. Special credit advisors or Eagle's 1-Stop Mentors will assist
students in selecting course(s) during the registration period.
Transfer of Credit Between SCC Programs
Transfer credit will be automatically considered for Stanly Community College credits that are less than
10 years old. Credits older than 10 years will be considered if the student has completed a degree,
diploma, or certificate and submits a written appeal to the Curriculum Registrar requesting
consideration.
Transfer of Credit for Continuing Education Units
Courses granting Continuing Education Units (CEUs) will not be accepted as transfer credit in
curriculum programs. Students may request a credit by exam if they believe they are proficient in a
subject where CEUs were granted. (See the Credit By Exam section of this catalog.)
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Independent Study Classes
Classes not offered on the regular schedule but required for graduation may be offered as independent
study classes. An independent study class cannot be granted for a class with a lab or clinic without
permission of the appropriate divisional associate dean. If the student can attend the regularly scheduled
lab or clinic but not the lecture portion of the class, then an independent study could be granted. Students
may not enroll in more than one (1) independent study class consecutively. Independent study classes
must be approved by the advisor, program head, and associate dean. Part-time instructors cannot initiate
independent courses unless approved by the appropriate associate dean.
The following restriction will apply:
 A student must hold a 2.50 GPA before attempting to enroll in an independent study class.
Tech Prep Curricula/Advanced Placement for Earned High School Credits
In an effort to retain students and prevent duplication of instruction, the high schools in Stanly County
along with Stanly Community College have designed a local College Tech Prep Articulation Agreement.
In addition to the local agreement, Stanly Community College has accepted the statewide North
Carolina High School to Community College Articulation Agreement, which allows high school
students to earn credit for numerous courses at community colleges. The high school student needs to
notify SCC about any college tech prep courses in which a “B” or higher was earned and a raw score of
80 or higher was received on the VoCATS.
For advanced placement procedures and a complete list of high school courses and their SCC
equivalents, contact an area high school counselor or the Curriculum Registrar at SCC.
TRANSFER CREDIT FROM OTHER INSTITUTIONS
The Records and Registration Office will review post-secondary transcripts of applicants for admission
once official transcripts are received by SCC. Transfer credit will be granted for courses having a “C”
or better and meeting both of the following qualifications:
1. Course content closely parallels the course content of the SCC course for which credit is granted
and
2. Course credit hours match the credit hours of the SCC course for which credit is granted.
Some courses with a technical or skill content may be denied acceptance. The College reserves the right
to accept or reject credits. Courses not approved for transfer may be reconsidered by completing an
Appeal Form with the Records and Registration Office. The Records and Registration Office will
address the appeal with the appropriate Associate Dean. The Associate Dean will return the appeal
outcome to the Records and Registration Office within five business days. The Associate Dean’s
decision will be final. Some programs may require competencies for specific courses regardless of
course age. (Please see particular program of study information.) The College will accept transfer
credits only from accredited institutions or internationally accredited foreign colleges. Transcripts from
foreign colleges must have English translations and equivalencies from World Evaluation Services to
receive transfer credit at SCC.
At least one-fourth of the credits required for a degree, diploma, or certificate must be earned from
Stanly Community College. Students who reenter the College after two continuous semester absences
must do so under the current operating catalog.
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The College is using the following GAAP (Generally Accepted Accrediting Principles) criteria in
recognizing accrediting agencies:





Recognized by the Council on Higher Education Accreditation in Washington, D.C.
Recognized by the U.S. Department of Education
Recognized by (or more commonly, a part of) their relevant national education agency
Schools they accredit are routinely listed in one or more of the following publications: the
International Handbook of Universities (a UNESCO publication), the Commonwealth
Universities Yearbook, the World Education Series, published by PIER, or the Countries Series,
published by NOOSR in Australia

As such, the following regional accrediting agencies are accepted:







Middle States Association of Colleges and Schools (MSA)
The Northwest Association of Schools and Colleges (NASC)
North Central Association of Colleges and Schools (NCA)
New England Association of Schools and Colleges (NEASC-CIHE and NEASC-CTCI)
Southern Association of Colleges and Schools (SACS)
Western Association of Schools and Colleges (WASC-Jr. and WASC-Sr.)

The following national accrediting agencies are accepted:



Accrediting Council for Independent Colleges and Schools (ACICS)
Distance Education and Training Council (DETC)

In order to receive credit for program specific courses for readmission or admission with transfer credit,
the applicant must successfully complete a competency exam and/or audit selected classes as designated
by the program director. The competency exam will test the applicant’s knowledge of material covered
in classes that were successfully completed up to the point of withdrawal. Audits and/or competencies
must be successfully completed in order to be considered for readmission or admission with transfer
credit. Applicants will be given one opportunity to complete the competency exam(s) and/or audit(s)
successfully.
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Grading Guidelines
GRADING SYSTEM
The following alphabetical system is used for reporting and recording all grades:
A
B
C
D
F

Excellent
Good
Average
Passed
Failure

4 quality points per credit hour
3 quality points per credit hour
2 quality points per credit hour
1 quality point per credit hour
0 quality points per credit hour (must repeat course)

I

Incomplete

Will carry hours attempted and will be computed in GPA. Incomplete
grades will be changed to an "F" grade on the first date of the next term.

NA
W
AU
SA

Never Attended
Withdrawal
Audited
Satisfactory

Hours are not included in determining GPA
Hours are not included in determining GPA
Hours are not included in determining GPA
Hours are not included in determining GPA

UN Unsatisfactory
PE Credit Receive
by passing a
proficiency exam
AP Advance Placement
CE Credit by Examination
TC Transfer Credit

0 quality points per credit hour
Hours are not included in determining GPA
Hours are not included in determining GPA
Hours are not included in determining GPA
Hours are not included in determining GPA

Scholastic Standards
The minimum grade point average for graduation is 2.0 or a grade average of “C.” Quality point
averages are determined by dividing the total number of quality points by the number of credit hours
attempted. If a course is repeated, the highest grade will be used in computing the student’s hour-quality
point ratio. A ratio of 2.0 indicates that the student has an average of “C”; above 2.0 indicates an average
above “C”; below 2.0 indicates an average below “C.” The following grades yield no quality points: “I,”
“PE,” “SA,” “UN,” “AU,” “NA,” “W,” “F,” “AP,” “NC,” and “TR.”
Computation of Grade Point Average
Terms: Q.P. (Quality Points): Points earned for final class grades. Each letter grade represents so many
earned points: “A” = 4 Q.P.s, “B” = 3 Q.P.s, “C” = 2 Q.P.s, “D” = 1 Q.P., and “F” = 0 Q.P.s.
G.P.A. (Grade Point Average): Obtained by multiplying the earned Q.P.s by the number of credit hours
attempted and dividing the total earned Q.P.s by the total number of credit hours attempted.
Credit Hours: Hours of credit received for each class taken per semester.
Contact Hours: Actual hours per week spent in class and/or lab.
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There are two main steps in computing G.P.A.:
1. Multiply the credit hours for each class by the number of Q.P.s earned. The result is the total Q.P.s for
the semester.
Example:
Business Law I
Keyboarding
Principles of Accounting I
Expository Writing
Introduction to Computers

Credit
Hours
3
2
4
3
3
15 total hours

x
x
x
x
x

Grade
A
B
C
B
A

Q.P.s
4
3
2
3
4

=
=
=
=
=

Total
Q.P.s
12
6
8
9
12
47 Q.P.s

2. Divide the number of total credit hours into the total number of Q.P.s for the semester.
Example: Grade point average for semester: 47 total Q.P.s divided by 15 total credit hours = 3.13 G.P.A.
The cumulative G.P.A. may be computed by totaling all attempted credit hours and dividing them into
the total number of Q.P.s earned for all semesters of enrollment.
Grade Reports and Transcript Requests
At the conclusion of each semester of enrollment, a student’s final grade for each class completed is
posted to his or her official SCC transcript and may be viewed through the student’s WebAdvisor
account. Final grade reports are not mailed to students nor are they shared by telephone or in person.
Transcripts of coursework completed are the private property of the student and are protected under
FERPA (Family Educational Rights and Privacy Act) regulations. Stanly Community College insures
that these records are not released unless official authorization is granted by the student or they are
subpoenaed by an agent of the court. Official authorization is defined as a written request signed by the
student and mailed or faxed to the Office of Records and Registration (FAX: 704-991-0255).
Transcript requests may also be made through the student’s WebAdvisor account. Every effort will be
made to honor the request within 72 hours after receipt of the request. An official copy of the student
transcript will be mailed to other colleges, employers, or the student provided all financial obligations to
the college are satisfied. All requests should include a complete mailing address of the party to whom
the transcript is to be mailed. Official transcripts will not be faxed.
Reinstatement from Academic Suspension
Students who have been academically suspended must request consideration for reinstatement in writing
to the Dean of Students after having been on suspension for a minimum of one term. Upon reinstatement
from academic suspension, the student will be allowed to reenroll and must achieve a cumulative 2.00
GPA by the end of the semester or demonstrate significant progress toward meeting the 2.00 GPA.
Students who do not meet these standards will be suspended for one year.
Appeal Process
Students who fail to meet the academic progress standards but have mitigating circumstances may
appeal their suspension to the Dean of Students. This appeal must be in writing and received by the
Dean before the first day of classes of the next semester. The student will be notified of the Dean’s
decision prior to the end of the drop/add period. Please note that some sponsoring agencies may have
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more stringent academic requirements than those outlined above. It is the student’s responsibility to be
aware of and meet these requirements.
GRADE APPEAL POLICY
The grade appeal policy is used when a student disputes an assigned final course grade. Students
wishing to formally appeal a grade must follow the steps below:
1. The student must first attempt to resolve the grade dispute by discussing the issue with the instructor
who assigned the final course grade (either in person, via telephone, or virtually) along with the
instructor’s dean within 48 hours of after the last day of classes of the term in which the grade was
awarded. If the instructor is no longer an employee of the College or for some legitimate reason is
unable to meet with the student, the dean will act on behalf of the instructor. A Grade Appeal form must
be submitted at this meeting and this written appeal should detail why the student is disputing the grade
and should be accompanied by any supporting documentation the student wishes to be considered. The
statement must be signed and dated by the student appealing the grade. If the student is satisfied
following this step, the issue is resolved. If the student wishes to continue the appeal following this step,
he or she must contact the dean of the appropriate school within 24 hours of the decision who will send
the Grade Appeal form to the Panel of Deans and the process continues with step two below.
2. The dean of the appropriate school will provide the Dean of Students the written appeal stated by the
student. The Grade Appeal form from Step 1 will go to a panel of deans from the schools within the
College and will convene to review the written appeal and all supporting documentation. Within 24
hours of receiving the documentation from the student, the panel will hear verbal input from the student
disputing the grade as well as the instructor who assigned the grade. The panel will reach a decision
regarding the appeal immediately upon concluding its review and will communicate its decision to the
student and the instructor. A Student Development representative will act as an advocate for the student
and be present during steps two and three of the process if the student so chooses.
3. If the student is not satisfied with the decision of the panel of deans, the student will have 24 hours
from the time he or she receives the panel’s decision to appeal in writing to the next level by notifying
the Dean of Students to provide the Grade Appeal form to the Executive Vice President who will review
the form and all written documentation and may meet with the student, the instructor who awarded the
grade, and the instructor’s dean to obtain verbal input. The Executive Vice President will make a
decision within 24 hours of the meeting and will communicate the decision to all parties involved in the
appeals process. The decision of the Executive Vice President is final. Students who have a dispute in
reference to their individual grades on assignments, exams, or projects during the semester should meet
with the faculty instructor (either in person, via telephone, or virtually). If the issue is not resolved, then
students will need to submit in writing their concern to the dean of the appropriate school.
Students may consult the Student Development Office for an explanation of the appeal process and to
acquire the final course grade appeal form.
GRADE CHANGE POLICY
All grades assigned to a student are considered final. To change a grade after the grade report is
submitted to the Records and Registration Office requires an authorization for the change initiated by
the instructor, recommended by the program head, and approved by the associate dean. The change form
must be submitted to the Records and Registration Office.
54

GRADE FORGIVENESS POLICY
Any Stanly Community College student who has experienced a lapse of enrollment at the College for a
period of three consecutive academic years may, upon reenrollment, make a request with the Records
and Registration Office to have prior course work forgiven. The following criteria must be met:
1. The student must first complete at least 12 semester hours of credit with a 2.00 grade point average
before requesting grade forgiveness.
2. The request must be made during the subsequent semester (excluding the summer session) after the
12 semester hours have been completed.
3. Prior course work must be at least three years old.
4. Only prior courses with grades below a "C" will be eligible for grade forgiveness.
5. The student must complete a Grade Forgiveness Request form which is available in the Records and
Registration Office.
6. Only one grade forgiveness request will be accepted per student. If the request is approved, the record
of the earlier course work affected remains on the student's transcript but is not calculated in the
cumulative grade point average. Eligibility for student financial aid and/or veterans' benefits is subject to
satisfactory academic progress requirements based upon all academic work attempted.
In instances in which grade forgiveness is granted for courses completed at Stanly Community College
and then transferred to another college or university, the receiving institution is not required to disregard
those course grades. Other colleges or universities may elect to include the grades forgiven in computing
the student's grade point average, possibly disqualifying the student from consideration for admission.
INCOMPLETE GRADE POLICY
An incomplete grade is a temporary grade of "I" that is given at the discretion of the instructor for
incomplete course work due to extenuating circumstances. Program heads will finalize the incomplete
procedure given by an adjunct faculty. It is the student's responsibility to contact the instructor regarding
work to be completed for the removal of the "I" grade. Program heads will sign the instructor's Request
Course for Incomplete Grade form which specifies the required work to be completed. A copy of the
form must be submitted to the Records and Registration Office to be attached to the final grade roster.
A student receiving a grade of "Incomplete" in a given course must complete the required course work
by the first day of the following term or the incomplete grade will be changed to an "F" grade. An
incomplete grade is computed as an "F" grade in the student's grade point average until completion of
course work occurs. An incomplete grade cannot be changed to a "W" under any circumstances.
Satisfactory Academic Progress for Financial Aid – See Financial Aid section
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College & Career Readiness
The College & Career Readiness program allows students to finish a high school diploma; get a GED
diploma; find a dream job; learn to speak, read, and write better in English; and improve daily living
skills.
ADULT BASIC EDUCATION (ABE)
The ABE classes are designed to focus on basic math, reading, and language skills. Some students come
to these classes in order to learn to read for the first time, and others attend to refresh their skills before
taking GED classes.
ADULT HIGH SCHOOL (AHS)
AHS classes offer students the opportunity to earn a high school diploma sanctioned by the Stanly
County Board of Education and Stanly Community College.
Students are given full credit for any units they have completed in high school. Remaining units needed
to qualify for the AHS diploma can be completed on either of our campuses or online. Classes are free.
COMPENSATORY EDUCATION
Compensatory Education Programs focus on helping individuals become as independent and selfdirected as possible through acquiring basic and life skills needed to function successfully in daily
living.
ONLINE PROGRAMS
Our Adult High School and General Education Diploma (GED) programs are available online.




All work with the exception of orientation and testing can be completed online.
The cost of classes is free; however, the GED exam costs $25.00.
There are no costs for books or materials.

ENGLISH AS A SECOND LANGUAGE (ESL)
ESL is a course of study designed to help adults improve their English speaking, listening, reading, and
writing skills. Students may also prepare for U.S. citizenship and TOEFL exams in ESL classes.
Classes are free.
GENERAL EDUCATION DIPLOMA (GED)
The GED classes focus on the areas of mathematics, literature, writing, social studies, and science.
Stanly Community College offers classes in a variety of locations and online.
Classes are free.
HUMAN RESOURCES DEVELOPMENT (HRD)
Human Resource Development is a course that trains individuals for success in the workplace. It is
designed for unemployed or underemployed individuals seeking employment. This class is free.
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CAREER READINESS CERTIFICATE (CRC)
North Carolina’s Career Readiness Certificate (CRC) proves to employers that students have the skills to
do the job. A majority of the jobs in the US require competency in the following:




Applied Mathematics,
Reading for Information, and
Locating Information.

Getting these skills is very simple. Stanly Community College provides classroom or online,
individualized instruction to help build the skills necessary to take the CRC WorkKeys assessments.
Employers nationwide recognize the CRC as proof of student skills. Classes are offered at no cost to
dislocated workers, unemployed individuals or people who meet the HRD income guidelines.
FORMS FOR MINORS
Students 16 or 17 years of age will need to have the following two forms completed and submitted
before enrolling in our Adult High School or GED programs:



Notarized Petition
Waiting Period Waiver

CLASSROOM AND ATTENDANCE POLICY
College & Career Readiness students should be made aware that the Student Code of Conduct outlined
in the SCC General Catalog/Student Handbook also applies to them.
1. Cheating in any form will not be tolerated. Students who are caught cheating (i.e., having copies of
the test in advance, using notes, passing answers to others, etc.) will be subject to immediate suspension
from the program.
2. Books are to remain in the classroom at all times and are not to be marked in. Dismissal from class
may result from students removing classroom materials. Students wishing to purchase books for their
own use may do so through the College bookstore.
3. Only two (2) absences are permitted per class per month. Students will be dropped from the class roll
for the duration of the month after the second absence.
4. An accumulation of four (4) tardies will be equal to one absence. A tardy is defined as arriving late,
leaving class early, or taking unapproved or extended breaks.
5. Students who are dropped for two (2) consecutive months as a result of attendance violations will be
required to wait until the following semester before being allowed to reenroll in any literacy program.
6. Students who are dropped from one class may not enroll in another class. Also, students dropped from
a class in one program area may not enroll in a different program. (i.e., A student dropped from a GED
class cannot switch to AHS and enroll in that program for the remainder of the semester.)
7. Students who are out of class during scheduled meeting times and are located in other areas on
campus are subject to being asked to leave campus and will be counted absent for the remainder of their
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class time. In such cases, students will need to contact the Director of College & Career Readiness to
gain reentry to class.
8. Absolutely no drugs, alcohol, or tobacco are permitted on campus. No student will be allowed in the
classroom or on campus under the influence of alcohol or drugs.
9. Personal conduct in the classroom, halls, lounge, restrooms, and other areas is of utmost importance.
Other students are working, and consideration is appreciated.
10. Personal cell phones and pagers should be turned off while in the classroom. All cell phones must be
turned in to the instructor when taking a test. Failure to turn in the cell phone for a test may cause the
student to fail the test.
DISTANCE LEARNING
Stanly Community College follows the policies and procedures outlined in the North Carolina
Community College System’s College & Career Readiness Distance Learning Policy Manual. Listed
below are highlights of certain areas found in the manual:
Acceptable Curricula for College & Career Readiness Distance Learning
Programs may use any of the curricula piloted by Project IDEAL, counting the hours in the same
manner as they were counted in the project. Any online program that uses clock time may also be used.
If a program selects curricula which is not in Project IDEAL or counted by clock time, the program must
first pilot the curricula and conduct research on the hours that it takes to finish the units. For approval to
offer, the program must apply to NCCCS thirty days prior to the start date for permission. College &
Career Readiness programs may develop their own distance learning education curricula, but these
courses must fit under the umbrella of a College & Career Readiness/Literacy education program.
Orientation
A face-to-face orientation process is required for distance learning courses. During the orientation
students will be tested and must score a minimum of 6.0 in math, reading, and language for high school
prep online and/or a minimum of 9.0 for GED and Adult High School online courses to qualify for
distance learning options. The orientation covers student assessment by standardized test, course
information such as content and procedures, student/instructor communication methods, evaluation
procedures, course timeline, and technology uses and competencies. SCC’s College & Career Readiness
distance learning courses are facilitated by the online coordinator. During the orientation students are
given the coordinator’s contact information and communication requirements.
Contracts
All College & Career Readiness students at SCC who are distance learners are required to sign a
contract which states that they will spend at least 12 hours per week on their program, understand the
pre and post testing requirements, will contact their coordinator every two weeks, will notify the
coordinator when they complete a course, and certify that the work will be completed by them.
Measuring Contact Hours for Learners in Distance Education
Distance learners must have at least twelve hours of contact with the program before they can be
counted for federal reporting purposes. Contact may be a combination of face-to-face or electronic
means which the learner identity is verifiable.
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College & Career Readiness distance learning courses are multi-entry/multi-exit and self-paced, lending
the course to open enrollment. SCC does not sanction a minimum or maximum number of students per
distance learning section in College & Career Readiness.
GRADING
College & Career Readiness encompasses several different programs: English as a Second Language
(ESL), Adult Basic Education (ABE), General Education Diploma (GED), and Adult High
School (AHS). The ESL and ABE programs do not provide grades, so there is no need for a grading
policy in these programs.
The GED program consists of adults who have not attained a secondary diploma but are working toward
a GED. The official GED tests are the sole grades these students receive. The five subject areas tested
are mathematics, reading, language with writing, science, and social studies. A minimum of 410 on
each test is required, and a combined score of 2250 on all five GED tests is necessary for a student to get
his or her GED. If a student wishes to contest a GED test score, he or she must appeal to the GED
Testing Service.
The AHS program uses an Electronic Grade Book (EGB) to keep track of what each student has
completed. This is updated daily. Each student in the Adult High School has a copy of his or her page
in the EGB on which he or she adds grades daily. When a student takes a test, it is immediately graded
as the student waits. The student can contest the grade at that time to the instructor before it is added to
the EGB. If he or she is not satisfied, he or she can appeal to the AHS coordinator. The decision of the
AHS coordinator is final. Discrepancies between the official EGB and the student’s copy of the EGB
will be resolved by checking the back-up paper copy which lists the tests taken each day. If the student
has grades for tests not recorded, the back-up copy will be checked. If there is no score recorded there,
the student must retake the test(s).
MINORS
A student under 18 must have been released from his or her school and have a notarized petition from a
parent or guardian requesting that he or she be allowed to attend Stanly Community College. If the
student has been out of school for less than 6 months, he or she will also be required to have a release
form which has to be signed by the superintendent of his or her school system.
There are two graduation ceremonies each year, one in December and one in June. To participate in the
December graduation, students must finish their program requirements by October 31 and be 18 years or
older by graduation day. To participate in the June graduation, students must finish their program
requirements by March 31 and must have a birth date in agreement with the policy of the Stanly County
Public Schools.
Driver’s License Guidelines
In order for students ages 16 and 17 to maintain their driver’s licenses or permits or to obtain a
certificate of eligibility for getting a driver’s license or permit for the first time the following criteria
apply:




Students must attend SCC for at least 6 months.
Students must attend class for at least 60 hours per month for the six month period.
If enrolled in the AHS program, students must pass at least 2 units during the six month period.
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If enrolled in the GED program, students must pass at least 2 GED tests during the six months.
If placed in ABE or ESL classes, students must demonstrate progress by one of the following:
pre and post test scores, portfolio assessment, or mastery of employability and life skills.
These guidelines take effect as soon as a student completes orientation.

If students are not approved for a hardship and do not meet the requirements for attendance and
progress, the DMV will be notified. Then, driver’s licenses or permits will be revoked by the DMV.
A student’s driver’s license or permit will no longer be in jeopardy if and when the following occurs:
 The student turns 18 or
 The student passes all of the GED tests or completes all of the requirements for earning a high
school diploma.
ORIENTATION TESTING
Every student who enrolls in the College & Career Readiness program will take a placement test during
orientation to determine appropriate instruction and materials to be used in class. Stanly Community
College uses the Tests of Adult Basic Education (TABE) for placement purposes in two literacy
programs, GED and AHS. Students taking this test are assessed in three areas: reading, mathematics,
and language. These results will allow instructors to choose appropriate materials for individualized
instruction.
There is no orientation for ESL and CED students. However, these students are tested with the CASAS
for placement purposes. This must take place within 12 hours of enrolling in class.
STUDENT DISCIPLINARY
It is the firm belief of Stanly Community College and the College & Career Readiness programs that no
one will be allowed to disrupt the educational process of another student. As a result of this belief, if a
student's behavior or lack of discipline becomes a disruptive influence in the classroom, the following
procedures will be followed in a progressive manner as the behavior, or the continuation of it, warrants.
1. The student will be given a verbal warning by the instructor.
2. Further disruption will result in the student being asked to leave the classroom and, subsequently, the
Stanly Community College campus or off-campus class site. In lieu of leaving the campus, a visit with
the College & Career Readiness coordinator may take place.
3. Written notification will be sent to the student's home concerning the behavior and advising that
suspension from class may follow if improved behavior is not noted.
4. The student will be sent to the Career & College Readiness Director for a conference concerning
appropriate behavior.
5. Suspension from class for the remainder of the semester will result and the Dean of Students will be
notified.
6. If the student returns to class after the suspension for a semester and discipline remains a problem,
the suspension can be made permanent.
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7. In severe cases, involving threatening behavior or behavior endangering others, the suspension will
be immediate.
Right to Due Process
A student accused of violating the Student Code of Conduct is guaranteed these rights as the matter is
resolved:
1. the right to a specific written notice of the charges,
2. the right to know the names of accusers and to have a copy of all of their written statements regarding
the charges,
3. the right to a prompt hearing,
4. the right to have counsel present at the hearing,
5. the right to confront accusers and to hear all witnesses,
6. the right to present witnesses or evidence,
7. the right to remain silent to avoid self-incrimination,
8. the right to a full and complete record of the hearing, and
9. the right to an appeal.
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Continuing Education
The philosophy of Continuing Education is one of affording accessible education to those desiring to
enhance their personal, professional, intellectual, and cultural growth. The opportunities for lifelong
learning include programs and courses designed to meet the needs and interests of the professional,
business, industrial, and civic communities.
A primary emphasis of the division is to assist in accelerating the economic development of the
College’s service area by providing customized instruction in business, industry, and public agencies.
Students enroll in these programs to improve occupational credentials and to upgrade job-related skills.
The division is committed to supporting individuals in achieving their fullest potential in our everchanging world of knowledge and skills. Courses, program offerings, and services are predicated on the
idea of enhancing each individual’s quality of life.
ATTENDANCE
Membership Hour Courses
Seated Courses
Students in seated courses must attend at least one class on or before the 10% date of the
course. Students who are unable to attend during the first 10% of the course will be withdrawn from the
course as never attended. Students must attend a minimum of 80% of class hours to receive credit for
the course.
Web Assisted, Hybrid and Online Courses
Attendance for students in web assisted, hybrid, and online courses is recorded through online tracking
reports (sheets) or seated attendance based on the census date policy for that specific course. Students
who do not meet attendance requirements before the census date will be withdrawn from the course as
never attended. Students must complete 80% of course requirements to receive credit for the course.
This policy is designed to support the Online Census Date Policy, the Web Assisted Census Policy, and
the Hybrid Census Date Policy previously adopted (April 2009).
Contact Hour and Self Supporting Courses
The attendance policy for self-supporting and contact hour courses are set by the instructor in
consultation with the course coordinator and may vary based on course goals and requirements.
CLASS MAKEUP
Course hours missed due to inclement weather, instructor absence, or other factors must be made up by
one of the following options at the discretion of the instructor in conjunction with the course
coordinator:
1. Adding additional class hour on an hour for hour basis for those missed,
2. Adding additional outside class assignments which approximate the hours missed, or
3. Adding additional class hours and a combination of outside assignments which
approximate the hours missed.
The method(s) used to make up the hours must be clearly documented on the course attendance sheet.
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COREQUISITE
Certain courses may have regulations stipulating that the course may only be taken in conjunction with
another course or the other course(s) having been previously successfully completed. These
requirements are available from the program coordinator and will be included in the course description
and course outlines. Any student who wishes to appeal the corequisite requirement may do so by
contacting the program coordinator whose decision will be final.
COURSE REPETITION
Students who enroll in an occupational extension course more than twice within a five-year period must
pay full student cost based on a per hour basis. This rate is set by the North Carolina Department of
Community Colleges and does include students that are normally tuition waived.
Exceptions: The only exceptions to this policy are for approved courses that are required by standards
governing certification or licensing and that are directly job related.
CRIMINAL BACKGROUND CHECK
Certain clinical or lab sites may require a criminal background check and evaluation prior to
participation within the clinical or lab site. The clinical or lab sites may refuse to allow certain students
to participate in clinical or labs at their facilities based on the student’s criminal history. Students who
are unable to participate and complete the clinical or lab portion of a class cannot successfully complete
the course. Specific questions about this policy can be discussed with the class coordinator.
DRUG SCREEN
Certain courses may require a negative urine drug screen before the student is allowed to participate in
the clinical or lab portion of a course. Students who are unable to complete the clinical or lab portion of
a class cannot successfully complete the course. Specific questions about this policy can be discussed
with the class coordinator.
GRADE APPEAL
All SCC Continuing Education courses are based on a Satisfactory / Unsatisfactory grading
system. Some Continuing Education courses have grades based solely on attendance while others may
have additional criteria in order to determine (S)atisfactory or (U)nsatisfactory completion.
1. Any student with a grievance regarding a numerical or letter grade received during the course
work portion of a course is required to bring this grievance to the instructor within five College
working days after receiving the grade. If the student is not satisfied, the issue may then be
appealed to the Program Coordinator within another two College working days. The decision of
the Program Coordinator will be final.
2. Any student who disagrees with their final grade may appeal to the instructor within five College
working days after the course ends. If the student is not satisfied, the student may appeal to the
Program Coordinator within another two working days whose decision will be final.
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GRADING
Final grades are given for each course in Continuing Education. Grades entered into the student’s
permanent record are either:
1. S – Satisfactory
2. U – Unsatisfactory
3. I – Incomplete: This is an option at the discretion of the instructor in consultation with the course
coordinator to allow the student to complete the requirements after the official course ending
date. The grade must be changed within 4 weeks of the class ending date.
MINIMUM ENROLLMENT
The College reserves the right to cancel any course when an insufficient number of students register for
the course.
PREREQUISITE
Certain courses may have regulations stipulating that courses may not be taken until all prerequisites
have been satisfied. These requirements are available from the program coordinator and will be included
in the course description and course outlines. Any student who wishes to appeal the prerequisite
requirement may do so by contacting the program coordinator whose decision will be final.

WITHDRAWAL AND REFUND POLICY
The College refund policy is established by state legislative action and is subject to change without prior
notice to students. Continuing Education students will receive a full (100%) refund under the following
two conditions: (1) the class is cancelled by the college or (2) the student officially withdraws prior to
the first class meeting.
Continuing Education students will receive a partial (75%) refund if the student officially withdraws on
or before the 10% date (also known as census date) of the class. Students officially withdrawing from a
class after the 10% date (census date) are not eligible to receive a full or partial refund
(23NCAC.2D.0202 (d). Please keep in mind the census date varies from class to class depending on the
total number of hours the class is being offered.
Continuing Education refunds are processed on a monthly basis. When a full or partial refund is
approved, regardless of the method of payment used for paying tuition, a check will be mailed to the
student at the address provided to the college at the time the student registered for the class.
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Scenario
Official
Withdrawal

Administrative
Dismissal
(Student Removed
by Instructor/
Coordinator/Clinical
Site)

Unofficial
Withdrawal

Description

Student Uses
Official
Withdrawal form
Prior to or on
10% Date

Prior to or on
10% Date

Grade Documentation
Attendance Sheet

Datatel

“NA”

“NA”

· No FTE Counted

OR

OR

“W”
(if attend at least 1
meeting)
“NA” (if attend no
meetings)

“W”
(if needed)

· Student Receives Full(100%)if
withdrawal prior to first day of
class/Partial (75%)Refund on or after
day one of class up to 10% date

“NA”

· No FTE Counted

OR

· Student Receives Full(100%)if
withdrawal prior to first day of
class/Partial (75%)Refund on or after
day one of class up to 10% date

OR

“W”
“W” (if attend at least (if needed)
1 meeting)
After 10% Date
“U”
Prior to or on
10% Date

Result

“U”

(Does not use
After 10% Date
“U”
official withdrawal
(if did not meet attendance & other
form; quits course
established requirements for “S”)
without notice)
Incomplete

Only allowed
“I”
after 10% Date Becomes “S” when requirements
completed
Becomes “U” if requirements not
met within 6 months of course end
date

· FTE Counted
· No Refund to Student
· FTE Counted
· No Refund to Student
· FTE Counted
· No Refund to Student
· FTE Counted
· No Refund to Student

Refund amounts and FTE calculations are based on 23NCAC 2D.0202 (d).
Without official notification of withdrawal from the student there will be no refund issued.

65

Distance Learning
Online Courses
Many courses and several complete degree programs are offered in an online format and the number of
online course sections increases with each semester. The student enrolled in an online course has access
to the virtual classroom which is available via the Internet 24 hours a day, 7 days a week. In an online
course all lectures and instructions needed for the course are available within the virtual classroom,
including links and references to learning materials. Most courses incorporate interactive tools within
the course that mirrors the experiences that the student would have in a traditional face-to-face
classroom. Such tools include but are not limited to live chat rooms, streaming video, pre-recorded
video, discussion forums, and live online classroom hours. Many online instructors are not located on
the traditional campus but are still accessible through non-traditional formats including email, live chat,
or online office hours.
Online delivery is an alternative option that offers flexibility for students who cannot or choose not to
attend a traditional face-to-face class on campus. Online courses require the student to be selfdisciplined and self-motivated and possess basic computer literacy skills, such as typing assignments
and navigating the Internet and various software programs. As with any registration related process the
student should seek the advice of a program advisor or the course instructor when considering online
courses.
North Carolina Video over Internet Protocol
NCVIP courses provide unique opportunities to deliver or receive courses to or from other colleges.
Students will receive instruction via the traditional classroom with the instructor or other groups of
students located at distance sites. NCVIP courses are conducted in the Interactive Video rooms located
in the Snyder and Eddins Buildings on the Albemarle Campus and at the Crutchfield Education Center
in Locust.
Hybrid/Web-assisted
Hybrid classes provide a unique blend of the traditional seated classroom and non-traditional course
delivery formats. Hybrid courses take advantage of ever-increasing technology, multi-media options,
and class scheduling flexibilities. Options may include a mix of face-to-face class meetings with some
distance education and/or online formats, or the courses may meet for longer periods on fewer days,
including weekends. When considering a hybrid course the student should seek the advice of a program
advisor or the course instructor to determine if the learning style of the student is conducive to the
hybrid course format.
ONLINE ACCESS TO STUDENT ADMISSIONS
SCC will ensure that all prospective online students have equal access to admission services.
Prospective students will be able to access and complete all steps of the admissions process through
online and/or other appropriate procedures.
The SCC website will provide prominent links to an online admissions process that includes but is not
limited to the following:
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Application. Prospective students may complete and submit an online version of the SCC
application.
Conditional letter. When the online application has been accepted and the new student's record
has been created, the student will receive a conditional letter of acceptance that informs the
student of items needed to complete the admissions process. The conditional letter will also
include information to assist the online student in accessing WebAdvisor, student email
accounts, the SCC Help Desk, advising, and the Eagle's 1 Stop.
Placement test scores. Individuals who have been conditionally accepted to SCC and need to
satisfy the placement test requirements may satisfy the requirement by taking an approved
placement test at another community college and forwarding the official scores to SCC. SCC
may accept official SAT or ACT scores in lieu of the placement test. (See the SCC website for
minimum requirements).
Transcripts. Students will be able to access the Transcript Request form on the SCC website.
Evaluation of transfer credits and appeal process. Transcripts for online students will be
evaluated and processed in the same manner as all other students. The online student will be
advised of the process for appealing the evaluation of transfer credits. The appeal form will be
available on the SCC website and may be submitted by email.
Advising. The conditional letter of acceptance will provide a name and contact information for
the program advisor in which the student was conditionally accepted. In addition, the online
student will be given contact information for the Eagle's 1 Stop for assistance in advising and
registration.
Registration. WebAdvisor will serve as the online portal for students wishing to access course
schedules, review unofficial transcripts, register for courses, and make payments on student
accounts.

Cross-references:
SACS Distance Education and Principles of Accreditation:
Documenting Compliance Guidelines
Core Requirement 2.10
Comprehensive Standards 3.4.9; 3.9.3

ONLINE STUDENT ACCESS TO COUNSELING SERVICES
SCC will ensure that all online students have equal and appropriate access to counseling, disabilities
support, and career planning assistance. In order to achieve this level of service the following standards
will be satisfied:






Online access to counseling services will be easily located and accessed from the SCC website's
homepage and by link from the Stanly Online webpage. Separate links will be provided for
counseling services, career center, and disability services.
Each service will provide direct contact information in the form of an email address or telephone
number to be used by online students having no access to the physical campus.
SCC will employ at least one counselor who holds national certification as Distance Credentialed
Counselor (DCC) by the Center for Credentialing and Education.
The Coordinator for Disability Services will provide for equal access to services for online
students and will provide an easily located and accessible link on the SCC webpage and/or by
telephone contact.
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The SCC Career Center will be accessible to online students through the use of online references
and resources that are commonly provided on campus, such as online and interactive programs to
assist with résumé preparation and links to online job search resources.
Upon acceptance to the college, SCC will communicate to students how to access online
services. Such access may be satisfied by providing a link or reference to the Stanly Online
homepage where all other online sources are linked.

Cross-references:
SACS Distance Education and Principles of Accreditation:
Documenting Compliance Guidelines
Core Requirement 2.10
Comprehensive Standards 3.4.9; 3.9.3

ONLINE STUDENT ACCESS TO FINANCIAL AID ASSISTANCE
SCC will ensure that all online students have equal access to financial aid assistance and services. In
order to achieve this level of service the following standards will be satisfied:






The Financial Aid Office will provide and maintain an up-to-date website as the primary point of
access for financial aid assistance to online students. The financial aid website will provide links
to vital external resources such as the FAFSA website and other important resources.
The Financial Aid Office website will provide a prominent and primary link for online students
wishing to contact the Office by email. Telephone numbers will also be provided.
Financial Aid Office staff will be accessible at reasonable times to assist students who do not
have access to the physical campus. Staff may assist online students by email or by telephone.
Procedures for online students must insure that the same standards are satisfied as directed by the
U.S. Department of Education and other federal and state auditing agencies.

Cross-references:
SACS Distance Education and Principles of Accreditation:
Documenting Compliance Guidelines
Core Requirement 2.10
Comprehensive Standards 3.4.9; 3.9.3

ONLINE STUDENT ACCESS TO LIBRARY AND LEARNING RESOURCE CENTER
SERVICES
The SCC Learning Resource Center staff will ensure that all distance education students, regardless of
location, have access to library/learning resources to support the courses they are taking. The primary
point of access for online resources, as well as assistance with these resources, is the SCC Library
website which is accessed by link from the SCC Homepage or directly at http://www.stanly.edu/current
students/library.
The SCC Library link will also be prominently listed on the course management system student
homepage for online students. Syllabi for all online courses will inform students of where and how to
access the library's online resources by referring students to the SCC Library website or by direct link to
the learning object repository at KWWSVZZZVWDQO\HGXFXUUHQWVWXGHQWVOLEUDU\.
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Student orientation to library resources will be provided through a Learning Object Repository that is
easily accessible by link from the SCC Library website. The repository will provide access to videos and
demonstrations that assist students in utilizing online resources.
The SCC Library will participate in a regularly scheduled administrative unit review process which will
provide the following:



Outcomes and data to ensure effective provision of library and learning resources for online
students and
Ability of online students to access learning resources that meet their academic needs.

Online learning resources will include but are not limited to the following:







Electronic databases with 24/7 free access, such as NCLive and Stat!Ref;
Online comprehensive search portals;
NCLive and other online literary journal, full-text, and video repositories;
SIRS Comprehensive Search Portal; and
Shared resources between NC community colleges such as CCLINC.
A list of all available services with links, access instructions, and passwords will be provided at
the SCC Library webpage.

Online live assistance from librarians will be made available to online students.



NCKnows provides 24/7 live assistance online from a reference librarian and will be accessible
by link in the LRC webpage.
Students my contact SCC library staff via email or telephone from 7:30 am to 8:00 pm on
Monday through Thursday and 7:30 am to 4:00 pm on Friday.

SACS Distance Education and Principles of Accreditation:
Documenting Compliance Guidelines
Core Requirement 2.9
Comprehensive Standards 3.8.1; 3.8.2; 3.8.3

PROCEDURES FOR ONLINE STUDENTS IN FILING COMPLAINTS
Online students have the same rights and opportunities as traditional on-campus students including the
right to file a formal grievance and receive an official response. SCC currently has a detailed procedure
entitled Student Grievance Policy that is accessible to all students through the SCC Catalog and the SCC
website. This Student Grievance policy is applicable to the online student who does not have reasonable
access to the college campus.
In order to file a grievance or make an inquiry about the procedures the online student must direct all
communication directly the Dean of Students through email contact or by telephone. The Dean of
Student’s contact information can be found on the SCC webpage directory.
Cross-references:
SCC Student Grievance Policy
SACS Distance Education and Principles of Accreditation:
Documenting Compliance Guidelines
Federal Requirement 4.5
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STUDENT EVALUATIONS OF ONLINE CURRICULUM COURSES
All online classes will be evaluated each semester by students enrolled in the online course. This
evaluation will be strongly encouraged by the instructor but will also be voluntary. The evaluation is
completed online and will be anonymous.
The Director of Learning Technologies or designee will be responsible for maintaining an interactive
evaluation website in which students may access and submit instructor/course evaluations. A link/URL
to the evaluation website will be provided to the students within the online course, preferably as a
posting on the course homepage or by course email.
Following completion of the semester the learning technologist will collect the data and distribute the
results electronically to the deans and associate deans who will, in turn, review the evaluations and
distribute them to the program heads and individual instructors.
To ensure academic integrity SCC recognizes that content and academic rigor should be consistent when
comparing online courses with all other course delivery formats. In addition, the standards of SACS and
other accrediting agencies require that such consistency be demonstrated. All programs undergo
rigorous program review at regular intervals. During such program reviews the program heads must
compare and document the retention and successful completion statistics between students enrolled in
online course sections as compared to students enrolled in traditional course sections.
Cross reference policies:
SACS - Distance Education and the Principles of Accreditation:
Documenting Compliance Guidelines
Comprehensive Standard 3.3.1, 3.7.2 and 3.7.3
Core 2.5

TECHNICAL ASSISTANCE FOR ONLINE CURRICULUM STUDENTS AND FACULTY
SCC Help Desk


The SCC Help Desk will provide online students and faculty with technical assistance during
traditional and non-traditional hours by using a variety of methods. These methods include but
are not limited to live online chat, telephone, email, and an easily accessible list of frequently
asked questions.



The SCC Help Desk will be easily accessible by the following methods: link from any screen
within SCC website; email at helpdesk@stanly.edu; and telephone (704)991-0222



Links and URLs for accessing the SCC Help Desk will be prominently displayed on the SCC
website, within individual courses within Moodle, and as an entry on syllabi for all online
courses.

Technical Support for Online Faculty


Program and subject area faculty have primary responsibility for the development of online
course content and course objectives. If assistance is given from sources outside of the program
or subject area, SCC faculty remain responsible for overall course content and delivery.
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Learning Technologists will assist online faculty, including adjunct instructors, with technical
training and guidance in the development, maintenance, and delivery of online courses using
current technologies. Learning Technologists will not serve as content providers but will
recommend technical resources and instructional techniques that enhance student learning,
encourage interaction between online students and faculty, and maintain instructor efficiency and
effectiveness. Learning Technologists will also serve as a support system for faculty teaching
online courses.



Learning Technologists will make routine recommendations for acquiring and upgrading
technologies and resources used in online course development and delivery.

Cross-references:
SACS Distance Education and Principles of Accreditation:
Documenting Compliance Guidelines
Core Requirement 2.11.2
Comprehensive Standards 3.4.10; 3.4.12; 3.11.3

VERIFYING STUDENT IDENTITY IN AN ONLINE CURRICULUM COURSE
Verifying the identity of the student accessing and participating in an online course is fundamental to the
integrity of the course as well as the college. In addition, SCC's accrediting agencies require a consistent
procedure to ensure student identity within the online course.
SCC satisfies these standards with the use of a unique student user name and password.
Each student, upon admission to SCC, is assigned a permanent student number and user name. The
student number is generated when the student's application information is entered into Datatel. The
Datatel student number is then used by local IT servers to generate a unique user ID that is placed into
SCC's active directory. The user name uses a protocol that includes the first initial of the first name plus
the last name plus the last four digits of the Datatel student number. For example: jdoe1234. This unique
user name, coupled with a student managed password, is used in order to securely log in and gain access
to the online course management system (Moodle) as well as the online student service registration and
records portal (WebAdvisor).
In addition, faculty teaching online courses have the autonomy to utilize and/or incorporate components
that would include but are not limited to the following:





Proctored tests/testing centers,
On-site labs,
Web conferencing (Elluminate, etc.), and
Live chats.

Cross-referenced Policies:
SCC Admissions Procedures Policy
SACS Distance Correspondence Education Policy Statement #1
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Stanly Early College
Stanly Early College is a unique and innovative educational opportunity for entering high school
freshmen. Selected students will enroll as ninth graders and complete high school and college graduation
requirements concurrently. Those who successfully complete the program will be awarded a high school
diploma and a Stanly Community College Associate degree after five years of study. All coursework is
completed on the Albemarle campus of Stanly Community College. Stanly Early College students have
access to all services and programs available through the College. Students who wish to be considered
for Stanly Early College should speak with their school counselor or principal early in their eighth grade
year about the requirements for participation in the program.
ACADEMIC PROBATION
The intent of placing a student on academic probation is to formally serve notice, by letter, that
satisfactory academic progress is not being made. This letter of notification will follow other forms of
early warning indicators which might include progress reports, phone call/letter from teacher, student
led conference with action plan for success, and a student-teacher-administrator meeting. The conditions
of academic probation are intended to specify the achievement standards necessary to complete the
program (high school diploma and Associate degree) in 5-years, to identify unsatisfactory performance
at an early date, to provide adequate time for remediation, and to give students an opportunity to
demonstrate their ability to meet academic expectations. Once a student is notified that he or she is on
academic probation, he or she is strongly urged to work closely with their parent/guardian, teachers, and
counselor to identify the nature of the academic difficulty and to formulate a course of action for
overcoming the difficulty. Students on academic probation should also be taking advantage of the many
opportunities SEC has provided to increase academic achievement including both morning and third
block tutoring with course teacher and study skills guidance lessons with counselor. A student will be
placed on academic probation for the following reasons:
1. Grade Point Average (GPA) (unweighted) below a 2.0
2. Failing 2 or more of the required exit standard EOC exams in any given semester
3. Failing 1 or more high school courses at the end of a 9-week Quarter
Once placed on academic probation, students must demonstrate adequate academic progress. Adequate
academic progress means negating the reason(s) the student was placed on probation (from listing
above). This may include passing classes where unsatisfactory academic performance was made or
attaining a GPA of at least 2.0. Failure to demonstrate this progress will result in being dismissed from
Stanly Early College. Students dismissed from SEC will return to the high school in their attendance
zone to complete their high school graduation requirements.
Students enrolled in SCC College courses must also adhere to the SCC Academic Progress Policy as
outlined in the SCC General Catalog and Student Handbook. Any student who has failed two college
courses will be placed on academic probation. The student must retake the failed course or successfully
complete a replacement course that must be approved and declared a replacement course in advance by
the college liaison, SEC counselor, and SEC administration. The student will be subject to dismissal
from the program if he/she fails to pass/complete the approved replacement course. If a student fails a
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third college course before successfully completing a replacement course, then the student will be
dismissed from the program and transitioned back to the high school of their attendance zone. The
student has up to one year to replace the college course. Students on probation for GPA only will have
one full academic year to remove themselves from probation.
No early college students will be allowed to withdraw from college classes without prior approval from
the academic committee. The members of the committee are the SEC Dean of Instruction, SEC Dean of
Students, SEC counselor, and the college liaison. It is the responsibility of the student to request a
meeting with the committee and to state the reasons why he or she should be allowed to withdraw from
the college course. The committee will render a decision within 24 hours to ensure the student misses no
additional class time if the student is not allowed to withdraw. Stanly Early College students will not be
allowed to withdraw from college courses at all during the last two weeks of the semester. Stanly Early
College students in their senior or senior plus years will be held to the academic requirements of Stanly
Community College only.
A student will be dismissed from Stanly Early College if they fail to remove themselves from academic
probation by the end of the current semester. Once a student is dismissed from Stanly Early College, he
or she will not be readmitted. All student records, including credits and grades earned at Stanly Early
College, will be transferred to the high school in the student's attendance zone.
Stanly Early College wants all students and parents to understand that being placed on academic
probation or being dismissed from SEC is in no way an indication of how students will perform
academically in a traditional high school. SEC has set very high standards for all students. This high
academic standard is necessary for students to be successfully prepared to complete their SCC degree
programs. Stanly Early College wants all students to successfully obtain a high school diploma and
Associate degree in 5 years. We do not feel it is in the best interest of students to stay in a program that
they are not on track to complete. SCC has an academic probation and suspension policy of its own.
Stanly Early College may not offer remedial courses for students who do not succeed in their degree
programs. In order for students to take these remedial courses they may need to be placed in a traditional
high school program.
Stanly Early College students are also bound by the Stanly Community College academic requirements.

CHEATING AND PLAGIARISM
A student caught cheating/plagiarizing will receive a "0" on the work being done at the time and will not
have the option of doing the work over. Cheating in college courses may result in removal of the
offending student(s) from class (withdrawal). A student guilty of a 2nd offense will receive an "F" as a
final grade in that course/class.

73

CONSEQUENCES FOR VIOLATING THE CODE OF CONDUCT
Stanly Early College students, being dual enrolled with Stanly Community College (SCC) and Stanly
County Schools (SCS), are subject to the policies outlined in both the SCS Student Code of Conduct and
the SCC Code of Conduct manual. The prohibited behaviors as noted in both manuals are aligned.
Any SEC student in violation of either SCS or SCC code of conduct will be subject to the SCS/Stanly
Early College disciplinary procedures as well as the associated sanctions/consequences.
The procedures for handling code of conduct violations are as follows:
1. Any violation of the code of conduct will be reported to the SEC administration (i.e., Dean of
Students or the Dean of Instruction).
2. The administration confers with the individual(s) submitting the violation in a fact finding mode.
Following that action, the administration meets with the student(s) to address the violation
providing the student(s) an opportunity to respond to the infraction.
3. The administration will determine what disciplinary actions, if any, will be taken and the student
will be informed along with his or her parents/guardian. In some cases it is warranted to have a
meeting with the parents/guardian. The violation and associated disciplinary actions are
documented on SCS disciplinary referral form which is mailed to the parents and a copy is
placed in the student's file. The SEC College Liaison is briefed on any alleged infraction and the
results of the investigation along with any actions taken with respect to disciplinary measures.
The SEC College Liaison will ensure that the appropriate college administrators are informed of actions
taken to address the violation.
Students will be bound by the Stanly County Schools' code of conduct as outlined in the current booklet.
Consequences for their indiscretions will be administered as delineated in the code of conduct.
DRIVING AND PARKING LOT REGULATIONS
Driving to and parking on campus is a privilege. If granted, students must adhere to the following
regulations.
Students must achieve and maintain a high school Grade Point Average (weighted) consistent with the
high standards of the Early College. The minimum GPA required in order to drive and park on campus
is:






Freshmen 4.0
Sophomores 3.4
Juniors 2.75
Seniors 2.5
Senior Plus N/A

1. Parking permits must be clearly displayed on the car mirror at all times. Permits can be
purchased for $10 from SEC. Students must register their car with SEC office.
2. Drivers must observe speed limits and safe driving practices while on campus. Speed limit on
campus is 20 mph.

74

3. Students must park in parking lots B or C on campus. Students are not allowed to move vehicles
during school. Doing so will be considered a violation of policy and driving privileges to
campus will be revoked.
4. Students who are caught leaving campus during school hours will be subject to discipline per
SEC code of conduct. Students will also lose their campus driving privileges for the remainder
of the school year.
5. Students are not allowed to go to their vehicles during the school day without permission from an
administrator or other designated personnel. Violation of this policy will result in a 10 day
revocation of driving privileges with the first offense and a 30 day revocation with the second
offense. A third violation will result in the revocation of driving privileges for the remainder of
the school year.
6. Administration reserves the right to search vehicles when there is reasonable suspicion of school
infractions.
7. Under the “R U Buckled” program, students will be required to wear seatbelts when entering and
exiting the campus. Law enforcement will conduct periodic and random checks on campus to
ensure student safety.
8. The school assumes NO liability for any damages done to vehicles while on campus. Students
are urged to lock/secure their cars to protect personal property in their vehicles.
9. All bus traffic has the right of way on campus.
Non-compliance with these regulations will result in the student losing driving/parking privileges and/or
other disciplinary measures such as out-of-school suspension. For those students who are not eligible to
drive and park on campus and do so the student will be considered insubordinate and charged with an
administrative offense which includes suspension from school.
MEDICATION POLICY
A student may not take or possess medication at school unless the required form (available in the SEC
office) has been completed by the student's doctor, a parent or guardian, and the administration prior to
the student bringing the medication to school. A parent or guardian may wish to come to school to
administer medication.
SOCIAL POLICY
Only students enrolled in Stanly Early College and Stanly Community College are eligible to attend
social events sponsored by the school. On special occasions, students may be given permission to bring
other guests who have been properly registered with the school or sponsoring group.
WITHDRAWAL POLICY
No early college students will be allowed to withdraw from college classes without prior approval from
the academic committee. The members of the committee are the SEC Dean of Instruction, SEC Dean of
Students, SEC counselor, and the college liaison. It is the responsibility of the student to request a
meeting with the committee and to state the reasons why he or she should be allowed to withdraw from
the college course. The committee will render a decision within 24 hours to ensure the student misses no
additional class time if the student is not allowed to withdraw. Stanly Early College students will not be
allowed to withdraw from college course at all during the last two weeks of the semester.
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Service Learning & Cooperative Education
Service learning is the combination of community service and classroom instruction with a focus on
critical, reflective thinking as well as personal and civic responsibility. It is an actively engaged learning
experience educating students in social and civic responsibilities while offering personal growth.
The purpose of service learning at SCC is to enhance students' learning by reinforcing the theories and
ideas they learn in the classroom with the practical, worthwhile experiences they receive while
providing service to the community. Students will apply classroom knowledge during experiential
learning that values civic responsibility, diversity, and personal development.
Service learning will allow students to gain valuable workplace experience, classroom credit, and an
appreciation for the greater community and world around them. Service learning students will have the
opportunity to become more proficient employees and more culturally sensitive citizens.
Eligibility
To be eligible to participate in the service learning program, students must first be registered in a class
that offers service learning in its syllabus by an approved service learning faculty member. The Service
Learning Office can furnish a list of faculty offering service learning options.
The student must be recommended by the service learning faculty and meet the approval of the Service
Learning Office. There will be a limited number of students accepted for participation each semester.
Some cases may require a clean drug screen and criminal background check; this will be at the
discretion of the participating service learning agency.
Application Procedure
Students interested in participating in service learning projects should contact their service learning
faculty or the Service Learning Office. Students will then need to complete necessary application forms
to be maintained by the Service Learning Office. Both the Service Learning Coordinator and the faculty
will work with students throughout the semester in achieving a rewarding Service Learning experience.
Academic Credit
Academic credit for service learning will be evaluated by service learning faculty and be represented as
a portion of final grades in the service learning class. Service learning participation is completely
voluntary, and each individual service learning faculty will establish his or her own guidelines for
evaluation. In most cases, the service learning project will take the place of another assignment or
research paper required of other class registrants.
Registration
Students interested in Service Learning should contact the Service Learning Coordinator for further
information; the student must be registered in a participating Service Learning class and have the
permission of their Service Learning Faculty. A minimum of twenty hours of service with an approved
Service Learning Agency in the community is required for completion during a semester.
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The specifics of each service learning project (days, hours, service activities) will be determined by the
chosen agency, the faculty, the service learner, and the Service Learning Office.
Orientation and reflection sessions will be required for participation; service learning offers SCC
students the opportunity to provide meaningful service to the community. Students will not only benefit
from the development of stronger leadership skills and personal growth but will have the opportunity to
know that they and other service learners do make a difference in the world.
COOPERATIVE EDUCATION
Cooperative education (or co-op) is a program combining in-class academic study with practical work
experience. The student has the opportunity to obtain work experience that is related to his or her chosen
program of study at Stanly Community College through a supervised learning plan with a participating
employer in business, industry, government, or service agency.
The main objective of cooperative education is to bridge the gap between theory and practice by
allowing the student to apply skills learned in the classroom to practical on-the-job learning situations.
This joint venture between the College and participating employers extends the student’s educational
experiences and provides a complete educational program.
In addition, the co-op student will have the opportunity to gain hands-on experience with state-of-the-art
technology, work with people from different educational backgrounds, earn money to help pay for his or
her education, and make contacts for permanent employment upon graduation.
Eligibility

To be eligible to participate in the cooperative education program, students must meet the following
minimum requirements:
1. Complete one semester of college work,
2. Maintain a grade point average of 2.0 or higher,
3. Be recommended for co-op participation by the co-op faculty coordinator, and
4. Have the approval of the Coordinator of Cooperative Education.
In some cases a clean drug screen and criminal background check are required as part of the eligibility
requirements. Any additional requirements for co-op participation are noted in the Programs of Study
section of this catalog.
Application Procedure
Interested students must obtain an application from the Office of Cooperative Education and make an
appointment with the Coordinator. Upon approval, student resumes will be sent by the Coordinator to
prospective co-op employers for consideration for job slots. The employer selects students for the
interview process and makes the decision to offer a co-op position to the student of choice.
In some cases students may be permitted to use their current jobs for co-op. Such employment must
meet all co-op criteria as determined by the Coordinator.
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Academic Credit
A minimum of 10 hours per week on the job (160 hours per semester) is required to qualify for 1 hour of
credit.
Credit may be applied toward graduation requirements or may be earned as additive or extra credit as
indicated in the Programs of Study section of this catalog.
Registration
Students interested in participating in co-op should contact the Office of Cooperative Education for
further information. The student must have the Coordinator’s permission before registering for co-op
credit.
In the event that a student’s health interferes with the student’s co-op experience, the Coordinator of
Cooperative Education and the appropriate co-op faculty coordinator may require the student to submit
written verification of current health from an appropriate health care provider. Upon consultation with
the Vice President of Instruction and the review of the health care provider’s written statement
submitted by the student, the Vice President of Student Development will advise the student of options
available to him or her.
In the event that a student’s behavior is not consistent with sound work practices and/or safety essential
to the cooperative education position, the appropriate co-op faculty coordinator, the student’s on-site
supervisor, or the Coordinator of Cooperative Education may remove the student from the co-op site
immediately. The student would then be referred to the Vice President of Student Development for
discussion of options for the student. This includes maintaining a clean drug screen and criminal
background check status throughout the placement.
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Student Ethics & Privileges
CHILDREN ON CAMPUS
Children are not allowed to accompany a parent to class or be left unattended anywhere on campus. The
College assumes no liability for injuries incurred by children on campus.
DRUG AND ALCOHOL
In compliance with the Federal Drug Free Workplace and Drug Free Schools and Campuses
Regulations, Stanly Community College prohibits the unlawful use, possession, distribution,
manufacture, or dispensation of any controlled substance or alcohol while on campus, facilities leased
by the College, or at College-supported functions. Anyone violating this policy will be subject to
disciplinary action under the SCC Code of Conduct and the laws of the state of North Carolina.
DRUG AND ALCOHOL AWARENESS PREVENTION PROGRAM
There is a Drug and Alcohol Awareness Display Center outside of the Student Development Office on
the first floor of the Patterson Building. Students may receive free information from the center.
Interested persons who need additional information or counseling are encouraged to speak with a
College counselor or call the College and speak with a counselor anonymously.
Below are telephone numbers for obtaining additional information about drug and alcohol abuse:
Alcoholics Anonymous (Albemarle).................................................................................. (704) 983-1600
Alcohol Treatment Center 24-Hour Helpline..................................................................... (800) 438-1150
Clinical & Consulting Services, Locust.............................................................................. (704) 502-2191
Cocaine Hotline.................................................................................................................. (877) 456-3313
Daymark Recovery Services............................................................................................... (704) 983-2117
Genesis A New Beginning.................................................................................................. (704) 983-3330
Monarch Behavioral Services............................................................................................ (704) 986-1500
National Institute of Drug Abuse (NIDA)........................................................................ (800) 662-HELP
Piedmont Behavioral Healthcare (PBH)............................................................................. (800) 939-5911
Stanly Regional Medical Center Behavioral Health Services............................................ (704) 984-4492
The Bridge of the Carolinas................................................................................................. (704) 983-0911
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INFECTIOUS/COMMUNICABLE DISEASE
Stanly Community College is committed to assure, as far as possible, that each employee and student
enjoys safe and healthful work and/or study conditions. To this end, the college offers the following
information for students and employees.
Persons infected or reasonably believed to be infected with infectious/communicable diseases shall not
be excluded from enrollment or employment or restricted in their access to the institution’s services or
facilities unless medically based judgments (County Health Dept.) in individual cases establish that
exclusion or restriction is necessary to the welfare of the individual, the welfare of other members of the
institution, and the welfare of the public using teaching/clinical settings.
Persons who know or have a reasonable basis for believing that they are infected with an
infectious/communicable disease are expected to seek expert advice about their health circumstances
and are obligated, ethically and legally, to conduct themselves responsibly in accordance with such
knowledge so as to protect themselves and others. Employees’ and students’ health information will be
kept confidential. Health information on employees and students will be on a need-to-know basis only
after a written and signed statement permitting release of information is granted by the employee or
student. This policy will be updated as needed.
LEGITIMATE PRESENCE ON CAMPUS
As a public community college, Stanly Community College encourages the use of its facilities and
services by all. The college reserves the right to determine whether an individual or group has a
legitimate reason to be on its campuses or facilities. The college also reserves the right to ask individuals
or groups to immediately leave its campuses or facilities. This determination will be made by an
appropriate Senior Staff member.
Stanly Community College understands that persons may accompany students on campus and should be
directed to a designated area while students are in class.
NON-HARASSMENT/DISCRIMINATION POLICY
SCC is committed to provide an environment for learning and working that is free of prohibited
discrimination and harassment and to specify the process for reporting harassment
It is the policy of Stanly Community College to prohibit harassment and discrimination based on
race, color, religion, gender (sex), national origin, age, veteran status, disability, genetic
information, political affiliation or any other basis prohibited by applicable law (protected
characteristics) affecting its educational programs, admissions policies, scholarship and loan
programs, and other school administered programs as well as employment.
I.

Prohibited harassment can take the form of words, actions, or both. Harassment is any action
(oral, written or electronic), repeated or persistent series of actions, or expressions that are
reasonably perceived as creating an offensive, hostile educational, or employment for a student
or College employee. Harassment rising to the level of being so severe and pervasive as to
create an offensive or hostile work or educational environment and adversely affect a student’s
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participation or educational environment or adversely affect an employee’s terms or conditions
of employment is prohibited.
A. Examples of prohibited harassment include but are not limited to deliberate, unwelcome
touching; suggestions or demands for unlawful involvement accompanied by implied or
overt promises of preferential treatment or threats; pressure of unlawful activity; continued or
repeated offensive unlawful flirtations, advances or propositions; continued or repeated
verbal remarks about an individual’s body, physical characteristics, nationality, religious
beliefs, race or other protected characteristics; unlawfully degrading words used toward an
individual or to describe an individual; or the display in the workplace of unlawfully
suggestive objects or pictures.
II.

Sexual harassment is a particular form of harassment also prohibited by the College. Sexual
harassment will vary with the circumstances but the Equal Employment Opportunity
Commission (EEOC) has defined sexual harassment with regard to employment as follows:
A. “Unwelcome sexual advances, requests for sexual favors, and other verbal or physical
conduct of a sexual nature constitute sexual harassment when:
1. Condition of an individual’s employment;
2. Submission to or rejection of such conduct by an individual is used as a basis for
employment decisions affecting such individual; or
3. Such conduct has the purpose or effect of unreasonably interfering with an individual’s
work performance or creating an intimidating hostile or offensive working environment.”
B. Sexual violence is a particular type of sexual harassment. Sexual violence includes sexual
assault, rape, sodomy, sexual coercion and other forms or non-consensual sexual activity.

III.

The College will take prompt steps to correct, prohibit or remedy the harassment and
discrimination and to protect the employee or student from further harassment or discrimination.
Retaliation or discrimination against an employee or student for reporting or complaining about
harassment or discrimination or otherwise participating in this process is also prohibited and is a
violation of this policy.
Stanly Community College encourages and expects that all employees and students will act in a
responsible and professional manner to establish a working and educational environment free of
prohibited discrimination and harassment.
A. Reporting:
Employees who have complaints of sexual or other prohibited harassment or discrimination
should report such conduct to his or her supervisor or the Director of Human Resources.
Students who have complaints of sexual or other prohibited harassment or discrimination
should report such conduct to the Executive Vice President or the Title IX Coordinator.
Complaints by third parties such as College guest or contractor against a College employee
or student should be made to the Executive Vice President or the Director of Human
Resources.
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Complaints should be reported as soon as possible to assist in the prompt investigation of and
handling of all complaints.
Once the College is on notice of possible harassment or discrimination, even when the
affected individual does not make a complaint, the College has an obligation to investigate
and take appropriate remedial and corrective measures.
False or Frivolous Charges:
Complainants both employees and students should recognize that knowingly false or
malicious accusations of harassment can have serious effects on those employee, students or
third parties subject to the complaint and subject the accuser to disciplinary actions.
C. Investigation:
When an allegation of a violation of this policy is made, the College will conduct a prompt
and thorough investigation. The investigation will review all circumstances to determine
whether the alleged conduct constitutes harassment or discrimination in violation of this
policy. All complaints of violations of the policy will be handled promptly and may include
interviews of the complaining party, the responding party and other witnesses, reviews of
written statements, documentation and policies, and other necessary steps to thoroughly
investigate the complaint. During the investigation, the College may take appropriate interim
measures to ensure safety and non-retaliation for all persons. When determining whether a
violation of policy has taken place, the College will use a preponderance of the evidence
standard.
If the complaint is not resolved, the person complaining will be informed that he or she may
go to a higher level administratively or file a written request for a hearing under the College
Grievance Procedures.
D. Confidentiality:
All parties involved in the complaint process are expected to maintain confidentiality so as
not to interfere with the investigation and addressing of each complaint. The College will
make reasonable efforts to keep all information relating to complaints under this policy
confidential on a need-to-know basis, to the extent consistent with the College’s legal
obligations, its need to investigate allegations and its need to take corrective and/or
disciplinary actions.
E. Resolution:
The College will take appropriate disciplinary actions for conduct determined to constitute
harassment or discrimination in violation of this policy. Disciplinary action may include
dismissal from employment or the educational program. Normally, the President of the
College will determine disciplinary action and make a report to the Board of Trustees if
appropriate. In cases involving the President, the Board Chairman will refer the matter to the
Board of Trustees for action.
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IV.

Zero Tolerance Statement:
SCC is committed to maintaining a safe, healthy, and positive work and learning environment.
All behavior which is prohibited by federal, state, and local laws is prohibited on the campus or
off the campus during an institutional activity, function, or event and will be referred to the
proper authorities for action. Students and employees may be suspended during the pendency of
court action for any violation of a criminal law committed on campus or off campus at a College
sponsored or related function. Additionally, students may be removed from classes and
employees removed from duty pending action on charges during an investigation or appeal for
reasons relating to the safety and well-being of others, or College property.

TOBACCO USAGE
Stanly Community College is a tobacco free institution. This policy applies to all college owned or
leased facilities and vehicles regardless of location. For those who seek assistance to stop using tobacco
products, please contact Counseling Services located in the Student Development Office in the Patterson
Building.

CAMPUS CRIME REPORT
Under the Student Right-to-Know and Campus Security Act of 1990, Stanly Community College must
report the crime incidences, if any, each year. Campus crime and security statistics are available for this
and all institutions at http://ope.ed.gov/security. The following is a three-year comparison of crime on
campus:
Year

2007 2008 2009

Murder/non-negligent manslaughter 0

0

0

Negligent manslaughter

0

0

0

Sex offenses - forcible

0

0

0

Sex offenses - non-forcible

0

0

0

Robbery

0

0

0

Aggravated assault

0

0

0

Burglary

0

0

0

Motor vehicle theft

0

1

0

Arson

0

0

0

83

FREE SPEECH AND PUBLIC ASSEMBLY
Congress shall make no law respecting an establishment of religion, or prohibiting the free exercise
thereof; or abridging the freedom of speech, or of the press; or the right of the people peaceably to
assemble, and to petition the government for a redress of grievances. (Amendment 1, Constitution of
the United States)
The paragraph above is a portion of the US Constitution, and we wish to emphasize “peaceably to
assemble.” Disruptive behavior is not considered peaceable and in keeping with the Constitution.
Stanly Community College encourages its community to exercise the right to freedom of speech granted
by the First Amendment to the Constitution of the United States of America. This policy informs
members of the College community and the public of the manner in which they may engage in
constitutionally protected speech and expression at Stanly Community College. It is intended to protect
one’s right to freedom of speech without interfering with the primary educational purpose of the
College.
The College shall protect the rights of freedom of speech, petition, and peaceful assembly. The right to
restrict the time, place, and manner of expression is specifically reserved for the College. Any acts that
are disruptive to normal operations of the College including but not limited to instruction, College
business, or actions, which interfere with the rights of others, will not be tolerated. Faculty, staff, and
students engaging in disruptive activity may be subject to disciplinary action. Any participant in a
disruptive activity may face criminal charges.
Registration and Use of Designated Free Speech Area
The College hereby designates the following areas as Free Speech/Expression areas:
Albemarle Campus - Student plaza adjacent to bookstore
Crutchfield Campus - Clock area at the Western wing of building
These areas shall be available for use by both members of the College community and members of the
general public. However, events sponsored by members of the College community shall have first
priority in using the Free Speech/Expression areas. The College reserves the right to relocate any
assembly to ensure that the activity does not interfere with instruction, college business operations, or
actions which interfere with the rights of others.
Requests to Exercise Free Speech
Individuals or groups wishing to exercise their rights to free speech and public assembly should submit a
written and signed request to the President of the College at least three working days prior to the desired
date. The following information must be included in this written request:
Name of the person or organization submitting the request
Address, email, and phone number of contact
Date and times requested
List of planned activities (i.e., speech, signs, distribution of literature)
Anticipated number of participants and attendees
Signature of requestor
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Approvals are for one day only for a maximum of three continuous hours between 8:00 a.m. and 10:00
p.m. The President of the College will notify the Campus Security Director of any approved Free
Speech event.
Policy Guidelines
(1) The Right to Dissent: The right to dissent is the complement of the right to speak, but these rights
need not occupy the same forum at the same time. The speaker is entitled to communicate his or her
message to the audience during the allotted time, and the audience is entitled to hear the message and
see the dissenting speaker during that time.
A dissenter must not substantially interfere with the speaker's ability to communicate or the audience’s
ability to hear and see the speaker. Likewise, the audience must respect the right to dissent.
(2) Picketing and Distribution of Literature: Picketing in an orderly manner or distributing literature
within the free speech area is acceptable when approved during the request process as coordinated and
approved by the President of the College. Picketing is not permitted inside College buildings.
(3) Symbolic Protest: During a presentation, displaying a sign, gesturing, wearing symbolic clothing, or
otherwise protesting silently is permissible so long as the symbolic protest does not unduly interfere
with the ability of the person or entity reserving an area for free speech/expression to express
themselves.
(4) Marches: Campus marches are permitted with the approval of the President of the College per
coordination with the Director of Campus Security.
In order to ensure the safety of participants and bystanders and to minimize the disruption of instruction
and college business operations or actions, which interfere with the rights of others, this request must
specify the desired march route and total/maximum number of participants.
Protesters/marchers must march in single file, not abreast. Minor children, six years of age or younger,
may walk abreast or may be carried by their parent or guardian.
Protesters shall not at any time nor in any way obstruct, interfere with, or block persons entering or
existing vehicles; persons crossing streets or otherwise using the public way; the entrance or exit to any
building or access to property abutting the street or sidewalk; or pedestrian or vehicular traffic.
(5) Amplification Systems: Because amplification systems pose a significant potential for disruption of
instruction, or College business operations or may interfere with the rights of others, public address and
amplification systems may not be used. This includes but is not limited to megaphones and PA systems.
Conduct and Manner
(1) Those who exercise free speech as a part of this policy must not:
- Threaten passers-by.
- Interfere with, impede, or cause blockage of the flow of vehicular or pedestrian traffic.
- Interfere with or disrupt any other lawful activity in the same general location at the same time.
- Commit any act likely to create an imminent safety or health hazard.
- Post materials on any walls, windows, doors, sidewalks, trees, light poles, etc., or any other College
equipment except in areas designated by the Director of Student Activities.
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- Carry signs or placards that exceed three feet by three feet promoting the objective of the
activity. They must not contain obscene language or words that would tend to promote or incite
violence.
(2) Public speech or activities likely to incite or produce imminent lawless action or that is, under
current legal standards, either defamatory or obscene are prohibited.
(3) Individuals who damage or destroy College property shall be held responsible for such damage or
destruction. This includes lawns, shrubs, trees, etc.
(4) A request for use of free speech areas may be denied if determined that the proposed speech/activity
will constitute a clear and present danger to instruction, or college business operations or interfere with
the rights of others.
(5) All applicable College regulations, state and federal laws, and municipal ordinances apply when
engaging in activities on College property. Failure to do so may result in immediate removal from
College property and other appropriate action being taken by College officials and/or law enforcement
officials.
Interference with Free Speech or Public Assembly
Persons shall not physically interfere in the use of the sidewalk or address obscene, indecent, or
threatening language to or at individuals to provoke them or lead to a breach of the peace.
Whenever a crowd obstructs free passage, the persons composing such crowd shall disperse when
directed by College officials or law enforcement. Failure to do so may result in disciplinary action
and/or criminal prosecution.
INTELLECTUAL PROPERTY
SCC encourages the development, writing, invention, or production of intellectual property designed to
improve the productivity of the College, to enhance the teaching and learning environment, and to
contribute to the betterment of the community. Intellectual property includes but is not limited to
intellectual and creative works that can be copyrighted or patented such as literary, dramatic, musical
and artistic works, computer software, multimedia presentations, and inventions.
SCC students own all rights to copyrightable or patentable independent works created by that person
without College support. Unless otherwise provided in a rights agreement, the College owns all rights to
a copyrightable or patentable work created by the person with College support. The ownership of a
copyright or patent resulting from the development of intellectual property and any rewards or
recognition attributed to the copyright or patent will be determined according to established institutional
procedures. Those procedures may be obtained from the Office of the Dean of Students.
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RELIGIOUS OBSERVANCE
Stanly Community College recognizes the existence of diversity in religious beliefs. Out of respect for
individual religious convictions, the College will allow two excused days of absences per academic year.
At least two weeks prior to the leave the student must submit in writing to all of his or her instructors for
the term what day(s) he or she requests as a religious observance. The student will be given the
opportunity to make up any class work, clinical/co-op hours, or tests missed during the excused day(s).
STUDENT APPLICANT SOCIAL SECURITY NUMBERS
As students and applicants become more aware of identity theft, students are questioning our requests
for their social security numbers. Below is Stanly Community College's policy on institutional collection
and use of social security numbers.
SCC is permitted to collect social security numbers from students and applicants. Social security
numbers may be used by SCC in a variety of ways such as but not limited to the following:
1. To identify such student records as applications for admission, registration related documents,
grade reports, transcript and certification request, medical immunization records, student
financial records, financial aid records, and permanent academic records;
2. To determine eligibility, certify school attendance, and report student status;
3. To use as an identifier for grants, loans, and other financial aid programs;
4. To identify and track student employment records;
5. To comply with federal and state laws and regulations; and
6. Other purposes as required by law.
SCC will not disclose a social security number for any purpose not required by law without the
consent of the student.









Students/applicants will be asked to provide their social security number so that SCC can comply
with the provisions above. Furnishing a social security number is not required by law; however,
federal law requires SCC to report to the Internal Revenue Service (IRS) the name, address, and
social security number for persons from whom tuition and related expenses are received. Federal
law also requires SCC to obtain and report to the IRS the social security number for any person
to whom compensation is paid. Failure to provide such information will delay and may prevent a
student's enrollment.
SCC internal forms will display student ID numbers and will not display social security numbers.
Social security numbers will not be printed on outgoing material except as specified in the above
mentioned policy or by request of the student (e.g. for reporting enrollment status to insurance
companies or other agencies if required by agency).
Social security numbers are not used as a default password to gain access to any SCC electronic
information system.
Social security numbers are not printed on College student ID cards.
To verify a student's identification, the student may be asked to verify name, birth date, and
address. In instances when this information is not sufficient to identify the student, the student
may be asked for the last four social security number digits.

Staff and faculty will be informed and trained on implementing the policy.
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STUDENT CODE OF CONDUCT
Stanly Community College reserves the right to maintain a safe and orderly educational environment for
students and staff. Therefore, when a student's behavior disrupts or threatens to disrupt the college
community, appropriate disciplinary action will be taken. The purpose of this code is not to restrict
student rights but to protect the rights of individuals in their academic pursuits.
Prohibited student behaviors include but are not limited to the following:
1. Academic dishonesty - taking or acquiring possession of any academic material from a college
employee or fellow student without permission; receiving or giving help during tests or other
assessments of learning; submitting papers, reports, or assignments as originals that are not the student's
own; plagiarism are prohibited.
2. Animals-animals on campus are forbidden, including animals left in vehicles. Service animals are
permitted.
3. Theft-stealing the property of another individual or of the college. Students guilty of theft may be
referred for civil prosecution as well as college disciplinary action. Unauthorized entry or presence in a
college facility is prohibited.
4. Drugs and Alcoholic Beverages-SCC prohibits the unlawful use, possession, distribution,
manufacture, or dispensation of any controlled substance or alcohol while on campus, facilities leased
by the college, or at college-supported functions. The complete college drug and alcohol policy may be
found on the college's website or obtained from the Dean of Students.
5. Inappropriate Conduct-lewd, indecent, or offensive conduct or clothing, including public physical or
verbal action or distribution of obscene or libelous material. Mental, physical, or verbal abuse of any
person (employee or student) on campus or at campus-sponsored functions is prohibited.
6. Sexual Harassment-any act, comment, or behavior that violates the college policy on sexual
harassment. This policy may be found on the college's website or obtained from the Dean of Students.
7. Weapons- possession or use of a firearm, incendiary device, explosive, or any instrument designed to
inflict serious bodily injury to any person. These restrictions do not apply to on-duty law enforcement
personnel.
8. Forgery- alteration or misuse of college documents, records, or instruments of identification and/or
College personnel signatures with intent to deceive.
9. False Information- presenting to the college intentionally erroneous information; knowingly
withholding information which may have an effect upon enrollment or status with the college, and
which is legally and properly requested by the college.
10. Damage to Property- intentionally inflicting damage to college property or to property belonging to
any person working at or attending the college.
11. Disobedience- failing to obey the reasonable requests or directions of any college employee.
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12. Disorderly Conduct- interrupting or interfering with the academic mission of the college, or
disturbing the peace of the college. Disruptive and disorderly conduct behavior is further defined in the
SCC Disruptive Student Policy.
13. Disruption- disrupting the normal activities of the college by physically or verbally interfering with
instruction, meetings, functions or activities. Disruptive and disorderly conduct behavior is further
defined in the SCC Disruptive Student Policy.
14. Public Laws- violating any local, state or federal law may lead to legal action as well as campus
discipline.
15. Internet Use- using the Internet for inappropriate or non-academic purposes, including, but not
limited to, viewing sites that may be offensive to others; chat rooms; and games.
16. Unprofessional Conduct- some curricula have specific codes of professional conduct that require
appropriate behavior both on campus and at off campus facilities, functions, or activities. Students in
those curricula will be held accountable for adhering to those codes.
17. Use of Tobacco Products- Stanly Community College is a tobacco free institution. This policy
applies to all college owned or leased facilities and vehicles regardless of location.
18. Unauthorized Presence in or on College Facilities during Non-operational Hours- The College
facilities are open for students no earlier than 7:30 a.m. on days of operation and close 15 minutes after
classes conclude for the day. Students should plan accordingly.
Implementation Responsibilities:
An instructor may discipline students involved in minor infractions of the rules and regulations of the
classroom as the instructor has the authority to define proper classroom behavior. Other violations of the
Code of Conduct will be referred to the Dean of Students for resolution.
Disciplinary Procedures:
Any instructor or staff member may use his or her discretion to warn a student against violating the
Student Code of Conduct and may temporarily remove a student from a single class or activity for the
duration of that specific class or activity. The instructor or staff member taking this action will notify the
Dean of Students immediately and will provide a written report of the incident to the Dean of Students
within 24 hours following the incident.
In an emergency situation, the President and the Dean of Students are authorized to temporarily suspend
any student from the college immediately.
A student charged with a violation of the student Code of Conduct will receive a written notice of the
charge(s) and an appointment for a hearing. Based upon the results of the hearing, the Dean of Students
may act in any of the following manners:
1. dismiss the charges,
2. impose a sanction consistent with the nature of the violation, or
3. refer the student to a community agency for services.
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In instances in which the student cannot be reached to schedule an appointment with the Dean of
Students or when the student refuses to cooperate, the Dean shall send a certified letter to the student's
last known address. The letter will provide the student with a list of charges, the Dean's decision, and
instructions governing the appeal process. In those instances when the student refuses to cooperate or
does not attend the scheduled hearing with the Dean, the Dean's decision will be final.
Sanctions
Penalties for violating the code of conduct include, but are not limited to, the following:
1. Reprimand: a written communication that gives official notice to the student that subsequent
offense(s) against the Student Code of Conduct may carry heavier penalties because of this
infraction
2. Loss of privileges: loss of access to college facilities, services, or activities for a specified
period of time
3. Restitution: paying for damaging, misusing, destroying, or losing property belonging to the
college, college personnel, or students
4. Loss of academic credit or grade: imposed by an instructor due to academic dishonesty
(Note: In those instances where the loss of academic credit or grade has the effect of removing
the student from a class or curriculum, the issue will be referred to the Dean of Students for
resolution and/or advisement.)
5. Temporary suspension: exclusion from class and/or other privileges or activities as set forth in
the notice until a final decision has been made concerning the alleged violation
6. Term Suspension: dismissal of a student from campus and exclusion from class(es) and/or all
other privileges or activities of the college for a specified period of time (Students who receive
this sanction are banned from campus and must get specific written permission from the Dean of
Students before returning to campus.)
7. Indefinite Suspension: dismissal of a student from campus and exclusion from class(es) and/or
all other privileges or activities of the college for an indefinite period (Students who receive this
sanction are banned from campus and must get written permission from the Dean of Students
before returning to campus.)
Right to Due Process
A student accused of violating the Student Code of Conduct is guaranteed these rights as the matter is
resolved:
1. the right to a specific written notice of the charges
2. the right to know the names of accusers and to have a copy of all their written statements
regarding the charges
3. the right to a prompt hearing
4. the right to have counsel present at the hearing
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5. the right to confront accusers and to hear all witnesses
6. the right to present witnesses or evidence
7. the right to remain silent to avoid self-incrimination
8. the right to a full and complete record of the hearing
9. the right to an appeal
Appeals Procedure
A student who disagrees with the decision of the Dean of Students may appeal the decision to the
President. This request must be submitted in writing to the Dean of Students within three working days
after receipt of the Dean's initial decision.
The President has the authority to hear from the student and the Dean of Students before ruling on the
appeal and may approve, modify, or overturn the decision of the Dean. The President will inform the
student in writing of the final decision within ten working days of the receipt of the appeal. The
President's decision will be final.
STUDENT GRIEVANCE
Grievances of students will be handled by the Dean of Students. The purpose of the student grievance
procedure is to provide a system to channel student complaints against faculty and staff concerning the
following:
1. Alleged discrimination on the basis of age, sex, race, disability, or other conditions, preferences,
or behavior excluding sexual harassment complaints
2. Sexual harassment complaints should be directed to the Dean of Students. Because of the
sensitive nature of this kind of complaint, a conference with the Dean will replace the first step
of the grievance procedure. The Dean will counsel with the student to determine the appropriate
action required. If the grievance is not resolved after this meeting then the remainder of the
grievance policy will be followed
3. Academic matters, excluding individual grades, with which students have a grievance
Procedures
1. The student must meet with the employee against whom the grievance is filed (except in sexual
harassment complaints) within ten school days after the alleged offense.
2. If the issue remains unresolved after step one, the student may contact the Dean of Students and
file a written grievance. The Dean of Students will explain the grievance process to the student
and provide him or her with a grievance form. The completed form must be returned to the Dean
within five school days after satisfying the first step. The Dean will refer the grievance to the
immediate supervisor of the employee involved. The supervisor shall respond in writing to the
student within five school days of receipt of the grievance form.
3. If the written statement of the supervisor does not satisfy the grievant, the Dean of Students and
the Vice President or the Dean of the employee’s supervisor will hear the appeal. To enter this
step the student must submit a written request within five school days after receiving the written
response of the supervisor. The request shall include (1) a copy of the original grievance form,
(2) a copy of the supervisor’s response, and (3) the reason the supervisor’s response is
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unsatisfactory. The employee against whom the grievance was filed shall be given an
opportunity to respond in writing to the Dean of Students.
The administrators will hear the grievance, review all written information, and interview any persons
necessary to render a written decision within five working days. The decision will be forwarded to the
grievant and other persons involved.
1. The decision of the administrators may be appealed to the President by either party involved
within five working days of the decision. The President shall review all information, interview
all parties, and conduct any additional inquiries deemed necessary to render a decision within
five working days of receipt of the appeal. The President’s decision will be final.
STUDENT RECORDS AND PRIVACY RIGHTS
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that Stanly
Community College, with certain exceptions, obtain written consent prior to the disclosure of personally
identifiable information from educational records. However, Stanly Community College may disclose
appropriately designated "directory information" without written consent, unless the student has advised
the College to the contrary in accordance with SCC procedures.
The primary purpose of directory information is to allow Stanly Community College to include this type
of information from educational records in certain college publications. Examples of such publications
include honor roll or other recognition lists and graduation programs.
Directory information, which is information that is generally not considered harmful or an invasion of
privacy if released, can also be disclosed to outside organizations without a student's prior written
consent. Outside organizations include but are not limited to companies that manufacture class rings or
publish yearbooks. In addition, the Solomon Amendment requires Stanly Community College to provide
military recruiters, upon request, with directory information categories--names, addresses, telephone
listings, age or date of birth, level of education, major--unless students have advised the College that
they do not want their information disclosed without prior written consent. A student who does not want
Stanly Community College to disclose directory information from educational records without his or her
prior written consent must notify the College by completing a Request to Prevent Disclosure of
Directory Information form each semester. The form may be obtained from the Student Development
Office or the Records and Registration Office. At least ten days should be allowed for processing a
request. Stanly Community College has designated the following information as directory information:
1. Student's name
2. Date of birth
3. Major field of study
4. Terms of attendance
5. Grade level
6. Degrees, honors, and awards received
7. Educational agency or institution attended most recently
The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with respect to
their educational records. These rights are outlined below:
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1.

Students have the right to inspect and review the student's educational records within 45 days of
the day Stanly Community College receives a request for access. Students should submit to the
Records and Registration Office written requests that identify the record(s) they wish to inspect.
The College official will make arrangements for access and notify the student of the time and
place where the records may be inspected.

2.

Students have the right to request the amendment of the student's educational records that the
student believes is inaccurate or misleading. Students may ask the College to amend a record that
they believe is inaccurate or misleading.
They should write the Records and Registration Office and identify who is responsible for the
record, identify the part of the record they want changed, and specify why it is inaccurate or
misleading. If the Records and Registration Office decides not to amend the record as requested
by the student, the Records and Registration Office will notify the student of the decision and
advise the student of his or her right to a hearing regarding the request for amendment.
Additional information regarding the hearing procedures will be provided to the student when
notified of the right to a hearing.

3.

Students have the right to consent to disclosures of personally identifiable information contained
in the student's educational records except to the extent that FERPA authorizes disclosure
without consent. One exception which permits disclosure without consent is disclosure to school
officials with legitimate educational interests. A school official is defined as a person employed
by the College in an administrative, supervisory, academic, or support staff position (including
law enforcement unit and health staff); a person or company with whom the College has
contracted (such as an attorney, auditor, or collection agent);or a person serving on the Board of
Trustees or assisting another College official in performing his or her tasks. A College official
has a legitimate educational interest if the official needs to review an educational record in order
to fulfill his or her professional responsibility.

4.

Students have the right to file a complaint with the U.S. Department of Education concerning
alleged failures by Stanly Community College to comply with the requirements of FERPA. The
name and address of the office that administers FERPA is:
Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, S.W.
Washington, DC 20202-4605

Complaints, Concerns, or Suggestions
Any student who has reason to believe that the College is not complying with the Act or this policy
should inform the Records and Registration Office in writing. The Records and Registration Office shall
promptly review all such allegations.
Type, Location, and Custodian of Student Records
Questions regarding individual student records should be directed to the appropriate location:
Admission, Admissions Office -- Associate Dean of Admissions - Patterson Bldg.
Academic Records & Registration Office -- Associate Dean of Records & Registration-Patterson Bldg.
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Financial Aid, Financial Aid Office -- Associate Dean of Financial Aid/Veterans Affairs-Patterson Bldg.
Job Placement/Job Placement Services -- Associate Dean of Admissions-Patterson Bldg.
Progress Advisor's office -- Program Advisor
STUDENT RIGHTS AND RESPONSIBILITIES
Students at Stanly Community College are considered to be mature adults who enter classes voluntarily.
By entering classes, students take upon themselves certain responsibilities and obligations that include
an honest attempt at academic performance and social behavior consistent with the lawful purpose of the
College. Students maintain all legal rights of citizenship while enrolled and are expected to remember
that they are living in a democratic situation. The reputation of the College rests upon the shoulders of
students as well as on the administration, staff, and faculty, and it is hoped that each student will
maintain high standards of citizenship. The campus and College will not be a place of refuge or
sanctuary for illegal or irresponsible behavior. Students, as all citizens, are subject to civil authority both
on and off the campus. Common courtesy and cooperation make the above suffice for a long list of rules
and regulations.
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Student Support Services
COUNSELING SERVICES
A major role of Stanly Community College is to assist students in making the transition to the College.
Individualized counseling sessions may be arranged to discuss a student’s interests, aptitudes, vocational
goals, or academic and personal problems. Such conferences are confidential.
Students are encouraged to visit a counselor’s office any time a problem arises that could affect progress
in their studies. Counseling services are provided in both day and evening hours. Contact the Student
Development Office, Room 106A in the Patterson Building, for emergency assistance or to arrange an
appointment for counseling services.
Upon application to the College, each student in a curriculum program is assigned a faculty advisor who
is available to help with situations related to the student’s academic work. The advisor serves as a direct
link between the student and the successful completion of the student’s program of study. Distance
education students (online) may contact the Coordinator of Student Outreach & Support (Counselor)
assigned to their Program of Study by e-mail or telephone. This contact information is listed on the
Stanly Community College website under Counseling Services. Students may also contact their
program advisor to obtain the appropriate contact information
CAREER COUNSELING/TESTING SERVICES
The Counselors at Stanly Community College offer a variety of career services to students including
career counseling, interest testing, an educational and career information library, computerized guidance
software programs, and career planning services. The goal of the Counselors is to provide services that
will assist students in making appropriate academic and career decisions. A career counselor is available
for confidential conferences. These conferences are designed to assist the student with career exploration
and self-exploration.
Through this process, the student will be able to make a more comprehensive career choice. Counselors
are located in the Whitley Technology Center, the Snyder Building, the Eddins Building, and the
Patterson Building. Students desiring to take an interest test or personality inventory may do so by
contacting one of the counselors listed under Student Development Counseling Services. Assessment
services include inventories such as the Strong Interest Inventory, the Myers-Briggs Type Indicator, and
the Bridges computerized guidance program through CFNC. There is no charge to students for these
career testing services.
DISABILITY SERVICES (ADA)
The Disability Services Office provides assistance to applicants and currently enrolled students with
documented disabilities including physical, psychological, Attention Deficit Hyperactivity Disorders
(ADHD), traumatic head injuries, learning disabilities (LD), and other health concerns. The Disability
Services Office is located on the first floor of the Patterson Building in Student Development. For
information about the services available to students with disabilities, please contact the Coordinator of
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Special Services whose telephone number and email address may be found on the College’s website
under Student Resources, Counseling.
Confidentiality - The College will not share specific information about a student’s disability with
anyone, including faculty, without his or her permission. This is the law and ethical counseling practice.
Each student is asked to sign a release that allows the Disability Services Office to exchange information
regarding his or her disability as needed to provide appropriate educational services.
A student has the right not to disclose specific information about his or her disability to instructors.
However, the Disability Services Office encourages students to talk to their instructors about their
disability when appropriate. Information disclosed to the faculty by the student or the Disability Services
Office will not be disclosed to any other individual without the student’s approval.
A Consent to Release Disability Information form must be completed and mailed or faxed to the address
listed on the document. This document may be downloaded from the College website, or a form may be
received by mail by contacting the Disability Services Office.
Admission to Stanly Community College - Persons with disabilities apply and are considered for
admission in the same manner as any other applicant. There is no preadmission inquiry regarding
disability and no exception to the admission policy is made based on any disability.
Qualifying for Disability Support Services - Students with disabilities must contact the Coordinator of
Special Services to initiate receipt of services. Students with disabilities must provide appropriate
documentation before accommodations can be provided. It is the responsibility of the student to ensure
that the documentation is current, comprehensive, and provided in time for Stanly Community College
to arrange for reasonable accommodations. Students should request accommodations at least 60 days
prior to the need for the accommodation.








In the case of a physical disability, documentation should include a doctor's diagnostic statement
which describes the disability, its duration, and the effect on daily living; a list of medications
prescribed side effects; and recommendations.
Psychological documentation from a certified psychiatrist or clinical psychologist should include
a DSM IV diagnosis with a description of how the disability affects major life activities along
with medications, side effects, and recommendations. The evaluation must have been performed
within the last three years.
For students with learning disabilities, documentation should include a written report of a
psychoeducational evaluation completed within the last three years. The report should include
scores from standardized academic and intellectual testing plus a statement specifying areas of
learning disabilities. Stanly Community College adheres to the guidelines established by the
Association of Higher Education and Disability (AHEAD) to document a learning disability.
Students can find those guidelines at http://www.ahead.ie/ or may receive a printed copy from
the Disability Services Office.
For an Attention Deficit Disorder, documentation should be a statement written within the past
year and include information regarding diagnosis, medication, and any recommendations. Stanly
Community College generally adheres to the guidelines established by the Educational Testing
Service to document Attention Deficit Disorder (ADD) or Attention Deficit Hyperactivity
Disorder (ADHD). Students can find those guidelines at http://www.ets.org/disability/ or may
receive a printed copy from the Disability Services Office. Please note that the general guidelines
published by ETS have been adapted to address the needs of college students.
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Services and Accommodations - Services and accommodations are provided as a cooperative effort of
the Disability Services Office and various College departments. Services are based on the student's
documented needs and determined in consultation with the Disability Services Office, appropriate
faculty, and the student. Services and accommodations are under constant review and may be modified
or developed to meet the changing needs of students. A new accommodation plan for the student will be
developed every semester; therefore, it is extremely important that the student contact the Disability
Services Office after registering or preregistering for classes.
Services and accommodations most often used by students include:















Academic Support: The Student Success Center, located in the Webb Student Center, provides
an extensive array of academic support services. These services include faculty working
individually with students, tutorial software, and peer tutoring.
Counseling: Personal counseling and career counseling are available through Student
Development.
Equipment: Equipment to assist students who have visual, hearing, or learning disabilities may
be available. Please contact the Disability Services Office for further information.
Note taking: The Disability Services Office can arrange for note taking services.
Parking: Students who are temporarily disabled or physically challenged and who require a
special Handicapped Parking Permit should see Campus Police. Permits are assigned on a
temporary basis. Individuals with permanent disabilities are required to contact the North
Carolina Division of Motor Vehicles for a permanent tag or rear mirror sign.
Priority scheduling: Early registration is available to students whose disability warrants the need
for specific accommodations related to courses or classrooms such as wheelchair access, time
coordination, interpreters, or books on tape. Contact the Disability Services Office for further
information.
Reading services: Students may acquire books on tape from the Recordings for the Blind and
Dyslexic (RFBD) at http://www.rfbd.org. Applications are available at the Disability Services
Office.
Taping of lectures: Students may tape lectures given in class. Recorders may be borrowed from
the Disability Services Office based on availability.
Test accommodations: Extended time and distraction-free testing rooms are among the
accommodations that can be arranged through the Disability Services Office.
Tutors: Students are provided information regarding campus tutorials and labs. Individual tutors,
when available, are provided for students whose disability affects their academic performance.

Other accommodations can be provided when the student submits appropriate supporting
documentation.
CAREER PLANNING & PLACEMENT
The Career Planning & Placement Service of Stanly Community College exists to serve the employment
needs of both current and former students of the College. As they approach graduation, students of SCC
are encouraged to contact the Career Planning & Placement Service for any assistance they may need in
locating suitable employment. Placement services available include job referrals, resume preparation,
mock or practice interviews, and printed materials covering the job seeking campaign. Currently
enrolled students in search of part-time employment may find local job opportunities with flexible
hours.
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While the College can make no guarantee that each graduate will be placed immediately in a job of his
or her choosing, the Career Planning & Placement Service can be an excellent source of job leads and
tips that may prove to be helpful in the job search. Career Planning & Placement Services are located in
the Student Development Office in the Patterson Building as well as through the counselors located in
each academic building.
LIBRARY
The library contains over 20,000 books and audiovisual materials and approximately 50 journal and
newspaper subscriptions. The library also provides 20 Internet-accessible computers. Several online
databases, including NC Live, Newsbank Newspaper Resource, Credo Reference, SIRS Knowledge
Source, and Ovid Nursing and Allied Health journals and ebooks are also available. These databases
offer access to thousands of articles from more than 18,000 journals, newspapers, magazines,
encyclopedias, and over 200,000 ebooks.
The library’s automated catalog provides access to the holdings of most other North Carolina
community colleges, and library card holders may request materials to be sent to them through the
Interlibrary Loan Network. Two librarians and one technician are available to provide reference,
research, and orientation service to all users. The library is open Monday through Thursday from 7:30
a.m. to 9:00 p.m. and Friday from 7:30 a.m. to 3:00 p.m.
PARKING AND TRAFFIC
All drivers are expected to drive carefully, courteously, and to obey all state and College traffic
regulations while on campus which include the following:



Observing a speed limit not to exceed 5 miles per hour in campus parking lot areas and the
posted speed limit on College Drive.
Obeying rules regarding "Handicapped Only" parking. These spaces are to be used by persons
who display a permanent tag, rear-mirror placard, or temporary permit that may be obtained from
the Student Development Office. Vehicle occupant(s) must include the person for whom the
handicapped designation was issued.

College parking fines are $5 and may be paid in the Business Office, which is located in Room 125 of
the Patterson Building. Students owing parking fines will not be allowed to register for the following
semester. If a student believes he or she has received a parking ticket in error, he or she may contact the
Chief Financial Officer located in Room 103 of the Patterson Building or by telephone at (704) 991
0176, to appeal.
The College does not guarantee the safety of parked vehicles or their contents and is not responsible for
the loss of or damage to any parked automobile or its contents.
When convenient to do so, campus officers will assist with jump-starting vehicle batteries. Due to
liability issues, officers do not unlock car doors.
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STUDENT CLUBS AND ACTIVITIES
Webb Student Center
Students are encouraged to use the Webb Student Center as a place to talk, eat, and relax. The area
provides an opportunity for students, faculty, and staff to socialize in an informal atmosphere. PingPong and wide screen television are available in the Webb Student Center. No food or drink is allowed
in the recreation room. Individuals who need a quiet place to study should use the Learning Resources
Center in the Snyder Building.
Activities
Socials, cookouts, and other leisure activities are planned for both day and evening students by the
Student Government Association. Each Monday and Wednesday from 12 noon until 1 p.m. is blocked
for activity hour. Students are encouraged to participate in SGA and/or other clubs and organizations.
Student Government Association
The Student Government Association is composed of all curriculum students who are enrolled at Stanly
Community College. Members are encouraged to be active participants in student affairs and to voice
opinions and thoughts through their representatives. All extracurricular activities are coordinated
through the Student Government Association and the Academic Affairs Office. During the spring term
the president and other Student Government Association executive officers are elected. One
representative is also elected from each campus club. An administrative advisor and faculty advisors
serve to assist the Student Government Association with its activities. The Student Government
Association sponsors activities that enhance student campus life. Students are involved in school affairs
with active participation on various advisory and standing committees.
The President of the Student Government Association serves as an ex-officio member of the Board of
Trustees. The Stanly Community College Student Government Association actively participates in the
North Carolina Comprehensive Community College Student Government Association (N4CSGA).
(See Student Governance Policy in the Policies section.)
Clubs and Organizations
Student clubs and organizations are chartered under the umbrella of the Student Government
Association and represent a large number of students with diverse interests who are active on campus.
These include Biomedical Equipment Technology Club, College Transfer Club, Cosmetology Club,
Criminal Justice Club, Early Childhood Club, Human Services Club, Medical Assisting Club, Medical
Laboratory Technology Club, Multicultural Club, National Society of Leadership and Success, Nursing
Association, Phi Beta Lambda, Phi Theta Kappa, Radiography Club, Respiratory Therapy Club, and
Student Government Association.
Phi Theta Kappa: Phi Theta Kappa is a 75-year old honor society founded to recognize and encourage
scholarship among two-year college students. The society awards numerous scholarships and presents
opportunities for students to demonstrate excellence in a variety of formats such as Phi Theta Kappa’s
Honors Programs, leadership conferences, and annual conventions. In addition, each member will wear
the Phi Theta Kappa gold stole and tassel during graduation ceremonies, have the gold seal on his or her
diploma, and receive notation of membership applied to his or her transcript. Membership in Phi Theta
Kappa is a highly coveted honor that will enrich the student’s life while attending Stanly Community
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College and will remain a prestigious part of his or her professional life as further education and/or
career goals are pursued. Students must earn a 3.75 cumulative GPA, maintain a 3.50 GPA, and have
completed 15 semester hours of credit at SCC toward an associate degree to be invited to join Phi Theta
Kappa.
(See Student Travel Responsibilities Contract and Waiver in the Policies section.)
Student Publications
Students at Stanly Community College may exercise their freedom of expression through faculty/staff
sponsored newspapers, newsletters, and other publications. All publications must be approved by a
faculty/staff advisor and the office of Student Development.
Food Services
A hot food service is located in the Webb Student Center. Canteen Corporation contracts with the
College and operates the service Monday through Thursday from 8:00 a.m. until 1:30 p.m. and on
Fridays from 8:00 a.m. until 12:30 p.m. There is no hot food service provided between semester breaks.
Vending machines are also located in the area for the convenience of evening students.
(See Campus Food Preparation Policy in the Policies section.)
Health Services/First Aid
The College maintains no health facilities other than first aid kits. The kits may be found in all shop
areas and in the Student Development Office. Injuries requiring more than minor first aid will be
referred to local physicians. In case of emergency the College switchboard operator should be notified
who may then call a physician or ambulance service at the student’s expense.
TESTING SERVICES
Stanly Community College offers a variety testing services depending on the student’s needs. Below is
a comprehensive listing of testing services offered by the College. After determining the specific test
needed, students should contact the appropriate department and obtain more information regarding that
particular test.
COMPASS and ASSET placement tests are required for students entering degree and diploma programs.
TEAS (Test of Essential Academic Skills) is required for admission to the Associate Degree Nursing
and Radiography programs and offered by invitation only.
Interest tests and personality inventory assessments include the Myers-Briggs Type Indicator, the Strong
Interest Inventory, the NC CAREERS guidance software program, and the Bridges computerized
guidance program through CFNC.
Credit by Exam is offered to students whose proficiency in a particular course’s subject matter may be
demonstrated by completing a test prior to enrollment in the course. Upon successfully completing the
Credit by Exam, a grade of “CE” is awarded for the course and applied toward graduation requirements.
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STUDENT SUCCESS CENTER TUTOR POLICY
The Student Success Center offers tutoring services to students enrolled in developmental and
curriculum-level courses who are experiencing academic difficulty in a particular curriculum course.
Services include live tutoring by part-time instructor tutors and peer tutors as well as access to selfpaced online tutorials.
Live tutoring is offered in the basic disciplines including but not limited to math, English, science, and
computer technologies. Peer tutors are trained by the center coordinator to interact one-on-one with
students. Tutors also receive faculty-led training twice each year. Tutors do not assist students with
homework assignments but provide guidance in developing specific skills needed to master the course
material.
Various self-paced online tutorials are available for access through the center’s computers. Online
tutorials counted for FTE-usage purposes do not include materials that are a required component of any
course curriculum. Online tutorial work is supplemental and designed to promote skills building. Any
online tutorial work done during the time a class is meeting in the Success Center is not tracked or
counted for FTE purposes.
A full-time lab coordinator and several lab assistants, paid with curriculum instructional funds, assist
students in identifying appropriate online tutorial programs to fit their specific needs and may also assist
them with computer use (digital skills).
Typically, students receiving tutoring services are referred to the Success Center by their instructors.
Only those students who use the center per instructor referral are counted for FTE credit. Instructors sign
referral cards for students; these are kept on file until released by audit.
FTE- countable hours for referred students are tracked and maintained using TutorTrac, a database
program that records each student’s identification information, program of study, dates and times
services were used, and referral information. Remote location sign-in/sign-out sheets are used on a
limited basis only if there are technical difficulties and/or the database is unavailable. Non-referred
student usage is not counted for FTE purposes but is tracked and counted to show usage of the Success
Center.
WEATHER NOTIFICATION
The primary concern of the College is the safety of students and employees. Regardless of the official
decisions outlined in this section, students should make the best decision considering all the information
available.
The decision to close the College for inclement weather will be decided by the College President after
consulting with the Vice Presidents. The following procedures will be followed for students:
a. No media announcements mean the College will operate on a regular basis.
b. The decision to delay opening or to close due to extreme weather will be based upon the condition of
bridges, parking lots, sidewalks, and roads. Once the decision has been made, the college or the
Marketing department will contact the following stations:
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Charlotte: WSOC-TV (9),WBTV (3), WCNC-TV (36), NEWS 14 (Cable)
Albemarle: WSPC - 1010 AM, WZKY-1580 AM
Monroe: WIXE - 1198 AM
Salisbury: WSTP - 1490 AM
Troy: WJRM - 1390 AM
Concord: WPEG - 98 FM
In addition, College announcements related to closings will be available on the College website at
http://www.stanly.edu, as an institutional announcement on WebCT, through the switchboard at (704)
982-0121, and through the SCC Emergency Notification System.
c. The decision to close the College for inclement weather will be made as early as possible. When
appropriate, a decision will be made the night before and announced by 11 p.m. on the above stations. If
this is not possible, the announcement will be made by 7 a.m. (Any College activities, such as field trips
and seminars, are canceled when the College is closed for inclement weather.)
d. Any announcement closing the College for day classes also cancels evening classes that same day.
However, on occasion when adverse weather hits during the day, evening classes may be canceled
separately. Announcement for weekend classes will be made separately also.
e. Clinical schedules for students in health occupations programs will normally follow on campus
classes for delay or closing.
f. ACI faculty will need to be in contact with ACI to determine cancelation of classes.
Faculty/staff (except maintenance personnel)
a. No media announcement means the College will operate on a regular basis.
b. If the opening is delayed for students, faculty and staff will be expected to arrive at least one hour in
advance of the College opening unless otherwise instructed. If classes are dismissed early, the faculty
and staff may leave at the same time as the students.
c. Should a faculty or staff member choose not to work when the College is open or delayed, he or she
may take appropriate leave.
3. Maintenance personnel may have special duties assigned.
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Technology Standards
COMPUTER AND NETWORK USER POLICY (Pending Approval)
These policies cover general use of Stanly Community College computing facilities, equipment,
software, information access, user privacy, Internet access, and sanctions for policy violations.
The SCC Information Technology Services Department provides the following information in order to
preserve the utility and flexibility of the systems, protect privacy of Stanly Community College financial
information, protect student records, protect the privacy of electronic documents of faculty and staff,
and preserve access to the global Internet. All users of the SCC computing facilities and equipment are
expected to abide by these policies.
General Usage Policy
1. Faculty, staff, and students with authorized accounts may use the College’s computing facilities,
including transmissions over the campus network; for scholarly purposes and official campus
business so long as such use does not (1) violate any law or College policy or (2) involve significant
use of College resources or interfere with the performance of College duties.
2. It is every user’s responsibility to protect his or her account from unauthorized use by changing his
or her password periodically and by using passwords that are not easily guessed. Users should not
allow any person to use their passwords or to share their accounts.
3. Public use of computer equipment is limited to those located in the Learning Resources Center and
Student Success Center. Other use of computer equipment or facilities by family or friends is not
allowed unless approved by the appropriate dean or vice president.
4. Any action to circumvent network security or gain access to the system through any unauthorized
means is forbidden and may lead to suspension of a person’s rights to use the College network. Any
employees whose rights to use the network have been restricted may be dismissed. Employees or
students who try to gain entry to the network illegally may have their network rights suspended. In
the case of an employee, this could lead to dismissal.
5. Unauthorized software applications are prohibited from being used on College computers without
written authorization from the network support department. Unauthorized software may be removed
without notification. All software on college computing systems must be authorized by the Vice
President for Information Technology Services.
6. Use of electronic mail or other network communication facilities to harass, offend, or annoy other
network users is forbidden. This includes the practice of writing or forwarding of chain letter type
communications or other non-solicited correspondence.
7. Transferring copyrighted materials to or from any system or via the network without express consent
of the owner may be a violation of federal law and is a felony under state law.
8. Security violations should be reported to any member of the Information Technology Services
Department. The Vice President for Information Technology Services in consultation with
appropriate staff will contact the affected users regarding concerns and corrective
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measures. Additionally, an incident report will be completed and sent to the appropriate Dean or
Vice President.
9. The provision of open access to the information available via the Internet does not imply that SCC
approves, condones, endorses, or accepts responsibility for its content.
10. SCC does not guarantee the validity or reliability of all information accessed via the Internet.
11. SCC faculty and staff may observe Internet use that is deemed inappropriate for student/public
computer workstations located in the library or labs. In such cases, the user will be asked to refrain
from accessing that site. Repeated abuse in the usage of Internet resources may lead to suspension
and/or legal action.
12. Access to information via the Internet is provided for the purpose of supporting academic research or
activities that support the SCC instructional program. SCC faculty and staff may ask anyone who is
using the Internet for entertainment to relinquish the computer workstation to a user who needs it for
research or to support an instructional assignment.
13. User data saved on SCC desktops or laptops are not backed up and not guaranteed to be accessible.
14. Electronic mail, information passing over the College network, and information stored in user
accounts are the property of the institution. The current administration considers this information
private and confidential. Although this type of information must be accessed by system personnel
for the purpose of backups, network management, etc., the content of user files and network
transmissions will not be viewed or altered without the express permission of the user except in the
following circumstances:
a. The College has reason to believe that an account or system has been breached and is being
used for unauthorized activities.
b. The College has received a complaint that someone is trying to gain unauthorized access.
c. The College has reason to believe that an account or system is being used in violation of
College policy or federal or state law.
15. Violations of policy will be treated as academic misconduct, misdemeanor, or felony as appropriate.
16. For noncriminal matters, a violation could result in suspension of the user’s access rights. A second
violation may result in permanent suspension of access privileges, until the President re-grants
access. Student disciplinary proceedings will be initiated against violators.
17. Misdemeanor or felony charges will be prosecuted to the fullest extent of the law and may result in
immediate and permanent loss of privileges. Student disciplinary proceedings will be initiated
against violators.
18. Stanly Community College faculty and staff, where appropriate, may also face sanctions cited
above. In addition, violations of the policy may lead to employment termination.
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SCC STUDENT COMPUTER AND NETWORK USER POLICY
These policies cover general use of SCC computing facilities, equipment, software, information access,
user privacy, Internet access, and sanctions for policy violations.
The SCC Technology Department provides the following information in order to preserve the utility and
flexibility of the systems, protect privacy of SCC’s financial information, protect student records, protect
the privacy of electronic documents of faculty and staff, and preserve access to the global Internet. All
users of the SCC computing facilities and equipment are expected to abide by these policies.
General Usage Policy
1. Students with authorized accounts may use the College’s computing facilities, including
transmissions over the campus network for scholarly purposes and for official campus business so
long as such use does not (1) violate any law or College policy, (2) involve significant use of
College resources or interfere with the performance of College duties, or (3) result in commercial
gain or private profit.
2. Public use of computer equipment is available in the Learning Resources Center (LRC). Other use of
computer equipment or facilities by family or friends is not allowed unless approved by the
appropriate dean or vice president.
1. Unauthorized software (Weatherbug, Kaza, Bearshare, limewire, and other file sharing or
bandwidth intensive applications) are prohibited from being placed on College computers
without written authorization from the network support department. Unauthorized software
will be removed. All software on college computing systems must be authorized from the
Chief Technical Officer.
2. Use of electronic mail or other network communication facilities to harass, offend, or annoy
other network users is forbidden. This would include the practice of writing or forwarding of
chain letter type communications or other non-solicited correspondence.
3. Attempts to circumvent the system security, guess other passwords, or in any way gain
unauthorized access to computing resources is forbidden and may result in suspension and/or
legal action.
4. Transferring copyrighted materials to or from any system or via the network without express
consent of the owner may be a violation of federal law and is a felony under state law.
5. Use of electronic mail or other network communications facilities to harass, offend, or annoy
other computer users is forbidden.
6. Security violations should be reported to any member of the Technology Support Department
which is located on the first floor of the Patterson Building. The Technology Support
Department will contact the affected users regarding concerns and corrective
measures. Additionally, an incident report will be completed and sent to the appropriate dean
or vice president.
7. The provision of open access to the information available via the Internet does not imply that
SCC approves, condones, endorses, or accepts responsibility for its content.
8. SCC does not guarantee the validity or reliability of all information accessed via the Internet.
9. SCC faculty and staff may observe Internet use that is deemed inappropriate for
student/public computer workstations located in the library or labs. In such cases, the user
will be asked to refrain from accessing these sites. Repeated abuse in the usage of Internet
resources may lead to suspension and/or legal action.
10. Access to information via the Internet is provided for the purpose of supporting academic
research or activities that support the SCC instructional program. SCC faculty and staff may
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ask anyone who is using the Internet for entertainment to relinquish the computer
workstation to a user who needs it for research or to support an instructional assignment.
11. User data saved on SCC desktops or laptops are not backed up and not guaranteed to be
accessible.
1. Sanctions for Policy Violations
2. Violations of policy will be treated as academic misconduct, misdemeanor, or felony
as appropriate.
3. Misdemeanor or felony charges will be prosecuted to the fullest extent of the law and
may result in immediate and permanent loss of privileges. Student disciplinary
proceedings may also be initiated against violators.
4. Unauthorized software (Weatherbug, Kaza, Bearshare, limewire, and other file
sharing or bandwidth intensive applications) are prohibited from being placed on
College computers without written authorization from the network support
department. Unauthorized software will be removed. All software on college
computing systems must be authorized from the Chief Technical Officer.
ELECTRONIC SIGNATURE POLICY
Stanly Community College (SCC) recognizes an electronic signature as a valid signature from faculty,
staff, and students.
An electronic signature is defined as any electronic process signifying an approval to terms and/or
ensuring the integrity of the document presented in the electronic format.
Students use electronic signatures to register, check financial aid awards, pay student bills, obtain
unofficial transcripts, update contract information, log into campus computers, complete forms,
submission of class work, tests, etc.
Faculty and staff use electronic signatures for submitting grades, viewing personal payroll data, logging
into campus computers, accessing protected data through the administrative computing system and
custom web applications provided by the College, etc.
An electronic signature is considered valid when one of the following conditions is met:




SCC provides student or employee with a unique username,
Student or employee sets his or her own password, or
Student or employee logs into the campus network and secure site using both the username and
the password.

It is the responsibility and obligation of each individual to keep his or her passwords private so that
others cannot use his or her credentials.
Once logged in, the student or employee is responsible for any information he or she provides, updates,
or removes. SCC will take steps to ensure the passwords are protected and kept confidential.
Furthermore, users are responsible for logging out of all systems and exercising the necessary
precautions when using publicly accessible computers.
This policy is in addition to all applicable federal and state statutes, policies, guidelines, and standards.
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EMAIL USE
Purpose
To prevent tarnishing the public image of Stanly Community College (SCC) when email goes out from
SCC to the general public which will tend to view that message as an official policy statement from the
SCC.
Scope
This policy covers appropriate use of any email sent from a SCC email address and applies to all
employees, students, vendors, and agents operating on behalf of SCC.
Policy
Prohibited Use. The SCC email system shall not to be used for the creation or distribution of any
disruptive or offensive messages including offensive comments about race, gender, hair color,
disabilities, age, sexual orientation, pornography, religious beliefs and practice, political beliefs, or
national origin. Employees or students who receive any emails with this content from any SCC email
account should report the matter to SCC’s Chief Technical Officer immediately.
Personal Use. Using a reasonable amount of SCC resources for personal emails is acceptable, but nonwork related email shall be saved in a separate folder from work related email. Sending chain letters or
joke emails from a SCC email account is prohibited. Virus or other malware warnings and mass
mailings from SCC shall be approved by SCC Chief Technical Officer before sending. These
restrictions also apply to the forwarding of email received by a SCC employee or student.
Monitoring. SCC employees and students shall have no expectation of privacy in anything they store,
send, or receive on the company’s email system. SCC may monitor messages without prior notice. SCC
is not obliged to monitor email messages.
Enforcement. Any employee or student found to have violated this policy may be subject to
disciplinary action up to and including termination of employment or enrollment.
Definitions
Term
Email
Forwarded Email
Chain Email or
Letter
Sensitive
Information
Virus Warning
Unauthorized
Disclosure

Definition
The electronic transmission of information through a mail protocol such as SMTP
or IMAP. Typical email clients include GroupWise, Eudora, and Microsoft
Outlook
Email resent from an internal network to an outside point
Email sent to successive people--typically the body of the note has direction to
send out multiple copies of the note and promises good luck or money if the
direction is followed
Information considered damaging to SCC or its customers' reputation or market
standing
Email containing warnings about virus or malware--the overwhelming majority
of these emails turn out to be a hoax and contain bogus information usually intent
only on frightening or misleading users
Intentional or unintentional revealing of restricted information to people,
both inside and outside SCC, who do not have a need to know that information
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SOFTWARE COPYRIGHT
Stanly Community College does not condone or permit the use of any software not licensed to the
College.
Any individual wanting to load software or data files onto College computers must get permission from
the Chief Technical Officer. Users must remove the software from the computer after a designated time
as specified by the Chief Technical Officer. Additionally, users are prohibited from copying commercial
software packages from SCC computers. Any student who is found in violation of these policies will be
subject to appropriate disciplinary action up to and including withdrawal from the course and/or
program. The user could also be reported to the appropriate company for software copyright violations.
Employees may be subject to disciplinary action.

WIRELESS COMMUNICATION
Purpose
This policy prohibits access to Stanly Community College networks via unsecured wireless
communication mechanisms. The only access unauthenticated users have access to is Internet and to
Stanly Community College’s Web Servers via an unsecured wireless connection. The only wireless
systems that meet the criteria of this policy or have been granted an exclusive waiver by Stanly
Community College’s Chief Technical Officer are approved for connectivity to Stanly Community
College's networks.
Scope
This policy covers all wireless data communication devices (e.g., personal computers, cellular phones,
PDAs, etc.) connected to any of Stanly Community College’s internal networks. This includes any form
of wireless communication device capable of transmitting packet data. Wireless devices and/or networks
without any connectivity to Stanly Community College’s networks do not fall under the purview of this
policy.
Policy
Register Access Points and Cards. All wireless Access Points / Base Stations connected to Stanly
Community College’s network must be registered and approved by the Chief Technical Officer. These
Access Points / Base Stations are subject to periodic penetration tests and audits.
Approved Technology. Stanly Community College’s wireless LAN operates on the 802.11b and
802.11g standards and access is only accessible by vendor products and security configurations utilizing
these standards.
VPN Encryption and Authentication. All computers with wireless LAN devices must utilize a Stanly
Community College approved Virtual Private Network (VPN) configured to drop all unauthenticated
and unencrypted traffic. To comply with this policy, wireless implementations must maintain point to
point hardware encryption of at least 1024 bits. All implementations must support a hardware address
that can be registered and tracked, i.e., a MAC address. All implementations must support and employ
strong user authentication which checks against an external database such as TACACS+, RADIUS,
Active Directory, or something similar.
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Setting the SSID. The SSID shall be configured so that it does not contain any identifying information
about the organization such as the company name, division title, employee name, or product identifier.
Enforcement
Any employee or student found to have violated this policy may be subject to disciplinary action up to
and including termination of employment, expulsion, or loss of privileges.
Definitions
Terms
User Authentication

Definitions
Method by which the user of a wireless system can be verified as a legitimate
user independent of the computer or operating system being used
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Policies
College‐wide Policies
Computer and Network User – See Technology Standards
Electronic Signature – See Technology Standards
Email Use – See Technology Standards
Infectious/Communicable Disease – See Student Ethics and Privileges
Social Media/Networking
Stanly Community College recognizes that internet-provided social media can be a highly effective tool
for sharing ideas and exchanging information. While the College believes that social media can support
professional and business development, the College is also aware that excessive or inappropriate social
media use for personal or professional reasons can negatively impact SCC’s productivity and resources.
SCC defines social media broadly to include online platforms that facilitate activities such as
professional or social networking; posting commentary or opinions; and sharing pictures, audio, video,
or other content. Social media includes personal websites and all types of online communities (for
example, Facebook®, LinkedIn®, Yelp®, YouTube™, Twitter™, blogs, message boards, and chat
rooms).
SCC sponsored social media pages: SCC engages in communications with current and prospective
employees, students, customers, business partners, vendors and suppliers, affiliates and subsidiaries, and
the general public via SCC-sponsored social networking means. Only employees who are designated
and authorized by SCC can prepare content for or modify content on SCC-sponsored social media
pages.
Employee use of social media for educational purposes: SCC permits reasonable use of social media
for work-related purposes such as for research or to participate in audio conferences or webinars.
Employees should use discretion and common sense and such activity cannot interfere with employees'
regular job duties and responsibilities. Employees should also include a disclaimer or otherwise make
clear that their views are their own and may not necessarily reflect SCC's current views or practices.
Personal social networking sites are not to be used as an SCC communication tool between employees
and students. SCC will establish professional sites for any employee who utilizes social networking for
educational purposes.
Employee use of social media for personal purposes: SCC permits reasonable personal use of its
electronic communications systems and devices for social media purposes; however, such use should be
consistent with business needs and work responsibilities. For example, accessing and utilizing social
media for substantial periods of the work day does not constitute reasonable use. During work hours,
employees are discouraged from accessing and utilizing social media and should limit use as they would
personal breaks. SCC must assume that employees are using social media if their web browser is on a
social media site, so employees should promptly leave the site when not actively using it.
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If employees choose to list or identify their SCC e-mail or work affiliation on a personal social network,
then all communications on that network should be regarded as a professional network and good
judgment, common sense, and discretion should be used in online communications. The stanly.edu
address attached to SCC e-mail implies that employees are acting on the college’s behalf. Consequently,
whenever possible, employees should use personal e-mail as opposed to SCC e-mail when utilizing
social media for non-business purposes.
While SCC respects employees' right to express personal opinions when using personal social media
web pages for lawful purposes, SCC does not view social media as the appropriate forum for complaints
and negative views of SCC, its employees, students, former employees, customers, or other affiliates.
Employees also should consider all of SCC's policies and procedures before discussing work-related
activities on their personal pages. In addition, employees should refer to SCC’s subject-specific policies
for appropriate complaint procedures.
Unless otherwise authorized by SCC, employees should not link to SCC's website or social media pages
from personal social media pages. Use or display of SCC’s logo on personal social media pages is
prohibited.
All utilizing Stanly Community College sponsored electronic communities and messaging, such as
SCC’s Facebook, should take security precautions to protect themselves from predators and others by
not posting personally identifiable or contact information. SCC’s students and employees should also be
aware that their online communication is subject to the Stanly Community College’s Student Code of
Conduct for academic and non-academic violations and/or the Stanly Community College’s Employees’
Policy and Procedures. The College reserves the right to contact individuals regarding information
posted on the above mentioned media such as things that violate a Stanly Community College policy or
procedure.
Stanly Community College subscribes to the North Carolina Governor’s office Best Practices for Social
Media Usage in North Carolina. This document can be viewed online.
Software Copyright – See Technology Standards
Tobacco Usage – See Student Ethics and Privileges
Weapons
Firearms are not allowed on College property meaning that it is illegal to have them in a vehicle or on a
person while on campus.
The following rule of conduct prohibits certain types of behavior: Possession or use of a firearm,
incendiary device, or explosive except in connection with a College-approved activity. This is inclusive
of any unauthorized use of any instrument designed to inflict serious bodily injury to any
person. Restrictions on the possession of a firearm do not apply to on-duty law enforcement personnel.
Wireless Communication – See Technology Standards
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Curriculum Student Polices
Admissions Testing – See Admissions Testing
Advanced Placement (AP) Credit – See Course and Credit Guidelines
Career & College Promise Policy
The Career and College Promise has replaced the following programs beginning Jan 1, 2012:
Concurrent Enrolled, Learn and Earn Online, Huskins Bill, Quick Start, and Career Start.
The Career and College Promise offers three different methods for high school students to take college
classes.
1. Rising 9th graders can go through the application process for admittance to Stanly Early
College. There is a strict deadline for filing an application to Stanly Early College, so interested
individuals should refer to the Early College website for the application timeline. If admitted to
Stanly Early College as a rising 9th grader, the student will be exposed to not only the high
school curriculum but also to college curriculum of one of Stanly Community College’s
associate programs.
2. Qualified junior and senior high school students can take college classes to complete a 30+ hour
College Transfer Pathway. The College Transfer Pathway consists of courses transferable to
institutions within the UNC System Institutions and many of NC's Independent Colleges and
Universities.
3. Qualified junior and senior high school students can take college classes as a continuation of a
high school CTE career cluster. These courses will lead to a Career Technical education
credential, certificate or diploma.
To participate in the Career and College Promise program, students should contact their high school
guidance counselor to determine if they qualify.
Class Attendance – See Course and Credit Guidelines
CLEP Credit - See Course and Credit Guidelines
Course Auditing - See Course and Credit Guidelines
Course Repeat - See Course and Credit Guidelines
Course Substitution - See Course and Credit Guidelines
Credit by Exam - See Course and Credit Guidelines
Credit Hour
Stanly Community College provides instruction for each course based on the number of contact hours
listed in the North Carolina Community College Combined Course Library (CCL) for that particular
course. Instruction is delivered by a variety of methods including traditional and online formats or a
combination of both. Students will attend course instruction and participate in outside studies to achieve
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the course learning outcomes. For every one hour of instruction, students are to spend a minimum of
two hours outside of class reading, studying, completing assignments, and learning independently.
The North Carolina Community College System (NCCCS) restricts the number of hours in degrees,
diplomas, and certificates as follows:
Minimum General Education Hours
Minimum Major Hours
Other Required Hours
Total Semester Credit Hours

AAS degree
15
49
0-7
64-76

Diploma
6
30
0-4
36-48

Certificate
0
12
0-1
12-18

Lab, clinical, and cooperative education courses from the CCL convert from credit hours to contact
hours per course using a multiplier of 16:
Labs: 2 or 3 hours per week over 16 weeks equals 1 credit hour
Clinical: 3 - 5 hours per week for 16 weeks equals 1 credit hour
Cooperative Education: 1 credit hour per 10 hours of work experience
Academic programs offered online have the same total semester credit hours as the equivalent program
offered in a traditional, seated environment or hybrid format and follow the NCCCS guidelines above.
Curriculum Epidemic Attendance
Stanly Community College is committed to assure, as far as possible, that each employee and student
enjoys safe and healthful work and/or study conditions. SCC also recognizes the possible effects of
epidemics on students' and employees' attendance. According to the SCC Safety Plan
Infectious/Communicable Disease Policy, persons who know or have a reasonable basis for believing
they are infected with an infectious/communicable disease are expected to seek expert advice about their
health circumstances and are obligated, ethically and legally, to conduct themselves responsibly to
protect themselves and others.
Faculty, staff, administrators, and SEC's liaison will report to the Assistant to the President when a
student or member of the College is sick due to an epidemic/pandemic such as the H1N1 flu. Individuals
reporting the absentee should include the person's name and Datatel ID number to determine areas for
sanitation protocol. All reports will be discussed with the President and a determination will be made to
close a classroom, building, campus, or the college as a whole. A recommendation will be made on the
feasibility of converting the traditional seated class sections to an online format for continuation of class
hours. If classes are missed three or less times, outside assignments will be provided as make-up of
hours. Insufficient Contact Hours Policy forms will be submitted with the rosters at the end of the
semester for documentation. If more than three classes are missed, the college will determine
appropriate make-up days.
Reference Documents: Stanly Community College Safety Plan and Stanly Community College Pandemic
Flu Plan (an appendix to the SCC Safety Plan)
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Cyber Crime Technology Experiential Learning
Law enforcement officers who have completed 400 or more hours of basic training and are certified as a
law enforcement officer by a local, state, or federal government agency or a branch of the military will
receive transfer credit for CJC 132 and CJC 221 and will be exempted from ACA 111. The training
must have been completed through a community college, police academy, or other formal training
facility or program that is recognized and accepted by the governmental agency that awards the
certification as a sworn law enforcement officer or agent. It is the responsibility of the student
requesting the credit to provide Stanly Community College with official documentation of the
completed training in the form of an official transcript or certified training record including the date of
employment as a sworn law enforcement officer. Law enforcement officers who received less than 400
hours of training may be considered for academic credit on a pro-rated basis.
Developmental Studies Pretest
SCC recognizes the need to administer a pre-test for all developmental classes to determine the students’
ability to apply the skills identified in the course syllabus. The pretest will be given within the first two
class meetings of the course. The passing pretest score for all developmental math courses is 78 or
better; a passing score for all developmental English courses is 80 or better. The Credit by Exam policy
for curriculum level courses does not apply to developmental courses. If a student passes the pretest,
the instructor will advise the student of the following options:
1. An NC (Non Course designation) will be entered on the STAC screen for the course, and the student
can drop the course and add the next level course. If the student takes this option, the drop and add must
be completed during the Drop/Add period of the class term.
2. An NC will be entered on the STAC screen for the course, and the student can drop this course during
the Drop/Add period of the class term and receive a 75% refund.
3. The student may stay in the class and receive a letter grade for the course. The student cannot choose
the NC option at a later date in the semester.
If the student chooses option 1 or 2, within 24 hours the instructor will submit the Pretest Form to his or
her supervisor who will deliver the form to the Records Office. The Records Office will manually enter
the NC designation for the course on the student’s STAC screen. The student is responsible for
dropping the course for which the NC has been entered and for adding any courses. The next level
math or English class cannot be added before the NC is entered on the STAC screen.
Drop/Adds, Never Attended, Withdrawals – See Course and Credit Guidelines
Drug/Alcohol Screening Criminal Record Check
Clinical affiliates reserve the right to require all students who participate in clinical activities and patient
care at their facility to have a criminal record check and drug screening prior to clinical rotations. This
mandate is a recommendation from the Joint Commission on Accreditation of Healthcare Organizations.
To fulfill contractual agreements with clinical affiliates, SCC allied health students are required to
submit an official criminal record check and drug screening prior to participating in clinical rotations.
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Students will be provided specific information concerning this policy and procedure. The criminal
record checks and drug screenings will be collected and forwarded to all clinical affiliates. Also, any
allegations or charges of a misdemeanor(s) or felony(s) that occur after the criminal record check has
been originally submitted must be reported to the appropriate clinical coordinator or program head
immediately. Then in turn, each clinical affiliate will make their decision about granting the student
clinical privileges on an individual-by-individual basis.
Each clinical affiliate has the right to deny a student's access for clinical rotations based upon the
criminal record check and drug screening. This denial would result in the student's inability to complete
the clinical course for his or her program and, subsequently, the student would not be able to progress in
the program. Criminal record checks and drug screening shall be at the student's expense. Failure for the
student to comply with this policy will result in the student not being allowed to progress in her or her
program.
Grade Appeal - See Course and Credit Guidelines
Grade Change - See Course and Credit Guidelines
Grade Forgiveness - See Course and Credit Guidelines
Inclement Weather
Stanly Community College recognizes the possible effects of adverse weather, natural disasters, or
emergencies on student attendance. The College has an obligation to deliver the required instructional
hours for all students (curriculum, continuing education, and Stanly Early College). When classes are
canceled due to adverse weather, natural disasters, or emergencies, time missed shall be made up by
alternative instruction or assignments. Instructors will provide online instruction, outside assignments,
extra class sessions, extra minutes per scheduled session, individual student conferences, or other
options approved by the college’s administration. Through Web Attendance, faculty will cancel the day
missed and document in the comment section how the hours will be made up. SCC will make every
attempt to rearrange the College calendar to provide necessary class time if days canceled exceed five in
a semester. If Stanly Early College (SEC) is closed due to adverse weather, natural disasters, or
emergencies when the college is open, the SEC students will not be penalized for missing the curriculum
class(es). Either online, individual student conferences, or outside assignments will be provided to
compensate for the Stanly Early College closing. If census dates are affected by the cancellation, dates
will be adjusted manually.
Incomplete Grade Policy - See Course and Credit Guidelines
Placement Testing - Electronic Devices Policy
SCC does not allow the use of any device to share or exchange information at any time during the
placement test or during breaks while taking the placement test. This includes the use of all electronic or
digital devices including cell phones, smart phones(including Blackberries and I-Phones), PDAs, MP3
players, I-Pods, pagers, computers, watches that beep, and portable listening or recording devices
(unless approved for disability requirements in advance of the testing date). If a tester is seen using a cell
phone or any other prohibited electronic device or if the device makes noises or vibrates, he or she may
be dismissed from the test. It is possible that scores may be canceled and the device may be confiscated.
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Pre and Co-requisites - See Course and Credit Guidelines
Satisfactory Academic Progress - See Course and Credit Guidelines
Satisfactory Academic Progress for Financial Aid – See Financial Aid and Scholarships
Student Governance Policy
Stanly Community College supports the role of the student by encouraging Student Government
Association (SGA) involvement, the placement of students on select College committees, and the
placement of the SGA President as a non-voting member of the Board of Trustees. Students may also
serve on ad hoc committees as appointed by the President or the Dean of Students.
The jurisdiction of the SGA is to represent the student body as detailed in the SGA Constitution.
Student Grievance Policy – See Student Ethics & Privileges
Student Success Center Tutor Policy – See Student Support Services
Student Travel Responsibilities Contract and Waiver
Stanly Community College offers each student the opportunity to participate in off campus activities.
Student organizations and many of the classes offered at SCC give students the opportunity to travel
within the United States and abroad. In order for the College to continue offering these opportunities, it
is necessary that student behavior be appropriate and professional. Agreement to the following SCC
Student Travel Responsibilities Contract will ensure that all opportunities offered will remain available.
In order to represent Stanly Community College, students participating on a trip organized by SCC must
adhere to the following policy:


Participate in any meetings held prior to the trip deemed necessary by the supervising faculty.



Read and carefully consider all information given by the supervising faculty regarding the trip.



Submit all registration forms, applications, deposits, or reservations required to secure
participation in the trip by the stated deadlines.



Be on time and attend all classes, conferences, and meetings if required to do so by the
supervising faculty.



Understand that on academic related trips, performance in class is subject to the same standards
in place while on the SCC campus.



Avoid illegal drugs and excessive and irresponsible consumption of alcohol.



Conduct oneself in a safe manner without undue risk to personal health and safety while
respecting local laws and customs during the trip.



Be respectful and courteous to hosts, group leaders, and fellow students.
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Understand that many countries have different norms in regard to punctuality. Be flexible and
prepared to adapt to unforeseen changes in schedules.



Realize that many of the trips offered are group trips. This means that group activities outweigh
personal interests and desires. If the supervising faculty requires attendance at any time, one will
not be able to leave the group. Students choosing to embark on personal ventures must first
notify the supervising faculty as to the student’s destination and return time.

The decision of whether behavior is appropriate is to be determined solely by the supervising faculty.
Any student deemed as behaving inappropriately will be immediately dismissed from the program/trip at
the student’s expense. If a student is removed from a group before the trip takes place, any reservation
or application fees will not be refunded.
Transfer Credit From Other Institutions Policy – See Course and Credit Guidelines

Continuing Education Student Policies
Attendance – See Continuing Education
Class Makeup - See Continuing Education
Co-requisite - See Continuing Education
Course Repetition - See Continuing Education
Criminal Background Check - See Continuing Education
Drug Screen - See Continuing Education
Grade Appeal - See Continuing Education
Grading - See Continuing Education
Minimum Enrollment - See Continuing Education
Prerequisite - See Continuing Education
Withdrawal and Refund - See Continuing Education

College and Career Readiness Student Policies
Classroom and Attendance – See College and Career Readiness
Distance Learning - See College and Career Readiness
Grading - See College and Career Readiness
Minors - See College and Career Readiness
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Orientation Testing - See College and Career Readiness
Student Disciplinary - See College and Career Readiness

College‐wide Student Policies
Bookstore Return – See Costs
Campus Food Preparation
NC state law requires that all food cooked and distributed for public consumption be prepared by a
licensed and inspected vendor. Thus, cooking and distributing food for public consumption at SCC
facilities or SCC-sponsored events is prohibited unless done so by a licensed and inspected vendor. Pre
packaged food may be distributed at SCC facilities or SCC-sponsored events if it is prepared by a
licensed and inspected vendor and is in its original, unopened packaging.
Campus Hours of Operation
The College facilities are open for students no earlier than 7:30 a.m. on days of operation and close 15
minutes after classes conclude for the day. Students should plan accordingly.
Conditions of Award Procedures Policy –See Financial Aid & Scholarships
Disruptive Student Policy
Working with Disruptive Students -- Guidelines for Classroom, Lab and Student Success Center Behavior

Stanly Community College (SCC) is committed to the safety and security of all members of the college
community (Stanly Community College Safety Plan).

In accordance with SCC’s Safety Mission and as a result of the increasing frequency of disruptive
classroom behaviors of students in recent years, SCC is providing information on guidelines for faculty
and staff. These guidelines are designed to assist faculty and staff with appropriate responses to students
who are exhibiting disruptive behaviors in the classroom and on campus.
The goal is “to help faculty and staff more confidently, fairly, and safely address incidents of disruption
in a manner that discourages such behavior while retaining a safe and appropriate learning
environment.” (York Technical College, 2007)
The policy of Stanly Community College is not to discriminate on the basis of sex, race, age, religion,
veteran status, national origin, or disability in its educational programs, activities, or employment
policies. Title IX and Section 504 Compliance Officer is Becky Wall, Chief Financial Officer, Stanly
Community College, 141 College Drive, Albemarle, NC 28001.
•
Academic Expectations--- “All students at the University have the right to a civil, productive, and
stimulating learning environment. In turn, instructors have the responsibility to nurture and maintain
such an environment.” (Student Conduct Code, University of Minnesota at Morris, 2003.)
•
Disruptive student behavior can be defined as “any behavior that causes interference in the
teaching and learning environment.” [Harrell, I. L. and Hollins, T. N. (2009). Working with Disruptive
Students. The Journal of the Virginia Community Colleges, Inquiry, Spring 2009, 14(1), 69-75.]
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•
Establishing a classroom environment conducive to optimum learning while minimizing the
possibility of disruptive behavior is essential. To facilitate such an environment, instructors should:
1.
Give students the numbers for the Campus Safety Office, room 230 Patterson Building,
[(704) 991-0118; (704) 991-0300]; and for the Evening Program Coordinator at Eagle’s One Stop
Center [(704) 991-0123].
2.
Serve as a model by demonstrating appropriate, respectful, and responsible behavior in all
interactions with students.
3.
Inform students of standards and expectations for classroom conduct and possible
consequences for disruptive behavior early within the first week of class.
SCC Resource

Description

Contact #

Level(s)

http://www.scf.edu/pages/1389.asp Can assist with college classroom management
N/A
1 only
strategies and techniques
(Classroom Management Strategies and TechniquesState College of Florida)
Deans/Associate Deans/Program
May assist with classroom management strategies and
Heads/Evening Program
Deans
techniques
Coordinator
Clarify college policy; should receive documented
Associate Deans;
1, 2, 3
incident reports for Levels 2 and 3.
Program Heads
Evening Program
Coordinator - Lisa Clark
(#123) (704) 991-0123
(230PB)
(704) 550-6010 (cell)
Dean of Students
Can clarify college policy and problem situations;
Robin McCree (# 252)
2, 3
(Room 113 PB)
Should be called upon to resolve more serious
disruptive behavioral issues;
The Dean of Students should be notified for all Level
2 and 3 events and should receive documented
incident reports for Levels 2 and 3.
Counseling Services
Can provide consultation and support for faculty and Delia Carriker (# 161)
2, 3
staff who are dealing with disruptive and /or
(Room 123 PB)
emotionally disturbed students. Students may be
Brianne van Lauwe
encouraged to visit a college counselor for short-term (# 236) (Room 119 PB)
counseling and/or referrals to community-based
programs; however, the college counselors do not
provide therapy or long-term counseling services.
Disability Services
Should be contacted If the student involved has, or is Andra Bennett (# 214)
2, 3
believed to have, a documented disability.
(Room 117 PB)
Campus Safety
Must be contacted for Level 3 incidents and notified
Ted Smith (#338)
2, 3
for Level 2 incidents.
(Campus Safety Office--- 231-C Patterson Building)
The Dean of Students should be notified for all Level
2 and 3 events.
Evening Program Coordinator --- Lisa Clark
Lisa Clark (#123) (704)
(Eagle's One Stop--- 230 PB)
991-0123 (230 PB)
(704) 550-6010 (cell)
(*Current as of March 23, 2011)
Emergency--- # 911.
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Student Behaviors -Level 1
Non-threatening but interferes with the learning environment; can usually be handled by the instructor
Examples include, but are not limited to:
 Monopolizing classroom discussions
 Disrespecting other students’ rights (in class and online)
 Sleeping
 Doing homework for another class
 Entering class late or leaving early
 Using electronic devices in the classroom inappropriately
 Cyber-Bullying (online coursework)
Suggested Responses:
 Use proactive classroom management (the procedures, strategies, and instructional techniques
teachers use to manage student behavior) and/or seek advice from a colleague, associate
dean/dean, or the evening program coordinator.
 Immediately deal with disruptive behavior. Ignoring the behavior will likely cause it to escalate.
 If a student's behavior is irritating but not particularly disruptive, consider a private meeting after
class.
 If it is necessary to deal with a student's behavior during class, calmly but firmly inform the
student that the behavior is disruptive and ask that it stop.
 If the student continues the disruptive behavior despite this warning, the student should then be
asked to leave the classroom. If the student refuses to leave, the situation has escalated to Level
2. (See Student Code of Conduct violation)
Student Code of Conduct Incidents - Level 2
Makes others uncomfortable and could be threatening to him or herself or others; may be handled by the
instructor and/or referred
Examples include, but are not limited to:
 Refusal to leave class or follow directions

Use of profanity

Cyber-Bullying (online coursework)

Under the influence/ Intoxication

Verbal abuse (e.g., taunting, harassing, intimidating)

Extreme anger

Mention of suicidal thoughts, focus on death and dying
Suggested Responses:
 Know your comfort and expertise limits. Handle the situation if you believe you can.
 Use a calm, non-confrontational approach to defuse the situation. Maintain a safe distance and do
not turn your back to the student.
 Unless you are under physical attack, do not touch the student or his or her belongings. Initiating
physical touch may be interpreted by an agitated student as an assault.
 It is important to keep a log of the date, time, and nature of all incidents of disruptive behavior
and any meetings you have with the student. Document incidents and meetings immediately
while specifics and details are still fresh in your memory. E-mail this information to your
division administrators and Dean of Students immediately.
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Campus Safety Violations – Level 3
Physically threatening to the instructor, other students, and/or her/himself
Examples include, but are not limited to:
 Verbal threats to harm oneself or others
 Cyber-Bullying (online coursework)
 Under the influence/ Intoxication
 Physical violence (e.g., shoving, grabbing, assaulting, showing or using weapons)
Suggested Responses:
 If a threat of harm is present, do not mention disciplinary action or police intervention. Work to
refocus the student's attention away from the situation.
 Get the Campus Safety Office, Evening Program Coordinator, and Dean of Students Office
involved immediately.
“Stanly Community College expects all students to conduct themselves with dignity and to maintain
high standards of responsible citizenship.”
[“Dealing with Disruptive Students” Guidelines Brochure (2007). York Technical College Rock Hill,
SC. http://www.yorktech.com/department/instruction_dev/2007/StopLightbrochureWEB.pdf]
Sample Syllabus Statement
Student Conduct
In order to achieve the best learning environment possible for this class, students are expected to adhere
to the highest behavioral standards. No form of disruptive behavior will be tolerated in this course.
Disruptive behavior can be defined as behavior that interferes with the teaching and learning process. As
such, any disruptive behavior will be addressed by the instructor and/or reported to the College’s
administration.
Types of Behavior Viewed as Disruptive in this Class:

















talking during lectures
using electronic devices in the classroom inappropriately
arriving to class late
arguing with other students in the class
speaking rudely to instructor or classmates
sleeping in class
text messaging in class
under the influence/ intoxication
refusal to leave class or follow directions
use of profanity
cyber-bullying (online coursework)
verbal abuse (e.g., taunting, harassing, intimidating)
extreme anger
mention of suicidal thoughts, focus on death and dying
verbal threats to harm oneself or others
physical violence (e.g., shoving, grabbing, assaulting, showing or using weapons)
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In addition, repeated incidents of disruptive behavior may result in removal from the class, or single
incidents that are severe will result in removal from the class until the student meets with the Executive
VP of Students and Academic Affairs or the Dean of Students.
For questions regarding the Student Code of Conduct policy, please refer to the SCC Student Handbook
or contact the Dean of Students.
Drop/Adds, Never Attended, Withdrawals, Refunds Policies – See Course and Credit Guidelines
Drug and Alcohol – See Student Ethics and Privileges
Drug and Alcohol Awareness Prevention Program - See Student Ethics and Privileges
Free Speech and Public Assembly - See Student Ethics and Privileges
General Admission Policy – See Admissions
Legitimate Presence on Campus - See Student Ethics and Privileges
Non-Harassment/Discrimination - See Student Ethics and Privileges
Religious Observance - See Student Ethics and Privileges
Student Applicant Social Security Numbers - See Student Ethics and Privileges
Student Code of Conduct - See Student Ethics and Privileges
Student Records and Privacy Rights - See Student Ethics and Privileges
Student Rights and Responsibilities - See Student Ethics and Privileges
Weather Notification – See Student Support Services
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Distance Learning Policies
Course Management System-Curriculum Courses Policy
Effective in the Fall 2010 semester, all online courses at SCC will be developed and delivered using
Moodle as the course management system. This allows for consistency of course delivery for students
and allows for uniformity and consistency in managing and auditing courses.
The Director of Learning Technologies is responsible for daily operation of the course management
system as well as developing and delivering formal training for all instructors in the proper use of the
course management system. All instructors who utilize Moodle, including full-time and part-time, will
be required to complete a formal training course in the course management system. Dependent upon
available funding, stipends will be made available for full-time or part-time instructors who complete
the online instructor training and develop an online course. In lieu of monetary stipends full-time faculty
who design and develop the primary course may be allowed a reduction in teaching course load for that
semester.
All courses in Moodle will have a common design which allows for uniformity of basic functions
between courses. Each section of a specific course will have a core of common course objectives and
competencies. Within the course template individual instructors may modify the content and course
material of the particular course section for which the instructor is assigned to teach.
Cross-reference policies:
SACS - Distance Education and the Principles of Accreditation: Documenting Compliance Guidelines
Comprehensive Standard 3.2.7, 3.4.10, and 3.4.12
Core Requirement 2.8

Definitions of Distance Learning Course Delivery Formats Policy
The way in which a course format is defined will dictate the way in which the course attendance is
determined and reported. Definitions are also used to differentiate between course formats for the
purpose of budget FTE and other audits. Proper defining of course format is very important. For each
course section being offered, one of the following definitions will apply:






Online -- A course is defined as online if 100% of the course content is delivered using online
Internet-based methodology. (Online instructors have autonomy to incorporate course
components such as proctored exams at testing centers and/or on-site labs).
Hybrid -- A course is defined as hybrid if 50% or more but less than 100% of the course is
offered online.
Web-based -- A course is defined as web-based if less than 50% of the course is offered online.
Traditional -- A course is defined as traditional if 100% of the course content is delivered in a
seated, face-to-face environment. (Traditional courses may also use Moodle, which is SCC's
course management system, as a course supplement.)

Cross-referenced polices:
Census Date and Documentation Policy for Online/Hybrid/Web-based
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Documenting Student Participation in Online Courses Policy
Every online instructor must properly verify and document student attendance and participation in each
online course that he or she teaches. In addition to ensuring the integrity of the registration process, such
documentation is also used for registration and financial aid audits as well as in determining FTE
funding for the college; therefore, these procedures are vital to college operations. The following
procedures will ensure proper documentation:
Instructors will submit student attendance two times during each semester: at the census date (10%
point) of the course and at the end of the course with final grade submission.
At the census date the instructor uses the official course roster to indicate the date that the student first
accessed the online course. Students who have not accessed the course are reported as NA (never
attended) in the grading section of WebAdvisor. Using the Access Reports screen that is accessible
within the online course the instructor determines the date that the student first accessed the course then
enters E on the official printed roster as the first date of entry. A printed copy of the Access Report
screen and the official roster are submitted to the Office of Records and Registration.
At the end of the course final grades are submitted electronically through WebAdvisor and are then
entered on the official printed class roster. The printed roster and a printed copy of the current Access
Report screen are then submitted to the Office of Records and Registration.
The instructor of the course is responsible for properly documenting student attendance and
participation.
Cross-reference policies:
Census Date and Documentation Policy
Student Withdrawals Policy
Rosters and Documentation Policy and Procedures

Guidelines for Employment of Online Faculty Policy
Faculty selected to teach and facilitate online courses will be assessed by the same standards of
credentialing and experience as faculty teaching traditional courses. In addition, faculty teaching and
facilitating online courses must have unique training and skills to be effective in the online
environment. Program heads and associate deans will ensure that all online faculties possess or will
acquire these basic skills:
1. An understanding of the uniqueness of online learning
2. The necessity of frequent and meaningful interaction between faculty and students using non
traditional, technology-based methods
3. An understanding the unique learning styles of online students
4. Flexibility and discipline in developing and maintaining non-traditional work hours
All online faculty, including full-time and part-time, will successfully complete a course of training in
appropriate online instructional techniques, the use of Moodle, and best practices in online
instruction. The course will be developed and facilitated by the Learning Technologist with reports of
successful completion by faculty given to the program heads and associate deans.
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Individual programs may develop additional guidelines and standards specific to their programs,
courses, and faculty.
Cross-references:
SCC Uniform Procedures for Online Instructors
SACS Distance Education and Principles of Accreditation:
Documenting Compliance Guidelines
Comprehensive Standards 3.7.1

Online Access to Student Admissions – See Distance Learning
Online Student Access to Counseling Services - See Distance Learning
Online Student Access to Financial Aid Assistance - See Distance Learning
Online Student Access to Library and Learning Resource Center Services - See Distance Learning
Procedures for Online Students in Filing Complaints - See Distance Learning
Student Capacity in Online Curriculum Courses
All online courses at SCC will be limited to a maximum of twenty (20) students. If additional students
wish to enroll in the course the program head will consult with the dean/associate dean to determine if
an additional section may be opened. In unusual circumstances the dean may approve an override of the
cap of 20 students; however, it is preferable to open a new course section when feasible. Additional
sections allow for more efficient management of the online course.
Often an instructor will simultaneously teach more than one section of the same course and may choose
to combine the enrolled students from multiple sections into one course within Moodle in order to more
efficiently manage grading and other instructional duties. Though the students are combined into one
course in Moodle they are still officially enrolled in separate sections and it is imperative for auditing
purposes that each section be tracked and documented separately. For proper course documentation the
instructor must submit a separate tracking sheet and separate printed official roster for each course
section. Moodle has a procedure for printing separate tracking sheets. Within Moodle the tracking sheets
are referred to as Access Reports. In the Administration block on the course homepage click the Reports
link, which will take the instructor to the Access Reports screen where links for accessing the tracking
sheets in each of the individual courses are accessible.
Cross-referenced polices:
Census Date and Documentation Policy for Online/Hybrid/Web-based
SACS Comprehensive Standard 3.4.10

Student Evaluations of Online Curriculum Courses - See Distance Learning
Technical Assistance for Online Curriculum Students and Faculty - See Distance Learning
Uniform Procedures for Online Instructors
Online courses are an accepted standard of course delivery at most colleges and have become an integral
part of the educational culture. This policy is designed to support online education by establishing
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minimal standards for online courses and to ensure that all SCC online faculties adhere to a set of basic
uniform standards.
Moodle: Beginning in fall 2010 all online courses will be developed and delivered using Moodle as the
Course Management System (CMS). The use of a common CMS allows for online courses and
instructors to properly and uniformly document student participation in the online course for the purpose
of audits or when questions arise concerning some aspect of the course such as grading or concerning
instructor/student interactions. Overall responsibility for management of Moodle, as well as adequate
training and assistance of SCC faculty, is assigned to the Director of Learning Technologies.
Online Instructor Training: All instructors who teach at least one course online are required to
successfully complete an online training course. The training will include the use of Moodle from the
perspective of an instructor and course developer as well as basic duties expected of all online
instructors.
Uniform Procedures: The following procedures are applicable to all SCC online instructors:
















Online instructors will post a link for the course syllabus on the course homepage in Moodle.
Online instructors will use the email tool in Moodle when communicating with students
concerning the online course. This procedure allows for consistency for students who take
multiple online courses as well as allowing for easily accessible documentation of
correspondence between the instructor and student(s).
Course email should be checked with 24 hours during regular workdays (normally MondayFriday) and 24-36 hours on weekends. If an instructor chooses not to check emails on weekends
then the online students will be notified in the syllabus and at the start of the semester and no
assignments should have weekend due dates. If an instructor chooses to do the majority of
online instructional work on weekends then emails must be routinely checked through the week
in order to answer any immediate concerns from students and program heads/associate deans or
to receive general information from the college.
Each student should have contact with the instructor at least weekly or more based on course
requirements. Such contact may be in any of the following formats: emails within the course,
discussion forum postings, course announcements, chat rooms, live web conferencing sessions,
or live office hours.
Assignments and tests will be submitted within the course using Moodle or approved course
specific software. As with emails and other communication this process allows for
documentation of student participation.
All assignments and/or tests should be graded weekly.
Student grades should be documented within the online course in Moodle using the gradebook
tool. This allows for students to regularly access grades and also provides for proper
documentation. Some courses such as online math, accounting, and technology use software for
external course supplements (i.e. MyMathLab) that store grades independently. These course
grades must be archived and stored by the program head or approved instructors for a period of
at least one full academic year.
Each online instructor is responsible for properly completing and submitting course and student
participation documentation such as tracking sheets/access reports, grades in WebAdvisor, and
properly completed official rosters to the Office of Records and Registration.
Online coordinators or associate deans are responsible for periodically monitoring online
courses.
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Routine updates to online courses are required in each semester in which the course is
taught. These updates are covered under the prep hours in the pay-by-course adjunct contract.
Additional program and/or course specific guidelines may be added to these guidelines if needed.
SCC Policies – Documenting Student Participation in Online Courses
Course Management System
SACS - Distance Education and the Principles of Accreditation: Documenting Compliance Guidelines
Comprehensive Standard 3.4.10; 3.7.2; 3.7.3
Faculty Core Requirement 2.8

Verifying Student Identity in an Online Curriculum Course - See Distance Learning

Early College Student Policies
Academic Probation – See Stanly Early College
Cheating and Plagiarism - See Stanly Early College
Consequences for Violating the Code of Conduct - See Stanly Early College
Driving and Parking Lot Regulations - See Stanly Early College
Medication - See Stanly Early College
Social - See Stanly Early College
Withdraw - See Stanly Early College
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CURRICULUM PROGRAMS OF STUDY
ACCOUNTING
ADVERTISING AND GRAPHIC DESIGN
ASSOCIATE IN ARTS
ASSOCIATE IN GENERAL EDUCATION
ASSOCIATE IN SCIENCE
BIOMEDICAL EQUIPMENT TECHNOLOGY
BUSINESS ADMINISTRATION
COMPUTER ENGINEERING TECHNOLOGY
COMPUTER INFORMATION TECHNOLOGY
COSMETOLOGY
CRIMINAL JUSTICE TECHNOLOGY
CYBER CRIME TECHNOLOGY
EARLY CHILDHOOD ASSOCIATE
ELECTRONICS ENGINEERING TECHNOLOGY
HUMAN SERVICES TECHNOLOGY
INFORMATION SYSTEMS SECURITY
MEDICAL ASSISTING
MEDICAL LABORATORY TECHNOLOGY
NURSING
NURSING – RETURNING LPN
RADIOGRAPHY
RESPIRATORY THERAPY
SCHOOL AGE EDUCATION
SIMULATION AND GAME DEVELOPMENT
TELECOMMUNICATIONS AND NETWORK ENGINEERING TECHNOLOGY
** For Diploma and Certificate Options, See Program Listings
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ACCOUNTING (ACC)
Associate in Applied Science - A25100 *
The Accounting curriculum is designed to provide students with the knowledge and the skills necessary
for employment and growth in the accounting profession. Using the “language of business,” accountants
assemble and analyze, process, and communicate essential information about financial operations.
In addition to course work in accounting principles, theories, and practice, students will study business
law, finance, management, and economics. Related skills are developed through the study of
communications, computer applications, financial analysis, critical thinking skills, and ethics.
Graduates should qualify for entry-level accounting positions in many types of organizations including
accounting firms, small businesses, manufacturing firms, banks, hospitals, school systems, and
governmental agencies. With work experience and additional education, an individual may advance in
the accounting profession.
Upon successful completion of this program, the student should be able to:


Analyze business transactions for manual or computerized entry of data into accounting records.



Prepare year-end adjustments and close the accounting books using accrual accounting.



Prepare financial statements and statement analysis.



Prepare payroll tax returns that are required of businesses.



Prepare income tax returns for individuals.



Analyze, summarize, and report cost accounting data for a manufacturing firm.



Demonstrate effective oral and written communication skills as a means to accomplish
organizational objectives.



Demonstrate a working knowledge of computing concepts, components, and basic office
applications.

* Programs marked with an asterisk (*) are available online.
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Course
Title
Course Category
Fall Semester (first year)
ACA-111
College Student Success
Other
ACC-120
Principles of Financial Accounting
Major
BUS-110
Introduction to Business
Major
CIS-110
Introduction to Computers
Major
ENG-111
Expository Writing
General
Spring Semester (first year)
ACC-121
Principles of Managerial Accounting
ACC-122
Principles of Financial Accounting II
BUS-115
Business Law I
ENG-113
Literature-Based Research
or
ENG-114
Professional Research & Reporting
MAT-140
Survey of Mathematics
or
MAT-171
Precalculus Algebra
Summer Semester (first year)
Humanities Elective
Social/Behavioral Science Elective
Fall Semester (second year)
ACC-149
Intro to Acc Spreadsheets
ACC-150
Accounting Software Applications
ACC-220
Intermediate Accounting I
Business Elective
ECO-251
Principles of Microeconomics
or
ECO-252
Principles of Macroeconomics
CIS elective

Class
1
3
3
2
3

Hours per Week
Lab
Exp
Credit Hours
0
0
1
2
0
4
0
0
3
2
0
3
0
0
3

Major
Major
Major
General

Class
3
3
3
3

Lab
2
0
0
0

Exp
0
0
0
0

Credit Hours
4
3
3
3

General
General

3
3

0
0

0
0

3
3

Major

3

0

0

3

General
General

Class
0
0

Lab
0
0

Exp
0
0

Credit Hours
3
3

Major
Major
Major
Other
Major

Class
1
1
3
0
3

Lab
2
2
2
0
0

Exp
0
0
0
4
0

Credit Hours
2
2
4
2 or 3
3

Major

3
0

0
0

0
0

3
2 or 3

Class
Major
Major
Major
Major
Other
Major

Lab
2
1
1
3
0
3

Exp
2
2
2
0
0
0

Credit Hours
0
3
0
2
0
2
0
3
4
2 or 3
0
3

Spring Semester (second year)
ACC-131
Federal Income Taxes
ACC-140
Payroll Accounting
ACC-151
Accounting Spreadsheet Applications
BUS-240
Business Ethics
Business Elective
BUS-260
Business Communication
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Students will select electives from the following list of courses:
ACC Electives
ACC 180 Practices in Bookkeeping
ACC 225 Cost Accounting
ACC 269 Audit and Assurance Services

HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies
HUM 160 Introduction to Film
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz
MUS 113 American Music
MUS 210 History of Rock Music
MUS 211 History of Country Music
REL 110 World Religions
REL 112 Western Religions
REL 211 Intro to Old Testament
REL 212 Intro to New Testament
REL 221 Religion in America
SPA 141 Culture and Civilization

BUS/COE/ECO/MKT Electives
BUS 116 Business Law II
BUS 121 Business Math
BUS 139 Entrepreneurship I
BUS 151 People Skills
BUS 245 Entrepreneurship II
BUS 230 Small Business Management
COE 112 Co-op Work Experience I
COE 122 Co-op Work Experience II
COE 132 Co-op Work Experience III
COE 111 Co-op Work Experience I
COS 113 Co-op Work Experience I
COE 121 Co-op Work Experience II
COE 131 Co-op Work Experience III
COE 211 Co-op Work Experience IV
COE 221 Co-op Work Experience V
COE 231 Co-op Work Experience VI
MKT 120 Principles of Marketing

Social/Behavioral Science Electives
HIS 111 World Civilizations I
HIS 112 World Civilizations II
HIS 121 Western Civilization I
HIS 122 Western Civilization II
HIS 131 American History I
HIS 132 American History II
HIS 164 History of Sports
HIS 165 Twentieth-Century World
HIS 221 African-American History
HIS 236 North Carolina History
POL 120 American Government
POL 210 Comparative Government
POL 220 International Relations
PSY 150 General Psychology
SOC 210 Introduction to Sociology
SOC 213 Sociology of the Family
SOC 232 Social Context of Aging

CIS Electives
DBA 110 Database Concepts
CTS 125 Presentation Graphics
WEB 110 Internet/Web Fundamentals
Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I

Please see your advisor for complete details.
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Accounting Diploma Option - D25100
Students completing the following courses will receive a diploma in Accounting:
Course
Title
Course Category
Fall Semester (first year)
ACC-120
Principles of Financial Accounting
Major
ACC-121
Principles of Managerial Accounting
Major
ACC-122
Principles of Financial Accounting II Major
ACC-131
Federal Income Taxes
Major
ACC-140
Payroll Accounting
Major
ACC-149
Intro to Acc. Spreadsheets
Major
ACC-150
Accounting Software Applications
Major
BUS-115
Business Law I
Major
CIS-110
Introduction to Computers
Major
ENG-111
Expository Writing
Major
MAT-140
Survey of Mathematics
Major
or
MAT-171
Precalculus Algebra
Major
ACC Elective
Major

Hours per Week
Class Lab
Exp
Credit Hours
3
2
0
4
3
2
0
4
3
0
0
3
2
2
0
3
1
2
0
2
1
2
0
2
1
2
0
2
3
0
0
3
2
2
0
3
3
0
0
3
3
0
0
3
3
0

0
0

0
0

3
8

Students will select electives from the following list of courses:
ACC Electives
ACC 180 Practices in Bookkeeping
ACC 220 Intermediate Accounting I
ACC 225 Cost Accounting
ACC 269 Audit and Assurance Services

COE 122 Co-op Work Experience II
COE 132 Co-op Work Experience III
COE 111 Co-op Work Experience I
COS 113 Co-op Work Experience I
COE 121 Co-op Work Experience II
COE 131 Co-op Work Experience III
COE 211 Co-op Work Experience IV
COE 221 Co-op Work Experience V
COE 231 Co-op Work Experience VI
MKT 120 Principles of Marketing

BUS/COE/ECO/MKT Electives
BUS 116 Business Law II
BUS 121 Business Math
BUS 139 Entrepreneurship I
BUS 151 People Skills
BUS 245 Entrepreneurship II
BUS 230 Small Business Management
COE 112 Co-op Work Experience I

CIS Electives
DBA 110 Database Concepts
CTS 125 Presentation Graphics
WEB 110 Internet/Web Fundamentals

Please see your advisor for complete details.

MS Applications & Business Accounting Diploma - D25260A *
Visit the Computer Information Technology section for more information on this certificate.
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Diploma/Gainful Employment Disclosure - ED25100
Gainful Employment Disclosure as of July 1, 2011
Occupation(s) associated with program
Bill and Account Collectors - 43-3011.00
Bookkeeping, Accounting, and Auditing Clerks - 43-3031.00
On-time graduation rate
(completing program within normal time)

less than 10 enrolled

Tuition and Fees

$3,041.00

Books and supplies
(typical costs)

$1,931.35

Job placement rate
currently unavailable and not required by accrediting agency
(students who have completed the program)
Median loan debt

N/A

Accounting Certificate Option - C25100 *
Students completing the following courses will receive a certificate in Accounting:
Course
Title
Course Category
Fall Semester (first year)
ACC-120
Principles of Financial Accounting
Major
ACC-121
Principles of Managerial Accounting
Major
ACC-140
Payroll Accounting
Major
ACC Elective
Major
Students will select electives from the following list of courses:
ACC Electives
ACC 122 Prin of Financial Acct II
ACC 131 Federal Income Taxes
ACC 150 Acct Software Appl
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Class
3
3
1
3

Hours per Week
Lab
Exp
Credit Hours
2
0
4
2
0
4
2
0
2
0
0
3

ADVERTISING & GRAPHIC DESIGN (AGD)
Associate in Applied Science - A30100
The Advertising and Graphic Design curriculum is designed to provide students with knowledge and
skills necessary for employment in the graphic design profession which emphasizes design, advertising,
illustration, and digital and multimedia preparation of printed and electronic promotional materials.
Students will be trained in the development of concept and design for promotional materials such as
newspaper and magazine advertisements, posters, folders, letterheads, corporate symbols, brochures,
booklets, preparation of art for printing, lettering and typography, photography, and electronic media.
Graduates should qualify for employment opportunities with graphic design studios, advertising
agencies, printing companies, department stores, a wide variety of manufacturing industries,
newspapers, and businesses with in-house graphics operations.
Upon successful completion of this program, the student should be able to:


Design for a variety of projects ranging from print media to web media.



Operate, with great proficiency, software applications for print and web design.



Carry out a design project from idea generation to development to final output.



Show an understanding of contemporary design techniques evident in work.



Show proficiency in the area of image creation within illustration, photography, digital imaging,
and manipulation.



Show proficiency in the areas of typography and page layout.



Understand basic color theory.

* Programs marked with an asterisk (*) are available online.
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Course
Title
Course Category
Fall Semester (first year)
ACA-111
College Student Success
General
CIS-110
Introduction to Computers
Major
DES-125
Graphic Presentation I
Major
DES-135
Principles and Elements of Design I
Major
ENG-111
Expository Writing
General
GRD-110
Typography I
Major

Hours per Week
Class Lab
Exp
Credit Hours
1
0
0
1
2
2
0
3
0
6
0
2
2
4
0
4
3
0
0
3
2
2
0
3

Spring Semester (first year)
ENG-114
Professional Research & Reporting
GRD-131
Illustration I
GRD-141
Graphic Design I
GRD-151
Computer Design Basics
WEB-111
Introduction to Web Graphics

General
Major
Major
Major
Major

Class
3
1
2
1
2

Lab
0
3
4
4
2

Exp
0
0
0
0
0

Credit Hours
3
2
4
3
3

Summer Semester (first year)
ART-111
Art Appreciation
Technical Elective

General
Major

Class
3
3

Lab
0
0

Exp
0
0

Credit Hours
3
3

Fall Semester (second year)
GRA-121
Graphic Arts I
GRD-142
Graphic Design II
GRD-152
Computer Design Techniques I
MAT-140
Survey of Mathematics
Social Science Elective

Major
Major
Major
Major
Major

Class
2
2
1
3
3

Lab
4
4
4
0
0

Exp
0
0
0
0
0

Credit Hours
4
4
3
3
3

Major
Major
Major
Major

Class
0
2
2
2

Lab
0
4
4
4

Exp
10
0
0
0

Credit Hours
1
4
4
4

Spring Semester (second year)
COE-111
Co-Op Work Experience I
GRD-241
Graphic Design III
GRD-280
Portfolio Design
Technical Elective

Please see your advisor for complete details.
Students will select electives from the following list of courses:
Technical Electives
ART-264 - Digital Photography I
BUS-110 - Introduction to Business
CET-111 - Computer Upgrade/Repair I
COE-111 - Co-Op Work Experience I
CTS-115 - Info Sys Business Concepts
CTS-120 - Hardware/Software Support
CTS-125 - Presentation Graphics
GRD-167 - Photographic Imaging I
MKT-120 - Principles of Marketing
NOS-110 - Operating Systems Concepts
SGD-114 - 3D Modeling
SGD-161 - SG Animation
SGD-162 - SG 3D Animation

SGD-164 - SG Audio/Video
WEB-110 - Internet/Web Fundamentals
WEB-120 - Intro Internet Multimedia
Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
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MUS 210 History of Rock Music
MUS 211 History of Country Music
REL 110 World Religions
REL 112 Western Religions
REL 211 Intro to Old Testament
REL 212 Intro to New Testament
REL 221 Religion in America
SPA 141 Culture and Civilization

HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies
HUM 160 Introduction to Film
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz
MUS 113 American Music

Advertising and Graphic Design Diploma Option - D30100
Students completing the following courses will receive a diploma in Advertising and Graphic Design:
Course
Title
Fall Semester (first year)
ACA-111
College Student Success
CIS-110
Introduction to Computers
DES-125
Graphic Presentation I
DES-135
Prin. & Elements of Design I
ENG-111
Expository Writing
GRA-121
Graphic Arts I
GRD-110
Typography I
GRD-131
Illustration I
GRD-141
Graphic Design I
GRD-142
Graphic Design II
GRD-151
Computer Design Basics
WEB-111
Introduction to Web Graphics
Humanities Elective

Course Category
General
Major
Major
Major
Major
Major
Major
Major
Major
Major
Major
Major
Major

Students may select 9.0 hours from the following courses:
ART 264 Digital Photography I
CTS 125 Presentation Graphics
MKT 120 Principles of Marketing
OST 131 Keyboarding
SGD 114 3D Modeling

Hours per Week
Class Lab
Exp
Credit Hours
1
0
0
1
2
2
0
3
0
6
0
2
2
4
0
4
3
0
0
3
2
4
0
4
2
2
0
3
1
3
0
2
2
4
0
4
2
4
0
4
1
4
0
3
2
2
0
3
0
0
0
3

SGD 161 SG Animation
SGD 162 SG 3D Animation
SGD 164 SG Audio/Video
WEB 110 Internet/Web Fundamentals
WEB 120 Intro Internet Multimedia

Diploma/Gainful Employment Disclosure - ED30100
Gainful Employment Disclosure as of July 1, 2011
Occupation(s) associated with program
Graphic Designers - 27-1024.00
On-time graduation rate
(completing program within normal time)

no enrollment

Tuition and Fees

$2,775.00

Books and supplies (typical costs)

$1,264.03

Job placement rate
currently unavailable and not required by accrediting agency
(students who have completed the program)
Median loan debt

N/A
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Web Design Diploma Option - D30100W
Students completing the following courses will receive a diploma in Web Design:
Course
Title
Fall Semester (first year)
ACA-111
College Student Success
ENG-111
Expository Writing
CIS-110
Introduction to Computers
DES-125
Graphic Presentation I
WEB-110
Internet/Web Fundamentals
Spring Semester (first year)
ART-111
Art Appreciation
MKT-120
Principles of Marketing
GRD-151
Computer Design Basics
GRD-141
Graphic Design I
WEB-111
Introduction to Web Graphics
WEB-115
Web Markup and Scripting
Summer Semester (first year)
WEB-140
Web Development Tools
GRD-152
Computer Design Techniques I

Course Category
General
General
Major
Major
Major

Hours per Week
Class Lab
Exp
Credit Hours
1
0
0
1
3
0
0
3
2
2
0
3
0
6
0
2
2
2
0
3

General
Major
Major
Major
Major
Major

Class
3
3
1
2
2
2

Lab
0
0
4
4
2
2

Exp
0
0
0
0
0
0

Credit Hours
3
3
3
4
3
3

Major
Major

Class
2
1

Lab
2
4

Exp
0
0

Credit Hours
3
3

Advertising and Graphic Design Certificate Option - C30100
Students completing the following courses will receive a certificate in Advertising and Graphic Design:
Course
Title
Fall Semester (first year)
DES-125
Graphic Presentation I
DES-135
Prin. & Elements of Design I
GRD-110
Typography I
GRD-131
Illustration I
GRD-141
Graphic Design I

Course Category
Major
Major
Major
Major
Major
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Hours per Week
Class Lab
Exp
Credit Hours
0
6
0
2
2
4
0
4
2
2
0
3
1
3
0
2
2
4
0
4

ASSOCIATE IN ARTS (AA)
AA - A10100 *
The Associate in Arts degree is a good choice for future education, social science (history, psychology,
sociology, economics, business, etc.), liberal arts (languages, English, fine arts, etc.) majors, or a
professional school that requires a strong liberal arts background. The mathematics and science
requirements are usually fewer than for an Associate in Science degree.
The College faculty and counseling staff will work closely with students to plan their transfer programs.
The courses in the program are designed to transfer to most private colleges and all colleges in the
University of North Carolina System (senior institutions). Some SCC courses may not meet general
education core requirements. Therefore, students should work closely with their advisors when
registering for courses and planning their futures. If a student has an Associate in Arts (A.A.) degree and
at least a 2.0 grade point average, he or she will be considered for transfer by the senior institution. If the
student meets minimum admission requirements for the UNC System, he or she may transfer before
completing the A.A. degree; however, completing the A.A. degree with at least a 2.0 grade point
average will increase transferability to the student’s college of choice.
Upon successful completion of this program, the student should be able to:


Express communications skills by writing and/or speaking effectively in a variety of modes
(including research projects).



Demonstrate problem-solving abilities by use of critical thinking and reasoning skills.



Demonstrate science and math competencies.



Identify and describe the different values held by a variety of individuals, institutions, and
cultures.



Demonstrate research and documentation skills by completing research projects using research
materials and appropriate documentation styles and formats.



Demonstrate a working knowledge of computing concepts, components, and basic office
applications.

* Programs marked with an asterisk (*) are available online.
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Students must complete a total of 65 Semester Hours (SH) to receive the Associate in Arts Degree.
Students must earn a “C” or better in all transferable courses. Please consult an advisor or see SCC
Catalog – Course Descriptions to ensure course transferability when selecting elective courses. The last
sentence in the course description will indicate if course is transferable. See also:
KWWSZZZQFFFVFFQFXVFFOKWP(search for course name and number).
Developmental English (If necessary)

SPA 212 (3 sh)

MAT 175 (4 sh)

ENG 075 ( 5 sh)*
ENG 085 (5 sh)*
ENG 095 (5 sh)*

Social Sciences (12 SH - one must be a HIS
course, the other two must be from two
additional subject areas)

English Composition (6 SH)

ECO 251 (3 sh)

ENG 111 (3 sh)

ECO 252 (3 sh)

ENG 113 (3 sh)

HIS 111 (3 sh)

ART 111 (3 sh)
ART 114 (3 sh)
ART 115 (3 sh)
ART 116 (3 sh)
ART 117 (3 sh)
ENG 231 (3 sh)
ENG 232 (3 sh)
ENG 233 (3 sh)
ENG 241 (3 sh)

MAT 271 (3 sh)
MAT 272 (3 sh)
MAT 273 (3 sh)
Other required (Choose one)
ACA 122 (1 sh)

HIS 112 (3 sh)
Humanities/Fine Arts (12 SH - one must be a
literature course, the other three must be
from two additional subject areas)

MAT 263 (3 sh)

Electives (20-21 SH)
(Elective hours may be fulfilled by taking any
of the college transfer courses listed on this
worksheet, including the ones listed below.)

HIS 121 (3 sh)
HIS 122 (3 sh)
HIS 131 (3 sh)
HIS 132 (3 sh)

ACC 120 ( 4 sh)

POL 120 (3 sh)

ACC 121 (4 sh)

PSY 150 (3 sh)

ART _____ (___ sh)

PSY 241 (3 sh)

BUS _____ (___ sh) (110, 115, 137, 228)

PSY 281 (3 sh)

BIO____ (___ sh) (163, 165, 166)

SOC 210 (3 sh)
SOC 213 (3 sh)
Natural Science (8 SH)

CHM____ (___ sh)
CIS 110 (3 sh)
CIS 115 (3 sh)

ENG 242 (3 sh)

BIO 111 (4 sh)

CJC____ (3 sh) (111, 121, 141)

ENG 251 (3 sh)

BIO 112 (4 sh)

CSC____ (3 sh) (134, 139, 151)

ENG 252 (3 sh)

BIO 140 (3 sh)

CTS 115 (3 sh)

ENG 261 (3 sh)

BIO 140A (1 sh)

EDU____ (3 sh) (146, 221)

ENG 262 (3 sh)

CHM 131 (3 sh)

ECO _____ (___ sh)

HUM 110 (3 sh)

CHM 131A (1 sh)

ENG _____ (___ sh) (253, 272)

HUM 115 (3 sh)

CHM 132 (4 sh)

HEA _____ (___ sh)
HIS _____ (___ sh) (165, 221, 226, 236,
262)

HUM 120 (3 sh)

CHM 151 (4 sh)

HUM 121 (3 sh)

CHM 152 (4 sh)

HUM 130 (3 sh)

PHY 110 (3sh)

HUM 150 (3 sh)

PHY 110A (1 sh)

HUM 160 (3 sh)

PHY 151 (4 sh)

HUM 211 (3 sh)

PHY 152 (4 sh)

MAT____ (___ sh)
MUS _____ (___ sh)
PED _____ (___ sh)
PHI _____ (___ sh)

MUS 110 (3 sh)
MUS 113 (3 sh)

HUM _____ (___ sh)

Developmental Math (If necessary)

PHY____ (___ sh)

PHI 210 (3 sh)

MAT 060 (4 sh)*

POL _____ (___ sh)

PHI 215 (3 sh)

MAT 070 (4 sh)*

PSY _____ (___ sh)

PHI 230 (3 sh)

MAT 080 (4 sh)*

REL _____ (___ sh)

PHI 240 (3 sh)
REL 110 (3 sh)
REL 112 (3 sh)
REL 211 (3 sh)
REL 212 (3 sh)
REL 221 (3 sh)
SPA 111 (3 sh)
SPA 112 (3 sh)
SPA 211 (3 sh)

Math (6 SH) (At least 1 MAT)

SOC _____ (___ sh) (232)
SPA _____ (___ sh)

CIS 110 (3 sh)

SPA 181 (1 sh)

CIS 115 (3 sh)

SPA 182 (1 sh)

MAT 140 (3 sh)
MAT 151 (3 sh)
MAT 155 (3 sh)
MAT 171 (3 sh)
MAT 172 (3 sh)
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Transfer Core Diploma - D10100 *
Students completing the transfer core course requirements will receive a diploma in the transfer core. The
Transfer Core Diploma is designed specifically for A.A.S. students who wish to continue their studies at a
university or for students planning to transfer without completing the Associate in Arts degree. The
Transfer Core Diploma will complete general education requirements for most bachelor degree programs
in the UNC system.
Students Must Complete a Total of 44 Semester Hours (SH) to Receive the Transfer Core Diploma.
Students must earn a “C” or better in all transferable courses. Please consult an advisor or see SCC Catalog - Course
Descriptions to ensure course transferability when selecting elective courses. The last sentence in the course
description will indicate if course is transferable. See also: KWWSZZZQFFRPPXQLW\FROOHJHVHGXFFOKWP
(search for course name and number)

Humanities/Fine Arts (12 SH - one must be a
literature course, the other three must be from two
additional subject areas)
__ ART 111 (3 sh)
__ ART 114 (3 sh)
__ ART 115 (3 sh)
__ ART 116 (3 sh)
__ ART 117 (3 sh)
__ COM 231 (3 sh)
__ DRA 111 (3 sh)
__ ENG 231 (3 sh)
__ ENG 232 (3 sh)
__ ENG 233 (3 sh)
__ ENG 241 (3 sh)
__ ENG 242 (3 sh)
__ ENG 251 (3 sh)
__ ENG 252 (3 sh)
__ ENG 261 (3 sh)
__ ENG 262 (3 sh)
__ FRE 111 (3 sh)
__ FRE 112 (3 sh)
__ HUM 110 (3 sh)
__ HUM 115 (3 sh)
__ HUM 120 (3 sh)
__ HUM 121 (3 sh)
__ HUM 130 (3 sh)
__ HUM 150 (3 sh)
__ HUM 160 (3 sh)
__ HUM 211 (3 sh)
__ MUS 110 (3 sh)
__ MUS 113 (3 sh)
__ MUS 210 (3sh)
__ PHI 210 (3 sh)
__ PHI 215 (3 sh)
__ PHI 230 (3 sh)
__ PHI 240 (3 sh)
__ REL 110 (3 sh)
__ REL 112 (3 sh)
__ REL 211 (3 sh)
__ REL 212 (3 sh)
__ REL 221 (3 sh)
__ SPA 111 (3 sh)
__ SPA 112 (3 sh)
__ SPA 211 (3 sh)
__ SPA 212 (3 sh)

Developmental English (If necessary)
__ ENG 075 ( 5 sh)*
__ ENG 085 (5 sh)*
__ ENG 095 (5 sh)*

Developmental Math (If necessary)
__ MAT 060 (4 sh)*
__ MAT 070 (4 sh)*
__ MAT 080 (4 sh)*

English Composition (6 SH)
__ ENG 111 (3 sh)
__ ENG 113 (3 sh)

Math (6 SH) (At least 1 MAT)
(CIS classes are currently approved for the Math
requirement, but that’s subject to change.)
__ CIS 110 (3 sh)
__ CIS 115 (3 sh)
__ MAT 140 (3 sh)
(Do not avoid MAT 080 if your transfer college or
program requires another math higher than MAT 140.)
__ MAT 151 (3 sh)
__ MAT 155 (3 sh)
__ MAT 171 (3 sh)
__ MAT 172 (3 sh)
__ MAT 175 (4 sh)
__ MAT 263 (3 sh)
__ MAT 271 (3 sh)
__ MAT 272 (3 sh)
__ MAT 273 (3 sh)

Social Sciences (12 SH - one must be a HIS course,
the other two must be from two additional subject
areas)
__ ECO 251 (3 sh)
__ ECO 252 (3 sh)
__ HIS 111 (3 sh)
__ HIS 112 (3 sh)
__ HIS 121 (3 sh)
__ HIS 122 (3 sh)
__ HIS 131 (3 sh)
__ HIS 132 (3 sh)
__ POL 120 (3 sh)
__ PSY 150 (3 sh)
__ PSY 241 (3 sh)
__ PSY 281 (3 sh)
__ SOC 210 (3 sh)
__ SOC 213 (3 sh)
Natural Science (8 SH)
__ BIO 111 (4 sh)
__ BIO 112 (4 sh)
__ BIO 140 (3 sh)
__ BIO 140A (1 sh)
__ CHM 131 (3 sh)
__ CHM 131A (1 sh)
__ CHM 132 (4 sh)
__ CHM 151 (4 sh)
__ CHM 152 (4 sh)
__ PHY 110 (3sh)
__ PHY 110A (1 sh)
__ PHY 151 (4 sh)
__ PHY 152 (4 sh)
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Students who have completed requirements up
through this core are eligible to receive the Transfer
Core Diploma (D10100). Make sure all necessary
paperwork has been completed.
Optional Course (Choose one)
__ ACA 111 (1 sh)
__ ACA 122 (1 sh)
Students are not required to take either of the above,
but taking one is strongly encouraged. Students
taking this course will have taken 45 hours.

Asterisk (*) Denotes hours that are required but do
not count toward the total hours required for degree
completion.

Diploma/Gainful Employment Disclosure - ED10100
Gainful Employment Disclosure as of July 1, 2011
Occupation(s) associated with program
No specific occupation
On-time graduation rate
(completing program within normal time)

n/a

Tuition and Fees

$3,107.50

Books and supplies (typical costs)

Varies

Job placement rate
(students who have completed the program)

TBA

Median loan debt

N/A
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ASSOCIATE IN GENERAL EDUCATION (AGE)
AGE - A10300
The Associate in General Education curriculum is designed for the academic enrichment of students
who wish to broaden their education with emphasis on personal interest, growth, and development.
Course work includes study in the areas of humanities and fine arts, social and behavioral sciences,
natural sciences and mathematics, and English composition.
Opportunities for the achievement of competence in reading, writing, oral communication, fundamental
mathematical skills, and the basic use of computers will be provided. Through these skills, students will
have a sound base for lifelong learning. Graduates are prepared for advancements within their field of
interest and become better qualified for a wide range of employment opportunities. All courses in the
program are college-level courses. The courses are college transfer courses; however, the degree will
NOT transfer to senior institutions.
Students Must Complete a Total of 64 Semester Hours (SH) to Receive the Associate in General Education
Degree.
This degree is intended for general knowledge only and is not recommended for students planning to
transfer to a senior institution. Students who wish to transfer to a university should major in Associate in
Arts (AA) or Associate in Science (AS).
Students must earn a “C” or better in transferable courses in order to transfer the credits to a university.

Developmental English (If necessary)
__ ENG 075 ( 5 sh)*
__ ENG 085 (5 sh)*
__ ENG 095 (5 sh)*
English Composition (6 SH)
Required
__ ENG 111 (3 sh)
Then take one (1) of the following:
__ ENG 112 (3 sh)
__ ENG 113 (3 sh)
__ ENG 114 (3 sh)
Humanities/Fine Arts (3 SH)
__ ART 111 (3 sh)
__ ART 114 (3 sh)
__ ART 115 (3 sh)
__ ART 116 (3 sh)
__ ART 117 (3 sh)
__ ENG 231 (3 sh)
__ ENG 232 (3 sh)
__ ENG 233 (3 sh)
__ ENG 241 (3 sh)
__ ENG 242 (3 sh)
__ ENG 251 (3 sh)
__ ENG 252 (3 sh)
__ ENG 261 (3 sh)

Social Sciences (3 SH)
__ ECO 251 (3 sh)
__ ECO 252 (3 sh)
__ HIS 111 (3 sh)
__ HIS 112 (3 sh)
__ HIS 121 (3 sh)
__ HIS 122 (3 sh)
__ HIS 131 (3 sh)
__ HIS 132 (3 sh)
__ POL 120 (3 sh)
__ PSY 150 (3 sh)
__ PSY 241 (3 sh)
__ PSY 281 (3 sh)
__ SOC 210 (3 sh)
__ SOC 213 (3 sh)
Developmental Math (If necessary)
__ MAT 060 (4 sh)*
__ MAT 070 (4 sh)*
__ MAT 080 (4 sh)*
Math/Natural Science (3 SH)
( Do not avoid MAT 080 if your program requires
another math higher than MAT 140)
__ BIO 111 (4 sh)
__ BIO 112 (4 sh)
__ BIO 140 (3 sh)
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Electives (48 SH -- Elective hours may be fulfilled
by taking any of the college transfer courses listed
on this worksheet, including the ones listed below.)
__ ACA ___ (1 sh)
__ ACC 120 (4 sh)
__ ACC 121 (4 sh)
__ ART ___ (__sh)
__ BUS ___ (__sh) (110, 115, 137,
228)
__ BIO ___ (__sh) (163, 165, 166)
__ CHM ___ (__sh)
__ CIS 110 (3 sh)
__ CIS 115 (3 sh)
__ CJC ___ (3 sh) (111, 121, 141)
__ CSC____ (3 sh) (134, 139, 151)
__ CTS 115 (3 sh)
__ EDU ___ (3 sh) (146, 221)
__ ECO ___ (__sh)
__ ENG ___ (__sh) (132,134,253,272)
__ HEA ___ (__sh)
__ HIS ___ (__sh) (165, 221, 226,
236, 262)
__ HUM ___ (__sh)
__ MAT ___ (__sh)
__ MUS ___ (__sh)
__ PED ___ (_ sh)(120,121,125,128,
143,147,148,150)

__ ENG 262 (3 sh)
__ HUM 110 (3 sh)
__ HUM 115 (3 sh)
__ HUM 120 (3 sh)
__ HUM 121 (3 sh)
__ HUM 130 (3 sh)
__ HUM 150 (3 sh)
__ HUM 160 (3 sh)
__ HUM 211 (3 sh)
__ MUS 110 (3 sh)
__ MUS 113 (3 sh)
__ PHI 210 (3 sh)
__ PHI 215 (3 sh)
__ PHI 230 (3 sh)
__ PHI 240 (3 sh)
__ REL 110 (3 sh)
__ REL 112 (3 sh)
__ REL 211 (3 sh)
__ REL 212 (3 sh)
__ REL 221 (3 sh)
__ SPA 111 (3 sh)
__ SPA 112 (3 sh)
__ SPA 211 (3 sh)
__ SPA 212 (3 sh)

__ BIO 140A (1 sh)
__ CIS 110 (3 sh)
__ CIS 115 (3 sh)
__ CHM 131 (3 sh)
__ CHM 131A (1 sh)
__ CHM 132 (4 sh)
__ CHM 151 (4 sh)
__ CHM 152 (4 sh)
__ MAT 140 (3 sh)
__ MAT 151 (3 sh)
__ MAT 155 (3 sh)
__ MAT 171 (3 sh)
__ MAT 172 (3 sh)
__ MAT 175 (4 sh)
__ MAT 263 (3 sh)
__ MAT 271 (3 sh)
__ MAT 272 (3 sh)
__ MAT 273 (3 sh)
__ PHY 110 (3sh)
__ PHY 110A (1 sh)
__ PHY 151 (4 sh)
__ PHY 152 (4 sh)

__ PHI ___ (__sh)
__ PHY____ (__sh)
__ POL ___ (__sh)
__ PSY ___ (_ sh)(231,263)
__ REL ___ (__sh)
__ SOC ___ (_ sh)(225,232,242)
__ SPA ___ (_ sh)(161,221)
__ SPA 181 (1 sh)
__ SPA 182 (1 sh)

Asterisk (*) Denotes hours that are required but do
not count toward the total hours required for
degree completion.

Other required (1 SH)
ACA 111 (1 sh) OR
ACA 122 (1 sh)
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ASSOCIATE IN SCIENCE (AS)
AS - A10400
The Associate in Science degree is a good choice for future architecture, engineering, math, science
(biology, chemistry, physics, etc.) or technical (computer science) majors.
The College faculty and counseling staff will work closely with students to plan their transfer programs.
The courses in the program are designed to transfer to most private colleges and all colleges in the
University of North Carolina System (senior institutions). Some SCC courses may not meet general
education core requirements. Therefore, students should work closely with their advisors when
registering for courses and planning their futures. If a student has an Associate in Science (A.S.) degree
and at least a 2.0 grade point average, he or she will be considered for transfer by the senior institution.
If the student meets minimum admission requirements for the UNC System, he or she may transfer
before completing the A.S. degree; however, completing the A.S. degree with at least a 2.0 grade point
average will increase transferability to the student’s college of choice.
Upon successful completion of this program, the student should be able to:


Express communications skills by writing and/or speaking effectively in a variety of modes
(including research projects).



Demonstrate problem-solving abilities by use of critical thinking and reasoning skills.



Demonstrate science and math competencies.



Identify and describe the different values held by a variety of individuals, institutions, and
cultures.



Demonstrate research and documentation skills by completing research projects using research
materials and appropriate documentation styles and formats.



Demonstrate a working knowledge of computing concepts, components, and basic office
applications.
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Students Must Complete a Total of 65 Semester Hours (SH) to receive the Associate in Science Degree.
Students must earn a “C” or better in all transferable courses.
Please consult an advisor or see SCC Catalog - Course Descriptions to ensure course transferability when
selecting elective courses. The last sentence in the course description will indicate if course is
transferable. See also: http://www.nccommunitycolleges.edu/ccl.htm (search for course name and
number)
Developmental Math (If necessary)
__ MAT 060*
__ MAT 070*
__ MAT 080*

Developmental English (If necessary)
__ ENG 075*
__ ENG 085*
__ ENG 095*

Math (6 SH) One of the following is required:
__ MAT 171 (3 sh)
__ MAT 175 (4 sh)
__ Plus one of the following:
__ CIS 115 (3 sh)
__ MAT 151 (3 sh)
__ MAT 155 (3 sh)
__ MAT 172 (3 sh)
__ MAT 263 (3 sh)
__ MAT 271 (3 sh)
__ MAT 272 (3 sh)
__ MAT 273 (3 sh)

English Comp (6 SH)
__ ENG 111 (3 sh)
__ ENG 113 (3 sh)

Social Sciences (9 SH - one must be a HIS
course, the other two must be from two additional
subject areas)
__ ECO 251 (3 sh)
__ ECO 252 (3 sh)
__ HIS 111 (3 sh)
__ HIS 112 (3 sh)
__ HIS 121 (3 sh)
__ HIS 122 (3 sh)
__ HIS 131 (3 sh)
__ HIS 132 (3 sh)
__ POL 120 (3 sh)
__ PSY 150 (3 sh)
__ PSY 241 (3 sh)
__ PSY 281 (3 sh)
__ SOC 210 (3 sh)
__ SOC 213 (3 sh)
Math/Natural Science (6 SH)
__ BIO 111 (4 sh)
__ BIO 112 (4 sh)
__ BIO 140 (3 sh)
__ BIO 140A (1 sh)
__ CHM 131 (3 sh)
__ CHM 131A (1 sh)
__ CHM 132 (4 sh)
__ CHM 151 (4 sh)
__ CHM 152 (4 sh)
__ CIS 115 (3 sh)
__ MAT 151 (3 sh)
__ MAT 155 (3 sh)
__ MAT 171 (3 sh)
__ MAT 172 (3 sh)
__ MAT 175 (4 sh)
__ MAT 263 (3 sh)
__ MAT 271 (3 sh)
__ MAT 272 (3 sh)
__ MAT 273 (3 sh)
__ PHY 110 (3 sh)
__ PHY 110A (1 sh)
__ PHY 151 (4 sh)
__ PHY 152 (4 sh)

Humanities/Fine Arts (9 SH - one must be a
literature course, the other two must be from two
additional subject areas)
__ ART 111 (3 sh)
__ ART 114 (3 sh)
__ ART 115 (3 sh)
__ ART 116 (3 sh)
__ ENG 231 (3 sh)
__ ENG 232 (3 sh)
__ ENG 233 (3 sh)
__ ENG 241 (3 sh)
__ ENG 242 (3 sh)
__ ENG 251 (3 sh)
__ ENG 252 (3 sh)
__ ENG 261 (3 sh)
__ ENG 262 (3 sh)
__ HUM 110 (3 sh)
__ HUM 115 (3 sh)
__ HUM 120 (3 sh)
__ HUM 121 (3 sh)
__ HUM 130 (3 sh)
__ HUM 150 (3 sh)
__ HUM 160 (3 sh)
__ HUM 211 (3 sh)
__ MUS 110 (3 sh)
__ MUS 113 (3 sh)
__ PHI 210 (3 sh)
__ PHI 215 (3 sh)
__ PHI 230 (3 sh)
__ PHI 240 (3 sh)
__ REL 110 (3 sh)
__ REL 112 (3 sh)
__ REL 211 (3 sh)
__ REL 212 (3 sh)
__ REL 221 (3 sh)
__ SPA 111 (3 sh)
__ SPA 112 (3 sh)
__ SPA 211 (3 sh)
__ SPA 212 (3 sh
Other required (4 SH) One of the following is
required
__ ACA 122 (1 sh)
Plus the following
__ CIS 110 (3 sh)

Natural Science (8 SH – must be a sequence)
__ BIO 111 (4 sh)
__ BIO 112 (4 sh)
__ CHM 131 (3 sh)
__ CHM 131A (1 sh)
__ CHM 132 (4 sh)
__ CHM 151 (4 sh)
__ CHM 152 (4 sh)
__ PHY 151 (4 sh)
__ PHY 152 (4 sh)
Elective Courses (17 SH, 14 hours must be in
math, science, or computer science)
__ BIO 111 (4 sh)
__ BIO 112 (4 sh)
__ BIO 140 (3 sh)
__ BIO 140A (1 sh)
__ CHM 131 (3 sh)
__ CHM 131 (1 sh)
__ CHM 132 (3 sh)
__ CHM 151 (4 sh)
__ CHM 152 (4 sh)
__ CIS 115 (3 sh)
__ MAT 151 (3 sh)
__ MAT 171 (3 sh)
__ MAT 172 (3 sh)
__ MAT 175 (4 sh)
__ MAT 263 (3 sh)
__ MAT 271 (3 sh)
__ MAT 272 (3 sh)
__ MAT 273 (3 sh)
__ PHY 110 (3 sh)
__ PHY 110A (1 sh)
__ PHY 151 (4 sh)
__ PHY 152 (4 sh)
The remaining three (3) hours may be fulfilled by
taking any college transfer course listed elsewhere
on this worksheet including math, science, and
computer science or any of the classes listed
below.
__ ACC ___ (4 sh)(120, 121)
__ BIO ___ (__sh)(163, 165, 166)
__ CJC ___ (3 sh)(111, 121, 141)
__ CSC ___ (3 sh)(134, 139, 151)
__ CTS 115 (3 sh)
__ EDU____ (3 sh)(146, 221)
__ ENG ___ (_ sh)(132,134)
__ HIS ___ (__sh)(165, 221, 226, 236, 262)
__ PED ___ (sh)(111,120,121,125,
128,143,147,148,150)
__ PSY ___ (_ sh)(231,263)
__ SOC ___ (3 sh)(225,232,242)
__ SPA ___ (____)(161,221)
Asterisk (*) Denotes hours that are required but do
not count toward the total hours required for
degree completion.
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BIOMEDICAL EQUIPMENT TECHNOLOGY (BMET)
Associate in Applied Science - A50100
The Biomedical Equipment Technology curriculum prepares individuals to install, operate, troubleshoot,
and repair sophisticated devices and instrumentation used in the health care delivery system. Emphasis
is placed on preventive and safety inspections to ensure biomedical equipment meets local and national
safety standards.
Coursework provides a strong foundation in mathematics, physics, electronics, chemistry, anatomy,
physiology, and troubleshooting techniques. People skills are very important as well as the ability to
communicate both in written and oral form. A biomedical equipment technician is a problem solver.
Graduates should qualify for employment opportunities in hospitals, clinics, clinical laboratories, shared
service organizations, and manufacturers field service. With an A.A.S. degree and two years of
experience, an individual should be able to become a certified Biomedical Equipment Technician.
Upon successful completion of this program, the student should be able to:


Demonstrate an understanding of the role of a Biomedical Equipment Technician in the patient
care environment.



Demonstrate an understanding of modern techniques used to perform preventive maintenance
and safety inspections on patient care equipment.



Demonstrate an understanding of documenting, reporting, and tracking patient care equipment as
required by the Authority Having Jurisdiction (AHJ).



Demonstrate proper troubleshooting techniques when dealing with a variety of patient care
equipment.



Demonstrate the ability to verbally troubleshoot patient care equipment through proper
communication with other health care professionals.



Demonstrate the ability to navigate a piece of patient care equipment by use of a manufacturer’s
service manual.



Demonstrate the proper use of common test equipment.



Demonstrate a working knowledge of computing concepts, components, and basic office
applications.



Demonstrate computer and networking competencies as appropriate to medical equipment.

* Programs marked with an asterisk (*) are available online.
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Course
Title
Course Category
Fall Semester (first year)
ACA-111
College Student Success
Other
BIO-161
Introduction to Human Biology
Major
ELC-131
DC/AC Circuit Analysis
Major
BMT-111
Introduction to Biomedical Field
Major
CIS-110
Introduction to Computers
Major

Class
1
3
4
1
2

Hours per Week
Lab
Exp
Credit Hours
0
0
1
0
0
3
3
0
5
0
0
1
2
0
3

Spring Semester (first year)
ENG-111
Expository Writing
MAT-121
Algebra/Trigonometry I
or
MAT-171
Precalculus Algebra
ELN-133
Digital Electronics
ELN-131
Semiconductor Applications

Major
General

Class
3
2

Lab
0
2

Exp
0
0

Credit Hours
3
3

Major
Major
Major

3
3
3

0
3
3

0
0
0

3
4
4

Summer Semester (first year)
Social Science Elective
Humanities Elective
ENG-114
Professional Research & Reporting

General
Other
General

Class
0
0
3

Lab
0
0
0

Exp
0
0
0

Credit Hours
3
3
3

General
Major
Major
Major

Class
2
3
3
2

Lab
3
6
2
2

Exp
0
0
0
0

Credit Hours
3
6
4
3

Major

1

4

0

3

Major
Major
Major
Major
Major

Class
2
2
1
0
1

Lab
2
3
4
0
0

Exp
0
0
0
20
0

Credit Hours
3
3
3
2
1

Fall Semester (second year)
CET-111
Computer Upgrade/Repair I
BMT-212
BMET Instrumentation I
BMT-223
Imaging Tech. /Laser Fundamentals
NET-110
Networking Concepts
or
NET-125
Networking Basics
Spring Semester (second year)
BMT-112
Hospital Safety Standards
BMT-213
BMET Instrumentation II
BMT-225
Biomedical Trouble Shooting
COE-112
Co-Op Work Experience I
COE-115
Work Experience Seminar I

Please see your advisor for complete details.
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Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies
HUM 160 Introduction to Film
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz
MUS 113 American Music
MUS 210 History of Rock Music
MUS 211 History of Country Music
REL 110 World Religions
REL 112 Western Religions
REL 211 Intro to Old Testament
REL 212 Intro to New Testament
REL 221 Religion in America
SPA 141 Culture and Civilization

ADDITIONAL INFORMATION: Applicants should be aware that some clinical affiliates require that students
submit an acceptable criminal background check and/or drug screening prior to participation in a clinical
component at that site. Students are responsible for paying any costs associated with meeting this clinical site
requirement. Progress toward graduation may be jeopardized by any inability to complete the clinical portion of
the Biomedical Equipment Technology program.
BACKGROUND CHECKS / DRUG SCREENING: Applicants accepted for admission to health services
programs at Stanly Community College are required to complete a criminal background check, drug screening,
and possibly a finger print check after notification of acceptance and prior to participation in on-site clinical
training. Based on the results of the checks, hospitals or clinical affiliates where the student will participate in onsite training may deny access to their facility resulting in the student’s inability to complete the clinical portion of
training. Students unable to complete the clinical portion of his or her training will be unable to progress in the
program. Students are responsible for paying all costs associated with this requirement.
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BUSINESS ADMINISTRATION (BUS)
Associate in Applied Science - A25120 *
The Business Administration curriculum is designed to introduce students to the various aspects of the
free enterprise system. Students will be provided with a fundamental knowledge of business functions
and processes and an understanding of business organizations in today’s global economy.
Coursework includes business concepts such as accounting, business law, economics, management, and
marketing. Skills related to the application of these concepts are developed through the study of
computer applications, communication, team building, and decision making.
Through these skills, students will have a sound business education base for lifelong learning. Graduates
are prepared for employment opportunities in government agencies, financial institutions, and large to
small business or industry.
Upon successful completion of this program, the student should be able to:


Apply microeconomic and macroeconomic concepts as a basis for understanding our economy.



Use mathematics and problem-solving methods as a systematic method of problem solving.



Demonstrate effective oral and written communication skills as a means to accomplish
organizational objectives in the business environment.



Utilize microcomputer software to develop, modify, reproduce, and present data as a basis for
analysis and decision making.



Understand and apply the planning, organizing, directing, and controlling functions of
management.



Use effective financial management techniques including a business plan.



Analyze and develop organizational strategies.



Demonstrate a working knowledge of computing concepts, components, and basic office
applications.

* Programs marked with an asterisk (*) are available online.
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Course
Title
Course Category
Fall Semester (first year)
ACA-111
College Student Success
Other
ACC-120
Principles of Financial Accounting
Major
BUS-110
Introduction to Business
Major
CIS-110
Introduction to Computers
Major
ENG-111
Expository Writing
General
Spring Semester (first year)
ACC-121
Principles of Managerial Accounting
BUS-115
Business Law I
BUS-240
Business Ethics
ENG-113
Literature-Based Research
or
ENG-114
Professional Research & Reporting
MAT-140
Survey of Mathematics
or
MAT-171
Precalculus Algebra
Summer Semester (first year)
Humanities Elective
Social/Behavioral Science Elective
Fall Semester (second year)
ACC-149
Intro to ACC Spreadsheets
BUS-137
Principles of Management
COE-112
Co-Op Work Experience I
ECO-251
Principles of Microeconomics
or
ECO-252
Principles of Macroeconomics
Business Elective
CIS Elective
Spring Semester (second year)
ACC-131
Federal Income Taxes
BUS-153
Human Resource Management
COE-122
Co-Op Work Experience II
BUS-260
Business Communication
MKT-120
Principles of Marketing

Class
1
3
3
2
3

Hours per Week
Lab
Exp
Credit Hours
0
0
1
2
0
4
0
0
3
2
0
3
0
0
3

Major
Major
Major
Major

Class
3
3
3
3

Lab
2
0
0
0

Exp
0
0
0
0

Credit Hours
4
3
3
3

General
General

3
3

0
0

0
0

3
3

Major

3

0

0

3

General
General

Class
0
0

Lab
0
0

Exp
0
0

Credit Hours
3
3

Major
Major
Major
Major

Class
1
3
0
3

Lab
2
0
0
0

Exp
0
0
20
0

Credit Hours
2
3
2
3

Major
Major

3
0
0

0
0
0

0
0
0

3
3
2 or 3

Major
Major
Major
Major
Major

Class
2
3
0
3
3

Lab
2
0
0
0
0

Exp
0
0
20
0
0

Credit Hours
3
3
2
3
3

Note: English and mathematics courses may require prep courses (those courses numbered below 100) dependent
on placement test scores. It may, therefore, require more than two years to complete the associate degree
requirements. Please check with your advisor for details.
BUS/MKT/COE Electives
BUS 121 Business Math
BUS 125 Personal Finance
BUS 139 Entrepreneurship I
BUS 245 Entrepreneurship II
BUS 151 People Skills
BUS 217 Employment Law and Regulations
BUS 230 Small Business Management

BUS 234 Training and Development
BUS 235 Performance Management
BUS 238 Integrated Management
BUS 253 Leadership and Management Skills
BUS 255 Organizational Behavior in Business
MKT 221 Consumer Behavior
MKT 223 Customer Service
COE 112 Co-op Work Experience I
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COE 113 Co-op Work Experience I
COE 121 Co-op Work Experience II
COE 122 Co-op Work Experience II

REL 110
REL 112
REL 211
REL 212
REL 221
SPA 141

CIS Electives
DBA 110 Database Concepts
CTS 125 Presentation Graphics
WEB 110 Internet/Web Fundamentals

World Religions
Western Religions
Intro to Old Testament
Intro to New Testament
Religion in America
Culture and Civilization

Social/Behavioral Science Electives
HIS 111 World Civilizations I
HIS 112 World Civilizations II
HIS 121 Western Civilization I
HIS 122 Western Civilization II
HIS 131 American History I
HIS 132 American History II
HIS 164 History of Sports
HIS 165 Twentieth-Century World
HIS 221 African-American History
HIS 236 North Carolina History
POL 120 American Government
POL 210 Comparative Government
POL 220 International Relations
PSY 150 General Psychology
SOC 210 Introduction to Sociology
SOC 213 Sociology of the Family
SOC 232 Social Context of Aging

Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies
HUM 160 Introduction to Film
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz
MUS 113 American Music
MUS 210 History of Rock Music
MUS 211 History of Country Music

Business Administration Diploma Option - D25120 *
Students completing the following courses will receive a diploma in Business Administration:
Course
Title
Course Category
Fall Semester (first year)
ACC-120
Principles of Financial Accounting
Major
CIS-110
Introduction to Computers
Major
ENG-111
Expository Writing
Major
BUS-137
Principles of Management
Major
ECO-251
Principles of Microeconomics
Major
or
ECO-252
Principles of Macroeconomics
Business Elective
Major
Spring Semester (first year)
ACC-131
Federal Income Taxes
ACC-149
Intro to Acc Spreadsheets
BUS-115
Business Law I
MKT-120
Principles of Marketing
MAT-140
Survey of Mathematics
or
MAT-171
Precalculus Algebra

Class
3
2
3
3
3

Hours per Week
Lab
Exp
Credit Hours
2
0
4
2
0
3
0
0
3
0
0
3
0
0
3

3
0

0
0

0
0

3
0

Major
Major
Major
Major
Major

Class
2
1
3
3
3

Lab
2
2
0
0
0

Exp
0
0
0
0
0

Credit Hours
3
2
3
3
3

Major

3

0

0

3
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BUS/COE Electives
BUS 110 Introduction to Business
BUS 121 Business Math
BUS 139 Entrepreneurship I
BUS 151 People Skills
BUS 230 Small Business Management
BUS 245 Entrepreneurship II
COE 113 Co-Op Work Experience I

Diploma/Gainful Employment Disclosure - ED25120
Gainful Employment Disclosure as of July 1, 2011
Occupation(s) associated with program
Loan Officers - 13-2072.00
Retail Sales Managers - 41-1011.00
On-time graduation rate
(completing program within normal time)

0%

Tuition and Fees

$2,575.50

Books and supplies
(typical costs)

$2,365.11

Job placement rate
(students who have completed the program)

TBA

Median loan debt

N/A

Business Administration Certificate Option - C25120 *
Students completing the following courses will receive a certificate in Business Administration:
Course
Title
Course Category
Fall Semester (first year)
ACC-120
Principles of Financial Accounting
Major
BUS-110
Introduction to Business
Major
BUS-115
Business Law I
Major
BUS-137
Principles of Management
Major
ECO-251
Principles of Microeconomics
Major

Hours per Week
Class Lab
Exp
Credit Hours
3
2
0
4
3
0
0
3
3
0
0
3
3
0
0
3
3
0
0
3

or

ECO-252

Principles of Macroeconomics

3

0

0

3

Small Business Entrepreneurship Certificate - C25120E *
Students completing the following courses will receive a certificate in Small Business Entrepreneurship:
Course
Title
Course Category
Fall Semester (first year)
ACC-120
Principles of Financial Accounting
Major
BUS-110
Introduction to Business
Major
BUS-115
Business Law I
Major
BUS-139
Entrepreneurship I
Major
BUS-245
Entrepreneurship II
Major
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Class
3
3
3
3
3

Hours per Week
Lab
Exp
Credit Hours
2
0
4
0
0
3
0
0
3
0
0
3
0
0
3

COMPUTER ENGINEERING TECHNOLOGY (CET)
Associate in Applied Science - A40160
The Computer Engineering Technology curriculum provides the skills required to install, service, and
maintain computers, peripherals, wired and wireless networks, and microprocessor and computer
controlled equipment. It includes training in both hardware and software with emphasis on operating
systems concepts, data security, and data recovery.
Coursework includes mathematics, physics, electronics, digital circuits, and programming with emphasis
on the operation, use, and interfacing of memory and devices to the CPU. Additional topics may include
communications, networks, operating systems, programming languages, Internet configuration and
design, and industrial applications.
Graduates should qualify for employment opportunities in electronics technology, computer service,
computer networks, server maintenance, programming, and other areas requiring knowledge of
electronic and computer systems. Graduates may also qualify for certification in electronics, computers,
or networks.
Upon successful completion of this program, the student should be able to:


Demonstrate an understanding of basic electronic components, semiconductors devices, and
digital integrated circuits in various electronic systems.



Use basic test equipment and measuring instruments in troubleshooting equipment.



Demonstrate an understanding of the administration and support of Local Area Network systems.



Troubleshoot, upgrade, and repair personal computers and peripheral devices.



Demonstrate a proficient understanding of Windows operating systems for the purpose of
technical support and repair/upgrade of personal computers.



Demonstrate a proficient understanding of the concepts of data recovery and data wiping.



Demonstrate a working knowledge of computing concepts, components, and basic office
applications.



Pass industry certifications related to the current operating system and networking technologies.



Demonstrate effective oral and written communication skills.

* Programs marked with an asterisk (*) are available online.
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Course
Title
Fall Semester (first year)
Humanities
ACA-111
College Student Success
CIS-110
Introduction to Computers
DFT-151
CAD I
ELC-131
DC/AC Circuit Analysis
SEC-110
Security Concepts

Course Category
Major
Other
Major
Major
Major
Major

Class
0
1
2
2
4
3

Hours per Week
Lab
Exp
Credit Hours
0
0
0
0
1
0
0
3
2
0
3
3
0
5
3
0
3
0

Major
Major
Major
Major
Major

Class
2
3
3
3
2

Lab
3
0
3
3
2

Exp
0
0
0
0
0

Credit Hours
3
3
4
4
3

Major

3

0

0

3

Major
Major

Class
3
2

Lab
3
2

Exp
0
0

Credit Hours
4
3

General

3
0

0
0

0
0

3
0

Fall Semester (second year)
CET-111
Computer Upgrade/Repair I
NOS-130
Windows Single User
Social Science Elective
PHY-131
Physics-Mechanics
Electives from List

Major
Major
General
Major
Major

Class
2
2
3
3
0

Lab
3
2
0
2
0

Exp
0
0
0
0
0

Credit Hours
3
3
3
4
3

Spring Semester (second year)
CSC-139
Visual BASIC Programming
CET-211
Computer Upgrade/Repair II
NET-110
Networking Concepts
Humanities Elective
ENG-114
Professional Research & Reporting

Major
Major
Major
Other
Major

Class
2
2
2
0
3

Lab
3
3
2
0
0

Exp
0
0
0
0
0

Credit Hours
3
3
3
3
3

Spring Semester (first year)
NOS-110
Operating Systems Concepts
ENG-111
Expository Writing
ELN-131
Semiconductor Applications
ELN-133
Digital Electronics
MAT-121
Algebra/Trigonometry I
or
MAT-171
Precalculus Algebra
Summer Semester (first year)
ELN-232
Introduction to Microprocessors
MAT-122
Algebra/Trigonometry II
or
MAT-172
Precalculus Trigonometry
Electives from list

Note: English and mathematics courses may require prep courses (those courses numbered below 100) dependent
on placement test scores. It may, therefore, require more than two years to complete the associate degree
requirements. MAT 171 and MAT 172 should be taken by students desiring to transfer to a four-year institution.
Please check with your advisor for details.
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* Students will select 5 credit hours from the following list of courses:
MUS 210
MUS 211
REL 110
REL 112
REL 211
REL 212
REL 221
SPA 141

CET 110 Introduction to CET
CTS 217 Computer Train/Support
COE 111 Co-op Work Experience I
COE 112 Co-op Work Experience II
COE 121 Co-op Work Experience II
ELC 116 Telecom Cabling
NET 113 Home Automation Systems
NET 125 Networking Basics
NET 175 Wireless Technology

History of Rock Music
History of Country Music
World Religions
Western Religions
Intro to Old Testament
Intro to New Testament
Religion in America
Culture and Civilization

Social/Behavioral Science Electives
HIS 111 World Civilizations I
HIS 112 World Civilizations II
HIS 121 Western Civilization I
HIS 122 Western Civilization II
HIS 131 American History I
HIS 132 American History II
HIS 164 History of Sports
HIS 165 Twentieth-Century World
HIS 221 African-American History
HIS 236 North Carolina History
POL 120 American Government
POL 210 Comparative Government
POL 220 International Relations
PSY 150 General Psychology
SOC 210 Introduction to Sociology
SOC 213 Sociology of the Family
SOC 232 Social Context of Aging

Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies
HUM 160 Introduction to Film
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz
MUS 113 American Music

CET Certificate Option - C40160
Students completing the following courses will receive a certificate in Computer Engineering Technology:
Course
Title
Fall Semester (first year)
CET-111
Computer Upgrade/Repair I
CET-211
Computer Upgrade/Repair II
CIS-110
Introduction to Computers
NET-110
Networking Concepts
NOS-110
Operating Systems Concepts
NOS-130
Windows Single User

Course Category
Major
Major
Major
Major
Major
Major
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Hours per Week
Class Lab
Exp
Credit Hours
2
3
0
3
2
3
0
3
2
2
0
3
2
2
0
3
2
3
0
3
2
2
0
3

COMPUTER INFORMATION TECHNOLOGY (CIT)
Associate in Applied Science - A25260*
The Computer Information Technology curriculum is designed to prepare graduates for employment
with organizations that use computers to process, manage, and communicate information. This is a
flexible curriculum that can be customized to meet community information systems’ needs.
Coursework will develop a student’s ability to communicate complex technical issues related to
computer hardware, software, and networks in a manner that computer users can understand. Classes
cover computer operations and terminology, operating systems, database, networking, security, and
technical support. Graduates should qualify for employment in entry-level positions with businesses,
educational systems, and governmental agencies which rely on computer systems to manage
information. Graduates should be prepared to sit for industry-recognized certification exams.
Upon successful completion of this program, the student should be able to:


Utilize latest system software in the marketplace.



Show competency in software applications such as word processing, spreadsheets, databases, and
business presentations.



Demonstrate proficiency in current computer technology including programming, networking
capabilities, systems maintenance and troubleshooting, and support and training.



Demonstrate effective oral and written communication skills.



Qualify for a wide variety of computer-related entry-level positions that provide opportunities for
advancement with increasing experience and ongoing training.



Exhibit his or her knowledge of soft skills in the workplace.



Display hands-on learning for computer upgrade and repair as well as application software.

* Programs marked with an asterisk (*) are available online.
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Course
Title
Course Category
Fall Semester (first year)
ACA-111
College Student Success
Other
CIS-110
Introduction to Computers
Major
CIS-115
Intro to Programming & Logic
Major
CTS-115
Information Systems Bus. Concepts
Major
ENG-111
Expository Writing
General
OST-131
Keyboarding
Major

Hours per Week
Class Lab
Exp
Credit Hours
1
0
0
1
2
2
0
3
2
3
0
3
3
0
0
3
3
0
0
3
1
2
0
2

Spring Semester (first year)
CTS-130
Spreadsheet
ENG-114
Professional Research & Reporting
NOS-110
Operating Systems Concepts
WEB-110
Internet/Web Fundamentals
Social Science Elective

Major
General
Major
Major
General

Class
2
3
2
2
0

Lab
2
0
3
2
0

Exp
0
0
0
0
0

Credit Hours
3
3
3
3
3

Summer Semester (first year)
CTS-125
Presentation Graphics
NOS-130
Windows Single User

Major
Major

Class
2
2

Lab
2
2

Exp
0
0

Credit Hours
3
3

Fall Semester (second year)
CTS-285
Systems Analysis & Design
NOS-230
Windows Administration I
SEC-110
Security Concepts
Humanities Elective
Technical Elective

Major
Major
Major
General
Major

Class
3
2
3
0
0

Lab
0
2
0
0
0

Exp
0
0
0
0
0

Credit Hours
3
3
3
3
2 or 3

Major
Major
Major
General
Major

Class
2
1
2
3
2

Lab
3
4
3
0
2

Exp
0
0
0
0
0

Credit Hours
3
3
3
3
3

Major

1

4

0

3

Spring Semester (second year)
CTS-120
Hardware/Software Support
CTS-289
System Support Project
DBA-110
Database Concepts
MAT-140
Survey of Mathematics
NET-110
Networking Concepts
or
NET-125
Networking Basics

Note: English and mathematics courses may require prep courses (those courses numbered below 100) dependent
on placement test scores. It may, therefore, require more than two years to complete the associate degree
requirements. Please check with your advisor for details.
Electives
ACC 120 Principles of Financial Accounting
ACC 122 Principles of Financial Accounting II
ACC 150 Accounting Software Applications
BUS 110 Introduction to Business
BUS 137 Principles of Management
CIS 161 DTP Proofreading & Editing
COE 111 Co-Op Work Experience I
COE 121 Co-Op Work Experience II
CSC 139 Visual BASIC Programming
GRD 110 Typography I
GRD 151 Computer Design Basics
OST 132 Keyboard Skill Building

OST 136 Word Processing
OST 164 Text Editing Applications
OST 236 Adv Word/Information Proc
Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
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Social/Behavioral Science Electives
HIS 111 World Civilizations I
HIS 112 World Civilizations II
HIS 121 Western Civilization I
HIS 122 Western Civilization II
HIS 131 American History I
HIS 132 American History II
HIS 164 History of Sports
HIS 165 Twentieth-Century World
HIS 221 African-American History
HIS 236 North Carolina History
POL 120 American Government
POL 210 Comparative Government
POL 220 International Relations
PSY 150 General Psychology
SOC 210 Introduction to Sociology
SOC 213 Sociology of the Family
SOC 232 Social Context of Aging

ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies
HUM 160 Introduction to Film
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz
MUS 113 American Music
MUS 210 History of Rock Music
MUS 211 History of Country Music
REL 110 World Religions
REL 112 Western Religions
REL 211 Intro to Old Testament
REL 212 Intro to New Testament
REL 221 Religion in America
SPA 141 Culture and Civilization

CIT Diploma Option - D25260*
Students completing the following courses will receive a diploma in Computer Information Technology:
Course
Title
Course Category
Fall Semester (first year)
ACA-111
College Student Success
Major
CIS-110
Introduction to Computers
Major
CTS-115
Information Systems Bus. Concepts
Major
CTS-120
Hardware/Software Support
Major
CTS-125
Presentation Graphics
Major
CTS-130
Spreadsheet
Major
DBA-110
Database Concepts
Major
ENG-111
Expository Writing
Major
ENG-114
Professional Research & Reporting
Major
NET-110
Networking Concepts
Major
NOS-110
Operating Systems Concepts
Major
NOS-130
Windows Single User
Major
WEB-110
Internet/Web Fundamentals
Major
Technical elective
Major
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Hours per Week
Class Lab
Exp
Credit Hours
1
0
0
1
2
2
0
3
3
0
0
3
2
3
0
3
2
2
0
3
2
2
0
3
2
3
0
3
3
0
0
3
3
0
0
3
2
2
0
3
2
3
0
3
2
2
0
3
2
2
0
3
0
0
0
2 or 3

CIT Diploma Option— Microsoft Applications - D25260M*
Students completing the following courses will receive a diploma in Microsoft Applications:
Course
Title
Course Category
Fall Semester (first year)
ACA-111
College Student Success
Other
CIS-110
Introduction to Computers
Major
CTS-115
Information Systems Bus. Concepts
Major
ENG-111
Expository Writing
General
OST-131
Keyboarding
Major
SEC-110
Security Concepts
General

Hours per Week
Class Lab
Exp
Credit Hours
1
0
0
1
2
2
0
3
3
0
0
3
3
0
0
3
1
2
0
2
3
0
0
3

Spring Semester (first year)
CTS-120
Hardware/Software Support
CTS-130
Spreadsheet
DBA-110
Database Concepts
ENG-114
Professional Research & Reporting
NOS-110
Operating Systems Concepts
OST-136
Word Processing

Major
Major
Major
Major
Major
Major

Class
2
2
2
3
2
2

Lab
3
2
3
0
3
2

Exp
0
0
0
0
0
0

Credit Hours
3
3
3
3
3
3

Major
Major

Class
2
2

Lab
2
2

Exp
0
0

Credit Hours
3
3

Summer Semester (first year)
CTS-125
Presentation Graphics
WEB-110
Internet/Web Fundamentals

CIT Diploma Option - MS Applications & Business Accounting - D25260A *
Students completing the following courses will receive a diploma in MS Apps. & Business Accounting:
Course
Title
Course Category
Fall Semester (first year)
ACA-111
College Student Success
Other
ACC-120
Principles of Financial Accounting
Major
CIS-110
Introduction to Computers
Major
CTS-115
Information Systems Bus. Concepts
Major
ENG-111
Expository Writing
Major
SEC-110
Security Concepts
Major

Class
1
3
2
3
3
3

Hours per Week
Lab
Exp
Credit Hours
0
0
1
2
0
4
2
0
3
0
0
3
0
0
3
0
0
3

Major

3

0

0

3

Spring Semester (first year)
ACC-150
Accounting Software Applications
CTS-120
Hardware/Software Support
CTS-130
Spreadsheet
DBA-110
Database Concepts
ENG-114
Professional Research & Reporting
OST-136
Word Processing

Major
Major
Major
Major
Major
Major

Class
1
2
2
2
3
2

Lab
2
3
2
3
0
2

Exp
0
0
0
0
0
0

Credit Hours
2
3
3
3
3
3

Summer Semester (first year)
CTS-125
Presentation Graphics
WEB-110
Internet/Web Fundamentals

Major
Major

Class
2
2

Lab
2
2

Exp
0
0

Credit Hours
3
3

Major

3

0

0

3

Major
159

3

0

0

3

or

BUS-110

Introduction to Business

or

BUS-137

Principles of Management

or

ACC-122

Principles of Financial Accounting II

Diploma/Gainful Employment Disclosure - ED25260
Gainful Employment Disclosure as of July 1, 2011
Occupation(s) associated with program
Information Technology Specialists - 15-1041.00
Executive Administrative Assistants -43-6011.00
On-time graduation rate
(completing program within normal time)

ED25260 - less than 10 enrolled
D25260M - no enrollment
D25260A- no enrollment
ED25260 - $2841.50
D25260M - $2,775.00
D25260A - $3,440.00

Tuition and Fees

ED25260-$1,570.19
D25260M-1,631.84
D25260A -$2,118.44

Books and supplies
(typical costs)

Job placement rate
currently unavailable and not required by accrediting agency
(students who have completed the program)
Median loan debt

N/A

CIT Certificate Option - C25260I*
Students completing the following courses will receive a certificate in Computer Information Technology:
Course
Title
Fall Semester (first year)
CIS-110
Introduction to Computers
CTS-120
Hardware/Software Support
CTS-125
Presentation Graphics
CTS-130
Spreadsheet
NOS-110
Operating Systems Concepts
WEB-110
Internet/Web Fundamentals

Course Category
Major
Major
Major
Major
Major
Major
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Class
2
2
2
2
2
2

Hours per Week
Lab
Exp
Credit Hours
2
0
3
3
0
3
2
0
3
2
0
3
3
0
3
2
0
3

CIT Certificate Option - Office Professional Track - C25260O
Students completing the following courses will receive a certificate in Computer Information Technology—
Office Professional Track:
Course
Title
Fall Semester (first year)
CIS-110
Introduction to Computers
CTS-125
Presentation Graphics
CTS-130
Spreadsheet
OST-131
Keyboarding
OST-136
Word Processing
WEB-110
Internet/Web Fundamentals

Course Category
Major
Major
Major
Major
Major
Major

Hours per Week
Class Lab
Exp
Credit Hours
2
2
0
3
2
2
0
3
2
2
0
3
1
2
0
2
2
2
0
3
2
2
0
3

CIT Certificate Option - Microsoft Applications - C25260M *
Students completing the following courses will receive a certificate in Microsoft Applications:
Course
Title
Fall Semester (first year)
CIS-110
Introduction to Computers
CTS-125
Presentation Graphics
CTS-130
Spreadsheet
DBA-110
Database Concepts
OST-136
Word Processing

Course Category
Major
Major
Major
Major
Major

161

Class
2
2
2
2
2

Hours per Week
Lab
Exp
Credit Hours
2
0
3
2
0
3
2
0
3
3
0
3
2
0
3

COSMETOLOGY (COS)
Associate in Applied Science - A55140
The Cosmetology curriculum is designed to provide competency-based knowledge, scientific/artistic
principles, and hands-on fundamentals associated with the cosmetology industry. The curriculum
provides a simulated salon environment that enables students to develop manipulative skills.
Coursework includes instruction in all phases of professional imaging, hair design, chemical processes,
skin care, nail care, multicultural practices, business/computer principles, product knowledge, and other
selected topics. Graduates should qualify to sit for the State Board of Cosmetic Arts examination. Upon
successfully passing the State Board exam, graduates will be issued a license. Employment is available
in beauty salons and related businesses.
Upon successful completion of this program, the student should be able to:


Determine needs and preferences of clients in order to safely and competently deliver services as
they relate to cosmetology services.



Demonstrate the proper practices of manicuring, pedicuring, nail application, facials,
shampooing, massage and scalp treatment, hair cutting and styling, hair coloring and hair
lightening, chemically restructuring hair, and wig services.



Interact and communicate successfully with coworkers as part of a working team.



Practice cosmetology art within the ethical and legal framework of the profession.



Understand basic skills of marketing, small business management, and maintaining records.



Demonstrate the ability to read, understand, and complete safe and effective use of a wide range
of cosmetology products.



Demonstrate a working knowledge of computing concepts, components, and basic office
applications.
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Course
Title
Fall Semester (first year)
ACA-111
College Student Success
CIS-110
Introduction to Computers
ENG-111
Expository Writing
Electives from List
Humanities Elective
COS-240
Contemporary Design
COS-112
Salon I
COS-111
Cosmetology Concepts I
COS-114
Salon II
COS-115
Cosmetology Concepts III
COS-116
Salon III
COS-223
Contemporary Hair Coloring
COS-113
Cosmetology Concepts II

Course Category

Spring Semester (first year)
ENG-114
Professional Research & Reporting
MAT-140
Survey of Mathematics
or
BIO-140
Environmental Biology
BUS-121
Business Math
Electives from list
Social/Behavioral Science elective
COS-117
Cosmetology Concepts IV
COS-118
Salon IV

Other
Major
General
Major
General
Major
Major
Major
Major
Major
Major
Major
Major

Class
1
2
3
0
0
1
0
4
0
4
0
1
4

Hours per Week
Lab
Exp
Credit Hours
0
0
1
2
0
3
0
0
3
0
0
3
0
0
0
3
0
2
24
0
8
0
0
4
24
0
8
0
0
4
12
0
4
3
0
2
0
0
4

General
Major

Class
3
3

Lab
0
0

Exp
0
0

Credit Hours
3
3

Major
Major
Major
Major
Major

3
2
0
0
2
0

0
2
0
0
0
21

0
0
0
0
0
0

3
3
0
0
2
7

* Students will select 6 credit hours from the following list of courses:
BUS 151 People Skills
BUS 230 Small Business Management
BUS 270 Professional Development
COE 111 Co-op Work Experience I
COE 112 Co-op Work Experience I
COE 122 Co-op Work Experience II
COS 223 Contemporary Hair Coloring
COS 240 Contemporary Design
COS 250 Computerized Salon Operations

HUM 160 Introduction to Film
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz
MUS 113 American Music
MUS 210 History of Rock Music
MUS 211 History of Country Music
REL 110 World Religions
REL 112 Western Religions
REL 211 Intro to Old Testament
REL 212 Intro to New Testament
REL 221 Religion in America
SPA 141 Culture and Civilization

Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies

Social/Behavioral Science Electives
HIS 111 World Civilizations I
HIS 112 World Civilizations II
HIS 121 Western Civilization I
HIS 122 Western Civilization II
HIS 131 American History I
HIS 132 American History II
HIS 164 History of Sports
HIS 165 Twentieth-Century World
HIS 221 African-American History
HIS 236 North Carolina History
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POL 120
POL 210
POL 220
PSY 150

American Government
Comparative Government
International Relations
General Psychology

SOC 210 Introduction to Sociology
SOC 213 Sociology of the Family
SOC 232 Social Context of Aging

The Stanly Community College Cosmetology Department will not certify any student to the State Board of
Cosmetic Arts unless all graduation requirements are successfully completed.
TRANSFER STUDENTS
The College reserves the right to test the student in any subjects missed in the Cosmetology curriculum due to
transfer from another cosmetology curriculum. Tests to determine proficiency may be written, oral, laboratory, or
any combination of these. Credits earned in this evaluation may qualify the student for advanced standing.
Returning students may be requested to demonstrate proficiencies as determined by the program head.
BEGINNERS DEPARTMENT
Students shall spend 300 hours in this department before entering the advanced department and shall not work on
members of the public during this 300 hours. The hours earned in this department shall be devoted to
Cosmetology Study and Mannequin Practice (first semester).
ADVANCED DEPARTMENT
The hours earned in the Advanced Department shall be devoted to the studies and live model performance
completions. Work in this department may be done on the public. Students with fewer than 300 hours shall not
work in this department.

Cosmetology Diploma Program - D55140
Students successfully completing the following courses and 1,500 cosmetology contact hours will receive a
diploma in Cosmetology:
Course
Title
Fall Semester (first year)
COS-111
Cosmetology Concepts I
COS-112
Salon I
COS-113
Cosmetology Concepts II
COS-114
Salon II
COS-115
Cosmetology Concepts III
COS-116
Salon III
COS-117
Cosmetology Concepts IV
COS-118
Salon IV
ENG-111
Expository Writing
MAT-140
Survey of Mathematics
or
BIO-140
Environmental Biology
BUS-121
Business Math

Course Category
Major
Major
Major
Major
Major
Major
Major
Major
Major
General

Hours per Week
Class Lab
Exp
Credit Hours
4
0
0
4
0
24
0
8
4
0
0
4
0
24
0
8
4
0
0
4
0
12
0
4
2
0
0
2
0
21
0
7
3
0
0
3
3
0
0
3

Major

3
2
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0
2

0
0

3
3

Diploma/Gainful Employment Disclosure - ED55140
Gainful Employment Disclosure as of July 1, 2011
Occupation(s) associated with program
Hairstylists and Cosmetologists --- 39-5012.00
On-time graduation rate
(completing program within normal time)
Tuition and Fees

less than 10 enrolled
$3,440.00

Books and supplies
(typical costs)

$1,878.64

Job placement rate
currently unavailable and not required by accrediting agency
(students who have completed the program)
Median loan debt

N/A

Manicurist/Nail Technician This program is offered through the Continuing Education Division. Please contact (704) 991-0339 for
more information.

Cosmetology Certificate Program - C55140
Students successfully completing this program are required to pass the state board exam and work under
the supervision of a licensed cosmetologist for 800 hours before being issued a cosmetologist license.
Students successfully completing the following courses and 1,500 cosmetology contact hours will receive a
certificate in Cosmetology:
Course
Title
Fall Semester (first year)
COS-111
Cosmetology Concepts I
COS-112
Salon I
COS-113
Cosmetology Concepts II
COS-114
Salon II
COS-115
Cosmetology Concepts III
COS-116
Salon III
COS-223
Contemporary Hair Coloring
or
COS-240
Contemporary Design

Course Category
Major
Major
Major
Major
Major
Major
Major

Class
4
0
4
0
4
0
1

Hours per Week
Lab
Exp
Credit Hours
0
0
4
24
0
8
0
0
4
24
0
8
0
0
4
12
0
4
3
0
2

Major

1

3
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0

2

Esthetics Technology Certificate - C55230
The Esthetics Technology curriculum provides competency-based knowledge, scientific/artistic
principles, and hands-on fundamentals associated with the art of skin care. The curriculum provides a
simulated salon environment that enables students to develop manipulative skills.
Coursework includes instruction in all phases of professional Esthetics Technology, business/human
relations, product knowledge, and other related topics. Graduates should be prepared to take the North
Carolina Cosmetology State Board Licensing Exam and upon passing be licensed and qualify for
employment in beauty and cosmetic/skin care salons, as a platform artist, or in related businesses.
Upon successful completion of this program, the student should be able to:


Understand and apply concepts of manual facial treatments including skin analysis, cleansing,
scientific manipulations, packs, and masks.



Understand and apply concepts of electrical facial treatments including dermal lights and
electrical apparatuses for facials and skin care.



Understand and apply concepts for eyebrow arching and superfluous hair removal.



Understand and apply concepts for facial makeup including skin analysis and corrective makeup.



Apply all sanitation procedures required for public health.



Apply all North Carolina State Board laws and regulations.



Safely and competently apply advanced theory and practical skin care procedures in a clinical
setting.



Demonstrate the ability to read, understand, and complete safe and effective use of cosmetology
products.

Course
Title
Fall Semester (first year)
COS-119
Esthetics Concepts I
COS-120
Esthetics Salon I
COS-125
Esthetics Concepts II
COS-126
Esthetics Salon II

Course Category
Major
Major
Major
Major

166

Class
2
0
2
0

Hours per Week
Lab
Exp
Credit Hours
0
0
2
18
0
6
0
0
2
18
0
6

Manicuring Instructor Certificate - C55380
The Manicuring Instructor curriculum provides a course of study covering the skills needed to teach the
theory and practices of manicuring as required by the North Carolina State Board of Cosmetology.
Coursework includes all phases of manicuring theory laboratory instruction. Graduates should be
prepared to take the North Carolina Cosmetology State Board Manicuring Instructor Licensing Exam
and upon passing be qualified for employment in a cosmetology or manicuring school.
Upon successful completion of this program, the student should be able to:


Demonstrate a working knowledge of and ability to communicate procedures and methods of
sanitation including FEPA disinfectant guidelines and MSDS information sheets on products
used in manicuring.



Know and apply knowledge of bacteriology and the relation to communicable disease in public
and personal domain.



Understand and be able to communicate the theory and practical knowledge of all phases of
manicuring.



Teach theory, methods, and application of sculptured and other artificial nails.



Understand and be able to teach communication skills in working with the public.

Course
Title
Course Category
Fall Semester (first year)
COS-251
Manicure Instructional Concepts
Major
COS-252
Manicure Instructional Practicum
Major
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Hours per Week
Class Lab
Exp
Credit Hours
8
0
0
8
0
15
0
5

Cosmetology Instructor Certificate Option - C55160
The Cosmetology Instructor curriculum provides a course of study for learning the skills needed to teach
the theory and practice of cosmetology as required by the North Carolina Board of Cosmetic Arts.
Coursework includes requirements for becoming an instructor, introduction to teaching theory, methods
and aids, practice teaching, and development of evaluation instruments.
Graduates of the program may be employed as cosmetology instructors in public or private education
and business.
Upon successful completion of this program, the student should be able to:


Plan and develop varying instructional materials and teaching aids.



Apply effective teaching practices and methods of instruction to all types of learners.



Develop, construct, and evaluate classroom tests as well as alternative methods of testing.



Apply effective methods of behavior management.

Course
Title
Fall Semester (first year)
COS-271
Instructor Concepts I
COS-272
Instructor Practicum I

Course Category

Spring Semester (first year)
COS-273
Instructor Concepts II
COS-274
Instructor Practicum II

Major
Major

Class
5
0

Hours per Week
Lab
Exp
Credit Hours
0
0
5
21
0
7

Major
Major

Class
5
0

Lab
0
21

Certificate/Gainful Employment Disclosure - EC55140
Gainful Employment Disclosure as of July 1, 2011
Occupation(s) associated with program
Hairstylists and Cosmetologists --- 39-5012.00
On-time graduation rate
(completing program within normal time)

100%

Tuition and Fees

$2,249.00

Books and supplies
(typical costs)

$1,151.74

Job placement rate
(students who have completed the program)

68%

Median loan debt

N/A
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Exp
0
0

Credit Hours
5
7

CRIMINAL JUSTICE TECHNOLOGY (CJC)
Associate in Applied Science - A55180 *
The Criminal Justice Technology curriculum is designed to provide knowledge of criminal justice
systems and operations. Study will focus on local, state, and federal law enforcement, judicial processes,
corrections, and security services. The criminal justice system’s role within society will be explored.
Emphasis is on criminal justice systems, criminology, juvenile justice, criminal and constitutional law,
investigative principles, ethics, and community relations. Additional study may include issues and
concepts of government, counseling, communications, computers, and technology.
Employment opportunities exist in a variety of local, state, and federal law enforcement, corrections, and
security fields. Examples include police officer, deputy sheriff, county detention officer, state trooper,
intensive probation/parole surveillance officer, correctional officer, and loss prevention specialist.
Upon successful completion of this program, the student should be able to:


Apply coursework to the fields of law enforcement, courts, and corrections.



Apply modern techniques of criminal investigation and criminalistics.



Apply criminal law, constitutional law, juvenile law, and criminal procedures to real world
situations.



Apply contemporary principles in criminal justice.



Apply contemporary theories in criminology.



Demonstrate effective oral and written communication skills.



Examine the relationship between criminal justice agencies and citizens.



Demonstrate a working knowledge of computing concepts, components, and basic office
applications.

* Programs marked with an asterisk (*) are available online.
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Course
Title
Course Category
Fall Semester (first year)
ACA-111
College Student Success
Other
CJC-111
Introduction to Criminal Justice
Major
CJC-113
Juvenile Justice
Major
CJC-131
Criminal Law
Major
ENG-111
Expository Writing
General
PSY-150
General Psychology
General
Spring Semester (first year)
CIS-110
Introduction to Computers
CJC-112
Criminology
CJC-141
Corrections
ENG-113
Literature-Based Research
or
ENG-114
Professional Research & Reporting
MAT-140
Survey of Mathematics
or
MAT-171
Precalculus Algebra
Summer Semester (first year)
CJC-222
Criminalistics
Social/Behavioral Science Elective
Fall Semester (second year)
CJC-132
Court Procedure & Evidence
CJC-212
Ethics & Community Relations
CJC-215
Organization & Administration
CJC-231
Constitutional Law
Spring Semester (second year)
CJC-213
Substance Abuse
CJC-221
Investigative Principles
PSY-281
Abnormal Psychology
Humanities Elective
Major Elective from List

Class
1
3
3
3
3
3

Hours per Week
Lab
Exp
Credit Hours
0
0
1
0
0
3
0
0
3
0
0
3
0
0
3
0
0
3

Other
Major
Major
General

Class
2
3
3
3

Lab
2
0
0
0

Exp
0
0
0
0

Credit Hours
3
3
3
3

General
Major

3
3

0
0

0
0

3
3

Major

3

0

0

3

Major
General

Class
3
3

Lab
0
0

Exp
0
0

Credit Hours
3
3

Major
Major
Major
Major

Class
3
3
3
3

Lab
0
0
0
0

Exp
0
0
0
0

Credit Hours
3
3
3
3

Major
Major
Major
General
Major

Class
3
3
3
0
3

Lab
0
2
0
0
0

Exp
0
0
0
0
0

Credit Hours
3
4
3
3
3

** Major Electives: The student will satisfy the three (3) semester hours required for the major elective by
choosing from the following list:
CJC 121 Law Enforcement Operations Major
CJC 151 Introduction to Loss Prevention
CJC 160 Terrorism: Underlying Issues Major
COE 111 Co-op Work Experience I Major
COE 112 Co-op Work Experience I Major
COE 113 Co-op Work Experience I Major
COE 121 Co-op Work Experience II Major
COE 131 Co-op Work Experience III Major
COE 122 Co-op Work Experience II Major
Note: Co-op Work Experience may be taken over several semesters and may be repeated for additional credit.
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Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies
HUM 160 Introduction to Film

MUS 110
MUS 112
MUS 113
MUS 210
MUS 211
REL 110
REL 112
REL 211
REL 212
REL 221
SPA 141

Music Appreciation
Introduction to Jazz
American Music
History of Rock Music
History of Country Music
World Religions
Western Religions
Intro to Old Testament
Intro to New Testament
Religion in America
Culture and Civilization

Social/Behavioral Science Electives
ECO 151 Survey of Economics
ECO 251 Prin of Microeconomics

ADMISSION REQUIREMENTS
1. Submit a properly completed Application for Admission to the Admissions Office at Stanly Community College.
2. Submit to the SCC Admissions Office an official copy of a high school transcript showing successful completion of all
requirements for a diploma. A GED certificate indicating a passing score or an adult high school diploma is acceptable in lieu
of a regular high school diploma. An official transcript copy from each college, university, or other post-secondary institution
attended by the applicant must be submitted to the Admissions Office at SCC if the applicant wishes to be considered for
transfer credit.
3. Complete the placement test (ASSET or COMPASS). Applicants who have previously completed ENG 111 (Expository
Writing) and MAT 140 (Survey of Mathematics) may be exempt from placement testing. Applicants presenting ASSET or
COMPASS scores older than five years will be required to retest.
CRITERIA FOR PROGRESSION
Students are recommended to follow the course sequence in their progression toward graduation. Students are encouraged to
take all Developmental Courses prior to beginning Criminal Justice Technology courses.
Grading scales for students are as follows: A = 90 - 100 (Exceeding Expectations); B = 80 - 89 (Meeting Expectations); C =
70 - 79 (Approaching Expectations); F = 0 - 69 (Does Not Meet Expectations); S = Satisfactory Passing. To progress in the
Criminal Justice Technology program, all students must make a grade of C or higher or S in all courses. Students earning less
than a C in any course must repeat the course as soon as possible.
CRITERIA FOR GRADUATION
To be eligible for graduation a student must:
1. Complete all course requirements, earning a grade of C or higher.
2. Complete an Application for Graduation.
3. Pay a graduation fee at the time of registration for the last semester.
4. Earn at least one-fourth of credits required for a degree, diploma, or certificate from SCC.
5. Fulfill all financial obligations to the College
WITHDRAWING FROM CLASSES
Instructors will enforce the SCC withdrawal policy if a student (1) requests withdrawal; or (2) has two consecutive
weeks of absences, regardless of contact, for a 16 week (full-semester) class or one week of absence, regardless of
contact, for an 8 week class; or (3) is not meeting the requirements of the course. The student may withdraw or drop
the course by the date as published in the Academic Calendar for each semester. Students will be assigned a W
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(Withdrawn) by the Records and Registration Office. Students will not be allowed to withdraw from the course during the
last two weeks of the semester. Instructors who initiate drops during the last two weeks of the term must assign a grade to the
student from the grading system as published in the SCC catalog.
The Criminal Justice Technology Associate degree will transfer to other colleges and universities:
BS in Criminal Justice from Mountain State University

CJ Diploma Option - D55180 *
Students completing the following courses will receive a diploma in Criminal Justice Technology:
Course
Title
Course Category
Fall Semester (first year)
CIS-110
Introduction to Computers
Major
CJC-111
Introduction to Criminal Justice
Major
CJC-112
Criminology
Major
CJC-113
Juvenile Justice
Major
CJC-131
Criminal Law
Major
CJC-121
Law Enforcement Operations
Major
CJC-132
Court Procedure & Evidence
Major
CJC-141
Corrections
Major
CJC-212
Ethics & Community Relations
Major
CJC-213
Substance Abuse
Major
CJC-221
Investigative Principles
Major
CJC-231
Constitutional Law
Major
ENG-111
Expository Writing
Major
PSY-150
General Psychology
Major

Class
2
3
3
3
3
3
3
3
3
3
3
3
3
3

Hours per Week
Lab
Exp
Credit Hours
2
0
3
0
0
3
0
0
3
0
0
3
0
0
3
0
0
3
0
0
3
0
0
3
0
0
3
0
0
3
2
0
4
0
0
3
0
0
3
0
0
3

Diploma/Gainful Employment Disclosure - ED55180
Gainful Employment Disclosure as of July 1, 2011
Occupation(s) associated with program
Police Detectives - 33-3021.01
Correctional Officers and Jailers - 33-3012.00
On-time graduation rate
(completing program within normal time)
Tuition and Fees
Books and supplies
(typical costs)

less than 10 enrolled
$2,841.50
$1,771.40

Job placement rate
currently unavailable and not required by accrediting agency
(students who have completed the program)
Median loan debt

N/A
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CJ Certificate Option - Corrections - C55180C *
Students completing the following courses will receive a certificate in Criminal Justice Technology Corrections:
Course
Title
Course Category
Fall Semester (first year)
CJC-111
Introduction to Criminal Justice
Major
CJC-112
Criminology
Major
CJC-113
Juvenile Justice
Major
CJC-141
Corrections
Major
CJC-212
Ethics & Community Relations
Major

Class
3
3
3
3
3

Hours per Week
Lab
Exp
Credit Hours
0
0
3
0
0
3
0
0
3
0
0
3
0
0
3

CJ Certificate Option - Law Enforcement - C55180L *
Students completing the following courses will receive a certificate in Criminal Justice Technology—Law
Enforcement:
Course
Title
Course Category
Fall Semester (first year)
CJC-111
Introduction to Criminal Justice
Major
CJC-112
Criminology
Major
CJC-121
Law Enforcement Operations
Major
CJC-131
Criminal Law
Major
CJC-212
Ethics & Community Relations
Major

Class
3
3
3
3
3

Hours per Week
Lab
Exp
Credit Hours
0
0
3
0
0
3
0
0
3
0
0
3
0
0
3

Security/Loss Prevention Certificate - C55180S *
Students completing the following courses will receive a certificate in Criminal Justice Technology –
Security/Loss Prevention:
Course
Title
Course Category
Fall Semester (first year)
CJC-132
Court Procedure & Evidence
Major
CJC-111
Introduction to Criminal Justice
Major
CJC-151
Intro to Loss Prevention
Major
CJC-221
Investigative Principles
Major
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Class
3
3
3
3

Hours per Week
Lab
Exp
Credit Hours
0
0
3
0
0
3
0
0
3
2
0
4

Basic Law Enforcement Training Certificate - C55120
Basic Law Enforcement Training (BLET) is designed to give students essential skills required for entrylevel employment as law enforcement officers with state, county, or municipal governments or with
private enterprise.
This program utilizes state commission mandated topics and methods of instruction. General subjects
include but are not limited to criminal, juvenile, civil, traffic, and alcoholic beverage laws; investigative,
patrol, custody, and court procedures; emergency responses; and ethics and community relations.
Successful graduates receive a curriculum certificate and are qualified to take certification examinations
mandated by the North Carolina Criminal Justice Education and Training Standards Commission and/or
the North Carolina Sheriffs Education and Training Standards Commission.
Upon successful completion of this program, the student should be able to:









Demonstrate an understanding of North Carolina criminal law, juvenile law, motor vehicle law,
controlled substance law, civil law, and alcoholic beverage control law.
Demonstrate proficiency in defensive tactics, drive training, physical fitness, firearms training,
and law enforcement patrol techniques.
Describe proper criminal investigation and accident investigation procedures.
Demonstrate an understanding of first responder techniques.
Perform proper custody procedures.
Demonstrate an understanding of laws of arrest, search, and seizure.
Apply proper court procedures.
Demonstrate effective oral and written communication skills.

Course
Title
Course Category
Fall Semester (first year)
CJC-100
Basic Law Enforcement Training
Major

Class
9

Hours per Week
Lab
Exp
Credit Hours
30
0
19

Stanly Community College is accredited by the North Carolina Criminal Justice Commission, Criminal
Justice Standards Division, to offer the Basic Law Enforcement Training to individuals currently employed
with a law enforcement agency or wishing to enter the law enforcement profession. Those seeking
admission to the BLET program must meet the following criteria:
1. The applicant must be a citizen of the United States.
2. The applicant must be twenty years of age at the beginning of the course. An applicant who has not reached his
or her twentieth birthday but will turn twenty during the presentation of the course may apply to the Criminal
Justice Standards Division for early enrollment. Such permission can only be allowed by the Criminal Justice
Standards Division.
3. Individuals currently holding full-time status with an agency shall be given priority for admission.
4. The applicant must obtain a sponsorship from a municipal or county law enforcement agency. Sponsorships
from private security providers are not accepted.
5. The applicant must have his or her high school or General Educational Development test indicating high school
equivalency. High school diplomas obtained through correspondence courses are not acceptable.
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6. The applicant must provide the school director with a completed physical examination form provided by the
director and authorized by the commission. This form must be completed and the examination performed by a
licensed physician, physician assistant, or nurse practitioner.
7. The applicant must deliver a certified record check both from local and state agencies from all locations from
which the applicant has resided since becoming an adult.
8. No applicant will be accepted if he or she has the following criminal convictions:
 Any felony
 A crime for which punishment could have been imprisonment for two years or more
 A crime or unlawful act defined as a class B misdemeanor within the period of five years to the date of
the scheduled end of the course presentation. The only variance applies to an individual wishing to obtain
certification by the North Carolina Sheriffs Standards Division.
 Convictions of four or more crimes defined as class B misdemeanors regardless of the date of conviction
or four or more crimes defined as class A misdemeanors. Enrollment can be allowed if the last conviction
date occurred more than two years prior to the beginning of the course.
 Combinations of four or more crimes of Class A and Class B misdemeanors regardless of the date of
conviction. The only variance is to the applicant seeking to obtain certification by the North Carolina
Sheriffs Standards Division.
9. The applicant will agree that upon charges filed against him or her regardless of the nature of charge
the school director will be notified within thirty days of charge and supply to the director the following:
 Copies of original document stating the full charge and statute number filed.
 Copies of documents indicating status of pending hearings, and a
 Certified copy of final disposition from the clerk of court the original charge originated within ten days of
final disposition.
10. The applicant must agree and sign a written agreement that states that the applicant will immediately be
dismissed from the program upon conviction of a criminal offense that would disqualify the applicant from entry
into the Basic Law Enforcement Training Program and/or conduct resulting in the original sponsoring agency
revoking the sponsorship.

BLET/Gainful Employment Disclosure - ED55120
Gainful Employment Disclosure as of July 1, 2011
Occupation(s) associated with program
Police Patrol Officers - 33-3051.01
Sheriffs and Deputy Sheriffs - 33-3051.03
On-time graduation rate
(completing program within normal time)

100%

Tuition and Fees

$1,318.00

Books and supplies
(typical costs)

$650.77

Job placement rate
(students who have completed the program)

100%

Median loan debt

N/A
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CYBER CRIME TECHNOLOGY (CCT)
Associate in Applied Science - A55210 *
This curriculum will prepare students to enter the field of computer crime investigations and private
security. Students completing this curriculum will be capable of investigating computer crimes, properly
seizing and recovering computer evidence, and aiding in the prosecution of cyber criminals.
Upon successful completion of this program, the student should be able to:


Apply scientific inspection to computers for evidence of a crime.



Perform complex computer crime investigative tasks.



Analyze real-world case information to determine that fraud has occurred.



Observe rules of evidence.

* Programs marked with an asterisk (*) are available online.

Course
Title
Fall Semester (first year)
ACA-111
CIS-110
CCT-110
CCT-112
ENG-111

Course Category

College Student Success
Introduction to Computers
Introduction to Cyber Crime
Ethics & High Technology
Expository Writing
Electives

Spring Semester (first year)
CCT-231
Technology Crimes & Law
CCT-121
Computer Crime Investigation
CJC-132
Court Procedure & Evidence
ENG-114
Professional Research & Reporting
or
ENG-113
Literature-Based Research
SEC-110
Security Concepts
Summer Semester (first year)
PSY-150
General Psychology
CCT Elective

Hours per Week
Class Lab
Exp
Credit Hours

Other
Other
Major
Major
General
Major

1
2
3
3
3
3

0
2
0
0
0
0

0
0
0
0
0
0

1
3
3
3
3
3

Major
Major
Major
General

Class
3
3
3
3

Lab
0
2
0
0

Exp
0
0
0
0

Credit Hours
3
4
3
3

Major
Major

3
3

0
0

0
0

3
3

General
Major

Class
3
3

Lab
0
0

Exp
0
0

Credit Hours
3
3
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Fall Semester (second year)
NET-125
Networking Basics
CJC-221
Investigative Principles
CCT-240
Data Recovery Techniques
MAT-140
Survey of Mathematics
Humanities Elective

Major
Major
Major
Major
General

Class
1
3
2
3
3

Lab
4
2
3
0
0

Exp
0
0
0
0
0

Credit Hours
3
4
3
3
3

Spring Semester (second year)
PSY-231
Forensic Psychology
CCT Elective
CCT-241
Advanced Data Recovery
CCT-289
Capstone Project

Major
Major
Major
Major

Class
3
3
2
1

Lab
0
0
3
6

Exp
0
0
0
0

Credit Hours
3
3
3
3

Choose three courses from the following:
Major Electives
ACC 120 Prin of Financial Accounting
ACC 121 Prin of Managerial Accounting
CCT 220 Forensic Accounting
CCT 260 Mobile Phone Examination
CCT 272 Forensic Password Recovery
CCT 273 Registry Forensics
CET 111 Computer Upgrade & Repair
CTS 120 Hardware/Software Support

HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies
HUM 160 Introduction to Film
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz
MUS 113 American Music
MUS 210 History of Rock Music
MUS 211 History of Country Music
REL 110 World Religions
REL 112 Western Religions
REL 211 Intro to Old Testament
REL 212 Intro to New Testament
REL 221 Religion in America
SPA 141 Culture and Civilization

Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 110 Technology and Society
HUM 115 Critical Thinking

Social/Behavioral Science Electives
ECO 151 Survey of Economics
ECO 251 Prin. of Microeconomics

ADMISSION REQUIREMENTS
1. Submit a properly completed Application for Admission to the Admissions Office at Stanly Community College.
2. Submit all official transcripts to the Admissions Office at SCC and an official copy of a high school transcript showing
successful completion of all requirements for a diploma. A GED certificate indicating a passing score or an adult high school
diploma is acceptable in lieu of a regular high school diploma. An official transcript copy from each college, university, or
other post-secondary institution attended by the applicant must be submitted to the Admissions Office at SCC if the applicant
wishes to be considered for transfer credit.
3. Complete the placement test (ASSET or COMPASS). Applicants who have previously completed ENG 111 (Expository
Writing) and MAT 140 (Survey of Mathematics) may be exempt from placement testing. Applicants presenting ASSET or
COMPASS scores older than five years will be required to retest.
CRITERIA FOR PROGRESSION
Students are recommended to follow the course sequence in their progression toward graduation. Students are encouraged to
take all Developmental Courses prior to beginning Cyber Crime Technology courses.
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Grading scales for students are as follows: A = 90 - 100 (Exceeding Expectations); B = 80 - 89 (Meeting Expectations); C =
70 - 79 (Approaching Expectations); F = 0 - 69 (Does Not Meet Expectations); S = Satisfactory Passing.
To progress in the Cyber Crime Technology program, all students must make a grade of C or higher or S in all courses.
Students earning less than a C in any course must repeat the course as soon as possible.
CRITERIA FOR GRADUATION
To be eligible for graduation a student must:
1. Complete all course requirements, earning a grade of C or higher.
2. Complete an Application for Graduation.
3. Pay a graduation fee at the time of registration for the last semester.
4. Earn at least one-fourth of credits required for a degree, diploma, or certificate from SCC.
5. Fulfill all financial obligations to the College
WITHDRAWING FROM CLASSES
Instructors will enforce the SCC withdrawal policy if a student (1) requests withdrawal; or (2) has two consecutive
weeks of absences, regardless of contact, for a 16 week (full-semester) class or one week of absence, regardless of
contact, for an 8 week class; or (3) is not meeting the requirements of the course. The student may withdraw or drop
the course by the date as published in the Academic Calendar for each semester. Students will be assigned a W
(Withdrawn) by the Records and Registration Office. Students will not be allowed to withdraw from the course during the
last two weeks of the semester. Instructors who initiate drops during the last two weeks of the term must assign a grade to the
student from the grading system as published in the SCC catalog.
The Cyber Crime Technology Associate degree will transfer to other colleges and universities.
Champlain College - Bachelor of Science in Computer Forensics and Digital Investigations
University of Maryland – Bachelor of Science in Cybersecurity

CCT Computer Crime Investigation Certificate - C55180F *
Students completing the following courses will receive a certificate in Cyber Crime Technology - Computer
Crime Investigation:
Course
Title
Course Category
Fall Semester (first year)
CJC-132
Court Procedure & Evidence
Major
CJC-221
Investigative Principles
Major
CJC-231
Constitutional Law
Major
CCT-121
Computer Crime Investigation
Major
CET-111
Computer Upgrade/Repair I
Major
or
CTS-120
Hardware/Software Support
Major
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Class
3
3
3
3
2

Hours per Week
Lab
Exp
Credit Hours
0
0
3
2
0
4
0
0
3
2
0
4
3
0
3

2

3

0

3

CCT Forensic Accounting Certificate - C55210F *
Students completing the following courses will receive a certificate in Cyber Crime Technology - Forensic
Accounting:
Course
Title
Course Category
Fall Semester (first year)
CCT-110
Introduction to Cyber Crime
Major
ACC-120
Principles of Financial Accounting
Major
ACC-121
Principles of Managerial Accounting
Major
CCT-220
Forensic Accounting
Major

Class
3
3
3
3

Hours per Week
Lab
Exp
Credit Hours
0
0
3
2
0
4
2
0
4
3
0
4

Computer Forensics - ISS *
Visit the Information Systems Security section for more information on this certificate.

Advanced Computer Forensics Certificate - C55210A *
Students completing the following courses will receive a certificate in Advanced Computer Forensics.
Students are required to have completed the Computer Forensics Certificate program prior to enrolling
for the Advanced Computer Forensics Certificate.
Course
Title
Fall Semester (first year)
NET-125
Networking Basics
CJC-221
Investigative Principles
CCT-240
Data Recovery Techniques
CCT-231
Technology Crimes & Law
CCT-289
Capstone Project

Course Category
Major
Major
Major
Major
Major
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Hours per Week
Class Lab
Exp
Credit Hours
1
4
0
3
3
2
0
4
2
3
0
3
3
0
0
3
1
6
0
3

EARLY CHILDHOOD ASSOCIATE (ECA)
Associate in Applied Science - A55220 *
The Early Childhood Associate curriculum prepares individuals to work with children from infancy
through middle childhood in diverse, inclusive learning environments. Students will combine learned
theories with practice in actual settings with young children under the supervision of qualified teachers.
Coursework includes child growth and development, physical/nutritional needs of children, care and
guidance of children, and communication skills with parents and children. Students will foster the
cognitive/language, physical/motor, social/emotional, and creative development of young children.
The purpose of the Early Childhood program is to impact the lives of children and families through
educating students on developmentally appropriate strategies/techniques in order to enhance the
environments that they work in with young children. Our overall goal is to produce professionals in the
field who understand the importance of inclusion and advocacy for all children. In addition, it is our
ambition to create leaders who demonstrate knowledge and innovative practices that are responsive to
children, families, and communities which our students serve.
As professional educators we are committed to providing quality instruction that is evidenced based and
relates to current trends in the field. Throughout the entire Early Childhood program, these instructional
applications provide students with a strong foundation to work with children, families, and communities.
The overall program of study focuses on educating students on children’s development, individual
appropriateness, and cultural awareness as well as an understanding of families in order to learn how to
encourage participation of families with their child(ren)’s education to ensure a positive impact on the
community in the future.
Student Competencies as per the National Association for the Education of Young Children (NAEYC)
standards are as follows:


Students will demonstrate an ability to promote child development and learning.



Students will demonstrate knowledge and understanding of young children’s characteristics and
needs.



Students will demonstrate knowledge and understanding of the multiple influences on
development and learning.



Students will demonstrate their developmental knowledge to create healthy and respectful,
supportive, and challenging learning environments.



Students will demonstrate an ability to build family and community relations.



Students will demonstrate their knowledge and understanding of family and community
characteristics.
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Students will demonstrate their ability to support and empower families and communities
through respectful, reciprocal relationships and involve families and communities in their
children’s development and training.



Students will demonstrate an understanding of observing, documenting, and assessing to support
young children and families.



Students will integrate their understanding of and relationships with children and families; their
understanding of developmentally effective approaches to teaching and learning; and their
knowledge of academic disciplines to design, implement, and evaluate experiences that promote
positive development and learning for all young children.



Students will conduct themselves as professionals.

Course
Title
Course Category
Fall Semester (first year)
ACA-111
College Student Success
General
CIS-110
Introduction to Computers
Other
EDU-119
Intro to Early Childhood Education
Major
EDU-144
Child Development I
Major
EDU-146
Child Guidance
Major
ENG-111
Expository Writing
General

Hours per Week
Class Lab
Exp
Credit Hours
1
0
0
1
2
2
0
3
4
0
0
4
3
0
0
3
3
0
0
3
3
0
0
3

Spring Semester (first year)
ENG-113
Literature-Based Research
or
ENG-114
Professional Research & Reporting
EDU-131
Child, Family, and Community
EDU-145
Child Development II
EDU-151
Creative Activities
EDU-153
Health, Safety and Nutrition
Electives

General

Class
3

Lab
0

Exp
0

Credit Hours
3

General
Major
Major
Major
Major
Major

3
3
3
3
3
6

0
0
0
0
0
0

0
0
0
0
0
0

3
3
3
3
3
6

Summer Semester (first year)
EDU-221
Children with Exceptionalities
Electives

Major
Major

Class
3
6

Lab
0
0

Exp
0
0

Credit Hours
3
6

Fall Semester (second year)
EDU-271
Educational Technology
EDU-280
Language and Literacy Experiences
MAT-140
Survey of Mathematics
Social Science Elective
Electives

Major
Major
Major
General
Major

Class
2
3
3
3
4

Lab
2
0
0
0
0

Exp
0
0
0
0
0

Credit Hours
3
3
3
3
4

Major
General
Major

Class
1
0
8

Lab
9
0
0

Exp
0
0
0

Credit Hours
4
3
8

Spring Semester (second year)
EDU-284
Early Childhood Capstone Practicum
Humanities Elective
Electives
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Humanities/Fine Arts Elective
(Select hours from the following courses)
ART 116 Survey of American Art
ART 117 Non-Western Art History
DRA 111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies
HUM 160 Introduction to Film
MUS 112 Introduction to Jazz
MUS 113 American Music
MUS 210 History of Rock Music
MUS 211 History of Country Music
REL 110 World Religions
REL 112 Western Religions
REL 221 Religion in America
SPA 141 Culture and Civilization

EDU 216 Foundations of Education
EDU 220 Prog Poli in Early Interv
EDU 222 Learn w/ Behav Disord
EDU 223 Specific Learning Disab
EDU 234 Infants, Toddlers, & Twos
EDU234A Infants, Toddlers, & Twos Lab
EDU 247 Sensory & Physical Disab
EDU 248 Developmental Delays
EDU 235 School-Age Dev & Program
EDU 251 Exploration Activities
EDU 254 Music & Move for Child
EDU 259 Curriculum Planning
EDU 261 Early Childhood Admin I
EDU 262 Early Childhood Admin II
EDU 282 Early Childhood Lit
EDU 287 Leadership/Early Child Ed
EDU 288 Adv Issues/Early Child Ed
ENG 251 Western World Literature I
ENG 252 Western World Literature II
ENG 261 World Literature I
ENG 262 World Literature II
HEA 110 Personal Health/Wellness
HEA 112 First Aid & CPR
HIS 121 Western Civilization I
HIS 131 American History I
HIS 132 American History II
HUM 211 Humanities I
HUM 212 Humanities II
MUS 110 Music Appreciation
PED 111 Physical Fitness I
PHI 210 History of Philosophy
PHI 215 Philosophical Issues
PHI 240 Introduction to Ethics
PHS 110 Survey of Phys Science
SOC 210 Introduction to Sociology
SOC 213 Sociology of the Family
SPA 111 Elementary Spanish I
SPA 181 Spanish Lab 1

Social/Behavioral Science Elective
(Select hours from the following courses)
ECO 151 Survey of Economics
ECO 251 Prin of Microeconomics
ECO 252 Prin of Macroeconomics
HIS 111 World Civilizations I
HIS 112 World Civilizations II
HIS 164 History of Sports
HIS 165 Twentieth-Century World
HIS 221 African-American History
POL 120 American Government
POL 210 Comparative Government
POL 220 International Relations
PSY 150 General Psychology
SOC 232 Social Context of Aging
Electives
(Select 18.0 hours from the following courses)
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
BIO 111 General Biology I
COM 231 Public Speaking
EDU 151A Creative Activities Lab
EDU 154 Social/Emotion/Behav Dev
EDU 157 Active Play
EDU 184 Early Childhood Intro Pract

Other Electives
EDU 262 Early Childhood Admin II
ENG 115 Oral Communication
HUM 110 Technology and Society
HUM 121 The Nature of America
REL 211 Intro to Old Testament
REL 212 Intro to New Testament
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ADMISSION REQUIREMENTS
1. Submit a properly completed Application for Admission to the Admissions Office at Stanly Community College.
2. Submit to the Admissions Office at SCC an official copy of a high school transcript showing successful completion of all
requirements for a diploma. A GED certificate indicating a passing score or an adult high school diploma is acceptable in lieu
of a regular high school diploma. An official transcript copy from each college, university, or other post-secondary institution
attended by the applicant must be submitted to the Admissions Office at SCC if the applicant wishes to be considered for
transfer credit.
3. Complete the placement test (ASSET or COMPASS). If test results indicate a need for developmental studies,
developmental classes must be completed prior to enrollment in most EDU courses. Students must test out or complete ENG
085 prior to registering for any 100 level EDU course(s). Students must test out of or complete ENG 095 prior to registering
for any 200 level EDU course(s). Applicants who have previously completed ENG 111 (Expository Writing) and MAT 140
(Survey of Mathematics) may be exempt from placement testing. Applicants presenting ASSET or COMPASS scores older
than five years will be required to retest.
CRITERIA FOR PROGRESSION
Students are recommended to follow the course sequence in their progression toward graduation. Students are encouraged to
take all Developmental Courses prior to beginning EDU courses. Developmental English courses are prerequisites for all
EDU courses.
Grading scales for EDU students are as follows: A = 90 - 100 (Exceeding Expectations); B = 80 - 89 (Meeting Expectations);
C = 70 - 79 (Approaching Expectations); F = 0 - 69 (Does Not Meet Expectations); S = Satisfactory Passing.
To progress in the EDU program, all students must make a grade of C or higher or S in all courses. Students earning less than
a C in these courses must repeat the courses as soon as possible.
BACKGROUND CHECKS / DRUG SCREENING
Applicants accepted for admission to the Early Childhood program at Stanly Community College are required to complete a
criminal background check, drug screening, a fingerprint check, and a TB test or Chest X-ray to show no active TB is present
prior to participation in the onsite practicum capstone course. If the student is already employed at an approved practicum
site, these checks/screenings may be waived. However, if a student needs placement in a practicum site, acceptance to
complete their work experience practicum hours in a public or private school, Head Start program, and/or child care center is
based on the results of the criminal background, drug screening, fingerprint check, and/or TB/x-ray results. If the student is
denied access to the potential practicum capstone site where they were supposed to complete their work experience hours,
this would result in the student’s inability to complete the practicum capstone course. Students unable to complete the
practicum capstone course will be unable to progress and possibly complete the Early Childhood program. Students are
responsible for paying all costs associated with this requirement. Additionally, many courses require observations or
completion of activities with children in a public or private school setting, Head Start program and/or child care center. If the
student is not employed at such a site, he or she may be required to complete a criminal background check, drug screening, a
fingerprint check, and a TB test or Chest X-Ray prior to visiting the site.
TEST OUTS
Many students may have tested out of EDU 119, EDU 261, or EDU 262 through the Division of Child Development.
Students should understand that the Division of Child Development and the Community College System are two separate
entities. Test outs will not qualify as college credit and students will still have to meet college requirements for registration
and progression toward degrees.
CRITERIA FOR GRADUATION
To be eligible for graduation a student must:
1. Complete all course requirements in the Early Childhood curriculum, earning a grade of C or higher.
2. Complete an Application for Graduation.
3. Pay a graduation fee at the time of registration for the last semester.
4. Earn at least one-fourth of credits required for a degree, diploma, or certificate from SCC.
5. Fulfill all financial obligations to the College.
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WITHDRAWING FROM EDU CLASSES
Instructors will enforce the SCC withdrawal policy if a student (1) requests withdrawal; or (2) has two consecutive weeks of
absences, regardless of contact, for a 16 week (full-semester) class or one week of absence, regardless of contact, for an 8
week class; or (3) is not meeting the requirements of the course. The student may withdraw or drop the course by the date as
published in the Academic Calendar for each semester. Students will be assigned a W (Withdrawn) by the Records and
Registration Office. Students will not be allowed to withdraw from the course during the last two weeks of the semester.
Instructors who initiate drops during the last two weeks of the term must assign a grade to the student from the grading
system as published in the SCC catalog.

ECA Diploma Option - D55220 *
Students completing the following courses will receive a diploma in Early Childhood Associate:
Course
Title
Course Category
Fall Semester (first year)
ACA-111
College Student Success
General
CIS-110
Introduction to Computers
Other
EDU-119
Intro. to Early Childhood Education
Major
EDU-131
Child, Family, and Community
Major
EDU-144
Child Development I
Major
EDU-145
Child Development II
Major
EDU-146
Child Guidance
Major
EDU-151
Creative Activities
Major
EDU-153
Health, Safety and Nutrition
Major
EDU-221
Children with Exceptionalities
Major
EDU-271
Educational Technology
Major
EDU-280
Language and Literacy Experiences
Major
EDU-284
Early Childhood Capstone Practicum Major
PSY-150
General Psychology
General
ENG-111
Expository Writing
General
ENG-113
Literature-Based Research
General
or
ENG-114
Professional Research & Reporting
General

Class
1
2
4
3
3
3
3
3
3
3
2
3
1
3
3
3

Hours per Week
Lab
Exp
Credit Hours
0
0
1
2
0
3
0
0
4
0
0
3
0
0
3
0
0
3
0
0
3
0
0
3
0
0
3
0
0
3
2
0
3
0
0
3
9
0
4
0
0
3
0
0
3
0
0
3

3

0

Diploma/Gainful Employment Disclosure - ED55220
Gainful Employment Disclosure as of July 1, 2011
Occupation(s) associated with program
Preschool Teachers - 25-2011.00
On-time graduation rate
(completing program within normal time)

0%

Tuition and Fees

$3,573.00

Books and supplies
(typical costs)

$2,138.75

Job placement rate
(students who have completed the program)

TBA

Median loan debt

N/A
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ECA Certificate Option - C55220 *
Students completing the following courses will receive a certificate in Early Childhood Associate:
Course
Title
Course Category
Fall Semester (first year)
EDU-144
Child Development I
Major
EDU-145
Child Development II
Major
EDU-146
Child Guidance
Major
EDU-151
Creative Activities
Major
EDU-153
Health, Safety and Nutrition
Major
EDU-280
Language and Literacy Experiences
Major

Class
3
3
3
3
3
3

Hours per Week
Lab
Exp
Credit Hours
0
0
3
0
0
3
0
0
3
0
0
3
0
0
3
0
0
3

ECA Certificate Option—Administration Advanced - C55220A *
Students completing the following courses will receive a certificate in Early Childhood Associate Administration Advanced. A North Carolina Early Childhood Administration credential will be awarded
upon completion of this certificate with the addition of Level I approved portfolio activities.
Course
Title
Course Category
Fall Semester (first year)
EDU-144
Child Development I
Major
EDU-145
Child Development II
Major
EDU-146
Child Guidance
Major
EDU-153
Health, Safety and Nutrition
Major
EDU-261
Early Childhood Administration I
Major
EDU-262
Early Childhood Administration II
Major

Class
3
3
3
3
3
3

Hours per Week
Lab
Exp
Credit Hours
0
0
3
0
0
3
0
0
3
0
0
3
0
0
3
0
0
3

ECA Certificate Option—Infant/Toddler Care - C55290 *
Students completing the following courses will receive a certificate in Early Childhood Associate—
Infant/Toddler Care:
Course
Title
Course Category
Fall Semester (first year)
EDU-119
Intro. to Early Childhood Education
Major
EDU-144
Child Development I
Major
EDU-131
Child, Family, and Community
Major
EDU-153
Health, Safety and Nutrition
Major
EDU-234
Infants, Toddlers, & Twos
Major
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Class
4
3
3
3
3

Hours per Week
Lab
Exp
Credit Hours
0
0
4
0
0
3
0
0
3
0
0
3
0
0
3

ELECTRONICS ENGINEERING TECHNOLOGY (EET)
Associate in Applied Science - A40200
The Electronics Engineering Technology curriculum prepares individuals to become technicians who
design, build, install, test, troubleshoot, repair, and modify development and production electronic
components, equipment, and systems such as industrial/computer controls, manufacturing systems,
communication systems, and power electronic systems.
A broad-based core of courses including basic electricity, solid-state fundamentals, digital concepts, and
microprocessors ensures the student will develop the skills necessary to perform entry-level tasks.
Emphasis is placed on developing the student’s ability to analyze and troubleshoot electronic systems.
Special emphasis is placed on computer literacy, computer-aided design (CAD), data communications,
electronic communications systems (telecommunications), as well as industrial controls (Programmable
Logic Controller), microprocessor systems, and industrial control transducers. Online (Internet)
experience is also an integral part of the EET program as much of the course work provides hands-on
laboratory experiments that often include accessing the web.
Graduates should qualify for employment as engineering assistants or electronic technicians with job
titles such as electronics engineering technician, field service technician, maintenance technician,
electronic tester, electronic systems integrator, bench technician, or production control technician.
Upon successful completion of this program, the student should be able to:












Use basic test equipment including analog and digital volt-ohm-amp meters, oscilloscope, clamp-on
ammeter, digital logic probe, and logic analyzer.
Demonstrate a theoretical and hands-on understanding of basic analog electronics involving the
diode, bipolar junction transistor, various field effect transistors, op amps, SCRs, triacs, and diacs.
Describe and analyze basic combinational and sequential digital logic circuits.
Demonstrate a theoretical and hands-on understanding of basic microprocessor circuitry and the
software that controls it.
Examine basic AC and DC motors and their controls including troubleshooting relay controls.
Apply theory and an understanding of Programmable Logic Controllers including simple
programming tasks, wiring, and troubleshooting.
Describe and analyze computer networks, topology, management, system components, and testing.
Demonstrate an understanding of data communications systems, modulation, encoding, and
commonly used codes (ASCII).
Utilize the Internet to find technical information.
Demonstrate effective oral and written communication skills.
Demonstrate a working knowledge of computing concepts, components, and basic office
applications.
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Course
Title
Fall Semester (first year)
ACA-111
College Student Success
CIS-110
Introduction to Computers
DFT-151
CAD I
ELC-131
DC/AC Circuit Analysis
Humanities Elective

Course Category
General
Major
Major
Major
General

Class
1
2
2
4
0

Hours per Week
Lab
Exp
Credit Hours
0
0
1
2
0
3
3
0
3
3
0
5
0
0
3

Spring Semester (first year)
ELN-131
Semiconductor Applications
ELN-133
Digital Electronics
ENG-111
Expository Writing
MAT-121
Algebra/Trigonometry I

Major
Major
General
General

Class
3
3
3
2

Lab
3
3
0
2

Exp
0
0
0
0

Credit Hours
4
4
3
3

Summer Semester (first year)
ELN-232
Introduction to Microprocessors
Social Science Elective

Major
General

Class
3
3

Lab
3
0

Exp
0
0

Credit Hours
4
3

Major
General
General
Major

Class
3
3
2
0

Lab
3
0
2
0

Exp
0
0
0
0

Credit Hours
4
3
3
4

Major
Major
Major
Major

Class
3
3
2
0

Lab
3
3
6
0

Exp
0
0
0
0

Credit Hours
4
3
4
2

Fall Semester (second year)
ELN-132
Linear Integrated Circuits Applications
ENG-114
Professional Research & Reporting
MAT-122
Algebra/Trigonometry II
EET Elective
Spring Semester (second year)
ELN-234
Communication Systems
EET Elective (ELN 260 PLCs)
EET Elective (ELC 117)
EET Elective

English and mathematics courses may require prep courses (those courses numbered below 100) dependent on
placement test scores. It may, therefore, require more than two years to complete the associate degree
requirements. MAT 171 and MAT 172 should be taken by students desiring to transfer to a four-year institution.
Curriculum requirements subject to change. Please see your advisor for complete details.
Students will select 14 credit hours from the following list of courses:
Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies
HUM 160 Introduction to Film

CET 111 Computer Upgrade/Repair I
COE 111 Co-op Work Experience I
COE 112 Co-op Work Experience I
COE 121 Co-op Work Experience II
ELC 113 Basic Wiring I
ELC 116 Telecom Cabling
ELC 117 Motors and Controls
ELC 118 National Electrical Code
ELN 247 Electronic Applications Project
ELN 260 Prog. Logic Controllers
ISC 112 Industrial Safety
NET 110 Networking Concepts
NET 113 Home Automation Systems
BMT 223 Imag. Tech/Laser Fund.
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MUS 110
MUS 112
MUS 113
MUS 210
MUS 211
REL 110
REL 112
REL 211
REL 212
REL 221
SPA 141

HIS 121
HIS 122
HIS 131
HIS 132
HIS 164
HIS 165
HIS 221
HIS 236
POL 120
POL 210
POL 220
PSY 150
SOC 210
SOC 213
SOC 232

Music Appreciation
Introduction to Jazz
American Music
History of Rock Music
History of Country Music
World Religions
Western Religions
Intro to Old Testament
Intro to New Testament
Religion in America
Culture and Civilization

Social/Behavioral Science Electives
HIS 111 World Civilizations I
HIS 112 World Civilizations II

Western Civilization I
Western Civilization II
American History I
American History II
History of Sports
Twentieth-Century World
African-American History
North Carolina History
American Government
Comparative Government
International Relations
General Psychology
Introduction to Sociology
Sociology of the Family
Social Context of Aging

EET Certificate Option - C40200
Students completing the following courses will receive a certificate in Electronics Engineering Technology:
Course
Title
Fall Semester (first year)
ELC-131
DC/AC Circuit Analysis
ELC-131A
DC/AC Circuit Analysis Lab
ELC-117
Motors and Controls
ELN-260
Prog Logic Controllers
MAT-121
Algebra/Trigonometry I
or
MAT-171
Precalculus Algebra

Course Category
Major
Major
Major
Major
Major

Class
4
0
2
3
2

Hours per Week
Lab
Exp
Credit Hours
3
0
5
3
0
1
6
0
4
3
0
4
2
0
3

Major

3

0
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0
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HUMAN SERVICES TECHNOLOGY (HS)
Associate in Applied Science - A45380 *
The Human Services Technology curriculum prepares students for entry-level positions in institutions
and agencies that provide social, community, and educational services. Along with core courses,
students take courses that prepare them for specialization in specific human service areas.
Students will take courses from a variety of disciplines. Emphasis in core courses is placed on
development of relevant knowledge, skills, and attitudes in human services. Fieldwork experience will
provide opportunities for application of knowledge and skills learned in the classroom. Graduates should
qualify for positions in mental health, child care, family services, social services, rehabilitation,
correction, and educational agencies. Graduates choosing to continue their education may select from a
variety of transfer programs at senior public and private institutions.
Upon successful completion of this program, the student should be able to:


Write a formal intake/social history report for a client in various institutional settings.



Demonstrate active listening techniques to elicit both factual information as well as emotions and
feelings from clients.



Understand the legal elements (personal, patient, and institutional) for the human services
industry.



Show familiarity and experience with various treatment modalities and their appropriate
applications.



Apply theories of group dynamics in a group setting.



Intervene in a client crisis and direct the client toward an end goal of full problem solution.



Demonstrate interviewing skills as well as the ability to deliver effective oral presentations.



Demonstrate a working knowledge of computing concepts, components, and basic office
applications.

* Programs marked with an asterisk (*) are available online.
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Course
Title
Course Category
Fall Semester (first year)
ACA-111 College Student Success
Other
CIS-110
Introduction to Computers
Major
ENG-111 Expository Writing
General
HSE-110 Introduction to Human Services
Major
PSY-150 General Psychology
Major
SOC-210 Introduction to Sociology
Major

Class
1
2
3
2
3
3

Hours per Week
Lab
Exp
Credit Hours
0
0
1
2
0
3
0
0
3
2
0
3
0
0
3
0
0
3

General

Class
3

Lab
0

Exp
0

Credit Hours
3

General
Major
Major
Major
Major

3
1
2
3
3

0
2
2
0
0

0
0
0
0
0

3
2
3
3
3

Summer Semester (first year)
HSE-227 Children & Adolescents in Crisis
PSY-255 Intro to Exceptionality

Major
Major

Class
3
3

Lab
0
0

Exp
0
0

Credit Hours
3
3

Fall Semester (second year)
COE-111 Co-Op Work Experience I
COE-115 Work Experience Seminar I
HSE-125 Counseling
HSE-225 Crisis Intervention
MAT-171 Precalculus Algebra
PSY-281 Abnormal Psychology
SAB-110 Substance Abuse Overview

Major
Major
Major
Major
Major
Major
Major

Class
0
1
2
3
3
3
3

Lab
0
0
2
0
0
0
0

Exp
10
0
0
0
0
0
0

Credit Hours
1
1
3
3
3
3
3

Spring Semester (second year)
COE-121 Co-Op Work Experience II
COE-125 Work Experience Seminar II
HSE-210 Human Services Issues
SOC-232 Social Context of Aging
Electives from list
Humanities Elective

Major
Major
Major
Major
Major
General

Class
0
1
2
3
6
0

Lab
0
0
0
0
0
0

Exp
10
0
0
0
0
0

Credit Hours
1
1
2
3
6
3

Spring Semester (first year)
ENG-113 Literature-Based Research
or
ENG-114 Professional Research & Reporting
HSE-112 Group Process I
HSE-123 Interviewing Techniques
PSY-241 Developmental Psychology
SOC-213 Sociology of the Family

Students will select electives from the following list of courses:
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies
HUM 160 Introduction to Film
MUS 110 Music Appreciation

GRO 120 Gerontology
GRO 240 Gerontology Care Managing
HSE 220 Case Management
PSY 265 Behavior Modification
SAB 137 Co-Dependency
SAB 210 Substance Abuse Counseling
Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
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MUS 112
MUS 113
MUS 210
MUS 211
REL 110

Introduction to Jazz
American Music
History of Rock Music
History of Country Music
World Religions

REL 112
REL 211
REL 212
REL 221
SPA 141

Western Religions
Intro to Old Testament
Intro to New Testament
Religion in America
Culture and Civilization

ADMISSION REQUIREMENTS
1. Submit a properly completed Application for Admission to the Admissions Office at Stanly Community College.
2. Submit to the Admissions Office at SCC an official copy of a high school transcript showing successful completion of all
requirements for a diploma. A GED certificate indicating a passing score or an adult high school diploma is acceptable in lieu
of a regular high school diploma. An official transcript copy from each college, university, or other post-secondary institution
attended by the applicant must be submitted to the Admissions Office at SCC if the applicant wishes to be considered for
transfer credit.
3. Complete the placement test (ASSET or COMPASS). Applicants who have previously completed
ENG 111 (Expository Writing) and MAT 140 (Survey of Mathematics) may be exempt from placement testing.
Applicants presenting ASSET or COMPASS scores older than five years will be required to retest.
CRITERIA FOR PROGRESSION
Students are recommended to follow the course sequence in their progression toward graduation. Students are encouraged to
take all Developmental Courses prior to beginning Human Services Technology courses.
Grading scales for students are as follows: A = 90 - 100 (Exceeding Expectations); B = 80 89 (Meeting Expectations); C = 70
79 (Approaching Expectations); F = 0 69 (Does Not Meet Expectations); S = Satisfactory Passing.
To progress in the Human Services Technology program, all students must make a grade of C or higher or S in all courses.
Students earning less than a C in any course must repeat the course as soon as possible.
CRITERIA FOR GRADUATION
To be eligible for graduation a student must:
1. Complete all course requirements, earning a grade of C or higher.
2. Complete an Application for Graduation.
3. Pay a graduation fee at the time of registration for the last semester.
4. Earn at least one-fourth of credits required for a degree, diploma, or certificate from SCC.
5. Fulfill all financial obligations to the College
WITHDRAWING FROM CLASSES
Instructors will enforce the SCC withdrawal policy if a student: (1) requests withdrawal, or (2) has two consecutive
weeks of absences, regardless of contact, for a 16 week (full-semester) or one week of absence, regardless of
contact, for an 8 week, or (3) is not meeting the requirements of the course. The student may withdraw or drop
the course by the date as published in the Academic Calendar for each semester. Students will be assigned a W
(Withdrawn) by the Records and Registration Office.
Students will not be allowed to withdraw from the course during the last two weeks of the semester. Instructors
who initiate drops during the last two weeks of the term must assign a grade to the student from the grading
system as published in the SCC catalog.
The Human Services Technology Associate degree will transfer to other colleges and universities.
BA in Human Services Pfeiffer University
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HS Diploma Option - D45380
Students completing the following courses will receive a diploma in Human Services:
Course
Title
Course Category
Fall Semester (first year)
ACA-111
College Student Success
Major
CIS-110
Introduction to Computers
Major
ENG-111
Expository Writing
Major
ENG-113
Literature-Based Research
Major
or
ENG-114
Professional Research & Reporting
General
HSE-110
Introduction to Human Services
Major
HSE-123
Interviewing Techniques
Major
HSE-125
Counseling
Major
HSE-227
Children & Adolescents in Crisis
Major
PSY-150
General Psychology
Major
PSY-241
Developmental Psychology
Major
PSY-255
Intro to Exceptionality
Major
SOC-210
Introduction to Sociology
Major
SOC-213
Sociology of the Family
Major

Class
1
2
3
3

Hours per Week
Lab
Exp
Credit Hours
0
0
1
2
0
3
0
0
3
0
0
3

3
2
2
2
3
3
3
3
3
3

0
2
2
2
0
0
0
0
0
0

0
0
0
0
0
0
0
0
0
0

3
3
3
3
3
3
3
3
3
3

Diploma/Gainful Employment Disclosure - ED45380
Gainful Employment Disclosure as of July 1, 2011
Occupation(s) associated with program
Social and Human Service Assistants - 21-1093.00
Psychiatric Technicians - 29-2053.00
On-time graduation rate
(completing program within normal time)

100%

Tuition and Fees

$2,841.50

Books and supplies (typical costs)

$1,729.82

Job placement rate
(students who have completed the program)

50%

Median loan debt

N/A

HS Substance Abuse Certificate Option - C45380S *
Students completing the following courses will receive a certificate in Substance Abuse:
Course
Title
Course Category
Hours per Week
Fall Semester (first year)
Class Lab
Exp
Credit Hours
HSE-225
Crisis Intervention
Major
3
0
0
3
SAB-110
Substance Abuse Overview
Major
3
0
0
3
SAB-137
Co-Dependency
Major
3
0
0
3
SAB-210
Sub Abuse Counseling
Major
2
2
0
3
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INFORMATION SYSTEMS SECURITY (ISS)
Associate in Applied Science - A25270 *
Information Systems Security covers a broad expanse of technology concepts. This curriculum provides
individuals with the skills required to implement effective and comprehensive information security
controls.
Coursework includes networking technologies, operating systems administration, information policy,
intrusion detection, security administration, attack methodology, and industry best practices to protect
data communications.
Graduates should be prepared for employment as security administrators. Additionally, they will acquire
the skills that allow them to pursue security certifications.
Upon successful completion of this program, the student should be able to:


Create, implement, and maintain security policies and procedures.



Configure operating systems for secure communications.



Implement perimeter security using routers and firewalls.



Install and manage Linux for use in a networked environment.



Configure intrusion detection on a network.



Demonstrate effective oral and written communication skills.



Demonstrate a working knowledge of computing concepts, components, and basic office
applications.

* Programs marked with an asterisk (*) are available online.
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Course Category
Course
Title
Fall Semester (first year)
ACA-111
College Student Success
General
CIS-110
Introduction to Computers
Major
CTS-115
Information Sys. Business Concepts
Major
NET-125
Networking Basics
Major
NET-126
Routing Basics
Major
SEC-110
Security Concepts
Major

Class
1
2
3
1
1
3

Hours per Week
Lab
Exp
Credit Hours
0
0
1
2
0
3
0
0
3
4
0
3
4
0
3
0
0
3

Spring Semester (first year)
DBA-110
Database Concepts
NET-225
Routing & Switching I
NET-226
Routing and Switching II
NOS-110
Operating Systems Concepts
SEC-150
Secure Communications

Major
Major
Major
Major
Major

Class
2
1
1
2
2

Lab
3
4
4
3
2

Exp
0
0
0
0
0

Credit Hours
3
3
3
3
3

Summer Semester (first year)
NOS-130
Windows Single User
Humanities Elective

Major
General

Class
2
3

Lab
2
0

Exp
0
0

Credit Hours
3
3

Fall Semester (second year)
CIS-115
Intro to Programming & Logic
ENG-111
Expository Writing
NOS-230
Windows Administration I
SEC-160
Security Administration I
SEC-220
Defense-In-Depth

Major
General
Major
Major
Major

Class
2
3
2
2
2

Lab
3
0
2
2
2

Exp
0
0
0
0
0

Credit Hours
3
3
3
3
3

Spring Semester (second year)
ENG-114
Professional Research & Reporting
MAT-140
Survey of Mathematics
SEC-210
Intrusion Detection
SEC-289
Security Capstone Project
Social Science Elective

General
General
Major
Major
General

Class
3
3
2
1
3

Lab
0
0
2
4
0

Exp
0
0
0
0
0

Credit Hours
3
3
3
3
3

English and mathematics courses may require prep courses (those courses numbered below 100) dependent on
placement test scores. It may, therefore, require more than two years to complete the associate degree
requirements. Curriculum requirements subject to change. Please see your advisor for complete details.
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Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies
HUM 160 Introduction to Film
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz
MUS 113 American Music
MUS 210 History of Rock Music
MUS 211 History of Country Music
REL 110 World Religions
REL 112 Western Religions
REL 211 Intro to Old Testament

REL 212 Intro to New Testament
REL 221 Religion in America
SPA 141 Culture and Civilization
Social/Behavioral Science Electives
HIS 111 World Civilizations I
HIS 112 World Civilizations II
HIS 121 Western Civilization I
HIS 122 Western Civilization II
HIS 131 American History I
HIS 132 American History II
HIS 164 History of Sports
HIS 165 Twentieth-Century World
HIS 221 African-American History
HIS 236 North Carolina History
POL 120 American Government
POL 210 Comparative Government
POL 220 International Relations
PSY 150 General Psychology
SOC 210 Introduction to Sociology
SOC 213 Sociology of the Family
SOC 232 Social Context of Aging

ISS Computer Forensics Certificate - C25270F *
Students must complete the following courses to receive a Computer Forensics Certificate:
Course
Title
Course Category
Fall Semester (first year)
CCT-121
Computer Crime Investigation
Major
CET-111
Computer Upgrade/Repair I
Major
or
CTS-120
Hardware/Software Support
Major
CJC-132
Court Procedure & Evidence
Major
SEC-110
Security Concepts
Major
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Class
3
2

Hours per Week
Lab
Exp
Credit Hours
2
0
4
3
0
3

2
3
3

3
0
0

0
0
0

3
3
3

MEDICAL ASSISTING (MA)
Associate in Applied Science - A45400
The Medical Assisting curriculum prepares multi-skilled health care professionals who are qualified to
perform administrative, clinical, and laboratory procedures.
Coursework includes instruction in scheduling appointments, coding and processing insurance accounts,
billing, collections, medical transcription, computer operations, assisting with examinations/treatments,
performing routine laboratory procedures, electrocardiography, supervised medication administration,
and ethical/legal issues associated with patient care. Employment opportunities include ambulatory
settings such as physicians’ offices, clinics, and group practices. If possible, individuals desiring a career
in medical assisting should take biology, mathematics, and typing courses prior to entering the program.
Upon successful completion of this program, the student should be able to:


Work as a skilled Medical Assistant in performance of assigned duties under the guidance of an
employing/supervising physician.



Utilize the knowledge and perform administrative and clinical skills and techniques learned in
the educational program with a degree of competence appropriate for safe and effective office
management and patient care.



Communicate effectively with staff and clients through verbal and written skills information
relevant to safe and effective medical office and patient care practices.



Conduct himself/herself at all times in an ethical, legal, and professional manner as a member of
a health services profession.



Demonstrate a working knowledge of computing concepts, components, and basic office
applications.



Use computer skills to schedule appointments, process billing, code and process insurance
accounts, and provide written documentation in medical assisting settings.
Accreditation
American Association of Medical Assistants:
Phone/Fax:
Phone: 312/899-1500
Fax: 312/899-1259
Mailing address:
American Association of Medical Assistants
N. Wacker Dr., Ste. 1575
Chicago, IL 60606
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Course
Title
Course Category
Fall Semester (first year)
Other
ACA-111
College Student Success
Major
BIO-163
Basic Anatomy & Physiology
Other
CIS-110
Introduction to Computers
Major
MED-110
Orientation to Medical Assisting
Major
MED-112
Orientation to Clinic Setting I
Major
MED-118
Medical Law and Ethics
Major
MED-121
Medical Terminology I
Major
MED-122
Medical Terminology II
Major
MED-130
Administrative Office Procedures I

Hours per Week
Class Lab
Exp
Credit Hours
1
0
0
1
4
2
0
5
2
2
0
3
1
0
0
1
0
0
3
1
2
0
0
2
3
0
0
3
3
0
0
3
1
2
0
2

Spring Semester (first year)
ENG-111
Expository Writing
MED-131
Administrative Office Procedures II
MED-232
Medical Insurance Coding
MED-140
Examining Room Procedures I
MED-150
Laboratory Procedures I
OST-131
Keyboarding

General
Major
Major
Major
Major
General

Class
3
1
1
3
3
1

Lab
0
2
3
4
4
2

Exp
0
0
0
0
0
0

Credit Hours
3
2
2
5
5
2

Summer Semester (first year)
MED-260
MED Clinical Practicum
PSY-150
General Psychology

Major
General

Class
0
3

Lab
0
0

Exp
15
0

Credit Hours
5
3

General
General
Major
General

Class
3
3
1
3

Lab
0
0
2
0

Exp
0
0
0
0

Credit Hours
3
3
2
3

General

Class
3

Lab
0

Exp
0

Credit Hours
3

General
Major
General
General

3
3
3
3

0
0
0
0

0
0
0
0

3
3
3
3

Fall Semester (second year)
ENG-115
Oral Communication
MAT-140
Survey of Mathematics
MED-230
Administrative Office Procedures III
BUS-151
People Skills
Spring Semester (second year)
ENG-113
Literature-Based Research
or
ENG-114
Professional Research & Reporting
MED-272
Drug Therapy
PSY-241
Developmental Psychology
Humanities Elective
Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies

HUM 160 Introduction to Film
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz
MUS 113 American Music
MUS 210 History of Rock Music
MUS 211 History of Country Music
REL 110 World Religions
REL 112 Western Religions
REL 211 Intro to Old Testament
REL 212 Intro to New Testament
REL 221 Religion in America
SPA 141 Culture and Civilization
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English and mathematics courses may require prep courses (those courses numbered below 100) dependent
on placement test scores. It may, therefore, require more than two years to complete the associate degree
requirements. Please see your advisor for complete details.
ADMISSION REQUIREMENTS
1. Submit to the Admissions Office at Stanly Community College a properly completed Application for Admission.
2. Submit to the SCC Admissions Office an official copy of a high school transcript showing successful completion of all
requirements for a diploma. A GED certificate indicating a passing score or an Adult High School diploma is acceptable in
lieu of a regular high school diploma. An official transcript copy from each college, university, or other post-secondary
institution attended by the applicant must be sent to the SCC Admissions Office.
3. Complete the placement test (ASSET or COMPASS). If test results indicated a need for developmental studies, all
developmental classes must be completed prior to enrollment in the Medical Assisting program. Applicants having already
completed ENG 111 and an approved college math course may be exempt from placement testing. Placement test scores
older than five years are not accepted.
4. Submit to the Admissions Office a properly completed medical form (supplied by the Admissions Office) after acceptance
to the program. The medical form is to be signed by a licensed physician, physician assistant, or nurse practitioner and
received in the Admissions Office by the due date specified on the applicant’s letter of acceptance.
5. After acceptance to the program, submit to the Admissions Office current certification in CPR (infant, child, and adult)
with AED. Note: Admission requirements are subject to change. Please contact the SCC Admissions Office for a current list
of requirements for your intended year of entry.
ACCEPTANCE PROCEDURES
The Medical Assisting program accepts a maximum of 34 students for entry each fall semester. Applications will accepted
from October 3 through June 1 preceding fall semester of entry into the program. Applicants are conditionally accepted based
upon their completion of steps 1, 2, and 3 of the admission requirements. The applicants will be ranked in order by the date
applied and by their completion of the requirements. Applicants who complete steps 1, 2, and 3 before January 1 of the year
they wish to enter the program will have a full acceptance into the Medical Assisting program pending completion of steps 4
and 5.
Applicants who apply to the Medical Assisting program after the 34 seats are filled will be placed on a backup list after
completing admission requirements 1, 2, and 3. If any of the applicants who have been accepted to the program should forfeit
their acceptance, those applicants on the backup list will be contacted in the order in which their names appear on the list and
will be given an opportunity to enroll. If an applicant whose name appears on the backup list is not afforded an opportunity to
begin classes during the year in which he or she has made application, that applicant will need to submit another application
for admission to the year following if he or she wishes to be considered for admission in the subsequent year. (Admission
requirements may change from year to year for selected programs.)
Any applicant who forfeits his or her acceptance will not be guaranteed acceptance in any subsequent year. The applicant
must reapply if he or she wishes to be considered for acceptance at a later date.
BACKGROUND CHECKS / DRUG SCREENING
Applicants accepted for admission to health services programs at Stanly Community College are required to complete a
criminal background check, drug screening, and possibly a fingerprint check after notification of acceptance and prior to
participation in on-site clinical training. Based on the results of the checks hospitals or clinical affiliates where the student
will participate in on-site training may deny access to their facility resulting in the student’s inability to complete the clinical
portion of training. Students unable to complete the clinical portion of his or her training will be unable to progress in the
program. Students are responsible for paying all costs associated with this requirement.
1. For a student to progress in the Medical Assisting program, a grade of C or higher must be achieved in all courses with a
prefix of MED or BIO. Students earning less than a C in such a course will be withdrawn from the Medical Assisting
program automatically. The grading scale for all MED courses is as follows: A: 93-100; B: 85-92; C: 78-84; F: 70-77; The
grading scale for all BIO courses is as follows: A: 90-100; B: 80-89; C: 70-79; D: 60-69; F: 0-59.
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2. If the Medical Assisting faculty believe a student’s physical or mental health is interfering with the student’s academic
and/or clinical performance, the faculty may require the student to submit written verification of current health from an
appropriate health care provider; i.e., physician, nurse practitioner, psychiatrist, or psychologist. Upon consultation with the
Associate VP of Health and Public Services and review of the health care provider’s written statement submitted by the
student, the Vice President of Student Development will determine if the student may continue in the program. The Vice
President of Student Development will notify the student in writing of the decision.
3. In the event a student’s behavior is not consistent with sound medical care practices and/or safety essential in providing
such care the faculty, clinical site supervisors, or the Associate VP of Health and Public Services have the authority to
temporarily remove the student from the clinical, class, or lab setting immediately. If the faculty or the Associate Dean
determines that the student has demonstrated behavior that conflicts with sound medical care practices or safety they may
recommend to the Vice President of Student Development that the student be withdrawn from the class or the program. The
Vice President will notify the student in writing of this recommendation and will meet with the student, the faculty, and the
Associate Dean to discuss the issue. The Vice President will then reach a decision and inform the student in writing of that
decision.
READMISSION TO THE PROGRAM
(This procedure applies also to applicants transferring from other Medical Assisting programs to SCCs program.) Students
desiring readmission to the Medical Assisting program must submit an Application for Admission to the Admissions Office
and satisfy all current admission requirements for the program. The application for admission must be received in Stanly
Community Colleges Admissions Office at least ninety days prior to the semester in which the student is seeking
readmission. Only those students whose cumulative GPA is 2.0 or higher at the time of readmission to the Medical Assisting
program will be considered for readmission. When applying for readmission, students who previously completed at least one
full term in the Medical Assisting program must apply to the same term in which they withdrew. In order to be accepted for
readmission, the applicant must successfully complete a competency exam administered by the Medical Assisting
department. This competency exam will test the applicant’s knowledge of material covered in all MED classes that were
successfully completed up to the point of withdrawal. Applicants will be given one opportunity to complete the competency
exam successfully. With permission from the program head, applicants seeking readmission may audit selected MED classes
prior to completing the competency exam.
In addition to successful completion of the competency exam there must be space available in the program before the
applicant will be granted admission. (Courses MED 140, MED 150, MED 260, and MED 262 may be competency tested
only if the applicant reenters the Medical Assisting program within one year after withdrawing from it; otherwise, they must
be audited). In the event that more than one applicant is seeking readmission for the same term, acceptance will be awarded
in the order in which the applications for admission were received in the SCC Admissions Office. If after successfully
completing the competency exam an applicant is denied admission due to lack of space in the program, that applicant will
have an opportunity to apply for readmission to the same term of the following year. The applicant will again be required to
complete a competency exam successfully before being readmitted to the program. If an applicant for readmission does not
successfully complete one or more competency exams, he or she may start at the beginning of the Medical Assisting program
and audit all MED courses that were previously completed successfully. When auditing classes as such, the student will be
required to successfully complete a final exam or a written summative exam for each class audited in order to progress to the
next level of MED classes.
CRITERIA FOR GRADUATION
To be eligible for graduation a student must:
1. Complete all course requirements in the Medical Assisting curriculum with an earned grade of C or higher in all courses
with a prefix of MED or BIO and an overall major grade point average of 2.00 or higher.
2. Complete an Application for Graduation prior to October 31 for May graduation.
3. Pay a graduation fee at the time of registration for the last semester.
4. Earn at least one-fourth of the credits required for a degree, diploma, or certificate from Stanly Community College.
5. Fulfill all financial obligations to the College.
6. Be present for graduation exercises. Graduation exercises are held on the dates published in the Academic Calendar. In
cases of unavoidable circumstances, exceptions to this requirement may be granted by the Vice President of Student
Development. (See Graduation in Absentia.) During graduation exercises candidates must be dressed in proper academic
attire as determined by the President of the College.
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CERTIFICATION
The American Association of Medical Assistants Certifying Board may deny eligibility for the Certification Examination to
individuals who have pleaded guilty or who have been found guilty of a felony or any other crime involving moral turpitude.

Medical Assisting Diploma Option - D45400
Students completing the following courses will receive a Medical Assisting Diploma:
Course
Title
Course Category
Fall Semester (first year)
Major
ACA-111 College Student Success
Major
BIO-163 Basic Anatomy & Physiology
Major
CIS-110
Introduction to Computers
Major
ENG-111 Expository Writing
Major
MED-110 Orientation to Medical Assisting
Major
MED-112 Orientation to Clinic Setting I
Major
MED-118 Medical Law and Ethics
Major
MED-121 Medical Terminology I
Major
MED-122 Medical Terminology II
Major
MED-130 Administrative Office Procedures I
Major
MED-131 Administrative Office Procedures II
Major
MED-140 Examining Room Procedures I
Major
MED-150 Laboratory Procedures I
Major
MED-232 Medical Insurance Coding
Major
MED-260 MED Clinical Practicum
Major
OST-131 Keyboarding
Major
PSY-150 General Psychology

Hours per Week
Class Lab
Exp
Credit Hours
1
0
0
1
4
2
0
5
2
2
0
3
3
0
0
3
1
0
0
1
0
0
3
1
2
0
0
2
3
0
0
3
3
0
0
3
1
2
0
2
1
2
0
2
3
4
0
5
3
4
0
5
1
3
0
2
0
0
15
5
1
2
0
2
3
0
0
3

Diploma/Gainful Employment Disclosure - ED45400
Gainful Employment Disclosure as of July 1, 2011
Occupation(s) associated with program
Medical Assistants --- 31-9092.00
Medical Records Technicians --- 29-2071.00
On-time graduation rate
(completing program within normal time)

81.25%

Tuition and Fees

$3,373.50

Books and supplies (typical costs)

$2,107.92

Job placement rate
(students who have completed the program)

95%

Median loan debt

N/A
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Medical Assisting Certificate Option - C45400
Students completing the following courses will receive a certificate in Medical Assisting:
Course
Title
Course Category
Fall Semester (first year)
CIS-110
Introduction to Computers
Major
MED-110 Orientation to Medical Assisting
Major
MED-121 Medical Terminology I
Major
MED-122 Medical Terminology II
Major
MED-130 Administrative Office Procedures I
Major

Hours per Week
Class Lab
Exp
Credit Hours
2
2
0
3
1
0
0
1
3
0
0
3
3
0
0
3
1
2
0
2

Spring Semester (first year)
MED-131 Administrative Office Procedures II
MED-118 Medical Law and Ethics
MED-232 Medical Insurance Coding

Class
1
2
1

Major
Major
Major

Lab
2
0
3

Exp
0
0
0

Credit Hours
2
2
2

Certificate Admission Requirements
1. Submit to the Admissions Office at Stanly Community College a properly completed Application for Admission.
2. Submit to the SCC Admissions Office an official copy of a high school transcript showing successful completion of all
requirements for a diploma. A GED certificate indicating a passing score or an Adult High School diploma is acceptable in
lieu of a regular high school diploma. An official transcript copy from each college, university, or other post-secondary
institution attended by the applicant must be sent to the SCC Admissions Office.
Certificate students are not eligible to take the American Association of Medical Assistants (AAMA) certification exam.
These students are only trained to work in the administrative/reception area of an office. Upon completion of the certificate
program, a student may transfer all 18 credits toward a diploma and/or associate in applied science degree if the student
meets all admission requirements.
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MEDICAL LABORATORY TECHNOLOGY (MLT)
Associate in Applied Science - A45420
The Medical Laboratory Technology curriculum prepares individuals to perform clinical laboratory
procedures in chemistry, hematology, microbiology, and immunohematology that may be used in the
maintenance of health and diagnosis or treatment of disease. Coursework emphasizes mathematical and
scientific concepts related to specimen collection; laboratory testing and procedures; quality assurance,
reporting, or recording; and interpreting findings involving tissues, blood, and body fluids.
Students who successfully complete the program are eligible to take the national certification
examination administered by the ASCP Board of Certification of American Society for Clinical
Pathology and become a certified Medical Laboratory Technician (MLT) (ASCP). With additional
education and/or technical experience, graduates may also advance in the field to become a technologist,
research specialist, manager, or educator. Employment opportunities for graduates include laboratories
in hospitals, medical offices, industry, and research facilities.
In order to participate in a clinical laboratory science educational program, students must be able to
comply with program-designated essential skills or request reasonable accommodations to execute these
essential functions. Requirements include:


Sound intellect.



Good motor skills, eye-hand coordination and dexterity.



Effective communication skills.



Reading skills with the ability to understand and communicate effectively in written form in
English.



Speech with the ability to verbally communicate in English.



Visual acuity to distinguish colors and color changes; perform macroscopic and microscopic
analyses; or read procedures, graphs, etc.



Hearing enabling them to communicate and receive information from instructors, patients, and
other personnel.



Professional skills such as the ability to work independently; manage time efficiently; and
comprehend, analyze, and synthesize various materials.



Sound psychological health and stability.



Personal attributes such as integrity, responsibility, tolerance, and respect.

This policy shall be interpreted and applied consistent with requirements of all state and federal laws
concerning education of handicapped students.
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Accreditation

The SCC Medical Laboratory Technology Program is accredited by
National Accrediting Agency for Clinical Laboratory Sciences
5600 N. River Rd. Suite 720
Rosemont, IL 60018-5119
(847) 939-3597
(773) 714-8880
(773) 714-8886 (FAX)
info@naacls.org
http://www.naacls.org
Course
Title
Course Category
Fall Semester (first year)
ACA-111
College Student Success
Other
BIO-163
Basic Anatomy & Physiology
Major
CHM-131
Introduction to Chemistry
Major
CHM-131A
Introduction to Chemistry Lab
Major
or
CHM-151
General Chemistry I
MLT-110
Introduction to MLT
Major
MLT-125
Immunohematology I
Major

Class
1
4
3
0

Hours per Week
Lab
Exp
Credit Hours
0
0
1
2
0
5
0
0
3
3
0
1

3
2
4

3
3
3

0
0
0

4
3
5

Spring Semester (first year)
MLT-140
Introduction to Microbiology
CHM-152
General Chemistry II
or
CHM-132
Organic and Biochemistry
MLT-120
Hematology/Hemostasis I
MAT-140
Survey of Mathematics
CIS-110
Introduction to Computers
MLT-251
MLT Practicum I

Major
Major

Class
2
3

Lab
3
3

Exp
0
0

Credit Hours
3
4

Major
General
General
Major

3
3
3
2
0

3
3
0
2
0

0
0
0
0
3

4
4
3
3
1

Summer Semester (first year)
ENG-111
Expository Writing
MLT-253
MLT Practicum I
MLT-240
Special Clinical Microbiology
MLT-111
Urinalysis & Body Fluids

General
Major
Major
Major

Class
3
0
2
1

Lab
0
0
3
3

Exp
0
9
0
0

Credit Hours
3
3
3
2

Major
Major
Major

Class
3
0
3

Lab
3
0
0

Exp
0
15
0

Credit Hours
4
5
3

General
Major

3
3

0
0

0
0

3
3

Major
Major
Major
General

Class
1
0
2
3

Lab
0
0
3
0

Exp
0
15
0
0

Credit Hours
1
5
3
3

Fall Semester (second year)
MLT-130
Clinical Chemistry I
MLT-265
MLT Practicum II
ENG-113
Literature-Based Research
or
ENG-114
Professional Research & Reporting
Hum. /Fine Arts/Soc. Science Elective
Spring Semester (second year)
MLT-215
Professional Issues
MLT-275
MLT Practicum III
MLT-220
Hematology/Hemostasis II
Hum. /Fine Arts/Soc. Science Elective
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Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies
HUM 160 Introduction to Film
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz
MUS 113 American Music
MUS 210 History of Rock Music
MUS 211 History of Country Music
REL 110 World Religions
REL 112 Western Religions
REL 211 Intro to Old Testament

REL 212 Intro to New Testament
REL 221 Religion in America
SPA 141 Culture and Civilization
Social/Behavioral Science Electives
HIS 111 World Civilizations I
HIS 112 World Civilizations II
HIS 121 Western Civilization I
HIS 122 Western Civilization II
HIS 131 American History I
HIS 132 American History II
HIS 164 History of Sports
HIS 165 Twentieth-Century World
HIS 221 African-American History
HIS 236 North Carolina History
POL 120 American Government
POL 210 Comparative Government
POL 220 International Relations
PSY 150 General Psychology
SOC 210 Introduction to Sociology
SOC 213 Sociology of the Family
SOC 232 Social Context of Aging

Note: English and mathematics courses may require prep courses (those courses numbered below 100) dependent
on placement test scores. It may, therefore, require more than two years to complete the associate degree
requirements. * NC allows either MLT 126 and 127 (Immunology-Serology and Transfusion Medicine) or MLT
125 (Immunohematology). The separate courses are offered at Alamance, College of the Albemarle, AshevilleBuncombe, and CPCC.
ADDITIONAL INFORMATION
Applicants to the Medical Laboratory Technology program are advised to familiarize themselves with all admission
requirements for this program of study. If an applicant has any questions regarding these requirements, please contact SCC
Admissions Office.
BACKGROUND CHECKS/DRUG SCREENING
Applicants accepted for admission to health services programs at Stanly Community College are required to complete a
criminal background check, drug screening, and possibly a fingerprint check after notification of acceptance and prior to
participation in on-site clinical training. Based on the results of the checks hospitals or clinical affiliates where the student
will participate in on-site training may deny access to their facility resulting in the student’s inability to complete the clinical
portion of training.
Students unable to complete the clinical portion of his or her training will be unable to progress in the program.
Students responsible for paying all costs associated with this requirement.
MEDICAL LABORATORY TECHNOLOGY ACCEPTANCE PROCEDURE
The Medical Laboratory Technology (MLT) program accepts a maximum of 12 students each year. Applications will
accepted from October 3 through June 1 preceding fall semester of entry into the program. Applicants are conditionally
accepted based upon their completion of steps 1, 2, 3, and 4 of the admission requirements. The applicants will be ranked in
order by the date applied and by their completion of these steps. Applicants who complete steps 1, 2, 3, and 4 before January
1 of the year they wish to enter the program will have a full acceptance into the Medical Laboratory program pending
completion of steps 5 and 6. Applicants who apply to the MLT program after the 12 seats are filled will be placed on a
backup list in the order in which they completed admission requirements 1, 2, 3, and 4. If any of the applicants who have
been accepted to the program should forfeit their acceptance, those applicants on the backup list will be contacted in the order
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in which their names appear on the list and will be given an opportunity to enroll. If an applicant whose name appears on the
backup list is not afforded an opportunity to begin classes during the year in which he or she has made application, that
applicant will need to submit another application in order to be considered for admission the following year. (Admission
requirements may change from year to year for selected programs).
Any applicant who forfeits his or her acceptance will not be guaranteed acceptance in any subsequent year. The applicant
must reapply if he or she wishes to be considered for acceptance at a later date.
ADMISSION REQUIREMENTS
1. Submit to the Admissions Office at Stanly Community College a properly completed Application of Admission.
2. Submit to the Admissions Office at SCC an official copy of a high school transcript showing successful completion all
requirements for a diploma. A GED certificate indicating a passing score or an adult high school diploma is acceptable in lieu
of a regular high school diploma.
3. Submit evidence of completion of high school or college general biology, chemistry, and algebra with a grade of C or
better before entry into the program. These prerequisite courses are available through SCC’s Adult High School program or
through curriculum (college) classes. Students completing these courses through the Adult High School program must score
85 or higher in order to receive credit. Applicants wishing to complete the above prerequisite courses at other institutions
must receive prior approval from the Admissions Office at Stanly Community College.
4. Complete the placement test (ASSET or COMPASS). If test results indicate a need for developmental studies
developmental classes must be completed prior to enrollment in the Medical Laboratory Technology program. Applicants
who have previously completed ENG 111 (Expository Writing) and MAT 140 (Survey of Mathematics) may be exempt from
placement testing. Applicants presenting ASSET or COMPASS scores older than five years will be required to retest.
5. Submit to the Admissions Office a properly completed medical form (supplied by the SCC Admissions Office) after
acceptance to the program. The medical form is to be signed by a licensed physician, physician assistant, or nurse practitioner
and received in the Admissions Office by the due date specified on the applicant’s letter of acceptance. A color-blindness test
is required as part of the physical exam.
6. After acceptance to the program, submit to the Admissions Office current CPR certification. Current CPR certification is
required throughout the student’s attendance in the Medical Laboratory Technology program.
Note: Admission requirements are subject to change. Please contact the SCC Admissions Office for a current list of
requirements for your intended year of entry Acceptance Procedures. The Medical Laboratory Technology (MLT) program
accepts a maximum of 12 students each year. Applicants are conditionally accepted on a first-come, first-served basis after
completing admission requirements 1 and 4 above. Applicants who apply to the MLT program after the 12 seats are filled
will be placed on a backup list in the order in which they completed admission requirements 1 and 4 above. If any of the
applicants who have been accepted to the program should forfeit their acceptance those applicants on the backup list will be
contacted in the order in which their names appear on the list and will be given an opportunity to enroll. If an applicant whose
name appears on the backup list is not afforded an opportunity to begin classes during the year in which he or she has made
application, that applicant will need to submit another application in order to be considered for admission the following year.
Admission requirements may change from year to year for selected programs. Any applicant who forfeits his or her
acceptance will not be guaranteed acceptance in any subsequent year. The applicant must reapply if he or she wishes to be
considered for acceptance at a later date.
CRITERIA FOR PROGRESSION
1. All Medical Laboratory Technology (MLT) courses must be taken and passed in sequence as offered in the curriculum.
General education courses may be taken prior to any semester offered upon advisor’s approval.
Grading scale for all MLT courses: A 92-100; B 84-91; C 75-83; F 74-below*.
*MAY NOT ADVANCE TO CLINICAL PRACTICE OR BE USED TOWARD GRADUATION REQUIREMENT.
To progress in the Medical Laboratory Technology program, all students must make a grade of C or higher in all MLT
related courses (courses with prefixes of BIO, CHM, MAT). Students earning less than a C in these courses or an
unsatisfactory in a clinical course will result in automatic dismissal from the program. If the student receives below a grade
of C in the theory component or an unsatisfactory grade in the clinical component of MLT courses containing clinical
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experience, the theory and clinical components will not be averaged. The student will receive a grade of F for the overall
grade in the course. Students taking general education courses from another college will be required to present proof of
course completion to progress. Students will not be allowed to preregister or register without this transcript information.
2. In the event that a student’s physical or mental health interferes with the student’s academic and/or clinical performance
the Medical Laboratory Technology faculty may require the student to submit written verification of current health from an
appropriate health care provider; i.e., physician, nurse practitioner, physician assistant, psychiatrist, or psychologist. Upon
consultation with the Associate Dean of the Health Services Division and review of the professional statement of health
submitted by the student, the Vice President of Student Development will render a decision as to whether the student will be
allowed to continue in the program. The Vice President of Student Development will notify the student in writing of the
decision.
3. In the event a student’s behavior is not consistent with sound laboratory practices and/or safety essential to laboratory
professionals, the instructors or the Associate Dean of the Health Services Division have the authority to remove the student
immediately. Students so removed will be referred to the Vice President of Student Development for further investigation
and/or possible dismissal from the Medical Laboratory Technology program.
4. Students should be aware that clinical affiliates require that students submit an acceptable criminal background check
and/or drug screening prior to participation in a clinical component at that site. Students are responsible for paying any costs
associated with meeting this clinical site requirement. Progression toward graduation may be jeopardized by any inability to
complete the clinical portion of the program.
CRITERIA FOR GRADUATION
To be eligible for graduation a student must:
1. Complete all course requirements in the MLT program earning a grade of C or higher in the MLT courses and
an overall 2.00 grade point average.
2. Complete an Application for Graduation prior to October 31 for May graduation.
3. Pay a graduation fee at the time of registration for the last semester.
4. Earn at least one-fourth of the credits required for a degree, diploma, or certificate from Stanly Community College.
5. Fulfill all financial obligations to the College.
6. Be present for graduation exercises. Graduation exercises are held on the dates published in the Academic
Calendar. In cases of unavoidable circumstances, exceptions to this requirement may be granted by the Vice
President of Student Development. (See Graduation in Absentia.). During graduation exercises candidates must
be dressed in proper academic attire as determined by the President of the College.
READMISSION TO THE PROGRAM
(This procedure also applies to applicants transferring from other MLT programs to SCC’s program). Students desiring
readmission to the Medical Laboratory Technology (MLT) program must submit an application for admission to the SCC
Admissions Office and satisfy all current admission requirements for the program. Students will be permitted to reenter the
MLT program no more than once. Students seeking readmission to the program must submit their application at least ninety
days prior to the semester in which they intend to enroll. Those who completed at least one full semester in the MLT program
will reenter the program in the term immediately following the last term in which they successfully completed a MLT course.
Only those students whose cumulative GPA is 2.0 at the time of readmission will be considered.
Before being accepted for readmission to the MLT program, applicants must demonstrate a satisfactory level of competency
in all MLT coursework previously completed. In order to determine the applicants degree of competency in these courses, the
following procedure is followed:
1. Applicants for readmission must successfully complete competency testing in all MLT courses completed up to but not
including their last semester of enrollment in the program. Competency testing will involve a comprehensive assessment of
all MLT course subject matter including skills labs and clinical components. Applicants will be given one opportunity to
demonstrate competency after which they will either progress to step two below or be withdrawn from readmission
consideration. (To insure ample time for competency testing, applicants should contact the MLT program head and arrange
for testing well in advance of the semester in which they intend to reenroll.).
2. After successfully completing the competency testing in step one above, the applicant will audit all MLT classes that were
successfully completed in his or her last semester of enrollment in the program. Because a candidate for readmission to the
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MLT program is not officially in the program at this point, the student must register as an auditing student through the MLT
program head. Students auditing MLT classes will be allowed to register for the course(s) on a space-available basis and will
not displace a student who is enrolled in the course for credit. Attendance and participation in class is mandatory. When
registering for classes to be audited, students will pay all applicable tuition and fees for each class. For more information
regarding course audit, refer to the College’s general catalog.
3. At the conclusion of the semester in which MLT course(s) are audited, the applicant for readmission must successfully
complete a final examination or written summative exam for each class audited. The student will be given one opportunity to
complete this exam.
4. After successfully completing steps one, two, and three above, and provided there is space available in the program,
applicants for readmission to the MLT program may be admitted in the order in which their application for readmission was
received in the Admissions Office. Students seeking readmission to the MLT program will be given one opportunity to
successfully complete the requirements for readmission unless the student is denied admission due to space limitations. In the
event the student is denied readmission due to space limitations, he or she must submit another application for readmission
and complete steps one through four above in order to be considered for readmission in a subsequent year.
If the applicant for readmission does not successfully complete one or more competency exams described in step one above,
or if he or she does not successfully complete the final examination or written summative described in step three above, the
applicant may start at the beginning of the program auditing each MLT class in succession. When auditing classes as such,
the student will be required to successfully complete a final exam or a written summative exam for each class audited in order
to progress to the next level of MLT classes.
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NETWORKING TECHNOLOGY (NET)
Associate in Applied Science - A25340 *
The Networking Technology curriculum prepares individuals for employment supporting network
infrastructure environments. Students will learn how to use technologies to provide reliable transmission
and delivery of data, voice, image, and video communications in business, industry, and education.
Coursework includes design, installation, configuration, and management of network infrastructure
technologies and network operating systems. Emphasis is placed on the implementation and
management of network software and the implementation and management of hardware such as
switches and routers.
Graduates may find employment in entry-level jobs as local area network managers, network operators,
network analysts, and network technicians. Graduates may also be qualified to take certification
examinations for various network industry certifications depending on their local program.
Upon successful completion of this program, the student should be able to:


Set up and manage client and server systems in a Local Area Network (LAN).



Demonstrate a working knowledge of computing concepts, components, and basic office
applications.



Plan and implement peer-to-peer and client-server network configurations.



Plan and implement routing and switching infrastructure.



Demonstrate effective oral and written communication skills.



Perform system upgrades.



Configure, secure, and share network file systems and printing.

* Programs marked with an asterisk (*) are available online.
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Course
Title
Course Category
Fall Semester (first year)
ACA-111
College Student Success
Other
CIS-110
Introduction to Computers
Major
CTS-115
Information Sys. Business Concepts
Major
ENG-111
Expository Writing
General
NET-125
Networking Basics
Major
NET-126
Routing Basics
Major

Class
1
2
3
3
1
1

Hours per Week
Lab
Exp
Credit Hours
0
0
1
2
0
3
0
0
3
0
0
3
4
0
3
4
0
3

Spring Semester (first year)
CTS-120
Hardware/Software Support
DBA-110
Database Concepts
ENG-114
Professional Research & Reporting
NET-225
Routing & Switching I
NET-226
Routing and Switching II
NOS-110
Operating Systems Concepts

Major
Major
General
Major
Major
Major

Class
2
2
3
1
1
2

Lab
3
3
0
4
4
3

Exp
0
0
0
0
0
0

Credit Hours
3
3
3
3
3
3

Summer Semester (first year)
NOS-130
Windows Single User
Humanities Elective

Major
General

Class
2
3

Lab
2
0

Exp
0
0

Credit Hours
3
3

Fall Semester (second year)
CIS-115
Intro to Programming & Logic
NOS-120
Linux/UNIX Single User
NOS-230
Windows Administration I
NOS-231
Windows Administration II
SEC-110
Security Concepts

Major
Major
Major
Major
Major

Class Lab
2
3
2
2
2
2
2
2
3
0

Exp
0
0
0
0
0

Credit Hours
3
3
3
3
3

Spring Semester (second year)
MAT-140
Survey of Mathematics
NET-289
Networking Project
NOS-232
Windows Administration III
Social Science Elective
Technical elective from list

General
Major
Major
General
Major

Class
3
1
2
3
0

Exp
0
0
0
0
0

Credit Hours
3
3
3
3
2-3

Lab
0
4
2
0
0

Note: English and mathematics courses may require prep courses (those courses numbered below 100) dependent
on placement test scores. It may, therefore, require more than two years to complete the associate degree
requirements. Curriculum requirements subject to change. Please see your advisor for complete details.
Students will select one technical elective from the following list of courses:
ELC 116 Telecom Cabling
NET 113 Home Automation Systems
NET 175 Wireless Technology
NET 270 Building Scalable Networks
NET 271 Remote Access Networks
NET 272 Multi-layer Networks
NET 273 Internetworking Support
NOS 220 Linux/UNIX Admin I
NOS 221 Linux/UNIX Admin. II
NOS 222 Linux/UNIX Admin. III
SEC 150 Secure Communications
SEC 160 Secure Admin. I
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Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies
HUM 160 Introduction to Film
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz
MUS 113 American Music
MUS 210 History of Rock Music
MUS 211 History of Country Music
REL 110 World Religions
REL 112 Western Religions
REL 211 Intro to Old Testament

REL 212 Intro to New Testament
REL 221 Religion in America
SPA 141 Culture and Civilization
Social/Behavioral Science Electives
HIS 111 World Civilizations I
HIS 112 World Civilizations II
HIS 121 Western Civilization I
HIS 122 Western Civilization II
HIS 131 American History I
HIS 132 American History II
HIS 164 History of Sports
HIS 165 Twentieth-Century World
HIS 221 African-American History
HIS 236 North Carolina History
POL 120 American Government
POL 210 Comparative Government
POL 220 International Relations
PSY 150 General Psychology
SOC 210 Introduction to Sociology
SOC 213 Sociology of the Family
SOC 232 Social Context of Aging

NET Diploma Option - D25340 *
Students completing the following courses will receive a diploma in Networking Technology:
Course
Title
Course Category
Fall Semester (first year)
ACA-111
College Student Success
Major
ENG-111
Expository Writing
Major
ENG-114
Professional Research & Reporting
Major
CIS-110
Introduction to Computers
Major
CTS-120
Hardware/Software Support
Major
NET-125
Networking Basics
Major
NET-126
Routing Basics
Major
NOS-110
Operating Systems Concepts
Major
NOS-120
Linux/UNIX Single User
Major
NOS-130
Windows Single User
Major
NOS-230
Windows Administration I
Major
NOS-231
Windows Administration II
Major
SEC-110
Security Concepts
Major

210

Class
1
3
3
2
2
1
1
2
2
2
2
2
3

Hours per Week
Lab
Exp
Credit Hours
0
0
1
0
0
3
0
0
3
2
0
3
3
0
3
4
0
3
4
0
3
3
0
3
2
0
3
2
0
3
2
0
3
2
0
3
0
0
3

Diploma/Gainful Employment Disclosure - ED25340
Gainful Employment Disclosure as of July 1, 2011
Occupation(s) associated with program
Network Systems Specialists --- 15-1081.00
Computer Support Specialists ---15-1041.00
On-time graduation rate
(completing program within normal time)

less than 10 enrolled

Tuition and Fees

$2,642.00

Books and supplies (typical costs)

$1,469.83

Job placement rate
currently unavailable and not required by accrediting agency
(students who have completed the program)
Median loan debt

N/A

NET Certificate Option - Microsoft Technologies - C25340D
Students completing the following courses will receive a certificate in Microsoft Technologies:
Course
Title
Fall Semester (first year)
CIS-110
Introduction to Computers
NET-125
Networking Basics
NOS-110
Operating Systems Concepts
NOS-130
Windows Single User
NOS-230
Windows Administration I
NOS-231
Windows Administration II

Course Category
Major
Major
Major
Major
Major
Major

Class
2
1
2
2
2
2

Hours per Week
Lab
Exp
Credit Hours
2
0
3
4
0
3
3
0
3
2
0
3
2
0
3
2
0
3

NET Certificate Option - CISCO Technologies - C25340D *
Students completing the following courses will receive a certificate in CISCO Technologies:
Course
Title
Fall Semester (first year)
NET-125
Networking Basics
NET-126
Routing Basics
NET-225
Routing & Switching I
NET-226
Routing and Switching II

Course Category
Major
Major
Major
Major
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Class
1
1
1
1

Hours per Week
Lab
Exp
Credit Hours
4
0
3
4
0
3
4
0
3
4
0
3

NET Certificate Option - CWA & VA - C25340D
Communication Workers of America (CWA) and Veteran (VA) students completing the following courses
will receive a certificate in CISCO Technologies.
Course
Title
Fall Semester (first year)
CET-111
Computer Upgrade/Repair I
or
CTS-120
Hardware/Software Support
NET-125
Networking Basics
NET-126
Routing Basics
NET-225
Routing & Switching I
NET-226
Routing and Switching II
NOS-110
Operating Systems Concepts

Course Category
Major

Class
2

Hours per Week
Lab
Exp
Credit Hours
3
0
3

Major
Major
Major
Major
Major
Major

2
1
1
1
1
2

3
4
4
4
4
3
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0
0
0
0
0
0

3
3
3
3
3
3

NURSING (NUR)
Associate in Applied Science - A45110
The Annie Ruth Kelley Associate Degree Nursing curriculum provides knowledge, skills, and strategies
to integrate safety and quality into nursing care; to practice in a dynamic environment; and to meet
individual needs which impact health, quality of life, and achievement of potential.
Coursework includes and builds upon the domains of healthcare, nursing practice, and the holistic
individual. Content emphasizes the nurse as a member of the interdisciplinary team providing safe,
individualized care while employing evidence-based practice, quality improvement, and informatics.
Graduates of this program are eligible to apply to take the National Council Licensure Examination
(NCLEX-RN). Employment opportunities are vast within the global health care system and may include
positions within acute, chronic, extended, industrial, and community health care facilities.
Upon successful completion of this program, the student should be able to:


Analyze evidence-based practice in patient care.



Integrate therapeutic communication and teaching-learning skills.



Discriminate between safe and unsafe care for patients of all ages with healthcare problems.



Prioritize decisions.



Perform as a member of the healthcare team.



Research various environments where healthcare needs are identified.



Examine nursing practice within the scope of the NC Practice Act and the ANA Code of Ethics.



Deduce personal learning objectives.

Accreditation
Location

Mailing Address

North Carolina Board of Nursing
4516 Lake Boone Trail
Raleigh, NC 27607
(919)782-3211

North Carolina Board of Nursing
Post Office Box 2129
Raleigh, North Carolina 27602-2129

Phone/Fax
Phone:(919) 782-3211
Fax: (919) 781-9461
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Course
Title
Course Category
Fall Semester (first year)
NUR-111
Introduction to Health Concepts
Major
BIO-165
Anatomy and Physiology I
Major
PSY-150
General Psychology
General
NUR-117
Pharmacology
General
ACA-111
College Student Success
Other

Class
4
3
3
1
1

Hours per Week
Lab
Exp
Credit Hours
6
6
8
3
0
4
0
0
3
3
0
2
0
0
1

Spring Semester (first year)
NUR-112
Health-Illness Concepts
BIO-166
Anatomy and Physiology II
PSY-241
Developmental Psychology
NUR-212
Health System Concepts

Major
Major
General
Major

Class
3
3
3
3

Lab
0
3
0
0

Exp
6
0
0
6

Credit Hours
5
4
3
5

Summer Semester (first year)
NUR-113
Family Health Concepts

Major

Class
3

Lab
0

Exp
6

Credit Hours
5

Fall Semester (second year)
NUR-211
Health Care Concepts
CIS-110
Introduction to Computers
ENG-111
Expository Writing
NUR-114
Holistic Health Concepts

Major
Major
General
Major

Class
3
2
3
3

Lab
0
2
0
0

Exp
6
0
0
6

Credit Hours
5
3
3
5

Major
Major

Class
4
3

Lab
3
0

Exp
15
0

Credit Hours
10
3

General
General

3
0

0
0

0
0

3
3

Spring Semester (second year)
NUR-213
Complex Health Concepts
ENG-113
Literature-Based Research
or
ENG-114
Professional Research & Reporting
Humanities Elective
Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies

HUM 160 Introduction to Film
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz
MUS 113 American Music
MUS 210 History of Rock Music
MUS 211 History of Country Music
REL 110 World Religions
REL 112 Western Religions
REL 211 Intro to Old Testament
REL 212 Intro to New Testament
REL 221 Religion in America
SPA 141 Culture and Civilization

After satisfactory completion of NUR 112, students are eligible to apply for Nurse Assistant II with the State
Board of Nursing. Entrance point for Licensed Practical Nurses admitted to the Associate Degree Nursing
program begins during first year spring semester. Note: English and pharmacology courses may require prep
courses (those courses numbered below 100) dependent on placement test scores. It may, therefore, require more
than two years to complete the associate degree requirements.
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ADMISSION PROCEDURE
1. Submit to the Admissions Office at Stanly Community College a properly completed Application for Admission. This
requirement must be completed no later than January 15 of the year in which the applicant wishes to be admitted to the ADN
program.
2. Submit to the Admissions Office at Stanly Community College an official copy of a high school transcript showing
successful completion of all requirements for a diploma. A GED certificate indicating a passing score or an adult high school
diploma is acceptable in lieu of a regular high school diploma. For applicants submitting a GED certificate, a high school
transcript is still required showing any classes completed. (This documentation is required prior to your first semester of
enrollment.) An official transcript from each college, university, or other post-secondary institution attended must be sent to
the SCC Admissions Office.
3. Submit evidence of successful completion of high school or college general biology, algebra, and chemistry with a grade
of C or higher in each course. If these prerequisite courses were not completed in high school, they may be completed at
Stanly Community College or other post-secondary institutions. Students completing these courses through SCC's Adult
High School program must score 85 or higher in order to receive credit. Applicants wishing to complete these credits at other
colleges should contact the Admissions Office at Stanly Community College to insure that the credits are acceptable.
4. Complete Requirement A or B below:
A. Successfully complete the placement test (ASSET) with the following minimum scores: Writing, 45; Reading, 43; and
Numerical, 43 or complete the placement test (COMPASS) with the following minimum scores: Writing, 77; Reading, 83;
and Pre-Algebra, 53. ADN applicants will also complete the Elementary Algebra section of the ASSET or the Algebra
section of the COMPASS. While there is no minimum score required on these Algebra sections for admission consideration,
applicants scoring below 41 on the Elementary Algebra section of ASSET or below 46 on the Algebra section of COMPASS
must complete the appropriate developmental course(s) prior to entering the ADN program. Applicants who transfer in a
college-level mathematics course with a C or better may not be required to take the Algebra portion of the placement test.
Exemption is subject to approval by the Admissions Office. ADN applicants who fail to achieve the required minimum
scores on the first attempt of the ASSET or COMPASS may retest once during a twelve-month period in only the Reading,
Writing, and Pre-Algebra sections required for admission. Applicants will be allowed to retest once in a five-year period for
the Algebra portion. Applicants should wait at least three months from their initial test date before retesting on the ASSET or
COMPASS. When retesting, the applicant will complete only the portion(s) of the test required for minimum admission
scores (Reading, Writing, and Pre-Algebra) that were not passed on the first attempt. ASSET or COMPASS scores older than
five years are not valid for admission consideration. Refer to the Admissions Office regarding admissions status.
B. Complete all general education courses required for the ADN program with a minimum GPA of 3.0. General education
courses are those with prefixes of ENG, BIO, PSY, CIS, and include a humanities elective. Courses with the prefix of BIO or
MAT must have been completed within the last 10 years (effective for fall 2014 cohort). Upon completion of the last general
education course, applicants must notify the Admissions Office in written form (letter or email) in order to be added to the
consideration list. If general education courses are completed at institutions other than Stanly Community College, official
transcripts from the other institutions must be received in the SCC Admissions Office before the applicant’s name will be
added to the consideration list.
Requirements #4A or #4B must be completed no later than January 15 of the year in which the applicant wishes to be
admitted to the ADN program.
5. Take the standardized nurse entrance exam after completing admission requirements one and four above. Only those
applicants who successfully complete ASSET or COMPASS with the minimum scores indicated in #4A above or who
successfully complete all general education courses described in #4B above will be eligible and invited to take the nurse
entrance exam. The nurse entrance exam will be administered by the Admissions Office of Stanly Community College on a
quarterly basis. Test dates may be obtained by contacting the Admissions Office or by viewing SCCs website. Applicants
may take the nurse entrance exam as often as desired. There is a minimal fee for this exam. The standardized nurse entrance
exam currently in use at SCC is TEAS (Test of Essential Academic Skills). TEAS must be taken at SCC. Test scores are
valid for a period of two years. Any versions of the TEAS exam other than the current version will not be utilized in the
application process. Requirement #5 must be completed no later than the February testing date of the year in which the
applicant wishes to be admitted to the ADN program.
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APPLICATION DEADLINE

Applicants seeking admission in the Associate Degree Nursing program must complete admission requirements one and four
above no later than January 15 of the year in which they wish to be admitted to the program. Applications for admission and
test results (ASSET/COMPASS) received after January 15 will not be considered.

SELECTION PROCESS

Applicants seeking admission to the Associate Degree Nursing program will be ranked and offered admission based on rank
order. Those applicants not admitted will be assigned a number on an alternate list. Applicants accepted for admission must
complete all admission requirements by the date specified in their acceptance letter.
These requirements will include submission of the SCC medical form; submission of evidence of current certification in CPR
covering infant, child, adult, and AED for healthcare providers; submission of a certificate of satisfactory completion from a
DHSR (Division of Health Service Regulation) approved Nurse Assistant, Level I program; and current unrestricted
certification in Nurse Assistant, Level I as listed on the NC Nurse Aid registry (www.ncnar.org). If an applicant is currently
employed as a Nurse Assistant, Level I but cannot produce a certificate from a DHSR (Division of Health Service
Regulation) approved Nurse Assistant, Level I program, documentation from the applicants current employer that the
applicant has spent at least 240 hours providing patient care at the bedside may be submitted for consideration. Healthcare
experience other than Nurse Assistant, Level I is not considered in the application process. The medical form will be mailed
to applicants who are accepted to the ADN program and must be completed by a physician, physician assistant, or nurse
practitioner.
Applicants who fail to complete all admission requirements by the deadline specified in their acceptance letter for the ADN
program may be removed from the acceptance list and replaced by applicants on the alternate list.

ALTERNATE LIST

Applicants on the alternate list are ranked and are notified of their position. As vacancies arise on the acceptance list,
applicants on the alternate list are contacted in rank order and offered acceptance to the program. Applicants on the alternate
list who are not offered acceptance to the ADN program for the year in which they have applied to enter will not be carried
over to a waiting list the following year. Instead, the alternate list on which their name appeared will be dissolved and each
applicant must submit another application if they wish to be considered for admission in a subsequent year. They will again
be ranked along with the other applicants for the year.

BACKGROUND CHECKS/DRUG SCREENING

Applicants accepted for admission to health services programs at Stanly Community College are required to complete a
criminal background check, drug screening, and possibly a fingerprint check after notification of acceptance and prior to
participation in on-site clinical training. Based on the results of the checks hospitals or clinical affiliates where the student
will participate in on-site training may deny access to their facility resulting in the student’s inability to complete the clinical
portion of training. Applicants that have applied for advanced standing in the program will be required to obtain a new
criminal background check and drug screen. Students unable to complete the clinical portion of his or her training will
be unable to progress in the program. Students are responsible for paying all costs associated with this requirement.

ADDITIONAL INFORMATION

Applicants to the ADN program are advised to familiarize themselves with all admission requirements for this program of
study. If an applicant has any questions regarding these requirements, he or she is encouraged to contact the SCC Admissions
Office for clarification. Note: Admission requirements are subject to change. Please contact the SCC Admissions Office for a
current list of requirements for your intended year of entry.

CRITERIA FOR PROGRESSION

1. For the student to progress in the nursing program, a grade of C or higher must be achieved for all courses listed within the
nursing program of study. Students earning less than a C in a nursing course and/or any other course within the nursing
program of study will be withdrawn from the nursing program automatically. If a student receives below a C (below 80) in
the theory component or fails in the clinical component of nursing courses involving clinical experience a grade of F will be
submitted for the overall grade for the course.
Students taking general education courses from another college will be required to present proof of course completion to
progress. Students will not be allowed to preregister or register without this transcript information.
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The grading scale for all NUR courses is as follows:
A 94 – 100
B 87 – 93
C 80 – 86
F a score of less than 80 in theory or fails the clinical evaluation
2. In the event that a student’s physical or mental health interferes with the student’s academic and/or clinical performance,
the nursing faculty may require the student to submit written verification of current health from an appropriate health care
provider; i.e., physician, nurse practitioner, psychiatrist, or psychologist. Upon review of the professional statement of health
submitted by the student, the Program Director of Nursing, the Associate VP of Health and Public services and the Executive
VP of Educational Services will determine if the student may continue in the program. The Executive VP of Educational
Services will notify the student in writing of the decision.
3. In the event that a student’s behavior is not consistent with sound nursing practices and/or safety essential to nursing, the
faculty, clinical site supervisors, or the Program Director of Nursing have the authority to temporarily remove the student
from the clinical, class, or lab setting immediately. If the faculty or the Program Director determines that the student has
demonstrated behavior that conflicts with sound medical care practices or safety, they may recommend to the VP of Health
and Public services and the Executive VP of Educational Services that the student be withdrawn from the class or the
program. The Executive VP of Educational Services will notify the student in writing of this recommendation and will meet
with the student, the faculty, the Program Director, and the Associate VP of Health and Public Services to discuss the issue.
The Executive VP of Educational Services will then reach a decision and inform the student in writing of that decision.
4. Students unable to complete the clinical portion of his or her training will be unable to progress in the program.

READMISSION/ADVANCE PLACEMENT ADMISSIONS POLICY

Students seeking readmission or advanced placement to Stanly Community College’s Associate Degree Nursing program
must submit an application for readmission to the SCC Admissions Office and satisfy the program’s initial admission
requirements.
Students will be permitted to reenter the nursing program no more than once.
1. Readmission to the nursing program will be on a space available basis. Qualified applicants will be accepted in relation to
the TEAS exam score. To qualify for readmission or admission in advanced standing, an applicant must submit a properly
completed application for admission no later than 30 days preceding their intended start date. Applicants from other
institutions must complete the placement test, ASSET or COMPASS, scoring the minimums indicated for admission to the
ADN program (applicants who are unable to score the minimums on ASSET or COMPASS may complete the general
education courses required in the ADN program and subsequently be considered for admission) and the TEAS exam. Only
those students with a GPA of 2.5 or higher in their major at the time of readmission to the ADN program will be considered
for readmission. A student’s GPA in major will include only nursing and nursing related courses completed, either
successfully or unsuccessfully, up to the point of readmission.
2. Students seeking readmission who were formerly enrolled in the ADN program at Stanly Community College and wish to
reenter within two years of exiting the program must reenter the semester immediately following their last successful NUR
class. (Example: If a student successfully completes NUR 112 and subsequently withdraws, he/she must reenter the nursing
program beginning the semester immediately following NUR 112.) All nursing and general education courses required in the
semesters preceding the intended point of reentry must be satisfactorily completed.
3. Students who enter SCC’s ADN program in advanced standing within two years of withdrawing from an ADN program
will be required to (1) successfully complete a competency exam for each Nursing (NUR) course completed prior to
withdrawal and (2) successfully complete selected skills competencies administered by the SCC Nursing department.
Students should contact the ADN program director well in advance of reentering in order to arrange for competency testing.
Students only have one attempt to successfully pass the competency exam and skills competencies. If a student does not
successfully pass the exam or skills on the first attempt, the student is ineligible for return to the program.
4. Students who enter SCC’s ADN program after having withdrawn from an ADN program more than two years earlier will
enroll in the first semester of the program as a new student. If NUR 117 (Pharmacology) was not completed previously, this
course will be completed for credit. The nursing edition of ACA 111 will also need to be repeated. Students will be required
to apply to the nursing program and complete the nurse entrance exam, TEAS, by the deadline specified in the college’s
general catalog. If the students were not previously in a nursing program that used the North Carolina CIP curriculum, the
students will start the curriculum from the beginning and take each nursing course for credit. (See #11 below.)
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5. Applicants for advanced standing admission who have completed Nursing (NUR) courses at institutions other than Stanly
Community College must provide the ADN Program Director with a complete transcript of credits earned at the other
institution and a syllabus for each Nursing course completed. The ADN Program Director will review these documents and
determine the appropriate beginning point for the applicant. Students wishing to transfer into SCC's ADN program must (1)
successfully complete a competency exam covering all SCC courses the student has received transfer credit for and (2)
successfully complete selected skills competencies administered by the SCC Nursing department. Students should contact the
ADN Program Director well in advance of the entering semester to arrange for competency testing. Students only have one
attempt to successfully pass the competency exam and skills competencies. If a student does not successfully pass the exam
or skills on the first attempt, the student is ineligible for transfer into the program.
6. Applicants who have previously submitted a medical form to Stanly Community College will not be required to submit
another medical form upon readmission provided the date on the form is no more than one year from the reentry point.
Otherwise, a complete physical is required. If a complete physical is required, a blank medical form will be mailed to the
applicant upon acceptance for readmission.
7. Applicants applying for readmission /advanced standing are required to complete a new criminal background check and
drug screen.
8. Current certification in Healthcare Provider CPR must be submitted prior to reenrollment.
9. If an otherwise qualified applicant is not accepted for readmission due to space limitations, he or she must submit another
application for readmission if he or she wishes to be considered in a subsequent year.

POLICIES RELATED TO NEW CURRICULUM EFFECTIVE JAN. 1, 2010

10. Currently enrolled students in the 1st level of the Nursing program (cohort which began August 2009) who either fail or
withdraw from a nursing course must reapply for admission into the program and begin the nursing program at the beginning.
11. Students seeking advanced standing status by way of transfer from other Nursing programs must also apply for admission
into the ADN program and start the curriculum from the beginning, unless the nursing courses previously completed were
from the NC Community College CIP curriculum. If the nursing courses were part of the NC CIP Nursing curriculum, then
transcripts will be evaluated by the registrar, and syllabi will be evaluated by the Program Director for appropriate transfer
credit.
12. Students formerly enrolled in SCC’s Nursing program prior to the implementation of the new curriculum in fall 2010 and
who are seeking advanced standing status after spring semester 2011 must apply for admission into the ADN program and
start the curriculum over from the beginning.

CRITERIA FOR GRADUATION

To be eligible for graduation, a student must:
1. Complete all course requirements in the Nursing curriculum, earning a grade of C or higher in the Nursing courses and an
overall 2.0 grade point average.
2. Complete an Application for Graduation prior to January 31 for May graduation.
3. Pay a graduation fee at the time of registration for the last semester.
4. Earn at least one-fourth of the credits required for a degree, diploma, or certificate from Stanly Community College.
5. Fulfill all financial obligations to the College.
6. Be present for graduation exercises. Graduation exercises are held on the dates published in the Academic Calendar. In
cases of unavoidable circumstances, exceptions to this requirement may be granted by the Executive VP of Educational
Services. (See Graduation in Absentia.) During graduation exercises candidates must be dressed in proper academic attire as
determined by the President of the College.

LICENSURE

1. The Nursing faculty must recommend a student as a candidate for the National Council Licensure Examination for
Registered Nursing based on academic achievement and professional accountability.
2. The North Carolina Board of Nursing application for licensure includes a criminal background check. Before an individual
is allowed to sit for a licensure exam (NCLEX-RN), the application process must be completed. An applicant may then sit for
the licensure exam; however, an individual may be denied licensure based on a criminal background check. If the individual
has been convicted of a felony or any other crime involving moral turpitude, the NCBON may deny that individual a license
even if he or she has passed the NCLEX exam. This process is between the individual and the North Carolina Board of
Nursing. The Nursing program validates only the successful completion of the program.
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NURSING – RETURNING LPN (RLPN)
Associate in Applied Science - A45110R
A Licensed Practical Nurse may apply to the Annie Ruth Kelley Associate Degree Nursing program for
the LPN to RN transition option. Full-time studies for a returning LPN will commence with spring term
and will continue through spring semester of the following year.
Upon successful completion of this program, the student should be able to:


Analyze evidence-based practice in patient care.



Integrate therapeutic communication and teaching-learning skills.



Discriminate between safe and unsafe care for patients of all ages with healthcare problems.



Prioritize decisions.



Perform as a member of the healthcare team.



Research various environments where healthcare needs are identified.



Examine nursing practice within the scope of the NC Practice Act and the ANA Code of Ethics.



Deduce personal learning objectives.
Accreditation
Mailing Address

Location
North Carolina Board of Nursing
4516 Lake Boone Trail
Raleigh, NC 27607

North Carolina Board of Nursing
Post Office Box 2129
Raleigh, North Carolina 27602-2129

Phone/Fax
Phone:(919) 782-3211
Fax: (919) 781-9461
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Course
Title
Course Category
Hours per Week
Spring Semester (first year)
Class Lab
Exp
Credit Hours
ACA-118*
College Study Skills
Major
1
2
0
2
PSY-241
Developmental Psychology
Major
3
0
0
3
BIO-166
Anatomy & Physiology II
Major
3
3
0
4
(Effective Spring 2014)
NUR-117
Pharmacology
Major
1
3
0
2
NUR-212
Health System Concepts
Major
3
0
6
5
*Note – Credit earned for ACA-118 course does not apply toward graduation.
Summer Semester (first year)
NUR-113
Family Health Concepts

Major

Class
3

Lab
0

Exp
6

Credit Hours
5

Fall Semester (second year)
NUR-211
Health Care Concepts
NUR-114
Holistic Health Concepts
CIS-110
Introduction to Computers
ENG-111
Expository Writing

Major
Major
Major
Major

Class
3
3
2
3

Lab
0
0
2
0

Exp
6
6
0
0

Credit Hours
5
5
3
3

Major
Major

Class
4
3

Lab
3
0

Exp
15
0

Credit Hours
10
3

General
Major

3
0

0
0

0
0

3
3

Spring Semester (second year)
NUR-213
Complex Health Concepts
ENG-113
Literature-Based Research
or
ENG-114
Professional Research & Reporting
Humanities/Fine Arts Elective
Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies

HUM 160 Introduction to Film
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz
MUS 113 American Music
MUS 210 History of Rock Music
MUS 211 History of Country Music
REL 110 World Religions
REL 112 Western Religions
REL 211 Intro to Old Testament
REL 212 Intro to New Testament
REL 221 Religion in America
SPA 141 Culture and Civilization

Note: English and Pharmacology courses may require prep courses (those courses numbered below 100)
dependent on placement test scores.
Applicants on the rank list who are not offered acceptance to the ADN program for the year in which they have
applied to enter must submit another application if they wish to be considered for admission in a subsequent year.
The rank list will be dissolved after spring term each year. Those applying for admission in a subsequent year will
again be ranked along with the other applicants for that year.
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ADMISSION REQUIREMENTS
1. Submit to the Admissions Office at Stanly Community College a properly completed Application for Admission. This
requirement must be completed no later than November 1 of the year prior to the spring in which the applicant wishes to be
admitted to the ADN program. (Example: November 1, 2011, for a start date of March 2012.)
2. Submit to the Admissions Office at Stanly Community College an official copy of a high school transcript showing
successful completion of all requirements for a diploma. A GED certificate indicating a passing score or an adult high school
diploma is acceptable in lieu of a regular high school diploma. An official transcript from each college, university, or other
post-secondary institution attended must be sent to the SCC Admissions Office. (This documentation is required prior to first
semester of enrollment, or it may adversely affect the position in the program).
3. Submit evidence of successful completion of high school or college general biology, algebra, and chemistry with a grade
of C or higher in each course. If these prerequisite courses were not completed in high school, they may be completed at
Stanly Community College or other post-secondary institutions. Students completing these courses through SCCs Adult High
School program must score 85 or higher in order to receive credit. Applicants wishing to complete these credits at other
colleges should contact the Admissions Office at Stanly Community College to insure that the credits are acceptable.
4. Complete Requirement A or B below:
(A) Successfully complete the placement test (ASSET) with the following minimum scores: Writing, 45; Reading, 43;
Numerical, 43 or complete the placement test (COMPASS) with the following minimum scores: Writing, 77; Reading, 83;
Pre-Algebra, 53. ADN applicants will also complete the Elementary Algebra section of the ASSET. While there is no
minimum score required on the Elementary Algebra section for admission consideration, applicants scoring below 41 on the
Elementary Algebra section of ASSET or below 46 on the Algebra section of COMPASS must complete the appropriate
developmental course(s) prior to entering the ADN program. Associate Degree Nursing applicants who fail to achieve the
required minimum scores on the first attempt of the ASSET or COMPASS may retest once during a twelve-month period.
When retesting, applicants will retest only on those sections of the test that were not successfully completed on a previous
attempt. ASSET or COMPASS scores older than five years are not valid for admission consideration.
(B) Submit to the Admissions Office official transcripts verifying completion of ENG 111, ENG 113 (or ENG 114), CIS 110,
PSY 150, PSY 241, and an approved humanities elective. These courses must be completed within the last 10 years
preceding the applicant’s enrollment in the ADN program and must reflect a combined GPA of 3.0 or higher. Whether these
courses are completed at Stanly Community College or another college, it is the responsibility of the applicant to notify the
SCC Admissions Office in writing after these courses are completed. Applicants whose placement test is waived by having
completed the above courses must still demonstrate proficiency in algebra. Contact the SCC Admissions Office for
advisement. Applicants admitted under requirement #4B must demonstrate proficiency in algebra. Any required
developmental coursework must be completed prior to entering the program.
Requirements #4A or #4B must be completed no later than November 1 of the year prior to the year in which the
applicant wishes to be admitted to the ADN program.
5. Take the standardized nurse entrance exam after completing admission requirements one and four above. Only those
applicants who successfully complete ASSET or COMPASS with the minimum scores indicated in #4A above or who
successfully complete all general education courses described in #4B above will be eligible and invited to take the nurse
entrance exam. The nurse entrance exam will be administered by the Admissions Office of Stanly Community College on a
quarterly basis. Test dates may be obtained by contacting the Admissions Office or by viewing SCC’s website. Applicants
may take the nurse entrance exam as often as desired. There is a minimal fee for this exam. The standardized nurse entrance
exam currently in use at SCC is TEAS (Test of Essential Academic Skills). TEAS must be taken at SCC. Test scores are
valid for a period of two years. Any versions of the TEAS Exam other than the current version will not be utilized in the
application process.
Requirement #5 must be completed no later than November 18 of the year prior to the spring in which the applicant wishes to
begin class in the ADN program.
6. Submit evidence of current unrestricted licensure as a practical nurse.
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7. The following courses must be completed if the applicant did not complete the course(s) (or an SCC approved substitute)
in his or her practical nursing education program:
BIO 165 / BIO 166 Anatomy and Physiology I and II (Effective for Spring 2014 cohort)
PSY 150 General Psychology
NUR 117 Pharmacology
BIO 165 (Effective for Spring 2014 cohort) and PSY 150 must be completed prior to starting the program. BIO and MAT
courses may not be over ten years old (Effective for Spring 2014 cohort).
NUR 117, PSY 241, and BIO 166 (Effective for Spring 2014 cohort) may be completed simultaneously during the spring
term in which the applicant enrolls as an ADN student at Stanly Community College as long as this does not place the student
in a credit overload situation. Early advisement is imperative.
8. Complete ACA 118 (Nursing Edition offered by SCC) with a C or better prior to the first term of enrollment in the ADN
Program. Credit earned for this course will not apply towards graduation.
APPLICATION DEADLINE
LPNs seeking admission to the Associate Degree Nursing program must complete admission requirements one and four
above no later than November 1 of the year prior to the spring in which they wish to be admitted to the program. Applications
for admission and test results (ASSET/COMPASS) received after November 1 will not be considered.
SELECTION PROCESS
Applicants seeking admission to the Associate Degree Nursing program will be ranked and accepted to the program based on
rank order. LPN applicants will be in the same applicant pool as other advanced standing applicants. Conditional acceptances
will be awarded in January each year and pending space availability. There is no predetermined number of LPNs admitted
each spring. Space availability is determined by the number of first year ADN students who withdraw from the program prior
to the 2nd 8 weeks of the spring semester.
Applicants accepted for admission must complete all admission requirements by the date specified in their acceptance letter.
Applicants who fail to complete all admission requirements for the ADN program will forfeit their acceptance to the next
available candidate on the rank list.
BACKGROUND CHECKS / DRUG SCREENING
Applicants accepted for admission to health services programs at Stanly Community College are required to complete a
criminal background check and drug screening and a fingerprint check after notification of acceptance and prior to
participation in on-site clinical training. Based on the results of the checks, hospitals or clinical affiliates where the student
will participate in on-site training may deny access to their facility resulting in the student’s inability to complete the clinical
portion of training. Students unable to complete the clinical portion of his or her training will be unable to progress in the
program. Students are responsible for paying all costs associated with this requirement.
ADDITIONAL INFORMATION
LPNs applying for advanced standing to the ADN program are advised to familiarize themselves with all admission
requirements for this program of study. If an applicant has any questions regarding these requirements, he or she is
encouraged to contact the Admissions Office at SCC for clarification. Admission requirements are subject to change. Please
contact the SCC Admissions Office for a current list of requirements for the intended year of entry.
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RADIOGRAPHY (RAD)
Associate in Applied Science - A45700
The Radiography curriculum prepares the graduate to be a radiographer, a skilled health care
professional who uses radiation to produce images of the human body.
Coursework includes clinical rotations to area health care facilities, radiographic exposure, image
processing, radiographic procedures, physics, pathology, patient care and management, radiation
protection, quality assurance, anatomy and physiology, and radiobiology.
Graduates of accredited programs are eligible to apply to take the American Registry of Radiologic
Technologists’ national examination for certification and registration as medical radiographers.
Graduates may be employed in hospitals, clinics, physicians’ offices, medical laboratories, government
agencies, and industry.
Upon successful completion of this program, the student should be able to:


Demonstrate professionalism in all aspects of clinical practice.



Communicate effectively in the work place.



Demonstrate proficiency with basic computer applications.



Fulfill necessary clerical procedures as they pertain to radiologic procedures and the operation of
the radiology department.



Use and maintain radiographic equipment and supplies.



Observe and practice health safety rules to ensure protection of self and patient in the clinical
setting.



Practice radiation protection measures to shield self and others.



Organize and carry out patient care in the radiographic setting.



Perform imaging procedures (contrast and non-contrast) in a variety of settings.



Conduct image-processing tasks, acquisition, and manipulation of computed and digital
Radiography images.



Demonstrate a working knowledge of computing concepts, components, and basic office
applications.
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Course
Title
Fall Semester (first year)
BIO-163
Basic Anatomy & Physiology
MAT-140
Survey of Mathematics
RAD-110
Rad Intro & Patient Care
RAD-111
Rad Procedures I
RAD-151
Rad Clinical Ed I

Course Category
General
General
Major
Major
Major

Class
4
3
2
3
0

Hours per Week
Lab
Exp
Credit Hours
2
0
5
0
0
3
3
0
3
3
0
4
0
6
2

General
General
Major
Major
Major

Class
2
3
3
2
0

Lab
2
0
3
3
0

Exp
0
0
0
0
15

Credit Hours
3
3
4
3
5

Summer Semester (first year)
RAD-122
Radiographic Imaging II
RAD-131
Radiographic Physics I
RAD-171
Rad Clinical Ed III

Major
Major
Major

Class
1
1
0

Lab
3
3
0

Exp
0
0
12

Credit Hours
2
2
4

Fall Semester (second year)
ENG-111
Expository Writing
RAD-211
Rad Procedures III
RAD-231
Radiographic Physics II
RAD-241
Radiobiology/Protection
RAD-251
Rad Clinical Ed IV

General
Major
Major
Major
Major

Class
3
2
1
2
0

Lab
0
3
3
0
0

Exp
0
0
0
0
21

Credit Hours
3
3
2
2
7

General

Class
3

Lab
0

Exp
0

Credit Hours
3

General
Major
Major
Major
Major

3
1
0
0
0

0
3
0
3
0

0
0
21
0
0

3
2
7
1
0

Spring Semester (first year)
CIS-110
Introduction to Computers
PSY-150
General Psychology
RAD-112
RAD Procedures II
RAD-121
Radiographic Imaging I
RAD-161
Rad Clinical Ed II

Spring Semester (second year)
ENG-113
Literature-Based Research
or
ENG-114
Professional Research & Reporting
RAD-245
Image Analysis
RAD-261
Rad Clinical Ed V
RAD-271
Radiography Capstone
Humanities Elective
Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture

HUM 150 American Women’s Studies
HUM 160 Introduction to Film
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz
MUS 113 American Music
MUS 210 History of Rock Music
MUS 211 History of Country Music
REL 110 World Religions
REL 112 Western Religions
REL 211 Intro to Old Testament
REL 212 Intro to New Testament
REL 221 Religion in America
SPA 141 Culture and Civilization
Note: English and mathematics courses may require prep courses (those courses numbered below 100) dependent
on placement test scores. It may, therefore, require more than two years to complete the associate degree
requirements.
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RADIOGRAPHY ACCEPTANCE PROCEDURE
The Radiography program accepts a maximum of 20 students each year. Applications will accepted from October 3 through
June 1 preceding fall semester of entry into the program. Applicants are conditionally accepted based upon their completion
of steps 1, 2, 3, and 4 of the admission requirements. The applicants will be ranked in order by the date applied and by their
completion of these steps. The first 20 applicants who complete steps 1, 2, 3, and 4 before January 1 of the year they wish to
enter the program will have a full acceptance into the Radiography program pending completion of steps 5 and 6.
Applicants who apply to the Radiography program after the 20 seats are filled will be placed on an alternate list in the order
in which they completed admission requirements 1, 2, 3, and 4. If any of the applicants who have been accepted to the
program should forfeit their acceptance, those applicants on the alternate list will be contacted in the order in which their
names appear on the list and will be given an opportunity to enroll. If an applicant whose name appears on the alternate list is
not afforded an opportunity to begin classes during the year in which he or she has made application, that applicant will need
to submit a new application in order to be considered for admission that following year. (Admission requirements may
change from year to year for selected programs).
Any applicant who forfeits his or her acceptance will not be guaranteed acceptance in any subsequent year. The applicant
must reapply if he or she wishes to be considered for acceptance at a later date.
1. Submit to the Admissions Office at Stanly Community College a properly completed Application for Admission.
2. Submit to the Admissions Office at SCC an official copy of a high school transcript showing successful completion of all
requirements for a diploma. A GED certificate indicating a passing score or an adult high school diploma is acceptable in lieu
of a regular high school diploma. An official transcript from each college, university, or other post-secondary institution
attended by the applicant must be sent to the SCC Admissions Office.
3. Submit evidence of completion of high school or college general biology, chemistry, and algebra with a grade of C or
better before entry into the program. These prerequisite courses are available through SCCs Adult High School program or
through curriculum (college) classes. Students completing these courses through the Adult High School program must score
85 or higher in order to receive credit. Applicants wishing to complete the above prerequisite courses at other institutions
must receive prior approval from the Admissions Office at Stanly Community College.
4. Complete the placement test (ASSET or COMPASS). If test results indicate a need for developmental studies,
developmental classes must be completed prior to conditional acceptance in the Radiography program. Applicants who have
previously completed ENG 111 (Expository Writing) and MAT 140 (Survey of Mathematics) may be exempt from
placement testing. Applicants presenting ASSET or COMPASS scores older than five years will be required to retest.
5. Submit to the Admissions Office a properly completed medical form (supplied by the SCC Admissions Office) after
acceptance to the program. The medical form is to be signed by a licensed physician, physician assistant, or nurse practitioner
and received in the Admissions Office by the due date specified on the applicant’s letter of acceptance.
6. After acceptance to the program, submit to the Admissions Office current CPR certification. Current CPR certification is
required throughout the student’s attendance in the Radiography program. Note: Admission requirements are subject to
change. Please contact the SCC Admissions Office for a current list of requirements for your intended year of entry.
BACKGROUND CHECKS/DRUG SCREENING
Applicants accepted for admission to health services programs at Stanly Community College are required to complete a
criminal background check, drug screening, and possibly a fingerprint check after notification of acceptance and prior to
participation in on-site clinical training. Based on the results of the checks, hospitals or clinical affiliates where the student
will participate in on-site training may deny access to their facility resulting in the student’s inability to complete the clinical
portion of training. Students unable to complete the clinical portion of his or her training will be unable to progress in the
program. Students are responsible for paying all costs associated with this requirement.
ADDITIONAL INFORMATION
Applicants to the Radiography program are advised to familiarize themselves with all admission requirements for this
program of study. If an applicant has any questions regarding these requirements, he or she is encouraged to contact the SCC
Admissions Office for clarification.
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CRITERIA FOR PROGRESSION
1. All courses (core/major, general education, and other) required in the Radiography curriculum must be taken and passed in
sequence as offered in the curriculum. General education courses may be taken prior to acceptance in the program.
Grading scales for Radiography students are as follows: A = 93 - 100 Excellent; B = 92 - 86 Good; C = 78 - 85 Average; F =
Below 78 Failing; S = Satisfactory Passing. To progress in the Radiography program, all students must make a grade of C or
higher or S in all Radiography curriculum courses. Students earning less than a C in these courses or an F in a clinical course
will result in automatic dismissal from the program. Students withdrawing from any RAD course must withdraw from all
other RAD courses in which he or she is registered at that time, resulting in automatic dismissal from the program.
2. In the event that a student’s physical or mental health interferes with the student’s academic and/or clinical performance,
the Radiography faculty may require the student to submit written verification of current health from an appropriate health
care provider: i.e., physician, nurse practitioner, physician assistant, psychiatrist, or psychologist. Upon consultation with the
Dean of the Health Services Division and review of professional statement of health submitted by the student, the Dean of
Students will render a decision as to whether the student will be allowed to continue in the program. The Dean of Students
will notify the student in writing of the decision.
3. In the event that a student’s behavior is not consistent with sound radiography practices and/or safety essential to
radiography, the instructors or the Dean of the Health Services Division has the authority to remove the student immediately.
Students so removed will be referred to the Dean of Students for further investigation and/or possible dismissal from the
Radiography program.
4. Students should be aware that clinical affiliates require that students submit an acceptable criminal record check and/or
drug screening prior to participation in a clinical component at that site. Students are responsible for paying any costs
associated with meeting this clinical site requirement. Progression toward graduation may be jeopardized by any inability to
complete the clinical portion of the Radiography program.
Readmission or Admission in Advance Standing:
(This procedure also applies to applicants transferring from other Radiography Programs to Stanly Community College’s
Radiography Program) Students seeking readmission or admission in advanced standing to Stanly Community College’s
Radiography Program (RAD) must submit a standard application for admission to the Admissions Office and satisfy the
program’s initial admission requirements (notation should accompany the application indicating the specific semester in
which advanced standing admission is desired). Students will be permitted to reenter the Radiography program no more than
once.
The following policy is effective May 25, 2011:
1. Readmission to the Radiography Program will be on a space available basis. Qualified applicants will be accepted on a
first-come, first-served basis. To qualify for readmission or admission in advanced standing, an applicant must submit a
properly completed application for admission no later than 30 days preceding their intended start date. Applicants from other
institutions must complete the placement test, ASSET or COMPASS, scoring the minimums indicated for admission to the
RAD Program (applicants who are unable to score the minimums on ASSET or COMPASS may complete the general
education courses required in the RAD Program and, subsequently, be considered for admission). Only those students whose
GPA in their major is 2.5 or higher at the time of readmission to the RAD Program will be considered for readmission. A
student’s GPA in his or her major will include only Radiography and Radiography related courses completed, either
successfully or unsuccessfully, up to the point of readmission.
2. Students seeking readmission, who were formerly enrolled in the RAD Program at Stanly Community College and wish to
reenter within two years after exiting the program, must reenter the semester immediately following their last successful
semester. All Radiography and general education courses required in the semesters preceding the intended point of reentry
must be satisfactorily completed. Students who do not successfully complete the first semester of the program and are
seeking readmission will be competing for acceptance in the fall term along with incoming freshmen.
3. Students who enter SCC’s RAD Program within two years of withdrawing from a RAD Program will be required to:
(1) Successfully complete a competency exam for each Radiography course completed prior to withdrawal. In addition to
completing a comprehensive competency exam, students have the opportunity to audit Radiography courses that were
successfully completed previously.
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(2) Successfully complete selected clinical competencies administered by the SCC Radiography department. Students should
contact the Radiography Program Director well in advance of reentering in order to arrange for competency testing. Students
only have one attempt to successfully pass the competency exam and clinical competencies. If a student does not successfully
pass the exam or clinical competency exam on the first attempt, the student is ineligible for return to the program or
admission in advanced standing.
4. Students who enter SCCs RAD Program after having withdrawn from a RAD Program more than two years earlier will
enroll in the first semester of the program. Students will audit all Radiography courses that were successfully completed
previously. If accepted, they will register as an auditing student for all Radiography classes that were successfully completed
earlier but will be required to participate in all classroom, lab, and clinical activities where their performance will be
evaluated and graded the same as a student who completes the course for credit. A satisfactory grade as defined in the
Radiography Criteria for Progression is required in all Radiography and Radiography related coursework to progress in the
program.
5. Applicants who have previously submitted a medical form to Stanly Community College will not be required to submit
another medical form upon readmission provided the date on the form is no more than one year from the reentry point.
Otherwise, a complete physical is required. If a complete physical is required, a blank medical form will be mailed to the
applicant upon acceptance for readmission.
6. Current CPR certification and a TB skin test (PPD) must be submitted prior to reenrollment.
7. Applicants must also complete a new criminal background check and drug screening.

227

RESPIRATORY THERAPY (RT)
Associate in Applied Science - A45720
The Respiratory Therapy curriculum offers career education for respiratory therapists who specialize in
the application of scientific knowledge and theory to clinical problems of respiratory care. Respiratory
therapists perform diagnostic testing, treatments, and management of patients with heart and lung
diseases. The respiratory therapist is qualified to assume primary clinical responsibility for all
respiratory care modalities and is frequently required to exercise considerable independent, clinical
judgment in the respiratory care of patients under the direct or indirect supervision of a physician.
Students will master skills in patient assessment and treatment of cardiopulmonary diseases. These
skills include ventilator management and monitoring, drug administration, and treatment of patients of
all ages in a variety of settings. Graduates may be employed in wide variety of health-related areas
including hospitals, clinics, skilled nursing care facilities, home care agencies, rehabilitation centers, or
industrial and educational institutions.
Upon completion of all required coursework, the student will be awarded an Associate in Applied
Science degree in Respiratory Therapy. Graduates of the Respiratory Therapy program are eligible to
take the Entry Level Certification exam from the National Board for Respiratory Care (NBRC) which
will also allow them to apply for licensure in most states. (Licensure requirements vary by state.)
Respiratory Therapy program graduates may also be eligible to take the Advanced Practitioner
examinations from the NBRC.
Upon successful completion of this program, the student should be able to:














Acquire and evaluate clinical data.
Assess the cardiopulmonary status of patients.
Perform and assist in the performance of prescribed diagnostic studies such as obtaining blood
samples, blood gas analysis, pulmonary function testing, and polysomnography.
Evaluate data to assess the appropriateness of prescribed respiratory care.
Establish therapeutic goals for patients with cardiopulmonary disease.
Participate in the development and modification of respiratory care plans.
Evaluate case management of patients with cardiopulmonary and related diseases.
Initiate prescribed respiratory care treatments, manage life support activities, evaluate and
monitor patient responses to such therapy and modify the prescribed therapy to achieve the
desired therapeutic objectives.
Initiate and conduct prescribed pulmonary rehabilitation.
Provide patient, family, and community education.
Promote cardiopulmonary wellness, disease prevention, and disease management.
Promote evidence-based practice by using established clinical practice guidelines and by
evaluating published research for its relevance to patient care.
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Accreditation
The Respiratory Therapy program is accredited by the Commission on
Accreditation for Respiratory Care.
Commission on Accreditation for Respiratory Care
1248 Harwood Road
Bedford, Texas 76021-4244
(817) 283-2835

Other
General
Other
General
Major
Major
Major

Hours per Week
Exp
Credit Hours
Class Lab
0
0
1
1
3
0
4
3
2
0
3
2
0
0
3
3
3
0
4
3
0
0
2
2
2
0
1
0

Spring Semester (first year)
BIO-166
Anatomy and Physiology II
RCP-111
Therapeutics/Diagnostics
RCP-113
RCP Pharmacology
RCP-123
Special Practice Lab
RCP-145
RCP Clinical Practice II

General
Major
Major
Major
Major

Class
3
4
2
0
0

Lab
3
3
0
3
0

Exp
0
0
0
0
15

Credit Hours
4
5
2
1
5

Summer Semester (first year)
RCP-112
Patient Management
RCP-154
RCP Clinical Practice III

Major
Major

Class Lab
3
3
0
0

Exp
0
12

Credit Hours
4
4

Fall Semester (second year)
ENG-111
Expository Writing
PSY-150
General Psychology
RCP-210
Critical Care Concepts
RCP-213
Neonatal/Ped's Concepts
RCP-222
Special Practice Lab
RCP-234
RCP Clinical Practice IV

General
General
Major
Major
Major
Major

Class Lab
0
3
0
3
3
3
0
2
2
0
0
0

Exp
0
0
0
0
0
12

Credit Hours
3
3
4
2
1
4

General

Class
3

Lab
0

Exp
0

Credit Hours
3

General
Major
Major
Major
General

3
3
0
0
3

0
3
3
0
0

0
0
0
15
0

3
4
1
5
3

Course
Title
Fall Semester (first year)
ACA-111
College Student Success
BIO-165
Anatomy and Physiology I
CIS-110
Introduction to Computers
MAT-140
Survey of Mathematics
RCP-110
Intro to Respiratory Care
RCP-115
C-P Pathophysiology
RCP-122
Special Practice Lab

Course Category

Spring Semester (second year)
ENG-113
Literature-Based Research
or
ENG-114
Professional Research & Reporting
RCP-211
Adv Monitoring/Procedures
RCP-215
Career Prep-Adv Level
RCP-245
RCP Clinical Practice V
Humanities Elective
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Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies

HUM 160 Introduction to Film
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz
MUS 113 American Music
MUS 210 History of Rock Music
MUS 211 History of Country Music
REL 110 World Religions
REL 112 Western Religions
REL 211 Intro to Old Testament
REL 212 Intro to New Testament
REL 221 Religion in America
SPA 141 Culture and Civilization

Note: English and mathematics courses may require prep courses (those courses numbered below 100) dependent
on placement test scores. It may, therefore, require more than two years completing the associate degree
requirements.
ADDITIONAL INFORMATION
Upon completion of all required course work, the student will be awarded an Associate in Applied Science degree in
Respiratory Therapy. To work as a respiratory therapy practitioner, graduates may then sit for credentialing examinations
which will allow them to be licensed in most states. (Licensure requirements vary by state.) This procedure is separate from
Stanly Community College and the graduation process.
BACKGROUND CHECKS / DRUG SCREENING
Applicants accepted for admission to health services programs at Stanly Community College are required to complete a
criminal background check, drug screening, and possibly a fingerprint check after notification of acceptance and prior to
participation in onsite clinical training. Based on the results of the checks, hospitals or clinical affiliates where the student
will participate in on-site training may deny access to their facility resulting in the student’s inability to complete the clinical
portion of training. Students unable to complete the clinical portion of his or her training will be unable to progress in the
program. Students are responsible for paying all costs associated with this requirement.
RESPIRATORY THERAPY ACCEPTANCE PROCEDURE
The Respiratory Therapy program accepts a maximum of 24 students each year. Applicants are conditionally accepted based
upon their completion of steps 1, 2, 3, and 4 of the admission requirements. The applicants will be ranked in order by the date
applied and by their completion of these steps. The first 24 applicants who complete steps 1, 2, 3, and 4 before January 1 of
the year they wish to enter the program will have a full acceptance into the Respiratory Therapy program pending completion
of steps 5 and 6. Applicants who apply to the Respiratory Therapy program after the 24 seats are filled will be placed on a
backup list in the order in which they completed admission requirements 1, 2, 3, and 4. If any of the applicants who have
been accepted to the program should forfeit their acceptance, those applicants on the backup list will be contacted in the order
in which their names appear on the list and will be given an opportunity to enroll. If an applicant whose name appears on the
backup list is not afforded an opportunity to begin classes during the year in which he or she has made application, that
applicant will need to submit a new application in order to be considered for admission that following year. (Admission
requirements may change from year to year for selected programs).
Any applicant who forfeits his or her acceptance will not be guaranteed acceptance in any subsequent year. The applicant
must reapply if he or she wishes to be considered for acceptance at a later date.
ADMISSION REQUIREMENTS
1. Submit to the Admissions Office at Stanly Community College a properly completed Application for Admission.
2. Submit to the Admissions Office at SCC an official copy of a high school transcript showing successful completion of all
requirements for a diploma. A GED certificate indicating a passing score or an adult high school diploma is acceptable in lieu
of a regular high school diploma. An official transcript copy from each college, university, or other post-secondary institution
attended by the applicant must be sent to the SCC Admissions Office.
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3. Submit evidence of completion of high school or college general biology, chemistry, and algebra with a grade of C or
better before entry into the program. These prerequisite courses are available through SCC’s Adult High School program or
through curriculum (college) classes. Students completing these courses through the Adult High School program must score
85 or higher in order to receive credit. Applicants wishing to complete the above prerequisite courses at other institutions
must receive prior approval from the Admissions Office at Stanly Community College.
4. Complete the placement test (ASSET or COMPASS). If test results indicate a need for developmental studies,
developmental classes must be successfully completed prior to June 1. Applicants who have previously completed ENG 111
(Expository Writing) and MAT 140 (Survey of Mathematics) may be exempt from placement testing. Applicants presenting
ASSET or COMPASS scores older than five years will be required to retest.
5. Required general education courses may be taken prior to acceptance in the Respiratory Therapy program. Required
general education courses include those with prefixes of ENG, BIO, MAT, ACA, PSY, CIS, and approved humanities
elective. Courses with the prefixed BIO and MAT must have been successfully completed within the last 10 years. Students
receiving less than a C in any required general education courses taken prior to enrollment into the Respiratory Therapy
program will be required to retake and successfully complete the courses.
6. Submit to the Admissions Office a properly completed medical form (supplied by the SCC Admissions Office) after
acceptance to the program. The medical form is to be signed by a licensed physician, physician assistant, or nurse
practitioner and received in the Admissions Office by the due date specified on the applicant’s letter of acceptance.
7. After acceptance to the program, submit to the Admissions Office current CPR certification. Current CPR certification is
required throughout the student’s attendance in the Respiratory Therapy program.
Note: Admissions requirements are subject to change. Please contact the SCC Admissions Office for a current list of
requirements for your intended year of entry.
CRITERIA FOR PROGRESSION
1. All courses (core/major, general education and other) required in the Respiratory Therapy curriculum must be taken and
passed in sequence as offered in the curriculum. General education courses may be taken prior to acceptance in the program.
Grading scales for Respiratory Therapy students are as follows: A = 93 – 100 Excellent; B = 92 – 86 Good; C = 78 – 85
Average; F = Below 78 Failure; SA = Satisfactory Passing; AU = Auditing. To progress in the Respiratory Therapy program,
all students must make a grade of C or higher or “SA” in all courses within the Respiratory Therapy curriculum. If a student
fails to successfully complete any RCP course (receiving a grade of F) or withdraws from any RCP course (receiving a grade
of W) during the semester, the student will be withdrawn from all RCP courses during that semester resulting in automatic
dismissal from the program.
2. In the event that a student’s physical or mental health interferes with the student’s academic and/or clinical performance,
the Respiratory Therapy faculty may require the student to submit written verification of current health for an appropriate
health care provider: i.e., physician, nurse practitioner, physician assistant, psychiatrist, or psychologist.
Upon consultation with the Associate Vice-President, School of Health and Public Services/ Crutchfield Education Center
and review of professional statement of health submitted by the student, the Executive Vice President of Educational Services
will render a decision as to whether the student will be allowed to continue in the program. The Executive Vice President of
Educational Services will notify the student in writing of the decision.
3. In the event that a student’s behavior is not consistent with the sound respiratory practices and/or safety essential to
Respiratory Therapy, the instructors or the Associate Vice-President, School of Health and Public Services/ Crutchfield
Education Center has the authority to remove the student immediately. Students so removed will be referred to the Executive
Vice President of Educational Services for further investigation and/or possible dismissal from the Respiratory Therapy
program.
4. Students should be aware that clinical affiliates require that students submit an acceptable criminal record check and/or
drug screening prior to participation in a clinical component at that site. Students are responsible for paying any costs
associated with meeting this clinical site requirement. Progression toward graduation may be jeopardized by any inability to
complete the clinical portion of the Respiratory Therapy program.
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CRITERIA FOR GRADUATION
To be eligible for graduation a student must:
1. Complete all course requirements in the Respiratory Therapy curriculum, earning a grade of C or higher or SA in all
Respiratory-related courses and an overall 2.00 grade point average.
2. Complete an Application for Graduation prior to set deadline for May graduation.
3. Pay a graduation fee at the time of registration for the last semester.
4. Earn at least one-fourth of the credits required for a degree, diploma, or certificate from SCC.
5. Fulfill all financial obligations to the College.
6. Be present for graduation exercise. Graduation exercises are held on the dates published in the Academic Calendar. In
cases of unavoidable circumstances, exceptions may be granted by the Executive Vice President of Educational Services.
During graduation exercise, candidates must be dressed in proper academic attire as determined by the President of the
College.
WITHDRAWING FROM RCP CLASSES
Instructors will enforce the SCC withdrawal policy if a student (1) requests withdrawal, (2) has two consecutive weeks of
absences, regardless of contact, or (3) is not meeting the requirements of the course. The student may withdraw or drop the
course by the date as published in the Academic Calendar for each semester. Students will be assigned a W (Withdrawn) by
the Records and Registration Office. Students will not be allowed to withdraw from the course during the last two weeks of
the semester. Instructors who initiate drops during the last two weeks of the term must assign a grade to the student from the
grading system as published in the SCC catalog. Final course grades will not be released to the student until the last day of
the semester as scheduled per college calendar. If a student fails to successfully complete any RCP course (receiving a grade
of F) or withdraws from any RCP course (receiving a grade of W) during the semester, the student will be withdrawn from all
RCP courses during that semester resulting in automatic dismissal from the program.
READMISSION TO THE PROGRAM
(This procedure also applies to applicants transferring from other Respiratory Therapy programs to SCC.)
Students desiring readmission to the Respiratory Therapy program must submit an application for admission to the SCC
Admissions Office and satisfy all current admission requirements for the program. Students will be permitted to reenter the
Respiratory Therapy program no more than once. Students seeking readmission to the program must submit their application
at least ninety days prior to the semester in which they intend to enroll. Those who completed at least one full semester in the
Respiratory Therapy program will reenter the program in the term immediately following the last term in which they
successfully completed a RCP course. Only those students whose cumulative GPA is 2.0 at the time of readmission will be
considered. All core and general education courses listed in the semester(s) preceding the intended point of reentry must be
satisfactorily completed as outlined in the programs criteria for progression.
Before being accepted for readmission to the Respiratory Therapy program, applicants must demonstrate a satisfactory level
of competency in all Respiratory Therapy (RCP) coursework previously completed. In order to determine the applicant’s
degree of competency in these courses, applicants for readmission must successfully complete competency testing in all
Respiratory Therapy (RCP) courses completed up to but not including their last semester of enrollment in the program.
Competency testing will involve a comprehensive assessment of all RCP course subject matter including skills labs and
clinical components. Applicants will be given one opportunity to demonstrate competency after which they will either
progress for readmission or be withdrawn from readmission consideration. (To insure ample time for competency testing,
applicants should contact the Respiratory Therapy program head and arrange for testing well in advance of the semester in
which they intend to reenroll.) After successfully completing competency testing, and provided there is space available in the
program, applicants for readmission to the Respiratory Therapy program will be admitted in the order in which their
application for readmission was received in the Admissions Office.
Students seeking readmission to the Respiratory Therapy program will be given one opportunity to successfully complete the
requirements for readmission unless the student is denied admission due to space limitations. In the event the student is
denied readmission due to space limitations, he or she must submit another application for readmission and complete
competency testing in order to be considered for readmission in a subsequent year.
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SCHOOL AGE EDUCATION (SAE)
School Age Education - A55440 *
This curriculum prepares individuals to work with children in elementary through middle grades in
diverse learning environments. Students will combine learned theories with practice in actual settings
with school-age children under the supervision of qualified teachers.
Upon successful completion of this program, the student should be able to:


Demonstrate the ability to foster the cognitive/language, physical/motor, social/emotional, and
creative development of school-age populations.



Demonstrate the understanding of guidance techniques for school-age populations.



Demonstrate an understanding of the nutritional and physical needs of school-age populations.



Demonstrate an understanding of communication skills with families of school-age children.



Demonstrate the ability to plan and implement developmentally appropriate programs in schoolaged environments.

* Programs marked with an asterisk (*) are available online.
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Course
Title
Fall Semester (first year)
ACA-111
College Student Success
CIS-110
Introduction to Computers
EDU-144
Child Development I
ENG-111
Expository Writing
Electives

Course Category
General
Other
Major
General
Major

Class
1
2
3
3
6

Hours per Week
Lab
Exp
Credit Hours
0
0
1
2
0
3
0
0
3
0
0
3
0
0
6

Spring Semester (first year)
ENG-113
Literature-Based Research
or
ENG-114
Professional Research & Reporting
EDU-131
Child, Family, and Community
EDU-145
Child Development II
EDU-163
Classroom Management and Instruction
Electives

General

Class
3

Lab
0

Exp
0

Credit Hours
3

General
Major
Major
Major
Major

3
3
3
3
5

0
0
0
0
0

0
0
0
0
0

3
3
3
3
5

Summer Semester (first year)
EDU-221
Children with Exceptionalities
Electives

Major
Major

Class
3
6

Lab
0
0

Exp
0
0

Credit Hours
3
6

Fall Semester (second year)
EDU-216
Foundations of Education
EDU-271
Educational Technology
EDU-289
Advanced Issues/School Age
MAT-140
Survey of Mathematics
Social Science Electives
Electives

Major
Major
Major
General
General
Major

Class
4
2
2
3
3
2

Lab
0
2
0
0
0
0

Exp
0
0
0
0
0
0

Credit Hours
4
3
2
3
3
2

Spring Semester (second year)
EDU-285
Internship Experiences-School Age
Humanities Electives
Electives

Major
General
Major

Class
1
0
8

Lab
9
0
0

Exp
0
0
0

Credit Hours
4
3
8

Humanities/Fine Arts Electives
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA 111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies
HUM 160 Introduction to Film
MUS 112 Introduction to Jazz
MUS 113 American Music
MUS 210 History of Rock Music
MUS 211 History of Country Music
REL 110 World Religions
REL 112 Western Religions

REL 221 Religion in America
SPA 141 Culture and Civilization
Social/Behavioral Science Electives
ECO 151 Survey of Economics
ECO 251 Prin of Microeconomics
ECO 252 Prin of Macroeconomics
HIS 111 World Civilizations I
HIS 112 World Civilizations II
HIS 164 History of Sports
HIS 165 Twentieth-Century World
HIS 221 African-American History
POL 120 American Government
POL 210 Comparative Government
POL 220 International Relations
PSY 150 General Psychology
SOC 232 Social Context of Aging
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Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
BIO 111 General Biology I
BIO 112 General Biology II
COM 231 Public Speaking
EDU 119 Intro to Early Childhood Edu
EDU 151 Creative Activities
EDU 153 Health, Safety & Nutrit
EDU 154 Social/Emotion/Behav Dev
EDU 157 Active Play
EDU 158 Healthy Lifestyle-Youth
EDU 222 Learn w/ Behav Disord
EDU 223 Specific Learning Disab
EDU 235 School-Age Dev & Program
EDU 247 Sensory & Physical Disab
EDU 248 Developmental Delays
EDU 251 Exploration Activities
EDU 254 Music & Move for Child
EDU 263 School-Age Program Admin
EDU 275 Effective Teach Train
EDU 281 Instruc Strat/Read & Writ
EDU 282 Early Childhood Lit
ENG 251 Western World Literature I
ENG 252 Western World Literature II
ENG 261 World Literature I

ENG 262 World Literature II
GEO 112 Cultural Geography
HEA 110 Personal Health/Wellness
HEA 112 First Aid & CPR
HIS 114 Comparative World History
HIS 121 Western Civilization I
HIS 131 American History I
HIS 132 American History II
HUM 211 Humanities I
HUM 212 Humanities II
MUS 110 Music Appreciation
PED 111 Physical Fitness I
PHI 210 History of Philosophy
PHI 215 Philosophical Issues
PHI 240 Introduction to Ethics
PHS 110 Survey of Phys Science
SOC 210 Introduction to Sociology
SOC 213 Sociology of the Family
SPA 111 Elementary Spanish I
SPA 181 Spanish Lab 1
Electives
ENG 115 Oral Communication
HUM 110 Technology and Society
HUM 121 The Nature of America
REL 211 Intro to Old Testament
REL 212 Intro to New Testament

ADMISSION REQUIREMENTS
1. Submit a properly completed Application for Admission to the Admissions Office at Stanly Community College.
2. Submit to the Admissions Office at SCC an official copy of a high school transcript showing successful completion of all
requirements for a diploma. A GED certificate indicating a passing score or an adult high school diploma is acceptable in lieu
of a regular high school diploma. An official transcript copy from each college, university, or other post-secondary institution
attended by the applicant must be submitted to the Admissions Office at SCC if the applicant wishes to be considered for
transfer credit.
3. Complete the placement test (ASSET or COMPASS). If test results indicate a need for developmental studies,
developmental classes must be completed prior to enrollment in most EDU courses. Students must test out or complete ENG
085 prior to registering for any 100 level EDU course(s). Students must test out of or complete ENG 095 prior to registering
for any 200 level EDU course(s). Applicants who have previously completed ENG 111 (Expository Writing) and MAT 140
(Survey of Mathematics) may be exempt from placement testing. Applicants presenting ASSET or COMPASS scores older
than five years will be required to retest.
CRITERIA FOR PROGRESSION
Students are recommended to follow the course sequence in their progression toward graduation. Students are encouraged to
take all Developmental Courses prior to beginning EDU courses. Developmental English courses are prerequisites for all
EDU courses.
Grading scales for EDU students are as follows:
A = 90 - 100 (Exceeding Expectations); B = 80 - 89 (Meeting Expectations); C = 70 - 79 (Approaching Expectations); F = 0 
69 (Does Not Meet Expectations); S = Satisfactory Passing. To progress in the EDU program, all students must make a grade
of C or higher or S in all courses. Students earning less than a C in these courses must repeat the courses as soon as possible.
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BACKGROUND CHECKS / DRUG SCREENING
Applicants accepted for admission to the School Age Education program at Stanly Community College are required to
complete a criminal background check, drug screening, a fingerprint check, and a TB test or Chest X-ray to show no active
TB is present prior to participation in the onsite practicum capstone course. If the student is already employed at an approved
practicum site, these checks/screenings may be waived. However, if a student needs placement in a practicum site,
acceptance to complete their work experience practicum hours in a public or private school, Head Start program, and/or child
care center is based on the results of the criminal background, drug screening, fingerprint check, and/or TB/x-ray results. If
the student is denied access to the potential practicum capstone site where they were supposed to complete their work
experience hours, this would result in the student’s inability to complete the practicum capstone course. Students unable to
complete the practicum capstone course will be unable to progress and possibly complete the School Age Education program.
Students are responsible for paying all costs associated with this requirement. Additionally, many courses require
observations or completion of activities with children in a public or private school setting, Head Start program and/or child
care center. If the student is not employed at such a site, he or she may be required to complete a criminal background check,
drug screening, a fingerprint check, and a TB test or Chest X-ray prior to visiting the site.
TEST OUTS
Many students may have tested out of EDU 119 through the Division of Child Development. Students should understand that
the Division of Child Development and the Community College System are two separate entities. Test outs will not qualify as
college credit and students will still have to meet college requirements for registration and progression toward degrees.
CRITERIA FOR GRADUATION
To be eligible for graduation a student must:
1. Complete all course requirements in the School Age Education curriculum, earning a grade of C or higher.
2. Complete an Application for Graduation.
3. Pay a graduation fee at the time of registration for the last semester.
4. Earn at least one-fourth of credits required for a degree, diploma, or certificate from SCC.
5. Fulfill all financial obligations to the College.
WITHDRAWING FROM EDU CLASSES
Instructors will enforce the SCC withdrawal policy if a student (1) requests withdrawal; or (2) has two consecutive weeks of
absences, regardless of contact, for a 16 week (full-semester) class or one week of absence, regardless of contact, for an 8
week class; or (3) is not meeting the requirements of the course. The student may withdraw or drop the course by the date as
published in the Academic Calendar for each semester. Students will be assigned a W (Withdrawn) by the Records and
Registration Office. Students will not be allowed to withdraw from the course during the last two weeks of the semester.
Instructors who initiate drops during the last two weeks of the term must assign a grade to the student from the grading
system as published in the SCC catalog.
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School Age Education Diploma - D55440 *
Students completing the following courses will receive a diploma in School Age Education.
Course
Title
Course Category
Fall Semester (first year)
ACA-111
College Student Success
General
CIS-110
Introduction to Computers
Other
EDU-131
Child, Family, and Community
Major
EDU-144
Child Development I
Major
EDU-145
Child Development II
Major
EDU-163
Classroom Management and Instruction Major
EDU-216
Foundations of Education
Major
EDU-221
Children with Exceptionalities
Major
EDU-271
Educational Technology
Major
EDU-275
Effective Teacher Training
Major
EDU-285
Internship Experiences-School Age
Major
EDU-289
Advanced Issues/School Age
Major
ENG-111
Expository Writing
General
ENG-113
Literature-Based Research
General
or
ENG-114
Professional Research & Reporting
General
PSY-150
General Psychology
General

Class
1
2
3
3
3
3
4
3
2
2
1
2
3
3

Hours per Week
Lab
Exp
Credit Hours
0
0
1
2
0
3
0
0
3
0
0
3
0
0
3
0
0
3
0
0
4
0
0
3
2
0
3
0
0
2
9
0
4
0
0
2
0
0
3
0
0
3

3
3

0
0

0
0

3
3

Diploma/Gainful Employment Disclosure - ED55440

Gainful Employment Disclosure
Occupation(s) associated with program
Teacher Assistants --- 25-9041.00
On-time graduation rate
(completing program within normal time)
Tuition and Fees
Books and supplies (typical costs)

less than 10 enrolled
$3,240.50
$1,546.93

Job placement rate
currently unavailable and not required by accrediting agency
(students who have completed the program)
Median loan debt

N/A
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NC School-Age Child Care Credentials Certificate - NCSACCC *
Students meeting the following criteria will be eligible to receive the (NCSACCC) certificate and possible
bonus award which is determined by the Division of Child Development and is subject to laws, rules, and
regulations in effect upon completion of individual courses:
Completion of EDU 145 (Child Development II) with a grade of “C” of higher; Completion of EDU 235
(School-Age Development and Program) or EDU 263 (Developing School-Aged Program) with a grade of
“C” or higher; All coursework must have been completed after March 1999; Students will be required to
fill out the official application.
Course
Title
Course Category
Fall Semester (first year)
EDU-145
Child Development II
Major
EDU-235
School-Age Development and Programs Major

Class
3
3

Hours per Week
Lab
Exp
Credit Hours
0
0
3
0
0
3

Lateral Entry Certificate - C55430 *
Students completing the following courses will receive a Lateral Entry Certificate offered jointly between
SCC and a partnering senior institution. The following courses must be completed at SCC:
Course
Title
Course Category
Fall Semester (first year)
EDU-131
Child, Family, and Community
Major
EDU-163
Classroom Management and Instruction Major
EDU-271
Educational Technology
Major

Class
3
3
2

Hours per Week
Lab
Exp
Credit Hours
0
0
3
0
0
3
2
0
3

These courses must be completed by a partnering senior institution: Literacy/Reading Methods; Instructional
Methods; Meeting Special Learning Needs; Exceptionalities and Diversity. Please see your advisor for complete
details.

School-Age Care Certificate - C55440 *
Students completing the following courses will receive a certificate in School-Age Care.
Course
Title
Course Category
Fall Semester (first year)
EDU-131
Child, Family, and Community
Major
EDU-158
Healthy Lifestyles-Youth
Major
EDU-163
Classroom Management and Instruction Major

Class
3
3
3

Hours per Week
Lab
Exp
Credit Hours
0
0
3
0
0
3
0
0
3

Spring Semester (first year)
EDU-145
Child Development II
Major
EDU-235
School-Age Development and Programs Major
EDU-263
School-Age Program Administration
Major

Class
3
3
2

Lab
0
0
0

238

Exp
0
0
0

Credit Hours
3
3
2

School-Age Administration Certificate - C55440A *
Students completing the following courses will receive a certificate in School-Age Administration.
Course
Title
Course Category
Fall Semester (first year)
EDU-144
Child Development I
Major
EDU-145
Child Development II
Major
EDU-163
Classroom Management and Instruction Major
EDU-221
Children with Exceptionalities
Major
EDU-235
School-Age Development and Programs Major
EDU-263
School-Age Program Administration
Major

Class
3
3
3
3
3
2

Hours per Week
Lab
Exp
Credit Hours
0
0
3
0
0
3
0
0
3
0
0
3
0
0
3
0
0
2

School-Age Substitute Teacher Certificate - C55440S *
Students completing the following courses will receive a certificate in School-Age Substitute Teacher.
Course
Title
Course Category
Fall Semester (first year)
EDU-144
Child Development I
Major
EDU-145
Child Development II
Major
EDU-163
Classroom Management and Instruction Major
EDU-216
Foundations of Education
Major
EDU-221
Children with Exceptionalities
Major
EDU-275
Effective Teacher Training
Major
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Class
3
3
3
4
3
2

Hours per Week
Lab
Exp
Credit Hours
0
0
3
0
0
3
0
0
3
0
0
4
0
0
3
0
0
2

SIMULATION AND GAME DEVELOPMENT (SGD)
Associate in Applied Science - A25450
The Simulation and Game Development curriculum provides a broad background in simulation and
game development with practical applications in creative arts, visual arts, audio/video technology,
creative writing, modeling, design, programming, and management.
Students will receive hands-on training in design, 3D modeling, and programming for the purpose of
creating simulations and games. Graduates should qualify for employment as designers, artists,
animators, programmers, testers, quality assurance analysts, engineers, and administrators in the
entertainment industry, health care, education, and government organizations.
Upon successful completion of this program, the student should be able to:


Utilize computer programming languages such as C/C++, VB, Java, etc.



Demonstrate knowledge of software packages commonly used in game development such as
Maya, Game Maker, Torque, etc.



Exhibit story design and development skills.



Use all Microsoft Office programs (for budgets, communications, scheduling, planning, etc.).



Apply knowledge of industry standards in artificial intelligence, health care simulations, and
manufacturing according to the chosen career path of the student.



Demonstrate soft skills such as verbal skills, teamwork, and good work ethics.



Exercise entrepreneurial skills in portfolio management and/or business management.

* Programs marked with an asterisk (*) are available online.
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Course
Title
Course Category
Fall Semester (first year)
ACA-111
College Student Success
Other
CIS-110
Introduction to Computers
Major
SGD-111
Intro to Simulation and Game Dev.
Major
SGD-112
Simulation and Game Dev. Design
Major
SGD-113
Simulation and Game Dev. Program
Major
SGD-114
3D Modeling
Major

Hours per Week
Class Lab
Exp
Credit Hours
1
0
0
1
2
2
0
3
2
3
0
3
2
3
0
3
2
3
0
3
2
3
0
3

Spring Semester (first year)
ENG-111
Expository Writing
MAT-140
Survey of Mathematics
SGD-212
Simulation and Game Dev. Design II
SGD-213
Simulation and Game Dev. Program II
SGD-214
3D Modeling II

General
General
Major
Major
Major

Class
3
3
2
2
2

Lab
0
0
3
3
3

Exp
0
0
0
0
0

Credit Hours
3
3
3
3
3

Summer Semester (first year)
Humanities Elective
Social Science Elective

General
General

Class
3
3

Lab
0
0

Exp
0
0

Credit Hours
3
3

Fall Semester (second year)
ENG-114
Professional Research & Reporting
General
CTS-115
Information Systems Business Concepts Major
CIS-115
Intro to Programming & Logic
Major
SGD-161
Simulation and Game Animation
Major
SGD-285
Simulation and Game Software Eng.
Major
Technical Elective
Major

Class
3
3
2
2
2
0

Lab
0
0
3
3
3
0

Exp
0
0
0
0
0
0

Credit Hours
3
3
3
3
3
3

Spring Semester (second year)
SGD-125
Simulation and Game Artificial Intelli
SGD-162
Simulation and Game 3-D Animation
SGD-164
Simulation and Game Audio and Video
SGD-289
Simulation and Game Dev. Project
Technical Elective

Class
2
2
2
2
0

Lab
3
3
3
3
0

Exp
0
0
0
0
0

Credit Hours
3
3
3
3
3

Major
Major
Major
Major
Major

Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies

HUM 160 Introduction to Film
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz
MUS 113 American Music
MUS 210 History of Rock Music
MUS 211 History of Country Music
REL 110 World Religions
REL 112 Western Religions
REL 211 Intro to Old Testament
REL 212 Intro to New Testament
REL 221 Religion in America
SPA 141 Culture and Civilization
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Social/Behavioral Science Electives
HIS 111 World Civilizations I
HIS 112 World Civilizations II
HIS 121 Western Civilization I
HIS 122 Western Civilization II
HIS 131 American History I
HIS 132 American History II
HIS 164 History of Sports
HIS 165 Twentieth-Century World
HIS 221 African-American History

HIS 236
POL 120
POL 210
POL 220
PSY 150
SOC 210
SOC 213
SOC 232

North Carolina History
American Government
Comparative Government
International Relations
General Psychology
Introduction to Sociology
Sociology of the Family
Social Context of Aging

Technical Electives: The student will satisfy the six (6) semester hours required for the technical electives
by choosing any two (2) courses from the list below:
DES 125 Graphic Presentation
DFT 151 CAD I
GRD 141 Graphic Design I
GRD 151 Computer Design Basics
NET 110 Networking Concepts
NET 125 Networking Basics
NOS 110 Operating System Concepts
SGD 116 Graphic Design Tools
WEB 110 Internet/Web Fundamentals
WEB 120 Intro. to Internet Multimedia

SGD - Programming Certificate - C25450P
Students completing the following courses will receive a certificate in Simulation and Game Development
Programming:
Course
Title
Course Category
Fall Semester (first year)
CIS-110
Introduction to Computers
Major
SGD-113
Simulation and Game Dev Program
Major
SGD-213
Simulation and Game Dev Program II Major
SGD-125
Simulation and Game Artificial Intelli Major
SGD-285
Simulation and Game Software Eng
Major

Class
2
2
2
2
2

Hours per Week
Lab
Exp
Credit Hours
2
0
3
3
0
3
3
0
3
3
0
3
3
0
3

SGD - Design Certificate - C25450D
Students completing the following courses will receive a certificate in Simulation and Game Development
Design:
Course
Title
Course Category
Fall Semester (first year)
SGD-112
Simulation and Game Dev. Design
Major
SGD-114
3D Modeling
Major
SGD-212
Simulation and Game Dev. Design II Major
SGD-214
3D Modeling II
Major
SGD-161
Simulation and Game Animation
Major
SGD-164
Simulation and Game Audio and Video Major
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Class
2
2
2
2
2
2

Hours per Week
Lab
Exp
Credit Hours
3
0
3
3
0
3
3
0
3
3
0
3
3
0
3
3
0
3

TELECOMMUNICATIONS & NETWORK
ENGINEERING TECHNOLOGY (TNE)
Associate in Applied Science - A40400 *
The Telecommunications and Network Engineering Technology curriculum prepares individuals for
positions in the telecommunication networking industry. This curriculum develops the knowledge to
design, build, install, test, troubleshoot, repair, and modify telecommunication and network systems.
Coursework includes basic electricity, solid-state fundamentals, digital concepts, microprocessors,
telecommunications, and network systems to ensure students develop skills to perform entry-level tasks.
Emphasis is placed on developing the student’s ability to analyze and troubleshoot telecommunications
and network systems.
Graduates should qualify for employment as engineering assistants or electronic technicians with job
titles such as electronic engineering technician, field service technician, maintenance technician,
network system technician, network specialist, network systems integrator, and network administrator.
Upon successful completion of this program, the student should be able to:


Describe and analyze computer networks, topology, management, system components, and
testing.



Plan, install, and maintain data and telecommunication networks.



Demonstrate effective oral and written communication skills.



Troubleshoot, repair, and upgrade personal computers.



Demonstrate an understanding of basic electronic components, semiconductor devices, and
digital integrated circuits in various electronic systems.



Use basic testing equipment including volt-ohm-amp meters, cable testing equipment, and
telephone testing equipment.



Demonstrate a solid foundation of telecommunication theory.

* Programs marked with an asterisk (*) are available online.
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Course Category
Course
Title
Fall Semester (first year)
ACA-220
Professional Transition
Other
or
ACA-111
College Student Success
General
CIS-110
Introduction to Computers
Major
or
CIS-111
Basic PC Literacy
ENG-111
Expository Writing
General
TNE-111
Campus Networks I
Major
TNE-121
Campus Networks II
Major
TNE-250
Introduction to Telecom Networks
Major

Class
1

Hours per Week
Lab
Exp
Credit Hours
0
0
1

1
2

0
2

0
0

1
3

1
3
2
2
2

2
0
3
3
3

0
0
0
0
0

2
3
3
3
3

Major
Major
General

Class
2
2
3

Lab
3
3
0

Exp
0
0
0

Credit Hours
3
3
3

General
General

3
2

0
2

0
0

3
3

Major
Major

3
2

0
2

0
0

3
3

Summer Semester (first year)
TNE-251
Advanced Telecom Networks
Elective from List

Major
Other

Class
2
0

Lab
3
0

Exp
0
0

Credit Hours
3
3

Fall Semester (second year)
Humanities Elective
SEC-110
Security Concepts
ELC-116
Telecom Cabling
CET-111
Computer Upgrade/Repair I
ELC-131
DC/AC Circuit Analysis

General
Major
Major
Major
Major

Class
3
3
1
2
4

Lab
0
0
2
3
3

Exp
0
0
0
0
0

Credit Hours
3
3
2
3
5

Spring Semester (second year)
Social Science Elective
TNE-241
Network Management
CET-130
Operating Systems Principles
ELN-133
Digital Electronics

General
Major
Major
Major

Class
3
2
2
3

Lab
0
3
3
3

Exp
0
0
0
0

Credit Hours
3
3
3
4

Class
2

Lab
3

Exp
0

Credit Hours
3

Spring Semester (first year)
TNE-235
Internet Routing
TNE-242
Data Network Design
ENG-113
Literature-Based Research
or
ENG-114
Professional Research & Reporting
MAT-121
Algebra/Trigonometry I
or
MAT-171
Precalculus Algebra
NET-113
Home Automation Systems

Summer Semester (second year)
TNE-231
Data Comm Over Wide Area Networks Major
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Humanities Electives
ART 111 Art Appreciation
ART 114 Art History Survey I
ART 115 Art History Survey II
ART 116 Survey of American Art
ART 117 Non-Western Art History
ART 121 Design I
DRA111 Theatre Appreciation
ENG 125 Creative Writing I
HUM 115 Critical Thinking
HUM 120 Cultural Studies
HUM 121 The Nature of America
HUM 130 Myth in Human Culture
HUM 150 American Women’s Studies
HUM 160 Introduction to Film
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz
MUS 113 American Music
MUS 210 History of Rock Music
MUS 211 History of Country Music
REL 110 World Religions
REL 112 Western Religions
REL 211 Intro to Old Testament
REL 212 Intro to New Testament
REL 221 Religion in America
SPA 141 Culture and Civilization

Social/Behavioral Science Electives
HIS 111 World Civilizations I
HIS 112 World Civilizations II
HIS 121 Western Civilization I
HIS 122 Western Civilization II
HIS 131 American History I
HIS 132 American History II
HIS 164 History of Sports
HIS 165 Twentieth-Century World
HIS 221 African-American History
HIS 236 North Carolina History
POL 120 American Government
POL 210 Comparative Government
POL 220 International Relations
PSY 150 General Psychology
SOC 210 Introduction to Sociology
SOC 213 Sociology of the Family
SOC 232 Social Context of Aging
Electives: Select three (3) hours from the
following:
ELC 113 Basic Wiring I
ELN 236 Fiber Optics and Lasers
ELN 246 Cert Elect Tech Prep
NOS 120 Linux/UNIX Single User
NOS 130 Windows Singe User
OMT 154 Customer Satisfaction
MAT 122 Algebra and Trigonometry II
MAT 172 Precalculus Trigonometry

Internetworking Apprentice Diploma Option - D40400

Students completing the following courses will receive a diploma in Internetworking Apprentice:
Course
Title
Course Category
Fall Semester (first year)
MAT-121
Algebra/Trigonometry I
Major
CIS-110
Introduction to Computers
Major
or
CIS-111
Basic PC Literacy
ENG-111
Expository Writing
Major
ELC-131
DC/AC Circuit Analysis
Major
NET-113
Home Automation Systems
Major
TNE-111
Campus Networks I
Major
TNE-121
Campus Networks II
Major
TNE-231
Data Comm Over Wide Area Networks Major
TNE-235
Internet Routing
Major
TNE-241
Network Management
Major
TNE-242
Data Network Design
Major
TNE-250
Introduction to Telecom Networks
Major
TNE-251
Advanced Telecom Networks
Major
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Class
2
2

Hours per Week
Lab
Exp
Credit Hours
2
0
3
2
0
3

1
3
4
2
2
2
2
2
2
2
2
2

2
0
3
2
3
3
3
3
3
3
3
3

0
0
0
0
0
0
0
0
0
0
0
0

2
3
5
3
3
3
3
3
3
3
3
3

Diploma/Gainful Employment Disclosure - ED40400
Gainful Employment Disclosure as of July 1, 2011
Occupation(s) associated with program
Network Systems Specialists --- 15-1081.00
On-time graduation rate
(completing program within normal time)

81.25%

Tuition and Fees

$3,041.00

Books and supplies (typical costs)

$1,121.25

Job placement rate
(students who have completed the program)

TBA

Median loan debt

N/A

TNE Certificate - Fundamentals - C40400F
Students completing the following courses will receive a certificate in Fundamentals of
Telecommunications:
Course
Title
Course Category
Fall Semester (first year)
CET-111
Computer Upgrade/Repair I
Major
CIS-110
Introduction to Computers
Major
or
CIS-111
Basic PC Literacy
TNE-250
Introduction to Telecom Networks
Major
ELC-116
Telecom Cabling
Major
TNE-111
Campus Networks I
Major

Class
2
2

Hours per Week
Lab
Exp
Credit Hours
3
0
3
2
0
3

1
2
1
2

2
3
2
3

0
0
0
0

2
3
2
3

TNE Certificate - Electronics - C40400T
Students completing the following courses will receive a certificate in Telecommunications Electronics:
Course
Title
Fall Semester (first year)
CIS-110
Introduction to Computers
or
CIS-111
Basic PC Literacy
MAT-121
Algebra/Trigonometry I
ELC-131
DC/AC Circuit Analysis
ELN-133
Digital Electronics
TNE-111
Campus Networks I

Course Category
Major

Class
2

Hours per Week
Lab
Exp
Credit Hours
2
0
3

Major
Major
Major
Major

1
2
4
3
2

2
2
3
3
3
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0
0
0
0
0

2
3
5
4
3

TNE Certificate - Residential Networking - C40400R
Students that complete the following courses will receive a certificate in Residential Networking:
Course
Title
Fall Semester (first year)
CIS-110
Introduction to Computers
or
CIS-111
Basic PC Literacy
CET-111
Computer Upgrade/Repair I
NET-113
Home Automation Systems
TNE-111
Campus Networks I
ELC-116
Telecom Cabling

Course Category
Major

Class
2

Hours per Week
Lab
Exp
Credit Hours
2
0
3

Major
Major
Major
Major

1
2
2
2
1

2
3
2
3
2

0
0
0
0
0

2
3
3
3
2

TNE Certificate - Convergence - C40400C
Students that complete the following courses will receive a certificate in Convergence Technologies:
Course
Title
Course Category
Fall Semester (first year)
TNE-111
Campus Networks I
Major
TNE-231
Data Comm Over Wide Area Networks Major
TNE-250
Introduction to Telecom Networks
Major
TNE-251
Advanced Telecom Networks
Major
NET-113
Home Automation Systems
Major

Class
2
2
2
2
2

Hours per Week
Lab
Exp
Credit Hours
3
0
3
3
0
3
3
0
3
3
0
3
2
0
3

TNE Certificate - Internetworking - C40400I
Students completing the following courses will receive a certificate in Internetworking:
Course
Title
Fall Semester (first year)
CIS-110
Introduction to Computers
or
CIS-111
Basic PC Literacy
TNE-111
Campus Networks I
TNE-121
Campus Networks II
TNE-235
Internet Routing
TNE-241
Network Management
TNE-242
Data Network Design

Course Category
Major

Class
2

Hours per Week
Lab
Exp
Credit Hours
2
0
3

Major
Major
Major
Major
Major

1
2
2
2
2
2

2
3
3
3
3
3

247

0
0
0
0
0
0

2
3
3
3
3
3

CURRICULUM COURSE DESCRIPTIONS
The courses that follow are an alphabetical listing by course prefixes of curriculum courses offered by
Stanly Community College.
Each entry includes:
♦ Course prefix indicates the subject area of the courses, such as ENG (English) and MAT
(mathematics).
♦ Course number indicates the level of the course. Numbers that begin with zero designate
developmental courses and are not applicable toward graduation requirements.
♦ Course title indicates the general course topic.
♦ Contact and credit numbers indicate the class hours, laboratory/clinical/work experience hours, and
credit hours earned for the course. For example:
3-0-3: course meets 3 class and 0 laboratory/clinical/work experience hours per week and earns
3 semester credit hours.
5-9-8: course meets 5 class and 9 laboratory/clinical/work experience hours per week and earns 8
semester credit hours.
A breakdown of laboratory/clinical/work experience hours may be found in the Programs of Study
section of this catalog.
♦ Prerequisite indicates a course that must be taken before the described course may be taken.
♦ Corequisite indicates a course that must be taken in the same semester as the described course.
The Comprehensive Articulation Agreement (CAA) is a statewide agreement governing the transfer
of credits between North Carolina community colleges and public universities. The CAA is applicable
to the North Carolina community college students who have completed the 44-hour general education
core or graduated with an Associate in Arts (AA) or Associate in Science (AS) degree and transfer to a
constituent institution of the University of North Carolina.
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ACADEMIC RELATED
ACA-090

Study Skills

Class

Lab

Experience

Credit

3

0

0

3

This course is intended for those who placed into credit-level course work but who are not maintaining satisfactory
academic progress toward meeting program goals. Topics include study skills, note taking, learning styles and
strategies, test taking, goal setting, and self-assessment skills. Upon completion, students should be able to manage
their learning experiences to successfully meet educational goals.
Prerequisites: None
Corequisites: None
ACA-111

College Student Success

Class

Lab

Experience

Credit

1
0
0
1
This course introduces the college's physical, academic, and social environment and promotes the personal
development essential for success. Topics include campus facilities and resources; policies, procedures, and
programs; study skills; and life management issues such as health, self-esteem, motivation, goal-setting, diversity,
and communication. Upon completion, students should be able to function effectively within the college
environment to meet their educational objectives.
Prerequisites: None
Corequisites: None
ACA-118

College Study Skills

Class

Lab

Experience

Credit

1

2

0

2

This course covers skills and strategies designed to improve study behaviors. Topics include time management,
note taking, test taking, memory techniques, active reading strategies, critical thinking, communication skills,
learning styles, and other strategies for effective learning. Upon completion, students should be able to apply
appropriate study strategies and techniques to the development of an effective study plan.
Prerequisites: None
Corequisites: None
ACA-122

lCollege Transfer Success

Class

Lab

Experience

Credit

1
0
0
1
This course provides information and strategies necessary to develop clear academic and professional goals beyond
the community college experience. Topics include the CAA, college culture, career exploration, gathering
information on senior institutions, strategic planning, critical thinking, and communications skills for a successful
academic transition. Upon completion, students should be able to develop an academic plan to transition
successfully to senior institutions. This course has been approved for transfer under the CAA as a premajor and/or
elective course requirement.
Prerequisites: None
Corequisites: None
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ACA-220

Professional Transition

Class

Lab

Experience

Credit

1

0

0

1

This course provides preparation for meeting the demands of employment or education beyond the community
college experience. Emphasis is placed on strategic planning, gathering information on workplaces or colleges, and
developing human interaction skills for professional, academic, and/or community life. Upon completion, students
should be able to successfully make the transition to appropriate workplaces or senior institutions.
Prerequisites: None
Corequisites: None
ACCOUNTING

ACC-115

College Accounting

Class

Lab

Experience

Credit

3

2

0

4

This course introduces basic accounting principles for a business. Topics include the complete accounting cycle
with end-of-period statements, bank reconciliation, payrolls, and petty cash. Upon completion, students should be
able to demonstrate an understanding of accounting principles and apply those skills to a business organization.
Prerequisites: None
Corequisites: None
ACC-120

Principles of Financial
Accounting

Class

Principles of Managerial
Accounting

Class

Lab

Experience

Credit

3
2
0
4
This course introduces business decision-making using accounting information systems. Emphasis is placed on
analyzing, summarizing, reporting, and interpreting financial information. Upon completion, students should be
able to prepare financial statements, understand the role of financial information in decision-making and address
ethical considerations. This course has been approved for transfer under the CAA as a premajor and/or elective
course requirement.
Prerequisites: Take ENG-085, ENG-095 or ENG-111; Take MAT-060, MAT-070, MAT-080, MAT-090, MAT
140, MAT-151or MAT-171, with a minimum grade of C.
Corequisites: None
ACC-121

Lab

Experience

Credit

3
2
0
4
This course includes a greater emphasis on managerial and cost accounting skills. Emphasis is placed on
managerial accounting concepts for external and internal analysis, reporting and decision-making. Upon
completion, students should be able to analyze and interpret transactions relating to managerial concepts including
product-costing systems.
Prerequisites: ACC-120 with a minimum grade of C.
Corequisites: None
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ACC-122

Principles of Financial Accounting II

Class

Lab

Experience

Credit

3

0

0

3

This course provides additional instruction in the financial accounting concepts and procedures introduced in ACC
120. Emphasis is placed on the analysis of specific balance sheet accounts, with in-depth instruction of the
accounting principles applied to these accounts. Upon completion, students should be able to analyze data, prepare
journal entries, and prepare reports in compliance with generally accepted accounting principles.
Prerequisites: ACC-120 with a minimum grade of C.
Corequisites: None
ACC-129

Individual Income Taxes

Class

Lab

Experience

Credit

2
2
0
3
This course introduces the relevant laws governing individual income taxation. Topics include tax law, electronic
research and methodologies, and the use of technology for preparation of individual income tax returns. Upon
completion, students should be able to analyze basic tax scenarios, research applicable tax law, and complete
various individual tax forms.
Prerequisites: None
Corequisites: None
ACC-130

Business Income Taxes

Class

Lab

Experience

Credit

2

2

0

3

This course introduces the relevant laws governing business and fiduciary income taxes. Topics include tax law
relating to business organizations, electronic research and methodologies, and the use of technology for the
preparation of business tax returns. Upon completion, students should be able to analyze basic tax scenarios,
research applicable tax law, and complete various business tax forms.
Prerequisites: None
Corequisites: None
ACC-131

Federal Income Taxes

Class

Lab

Experience

Credit

2

2

0

3

This course provides an overview of federal income taxes for individuals, partnerships, and corporations. Topics
include tax law, electronic research and methodologies and the use technology for the preparation of individual and
business tax returns. Upon completion, students should be able to analyze basic tax scenarios, research applicable
tax laws, and complete federal tax returns for individuals, partnerships, and corporations.
Prerequisites: None
Corequisites: None
ACC-140

Payroll Accounting

Class

Lab

Experience

Credit

1

2

0

2

This course covers federal and state laws pertaining to wages, payroll taxes, payroll tax forms, and journal and
general ledger transactions. Emphasis is placed on computing wages; calculating social security, income, and
unemployment taxes; preparing appropriate payroll tax forms; and journalizing/posting transactions. Upon
completion, students should be able to analyze data, make appropriate computations, complete forms, and prepare
accounting entries using appropriate technology.
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Prerequisites: ACC-115 or ACC-120 with a minimum grade of C.
Corequisites: None
ACC-149

Intro to ACC Spreadsheets

Class

Lab

Experience

Credit

1
2
0
2
This course provides a working knowledge of computer spreadsheets and their use in accounting. Topics include
pre-programmed problems, model-building problems, beginning-level macros, graphics, and what-if analysis
enhancements of template problems. Upon completion, students should be able to use a computer spreadsheet to
complete many of the tasks required in accounting.
Prerequisites: ACC-115 or ACC-120 with a minimum grade of C; CIS-110
Corequisites: None
ACC-150

Accounting Software Applications

Class

Lab

Experience

Credit

1
2
0
2
This course introduces microcomputer applications related to accounting systems. Topics include general ledger,
accounts receivable, accounts payable, inventory, payroll, and correcting, adjusting, and closing entries. Upon
completion, students should be able to use a computer accounting package to solve accounting problems.
Prerequisites: ACC-115 or ACC-120 with a minimum grade of C; CIS-110
Corequisites: None
ACC-151

Accounting Spreadsheet
Applications

Class

Lab

Experience

Credit

1
2
0
2
This course is designed to facilitate the use of spreadsheet technology as applied to accounting principles.
Emphasis is placed on using spreadsheet software as a problem-solving and decision-making tool. Upon
completion, students should be able to demonstrate an understanding of the principles involved and display an
analytical problem-solving ability for the topics covered.
Prerequisites: ACC-149 with a minimum grade of C.
Corequisites: None
ACC-180

Practices in Bookkeeping

Class

Lab

Experience

Credit

3
0
0
3
This course provides advanced instruction in bookkeeping and record-keeping functions. Emphasis is placed on
mastering adjusting entries, correction of errors, depreciation, payroll, and inventory. Upon completion, students
should be able to conduct all key bookkeeping functions for small businesses.
Prerequisites: ACC-120
Corequisites: None
ACC-220

Intermediate Accounting I

Class

Lab

Experience

Credit

3
2
0
4
This course is a continuation of the study of accounting principles with in-depth coverage of theoretical concepts
and financial statements. Topics include generally accepted accounting principles and extensive analysis of balance
sheet components. Upon completion, students should be able to demonstrate competence in the conceptual
framework underlying financial accounting, including the application of financial standards.
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Prerequisites: ACC-121 and ACC-122 with a minimum grade C.
Corequisites: None
ACC-221

Intermediate Accounting II

Class

Lab

Experience

Credit

3

2

0

4

This course is a continuation of ACC 220. Emphasis is placed on special problems which may include leases,
bonds, investments, ratio analyses, present value applications, accounting changes, and corrections. Upon
completion, students should be able to demonstrate an understanding of the principles involved and display an
analytical problem-solving ability for the topics covered.
Prerequisites: ACC-220 with a minimum grade C.
Corequisites: None
ACC-225

Cost Accounting

Class

Lab

Experience

Credit

3

0

0

3

This course introduces the nature and purposes of cost accounting as an information system for planning and
control. Topics include direct materials, direct labor, factory overhead, process, job order, and standard cost
systems. Upon completion, students should be able to demonstrate an understanding of the principles involved and
display an analytical problem-solving ability for the topics covered.
Prerequisites: ACC-121
Corequisites: None
ACC-227

Practices in Accounting

Class

Lab

Experience

Credit

3
0
0
3
This course provides an advanced in-depth study of selected topics in accounting using case studies and individual
and group problem solving. Topics include cash flow, financial statement analysis, individual and group problem
solving, practical approaches to dealing with clients, ethics, and critical thinking. Upon completion, students should
be able to demonstrate competent analytical skills and effective communication of their analysis in written and/or
oral presentations.
Prerequisites: ACC-220
Corequisites: None
ACC-269

Auditing & Assurance Services

Class

Lab

Experience

Credit

3
0
0
3
This course introduces selected topics pertaining to the objectives, theory and practices in engagements providing
auditing and other assurance services. Topics include planning, conducting and reporting, with emphasis on the
related professional ethics and standards. Upon completion, students should be able to demonstrate an
understanding of the types of professional services, the related professional standards, and engagement
methodology.
Prerequisites: ACC-220
Corequisites: None
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AIR COND., HEATING, AND REFRIGERATION

AHR-110

Introduction to Refrigeration

Class

Lab

Experience

Credit

2
6
0
5
This course introduces the basic refrigeration process used in mechanical refrigeration and air conditioning
systems. Topics include terminology, safety, and identification and function of components; refrigeration cycle;
and tools and instrumentation used in mechanical refrigeration systems. Upon completion, students should be able
to identify refrigeration systems and components, explain the refrigeration process, and use the tools and
instrumentation of the trade.
Prerequisites: None
Corequisites: None
AHR-112

Heating Technology

Class

Lab

Experience

Credit

2

4

0

4

This course covers the fundamentals of heating including oil, gas, and electric heating systems. Topics include
safety, tools and instrumentation, system operating characteristics, installation techniques, efficiency testing,
electrical power, and control systems. Upon completion, students should be able to explain the basic oil, gas, and
electrical heating systems and describe the major components of a heating system.
Prerequisites: None
Corequisites: None
AHR-113

Comfort Cooling

Class

Lab

Experience

Credit

2

4

0

4

This course covers the installation procedures, system operations, and maintenance of residential and light
commercial comfort cooling systems. Topics include terminology, component operation, and testing and repair of
equipment used to control and produce assured comfort levels. Upon completion, students should be able to use
psychometrics, manufacturer specifications, and test instruments to determine proper system operation.
Prerequisites: None
Corequisites: None
AHR-114

Heat Pump Technology

Class

Lab

Experience

Credit

2
4
0
4
This course covers the principles of air source and water source heat pumps. Emphasis is placed on safety, modes
of operation; defrost systems, refrigerant charging, and system performance. Upon completion, students should be
able to understand and analyze system performance and perform routine service procedures.
Prerequisites: AHR-110 or AHR-113
Corequisites: None
AHR-120

HVACR Maintenance

Class

Lab

Experience

Credit

1
3
0
2
This course introduces the basic principles of industrial air conditioning and heating systems. Emphasis is placed
on preventive maintenance procedures for heating and cooling equipment and related components. Upon
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completion, students should be able to perform routine preventive maintenance tasks, maintain records, and assist
in routine equipment repairs.
Prerequisites: None
Corequisites: None
AHR-210

Residential Building Code

Class

Lab

Experience

Credit

1

2

0

2

This course covers the residential building codes that are applicable to the design and installation of HVAC
systems. Topics include current residential codes as applied to HVAC design, service, and installation. Upon
completion, students should be able to demonstrate the correct usage of residential building codes that apply to
specific areas of the HVAC trade.
Prerequisites: None
Corequisites: None
AHR-211

Residential System Design

Class

Lab

Experience

Credit

2

2

0

3

This course introduces the principles and concepts of conventional residential heating and cooling system design.
Topics include heating and cooling load estimating, basic psychometrics, equipment selection, duct system
selection, and system design. Upon completion, students should be able to design a basic residential heating and
cooling system.
Prerequisites: None
Corequisites: None
ANTHROPOLOGY

ANT-210

General Anthropology

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the physical, archaeological, linguistic, and ethnological fields of anthropology. Topics
include human origins, genetic variations, archaeology, linguistics, primatology, and contemporary cultures. Upon
completion, students should be able to demonstrate an understanding of the four major fields of anthropology. This
course has been approved for transfer under the CAA as a general education course in Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
ANT-220

Cultural Anthropology

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the nature of human culture. Emphasis is placed on cultural theory, methods of fieldwork,
and cross-cultural comparisons in the areas of ethnology, language, and the cultural past. Upon completion,
students should be able to demonstrate an understanding of basic cultural processes and how cultural data are
collected and analyzed. This course has been approved for transfer under the CAA as a general education course in
Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
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ANT-221

Comparative Cultures

Class

Lab

Experience

Credit

3
0
0
3
This course provides an ethnographic survey of societies around the world covering their distinctive cultural
characteristics and how these relate to cultural change. Emphasis is placed on the similarities and differences in
social institutions such as family, economics, politics, education, and religion. Upon completion, students should be
able to demonstrate knowledge of a variety of cultural adaptive strategies. This course has been approved for
transfer under the CAA as a general education course in Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
ANT-230

Physical Anthropology

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the scientific study of human evolution and adaptation. Emphasis is placed on evolutionary
theory, population genetics, bio cultural adaptation and human variation, as well as non-human primate evolution,
morphology, and behavior. Upon completion, students should be able to demonstrate an understanding of the
biological and cultural processes which have resulted in the formation of the human species. This course has been
approved for transfer under the CAA as a general education course in Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
ANT-230A

Physical Anthropology Lab

Class

Lab

Experience

Credit

0
2
0
1
This course provides laboratory work that reinforces the material presented in ANT 230. Emphasis is placed on
laboratory exercises which may include fossil identification, genetic analysis, skeletal comparisons, forensics,
computer simulations, and field observations. Upon completion, students should be able to demonstrate an
understanding of the analytical skills employed by anthropologists in the study of primate evolution and variation.
This course has been approved for transfer under the CAA as a general education course in Social/Behavioral
Sciences.
Prerequisites: None
Corequisites: ANT-230
ANT-240

Archaeology

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the scientific study of the unwritten record of the human past. Emphasis is placed on the
process of human cultural evolution as revealed through archaeological methods of excavation and interpretation.
Upon completion, students should be able to demonstrate an understanding of how archaeologists reconstruct the
past and describe the variety of past human cultures. This course has been approved for transfer under the CAA as
a general education course in Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
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ART
ART-111

Art Appreciation

Class

Lab

Experience

Credit

3

0

0

3

This course introduces the origins and historical development of art. Emphasis is placed on the relationship of
design principles to various art forms including but not limited to sculpture, painting, and architecture. Upon
completion, students should be able to identify and analyze a variety of artistic styles, periods, and media. This
course has been approved for transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
ART-114

Art History Survey I

Class

Lab

Experience

Credit

3

0

0

3

This course covers the development of art forms from ancient times to the Renaissance. Emphasis is placed on
content, terminology, design, and style. Upon completion, students should be able to demonstrate an historical
understanding of art as a product reflective of human social development. This course has been approved for
transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
ART-115

Art History Survey II

Class

Lab

Experience

Credit

3

0

0

3

This course covers the development of art forms from the Renaissance to the present. Emphasis is placed on
content, terminology, design, and style. Upon completion, students should be able to demonstrate an historical
understanding of art as a product reflective of human social development. This course has been approved for
transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
ART-116

Survey of American Art

Class

Lab

Experience

Credit

3

0

0

3

This course covers the development of American art forms from colonial times to the present. Emphasis is placed
on architecture, painting, sculpture, graphics, and the decorative arts. Upon completion, students should be able to
demonstrate understanding of the history of the American creative experience. This course has been approved for
transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
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ART-117

Non-Western Art History

Class

Lab

Experience

Credit

3
0
0
3
This course introduces non-Western cultural perspectives. Emphasis is placed on, but not limited to, African,
Oriental, and Oceanic art forms throughout history. Upon completion, students should be able to demonstrate an
historical understanding of art as a product reflective of non-Western social and cultural development. This course
has been approved for transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
ART-121

Design I

Class

Lab

Experience

Credit

0
6
0
3
This course introduces the elements and principles of design as applied to two-dimensional art. Emphasis is placed
on the structural elements, the principles of visual organization, and the theories of color mixing and interaction.
Upon completion, students should be able to understand and use critical and analytical approaches as they apply to
two-dimensional visual art.
Prerequisites: None
Corequisites: None
ART-122

Design II

Class

Lab

Experience

Credit

0
6
0
3
This course introduces basic studio problems in three-dimensional visual design. Emphasis is placed on the
structural elements and organizational principles as applied to mass and space. Upon completion, students should
be able to apply three-dimensional design concepts.
Prerequisites: ART-121
Corequisites: None
ART-130

Basic Drawing

Class

Lab

Experience

Credit

0
4
0
2
This course introduces basic drawing techniques and is designed to increase observation skills. Emphasis is placed
on the fundamentals of drawing. Upon completion, students should be able to demonstrate various methods and
their application to representational imagery This course has been approved for transfer under the CAA as a
premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
ART-131

Drawing I

Class

Lab

Experience

Credit

0
6
0
3
This course introduces the language of drawing and the use of various drawing materials. Emphasis is placed on
drawing techniques, media, and graphic principles. Upon completion, students should be able to demonstrate
competence in the use of graphic form and various drawing processes. This course has been approved for transfer
under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
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ART-264

Digital Photography I

Class

Lab

Experience

Credit

1

4

0

3

This course introduces digital photographic equipment, theory and processes. Emphasis is placed on camera
operation, composition, computer photo manipulation and creative expression. Upon completion, students should
be able to successfully expose, digitally manipulate, and print a well-conceived composition. This course has been
approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
AMERICAN SIGN LANGUAGE

ASL-111

Elementary ASL I

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the fundamental elements of American Sign Language within a cultural context. Emphasis
is placed on the development of basic expressive and receptive skills. Upon completion, students will be able to
comprehend and respond with grammatical accuracy to expressive American Sign Language and demonstrate
cultural awareness. This course has been approved for transfer under the CAA as a general education course in
Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
ASL-112

Elementary ASL II

Class

Lab

Experience

Credit

3

0

0

3

This course is a continuation of ASL 111 focusing on the fundamental elements of American Sign Language in a
cultural context. Emphasis is placed on the progressive development of expressive and receptive skills. Upon
completion, the students should be able to comprehend and respond with increasing accuracy to expressive
American Sign Language and demonstrate cultural awareness. This course has been approved for transfer under the
CAA as a general education course in Humanities/Fine Arts.
Prerequisites: ASL-111with a minimum grade of C.
Corequisites: None
ASL-181

ASL Lab 1

Class

Lab

Experience

Credit

0
2
0
1
This course provides an opportunity to enhance acquisition of the fundamental elements of American Sign
Language. Emphasis is placed on the progressive development of basic expressive and receptive skills through the
use of supplementary learning media and materials. Upon completion, students should be able to comprehend and
respond with grammatical accuracy to expressive American Sign Language and demonstrate cultural awareness.
This course has been approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
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ASL-182

ASL Lab 2

Class

Lab

Experience

Credit

0
2
0
1
This course provides an opportunity to enhance acquisition of the fundamental elements of American Sign
Language. Emphasis is placed on the progressive development of basic expressive and receptive skills through the
use of supplementary learning media and materials. Upon completion, students should be able to comprehend and
respond with increasing proficiency to expressive American Sign Language and demonstrate cultural awareness.
This course has been approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: ASL-181
Corequisites: None
ASTRONOMY

AST-111

Descriptive Astronomy

Class

Lab

Experience

Credit

3
0
0
3
This course introduces an overall view of modern astronomy. Topics include an overview of the solar system, the
sun, stars, galaxies, and the larger universe. Upon completion, students should be able to demonstrate an
understanding of the universe around them. This course has been approved for transfer under the CAA as a general
education course in Natural Science.
Prerequisites: None
Corequisites: None
AST-151

General Astronomy I

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the science of modern astronomy with a concentration on the solar system. Emphasis is
placed on the history and physics of astronomy and an introduction to the solar system, including the planets,
comets, and meteors. Upon completion, students should be able to demonstrate a general understanding of the solar
system. This course has been approved for transfer under the CAA as a general education course in Natural
Science.
Prerequisites: None
Corequisites: None
AST-151A

General Astronomy I Lab

Class

Lab

Experience

Credit

0

2

0

1

The course is a laboratory to accompany AST 151. Emphasis is placed on laboratory experiences which enhance
the materials presented in AST 151 and which provide practical experience. Upon completion, students should be
able to demonstrate a general understanding of the solar system. This course has been approved for transfer under
the CAA as a general education course in Natural Science.
Prerequisites: None
Corequisites: AST-151
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AUTOMOTIVE BODY REPAIR

AUB-111

Painting & Refinishing I

Class

Lab

Experience

Credit

2
6
0
4
This course introduces the proper procedures for using automotive refinishing equipment and materials in surface
preparation and application. Topics include federal, state, and local regulations, personal safety, refinishing
equipment and materials, surface preparation, masking, application techniques, and other related topics. Upon
completion, students should be able to identify and use proper equipment and materials in refinishing following
accepted industry standards.
Prerequisites: None
Corequisites: None
AUB-112

Painting & Refinishing II

Class

Lab

Experience

Credit

2

6

0

4

This course covers advanced painting techniques and technologies with an emphasis on identifying problems
encountered by the refinishing technician. Topics include materials application, color matching, correction of
refinishing problems, and other related topics. Upon completion, students should be able to perform spot, panel,
and overall refinishing repairs and identify and correct refinish problems.
Prerequisites: AUB-111
Corequisites: None
AUB-114

Special Finishes

Class

Lab

Experience

Credit

1

2

0

2

This course introduces multistage finishes, custom painting, and protective coatings. Topics include base coats,
advanced intermediate coats, clear coats, and other related topics. Upon completion, students should be able to
identify and apply specialized finishes based on accepted industry standards.
Prerequisites: AUB-111
Corequisites: None
AUB-131

Structural Damage I

Class

Lab

Experience

Credit

2

4

0

4

This course introduces safety, equipment, structural damage analysis, and damage repairs. Topics include shop
safety, design and construction, structural analysis and measurement, equipment, structural glass, repair techniques,
and other related topics. Upon completion, students should be able to analyze and perform repairs to a vehicle
which has received light/moderate structural damage.
Prerequisites: None
Corequisites: None
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AUB-132

Structural Damage II

Class

Lab

Experience

Credit

2

6

0

4

This course provides an in-depth study of structural damage analysis and repairs to vehicles that have received
moderate to heavy structural damage. Topics include shop safety, structural analysis and measurement, equipment,
structural glass, advanced repair techniques, structural component replacement and alignment, and other related
topics. Upon completion, students should be able to analyze and perform repairs according to industry standards.
Prerequisites: AUB-131
Corequisites: None
AUB-134

Autobody MIG Welding

Class

Lab

Experience

Credit

1
4
0
3
This course covers the terms and procedures for welding the various metals found in today's autobody repair
industry with an emphasis on personal/environmental safety. Topics include safety and precautionary measures,
setup/operation of MIG equipment, metal identification methods, types of welds/joints, techniques, inspection
methods, and other related topics. Upon completion, students should be able to demonstrate a basic knowledge of
welding operations and safety procedures according to industry standards.
Prerequisites: None
Corequisites: None
AUB-136

Plastics & Adhesives

Class

Lab

Experience

Credit

1

4

0

3

This course covers safety, plastic and adhesive identification, and the various repair methods of automotive plastic
components. Topics include safety, identification, preparation, material selection, and the various repair procedures
including refinishing. Upon completion, students should be able to identify, remove, repair, and/or replace
automotive plastic components in accordance with industry standards.
Prerequisites: None
Corequisites: None
BANKING AND FINANCE

BAF-110

Principles of Banking

Class

Lab

Experience

Credit

3

0

0

3

This course covers the fundamentals of bank functions in a descriptive fashion. Topics include banks and the
monetary system, the relationship of banks to depositors, the payment functions, bank loans and accounting,
regulations, and examinations. Upon completion, students should be able to demonstrate an understanding of the
business of banking from a broad perspective.
Prerequisites: None
Corequisites: None
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BAF-142

Deposit Operations

Class

Lab

Experience

Credit

3

0

0

3

This course provides an overview of the US payments system and banking law and regulation. Topics include
banking law and regulations, current industry practices, bank deposit-taking activities, managing deposited funds,
and EFT systems. Upon completion, students should be able to explain how banks operate relative to their deposittaking activities and management of deposited funds.
Prerequisites: None
Corequisites: None
BIOLOGY

BIO-090

Foundations of Biology

Class

Lab

Experience

Credit

3

2

0

4

This course introduces basic biological concepts. Topics include basic biochemistry, cell structure and function,
interrelationships among organisms, scientific methodology, and other related topics. Upon completion, students
should be able to demonstrate preparedness for college-level biology courses.
Prerequisites: None
Corequisites: RED-090
BIO-111

General Biology I

Class

Lab

Experience

Credit

3
3
0
4
This course introduces the principles and concepts of biology. Emphasis is placed on basic biological chemistry,
cell structure and function, metabolism and energy transformation, genetics, evolution, classification, and other
related topics. Upon completion, students should be able to demonstrate understanding of life at the molecular and
cellular levels. . This course has been approved for transfer under the CAA as a general education course in Natural
Science.
Prerequisites: ENG-095 with a minimum grade of C.
Corequisites: None
BIO-112

General Biology II

Class

Lab

Experience

Credit

3

3

0

4

This course is a continuation of BIO 111. Emphasis is placed on organisms, biodiversity, plant and animal systems,
ecology, and other related topics. Upon completion, students should be able to demonstrate comprehension of life
at the organismal and ecological levels. . This course has been approved for transfer under the CAA as a general
education course in Natural Science.
Prerequisites: BIO-111; ENG-095 with a minimum grade of C.
Corequisites: None
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BIO-120

Introductory Botany

Class

Lab

Experience

Credit

3
3
0
4
This course provides an introduction to the classification, relationships, structure, and function of plants. Topics
include reproduction and development of seed and non-seed plants, levels of organization, form and function of
systems, and a survey of major taxa. Upon completion, students should be able to demonstrate comprehension of
plant form and function, including selected taxa of both seed and non-seed plants. This course has been approved
for transfer under the CAA as a general education course in Natural Science.
Prerequisites: BIO-110 or BIO-111 with a minimum grade of C.
Corequisites: None
BIO-130

Introductory Zoology

Class

Lab

Experience

Credit

3
3
0
4
This course provides an introduction to the classification, relationships, structure, and function of major animal
phyla. Emphasis is placed on levels of organization, reproduction and development, comparative systems, and a
survey of selected phyla. Upon completion, students should be able to demonstrate comprehension of animal form
and function including comparative systems of selected groups. This course has been approved for transfer under
the CAA as a general education course in Natural Science.
Prerequisites: BIO-110 or BIO-111 with a minimum grade of C.
Corequisites: None
BIO-140

Environmental Biology

Class

Lab

Experience

Credit

3
0
0
3
This course introduces environmental processes and the influence of human activities upon them. Topics include
ecological concepts, population growth, natural resources, and a focus on current environmental problems from
scientific, social, political, and economic perspectives. Upon completion, students should be able to demonstrate an
understanding of environmental interrelationships and of contemporary environmental issues. This course has been
approved for transfer under the CAA as a general education course in Natural Science.
Prerequisites: None
Corequisites: None
BIO-140A

Environmental Biology Lab

Class

Lab

Experience

Credit

0
3
0
1
This course provides a laboratory component to complement BIO 140. Emphasis is placed on laboratory and field
experience. Upon completion, students should be able to demonstrate a practical understanding of environmental
interrelationships and of contemporary environmental issues. This course has been approved for transfer under the
CAA as a general education course in Natural Science.
Prerequisites: None
Corequisites: BIO-140
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BIO-161

Introduction to Human Biology

Class

Lab

Experience

Credit

3
0
0
3
This course provides a basic survey of human biology. Emphasis is placed on the basic structure and function of
body systems and the medical terminology used to describe normal and pathological states. Upon completion,
students should be able to demonstrate an understanding of normal anatomy and physiology and the appropriate
use of medical terminology.
Prerequisites: None
Corequisites: None
BIO-163

Basic Anatomy & Physiology

Class

Lab

Experience

Credit

4
2
0
5
This course provides a basic study of the structure and function of the human body. Topics include a basic study of
the body systems as well as an introduction to homeostasis, cells, tissues, nutrition, acid-base balance, and
electrolytes. Upon completion, students should be able to demonstrate a basic understanding of the fundamental
principles of anatomy and physiology and their interrelationships. This course has been approved for transfer under
the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
BIO-165

Anatomy and Physiology I

Class

Lab

Experience

Credit

3
3
0
4
This course is the first of a two-course sequence which provides a comprehensive study of the anatomy and
physiology of the human body. Topics include the structure, function, and interrelationship of organ systems with
emphasis on the processes which maintain homeostasis. Upon completion, students should be able to demonstrate
an in-depth understanding of principles of anatomy and physiology and their interrelationships. This course has
been approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
BIO-166

Anatomy and Physiology II

Class

Lab

Experience

Credit

3
3
0
4
This course is the second in a two-course sequence which provides a comprehensive study of the anatomy and
physiology of the human body. Topics include the structure, function, and interrelationship of organ systems with
emphasis on the processes which maintain homeostasis. Upon completion, students should be able to demonstrate
an in-depth understanding of principles of anatomy and physiology and the interrelationships of all body systems.
This course has been approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: BIO-165, with a minimum grade of C.
Corequisites: None
BIO-168

Anatomy and Physiology I

Class

Lab

Experience

Credit

3
3
0
4
This course provides a comprehensive study of the anatomy and physiology of the human body. Topics include
body organization, homeostasis, cytology, histology, and the integumentary, skeletal, muscular, and nervous
systems and special senses. Upon completion, students should be able to demonstrate an in-depth understanding of
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principles of anatomy and physiology and their interrelationships. This course has been approved for transfer under
the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
BIO-169

Anatomy and Physiology II

Class

Lab

Experience

Credit

3
3
0
4
This course provides a continuation of the comprehensive study of the anatomy and physiology of the human body.
Topics include the endocrine, cardiovascular, lymphatic, respiratory, digestive, urinary, and reproductive systems
as well as metabolism, nutrition, acid-base balance, and fluid and electrolyte balance. Upon completion, students
should be able to demonstrate an in-depth understanding of principles of anatomy and physiology and their
interrelationships. This course has been approved for transfer under the CAA as a premajor and/or elective course
requirement.
Prerequisites: BIO-168
Corequisites: None
BIO-175

General Microbiology

Class

Lab

Experience

Credit

2
2
0
3
This course covers principles of microbiology with emphasis on microorganisms and human disease. Topics
include an overview of microbiology and aspects of medical microbiology, identification and control of pathogens,
disease transmission, host resistance, and immunity. Upon completion, students should be able to demonstrate
knowledge of microorganisms and the disease process as well as aseptic and sterile techniques. This course has
been approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: BIO-110, BIO-111, BIO-163, BIO-165, or BIO-168 with a minimum grade of C.
Corequisites: None
BIO-176

Advanced General Microbiology

Class

Lab

Experience

Credit

1
2
0
2
This course is a continuation of BIO 175. Emphasis is placed on microbial metabolism, genetics, and
environmental and food microbiology. Upon completion, students should be able to identify unknown microbes
and demonstrate an understanding of the fundamentals of molecular biology and microbial ecology. This course
has been approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: BIO-175
Corequisites: None
BIO-230

Entomology

Class

Lab

Experience

Credit

3
3
0
4
This course covers the biology of insects. Topics include harmful and beneficial insects, their identification,
classification, life cycles, behavior, distribution, economic importance, and the methods involved in collection and
preservation. Upon completion, students should be able to identify common insects and describe their biology and
ecology. This course has been approved for transfer under the CAA as a premajor and/or elective course
requirement.
Prerequisites: BIO-112
Corequisites: None
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BIO-275

Microbiology

Class

Lab

Experience

Credit

3

3

0

4

This course covers principles of microbiology and the impact these organisms have on man and the environment.
Topics include the various groups of microorganisms, their structure, physiology, genetics, microbial
pathogenicity, infectious diseases, immunology, and selected practical applications. Upon completion, students
should be able to demonstrate knowledge and skills including microscopy, aseptic technique, staining, culture
methods, and identification of microorganisms. This course has been approved for transfer under the CAA as a
premajor and/or elective course requirement.
Prerequisites: BIO-110, BIO-111, BIO-163, BIO-165 or BIO-168
Corequisites: None
BIOMEDICAL EQUIPMENT
BMT-111

Introduction to Biomedical Field

Class

Lab

Experience

Credit

1
0
0
1
This course introduces the fundamental concepts of the health care delivery system. Topics include hospital
organization and structure, BMET duties and responsibilities, and the professional and social interrelationships
between services. Upon completion, students should be able to demonstrate an understanding of hospital
organization as related to BMET duties.
Prerequisites: None
Corequisites: None
BMT-112

Hospital Safety Standards

Class

Lab

Experience

Credit

2

2

0

3

This course covers national, state, and local standards pertaining to hospital safety. Topics include electrical safety,
gas safety, SMDA reporting, and JCAHO and FPA compliance. Upon completion, students should be able to
conduct PM and safety inspections in compliance with safety regulations.
Prerequisites: None
Corequisites: None
BMT-211

Biomedical Measurements

Class

Lab

Experience

Credit

2

2

0

3

This course introduces the human-instrument system and problems encountered in attempting to obtain
measurements from a living body. Topics include electrodes, transducers, instrumentation, amplifiers,
electrocardiographs, monitors, recorders, defibrillators, ESU units, and related equipment. Upon completion,
students should be able to analyze, troubleshoot, repair, and calibrate diagnostic and therapeutic equipment.
Prerequisites: None
Corequisites: None
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BMT-212

BMET Instrumentation I

Class

Lab

Experience

Credit

3
6
0
6
This course covers theory of operation, circuit analysis, troubleshooting techniques, and medical applications for a
variety of instruments and devices. Topics include electrodes, transducers, instrumentation amplifiers,
electrocardiographs, monitors, recorders, defibrillators, ESU units, and related equipment used in clinical
laboratories, intensive care units, and research facilities. Upon completion, students should be able to calibrate,
troubleshoot, repair, and certify that instrumentation meets manufacturer146s original specifications.
Prerequisites: None
Corequisites: None
BMT-213

BMET Instrumentation II

Class

Lab

Experience

Credit

2

3

0

3

This course provides continued study of theory of operation, circuit analysis, troubleshooting techniques, and
medical applications for a variety of instruments and devices. Topics include instruments found in clinical
laboratories, intensive care units, and research facilities. Upon completion, students should be able to repair,
calibrate, and certify that instrumentation meets manufacturers' original specifications.
Prerequisites: BMT-212
Corequisites: None
BMT-222

Imaging Techniques

Class

Lab

Experience

Credit

3

0

0

3

This course covers imaging techniques associated with X-ray, CT scan, magnetic imaging, and ultrasound. Topics
include radiation interaction with matter, X-ray emissions, beam restricting devices, and data display techniques.
Upon completion, students should be able to understand the operation of the various components that make up
typical digital imaging devices.
Prerequisites: None
Corequisites: None
BMT-222A

Imaging Techniques Lab

Class

Lab

Experience

Credit

0
6
0
2
This course introduces practical examples of servicing and adjusting imaging equipment. Topics include radiation
interaction with matter, X-ray emissions, beam restricting devices, and data display techniques. Upon completion,
students should be able to analyze, troubleshoot, repair, and calibrate typical imaging equipment and devices.
Prerequisites: None
Corequisites: BMT-222
BMT-223

Imaging Techniques/Laser Fundamentals

Class

Lab

Experience

Credit

3
2
0
4
This course covers techniques associated with X-Ray, CT Scan, Magnetic Resonance Imaging and ultrasound,
along with fundamental concepts and applications of medical lasers. Topics include radiation interaction with
matter, X-Ray emissions, beam restricting devices, laser energy generation, and laser usage in surgery and other
related medical procedures. Upon completion, students should be able to understand the operation of imaging
devices, evaluate, calibrate, align, and provide safety instruction in usage of medical lasers.
268

Prerequisites: None
Corequisites: None
BMT-224

Biomedical Laser/Fiber Optics

Class

Lab

Experience

Credit

3
3
0
4
This course covers fundamental concepts of medical lasers and medical applications of fiber optics. Topics include
laser energy generation and usage in surgery, including ophthalmic, plaque removal, cosmetic, and other related
medical procedures. Upon completion, students should be able to evaluate, calibrate, align, and provide safety
instruction in the use of medical lasers and fiber optics.
Prerequisites: None
Corequisites: None
BMT-225

Biomedical Trouble Shooting

Class

Lab

Experience

Credit

1

4

0

3

This course is designed to provide students with basic problem solving skills, and to track down and identify
problems frequently encountered with medical instrumentation. Emphasis is placed on developing logical
troubleshooting techniques using technical manuals, flowcharts, and schematics, to diagnose equipment faults.
Upon completion, students should be able to logically diagnose and isolate faults, and perform repairs to meet
manufacturer specifications.
Prerequisites: None
Corequisites: None
BLUEPRINT READING
BPR-111

Blueprint Reading

Class

Lab

Experience

Credit

1
2
0
2
This course introduces the basic principles of blueprint reading. Topics include line types, orthographic projections,
dimensioning methods, and notes. Upon completion, students should be able to interpret basic blueprints and
visualize the features of a part.
Prerequisites: None
Corequisites: None
BPT-111

Broadcast Law & Ethics

Class

Lab

Experience

Credit

3
0
0
3
This course covers judicial, legislative, and administrative policies pertinent to the ethical and legal operation of
broadcast and other electronic media organizations. Emphasis is placed on legal and ethical issues including First
Amendment protection, FCC regulations, copyright, and libel laws. Upon completion, students should be able to
demonstrate an understanding of the historical significance and modern-day application of important broadcast
laws and policies.
Prerequisites: None
Corequisites: None
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BUSINESS

BUS-110

Introduction to Business

Class

Lab

Experience

Credit

3

0

0

3

This course provides a survey of the business world. Topics include the basic principles and practices of
contemporary business. Upon completion, students should be able to demonstrate an understanding of business
concepts as a foundation for studying other business subjects. This course has been approved to satisfy the
Comprehensive Articulation Agreement for transferability as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
BUS-115

Business Law I

Class

Lab

Experience

Credit

3

0

0

3

This course introduces the ethics and legal framework of business. Emphasis is placed on contracts, negotiable
instruments, Uniform Commercial Code, and the working of the court systems. Upon completion, students should
be able to apply ethical issues and laws covered to selected business decision-making situations. This course has
been approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
BUS-116

Business Law II

Class

Lab

Experience

Credit

3
0
0
3
This course continues the study of ethics and business law. Emphasis is placed on bailments, sales, risk-bearing,
forms of business ownership, and copyrights. Upon completion, students should be able to apply ethical issues and
laws covered to selected business decision-making situations.
Prerequisites: BUS-115
Corequisites: None
BUS-121

Business Math

Class

Lab

Experience

Credit

2
2
0
3
This course covers fundamental mathematical operations and their application to business problems. Topics include
payroll, pricing, interest and discount, commission, taxes, and other pertinent uses of mathematics in the field of
business. Upon completion, students should be able to apply mathematical concepts to business.
Prerequisites: MAT-060 with a minimum grade of C.
Corequisites: None
BUS-125

Personal Finance

Class

Lab

Experience

Credit

3

0

0

3

This course provides a study of individual and family financial decisions. Emphasis is placed on building useful
skills in buying, managing finances, increasing resources, and coping with current economic conditions. Upon
completion, students should be able to develop a personal financial plan.
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Prerequisites: None
Corequisites: None
BUS-135

Principles of Supervision

Class

Lab

Experience

Credit

3

0

0

3

This course introduces the basic responsibilities and duties of the supervisor and his/her relationship to higher-level
supervisors, subordinates, and associates. Emphasis is placed on effective utilization of the work force and
understanding the role of the supervisor. Upon completion, students should be able to apply supervisory principles
in the work place.
Prerequisites: None
Corequisites: None
BUS-137

Principles of Management

Class

Lab

Experience

Credit

3

0

0

3

This course is designed to be an overview of the major functions of management. Emphasis is placed on planning,
organizing, controlling, directing, and communicating. Upon completion, students should be able to work as
contributing members of a team utilizing these functions of management. This course has been approved for
transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
BUS-139

Entrepreneurship I

Class

Lab

Experience

Credit

3

0

0

3

This course provides an introduction to the principles of entrepreneurship. Topics include self-analysis of
entrepreneurship readiness, the role of entrepreneur in economic development, legal problems, organizational
structure, sources of financing, budgeting, and cash flow. Upon completion, students should have an understanding
of the entrepreneurial process and issues faced by entrepreneurs.
Prerequisites: BUS-110
Corequisites: None
BUS-147

Business Insurance

Class

Lab

Experience

Credit

3

0

0

3

This course surveys the basic concepts of risk management. Topics include principles and applications of health,
property, life, and casualty insurance. Upon completion, students should be able to evaluate different insurance
needs and assist an organization in acquiring adequate insurance coverage.
Prerequisites: None
Corequisites: None
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BUS-148

Survey of Real Estate

Class

Lab

Experience

Credit

3
0
0
3
This course introduces real estate principles and practices. Topics include real estate finance, real estate law,
brokerage, land use planning, property management, and valuation. Upon completion, students should be able to
explain basic procedures involved in the lease, purchase, and sale of real property.
Prerequisites: None
Corequisites: None
BUS-151

People Skills

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the basic concepts of identity and communication in the business setting. Topics include
self-concept, values, communication styles, feelings and emotions, roles versus relationships, and basic
assertiveness, listening, and conflict resolution. Upon completion, students should be able to distinguish between
unhealthy, self-destructive, communication patterns and healthy, non-destructive, positive communication patterns.
Prerequisites: None
Corequisites: None
BUS-153

Human Resource Management

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the functions of personnel/human resource management within an organization. Topics
include equal opportunity and the legal environment, recruitment and selection, performance appraisal, employee
development, compensation planning, and employee relations. Upon completion, students should be able to
anticipate and resolve human resource concerns.
Prerequisites: None
Corequisites: None
BUS-210

Investment Analysis

Class

Lab

Experience

Credit

3
0
0
3
This course examines the concepts related to financial investment and the fundamentals of managing investments.
Emphasis is placed on the securities markets, stocks, bond, and mutual funds, as well as tax implications of
investment alternatives. Upon completion, students should be able to analyze and interpret investment alternatives
and report findings to users of financial information.
Prerequisites: ACC-111 or ACC-120
Corequisites: None
BUS-217

Employment Law and Regulations

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the principle laws and regulations affecting public and private organizations and their
employees or prospective employees. Topics include fair employment practices, EEO, affirmative action, and
employee rights and protections. Upon completion, students should be able to evaluate organization policy for
compliance and assure that decisions are not contrary to law.
Prerequisites: None
Corequisites: None
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BUS-220

Purchasing

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the purchasing function and explains its role in business. Topics include the legal and ethical
aspects of purchasing, quality assurance, and the application of purchasing formulas and methods for cost analysis.
Upon completion, students should be able to complete a purchase transaction incorporating legal, ethical, quality,
and cost considerations.
Prerequisites: None
Corequisites: None
BUS-225

Business Finance

Class

Lab

Experience

Credit

2
2
0
3
This course provides an overview of business financial management. Emphasis is placed on financial statement
analysis, time value of money, management of cash flow, risk and return, and sources of financing. Upon
completion, students should be able to interpret and apply the principles of financial management.
Prerequisites: ACC-120
Corequisites: None
BUS-228

Business Statistics

Class

Lab

Experience

Credit

2
2
0
3
This course introduces the use of statistical methods and tools in evaluating research data for business applications.
Emphasis is placed on basic probability, measures of spread and dispersion, central tendency, sampling, regression
analysis, and inductive inference. Upon completion, students should be able to apply statistical problem solving to
business. This course has been approved for transfer under the CAA as a premajor and/or elective course
requirement.
Prerequisites: MAT-115, MAT-140 or MAT-161
Corequisites: None
BUS-230

Small Business Management

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the challenges of entrepreneurship including the startup and operation of a small business.
Topics include market research techniques, feasibility studies, site analysis, financing alternatives, and managerial
decision making. Upon completion, students should be able to develop a small business plan.
Prerequisites: None
Corequisites: None
BUS-234

Training and Development

Class

Lab

Experience

Credit

3
0
0
3
This course covers developing, conducting, and evaluating employee training with attention to adult learning
principles. Emphasis is placed on conducting a needs assessment, using various instructional approaches, designing
the learning environment, and locating learning resources. Upon completion, students should be able to design,
conduct, and evaluate a training program.
Prerequisites: None
Corequisites: None
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BUS-235

Performance Management

Class

Lab

Experience

Credit

3

0

0

3

This course includes the legal background for performance management and the basic methodology used in
developing and validating a performance management system. Emphasis is placed on job analysis, job descriptions,
appraisal instruments, and action plans. Upon completion, students should be able to develop, implement, and
maintain a comprehensive performance management system.
Prerequisites: None
Corequisites: None
BUS-238

Integrated Management

Class

Lab

Experience

Credit

3
0
0
3
This course provides a management simulation exercise in which students make critical managerial decisions based
upon the situations that arise in operating competitive business enterprises. Topics include operations management,
forecasting, budgeting, purchasing, facility layout, aggregate planning, and work improvement techniques. Upon
completion, students should be able to perform the variety of analytical and decision-making requirements that will
be faced in a business.
Prerequisites: BUS-137
Corequisites: None
BUS-239

Business Applications Seminar

Class

Lab

Experience

Credit

1

2

0

2

This course is designed as a capstone course for Business Administration majors. Emphasis is placed on decision
making in the areas of management, marketing, production, purchasing, and finance. Upon completion, students
should be able to apply the techniques, processes, and vital professional skills needed in the work place.
Prerequisites: Take 1 group: ACC-120, BUS-115, BUS-137, MKT-120, ECO-151; Take ACC-120, BUS-115,
BUS-137, MKT-120, ECO-251; Take ACC-120, BUS-115, BUS-137, MKT-120, ECO-252
Corequisites: None
BUS-240

Business Ethics

Class

Lab

Experience

Credit

3

0

0

3

This course introduces contemporary and controversial ethical issues that face the business community. Topics
include moral reasoning, moral dilemmas, law and morality, equity, justice and fairness, ethical standards, and
moral development. Upon completion, students should be able to demonstrate an understanding of their moral
responsibilities and obligations as members of the workforce and society.
Prerequisites: None
Corequisites: None
BUS-245

Entrepreneurship II

Class

Lab

Experience

Credit

3
0
0
3
This course is designed to allow the student to develop a business plan. Topics include the need for a business plan,
sections of the plan, writing the plan, and how to find assistance in preparing the plan. Upon completion, students
should be able to design and implement a business plan based on sound entrepreneurship principles.
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Prerequisites: BUS-139
Corequisites: None
BUS-253

Leadership and Management Skills

Class

Lab

Experience

Credit

3
0
0
3
This course includes a study of the qualities, behaviors, and personal styles exhibited by leaders. Emphasis is
placed on coaching, counseling, team building, and employee involvement. Upon completion, students should be
able to identify and exhibit the behaviors needed for organizational effectiveness.
Prerequisites: None
Corequisites: None
BUS-254

Advanced People Skills

Class

Lab

Experience

Credit

3
0
0
3
This course provides an advanced study of the concepts included in BUS 151. Topics include causes for
communication breakdown, behavior styles, and advanced techniques for assertiveness and conflict resolution in
the business environment. Upon completion, students should be able to recognize and handle conflict situations and
the difficult people who create them.
Prerequisites: BUS-151
Corequisites: None
BUS-255

Organizational Behavior in Business

Class

Lab

Experience

Credit

3
0
0
3
This course covers the impact of different management practices and leadership styles on worker satisfaction and
morale, organizational effectiveness, productivity, and profitability. Topics include a discussion of formal and
informal organizations, group dynamics, motivation, and managing conflict and change. Upon completion, students
should be able to analyze different types of interpersonal situations and determine an appropriate course of action.
Prerequisites: None
Corequisites: None
BUS-260

Business Communication

Class

Lab

Experience

Credit

3

0

0

3

This course is designed to develop skills in writing business communications. Emphasis is placed on business
reports, correspondence, and professional presentations. Upon completion, students should be able to communicate
effectively in the work place.
Prerequisites: ENG-111
Corequisites: None
BUS-270

Professional Development

Class

Lab

Experience

Credit

3

0

0

3

This course provides basic knowledge of self-improvement techniques as related to success in the professional
world. Topics include positive human relations, job-seeking skills, and projecting positive self-image. Upon
completion, students should be able to demonstrate competent personal and professional skills necessary to get and
keep a job.
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Prerequisites: None
Corequisites: None
BUS-280

REAL Small Business

Class

Lab

Experience

Credit

4

0

0

4

This course introduces hands-on techniques and procedures for planning and opening a small business, including
the personal qualities needed for entrepreneurship. Emphasis is placed on market research, finance, time
management, and day-to-day activities of owning/operating a small business. Upon completion, students should be
able to write and implement a viable business plan and seek funding.
Prerequisites: None
Corequisites: None
BUS-285

Business Management Issues

Class

Lab

Experience

Credit

2

2

0

3

This course covers contemporary issues that affect successful businesses and their managers and employees.
Emphasis is placed on using case studies and exercises to develop analytical and problem-solving skills, ethics,
quality management concepts, team skills, and effective communication. Upon completion, students should be able
to apply the specific knowledge and skills covered to become more effective managers and employees.
Prerequisites: BUS-137
Corequisites: None
CYBER CRIME TECHNOLOGY

CCT-110

Introduction to Cyber Crime

Class

Lab

Experience

Credit

3

0

0

3

This course introduces and explains the various types of offenses that qualify as cyber-crime activity. Emphasis is
placed on identifying cyber-crime activity and the response to these problems from both the private and public
domains. Upon completion, students should be able to accurately describe and define cyber-crime activities and
select an appropriate response to deal with the problem.
Prerequisites: None
Corequisites: None
CCT-112

Ethics & High Technology

Class

Lab

Experience

Credit

3
0
0
3
This course covers ethical considerations and accepted standard practices applicable to technological investigations
and computer privacy issues relative to the cyber-crime investigator. Topics include illegal and unethical
investigative activities, end-justifying-the-means issues, and privacy issues of massive personal database
information gathered by governmental sources. Upon completion, students should be able to examine their own
value systems and apply ethical considerations in identifiable cyber-crime investigations.
Prerequisites: None
Corequisites: None
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CCT-121

Computer Crime Investigation

Class

Lab

Experience

Credit

3
2
0
4
This course introduces the fundamental principles of computer crime investigation processes. Topics include crime
scene/incident processing, information gathering techniques, data retrieval, collection and preservation of evidence,
preparation of reports and court presentations. Upon completion, students should be able to identify cyber-crime
activity and demonstrate proper investigative techniques to process the scene and assist in case prosecution.
Prerequisites: None
Corequisites: None
CCT-220

Forensic Accounting

Class

Lab

Experience

Credit

3
3
0
4
This course introduces the basic principles and procedures of investigative accounting and analysis of financial
evidence. Emphasis is placed on collecting data and evidence, evaluation of internal control systems, accounting
systems, concealed income analysis and fraud detection. Upon completion, students should be able to apply
generally accepted accounting standards and procedures for conducting a criminal investigation audit for financial
information.
Prerequisites: ACC-121
Corequisites: None
CCT-231

Technology Crimes & Law

Class

Lab

Experience

Credit

3
0
0
3
This course covers the applicable technological laws dealing with the regulation of cyber security and criminal
activity. Topics include an examination of state, federal and international laws regarding cyber-crime with an
emphasis on both general and North Carolina statutes. Upon completion, students should be able to identify the
elements of cyber-crime activity and discuss the trends of evolving laws.
Prerequisites: None
Corequisites: None
CCT-240

Data Recovery Techniques

Class

Lab

Experience

Credit

2
3
0
3
This course introduces the unique skills and methodologies necessary to assist in the investigation and prosecution
of cyber-crimes. Topics include hardware and software issues, recovering erased files, overcoming encryption,
advanced imaging, transient data, Internet issues and testimony considerations. Upon completion, students should
be able to recover digital evidence, extract information for criminal investigation and legally seize criminal
evidence.
Prerequisites: None
Corequisites: None
CCT-241

Advanced Data Recovery

Class

Lab

Experience

Credit

2

3

0

3

This course further explores the methodologies necessary to assist in the investigation and analysis of cyber-crimes.
Topics include commercial and open-source software tools for working with evidence acquisition, data recovery,
and encryption. Upon completion, students should be able to perform the data recovery and analysis for a complete
criminal or corporate investigation.
277

Prerequisites: CCT-240
Corequisites: None
CCT-260

Mobile Phone Examination

Class

Lab

Experience

Credit

1

4

0

3

This course introduces the unique skills and methodologies necessary to assist in the investigation and prosecution
of cyber-crimes involving mobile phones. Topics include the basics of the cellular networks as well as data
extraction from GSM, iDEN and CDMA handsets. Upon completion, students should be able to use the course
processes and methodologies to obtain forensic evidence from GSM, iDEN and CDMA handsets.
Prerequisites: None
Corequisites: None
CCT-272

Forensic Password Recovery

Class

Lab

Experience

Credit

1

4

0

3

This course introduces the unique skills and methodologies necessary to assist in the investigation and prosecution
of cyber-crimes involving decryption. Topics include decryption of PGP key rings, private keys, EFS hard drives,
and encrypted containers. Upon completion, students will be able to use the course processes and methodologies to
obtain forensic evidence from encrypted files, folders, and systems.
Prerequisites: None
Corequisites: None
CCT-273

Registry Forensics

Class

Lab

Experience

Credit

1

4

0

3

This course provides unique skills and methodologies necessary to assist in the investigation and prosecution of
cyber-crimes involving the Windows registry. Emphasis is placed on the processes used to locate registry artifacts,
including security, SAM, software, system, and NT user data. Upon completion, students should be able to use the
course processes and methodologies to obtain forensic evidence from a Windows registry.
Prerequisites: CET-111 or CTS-120
Corequisites: None
CCT-289

Capstone Project

Class

Lab

Experience

Credit

1
6
0
3
This course provides experience in cyber-crime investigations or technology security audits in either the public or
private domain. Emphasis is placed on student involvement with businesses or agencies dealing with technology
security issues or computer crime activities. Upon completion, students should be able to successfully analyze,
retrieve erased evidence and testify in mock proceedings against these criminal entrepreneurs.
Prerequisites: CCT-231 or CCT-220
Corequisites: None
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COMPUTER ENGINEERING TECHNOLOGY

CET-110

Introduction to CET

Class

Lab

Experience

Credit

0
3
0
1
This course introduces the basic skills required for computer technicians. Topics include career choices, safety
practices, technical problem solving, scientific calculator usage, soldering/desoldering, keyboarding skills,
engineering computer applications, and other related topics. Upon completion, students should be able to safely
solder/desolder and use a scientific calculator and computer applications to solve technical problems.
Prerequisites: None
Corequisites: None
CET-111

Computer Upgrade/Repair I

Class

Lab

Experience

Credit

2
3
0
3
This course covers repairing, servicing, and upgrading computers and peripherals in preparation for industry
certification. Topics include CPU/memory/bus identification, disk subsystems, hardware/software
installation/configuration, common device drivers, data recovery, system maintenance, and other related topics.
Upon completion, students should be able to safely repair and/or upgrade computer systems to perform within
specifications.
Prerequisites: None
Corequisites: None
CET-130

Operating Systems Principles

Class

Lab

Experience

Credit

2

3

0

3

This course introduces the concepts, usage, internals and applications of operating systems used in engineering
technology. Topics include resource management, shells, schedulers, file systems, networking, software
considerations and other related topics. Upon completion, students should be able to choose and evaluate an
operating system for engineering applications.
Prerequisites: None
Corequisites: None
CET-150

Computer Forensics I

Class

Lab

Experience

Credit

2
3
0
3
This course is an introduction to computer forensic concepts, with emphasis on computer forensic methods and best
practices. Topics include computer system analysis, physical and logical storage methods for different types of
media, tools to recover and analyze data from storage media, system security. Upon completion, students should be
able to use diagnostic and investigative techniques to identify and retrieve data from various types of computer
media.
Prerequisites: None
Corequisites: None
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CET-211

Computer Upgrade/Repair II

Class

Lab

Experience

Credit

2
3
0
3
This course covers concepts of repair, service, and upgrade of computers and peripherals in preparation for industry
certification. Topics may include resolving resource conflicts and system bus specifications, configuration and
troubleshooting peripherals, operating system configuration and optimization, and other related topics. Upon
completion, students should be able to identify and resolve system conflicts and optimize system performance.
Prerequisites: CET-111
Corequisites: None
CHEMISTRY

CHM-090

Chemistry Concepts

Class

Lab

Experience

Credit

4
0
0
4
This course provides a non-laboratory based introduction to basic concepts of chemistry. Topics include
measurements, matter, energy, atomic theory, bonding, molecular structure, nomenclature, balancing equations,
stoichiometry, solutions, acids and bases, gases, and basic organic chemistry. Upon completion, students should be
able to understand and apply basic chemical concepts necessary for success in college-level science courses.
Prerequisites: None
Corequisites: None
CHM-131

Introduction to Chemistry

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the fundamental concepts of inorganic chemistry. Topics include measurement, matter and
energy, atomic and molecular structure, nuclear chemistry, stoichiometry, chemical formulas and reactions,
chemical bonding, gas laws, solutions, and acids and bases. Upon completion, students should be able to
demonstrate a basic understanding of chemistry as it applies to other fields. This course has been approved for
transfer under the CAA as a general education course in Natural Science.
Prerequisites: None
Corequisites: None
CHM-131A

Introduction to Chemistry Lab

Class

Lab

Experience

Credit

0

3

0

1

This course is a laboratory to accompany CHM 131. Emphasis is placed on laboratory experiences that enhance
materials presented in CHM 131. Upon completion, students should be able to utilize basic laboratory procedures
and apply them to chemical principles presented in CHM 131. This course has been approved for transfer under the
CAA as a general education course in Natural Science.
Prerequisites: None
Corequisites: CHM-131
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CHM-132

Organic and Biochemistry

Class

Lab

Experience

Credit

3
3
0
4
This course provides a survey of major functional classes of compounds in organic and biochemistry. Topics
include structure, properties, and reactions of the major organic and biological molecules and basic principles of
metabolism. Upon completion, students should be able to demonstrate an understanding of fundamental chemical
concepts needed to pursue studies in related professional fields.
Prerequisites: Take 1 group: CHM-131, CHM-131A with a minimum grade of C. Take CHM-151 with a minimum
grade of C.
Corequisites: None
CHM-136

Survey of Chemistry II

Class

Lab

Experience

Credit

3
2
0
4
This course is a continuation of CHM 135 with further study of inorganic reactions and an introduction to organic,
biological, and nuclear chemistry. Topics include solutions, acid-base theory, redox reactions, chemical kinetics,
organic chemistry, biochemistry, and nuclear chemistry. Upon completion, students should be able to demonstrate a
basic understanding of chemistry as it applies to other fields. This course has been approved for transfer under the
CAA as a general education course in Natural Science.
Prerequisites: CHM-135
Corequisites: None
CHM-151

General Chemistry I

Class

Lab

Experience

Credit

3
3
0
4
This course covers fundamental principles and laws of chemistry. Topics include measurement, atomic and
molecular structure, periodicity, chemical reactions, chemical bonding, stoichiometry, thermochemistry, gas laws,
and solutions. Upon completion, students should be able to demonstrate an understanding of fundamental chemical
laws and concepts as needed in CHM 152. This course has been approved for transfer under the CAA as a general
education course in Natural Science.
Prerequisites: None
Corequisites: None
CHM-152

General Chemistry II

Class

Lab

Experience

Credit

3
3
0
4
This course provides a continuation of the study of the fundamental principles and laws of chemistry. Topics
include kinetics, equilibrium, ionic and redox equations, acid-base theory, electrochemistry, thermodynamics,
introduction to nuclear and organic chemistry, and complex ions. Upon completion, students should be able to
demonstrate an understanding of chemical concepts as needed to pursue further study in chemistry and related
professional fields. This course has been approved for transfer under the CAA as a general education course in
Natural Science.
Prerequisites: CHM-151 with a minimum grade of C.
Corequisites: None
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INFORMATION SYSTEMS

CIS-070

Fundamentals of Computing

Class

Lab

Experience

Credit

0

2

0

1

This course covers fundamental functions and operations of the computer. Topics include identification of
components, overview of operating systems, and other basic computer operations. Upon completion, students
should be able to operate computers, access files, print documents and perform basic applications operations.
Prerequisites: None
Corequisites: None
CIS-110

Introduction to Computers

Class

Lab

Experience

Credit

2
2
0
3
This course introduces computer concepts, including fundamental functions and operations of the computer. Topics
include identification of hardware components, basic computer operations, security issues, and use of software
applications. Upon completion, students should be able to demonstrate an understanding of the role and function of
computers and use the computer to solve problems. This course has been approved for transfer under the CAA as a
general education course in Mathematics (Quantitative).
Prerequisites: None
Corequisites: None
CIS-111

Basic PC Literacy

Class

Lab

Experience

Credit

1
2
0
2
This course provides an overview of computer concepts. Emphasis is placed on the use of personal computers and
software applications for personal and fundamental workplace use. Upon completion, students should be able to
demonstrate basic personal computer skills.
Prerequisites: None
Corequisites: None
CIS-115

Intro to Programming & Logic

Class

Lab

Experience

Credit

2
3
0
3
This course introduces computer programming and problem solving in a structured program logic environment.
Topics include language syntax, data types, program organization, problem solving methods, algorithm design, and
logic control structures. Upon completion, students should be able to manage files with operating system
commands, use top-down algorithm design, and implement algorithmic solutions in a programming language. This
course has been approved for transfer under the CAA as a general education course in Mathematics (Quantitative).
Prerequisites: Take one: MAT-070, MAT-080, MAT-090, MAT-095, MAT-120, MAT-121, MAT-161,MAT-171
or MAT-175
Corequisites: None
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CIS-126

Graphics Software Introduction

Class

Lab

Experience

Credit

2

2

0

3

This course provides an introduction to graphic design and execution of pictorial graphics using a variety of
software packages. Emphasis is placed on creation and manipulation of images using graphic design software.
Upon completion, students should be able to create graphic designs and incorporate these designs into printed
publications.
Prerequisites: None
Corequisites: None
CIS-161

DTP Proofreading & Editing

Class

Lab

Experience

Credit

2
0
0
2
This course covers the fundamentals of on-screen proofreading and editing. Emphasis is placed on the on-screen
procedures and skills needed for controlling the accuracy and quality of text. Upon completion, students should be
able to proofread and correct on-screen the appearance, format, accuracy, and content of documents.
Prerequisites: OST-131, OST-132 or OST-164
Corequisites: None
CIS-162

MM Presentation Software

Class

Lab

Experience

Credit

2

2

0

3

This course is designed to integrate visual and audio resources using presentation software in a simple interactive
multimedia project. Emphasis is placed upon design and audience considerations, general prototyping, and
handling of media resources. Upon completion, students should be able to demonstrate an original interactive
multimedia presentation implementing all of these resources in a professional manner.
Prerequisites: CIS-110 or CIS-111
Corequisites: None
CIS-282

Network Technology

Class

Lab

Experience

Credit

3

0

0

3

This course examines concepts of network architecture. Topics include various network types, topologies,
transmission methods, media and access control, the OSI model, and the protocols which operate at each level of
the model. Upon completion, students should be able to design a network based on the requirements of a company.
Prerequisites: None
Corequisites: None
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CRIMINAL JUSTICE

CJC-100

Basic Law Enforcement Training

Class

Lab

Experience

Credit

9
30
0
19
This course covers the basic skills and knowledge needed for entry-level employment as a law enforcement officer
in North Carolina. Topics are divided into general units of study: legal, patrol duties, law enforcement
communications, investigations, practical application and sheriff-specific. Upon successful completion, the student
will be able to demonstrate competence in the topics and areas required for the state comprehensive certification
examination. This is a certificate-level course.
Prerequisites: None
Corequisites: None
CJC-111

Introduction to Criminal Justice

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the components and processes of the criminal justice system. Topics include history,
structure, functions, and philosophy of the criminal justice system and their relationship to life in our society. Upon
completion, students should be able to define and describe the major system components and their
interrelationships and evaluate career options. This course has been approved for transfer under the CAA as a
premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
CJC-112

Criminology

Class

Lab

Experience

Credit

3

0

0

3

This course introduces deviant behavior as it relates to criminal activity. Topics include theories of crime causation;
statistical analysis of criminal behavior; past, present, and future social control initiatives; and other related topics.
Upon completion, students should be able to explain and discuss various theories of crime causation and societal
response.
Prerequisites: None
Corequisites: None
CJC-113

Juvenile Justice

Class

Lab

Experience

Credit

3

0

0

3

This course covers the juvenile justice system and related juvenile issues. Topics include an overview of the
juvenile justice system, treatment and prevention programs, special areas and laws unique to juveniles, and other
related topics. Upon completion, students should be able to identify/discuss juvenile court structure/procedures,
function and jurisdiction of juvenile agencies, processing/detention of juveniles, and case disposition.
Prerequisites: None
Corequisites: None
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CJC-121

Law Enforcement Operations

Class Lab

Experience Credit

3
0
0
3
This course introduces fundamental law enforcement operations. Topics include the contemporary evolution of law
enforcement operations and related issues. Upon completion, students should be able to explain theories, practices,
and issues related to law enforcement operations. This course has been approved for transfer under the CAA as a
premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
CJC-131

Criminal Law

Class

Lab

Experience

Credit

3

0

0

3

This course covers the history/evolution/principles and contemporary applications of criminal law. Topics include
sources of substantive law, classification of crimes, parties to crime, elements of crimes, matters of criminal
responsibility, and other related topics. Upon completion, students should be able to discuss the sources of law and
identify, interpret, and apply the appropriate statutes/elements.
Prerequisites: None
Corequisites: None
CJC-132

Court Procedure & Evidence

Class Lab

Experience Credit

3
0
0
3
This course covers judicial structure/process/procedure from incident to disposition, kinds and degrees of evidence,
and the rules governing admissibility of evidence in court. Topics include consideration of state and federal courts,
arrest, search and seizure laws, exclusionary and statutory rules of evidence, and other related issues. Upon
completion, students should be able to identify and discuss procedures necessary to establish a lawful arrest/search,
proper judicial procedures, and the admissibility of evidence.
Prerequisites: None
Corequisites: None
CJC-141

Corrections

Class

Lab

Experience

Credit

3
0
0
3
This course covers the history, major philosophies, components, and current practices and problems of the field of
corrections. Topics include historical evolution, functions of the various components, alternatives to incarceration,
treatment programs, inmate control, and other related topics. Upon completion, students should be able to explain
the various components, processes, and functions of the correctional system. This course has been approved for
transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
CJC-151

Intro to Loss Prevention

Class Lab

Experience Credit

3
0
0
3
This course introduces the concepts and methods related to commercial and private security systems. Topics
include the historical, philosophical, and legal basis of security, with emphasis on security surveys, risk analysis,
and associated functions. Upon completion, students should be able to demonstrate and understand security
systems, risk management, and the laws relative to loss prevention.
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Prerequisites: None
Corequisites: None
CJC-160

Terrorism: Underlying Issues

Class

Lab

Experience

Credit

3
0
0
3
This course identifies the fundamental reasons why America is a target for terrorists, covering various
domestic/international terrorist groups and ideologies from a historical aspect. Emphasis is placed upon recognition
of terrorist crime scene; weapons of mass destruction; chemical, biological, and nuclear terrorism; and planning
considerations involving threat assessments. Upon completion, students should be able to identify and discuss the
methods used in terrorists' activities and complete a threat assessment for terrorists' incidents.
Prerequisites: None
Corequisites: None
CJC-212

Ethics & Community Relations

Class

Lab

Experience

Credit

3

0

0

3

This course covers ethical considerations and accepted standards applicable to criminal justice organizations and
professionals. Topics include ethical systems; social change, values, and norms; cultural diversity; citizen
involvement in criminal justice issues; and other related topics. Upon completion, students should be able to apply
ethical considerations to the decision-making process in identifiable criminal justice situations.
Prerequisites: None
Corequisites: None
CJC-213

Substance Abuse

Class

Lab

Experience

Credit

3
0
0
3
This course is a study of substance abuse in our society. Topics include the history and classifications of drug abuse
and the social, physical, and psychological impact of drug abuse. Upon completion, students should be able to
identify various types of drugs, their effects on human behavior and society, and treatment modalities.
Prerequisites: None
Corequisites: None
CJC-215

Organization & Administration

Class

Lab

Experience

Credit

3

0

0

3

This course introduces the components and functions of organization and administration as it applies to the
agencies of the criminal justice system. Topics include operations/functions of organizations; recruiting, training,
and retention of personnel; funding and budgeting; communications; span of control and discretion; and other
related topics. Upon completion, students should be able to identify and discuss the basic components and
functions of a criminal justice organization and its administrative operations.
Prerequisites: None
Corequisites: None
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CJC-221

Investigative Principles

Class Lab

Experience Credit

3
2
0
4
This course introduces the theories and fundamentals of the investigative process. Topics include crime
scene/incident processing, information gathering techniques, collection/preservation of evidence, preparation of
appropriate reports, court presentations, and other related topics. Upon completion, students should be able to
identify, explain, and demonstrate the techniques of the investigative process, report preparation, and courtroom
presentation.
Prerequisites: None
Corequisites: None
CJC-222

Criminalistics

Class

Lab

Experience

Credit

3
0
0
3
This course covers the functions of the forensic laboratory and its relationship to successful criminal investigations
and prosecutions. Topics include advanced crime scene processing, investigative techniques, current forensic
technologies, and other related topics. Upon completion, students should be able to identify and collect relevant
evidence at simulated crime scenes and request appropriate laboratory analysis of submitted evidence.
Prerequisites: None
Corequisites: None
CJC-231

Constitutional Law

Class

Lab

Experience

Credit

3
0
0
3
The course covers the impact of the Constitution of the United States and its amendments on the criminal justice
system. Topics include the structure of the Constitution and its amendments, court decisions pertinent to
contemporary criminal justice issues, and other related topics. Upon completion, students should be able to
identify/discuss the basic structure of the United States Constitution and the rights/procedures as interpreted by the
courts.
Prerequisites None
Corequisites None
CJC-233

Correctional Law

Class

Lab

Experience

Credit

3
0
0
3
This course introduces statutory/case law pertinent to correctional concepts, facilities, and related practices. Topics
include examination of major legal issues encompassing incarceration, probation, parole, restitution, pardon,
restoration of rights, and other related topics. Upon completion, students should be able to identify/discuss legal
issues which directly affect correctional systems and personnel.
Prerequisites: None
Corequisites: None
CJC-241

Community-Based Corrections

Class

Lab

Experience

Credit

3
0
0
3
This course covers programs for convicted offenders that are used both as alternatives to incarceration and in postincarceration situations. Topics include offenders, diversion, house arrest, restitution, community service, probation
and parole, including both public and private participation, and other related topics. Upon completion, students
should be able to identify/discuss the various programs from the perspective of the criminal justice professional, the
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offender, and the community.
Prerequisites: None
Corequisites: None
COOPERATIVE EDUCATION
COE-110

World of Work

Class

Lab

Experience

Credit

1
0
0
1
This course covers basic knowledge necessary for gaining and maintaining employment. Topics include job search
skills, work ethic, meeting employer expectations, workplace safety, and human relations. Upon completion,
students should be able to successfully make the transition from school to work.
Prerequisites: None
Corequisites: None
COE-111

Co-Op Work Experience I

Class

Lab

Experience

Credit

0
0
10
1
This course provides work experience with a college-approved employer in an area related to the student's program
of study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion,
students should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform
work-related competencies.
Prerequisites: None
Corequisites: COE-115
COE-112

Co-Op Work Experience I

Class

Lab

Experience

Credit

0
0
20
2
This course provides work experience with a college approved employer in an area related to the student's program
of study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion,
students should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform
work-related competencies.
Prerequisites: None
Corequisites: None
COE-113

Co-Op Work Experience I

Class

Lab

Experience

Credit

0
0
30
3
This course provides work experience with a college-approved employer in an area related to the student's program
of study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion,
students should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform
work-related competencies.
Prerequisites: None
Corequisites: None

288

COE-115

Work Experience Seminar I

Class

Lab

Experience

Credit

1

0

0

1

Class

Lab

Experience

Credit

This course description may be written by the individual colleges.
Prerequisites: None
Corequisites: COE-112
COE-121

Co-Op Work Experience II

0
0
10
1
This course provides work experience with a college-approved employer in an area related to the student's program
of study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion,
students should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform
work-related competencies.
Prerequisites: COE-111, COE-115
Corequisites: COE-125
COE-122

Co-Op Work Experience II

Class

Lab

Experience

Credit

0

0

20

2

This course provides work experience with a college-approved employer in an area related to the student's program
of study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion,
students should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform
work-related competencies.
Prerequisites: None
Corequisites: None
COE-123

Co-Op Work Experience II

Class

Lab

Experience

Credit

0

0

30

3

This course provides work experience with a college-approved employer in an area related to the student's program
of study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion,
students should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform
work-related competencies.
Prerequisites: None
Corequisites: None
COE-125

Work Experience Seminar II

This course description may be written by the individual colleges.
Prerequisites: COE-111, COE-115
Corequisites: None
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Class Lab

Experience Credit

1

0

0

1

COE-131

Co-Op Work Experience III

Class

Lab

Experience

Credit

0

0

10

1

This course provides work experience with a college-approved employer in an area related to the student's program
of study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion,
students should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform
work-related competencies.
Prerequisites: None
Corequisites: None
COE-132

Co-Op Work Experience III

Class

Lab

Experience

Credit

0

0

20

2

This course provides work experience with a college-approved employer in an area related to the student's program
of study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion,
students should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform
work-related competencies.
Prerequisites: None
Corequisites: None
COE-135

Work Experience Seminar III

Class

Lab

Experience

Credit

1

0

0

1

Class

Lab

Experience

Credit

0

0

10

1

This course description may be written by the individual colleges.
Prerequisites: None
Corequisites: None
COE-211

Co-Op Work Experience IV

This course provides work experience with a college-approved employer in an area related to the student's program
of study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion,
students should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform
work-related competencies.
Prerequisites: None
Corequisites: None
COE-221

Co-Op Work Experience V

Class

Lab

Experience

Credit

0

0

10

1

This course provides work experience with a college-approved employer in an area related to the student's program
of study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion,
students should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform
work-related competencies.
Prerequisites: None
Corequisites: None
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COE-231

Co-Op Work Experience VI

Class

Lab

Experience

Credit

0

0

10

1

This course provides work experience with a college-approved employer in an area related to the student's program
of study. Emphasis is placed on integrating classroom learning with related work experience. Upon completion,
students should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform
work-related competencies.
Prerequisites: None
Corequisites: None
COMMUNICATION

COM-231

Public Speaking

Class

Lab

Experience

Credit

3
0
0
3
This course provides instruction and experience in preparation and delivery of speeches within a public setting and
group discussion. Emphasis is placed on research, preparation, delivery, and evaluation of informative, persuasive,
and special occasion public speaking. Upon completion, students should be able to prepare and deliver wellorganized speeches and participate in group discussion with appropriate audiovisual support. This course has been
approved for transfer under the CAA as a general education course in Humanities/Fine Arts (Substitute).
Prerequisites: None
Corequisites: None
COSMETOLOGY

COS-111

Cosmetology Concepts I

Class

Lab

Experience

Credit

4

0

0

4

This course introduces basic cosmetology concepts. Topics include safety, first aid, sanitation, bacteriology,
anatomy, diseases and disorders, hygiene, product knowledge, chemistry, ethics, manicures, and other related
topics. Upon completion, students should be able to safely and competently apply cosmetology concepts in the
salon setting.
Prerequisites: None
Corequisites: COS-112
COS-111AB

Cosmetology Concepts I-Ab

Class

Lab

Experience

Credit

3

0

0

3

This course introduces basic cosmetology concepts. Topics include safety, first aid, sanitation, bacteriology,
anatomy, diseases and disorders, hygiene, product knowledge, chemistry, ethics, manicures, and other related
topics. Upon completion, students should be able to safely and competently apply cosmetology concepts in the
salon setting.
Prerequisites: None
Corequisites: COS-112AB
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COS-111BB

Cosmetology Concepts I-BB

Class Lab

Experience Credit

1

0

0

1

This course introduces basic cosmetology concepts. Topics include safety, first aid, sanitation, bacteriology,
anatomy, diseases and disorders, hygiene, product knowledge, chemistry, ethics, manicures, and other related
topics. Upon completion, students should be able to safely and competently apply cosmetology concepts in the
salon setting.
Prerequisites: COS-111AB
Corequisites: COS-112BB
COS-112

Salon I

Class

Lab

Experience

Credit

0
24
0
8
This course introduces basic salon services. Topics include scalp treatments, shampooing, rinsing, hair color,
design, haircutting, permanent waving, pressing, relaxing, wigs, and other related topics. Upon completion,
students should be able to safely and competently demonstrate salon services.
Prerequisites: None
Corequisites: COS-111
COS-112AB

Salon I - AB

Class

Lab

Experience

Credit

0

16

0

5

This course introduces basic salon services. Topics include scalp treatments, shampooing, rinsing, hair color,
design, haircutting, permanent waving, pressing, relaxing, wigs, and other related topics. Upon completion,
students should be able to safely and competently demonstrate salon services.
Prerequisites: None
Corequisites: COS-111AB
COS-112BB

Salon I - BB

Class

Lab

Experience

Credit

0

8

0

3

This course introduces basic salon services. Topics include scalp treatments, shampooing, rinsing, hair color,
design, haircutting, permanent waving, pressing, relaxing, wigs, and other related topics. Upon completion,
students should be able to safely and competently demonstrate salon services.
Prerequisites: COS-112AB
Corequisites: COS-111BB
COS-113

Cosmetology Concepts II

Class

Lab

Experience

Credit

4
0
0
4
This course covers more comprehensive cosmetology concepts. Topics include safety, product knowledge,
chemistry, manicuring, chemical restructuring, and hair coloring. Upon completion, students should be able to
safely and competently apply these cosmetology concepts in the salon setting.
Prerequisites: None
Corequisites: COS-114
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COS-113AB

Cosmetology Concepts II-AB

Class

Lab

Experience

Credit

1
0
0
1
This course covers more comprehensive cosmetology concepts. Topics include safety, product knowledge,
chemistry, manicuring, chemical restructuring, and hair coloring. Upon completion, students should be able to
safely and competently apply these cosmetology concepts in the salon setting.
Prerequisites: None
Corequisites: COS-114AB
COS-113BB

Cosmetology Concepts II-BB

Class

Lab

Experience

Credit

3
0
0
3
This course covers more comprehensive cosmetology concepts. Topics include safety, product knowledge,
chemistry, manicuring, chemical restructuring, and hair coloring. Upon completion, students should be able to
safely and competently apply these cosmetology concepts in the salon setting.
Prerequisites: COS-113AB
Corequisites: COS-114BB
COS-114

Salon II

Class

Lab

Experience

Credit

0
24
0
8
This course provides experience in a simulated salon setting. Topics include basic skin care, manicuring, nail
application, scalp treatments, shampooing, rinsing, hair color, design, haircutting, chemical restructuring, pressing,
wigs, and other related topics. Upon completion, students should be able to safely and competently demonstrate
these salon services.
Prerequisites: None
Corequisites: COS-113
COS-114AB

Salon II-AB

Class

Lab

Experience

Credit

0
11
0
4
This course provides experience in a simulated salon setting. Topics include basic skin care, manicuring, nail
application, scalp treatments, shampooing, rinsing, hair color, design, haircutting, chemical restructuring, pressing,
wigs, and other related topics. Upon completion, students should be able to safely and competently demonstrate
these salon services.
Prerequisites: None
Corequisites: COS-113AB
COS-114BB

Salon II-BB

Class

Lab

Experience

Credit

0
13
0
4
This course provides experience in a simulated salon setting. Topics include basic skin care, manicuring, nail
application, scalp treatments, shampooing, rinsing, hair color, design, haircutting, chemical restructuring, pressing,
wigs, and other related topics. Upon completion, students should be able to safely and competently demonstrate
these salon services.
Prerequisites: COS-114AB
Corequisites: COS-113BB
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COS-115

Cosmetology Concepts III

Class

Lab

Experience

Credit

4
0
0
4
This course covers more comprehensive cosmetology concepts. Topics include safety, product knowledge, salon
management, salesmanship, skin care, electricity/light therapy, wigs, thermal hair styling, lash and brow tinting,
superfluous hair removal, and other related topics. Upon completion, students should be able to safely and
competently apply these cosmetology concepts in the salon setting.
Prerequisites: None
Corequisites: COS-116
COS-115AB

Cosmetology Concepts III-AB

Class

Lab

Experience

Credit

2
0
0
2
This course covers more comprehensive cosmetology concepts. Topics include safety, product knowledge, salon
management, salesmanship, skin care, electricity/light therapy, wigs, thermal hair styling, lash and brow tinting,
superfluous hair removal, and other related topics. Upon completion, students should be able to safely and
competently apply these cosmetology concepts in the salon setting.
Prerequisites: None
Corequisites: COS-116AB
COS-115BB

Cosmetology Concepts III-BB

Class

Lab

Experience

Credit

2
0
0
2
This course covers more comprehensive cosmetology concepts. Topics include safety, product knowledge, salon
management, salesmanship, skin care, electricity/light therapy, wigs, thermal hair styling, lash and brow tinting,
superfluous hair removal, and other related topics. Upon completion, students should be able to safely and
competently apply these cosmetology concepts in the salon setting.
Prerequisites: COS-115AB
Corequisites: COS-116BB
COS-116

Salon III

Class

Lab

Experience

Credit

0
12
0
4
This course provides comprehensive experience in a simulated salon setting. Emphasis is placed on intermediatelevel of skin care, manicuring, scalp treatments, shampooing, hair color, design, haircutting, chemical restructuring,
pressing, and other related topics. Upon completion, students should be able to safely and competently demonstrate
these salon services.
Prerequisites: None
Corequisites: COS-115
COS-116AB

Salon III-AB

Class

Lab

Experience

Credit

0
6
0
2
This course provides comprehensive experience in a simulated salon setting. Emphasis is placed on intermediatelevel of skin care, manicuring, scalp treatments, shampooing, hair color, design, haircutting, chemical restructuring,
pressing, and other related topics. Upon completion, students should be able to safely and competently demonstrate
these salon services.
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Prerequisites: None
Corequisites: COS-115AB
COS-116BB

Salon III-BB

Class

Lab

Experience

Credit

0
6
0
2
This course provides comprehensive experience in a simulated salon setting. Emphasis is placed on intermediatelevel of skin care, manicuring, scalp treatments, shampooing, hair color, design, haircutting, chemical restructuring,
pressing, and other related topics. Upon completion, students should be able to safely and competently demonstrate
these salon services.
Prerequisites: COS-116AB
Corequisites: COS-115BB
COS-117

Cosmetology Concepts IV

Class

Lab

Experience

Credit

2

0

0

2

This course covers advanced cosmetology concepts. Topics include chemistry and hair structure, advanced cutting
and design, and an overview of all cosmetology concepts in preparation for the licensing examination. Upon
completion, students should be able to demonstrate an understanding of these cosmetology concepts and meet
program completion requirements.
Prerequisites: None
Corequisites: COS-118
COS-117AB

Cosmetology Concepts IV-AB

Class

Lab

Experience

Credit

1

0

0

1

This course covers advanced cosmetology concepts. Topics include chemistry and hair structure, advanced cutting
and design, and an overview of all cosmetology concepts in preparation for the licensing examination. Upon
completion, students should be able to demonstrate an understanding of these cosmetology concepts and meet
program completion requirements.
Prerequisites: None
Corequisites: COS-118AB
COS-117BB

Cosmetology Concepts IV-BB

Class

Lab

Experience

Credit

1
0
0
1
This course covers advanced cosmetology concepts. Topics include chemistry and hair structure, advanced cutting
and design, and an overview of all cosmetology concepts in preparation for the licensing examination. Upon
completion, students should be able to demonstrate an understanding of these cosmetology concepts and meet
program completion requirements.
Prerequisites: COS-117AB
Corequisites: COS-118BB
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COS-118

Salon IV

Class

Lab

Experience

Credit

0
21
0
7
This course provides advanced experience in a simulated salon setting. Emphasis is placed on efficient and
competent delivery of all salon services in preparation for the licensing examination and employment. Upon
completion, students should be able to demonstrate competence in program requirements and the areas covered on
the Cosmetology Licensing Examination and meet entry-level employment requirements.
Prerequisites: COS-114, COS-116
Corequisites: COS-117
COS-118AB

Salon IV-AB

Class

Lab

Experience

Credit

0
7
0
2
This course provides advanced experience in a simulated salon setting. Emphasis is placed on efficient and
competent delivery of all salon services in preparation for the licensing examination and employment. Upon
completion, students should be able to demonstrate competence in program requirements and the areas covered on
the Cosmetology Licensing Examination and meet entry-level employment requirements.
Prerequisites: COS-114, COS-116
Corequisites: COS-117AB
COS-118BB

Salon IV-BB

Class

Lab

Experience

Credit

0
14
0
5
This course provides advanced experience in a simulated salon setting. Emphasis is placed on efficient and
competent delivery of all salon services in preparation for the licensing examination and employment. Upon
completion, students should be able to demonstrate competence in program requirements and the areas covered on
the Cosmetology Licensing Examination and meet entry-level employment requirements.
Prerequisites: COS-118AB
Corequisites: COS-117BB
COS-119

Esthetics Concepts I

Class

Lab

Experience

Credit

2
0
0
2
This course covers the concepts of esthetics. Topics include orientation, anatomy, physiology, hygiene,
sterilization, first aid, chemistry, basic dermatology, and professional ethics. Upon completion, students should be
able to demonstrate an understanding of the concepts of esthetics and meet course requirements.
Prerequisites: None
Corequisites: COS-120
COS-120

Esthetics Salon I

Class

Lab

Experience

Credit

0
18
0
6
This course covers the techniques of esthetics in a comprehensive experience in a simulated salon setting. Topics
include client consultation, facials, body treatments, hair removal, make-up applications, and color analysis. Upon
completion, students should be able to safely and competently demonstrate esthetic services on clients in a salon
setting.
Prerequisites: None
Corequisites: COS-119
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COS-125

Esthetics Concepts II

Class

Lab

Experience

Credit

2

0

0

2

This course covers more comprehensive esthetics concepts. Topics include nutrition, business management,
makeup, and color analysis. Upon completion students should be able to demonstrate an understanding of the
advanced esthetics concepts and meet course requirements.
Prerequisites: None
Corequisites: COS-126
COS-126

Esthetics Salon II

Class

Lab

Experience

Credit

0

18

0

6

This course provides experience in a simulated esthetics setting. Topics include machine facials, aromatherapy,
massage therapy, electricity, and apparatus. Upon completion, students should be able to demonstrate competence
in program requirements and the areas covered on the Cosmetology licensing examination for Estheticians.
Prerequisites: None
Corequisites: COS-125
COS-223

Contemporary Hair Coloring

Class

Lab

Experience

Credit

1
3
0
2
This course covers basic color concepts, hair coloring problems, and application techniques. Topics include color
theory, terminology, contemporary techniques, product knowledge, and other related topics. Upon completion,
students should be able to identify a client’s color needs and safely and competently perform color applications and
correct problems.
Prerequisites: COS-111, COS-112
Corequisites: None
COS-240

Contemporary Design

Class

Lab

Experience

Credit

1

3

0

2

This course covers methods and techniques for contemporary designs. Emphasis is placed on contemporary designs
and other related topics. Upon completion, students should be able to demonstrate and apply techniques associated
with contemporary design.
Prerequisites: COS-111, COS-112
Corequisites: None
COS-250

Computerized Salon Ops

Class

Lab

Experience

Credit

1
0
0
1
This course introduces computer and salon software. Emphasis is placed on various computer and salon software
applications. Upon completion, students should be able to utilize computer skills and software applications in the
salon setting.
Prerequisites: None
Corequisites: None
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COS-251

Manicure Instructional Concepts

Class

Lab

Experience

Credit

8

0

0

8

This course introduces manicuring instructional concepts. Topics include orientation, theories of education, unit
planning, daily lesson planning, laboratory management, student assessment, record keeping, and other related
topics. Upon completion, students should be able to identify theories of education, develop lesson plans,
demonstrate supervision techniques, and assess student classroom performance.
Prerequisites: None
Corequisites: None
COS-252

Manicure Instructional Practicum

Class

Lab

Experience

Credit

0

15

0

5

This course covers supervisory and instructional skills for teaching manicuring students in a laboratory setting.
Topics include demonstrations of services, supervision, student assessment, and other related topics. Upon
completion, students should be able to demonstrate competence in the areas covered by the Manicuring Instructor
Licensing Examination and meet program completion requirements.
Prerequisites: None
Corequisites: COS-251
COS-271

Instructor Concepts I

Class

Lab

Experience

Credit

5
0
0
5
This course introduces the basic cosmetology instructional concepts. Topics include orientation, theories of
education, unit planning, daily lesson planning, laboratory management, student assessment, record keeping, and
other related topics. Upon completion, students should be able to identify theories of education, develop lesson
plans, demonstrate supervisory techniques, and assess student performance in a classroom setting.
Prerequisites: None
Corequisites: COS-272
COS-272

Instructor Practicum I

Class

Lab

Experience

Credit

0
21
0
7
This course covers supervisory and instructional skills for teaching entry-level cosmetology students in a laboratory
setting. Topics include demonstrations of services, supervision, and entry-level student assessment. Upon
completion, students should be able to demonstrate salon services and instruct and objectively assess the entry-level
student.
Prerequisites: None
Corequisites: COS-271
COS-273

Instructor Concepts II

Class

Lab

Experience

Credit

5

0

0

5

This course covers advanced cosmetology instructional concepts. Topics include practical demonstrations, lesson
planning, lecture techniques, development and administration of assessment tools, record keeping, and other related
topics. Upon completion, students should be able to develop lesson plans, demonstrate supervision techniques,
assess student performance in a classroom setting, and keep accurate records.
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Prerequisites: COS-271, COS-272
Corequisites: COS-274
COS-273AB

Instructor Concepts II

Class

Lab

Experience

Credit

2

0

0

2

This course covers advanced cosmetology instructional concepts. Topics include practical demonstrations, lesson
planning, lecture techniques, development and administration of assessment tools, record keeping, and other related
topics. Upon completion, students should be able to develop lesson plans, demonstrate supervision techniques,
assess student performance in a classroom setting, and keep accurate records.
Prerequisites: COS-271, COS-272
Corequisites: COS-274AB
COS-273BB

Instructor Concepts II

Class

Lab

Experience

Credit

3

0

0

3

This course covers advanced cosmetology instructional concepts. Topics include practical demonstrations, lesson
planning, lecture techniques, development and administration of assessment tools, record keeping, and other related
topics. Upon completion, students should be able to develop lesson plans, demonstrate supervision techniques,
assess student performance in a classroom setting, and keep accurate records.
Prerequisites:COS-271, COS-272
Corequisites: COS-274BB
COS-274

Instructor Practicum II

Class

Lab

Experience

Credit

0

21

0

7

This course is designed to develop supervisory and instructional skills for teaching advanced cosmetology students
in a laboratory setting. Topics include practical demonstrations, supervision, and advanced student assessment.
Upon completion, students should be able to demonstrate competence in the areas covered by the Instructor
Licensing Examination and meet program completion requirements.
Prerequisites: COS-271, COS-272
Corequisites: COS-273
COS-274AB

Instructor Practicum II

Class

Lab

Experience

Credit

0

12

0

4

This course is designed to develop supervisory and instructional skills for teaching advanced cosmetology students
in a laboratory setting. Topics include practical demonstrations, supervision, and advanced student assessment.
Upon completion, students should be able to demonstrate competence in the areas covered by the Instructor
Licensing Examination and meet program completion requirements.
Prerequisites: COS-271, COS-272
Corequisites: COS-273AB
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COS-274BB

Instructor Practicum II

Class

Lab

Experience

Credit

0

9

0

3

This course is designed to develop supervisory and instructional skills for teaching advanced cosmetology students
in a laboratory setting. Topics include practical demonstrations, supervision, and advanced student assessment.
Upon completion, students should be able to demonstrate competence in the areas covered by the Instructor
Licensing Examination and meet program completion requirements.
Prerequisites: COS-271, COS-272; Take COS-274AB
Corequisites: COS-273BB
COMPUTER SCIENCE

CSC-134

C++ Programming

Class

Lab

Experience

Credit

2
3
0
3
This course introduces computer programming using the C++ programming language with object-oriented
programming principles. Emphasis is placed on event-driven programming methods, including creating and
manipulating objects, classes, and using object-oriented tools such as the class debugger. Upon completion,
students should be able to design, code, test and debug at a beginning level. This course has been approved for
transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
CSC-139

Visual BASIC Programming

Class

Lab

Experience

Credit

2
3
0
3
This course introduces computer programming using the Visual BASIC programming language with objectoriented programming principles. Emphasis is placed on event-driven programming methods, including creating
and manipulating objects, classes, and using object-oriented tools such as the class debugger. Upon completion,
students should be able to design, code, test and debug at a beginning level. This course has been approved for
transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
CSC-143

Object-Oriented Programming

Class

Lab

Experience

Credit

2

3

0

3

This course introduces the concepts of object-oriented programming. Emphasis is placed on event-driven
programming methods, including creating and manipulating objects, classes, and using object-oriented tools such
as the class debugger. Upon completion, students should be able to design, test, debug, and implement objects at
the application level using the appropriate environment.
Prerequisites: None
Corequisites: None
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CSC-151

JAVA Programming

Class

Lab

Experience

Credit

2
3
0
3
This course introduces computer programming using the JAVA programming language with object-oriented
programming principles. Emphasis is placed on event-driven programming methods, including creating and
manipulating objects, classes, and using object-oriented tools such as the class debugger. Upon completion students
should be able to design, code, test, debug JAVA language programs. This course has been approved for transfer
under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
CSC-239

Advanced Visual BASIC Programming

Class

Lab

Experience

Credit

2
3
0
3
This course is a continuation of CSC 139 using the Visual BASIC programming language with object-oriented
programming principles. Emphasis is placed on event-driven programming methods, including creating and
manipulating objects, classes, and using object-oriented tools such as the class debugger. Upon completion,
students should be able to design, code, test, debug, and implement objects using the appropriate environment.
Prerequisites: Take CSC-139
Corequisites: None
CUSTOMER SERVICE TECHNOLOGY
CSV-220

Consumer Credit

Class Lab

Experience Credit

3

0

0

3

This course introduces the techniques and regulatory requirements of installment lending. Emphasis is placed on
establishing credit, obtaining and checking credit information, servicing loans, and collecting amounts due. Upon
completion, students should be able to demonstrate knowledge of the consumer lending process from application
through closing and collection.
Prerequisites: None
Corequisites: None
COMPUTER INFORMATION TECHNOLOGY

CTS-115

Information Systems Business Concepts

Class

Lab

Experience

Credit

3
0
0
3
The course introduces the role of IT in managing business processes and the need for business process and IT
alignment. Emphasis is placed on industry need for understanding business challenges and developing/managing
information systems to contribute to the decision making process based on these challenges. Upon completion,
students should be able to demonstrate knowledge of the 'hybrid business manager' and the potential offered by
new technology and systems. This course has been approved for transfer under the CAA as a premajor and/or
elective course requirement.
Prerequisites: None
Corequisites: None
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CTS-120

Hardware/Software Support

Class

Lab

Experience

Credit

2

3

0

3

This course covers the basic hardware of a personal computer, including installation, operations and interactions
with software. Topics include component identification, memory-system, peripheral installation and configuration,
preventive maintenance, hardware diagnostics/repair, installation and optimization of system software, commercial
programs, system configuration, and device-drivers. Upon completion, students should be able to select appropriate
computer equipment and software, upgrade/maintain existing equipment and software, and troubleshoot/repair nonfunctioning personal computers.
Prerequisites: CIS-110 or CIS-111
Corequisites: None
CTS-125

Presentation Graphics

Class

Lab

Experience

Credit

2
2
0
3
This course provides hands-on experience with a graphics presentation package. Topics include terminology,
effective chart usage, design and layout, integrating hardware components, and enhancing presentations with text,
graphics, audio and video. Upon completion, students should be able to design and demonstrate an effective
presentation.
Prerequisites: CIS-110 or CIS-111 or Program Head Approval
Corequisites: None
CTS-130

Spreadsheet

Class

Lab

Experience

Credit

2
2
0
3
This course introduces basic spreadsheet design and development. Topics include writing formulas, using
functions, enhancing spreadsheets, creating charts, and printing. Upon completion, students should be able to
design and print basic spreadsheets and charts.
Prerequisites: CIS-110, CIS-111 or OST-137 or Program Head Approval
Corequisites: None
CTS-217

Computer Training/Support

Class

Lab

Experience

Credit

2
2
0
3
This course introduces computer training and support techniques. Topics include methods of adult learning,
training design, delivery, and evaluation, creating documentation, and user support methods. Upon completion,
students should be able to design and implement training and provide continued support for computer users.
Prerequisites: None
Corequisites: None
CTS-285

Systems Analysis & Design

Class

Lab

Experience

Credit

3

0

0

3

This course introduces established and evolving methodologies for the analysis, design, and development of an
information system. Emphasis is placed on system characteristics, managing projects, prototyping, CASE/OOM
tools, and systems development life cycle phases. Upon completion, students should be able to analyze a problem
and design an appropriate solution using a combination of tools and techniques.
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Prerequisites: CIS-115
Corequisites: None
CTS-286

Network Support

Class

Lab

Experience

Credit

2
2
0
3
This course provides experience using CD ROM and on-line research tools and hands-on experience for advanced
hardware support and troubleshooting. Emphasis is placed on troubleshooting network adapter cards and cabling,
network storage devices, the DOS workstation, and network printing. Upon completion, students should be able to
analyze, diagnose, research, and fix network hardware problems.
Prerequisites: NOS-230 or NOS-231
Corequisites: None
CTS-289

System Support Project

Class

Lab

Experience

Credit

1
4
0
3
This course provides an opportunity to complete a significant support project with minimal instructor assistance.
Emphasis is placed on written and oral communication skills, project definition, documentation, installation,
testing, presentation, and user training. Upon completion, students should be able to complete a project from the
definition phase through implementation.
Prerequisites: CTS-285
Corequisites: None
DANCE

DAN-110

Dance Appreciation

Class

Lab

Experience

Credit

3

0

0

3

This course for non-dance majors surveys diverse dance forms and the religious and cultural values that shape
them. Topics include dances from Europe, Africa, Asia, and America. Upon completion, students should be able to
demonstrate an understanding of the diverse forms and values that dance embraces. This course has been approved
to satisfy the Comprehensive Articulation Agreement general education core requirement in humanities/fine arts.
Prerequisites: None
Corequisites: None
DATABASE MANAGEMENT TECHNOLOGY

DBA-110

Database Concepts

Class

Lab

Experience

Credit

2

3

0

3

This course introduces database design and creation using a DBMS product. Emphasis is placed on data
dictionaries, normalization, data integrity, data modeling, and creation of simple tables, queries, reports, and forms.
Upon completion, students should be able to design and implement normalized database structures by creating
simple database tables, queries, reports, and forms.
Prerequisite: CIS-110 or CIS-111 or Program Head Approval
Corequisites: None
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DESIGN: CREATIVE

DES-125

Graphic Presentation I

Class

Lab

Experience

Credit

0
6
0
2
This course introduces graphic presentation techniques for communicating ideas. Topics include drawing,
perspective drawing, and wet and dry media. Upon completion, students should be able to produce a pictorial
presentation.
Prerequisites: None
Corequisites: None
DES-135

Principles and Elements of Design I

Class

Lab

Experience

Credit

2

4

0

4

This course introduces the basic concepts and terminology of design as they relate to the design profession. Topics
include line, pattern, space, mass, shape, texture, color, unity, variety, rhythm, emphasis, balance, proportion, scale,
and function. Upon completion, students should be able to demonstrate an understanding of the principles covered
through hands-on application.
Prerequisites: None
Corequisites: None
DES-136

Principles and Elements of Design II

Class

Lab

Experience

Credit

2

4

0

4

This course provides continued study of design principles introduced in DES 135. Emphasis is placed on color
theory, pattern, and texture as used in interiors as well as an investigation of the psychology of color. Upon
completion, students should be able to originate a color program for interiors.
Prerequisites: DES-135
Corequisites: None
DRAFTING

DFT-119

Basic CAD

Class

Lab

Experience

Credit

1
2
0
2
This course introduces computer-aided drafting software for specific technologies to non-drafting majors.
Emphasis is placed on understanding the software command structure and drafting standards for specific technical
fields. Upon completion, students should be able to create and plot basic drawings.
Prerequisites: None
Corequisites: None
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DFT-151

CAD I

Class

Lab

Experience

Credit

2

3

0

3

This course introduces CAD software as a drawing tool. Topics include drawing, editing, file management, and
plotting. Upon completion, students should be able to produce and plot a CAD drawing.
Prerequisite: None
Corequisites: None
DEVELOPMENTAL MATH

DMA-010

Principles and Elements of Design I

Class Lab Experience

Credit

1
0
1
0
This course provides a conceptual study of integers and integer operations. Topics include integers, absolute value,
exponents, square roots, perimeter and area of basic geometric figures, Pythagorean theorem, and use of the correct
order of operations. Upon completion, students should be able to demonstrate an understanding of pertinent
concepts and principles and apply this knowledge in the evaluation of expressions.
Prerequisites: MAT-050, with a minimum grade of C
Corequisites: None
DMA-020

Fractions and Decimals

Class Lab Experience

Credit

1
0
1
0
This course provides a conceptual study of the relationship between fractions and decimals and covers related
problems. Topics include application of operations and solving contextual application problems, including
determining the circumference and area of circles with the concept of pi. Upon completion, students should be able
to demonstrate an understanding of the connections between fractions and decimals.
Prerequisites: DMA-010
Corequisites: None
DMA-030

Proportion/Ratios/Rates/Percents

Class Lab Experience

1
0
1
This course provides a conceptual study of the problems that are represented by rates, ratios, percent, and
proportions. Topics include rates, ratios, percent, proportion, conversion of English and metric units, and
applications of the geometry of similar triangles. Upon completion, students should be able to use their
understanding to solve conceptual application problems.
Prerequisites: DMA-010, DMA-020
Corequisites: None
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Credit
0

DMA-040

Expressions, Linear Equations, Linear Inequalities

Class Lab Experience

Credit

1
0
1
0
This course provides a conceptual study of problems involving linear expressions, equations, and inequalities.
Emphasis is placed on solving contextual application problems. Upon completion, students should be able to
distinguish between simplifying expressions and solving equations and apply this knowledge to problems involving
linear expressions, equations, and inequalities.
Prerequisites: Take 1 group; DMA-010, DMA-020, DMA-030 or Take MAT-060
Corequisites: None
DMA-050

Graphs and Equations of Lines

Class Lab Experience

Credit

1
0
1
0
This course provides a conceptual study of problems involving graphic and algebraic representations of lines.
Topics include slope, equations of lines, interpretation of basic graphs, and linear modeling. Upon completion,
students should be able to solve contextual application problems and represent real-world situations as linear
equations in two variables.
Prerequisites: Take 1 group; Take DMA-010 DMA-020 DMA-030 DMA-040 or Take MAT-060 DMA-040
Corequisites: None
DMA-060

Polynomials and Quadratic Applications

Class Lab Experience

Credit

1
0
1
0
This course provides a conceptual study of problems involving graphic and algebraic representations of quadratics.
Topics include basic polynomial operations, factoring polynomials, and solving polynomial equations by means of
factoring. Upon completion, students should be able to find algebraic solutions to contextual problems with
quadratic applications.
Prerequisites: Take 1 group;DMA-010 DMA-020 DMA-030 DMA-040 DMA-050 or Take MAT-060 DMA-040
DMA-050; or Take MAT-060 MAT-070
Corequisites: None
DMA-070

Rational Expressions and Equations

Class Lab Experience

Credit

1
0
1
0
This course provides a conceptual study of problems involving graphic and algebraic representations of rational
equations. Topics include simplifying and performing operations with rational expressions and equations,
understanding the domain, and determining the reasonableness of an answer. Upon completion, students should be
able to find algebraic solutions to contextual problems with rational applications.
Prerequisites: Take 1 group: DMA-010 DMA-020 DMA-030 DMA-040 DMA-050 DMA-060; or Take MAT-060
DMA-040 DMA-050 DMA-060; or Take MAT-060 MAT-070 DMA-060; or Take DMA-010 DMA-020 DMA-030
MAT-070 DMA-060
Corequisites: None

306

DMA-080

Radical Expressions and Equations

Class

Lab

Experience

Credit

1
0
1
0
This course provides a conceptual study of the manipulation of radicals and the application of radical equations to
real-world problems. Topics include simplifying and performing operations with radical expressions and rational
exponents, solving equations, and determining the reasonableness of an answer. Upon completion, students should
be able to find algebraic solutions to contextual problems with radical applications.
Prerequisites: Take 1 group; DMA-010 DMA-020 DMA-030 DMA-040 DMA-050 DMA-060 DMA-070; or Take
MAT-060 MAT-070 DMA-060 DMA-070; or Take MAT-060 DMA-040 DMA-050 DMA-060 DMA-070; or Take
DMA-010 DMA-020 DMA-030 MAT-070 DMA-060 DMA-070
Corequisites: None
DRAMA/THEATRE

DRA-111

Theatre Appreciation

Class

Lab

Experience

Credit

3
0
0
3
This course provides a study of the art, craft, and business of the theatre. Emphasis is placed on the audience's
appreciation of the work of the playwright, director, actor, designer, producer, and critic. Upon completion, students
should be able to demonstrate a vocabulary of theatre terms and to recognize the contributions of various theatre
artists. This course has been approved for transfer under the CAA as a general education course in Humanities/Fine
Arts.
Prerequisites: None
Corequisites: None
ELECTRONIC COMMERCE

ECM-168

Electronic Business

Class

Lab

Experience

Credit

2
2
0
3
This course provides a survey of the world of electronic business. Topics include the definition of electronic
business, current practices as they evolve using Internet strategy in business, and application of basic business
principles to the world of e-commerce. Upon completion, students should be able to define electronic business and
demonstrate an understanding of the benefits of e-commerce as a foundation for developing plans leading to
electronic business implementation. This course is a unique requirement of the E-Commerce concentration in the
Business Administration program.
Prerequisites: None
Corequisites: None
ECM-210

Introduction to E-Commerce

Class

Lab

Experience

Credit

2
2
0
3
This course introduces the concepts and tools to implement electronic commerce via the Internet. Topics include
application and server software selection, securing transactions, use and verification of credit cards, publishing of
catalogs, and site administration. Upon completion, students should be able to setup a working e-commerce Internet
website.
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Prerequisites: None
Corequisites: None
ECM-220

E-Commerce Planning & Implementation

Class

Lab

Experience

Credit

2
2
0
3
This course builds on currently accepted business practices to develop a business plan and implementation model
for e-commerce. Topics include analysis and synthesis of the planning cycle, cost/benefit analysis, technical
systems, marketing, security, financial support, Internet strategies, website design, customer support and feedback
and assessment. Upon completion, students should be able to develop a plan for e-commerce in a small to medium
size business. This course is a unique concentration requirement of the E-Commerce concentration in the Business
Administration program.
Prerequisites: None
Corequisites: None
ECM-230

Capstone Project

Class

Lab

Experience

Credit

1
6
0
3
This course provides experience in Electronic Commerce. Emphasis is placed on the implementation of an ecommerce model for an existing business. Upon completion, students should be able to successfully develop and
implement a plan for e-commerce in a small to medium size business. This course is a unique requirement of the ECommerce concentration in the Business Administration program.
Prerequisites: ECM-220
Corequisites: None
ECONOMICS

ECO-101

Applied Economics

Class

Lab

Experience

Credit

3

0

0

3

This course introduces the process of economic thinking. Topics include scarcity and choice, opportunity, cost,
supply and demand, productivity, resource allocation, money and banking, and the role of government. Upon
completion, students should be able to use economic principles to make decisions in both business and personal
situations. This course is restricted to diploma and/or certificate programs.
Prerequisite: None
Corequisites: None
ECO-151

Survey of Economics

Class

Lab

Experience

Credit

3
0
0
3
This course, for those who have not received credit for ECO 251 or 252, introduces basic concepts of micro- and
macroeconomics. Topics include supply and demand, optimizing economic behavior, prices and wages, money,
interest rates, banking system, unemployment, inflation, taxes, government spending, and international trade. Upon
completion, students should be able to explain alternative solutions for economic problems faced by private and
government sectors. This course has been approved for transfer under the CAA as a general education course in
Social/Behavioral Sciences.
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Prerequisites: None
Corequisites: None
ECO-251

Principles of Microeconomics

Class

Lab

Experience

Credit

3
0
0
3
This course introduces economic analysis of individual, business, and industry in the market economy. Topics
include the price mechanism, supply and demand, optimizing economic behavior, costs and revenue, market
structures, factor markets, income distribution, market failure, and government intervention. Upon completion,
students should be able to identify and evaluate consumer and business alternatives in order to efficiently achieve
economic objectives. This course has been approved for transfer under the CAA as a general education course in
Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
ECO-252

Principles of Macroeconomics

Class

Lab

Experience

Credit

3
0
0
3
This course introduces economic analysis of aggregate employment, income, and prices. Topics include major
schools of economic thought; aggregate supply and demand; economic measures, fluctuations, and growth; money
and banking; stabilization techniques; and international trade. Upon completion, students should be able to evaluate
national economic components, conditions, and alternatives for achieving socioeconomic goals. This course has
been approved for transfer under the CAA as a general education course in Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
EDUCATION

EDU-116

Intro to Education

Class

Lab

Experience

Credit

3
2
0
4
This course introduces the American educational system and the teaching profession. Topics include historical and
philosophical foundations of education, contemporary educational trends and issues, curriculum development, and
observation and participation in public school classrooms. Upon completion, students should be able to relate
classroom observations to the roles of teachers and schools and the process of teacher education. This course has
been approved to satisfy the CAA for transferability as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
EDU-119

Introduction to Early Childhood Education

Class

Lab

Experience

Credit

4
0
0
4
This course covers the foundations of the education profession, the diverse educational settings for young children,
professionalism and planning developmentally appropriate programs for all children. Topics include historical
foundations, program types, career options, professionalism and creating inclusive environments and curriculum
responsive to the needs of all children and families. Upon completion, students should be able to design career plans
and develop schedules, environments and activity plans appropriate for all children.
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Prerequisites: None
Corequisites: None
EDU-131

Child, Family, and Community

Class

Lab

Experience

Credit

3
0
0
3
This course covers the development of partnerships between culturally and linguistically diverse families, children,
schools and communities. Emphasis is placed on developing skills and identifying benefits for establishing,
supporting, and maintaining respectful, collaborative relationships between diverse families, programs/schools, and
community agencies/resources. Upon completion, students should be able to explain appropriate relationships
between families, educators, and professionals that enhance development and educational experiences of all
children.
Prerequisites: ENG-085 with a minimum grade of C.
Corequisites: None
EDU-144

Child Development I

Class

Lab

Experience

Credit

3
0
0
3
This course includes the theories of child development, needs, milestones, and factors that influence development,
from conception through approximately 36 months. Emphasis is placed on developmental sequences in
physical/motor, emotional/social, cognitive, and language domains and the impact of multiple influences on
development and learning. Upon completion, students should be able to compare/contrast typical/atypical
developmental characteristics, explain environmental factors that impact development, and identify strategies for
enhancing development. This course has been approved to satisfy the CAA for transferability as a premajor and/or
elective course requirement.
Prerequisites: ENG-085 with a minimum grade of C.
Corequisites: None
EDU-145

Child Development II

Class

Lab

Experience

Credit

3
0
0
3
This course includes the theories of child development, needs, milestones, and factors that influence development,
from preschool through middle childhood. Emphasis is placed on developmental sequences in physical/motor,
emotional/social, cognitive, and language domains and the impact of multiple influences on development and
learning. Upon completion, students should be able to compare/contrast typical/atypical developmental
characteristics, explain environmental factors that impact development, and identify strategies for enhancing
development. This course has been approved to satisfy the CAA for transferability as a premajor and/or elective
course requirement.
Prerequisites: ENG-085 with a minimum grade of C.
Corequisites: None
EDU-146

Child Guidance

Class

Lab

Experience

Credit

3
0
0
3
This course introduces principles and practical techniques including the design of learning environments for
providing developmentally appropriate guidance for all children, including those at risk. Emphasis is placed on
observation skills, cultural influences, underlying causes of behavior, appropriate expectations, development of selfcontrol and the role of communication and guidance. Upon completion, students should be able to demonstrate
direct/indirect strategies for preventing problem behaviors, teaching appropriate/acceptable behaviors, negotiation,
setting limits and recognizing at risk behaviors. This course has been approved to satisfy the CAA for transferability
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as a premajor and/or elective course requirement.
Prerequisites: ENG-085 with a minimum grade of C.
Corequisites: None
EDU-151

Creative Activities

Class

Lab

Experience

Credit

3
0
0
3
This course covers planning, creation and adaptation of developmentally supportive learning environments with
attention to curriculum, interactions, teaching practices and learning materials. Emphasis is placed on creating and
adapting integrated, meaningful, challenging and engaging developmentally supportive learning experiences in art,
music, movement and dramatics for all children. Upon completion, students should be able to create, adapt,
implement and evaluate developmentally supportive learning materials, experiences and environments.
Prerequisites: ENG-085 with a minimum grade of C.
Corequisites: None
EDU-151A

Creative Activities Lab

Class

Lab

Experience

Credit

0

2

0

1

This course provides a laboratory component to complement EDU 151. Emphasis is placed on practical experiences
that enhance concepts introduced in the classroom. Upon completion, students should be able to demonstrate a
practical understanding of the development and implementation of appropriate creative activities.
Prerequisites: ENG-085
Corequisites: EDU-151
EDU-153

Health, Safety and Nutrition

Class

Lab

Experience

Credit

3

0

0

3

This course covers promoting and maintaining the health and well-being of all children. Topics include health and
nutritional guidelines, common childhood illnesses, maintaining safe and healthy learning environments,
recognition and reporting of abuse and neglect and state regulations. Upon completion, students should be able to
demonstrate knowledge of health, safety, and nutritional needs, safe learning environments, and adhere to state
regulations.
Prerequisites: ENG-085 with a minimum grade of C.
Corequisites: None
EDU-154

Social/Emotion/Behavior Development

Class

Lab

Experience

Credit

3

0

0

3

This course covers the emotional/social development of children and the causes, expressions, prevention and
management of challenging behaviors in all children. Emphasis is placed on caregiver/family/child relationships,
positive emotional/social environments, developmental concerns, risk factors, and intervention strategies. Upon
completion, students should be able to identify factors influencing emotional/social development, utilizing
screening measures, and designing positive behavioral supports.
Prerequisites: ENG-085, EDU-144 and EDU-145
Corequisites: None
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EDU-157

Active Play

Class

Lab

Experience

Credit

2
2
0
3
This course introduces the use of indoor and outdoor physical activities to promote the physical, cognitive, and
social/emotional development of children. Topics include the role of active play, development of play skills,
playground design, selection of safe equipment, and materials and surfacing for active play. Upon completion,
students should be able to discuss the stages of play, the role of teachers in play, and the design of appropriate
active play areas and activities.
Prerequisites: ENG-085 with a minimum grade of C.
Corequisites: None
EDU-158

Healthy Lifestyles-Youth

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the topics of health, safety, nutrition, physical activities and environments for the school-age
child/youth that promote development, fitness and healthy lifestyles. Topics include the use of physical and
nutritional/cooking activities (indoor/outdoor, teacher-directed/youth-directed) appropriate for youth developing
typically/atypically; safe/healthy menu planning; safe/healthy environmental design, assessment and supervision.
Upon completion, students should be able to plan/facilitate safe/healthy physical and nutritional/cooking activities,
discuss safety policies/regulations and identify health/safety/nutritional needs of youth.
Prerequisites: ENG-085
Corequisite: None
EDU-163

Classroom Management and Instruction

Class

Lab

Experience

Credit

3
0
0
3
This course covers management and instructional techniques with school-age populations. Topics include
classroom management and organization, teaching strategies, individual student differences and learning styles, and
developmentally appropriate classroom guidance techniques. Upon completion, students should be able to utilize
developmentally appropriate behavior management and instructional strategies that enhance the teaching/learning
process and promote students' academic success.
Prerequisites: ENG-085 with a minimum grade of C.
Corequisites: None
EDU-216

Foundations of Education

Class

Lab

Experience

Credit

4
0
0
4
This course introduces the American educational system and the teaching profession. Topics include historical and
philosophical foundations of education, contemporary educational, structural, legal, and financial issues, and
experiences in public school classrooms. Upon completion, students should be able to relate classroom observations
to the roles of teachers and schools and the process of teacher education.
Prerequisites: ENG-095 with a minimum grade of C.
Corequisites: None
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EDU-221

Children With Exceptionalities

Class

Lab

Experience

Credit

3
0
0
3
This course introduces children with exceptionalities, their families, support services, inclusive/diverse settings, and
educational/family plans based on the foundations of child development. Emphasis is placed on the characteristics
of exceptionalities, observation and assessment of children, strategies for adapting the learning environment, and
identification of community resources. Upon completion, students should be able to recognize diverse abilities,
describe the referral process, and depict collaboration with families/professionals to plan/implement, and promote
best practice.
Prerequisites: ENG-095, EDU-144, EDU-145
Corequisites: None
EDU-222

Learners with Behavior Disorders

Class

Lab

Experience

Credit

3
0
0
3
This course provides a comprehensive study of learners with behavioral disorders encompassing characteristics,
assessments, placement alternatives, inclusion and family interventions. Topics include legislation, appropriate
management interventions, and placement options for children with behavior disorders. Upon completion, students
should be able to identify, develop, and utilize positive behavior support systems.
Prerequisites: ENG-095, EDU-144, EDU-145
Corequisites: None
EDU-223

Specific Learning Disabilities

Class

Lab

Experience

Credit

3
0
0
3
This course provides a comprehensive study of characteristics, alternative assessments, teaching strategies,
placement options, inclusion, and family intervention for children with specific learning disabilities. Topics include
causes, assessment instruments, learning strategies, and collaborative/inclusion methods for children with specific
learning disabilities. Upon completion, students should be able to assist in identifying, assessing, and providing
educational interventions for children with specific learning disabilities and their families.
Prerequisites: ENG-095, EDU-144, EDU-145
Corequisites: None
EDU-234

Infants, Toddlers, & Twos

Class

Lab

Experience

Credit

3
0
0
3
This course covers the unique needs and rapid changes that occur in the first three years of life and the inter-related
factors that influence development. Emphasis is placed on recognizing and supporting developmental milestones
through purposeful strategies, responsive care routines and identifying elements of quality, inclusive early care and
education. Upon completion, students should be able to demonstrate respectful relationships that provide a
foundation for healthy infant/toddler/twos development, plan/select activities/materials, and partner with diverse
families.
Prerequisites: ENG-095, EDU-119 with a minimum grade of C.
Corequisites: None
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EDU-234A

Infants/Toddlers/Twos Lab

Class

Lab

Experience

Credit

0
2
0
1
This course focuses on practical applications that support the healthy development of very young children by
applying principles of quality inclusive early care and education. Emphasis is placed on recognizing the interrelated
factors that impact children's development through planning, evaluating and adapting quality environments,
including activities and adult/child interactions. Upon completion, students should be able to demonstrate the ability
to engage in respectful, responsive care that meets the unique needs of individual children/families.
Prerequisites: ENG-095, EDU-119 with a minimum grade of C.
Corequisites: EDU-234
EDU-235

School-Age Development and Programs

Class

Lab

Experience

Credit

3
0
0
3
This course includes developmentally appropriate practices in group settings for school-age children. Emphasis is
placed on principles of development, environmental planning, and positive guidance techniques. Upon completion,
students should be able to discuss developmental principles for all children ages five to twelve and plan and
implement developmentally-appropriate activities.
Prerequisites: ENG-095 with a minimum grade of C.
Corequisites: None
EDU-247

Sensory and Physical Disabilities

Class

Lab

Experience

Credit

3
0
0
3
This course covers characteristics, intervention strategies, assistive technologies, and inclusive practices for
children with sensory and physical disabilities. Topics include inclusive placement options, utilization of support
services, other health impairments and family involvement for children with sensory and physical disabilities. Upon
completion, students should be able to identify and utilize intervention strategies and service delivery options for
those specific disabilities.
Prerequisites: ENG-095, EDU-144, EDU-145 with a minimum grade of C.
Corequisites: None
EDU-248

Developmental Delays

Class

Lab

Experience

Credit

3

0

0

3

This course covers the causes and assessment of developmental delays and individualized instruction and
curriculum for children with developmental delays. Emphasis is placed on definition, characteristics, assessment,
educational strategies, inclusion, family involvement, and services for children with developmental delays. Upon
completion, students should be able to identify, assess, and plan educational intervention strategies for children with
developmental delays and their families.
Prerequisites: ENG-095, EDU-144, EDU-145
Corequisites: None
EDU-251

Exploration Activities

Class

Lab

Experience

Credit

3
0
0
3
This course covers discovery experiences in science, math, and social studies. Emphasis is placed on developing
concepts for each area and encouraging young children to explore, discover, and construct concepts. Upon
completion, students should be able to discuss the discovery approach to teaching, explain major concepts in each
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area, and plan appropriate experiences for children.
Prerequisites: ENG-095 with a minimum grade of C.
Corequisites: None
EDU-254

Music and Movement for Children

Class

Lab

Experience

Credit

1
2
0
2
This course covers the use of music and creative movement for children. Topics include a general survey of the
basic elements of music and planning, designing, and implementing music and movement experiences for creative
learning. Upon completion, students should be able to use voice and various musical instruments to provide musical
and movement activities for children.
Prerequisites: ENG-095 with a minimum grade of C.
Corequisites: None
EDU-259

Curriculum Planning

Class

Lab

Experience

Credit

3
0
0
3
This course is designed to focus on curriculum planning for three to five year olds. Topics include philosophy,
curriculum models, indoor and outdoor environments, scheduling, authentic assessment, and planning
developmentally appropriate experiences. Upon completion, students should be able to evaluate children's
development, critique curriculum, plan for individual and group needs, and assess and create quality environments.
Prerequisites: ENG-095, EDU-119 with a minimum grade of C.
Corequisites: None
EDU-261

Early Childhood Administration I

Class

Lab

Experience

Credit

3
0
0
3
This course introduces principles of basic programming and staffing, budgeting/financial management and
marketing, and rules and regulations of diverse early childhood programs. Topics include program structure and
philosophy, standards of NC child care programs, finance, funding resources, and staff and organizational
management. Upon completion, students should be able to develop components of program/personnel handbooks, a
program budget, and demonstrate knowledge of fundamental marketing strategies and NC standards.
Prerequisites: ENG-095 with a minimum grade of C.
Corequisites: EDU-119
EDU-262

Early Childhood Administration II

Class

Lab

Experience

Credit

3
0
0
3
This course focuses on advocacy/leadership, public relations/community outreach and program quality/evaluation
for diverse early childhood programs. Topics include program evaluation/accreditation, involvement in early
childhood professional organizations, leadership/mentoring, family, volunteer and community involvement and
early childhood advocacy. Upon completion, students should be able to define and evaluate all components of early
childhood programs, develop strategies for advocacy and integrate community into programs.
Prerequisites: ENG-095, EDU-261 with a minimum grade of C.
Corequisites: EDU-119
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EDU-263

School-Age Program Administration

Class

Lab

Experience

Credit

2

0

0

2

This course introduces the methods and procedures for development and administration of school-age programs in
the public or proprietary setting. Emphasis is placed on the construction and organization of the physical
environment. Upon completion, students should be able to plan, develop and administer a quality school-age
program.
Prerequisites: ENG-095 with a minimum grade of C.
Corequisites: None
EDU-271

Educational Technology

Class

Lab

Experience

Credit

2
2
0
3
This course introduces the use of technology to enhance teaching and learning in all educational settings. Topics
include technology concepts, instructional strategies, materials and adaptive technology for children with
exceptionalities, facilitation of assessment/evaluation, and ethical issues surrounding the use of technology. Upon
completion, students should be able to apply technology enhanced instructional strategies, use a variety of
technology resources and demonstrate appropriate technology skills in educational environments.
Prerequisites: ENG-095, CIS-110 with a minimum grade of C.
Corequisites: None
EDU-275

Effective Teacher Training

Class

Lab

Experience

Credit

2

0

0

2

This course provides specialized training using an experienced-based approach to learning. Topics include
instructional preparation and presentation, student interaction, time management, learning expectations, evaluation,
and curriculum principles and planning. Upon completion, students should be able to prepare and present a six-step
lesson plan and demonstrate ways to improve students' time-on-task.
Prerequisites: ENG-095 with a minimum grade of C.
Corequisites: None
EDU-280

Language and Literacy Experiences

Class

Lab Experience

Credit

3
0
0
3
This course is designed to expand students' understanding of children's language and literacy development and
provides strategies for enhancing language/literacy experiences in an enriched environment. Topics include
selection of diverse literature and interactive media, the integration of literacy concepts throughout the curriculum,
appropriate observations/assessments and inclusive practices. Upon completion, students should be able to select,
plan, implement and evaluate developmentally appropriate and diverse language/literacy experiences.
Prerequisites: ENG-095 with a minimum grade of C.
Corequisites: None
EDU-281

Instructional Strategies in Reading and
Writing

Class

Lab

Experience

Credit

2
2
0
3
This course covers concepts, resources, and methods for teaching reading and writing to elementary through
middle-grade children. Topics include the importance of literacy, learning styles, skills assessment, various reading
and writing approaches and instructional strategies. Upon completion, students should be able to assess, plan,
implement and evaluate school-age literacy experiences as related to the North Carolina Standard Course of Study.
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Prerequisites: ENG-095 with a minimum grade of C.
Corequisites: None
EDU-282

Early Childhood Literature

Class

Lab

Experience

Credit

3
0
0
3
This course covers the history, selection, and integration of literature and language in the early childhood
curriculum. Topics include the history and selection of developmentally appropriate children's literature and the use
of books and other media to enhance language and literacy in the classroom. Upon completion, students should be
able to select appropriate books for storytelling, reading aloud, puppetry, flannel board use, and other techniques.
Prerequisites: ENG-095 with a minimum grade of C.
Corequisites: None
EDU-284

Early Childhood Capstone Practicum

Class

Lab

Experience

Credit

1
9
0
4
This course is designed to allow students to apply skills in a three star (minimum) or NAEYC accredited or
equivalent, quality early childhood environment. Emphasis is placed on designing, implementing and evaluating
developmentally appropriate activities and environments for all children; supporting/involving families; and
modeling reflective and professional practices. Upon completion, students should be able to demonstrate
developmentally appropriate plans/assessments, appropriate guidance techniques and ethical/professional behaviors
as indicated by assignments and onsite faculty visits.
Prerequisites: ENG-111, EDU-119, EDU-144, EDU-145, EDU-146, EDU-151 with a minimum grade of C.
Corequisites: None
EDU-285

Internship Experiences-School Age

Class

Lab

Experience

Credit

1
9
0
4
This course is designed to allow students to apply skills in a quality public or private school environment. Emphasis
is placed on designing, implementing and evaluating developmentally appropriate activities and environments for
all children; supporting/involving families; and modeling reflective and professional practices. Upon completion,
students should be able to demonstrate developmentally appropriate lesson plans/assessments, appropriate guidance
techniques, ethical/professional behaviors as indicated by assignments and onsite faculty visits.
Prerequisites: Take ENG-111, EDU-144, EDU-145, EDU-118, EDU-163, MAT-060
Corequisites: None
EDU-287

Leadership in Early Childhood Education

Class

Lab

Experience

Credit

3
0
0
3
This course is designed to facilitate and guide the development of early childhood professionals preparing for
leadership roles in improving community early childhood services. Topics include principles of social change,
characteristics of effective leaders, techniques of action research, childcare funding mechanisms, quality initiatives,
and key issues in early care. Upon completion, students should be able to identify key issues; develop strategic
plans; establish relationships with community leaders; and identify opportunities and barriers for advocacy.
Prerequisites: ENG-095, EDU-119, EDU-131, EDU-144, EDU-145
Corequisites: None
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EDU-288

Advanced Issues in Early Childhood
Education

Class

Advanced Issues/School Age

Class

Lab

Experience

Credit

2

0

0

2

Lab

Experience

Credit

2
0
0
2
This course covers advanced topics and issues in early childhood. Emphasis is placed on current advocacy issues,
emerging technology, professional growth experiences, and other related topics. Upon completion, students should
be able to list, discuss, and explain advanced current topics and issues in early childhood education.
Prerequisites: ENG-095 with a minimum grade of C.
Corequisites: None
EDU-289

This course covers advanced topics and issues that relate to school-age programs. Emphasis is placed on current
advocacy issues, emerging technology, professional growth, ethics, and organizations for providers/teachers
working with school-age populations. Upon completion, students should be able to list, discuss, and explain
advanced current topics and issues surrounding school-aged populations.
Prerequisites: ENG-095
Corequisites: None
ENGINEERING

EGR-150

Intro to Engineering

Class

Lab

Experience

Credit

1
2
0
2
This course is an overview of the engineering profession. Topics include goal setting and career assessment, ethics,
public safety, the engineering method and design process, written and oral communication, interpersonal skills and
team building, micro-computers in engineering. Upon completion, students should be able to demonstrate
understanding of the engineering process and profession. This course has been approved to satisfy the
Comprehensive Articulation Agreement for transferability as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
ELECTRICAL

ELC-111

Introduction to Electricity

Class

Lab

Experience

Credit

2
2
0
3
This course introduces the fundamental concepts of electricity and test equipment to non-electrical/electronic
majors. Topics include basic DC and AC principles (voltage, resistance, current, impedance); components
(resistors, inductors, and capacitors); power; and operation of test equipment. Upon completion, students should be
able to construct and analyze simple DC and AC circuits using electrical test equipment.
Prerequisites: None
Corequisites: None
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ELC-112

DC/AC Electricity

Class

Lab

Experience

Credit

3
6
0
5
This course introduces the fundamental concepts of and computations related to DC/AC electricity. Emphasis is
placed on DC/AC circuits, components, operation of test equipment; and other related topics. Upon completion,
students should be able to construct, verify, troubleshoot, and repair DC/AC circuits.
Prerequisites: None
Corequisites: None
ELC-113

Basic Wiring I

Class

Lab

Experience

Credit

2

6

0

4

This course introduces the care/usage of tools and materials used in electrical installations and the requirements of
the National Electrical Code. Topics include NEC, electrical safety, and electrical blueprint reading; planning,
layout; and installation of electrical distribution equipment; lighting; overcurrent protection; conductors; branch
circuits; and conduits. Upon completion, students should be able to properly install conduits, wiring, and electrical
distribution equipment associated with basic electrical installations.
Prerequisites: None
Corequisites: None
ELC-116

Telecom Cabling

Class

Lab

Experience

Credit

1
2
0
2
This course introduces the theory and practical application of both copper and fiber cabling for telecom systems.
Topics include transmission theory, noise, standards, cable types and systems, connectors, physical layer
components, installation, and ground/shielding techniques. Upon completion, students should be able to choose the
correct cable, install, test, and troubleshoot cabling for telecom.
Prerequisites: None
Corequisites: None
ELC-117

Motors and Controls

Class

Lab

Experience

Credit

2
6
0
4
This course introduces the fundamental concepts of motors and motor controls. Topics include ladder diagrams,
pilot devices, contactors, motor starters, motors, and other control devices. Upon completion, students should be
able to properly select, connect, and troubleshoot motors and control circuits.
Prerequisites: ELC-131 or Program Head Approval
Corequisites: None
ELC-118

National Electrical Code

Class

Lab

Experience

Credit

1
2
0
2
This course covers the use of the current National Electrical Code. Topics include the NEC history, wiring methods,
overcurrent protection, materials, and other related topics. Upon completion, students should be able to effectively
use the NEC.
Prerequisites: None
Corequisites: None
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ELC-125

Diagrams and Schematics

Class

Lab

Experience

Credit

1
2
0
2
This course covers the interpretation of electrical diagrams, schematics, and drawings common to electrical
applications. Emphasis is placed on reading and interpreting electrical diagrams and schematics. Upon completion,
students should be able to read and interpret electrical diagrams and schematics.
Prerequisites: None
Corequisites: None
ELC-128

Introduction to PLC

Class

Lab

Experience

Credit

2
3
0
3
This course introduces the programmable logic controller (PLC) and its associated applications. Topics include
ladder logic diagrams, input/output modules, power supplies, surge protection, selection/installation of controllers,
and interfacing of controllers with equipment. Upon completion, students should be able to install PLCs and create
simple programs.
Prerequisites: None
Corequisites: None
ELC-131

DC/AC Circuit Analysis

Class

Lab

Experience

Credit

4
3
0
5
This course introduces DC and AC electricity with an emphasis on circuit analysis, measurements, and operation of
test equipment. Topics include DC and AC principles, circuit analysis laws and theorems, components, test
equipment operation, circuit simulation, and other related topics. Upon completion, students should be able to
interpret circuit schematics; design, construct, verify, and analyze DC/AC circuits; and properly use test equipment.
Prerequisites: None
Corequisites: MAT-070 or Program Head Approval
ELC-131A

DC/AC Circuit Analysis Lab

Class

Lab

Experience

Credit

0

3

0

1

This course provides laboratory assignments as applied to fundamental principles of DC/AC electricity. Emphasis is
placed on measurements and evaluation of electrical components, devices and circuits. Upon completion, the
students will gain hands-on experience by measuring voltage, current, and opposition to current flow utilizing
various meters and test equipment.
Prerequisites: None
Corequisites: ELC-131
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ELECTRONICS

ELN-131

Semiconductor Applications

Class

Lab

Experience

Credit

3
3
0
4
This course introduces the characteristics and applications of semiconductor devices and circuits. Emphasis is
placed on analysis, selection, biasing, and applications. Upon completion, students should be able to construct,
analyze, verify, and troubleshoot discrete component circuits using appropriate techniques and test equipment.
Prerequisites: ELC-131 or Program Head Approval
Corequisites: None
ELN-132

Linear Integrated Circuits Applications

Class

Lab

Experience

Credit

3
3
0
4
This course introduces the characteristics and applications of linear integrated circuits. Topics include op-amp
circuits, waveform generators, active filters, IC voltage regulators, and other related topics. Upon completion,
students should be able to construct, analyze, verify, and troubleshoot linear integrated circuits using appropriate
techniques and test equipment.
Prerequisites: ELN-131 or Program Head Approval
Corequisites: None
ELN-133

Digital Electronics

Class

Lab

Experience

Credit

3
3
0
4
This course covers combinational and sequential logic circuits. Topics include number systems, Boolean algebra,
logic families, MSI and LSI circuits, AD/DA conversion, and other related topics. Upon completion, students
should be able to construct, analyze, verify, and troubleshoot digital circuits using appropriate techniques and test
equipment.
Prerequisites: ELC-131 or Program Head Approval
Corequisites: None
ELN-133A

Digital Fundamentals Lab

Class

Lab

Experience

Credit

0
3
0
1
This course is a laboratory to accompany ELN 133. Emphasis is placed on laboratory experiences which enhance
the materials presented in ELN 133 and which provide practical experience. Upon completion students should be
able to demonstrate a general understanding of digital fundamentals.
Prerequisites: None
Corequisites: ELN-133
ELN-232

Introduction to Microprocessors

Class

Lab

Experience

Credit

3
3
0
4
This course introduces microprocessor architecture and microcomputer systems including memory and input/output
interfacing. Topics include low-level language programming, bus architecture, I/O systems, memory systems,
interrupts, and other related topics. Upon completion, students should be able to interpret, analyze, verify, and
troubleshoot fundamental microprocessor circuits and programs using appropriate techniques and test equipment.
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Prerequisites: ELN-133 or Program Head Approval
Corequisites: None
ELN-234

Communication Systems

Class

Lab

Experience

Credit

3
3
0
4
This course introduces the fundamentals of electronic communication systems. Topics include the frequency
spectrum, electrical noise, modulation techniques, characteristics of transmitters and receivers, and digital
communications. Upon completion, students should be able to interpret analog and digital communication circuit
diagrams, analyze transmitter and receiver circuits, and use appropriate communication test equipment.
Prerequisites: ELN-132 or Program Head Approval
Corequisites: None
ELN-236

Fiber Optics and Lasers

Class

Lab

Experience

Credit

3
2
0
4
This course introduces the fundamentals of fiber optics and lasers. Topics include the transmission of light;
characteristics of fiber optic and lasers and their systems; fiber optic production; types of lasers; and laser safety.
Upon completion, students should be able to understand fiber optic communications and basic laser fundamentals.
Prerequisites: None
Corequisites: None
ELN-245

Computer Peripherals

Class

Lab

Experience

Credit

3
6
0
5
This course covers the assembly, upgrading, and repair of microcomputer peripherals. Topics include printers,
monitors, and modems. Upon completion, students should be able to assemble, upgrade, maintain, troubleshoot, and
repair microcomputer peripherals.
Prerequisites: None
Corequisites: None
ELN-246

Certified Electronic Technician
Preparation

Class

Electronic App Project

Class

Lab

Experience

Credit

3
0
0
3
This course covers electronic principles, theories, and concepts. Emphasis is placed on those items covered in the
Certified Electronic Technician examination. Upon completion, students should be able to demonstrate competence
in electronics and be prepared for the Certified Electronic Technician examination.
Prerequisites: None
Corequisites: None
ELN-247

Lab

Experience

Credit

1
3
0
2
This course provides a structured approach to an application-oriented electronics project. Emphasis is placed on
selecting, planning, implementing, testing, and presenting an application-oriented project. Upon completion,
students should be able to present and demonstrate an electronics application-oriented project.
Prerequisites: None
Corequisites: None
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ELN-260

Prog Logic Controllers

Class

Lab

Experience

Credit

3
3
0
4
This course provides a detailed study of PLC applications, with a focus on design of industrial controls using the
PLC. Topics include PLC components, memory organization, math instructions, documentation, input/output
devices, and applying PLCs in industrial control systems. Upon completion, students should be able to select and
program a PLC system to perform a wide variety of industrial control functions.
Prerequisites: ELC-131 or Program Head Approval
Corequisites: None

ENGLISH

ENG-070

Basic Language Skills

Class

Lab

Experience

Credit

2
2
0
3
This course introduces the fundamentals of standard written English. Emphasis is placed on effective word choice,
recognition of sentences and sentence parts, and basic usage. Upon completion, students should be able to generate
sentences that clearly express ideas.
Prerequisites: None
Corequisites: None
ENG-075

Reading & Language Essentials

Class

Lab

Experience

Credit

5
0
0
5
This course uses whole language to develop proficiency in basic reading and writing. Emphasis is placed on
increasing vocabulary, developing comprehension skills, and improving grammar. Upon completion, students
should be able to understand and create grammatically and syntactically correct sentences.
Prerequisites: None
Corequisites: ACA-090
ENG-080

Writing Foundations

Class

Lab

Experience

Credit

3
2
0
4
This course introduces the writing process and stresses effective sentences. Emphasis is placed on applying the
conventions of written English, reflecting standard usage and mechanics in structuring a variety of sentences. Upon
completion, students should be able to write correct sentences and a unified, coherent paragraph.
Prerequisites: ENG-070 or ENG-075
Corequisites: None
ENG-085

Reading & Writing Foundations

Class

Lab

Experience

Credit

5
0
0
5
This course uses whole language to develop proficiency in reading and writing for college. Emphasis is placed on
applying analytical and critical reading skills to a variety of texts and on introducing the writing process. Upon
completion, students should be able to recognize and use various patterns of text organization and compose
effective paragraphs. This course integrates ENG 080 and RED 080.
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Prerequisites: ENG-075 with a minimum grade of C.
Corequisites: ACA-090
ENG-095

Reading & Comp Strategies

Class

Lab

Experience

Credit

5
0
0
5
This course uses whole language to strengthen proficiency in reading and writing for college. Emphasis is placed on
applying critical reading skills to narrative and expository texts and on using the writing process. Upon completion,
students should be able to comprehend, analyze, and evaluate college texts and to compose essays in preparation for
college writing.
Prerequisites: ENG-085 with a minimum grade of C.
Corequisites: None
ENG-101

Applied Communications I

Class

Lab

Experience

Credit

3
0
0
3
This course is designed to enhance reading and writing skills for the workplace. Emphasis is placed on technical
reading, job-related vocabulary, sentence writing, punctuation, and spelling. Upon completion, students should be
able to identify main ideas with supporting details and produce mechanically correct short writings appropriate to
the workplace. This course is restricted to diploma and/or certificate programs.
Prerequisites: None
Corequisites: None
ENG-111

Expository Writing

Class

Lab

Experience

Credit

3

0

0

3

This course is the required first course in a series of two designed to develop the ability to produce clear expository
prose. Emphasis is placed on the writing process including audience analysis, topic selection, thesis support and
development, editing, and revision. Upon completion, students should be able to produce unified, coherent, welldeveloped essays using standard written English. This course has been approved for transfer under the CAA as a
general education course in English Composition.
Prerequisites: ENG-095 with a minimum grade of C.
Corequisites: None
ENG-112

Argument-Based Research

Class

Lab

Experience

Credit

3
0
0
3
This course, the second in a series of two, introduces research techniques, documentation styles, and argumentative
strategies. Emphasis is placed on analyzing information and ideas and incorporating research findings into
documented argumentative essays and research projects. Upon completion, students should be able to summarize,
paraphrase, interpret, and synthesize information from primary and secondary sources using standard research
format and style. This course has been approved for transfer under the CAA as a general education course in
English Composition.
Prerequisites: ENG-111 with a minimum grade of C.
Corequisites: None
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ENG-113

Literature-Based Research

Class

Lab

Experience

Credit

3
0
0
3
This course, the second in a series of two, expands the concepts developed in ENG 111 by focusing on writing that
involves literature-based research and documentation. Emphasis is placed on critical reading and thinking and the
analysis and interpretation of prose, poetry, and drama: plot, characterization, theme, cultural context, etc. Upon
completion, students should be able to construct mechanically-sound, documented essays and research papers that
analyze and respond to literary works. This course has been approved for transfer under the CAA as a general
education course in English Composition.
Prerequisites: ENG-111 with a minimum grade of C.
Corequisites: None
ENG-114

Professional Research & Reporting

Class

Lab

Experience

Credit

3
0
0
3
This course, the second in a series of two, is designed to teach professional communication skills. Emphasis is
placed on research, listening, critical reading and thinking, analysis, interpretation, and design used in oral and
written presentations. Upon completion, students should be able to work individually and collaboratively to produce
well-designed business and professional written and oral presentations. This course has been approved for transfer
under the CAA as a general education course in English Composition.
Prerequisites: ENG-111 with a minimum grade of C.
Corequisites: None
ENG-115

Oral Communication

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the basic principles of oral communication in both small group and public settings.
Emphasis is placed on the components of the communication process, group decision-making, and public address.
Upon completion, students should be able to demonstrate the principles of effective oral communication in small
group and public settings.
Prerequisites: None
Corequisites: None
ENG-125

Creative Writing I

Class

Lab

Experience

Credit

3
0
0
3
This course is designed to provide students with the opportunity to practice the art of creative writing. Emphasis is
placed on writing, fiction, poetry, and sketches. Upon completion, students should be able to craft and critique their
own writing and critique the writing of others. This course has been approved for transfer under the CAA as a
premajor and/or elective course requirement.
Prerequisites: ENG-111 with a minimum grade of C.
Corequisites: None
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ENG-132

Introduction to Drama

Class

Lab

Experience

Credit

3
0
0
3
This course provides intensive study of drama as a literary form, based on close reading of representative texts.
Emphasis is placed on the development and analysis of drama. Upon completion, students should be able to
interpret, analyze, and discuss the distinguishing features of drama. This course has been approved for transfer
under the CAA as a premajor and/or elective course requirement.
Prerequisites: ENG-111 with a minimum grade of C.
Corequisites: ENG 112, ENG 113 or ENG 114
ENG-134

Introduction to Poetry

Class

Lab

Experience

Credit

3
0
0
3
This course provides intensive study of the poem as a literary form, based on close reading of representative texts.
Emphasis is placed on the development and analysis of poetry. Upon completion, students should be able to
interpret, analyze, and discuss the distinguishing features of poetry. This course has been approved for transfer
under the CAA as a premajor and/or elective course requirement.
Prerequisite: ENG-111 with a minimum grade of C.
Corequisites: ENG 112, ENG 113 or ENG 114
ENG-231

American Literature I

Class

Lab

Experience

Credit

3
0
0
3
This course covers selected works in American literature from its beginnings to 1865. Emphasis is placed on
historical background, cultural context, and literary analysis of selected prose, poetry, and drama. Upon completion,
students should be able to interpret, analyze, and respond to literary works in their historical and cultural contexts.
This course has been approved for transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: ENG-112, ENG-113 or ENG-114 with a minimum grade of C.
Corequisites: None
ENG-232

American Literature II

Class

Lab

Experience

Credit

3
0
0
3
This course covers selected works in American literature from 1865 to the present. Emphasis is placed on historical
background, cultural context, and literary analysis of selected prose, poetry, and drama. Upon completion, students
should be able to interpret, analyze, and respond to literary works in their historical and cultural contexts. This
course has been approved for transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: ENG-112, ENG-113 or ENG-114 with a minimum grade of C.
Corequisites: None
ENG-233

Major American Writers

Class

Lab

Experience

Credit

3
0
0
3
This course provides an intensive study of the works of several major American authors. Emphasis is placed on
American history, culture, and the literary merits. Upon completion, students should be able to interpret, analyze,
and evaluate the works studied. This course has been approved for transfer under the CAA as a general education
course in Humanities/Fine Arts.
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Prerequisites: ENG-112, ENG-113 or ENG-114 with a minimum grade of C.
Corequisites: None
ENG-241

British Literature I

Class

Lab

Experience

Credit

3
0
0
3
This course covers selected works in British literature from its beginnings to the Romantic Period. Emphasis is
placed on historical background, cultural context, and literary analysis of selected prose, poetry, and drama. Upon
completion, students should be able to interpret, analyze, and respond to literary works in their historical and
cultural contexts. This course has been approved for transfer under the CAA as a general education course in
Humanities/Fine Arts.
Prerequisites: ENG-112, ENG-113 or ENG-114 with a minimum grade of C.
Corequisites: None
ENG-242

British Literature II

Class

Lab

Experience

Credit

3
0
0
3
This course covers selected works in British literature from the Romantic Period to the present. Emphasis is placed
on historical background, cultural context, and literary analysis of selected prose, poetry, and drama. Upon
completion, students should be able to interpret, analyze, and respond to literary works in their historical and
cultural contexts. This course has been approved for transfer under the CAA as a general education course in
Humanities/Fine Arts.
Prerequisites: ENG-112, ENG-113 or ENG-114 with a minimum grade of C.
Corequisites: None
ENG-251

Western World Literature I

Class

Lab

Experience

Credit

3
0
0
3
This course provides a survey of selected European works from the Classical period through the Renaissance.
Emphasis is placed on historical background, cultural context, and literary analysis of selected prose, poetry, and
drama. Upon completion, students should be able to interpret, analyze, and respond to selected works. This course
has been approved for transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: ENG-112, ENG-113 or ENG-114 with a minimum grade of C.
Corequisites: None
ENG-252

Western World Literature II

Class

Lab

Experience

Credit

3

0

0

3

This course provides a survey of selected European works from the Neoclassical period to the present. Emphasis is
placed on historical background, cultural context, and literary analysis of selected prose, poetry, and drama. Upon
completion, students should be able to interpret, analyze, and respond to selected works. This course has been
approved for transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: ENG-112, ENG-113 or ENG-114 with a minimum grade of C.
Corequisites: None
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ENG-253

The Bible As Literature

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the Hebrew Old Testament and the Christian New Testament as works of literary art.
Emphasis is placed on the Bible's literary aspects including history, composition, structure, and cultural contexts.
Upon completion, students should be able to identify and analyze selected books and passages using appropriate
literary conventions. This course has been approved for transfer under the CAA as a premajor and/or elective course
requirement.
Prerequisites: ENG-112, ENG-113 or ENG-114 with a minimum grade of C.
Corequisites: None
ENG-261

World Literature I

Class

Lab

Experience

Credit

3
0
0
3
This course introduces selected works from the Pacific, Asia, Africa, Europe, and the Americas from their literary
beginnings through the seventeenth century. Emphasis is placed on historical background, cultural context, and
literary analysis of selected prose, poetry, and drama. Upon completion, students should be able to interpret,
analyze, and respond to selected works. This course has been approved for transfer under the CAA as a general
education course in Humanities/Fine Arts.
Prerequisites: ENG-112, ENG-113 or ENG-114 with a minimum grade of C.
Corequisites: None
ENG-262

World Literature II

Class

Lab

Experience

Credit

3
0
0
3
This course introduces selected works from the Pacific, Asia, Africa, Europe, and the Americas from the eighteenth
century to the present. Emphasis is placed on historical background, cultural context, and literary analysis of
selected prose, poetry, and drama. Upon completion, students should be able to interpret, analyze, and respond to
selected works. This course has been approved for transfer under the CAA as a general education course in
Humanities/Fine Arts.
Prerequisite: ENG-112 ENG-113 or ENG-114 with a minimum grade of C.
Corequisites: None
ENG-272

Southern Literature

Class

Lab

Experience

Credit

3

0

0

3

This course provides an analytical study of the works of several Southern authors. Emphasis is placed on the
historical and cultural contexts, themes, aesthetic features of individual works, and biographical backgrounds of the
authors. Upon completion, students should be able to interpret, analyze, and discuss selected works. This course has
been approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: ENG-112, ENG-113 or ENG-114 with a minimum grade of C.
Corequisites: None
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FRENCH

FRE-111

Elementary French I

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the fundamental elements of the French language within a cultural context. Emphasis is
placed on the development of basic listening, speaking, reading, and writing skills. Upon completion, students
should be able to comprehend and respond with grammatical accuracy to spoken and written French and
demonstrate cultural awareness. This course has been approved for transfer under the CAA as a general education
course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: FRE-181
FRE-112

Elementary French II

Class

Lab

Experience

Credit

3
0
0
3
This course is a continuation of FRE 111 focusing on the fundamental elements of the French language within a
cultural context. Emphasis is placed on the progressive development of listening, speaking, reading, and writing
skills. Upon completion, students should be able to comprehend and respond with increasing proficiency to spoken
and written French and demonstrate further cultural awareness. This course has been approved for transfer under
the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: FRE-111 with a minimum grade of C.
Corequisites: FRE-182
FRE-181

French Lab 1

Class

Lab

Experience

Credit

0

2

0

1

This course provides an opportunity to enhance acquisition of the fundamental elements of the French language.
Emphasis is placed on the progressive development of basic listening, speaking, reading, and writing skills through
the use of supplementary learning media and materials. Upon completion, students should be able to comprehend
and respond with grammatical accuracy to spoken and written French and demonstrate cultural awareness. This
course has been approved for transfer under the CAA as a general education course in Humanities/Fine Arts
Prerequisites: None
Corequisites: FRE-111
FRE-182

French Lab 2

Class

Lab

Experience

Credit

0
2
0
1
This course provides an opportunity to enhance acquisition of the fundamental elements of the French language.
Emphasis is placed on the progressive development of basic listening, speaking, reading, and writing skills through
the use of supplementary learning media and materials. Upon completion, students should be able to comprehend
and respond with increasing proficiency to spoken and written French and demonstrate cultural awareness. This
course has been approved for transfer under the CAA as a general education course in Humanities/Fine Arts
Prerequisites: FRE-181 with a minimum grade of C.
Corequisites: FRE-112
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FRE-211

Intermediate French I

Class

Lab

Experience

Credit

3

0

0

3

This course provides a review and expansion of the essential skills of the French language. Emphasis is placed on
the study of authentic and representative literary and cultural texts. Upon completion, students should be able to
communicate effectively, accurately, and creatively about the past, present, and future. This course has been
approved for transfer under the CAA as a general education course in Humanities/Fine Arts
Prerequisites: FRE-112 with a minimum grade of C.
Corequisites: None
FRE-212

Intermediate French II

Class Lab

Experience

Credit

3

0

3

0

This course is a continuation of FRE 211. Emphasis is placed on the continuing study of authentic and
representative literary and cultural texts. Upon completion, students should be able to communicate spontaneously
and accurately with increasing complexity and sophistication. This course has been approved for transfer under the
CAA as a general education course in Humanities/Fine Arts
Prerequisites: FRE-211 with a minimum grade of C.
Corequisites: None

FILM AND VIDEO PRODUCTION

FVP-112

Art Department Operations I

Class

Lab

Experience

Credit

1

4

0

3

This course introduces practical fabrication skills for wood and other materials required to build both props and sets
from blueprints, photographs, or sketches. Emphasis is placed on the safe use of hand and power tools, and the
skills required for collaborative efforts in set and prop construction. Upon completion students should be able to
demonstrate a working knowledge of the equipment and skills necessary to assist in constructing sets and props.
Prerequisites: None
Corequisites: None
FVP-120

Art Dept. Operations II

Class

Lab

Experience

Credit

1
4
0
3
This course provides a more in depth coverage of the skills necessary to assist in the set construction, paint, set
dressing, props and greens departments. Emphasis is placed on the skill range required for each craft including, but
not limited to, plumbing, casting, wallpapering, furniture construction, upholstery, wiring and drapery. Upon
completion students should be competent to assist in all fields related to the fabrication and decoration of sets and
props.
Prerequisites: FVP-112
Corequisites: None
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GEOLOGY

GEL-111

Introductory Geology

Class

Lab

Experience

Credit

3

2

0

4

This course introduces basic landforms and geological processes. Topics include rocks, minerals, volcanoes, fluvial
processes, geological history, plate tectonics, glaciers, and coastal dynamics. Upon completion, students should be
able to describe basic geological processes that shape the earth. This course has been approved for transfer under
the CAA as a general education course in Natural Science.
Prerequisites: None
Corequisites: None
GEL-120

Physical Geology

Class

Lab

Experience

Credit

3
2
0
4
This course provides a study of the structure and composition of the earth's crust. Emphasis is placed on
weathering, erosional and depositional processes, mountain building forces, rocks and minerals, and structural
changes. Upon completion, students should be able to explain the structure, composition, and formation of the
earth's crust. This course has been approved for transfer under the CAA as a general education course in Natural
Science.
Prerequisites: None
Corequisites: None
GEOGRAPHY

GEO-111

World Regional Geography

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the regional concept which emphasizes the spatial association of people and their
environment. Emphasis is placed on the physical, cultural, and economic systems that interact to produce the
distinct regions of the earth. Upon completion, students should be able to describe variations in physical and
cultural features of a region and demonstrate an understanding of their functional relationships. This course has
been approved for transfer under the CAA as a general education course in Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
GEO-112

Cultural Geography

Class

Lab

Experience

Credit

3
0
0
3
This course is designed to explore the diversity of human cultures and to describe their shared characteristics.
Emphasis is placed on the characteristics, distribution, and complexity of earth's cultural patterns. Upon completion,
students should be able to demonstrate an understanding of the differences and similarities in human cultural
groups. This course has been approved for transfer under the CAA as a general education course in
Social/Behavioral Sciences.
Prerequisite: None
Corequisites: None
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GEO-113

Economic Geography

Class

Lab

Experience

Credit

3
0
0
3
This course covers the patterns and networks of economic interdependence and how they affect human populations.
Emphasis is placed on the economic aspects of the production and distribution of goods and services and their
impact on the quality of human life. Upon completion, students should be able to describe different economic
systems and demonstrate an understanding of the variables that influence economic development. This course has
been approved for transfer under the CAA as a general education course in Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
GEO-130

General Physical Geography

Class

Lab

Experience

Credit

3
0
0
3
This course introduces both the basic physical components that help shape the earth and the study of minerals,
rocks, and evolution of landforms. Emphasis is placed on the geographic grid, cartography, weather, climate,
mineral composition, fluvial processes, and erosion and deposition. Upon completion, students should be able to
identify these components and processes and explain how they interact. This course has been approved for transfer
under the CAA as a general education course in Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
GEO-131

Physical Geography I

Class

Lab

Experience

Credit

3

2

0

4

This course introduces the basic physical components that help shape the earth. Emphasis is placed on the
geographic grid, cartography, weather, climate, biogeography, and soils. Upon completion, students should be able
to identify these components and explain how they interact. This course has been approved for transfer under the
CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
GEO-132

Physical Geography II

Class

Lab

Experience

Credit

3
2
0
4
This course introduces the study of minerals, rocks, evolution of landforms, and consequences of landscape change.
Emphasis is placed on mineral composition, fluvial processes, erosion and deposition, glaciers, and coastal
processes. Upon completion, students should be able to identify these components and processes and to explain how
they interact. This course has been approved for transfer under the CAA as a premajor and/or elective course
requirement.
Prerequisites: None
Corequisites: None
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GERMAN
GER-111

Elementary German I

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the fundamental elements of the German language within a cultural context. Emphasis is
placed on the development of basic listening, speaking, reading, and writing skills. Upon completion, students
should be able to comprehend and respond with grammatical accuracy to spoken and written German and
demonstrate cultural awareness. This course has been approved for transfer under the CAA as a general education
course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
GER-112

Elementary German II

Class

Lab

Experience

Credit

3
0
0
3
This course is a continuation of GER 111 focusing on the fundamental elements of the German language within a
cultural context. Emphasis is placed on the progressive development of listening, speaking, reading, and writing
skills. Upon completion, students should be able to comprehend and respond with increasing proficiency to spoken
and written German and demonstrate further cultural awareness. This course has been approved for transfer under
the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: GER-111
Corequisites: None
GER-181

German Lab 1

Class

Lab

Experience

Credit

0
2
0
1
This course provides an opportunity to enhance acquisition of the fundamental elements of the German language.
Emphasis is placed on the progressive development of basic listening, speaking, reading, and writing skills through
the use of supplementary learning media and materials. Upon completion, students should be able to comprehend
and respond with grammatical accuracy to spoken and written German and demonstrate cultural awareness. This
course has been approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
GER-182

German Lab 2

Class

Lab

Experience

Credit

0
2
0
1
This course provides an opportunity to enhance acquisition of the fundamental elements of the German language.
Emphasis is placed on the progressive development of basic listening, speaking, reading, and writing skills through
the use of supplementary learning media and materials. Upon completion, students should be able to comprehend
and respond with increasing proficiency to spoken and written German and demonstrate cultural awareness.
This course has been approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: GER-181
Corequisites: None
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GEOGRAPHIC INFORMATION SYSTEMS

GIS-111

Introduction to GIS

Class

Lab

Experience

Credit

2
2
0
3
This course introduces the hardware and software components of a Geographic Information System and reviews
GIS applications. Topics include data structures and basic functions, methods of data capture and sources of data,
and the nature and characteristics of spatial data and objects. Upon completion, students should be able to identify
GIS hardware components, typical operations, products/applications, and differences between database models and
between raster and vector systems.
Prerequisites: None
Corequisites: None
GRAPHIC ARTS
GRA-121

Graphic Arts I

Class

Lab

Experience

Credit

2

4

0

4

This course introduces terminology, tools and materials, procedures, and equipment used in graphic arts production.
Topics include copy preparation and pre-press production relative to printing. Upon completion, students should be
able to demonstrate an understanding of graphic arts production.
Prerequisites: None
Corequisites: None
GRA-151

Computer Graphics I

Class

Lab

Experience

Credit

1
3
0
2
This course introduces the use of hardware and software for production and design in graphic arts. Topics include
graphical user interface and current industry uses such as design, layout, typography, illustration, and imaging for
production. Upon completion, students should be able to understand and use the computer as a fundamental design
and production tool.
Prerequisites: None
Corequisites: None
GRA-152

Computer Graphics II

Class

Lab

Experience

Credit

1
3
0
2
This course covers advanced design and layout concepts utilizing illustration, page layout, and imaging software in
graphic arts. Emphasis is placed on enhancing and developing the skills that were introduced in GRA 151. Upon
completion, students should be able to select and utilize appropriate software for design and layout solutions.
Prerequisites: GRA-151
Corequisites: None
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GRAPHIC DESIGN

GRD-110

Typography I

Class

Lab

Experience

Credit

2

2

0

3

This course introduces the history and mechanics of type and its application to layout and design. Topics include
typographic fundamentals, anatomy, measurements, composition, identification, and terminology. Upon
completion, students should be able to demonstrate proficiency in design application, analysis, specification, and
creation of typographic elements.
Prerequisites: None
Corequisites: None
GRD-117

Design Career Exploration

Class

Lab

Experience

Credit

2

0

0

2

This course covers opportunities in the graphic design field and employment requirements. Topics include
evaluation of career choices, operations, structure of advertising and graphic design businesses, and related business
issues. Upon completion, students should be able to demonstrate an understanding of the graphic design field and
consider an appropriate personal direction of career specialization.
Prerequisites: None
Corequisites: None
GRD-121

Drawing Fundamentals I

Class

Lab

Experience

Credit

1
3
0
2
This course increases observation skills using basic drawing techniques and media in graphic design. Emphasis is
placed on developing the use of graphic design principles, media applications, spatial considerations, drawing
styles, and approaches. Upon completion, students should be able to show competence and proficiency in finished
works.
Prerequisites: None
Corequisites: None
GRD-131

Illustration I

Class

Lab

Experience

Credit

1

3

0

2

This course introduces the application of rendering techniques to create illustrations. Emphasis is placed on
controlling various media, methods, surfaces, design problems, and the appropriate media selection process. Upon
completion, students should be able to produce quality illustrations from conception through finished artwork.
Prerequisites: ART-131, DES-125 or GRD-121
Corequisites: None
GRD-141

Graphic Design I

Class

Lab

Experience

Credit

2
4
0
4
This course introduces the conceptualization process used in visual problem solving. Emphasis is placed on learning
the principles of design and on the manipulation and organization of elements. Upon completion, students should be
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able to apply design principles and visual elements to projects.
Prerequisites: DES-125 or Program Head approval
Corequisites: None
GRD-142

Graphic Design II

Class

Lab

Experience

Credit

2

4

0

4

This course covers the application of visual elements and design principles in advertising and graphic design.
Topics include creation of various designs, such as logos, advertisements, posters, outdoor advertising, and
publication design. Upon completion, students should be able to effectively apply design principles and visual
elements to projects.
Prerequisites: ART-121, DES-135 or GRD-141
Corequisites: None
GRD-151

Computer Design Basics

Class

Lab

Experience

Credit

1

4

0

3

This course covers designing and drawing with various types of software applications for advertising and graphic
design. Emphasis is placed on creative and imaginative use of space, shapes, value, texture, color, and typography
to provide effective solutions to advertising and graphic design problems. Upon completion, students should be able
to use the computer as a creative tool.
Prerequisites: DES-125 or Program Head approval
Corequisites: None
GRD-152

Computer Design Techniques I

Class

Lab

Experience

Credit

1

4

0

3

This course covers complex design problems utilizing various design and drawing software applications. Topics
include the expressive use of typography, image, and organization to communicate a message. Upon completion,
students should be able to use appropriate computer software to professionally present their work.
Prerequisites: GRD-151
Corequisites: None
GRD-153

Computer Design Techniques II

Class

Lab

Experience

Credit

1
4
0
3
This course covers advanced theories and practices in the field of computer design. Emphasis is placed on advanced
use of color palettes, layers, and paths. Upon completion, students should be able to creatively produce designs and
articulate their rationale.
Prerequisites: GRD-152
Corequisites: None
GRD-156

Computer Design Applications I

Class

Lab

Experience

Credit

0
3
0
1
This course is designed to provide additional hands-on training with computer software applications. Emphasis is
placed on utilizing various computer applications to create and develop simple graphic designs. Upon completion,
students should be able to use the computer as a creative tool.
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Prerequisites: None
Corequisites: GRD-151
GRD-157

Computer Design Applications II

Class

Lab

Experience

Credit

0

3

0

1

This course is designed to provide additional hands-on training with computer software applications. Emphasis is
placed on utilizing appropriate computer applications to create and develop intermediate graphic designs. Upon
completion, students should be able to produce intermediate graphic design projects using the computer.
Prerequisites: None
Corequisites: GRD-152
GRD-167

Photographic Imaging I

Class

Lab

Experience

Credit

1

4

0

3

This course introduces basic camera operations and photographic production. Topics include subject composition,
depth of field, shutter control, light control, color, photo-finishing, and digital imaging, correction and output. Upon
completion, students should be able to produce traditional and/or digital photographic prints with acceptable
technical and compositional quality.
Prerequisites: None
Corequisites: None
GRD-230

Technical Illustration

Class

Lab

Experience

Credit

1

3

0

2

This course introduces technical and industrial illustration techniques. Topics include orthographic, isometric, linear
perspective, and exploded views. Upon completion, students should be able to demonstrate competence in various
technical rendering techniques.
Prerequisites: ART-131, DES-125 or GRD-121
Corequisites: None
GRD-241

Graphic Design III

Class

Lab

Experience

Credit

2

4

0

4

This course is an advanced exploration of various techniques and media for advertising and graphic design.
Emphasis is placed on advanced concepts and solutions to complex and challenging graphic design problems. Upon
completion, students should be able to demonstrate competence and professionalism in visual problem solving.
Prerequisites: DES-136 or GRD-142
Corequisites: None
GRD-275

Animation I

Class

Lab

Experience

Credit

1

3

0

2

This course introduces the concepts and development of animation. Emphasis is placed on theory, storyboarding,
narration, sequence implementation, appropriate software usage, and audio visual manipulation. Upon completion,
students should be able to successfully complete computer-generated animated sequences.
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Prerequisites: GRD-151 or GRA-151
Corequisites: None
GRD-280

Portfolio Design

Class

Lab

Experience

Credit

2

4

0

4

This course covers the organization and presentation of a design/advertising or graphic art portfolio and appropriate
related materials. Emphasis is placed on development and evaluation of the portfolio, design and production of a
resume and self-promotional materials, and interview techniques. Upon completion, students should be able to
prepare and professionally present an effective portfolio and related self-promotional materials.
Prerequisites: GRD-142; GRD-152 or GRA-152
Corequisites: None
GERONTOLOGY

GRO-120

Gerontology

Class

Lab

Experience

Credit

3
0
0
3
This course covers the psychological, social, and physical aspects of aging. Emphasis is placed on the factors that
promote mental and physical well-being. Upon completion, students should be able to recognize the aging process
and its psychological, social, and physical aspects.
Prerequisites: PSY-150
Corequisites: None
GRO-240

Gerontology Care Managing

Class

Lab

Experience

Credit

2
0
0
2
This course covers community resources; discusses care management, including assessment, care-planning,
evaluation, issues of family, high-risk and self-care. Topics include funding, eligibility for community and health
resources, care management protocols, care plan development, identification of major resources and barriers to selfcare. Upon completion, students will be able to develop a care plan for older adults at various levels of needs,
including community and health resources.
Prerequisites: GRO-120
Corequisites: None
HEALTH CARE TECHNOLOGY
HCT-101

Health Care Technology

Class

Lab

Experience

Credit

6
2
6
9
This course covers the basic skills necessary for employment as a multi-skilled health care worker. Topics include
skills necessary for listing as a Nursing Assistant II, basic clerical and dietary functions, communication, medical
terminology, and quality control principles. Upon completion, students should be able to perform a variety of skills
and assist licensed health care providers. This course is restricted to diploma and/or certificate programs.
Prerequisites: None
Corequisites: None
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HCT-103

Environmental Maintenance

Class

Lab

Experience

Credit

1

2

3

3

This course covers the principles of maintaining a safe the therapeutic environment in a health care agency. Topics
include quality control, set up and operation of common medical equipment, and necessary housekeeping and
maintenance functions at the unit level. Upon completion, students should be able to manage materials and
equipment and perform housekeeping and maintenance functions common to health care agencies. This course is
restricted to diploma and/or certificate programs.
Prerequisites: None
Corequisites: HCT-101
HCT-104

Restorative Care

Class

Lab

Experience

Credit

1

2

3

3

This course covers the principles of move, gait, and restoration of function. Topics include range of motion across
the life span, improving gait and the ability to transfer, and the use of common assistive devices. Upon completion,
students should be able to assist with implementing a plan of care for strengthening muscles, improving mobility,
and facilitating transfer. This course is restricted to diploma and/or certificate programs.
Prerequisites: None
Corequisites: HCT-101
HCT-105

Basic Respiratory Skills

Class

Lab

Experience

Credit

1

2

3

3

This course covers the basics of oxygenation and ventilation and principles of common therapy to improve
oxygenation and ventilation. Topics include common diagnostic procedures and therapeutic modalities used in
respiratory care. Upon completion, students should be able to set up and maintain oxygen, perform peak flow
diagnostic tests and collect sputum specimens. This course is restricted to diploma and/or certificate programs.
Prerequisites: None
Corequisites: HCT-101

HEALTH

HEA-110

Personal Health/Wellness

Class

Lab

Experience

Credit

3

0

0

3

This course provides an introduction to basic personal health and wellness. Emphasis is placed on current health
issues such as nutrition, mental health, and fitness. Upon completion, students should be able to demonstrate an
understanding of the factors necessary to the maintenance of health and wellness. This course has been approved for
transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
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HISTORY

HIS-111

World Civilizations I

Class

Lab

Experience

Credit

3
0
0
3
This course introduces world history from the dawn of civilization to the early modern era. Topics include Eurasian,
African, American, and Greco-Roman civilizations and Christian, Islamic and Byzantine cultures. Upon
completion, students should be able to analyze significant political, socioeconomic, and cultural developments in
pre-modern world civilizations. This course has been approved for transfer under the CAA as a general education
course in Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
HIS-112

World Civilizations II

Class

Lab

Experience

Credit

3

0

0

3

This course introduces world history from the early modern era to the present. Topics include the cultures of Africa,
Europe, India, China, Japan, and the Americas. Upon completion, students should be able to analyze significant
political, socioeconomic, and cultural developments in modern world civilizations. This course has been approved
for transfer under the CAA as a general education course in Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
HIS-121

Western Civilization I

Class

Lab

Experience

Credit

3
0
0
3
This course introduces western civilization from pre-history to the early modern era. Topics include ancient Greece,
Rome, and Christian institutions of the Middle Ages and the emergence of national monarchies in western Europe.
Upon completion, students should be able to analyze significant political, socioeconomic, and cultural
developments in early western civilization. This course has been approved for transfer under the CAA as a general
education course in Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
HIS-122

Western Civilization II

Class

Lab

Experience

Credit

3

0

0

3

This course introduces western civilization from the early modern era to the present. Topics include the religious
wars, the Industrial Revolution, World Wars I and II, and the Cold War. Upon completion, students should be able
to analyze significant political, socioeconomic, and cultural developments in modern western civilization. This
course has been approved for transfer under the CAA as a general education course in Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
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HIS-131

American History I

Class

Lab

Experience

Credit

3
0
0
3
This course is a survey of American history from pre-history through the Civil War era. Topics include the
migrations to the Americas, the colonial and revolutionary periods, the development of the Republic, and the Civil
War. Upon completion, students should be able to analyze significant political, socioeconomic, and cultural
developments in early American history. This course has been approved for transfer under the CAA as a general
education course in Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
HIS-132

American History II

Class

Lab

Experience

Credit

3
0
0
3
This course is a survey of American history from the Civil War era to the present. Topics include industrialization,
immigration, the Great Depression, the major American wars, the Cold War, and social conflict. Upon completion,
students should be able to analyze significant political, socioeconomic, and cultural developments in American
history since the Civil War. This course has been approved for transfer under the CAA as a general education
course in Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
HIS-160

Labor Relations in the US

Class

Lab

Experience

Credit

3
0
0
3
This course examines the history of work and the working class in the United States. Topics include the
transformation of the workplace, evolution of the working class, and development of labor and relations with social
and political groups. Upon completion, students should be able to understand the political and economic
conditions/strategies of periods when working class power was growing. This course has been approved for transfer
under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
HIS-164

History of Sports

Class

Lab

Experience

Credit

3
0
0
3
This course surveys the history of sports in human society. Topics include the development of sports in their social,
cultural, and historical contexts. Upon completion, students should be able to analyze the significance of sports in
human culture. This course has been approved for transfer under the CAA as a premajor and/or elective course
requirement.
Prerequisites: None
Corequisites: None
HIS-165

Twentieth-Century World

Class

Lab

Experience

Credit

3
0
0
3
This course includes the major developments, issues, and ideas in twentieth-century world history. Emphasis is
placed on contrasting political systems, the impact of science and technology, and the philosophical temperament of
twentieth-century people. Upon completion, students should be able to analyze significant political, socioeconomic,
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and cultural developments in the twentieth century. This course has been approved for transfer under the CAA as a
premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
HIS-221

African-American History

Class

Lab

Experience

Credit

3
0
0
3
This course covers African-American history from the Colonial period to the present. Topics include African
origins, the slave trade, the Civil War, Reconstruction, the Jim Crow era, the civil rights movement, and
contributions of African Americans. Upon completion, students should be able to analyze significant political,
socioeconomic, and cultural developments in the history of African Americans. This course has been approved for
transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
HIS-226

The Civil War

Class

Lab

Experience

Credit

3
0
0
3
This course examines the social, political, economic, and ideological forces that led to the Civil War and
Reconstruction. Topics include regional conflicts and sectionalism, dissolution of the Union, military campaigns,
and the War's socioeconomic impact, aftermath, and consequences. Upon completion, students should be able to
analyze significant political, socioeconomic, and cultural developments in the United States during the era of the
Civil War. This course has been approved for transfer under the CAA as a premajor and/or elective course
requirement.
Prerequisites: None
Corequisites: None
HIS-228

History of the South

Class

Lab

Experience

Credit

3
0
0
3
This course covers the origin and development of the South as a distinct region of the United States. Emphasis is
placed on Southern identity and its basis in cultural, social, economic, and political developments during the 19th
and 20th centuries. Upon completion, students should be able to identify and analyze the major cultural, social,
economic, and political developments in the South. This course has been approved for transfer under the CAA as a
premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
HIS-236

North Carolina History

Class

Lab

Experience

Credit

3
0
0
3
This course is a study of geographical, political, economic, and social conditions existing in North Carolina from
America's discovery to the present. Topics include native and immigrant backgrounds; colonial, antebellum, and
Reconstruction periods; party politics; race relations; and the transition from an agrarian to an industrial economy.
Upon completion, students should be able to analyze significant political, socioeconomic, and cultural
developments in North Carolina. This course has been approved for transfer under the CAA as a premajor and/or
elective course requirement.

342

Prerequisites: None
Corequisites: None
HEALTHCARE MANAGEMENT

HMT-210

Medical Insurance

Class

Lab

Experience

Credit

3

0

0

3

This course introduces the concepts of medical insurance. Topics include types and characteristics of third-party
payers, coding concepts, payment systems, and manual/electronic claims form preparation. Upon completion,
students should be able to process third-party claims forms.
Prerequisites: MED-122 or OST-142
Corequisites: None
HMT-211

Long-Term Care Administration

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the administration of long-term care facilities and services. Emphasis is placed on nursing
home care, home health care, hospice, skilled nursing facilities, and other long-term care services. Upon
completion, students should be able to administer state and national standards and regulations as they apply to long
term care.
Prerequisites: HMT-110
Corequisites: None
HUMAN SERVICES

HSE-110

Introduction to Human Services

Class

Lab

Experience

Credit

2

2

0

3

This course introduces the human services field, including the history, agencies, roles, and careers. Topics include
personal/professional characteristics, diverse populations, community resources, disciplines in the field, systems,
ethical standards, and major theoretical and treatment approaches. Upon completion, students should be able to
identify the knowledge, skills, and roles of the human services worker.
Prerequisite: None
Corequisites: None
HSE-112

Group Process I

Class

Lab

Experience

Credit

1

2

0

2

This course introduces interpersonal concepts and group dynamics. Emphasis is placed on self-awareness facilitated
by experiential learning in small groups with analysis of personal experiences and the behavior of others. Upon
completion, students should be able to show competence in identifying and explaining how people are influenced
by their interactions in group settings.
Prerequisites: None
Corequisites: None
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HSE-123

Interviewing Techniques

Class

Lab

Experience

Credit

2
2
0
3
This course covers the purpose, structure, focus, and techniques employed in effective interviewing. Emphasis is
placed on observing, attending, listening, responding, recording, and summarizing of personal histories with
instructor supervision. Upon completion, students should be able to perform the basic interviewing skills needed to
function in the helping relationship.
Prerequisites: None
Corequisites: None
HSE-125

Counseling

Class

Lab

Experience

Credit

2
2
0
3
This course covers the major approaches to psychotherapy and counseling, including theory, characteristics, and
techniques. Emphasis is placed on facilitation of self-exploration, problem solving, decision making, and personal
growth. Upon completion, students should be able to understand various theories of counseling and demonstrate
counseling techniques.
Prerequisites: None
Corequisites: None
HSE-210

Human Services Issues

Class

Lab

Experience

Credit

2
0
0
2
This course covers current issues and trends in the field of human services. Emphasis is placed on contemporary
topics with relevance to special issues in a multi-faceted field. Upon completion, students should be able to
integrate the knowledge, skills, and experiences gained in classroom and clinical experiences with emerging trends
in the field.
Prerequisites: None
Corequisites: None
HSE-220

Case Management

Class

Lab

Experience

Credit

2
2
0
3
This course covers the variety of tasks associated with professional case management. Topics include treatment
planning, needs assessment, referral procedures, and follow-up and integration of services. Upon completion,
students should be able to effectively manage the care of the whole person from initial contact through termination
of services.
Prerequisites: HSE-110
Corequisites: None
HSE-225

Crisis Intervention

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the basic theories and principles of crisis intervention. Emphasis is placed on identifying and
demonstrating appropriate and differential techniques for intervening in various crisis situations. Upon completion,
students should be able to assess crisis situations and respond appropriately.
Prerequisites: None
Corequisites: None
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HSE-227

Children & Adolescents in Crisis

Class

Lab

Experience

Credit

3
0
0
3
This course covers the crises affecting children and adolescents in contemporary society. Emphasis is placed on
abuse and neglect, suicide and murder, dysfunctional family living, poverty, and violence. Upon completion,
students should be able to identify and discuss intervention strategies and available services for the major
contemporary crises affecting children and adolescents.
Prerequisites: None
Corequisites: None
HSE-251

Activities Therapy

Class

Lab

Experience

Credit

2
2
0
3
This course introduces skills and techniques used in recreation and leisure activities to enhance the lives of special
populations. Emphasis is placed on music, art, and recreational therapy. Upon completion, students should be able
to define, plan, and adapt recreational activities for selected groups and individuals.
Prerequisites: None
Corequisites: None
HUMANITIES

HUM-110

Technology and Society

Class

Lab

Experience

Credit

3

0

0

3

This course considers technological change from historical, artistic, and philosophical perspectives and its effect on
human needs and concerns. Emphasis is placed on the causes and consequences of technological change. Upon
completion, students should be able to critically evaluate the implications of technology. This course has been
approved for transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
HUM-115

Critical Thinking

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the use of critical thinking skills in the context of human conflict. Emphasis is placed on
evaluating information, problem solving, approaching cross-cultural perspectives, and resolving controversies and
dilemmas. Upon completion, students should be able to demonstrate orally and in writing the use of critical thinking
skills in the analysis of appropriate texts. This course has been approved for transfer under the CAA as a general
education course in Humanities/Fine Arts.
Prerequisites: ENG-095
Corequisites: None
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HUM-120

Cultural Studies

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the distinctive features of a particular culture. Topics include art, history, music, literature,
politics, philosophy, and religion. Upon completion, students should be able to appreciate the unique character of
the study culture. This course has been approved for transfer under the CAA as a general education course in
Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
HUM-121

The Nature of America

Class

Lab

Experience

Credit

3
0
0
3
This course provides an interdisciplinary survey of the American cultural, social, and political experience.
Emphasis is placed on the multicultural character of American society, distinctive qualities of various regions, and
the American political system. Upon completion, students should be able to analyze significant cultural, social, and
political aspects of American life. This course has been approved for transfer under the CAA as a general education
course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
HUM-122

Southern Culture

Class

Lab

Experience

Credit

3

0

0

3

This course explores the major qualities that make the South a distinct region. Topics include music, politics,
literature, art, religion, race relations, and the role of social class in historical and contemporary contexts. Upon
completion, students should be able to identify the characteristics that distinguish Southern culture. This course has
been approved for transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
HUM-130

Myth in Human Culture

Class

Lab

Experience

Credit

3
0
0
3
This course provides an in-depth study of myths and legends. Topics include the varied sources of myths and their
influence on the individual and society within diverse cultural contexts. Upon completion, students should be able
to demonstrate a general familiarity with myths and a broad-based understanding of the influence of myths and
legends on modern culture. This course has been approved for transfer under the CAA as a general education course
in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
HUM-150

American Women’s Studies

Class

Lab

Experience

Credit

3
0
0
3
This course provides an inter-disciplinary study of the history, literature, and social roles of American women from
Colonial times to the present. Emphasis is placed on women's roles as reflected in American language usage,
education, law, the workplace, and mainstream culture. Upon completion, students should be able to identify and
analyze the roles of women as reflected in various cultural forms. This course has been approved for transfer under
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the CAA as a general education course in Humanities/Fine Arts.
Prerequisite: None
Corequisites: None
HUM-160

Introduction to Film

Class

Lab

Experience

Credit

2

2

0

3

This course introduces the fundamental elements of film artistry and production. Topics include film styles, history,
and production techniques, as well as the social values reflected in film art. Upon completion, students should be
able to critically analyze the elements covered in relation to selected films. This course has been approved for
transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
HUM-180

International Cultural Exploration

Class

Lab

Experience

Credit

2

3

0

3

This course provides a framework for students to visit, examine, and analyze a country/region outside the United
States to learn about the place and people. Emphasis is placed on the distinctive cultural characteristics of a country
or region. Upon completion, students should be able to identify similarities/differences, analyze causes/effects, and
clearly articulate the impact of one or more cultural elements.
Prerequisite: None
Corequisites: None
HUM-211

Humanities I

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the humanities as a record in literature, music, art, history, religion, and philosophy of
humankind's answers to the fundamental questions of existence. Emphasis is placed on the interconnectedness of
various aspects of cultures from ancient through early modern times. Upon completion, students should be able to
identify significant figures and cultural contributions of the periods studied. This course has been approved for
transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: ENG-111 with a minimum grade of C.
Corequisites: None
HUM-212

Humanities II

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the humanities as a record in literature, music, art, history, religion, and philosophy of
humankind's answers to the fundamental questions of existence. Emphasis is placed on the interconnectedness of
various aspects of cultures from early modern times to the present. Upon completion, students should be able to
identify significant figures and cultural contributions of the periods studied. This course has been approved for
transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: ENG-111 with a minimum grade of C.
Corequisites: None

347

HUM-220

Human Values and Meaning

Class

Lab

Experience

Credit

3
0
0
3
This course presents some major dimensions of human experience as reflected in art, music, literature, philosophy,
and history. Topics include the search for identity, the quest for knowledge, the need for love, the individual and
society, and the meaning of life. Upon completion, students should be able to recognize interdisciplinary
connections and distinguish between open and closed questions and between narrative and scientific models of
understanding. This course has been approved for transfer under the CAA as a general education course in
Humanities/Fine Arts.
Prerequisites: ENG-111 with a minimum grade of C.
Corequisites: None
HUM-230

Leadership Development

Class

Lab

Experience

Credit

3
0
0
3
This course explores the theories and techniques of leadership and group process. Emphasis is placed on leadership
styles, theories of group dynamics, and the moral and ethical responsibilities of leadership. Upon completion,
students should be able to identify and analyze a personal philosophy and style of leadership and integrate these
concepts in various practical situations. This course has been approved for transfer under the CAA as a premajor
and/or elective course requirement.
Prerequisites: ENG-111 with a minimum grade of C.
Corequisites: None
HYDRAULICS

HYD-110

Hydraulics/Pneumatics I

Class

Lab

Experience

Credit

2

3

0

3

This course introduces the basic components and functions of hydraulic and pneumatic systems. Topics include
standard symbols, pumps, control valves, control assemblies, actuators, FRL, maintenance procedures, and
switching and control devices. Upon completion, students should be able to understand the operation of a fluid
power system, including design, application, and troubleshooting.
Prerequisites: None
Corequisites: None
INDUSTRIAL SCIENCE

ISC-112

Industrial Safety

Class

Lab

Experience

Credit

2
0
0
2
This course introduces the principles of industrial safety. Emphasis is placed on industrial safety, OSHA, and
environmental regulations. Upon completion, students should be able to demonstrate knowledge of a safe working
environment and OSHA compliance.
Prerequisites: None
Corequisites: None
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ISC-128

Industrial Leadership

Class

Lab

Experience

Credit

2
0
0
2
This course introduces principles and techniques for managers in modern industry. Topics include leadership traits,
management principles and processes, managing conflict, group dynamics, team building, counseling, motivation,
and communication. Upon completion, students should be able to understand and apply leadership and management
principles in work situations.
Prerequisites: None
Corequisites: None
ISC-132

Manufacturing Quality Control

Class

Lab

Experience

Credit

2
3
0
3
This course introduces quality concepts and techniques used in industry. Topics include elementary statistics and
probability, process control, process capability, and quality improvement tools. Upon completion, students should
be able to demonstrate an understanding of the concepts and principles of quality and apply them to the work
environment.
Prerequisites: None
Corequisites: None
ISC-133

Manufacturing Management Practices

Class

Lab

Experience

Credit

2

0

0

2

This course covers successful industrial organizations and management practices for improving quality and
productivity. Topics include self-managed work teams, problem-solving skills, and production management
techniques. Upon completion, students should be able to demonstrate an understanding of day-to-day plant
operations, team management processes, and the principles of group dynamics.
Prerequisites: None
Corequisites: None
ISC-135

Principles of Industrial Management

Class

Lab

Experience

Credit

3

0

0

3

This course covers the managerial principles and practices required for organizations to succeed in modern industry.
Topics include the functions and roles of all levels of management, organization design, and planning and control of
manufacturing operations. Upon completion, students should be able to demonstrate an understanding of
management principles and integrate these principles into job situations.
Prerequisites: None
Corequisites: None
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ITALIAN

ITA-111

Elementary Italian I

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the fundamental elements of the Italian language within a cultural context. Emphasis is
placed on the development of basic listening, speaking, reading, and writing skills. Upon completion, students
should be able to comprehend and respond with grammatical accuracy to spoken and written Italian and
demonstrate cultural awareness. This course has been approved for transfer under the CAA as a general education
course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
ITA-112

Elementary Italian II

Class

Lab

Experience

Credit

3
0
0
3
This course is a continuation of ITA 111 focusing on the fundamental elements of the Italian language within a
cultural context. Emphasis is placed on the progressive development of listening, speaking, reading, and writing
skills. Upon completion, students should be able to comprehend and respond with increasing proficiency to spoken
and written Italian and demonstrate further cultural awareness. This course has been approved for transfer under the
CAA as a general education course in Humanities/Fine Arts.
Prerequisites: ITA-111
Corequisites: None
ITA-181

Italian Lab 1

Class

Lab

Experience

Credit

0
2
0
1
This course provides an opportunity to enhance acquisition of the fundamental elements of the Italian language.
Emphasis is placed on the progressive development of basic listening, speaking, reading, and writing skills through
the use of various supplementary learning media and materials. Upon completion, students should be able to
comprehend and respond with grammatical accuracy to spoken and written Italian and demonstrate cultural
awareness. This course has been approved for transfer under the CAA as a premajor and/or elective course
requirement.
Prerequisites: None
Corequisites: None
ITA-182

Italian Lab 2

Class

Lab

Experience

Credit

0
2
0
1
This course provides an opportunity to enhance acquisition of the fundamental elements of the Italian language.
Emphasis is placed on the progressive development of basic listening, speaking, reading, and writing skills through
the use of various supplementary learning media and materials. Upon completion, students should be able to
comprehend and respond with increasing proficiency to spoken and written Italian and demonstrate cultural
awareness. This course has been approved for transfer under the CAA as a premajor and/or elective course
requirement.
Prerequisites: ITA-181
Corequisites: None
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JOURNALISM

JOU-110

Introduction to Journalism

Class

Lab

Experience

Credit

3
0
0
3
This course presents a study of journalistic news, feature, and sports writing. Emphasis is placed on basic news
writing techniques and on related legal and ethical issues. Upon completion, students should be able to gather,
write, and edit news, feature, and sports articles. This course has been approved for transfer under the CAA as a
premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
LATIN

LAT-111

Elementary Latin I

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the fundamental elements of Latin within a cultural context. Emphasis is placed on the
development of basic reading and writing skills. Upon completion, students should be able to comprehend and
respond with grammatical accuracy to written Latin and demonstrate cultural awareness. This course has been
approved for transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
LAT-112

Elementary Latin II

Class

Lab

Experience

Credit

3
0
0
3
This course is a continuation of LAT 111 focusing on the fundamental elements of Latin within a cultural context.
Emphasis is placed on the progressive development of reading, vocabulary, and grammar skills. Upon completion,
students should be able to comprehend and respond with increasing proficiency to written Latin and demonstrate
further cultural awareness. This course has been approved for transfer under the CAA as a general education course
in Humanities/Fine Arts.
Prerequisites: LAT-111
Corequisites: None
LAT-181

Latin Lab 1

Class

Lab

Experience

Credit

0
2
0
1
This course provides an opportunity to enhance acquisition of the fundamental elements of Latin. Emphasis is
placed on the progressive development of basic reading and writing skills through the use of supplementary
learning media and materials. Upon completion, students should be able to comprehend and respond with
grammatical accuracy to written Latin and demonstrate cultural awareness. This course has been approved for
transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
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LAT-182

Latin Lab 2

Class

Lab

Experience

Credit

0
2
0
1
This course provides an opportunity to enhance acquisition of the fundamental elements of Latin. Emphasis is
placed on the progressive development of basic reading and writing skills through the use of supplementary
learning media and materials. Upon completion, students should be able to demonstrate increasing proficiency in
reading and writing Latin and demonstrate cultural awareness. This course has been approved for transfer under the
CAA as a general education course in Humanities/Fine Arts.
Prerequisites: LAT-181
Corequisites: None

MATHEMATICS

MAT-050

Basic Math Skills

Class

Lab

Experience

Credit

3
2
0
4
This course is designed to strengthen basic math skills. Topics include properties, rounding, estimating, comparing,
converting, and computing whole numbers, fractions, and decimals. Upon completion, students should be able to
perform basic computations and solve relevant mathematical problems.
Prerequisites: None
Corequisites: None
MAT-060

Essential Mathematics

Class

Lab

Experience

Credit

3

2

0

4

This course is a comprehensive study of mathematical skills which should provide a strong mathematical
foundation to pursue further study. Topics include principles and applications of decimals, fractions, percents, ratio
and proportion, order of operations, geometry, measurement, and elements of algebra and statistics. Upon
completion, students should be able to perform basic computations and solve relevant, multi-step mathematical
problems using technology where appropriate.
Prerequisites: MAT-050 with a minimum grade of C.
Corequisites: None
MAT-070

Introductory Algebra

Class

Lab

Experience

Credit

3

2

0

4

This course establishes a foundation in algebraic concepts and problem solving. Topics include signed numbers,
exponents, order of operations, simplifying expressions, solving linear equations and inequalities, graphing,
formulas, polynomials, factoring, and elements of geometry. Upon completion, students should be able to apply the
above concepts in problem solving using appropriate technology.
Prerequisites: MAT-060 with a minimum grade of C.
Corequisites: None
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MAT-080

Intermediate Algebra

Class

Lab

Experience

Credit

3
2
0
4
This course continues the study of algebraic concepts with emphasis on applications. Topics include factoring;
rational expressions; rational exponents; rational, radical, and quadratic equations; systems of equations;
inequalities; graphing; functions; variations; complex numbers; and elements of geometry. Upon completion,
students should be able to apply the above concepts in problem solving using appropriate technology.
Prerequisites: MAT-070 with a minimum grade of C.
Corequisites: None
MAT-090

Accelerated Algebra

Class

Lab

Experience

Credit

3
2
0
4
This course covers algebraic concepts with emphasis on applications. Topics include those covered in MAT 070
and MAT 080. Upon completion, students should be able to apply algebraic concepts in problem solving using
appropriate technology.
Prerequisites: MAT-060
Corequisites: None
MAT-121

Algebra/Trigonometry I

Class

Lab

Experience

Credit

2
2
0
3
This course provides an integrated approach to technology and the skills required to manipulate, display, and
interpret mathematical functions and formulas used in problem solving. Topics include simplification, evaluation,
and solving of algebraic and radical functions; complex numbers; right triangle trigonometry; systems of equations;
and the use of technology. Upon completion, students should be able to demonstrate an understanding of the use of
mathematics and technology to solve problems and analyze and communicate results.
Prerequisites: MAT-070 with a minimum grade of C or Take DMA-010, DMA-020, DMA-030, DMA-040 and
DMA-050
Corequisites: None
MAT-122

Algebra/Trigonometry II

Class

Lab

Experience

Credit

2
2
0
3
This course extends the concepts covered in MAT 121 to include additional topics in algebra, function analysis, and
trigonometry. Topics include exponential and logarithmic functions, translation and scaling of functions, Sine Law,
Cosine Law, vectors, and statistics. Upon completion, students should be able to demonstrate an understanding of
the use of technology to solve problems and to analyze and communicate results.
Prerequisites: MAT-121 with a minimum grade of C.
Corequisites: None
MAT-140

Survey of Mathematics

Class

Lab

Experience

Credit

3
0
0
3
This course provides an introduction in a non-technical setting to selected topics in mathematics. Topics may
include, but are not limited to, sets, logic, probability, statistics, matrices, mathematical systems, geometry,
topology, mathematics of finance, and modeling. Upon completion, students should be able to understand a variety
of mathematical applications, think logically, and be able to work collaboratively and independently. Under the
CAA, this course satisfies the general education Mathematics requirement for the AA and AFA degrees. It does not
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satisfy the general education Mathematics requirement for the AS degree.
Prerequisites: MAT-070 with a minimum grade of C or Take DMA-010, DMA-020, DMA-030, and DMA-040
Corequisites: None
MAT-140A Survey of Mathematics Lab

Class

Lab

Experience

Credit

0
2
0
1
This course is a laboratory for MAT 140. Emphasis is placed on experiences that enhance the materials presented in
the class. Upon completion, students should be able to solve problems, apply critical thinking, work in teams, and
communicate effectively. This course has been approved for transfer under the CAA as a premajor and/or elective
course requirement.
Prerequisites: MAT-070, with a minimum grade of C.
Corequisites: MAT-140
MAT-155

Statistical Analysis

Class

Lab

Experience

Credit

3
0
0
3
This course is an introduction to descriptive and inferential statistics. Topics include sampling, distributions,
plotting data, central tendency, dispersion, Central Limits Theorem, confidence intervals, hypothesis testing,
correlations, regressions, and multinomial experiments. Upon completion, students should be able to describe data
and test inferences about populations using sample data. This course has been approved for transfer under the CAA
as a general education course in Mathematics (Quantitative).
Prerequisites: MAT-080, with a minimum grade of C or Take DMA-010, DMA-020, DMA-030, DMA-040, and
DMA-050
Corequisites: None
MAT-155A Statistical Analysis Lab

Class

Lab

Experience

Credit

0

2

0

1

This course is a laboratory for MAT 155. Emphasis is placed on experiences that enhance the materials presented in
the class. Upon completion, students should be able to solve problems, apply critical thinking, work in teams, and
communicate effectively. This course has been approved for transfer under the CAA as a premajor and/or elective
course requirement.
Prerequisites: MAT-080 with a minimum grade of C.
Corequisites: MAT-155
MAT-171

Precalculus Algebra

Class

Lab

Experience

Credit

3
0
0
3
This is the first of two courses designed to emphasize topics which are fundamental to the study of calculus.
Emphasis is placed on equations and inequalities, functions (linear, polynomial, rational), systems of equations and
inequalities, and parametric equations. Upon completion, students should be able to solve practical problems and
use appropriate models for analysis and predictions. This course has been approved for transfer under the CAA as a
general education course in Mathematics.
Prerequisites: MAT-080, with a minimum grade of C or Take DMA-010, DMA-020, DMA-030, DMA-040,
DMA-050, DMA-060, DMA-070, and DMA-080
Corequisites: None
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MAT-171A Precalculus Algebra Lab

Class

Lab

Experience

Credit

0
2
0
1
This course is a laboratory for MAT 171. Emphasis is placed on experiences that enhance the materials presented in
the class. Upon completion, students should be able to solve problems, apply critical thinking, work in teams, and
communicate effectively. This course has been approved for transfer under the CAA as a premajor and/or elective
course requirement.
Prerequisites: MAT-080 or MAT-090, with a minimum grade of C.
Corequisites: MAT-171
MAT-172

Precalculus Trigonometry

Class

Lab

Experience

Credit

3
0
0
3
This is the second of two courses designed to emphasize topics which are fundamental to the study of calculus.
Emphasis is placed on properties and applications of transcendental functions and their graphs, right and oblique
triangle trigonometry, conic sections, vectors and polar coordinates. Upon completion, students should be able to
solve practical problems and use appropriate models for analysis and prediction. This course has been approved for
transfer under the CAA as a general education course in Mathematics.
Prerequisites: MAT-171 with a minimum grade of C.
Corequisites: None
MAT-172A Precalculus Trigonometry Lab

Class

Lab

Experience

Credit

0

2

0

1

This course is a laboratory for MAT 172. Emphasis is placed on experiences that enhance the materials presented in
the class. Upon completion, students should be able to solve problems, apply critical thinking, work in teams, and
communicate effectively. This course has been approved for transfer under the CAA as a premajor and/or elective
course requirement.
Prerequisites: MAT-171 with a minimum grade of C.
Corequisites: MAT-172
MAT-263

Brief Calculus

Class

Lab

Experience

Credit

3
0
0
3
This course is designed for students needing only one semester of calculus. Topics include functions, graphing,
differentiation, and integration with emphasis on applications drawn from business, economics, and biological and
behavioral sciences. Upon completion, students should be able to demonstrate an understanding of the use of basic
calculus and technology to solve problems and to analyze and communicate results. This course has been approved
for transfer under the CAA as a general education course in Mathematics.
Prerequisites: MAT-161, MAT-171 or MAT-175 with a minimum grade of C.
Corequisites: None
MAT-271

Calculus I

Class

Lab

Experience

Credit

3
2
0
4
This course covers in depth the differential calculus portion of a three-course calculus sequence. Topics include
limits, continuity, derivatives, and integrals of algebraic and transcendental functions of one variable, with
applications. Upon completion, students should be able to apply differentiation and integration techniques to
algebraic and transcendental functions. This course has been approved for transfer under the CAA as a general
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education course in Mathematics.
Prerequisites: MAT-172 or MAT-175 with a minimum grade of C.
Corequisites: None
MAT-272

Calculus II

Class

Lab

Experience

Credit

3
2
0
4
This course provides a rigorous treatment of integration and is the second calculus course in a three-course
sequence. Topics include applications of definite integrals, techniques of integration, indeterminate forms, improper
integrals, infinite series, conic sections, parametric equations, polar coordinates, and differential equations. Upon
completion, students should be able to use integration and approximation techniques to solve application problems.
This course has been approved for transfer under the CAA as a general education course in Mathematics.
Prerequisites: MAT-271 with a minimum grade of C.
Corequisites: None
MAT-273

Calculus III

Class

Lab

Experience

Credit

3
2
0
4
This course covers the calculus of several variables and is the third calculus course in a three-course sequence.
Topics include functions of several variables, partial derivatives, multiple integrals, solid analytical geometry,
vector-valued functions, and line and surface integrals. Upon completion, students should be able to solve problems
involving vectors and functions of several variables This course has been approved for transfer under the CAA as a
general education course in Mathematics.
Prerequisites: MAT-272 with a minimum grade of C.
Corequisites: None
MECHANICAL

MEC-111

Machine Processes I

Class

Lab

Experience

Credit

1
4
0
3
This course introduces shop safety, hand tools, machine processes, measuring instruments, and the operation of
machine shop equipment. Topics include use and care of tools, safety, measuring tools, and the basic setup and
operation of common machine tools. Upon completion, students should be able to manufacture simple parts to
specified tolerance.
Prerequisites: None
Corequisites: None
MEC-130

Mechanisms

Class

Lab

Experience

Credit

2
2
0
3
This course introduces the purpose and action of various mechanical devices. Topics include cams, cables, gear
trains, differentials, screws, belts, pulleys, shafts, levers, lubricants, and other devices. Upon completion, students
should be able to analyze, maintain, and troubleshoot the components of mechanical systems.
Prerequisites: None
Corequisites: None
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MEDICAL ASSISTING

MED-110

Orientation to Medical Assisting

Class

Lab

Experience

Credit

1
0
0
1
This course covers the history of medicine and the role of the medical assistant in the health care setting. Emphasis
is placed on professionalism, communication, attitude, behaviors, and duties in the medical environment. Upon
completion, students should be able to project a positive attitude and promote the profession of medical assisting.
Prerequisites: None
Corequisites: None
MED-112

Orientation to Clinic Setting I

Class

Lab

Experience

Credit

0
0
3
1
This course provides an early opportunity to observe and/or perform in the medical setting. Emphasis is placed on
medical assisting procedures including appointment scheduling, filing, greeting patients, telephone techniques,
billing, collections, medical records, and related medical procedures. Upon completion, students should be able to
identify administrative and clinical procedures in the medical environment.
Prerequisites: None
Corequisites: None
MED-118

Medical Law and Ethics

Class

Lab

Experience

Credit

2
0
0
2
This course covers legal relationships of physicians and patients, contractual agreements, professional liability,
malpractice, medical practice acts, informed consent, and bioethical issues. Emphasis is placed on legal terms,
professional attitudes, and the principles and basic concepts of ethics and laws involved in providing medical
services. Upon completion, students should be able to meet the legal and ethical responsibilities of a multi-skilled
health professional.
Prerequisites: None
Corequisites: None
MED-121

Medical Terminology I

Class

Lab

Experience

Credit

3
0
0
3
This course introduces prefixes, suffixes, and word roots used in the language of medicine. Topics include medical
vocabulary and the terms that relate to the anatomy, physiology, pathological conditions, and treatment of selected
systems. Upon completion, students should be able to pronounce, spell, and define medical terms as related to
selected body systems and their pathological disorders.
Prerequisites: None
Corequisites: None
MED-122

Medical Terminology II

Class

Lab

Experience

Credit

3
0
0
3
This course is the second in a series of medical terminology courses. Topics include medical vocabulary and the
terms that relate to the anatomy, physiology, pathological conditions, and treatment of selected systems. Upon
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completion, students should be able to pronounce, spell, and define medical terms as related to selected body
systems and their pathological disorders.
Prerequisites: MED-121
Corequisites: None
MED-130

Administrative Office Procedures I

Class

Lab

Experience

Credit

1
2
0
2
This course introduces medical office administrative procedures. Topics include appointment processing, written
and oral communications, medical records, patient orientation, and safety. Upon completion, students should be
able to perform basic administrative skills within the medical environment.
Prerequisites: Enrollment in the Medical Assisting AAS, Diploma or the Career Start program
Corequisites: None
MED-131

Administrative Office Procedures II

Class

Lab

Experience

Credit

1
2
0
2
This course provides medical office procedures in both economic and management skills. Topics include physical
plant maintenance, equipment and supplies, liability coverage, medical economics, and introductory insurance
procedures. Upon completion, students should be able to manage the economics of the medical office and supervise
personnel.
Prerequisites: MED-130 with a minimum grade of C.
Corequisites: None
MED-140

Examining Room Procedures I

Class

Lab

Experience

Credit

3
4
0
5
This course provides instruction in clinical examining room procedures. Topics include asepsis, infection control,
assisting with exams and treatment, patient education, preparation and administration of medications, EKG, vital
signs, and medical emergencies. Upon completion, students should be able to demonstrate competence in exam
room procedures.
Prerequisites: MED-110, MED-112 with a minimum grade of C.
Corequisites: None
MED-150

Laboratory Procedures I

Class

Lab

Experience

Credit

3
4
0
5
This course provides instruction in basic lab techniques used by the medical assistant. Topics include lab safety,
quality control, collecting and processing specimens, performing selective tests, phlebotomy, screening and followup of test results, and OSHA/CLIA regulations. Upon completion, students should be able to perform basic lab
tests/skills based on course topics.
Prerequisites: MED-110, MED-112 with a minimum grade of C.
Corequisites: None
MED-230

Administrative Office Procedures III

Class

Lab

Experience

Credit

1
2
0
2
This course provides advanced medical office administrative procedures. Emphasis is placed on management skills
including personnel supervision, practice management, public relations, and insurance coding. Upon completion,
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students should be able to exhibit advanced managerial medical assisting skills.
Prerequisites: MED-131 with a minimum grade of C.
Corequisites: None
MED-232

Medical Insurance Coding

Class

Lab

Experience

Credit

1
3
0
2
This course is designed to develop coding skills. Emphasis is placed on advanced diagnostic and procedural coding
in the outpatient facility. Upon completion, students should be able to demonstrate proficiency in coding for
reimbursement.
Prerequisites: MED-130, MED-121, MED-122 with a minimum grade of C.
Corequisites: None
MED-260

MED Clinical Practicum

Class

Lab

Experience

Credit

0
0
15
5
This course provides the opportunity to apply clinical, laboratory, and administrative skills in a medical facility.
Emphasis is placed on enhancing competence in clinical and administrative skills necessary for comprehensive
patient care and strengthening professional communications and interactions. Upon completion, students should be
able to function as an entry-level health care professional.
Prerequisites: MED-131, MED-140, MED-150, MED-232
Corequisites: None
MED-262

Clinical Perspectives

Class

Lab

Experience

Credit

1
0
0
1
This course is designed to explore personal and occupational responsibilities of the practicing medical assistant.
Emphasis is placed on problems encountered during externships and development of problem-solving skills. Upon
completion, students should be able to demonstrate courteous and diplomatic behavior when solving problems in
the medical facility.
Prerequisites: MED-131, MED-140, MED-150, MED-232 with a minimum grade of C.
Corequisites: MED-260
MED-272

Drug Therapy

Class

Lab

Experience

Credit

3
0
0
3
This course focuses on major drug groups, including their side effects, interactions, methods of administration, and
proper documentation. Emphasis is placed on the theory of drug administration. Upon completion, students should
be able to identify, spell, recognize side effects of, and document the most commonly used medications in a
physician's office.
Prerequisites: MED-140
Corequisites: None
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MARKETING AND RETAILING
MKT-120

Principles of Marketing

Class

Lab

Experience

3
0
0
This course introduces principles and problems of marketing goods and services. Topics include promotion,
placement, and pricing strategies for products. Upon completion, students should be able to apply marketing
principles in organizational decision making.
Prerequisites: None
Corequisites: None
MKT-221

Consumer Behavior

Class

Lab

Experience

Credit
3

Credit

3
0
0
3
This course is designed to describe consumer behavior as applied to the exchange processes involved in acquiring,
consuming, and disposing of goods and services. Topics include an analysis of basic and environmental
determinants of consumer behavior with emphasis on the decision-making process. Upon completion, students
should be able to analyze concepts related to the study of the individual consumer.
Prerequisites: None
Corequisites: None
MKT-223

Customer Service

Class

Lab

Experience

Credit

3
0
0
3
This course stresses the importance of customer relations in the business world. Emphasis is placed on learning how
to respond to complex customer requirements and to efficiently handle stressful situations. Upon completion,
students should be able to demonstrate the ability to handle customer relations.
Prerequisites: None
Corequisites: None

MEDICAL LABORATORY TECHNOLOGY

MLT-110

Introduction to MLT

Class

Lab

Experience

Credit

2
3
0
3
This course introduces all aspects of the medical laboratory profession. Topics include health care/laboratory
organization, professional ethics, basic laboratory techniques, safety, quality assurance, and specimen collection.
Upon completion, students should be able to demonstrate a basic understanding of laboratory operations and be able
to perform basic laboratory skills.
Prerequisites: Admission to the MLT program
Corequisites: None
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MLT-111

Urinalysis & Body Fluids

Class

Lab

Experience

Credit

1
3
0
2
This course introduces the laboratory analysis of urine and body fluids. Topics include physical, chemical, and
microscopic examination of the urine and body fluids. Upon completion, students should be able to demonstrate
theoretical comprehension in performing and interpreting urinalysis and body fluid tests.
Prerequisites: Admission to the MLT program, MLT-110, MLT-120
Corequisites: None
MLT-120

Hematology/Hemostasis I

Class

Lab

Experience

Credit

3

3

0

4

This course introduces the theory and technology used in analyzing blood cells and the study of hemostasis. Topics
include hematology, hemostasis, and related laboratory testing. Upon completion, students should be able to
demonstrate theoretical comprehension of hematology/hemostasis, perform diagnostic techniques, and correlate
laboratory findings with disorders.
Prerequisites: Admission to the MLT program, MLT-110
Corequisites: MLT-140
MLT-125

Immunohematology I

Class

Lab

Experience

Credit

4
3
0
5
This course introduces the immune system and response; basic concepts of antigens, antibodies, and their reactions;
and applications in transfusion medicine and serodiagnostic testing. Emphasis is placed on immunological and
blood banking techniques including concepts of cellular and humoral immunity and pretransfusion testing. Upon
completion, students should be able to demonstrate theoretical comprehension in performing and interpreting
routine immunological and blood bank procedures.
Prerequisites: Admission to the MLT program
Corequisites: MLT-110
MLT-130

Clinical Chemistry I

Class

Lab

Experience

Credit

3

3

0

4

This course introduces the quantitative analysis of blood and body fluids and their variations in health and disease.
Topics include clinical biochemistry, methodologies, instrumentation, and quality control. Upon completion,
students should be able to demonstrate theoretical comprehension of clinical chemistry, perform diagnostic
techniques, and correlate laboratory findings with disorders.
Prerequisites: Admission to the MLT program, MLT-110
Corequisites: None
MLT-140

Introduction to Microbiology

Class

Lab

Experience

Credit

2
3
0
3
This course introduces basic techniques and safety procedures in clinical microbiology. Emphasis is placed on the
morphology and identification of common pathogenic organisms, aseptic technique, staining techniques, and usage
of common media. Upon completion, students should be able to demonstrate theoretical comprehension in
performing and interpreting basic clinical microbiology procedures.
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Prerequisites: Admission to the MLT program, MLT-110, MLT-125
Corequisites: None
MLT-141

General Clinical Microbiology

Class

Lab

Experience

Credit

2

2

0

3

This course is a comprehensive survey of clinical microbiology. Emphasis is placed on morphology and
identification of pathogenic organisms covering both basic and special areas of clinical microbiology. Upon
completion, students should be able to demonstrate theoretical comprehension in performing and interpreting
clinical microbiology procedures.
Prerequisites: BIO-175
Corequisites: None
MLT-215

Professional Issues

Class

Lab

Experience

Credit

1
0
0
1
This course surveys professional issues in preparation for career entry. Emphasis is placed on work readiness and
theoretical concepts in microbiology, immunohematology, hematology, and clinical chemistry. Upon completion,
students should be able to demonstrate competence in career entry-level areas and be prepared for the national
certification examination.
Prerequisites: Admission to the MLT program, MLT-110, MLT-120, MLT-130, MLT-111, MLT-125,
MLT-140
Corequisites: None
MLT-220

Hematology/Hemostasis II

Class

Lab

Experience

Credit

2
3
0
3
This course covers the theories and techniques used in the advanced analysis of human blood cells and hemostasis.
Emphasis is placed on the study of hematologic disorders, abnormal cell development and morphology, and related
testing. Upon completion, students should be able to demonstrate a theoretical comprehension and application of
abnormal hematology and normal and abnormal hemostasis.
Prerequisites: Admission to the MLT program, MLT-110, MLT 120
Corequisites: None
MLT-240

Special Clinical Microbiology

Class

Lab

Experience

Credit

2

3

0

3

This course is designed to introduce special techniques in clinical microbiology. Emphasis is placed on advanced
areas in microbiology. Upon completion, students should be able to demonstrate theoretical comprehension in
performing and interpreting specialized clinical microbiology procedures.
Prerequisites: MLT-140
Corequisites: None
MLT-251

MLT Practicum I

Class

Lab

Experience

Credit

0
0
3
1
This course provides entry-level clinical laboratory experience. Emphasis is placed on technique, accuracy, and
precision. Upon completion, students should be able to demonstrate entry-level competence on final clinical
362

evaluations.
Prerequisites: Admission to the MLT program, MLT-110
Corequisites: None
MLT-253

MLT Practicum I

Class

Lab

Experience

Credit

0
0
9
3
This course provides entry-level clinical laboratory experience. Emphasis is placed on technique, accuracy, and
precision. Upon completion, students should be able to demonstrate entry-level competence on final clinical
evaluations.
Prerequisites: Admission to the MLT program, MLT-110, MLT-251
Corequisites: None
MLT-254

MLT Practicum I

Class

Lab

Experience

Credit

0
0
12
4
This course provides entry-level clinical laboratory experience. Emphasis is placed on technique, accuracy, and
precision. Upon completion, students should be able to demonstrate entry-level competence on final clinical
evaluations.
Prerequisites: None
Corequisites: None
MLT-265

MLT Practicum II

Class

Lab

Experience

Credit

0
0
15
5
This course provides entry-level clinical laboratory experience. Emphasis is placed on technique, accuracy, and
precision. Upon completion, students should be able to demonstrate entry-level competence on final clinical
evaluations.
Prerequisites: Admission to the MLT program, MLT-110, MLT-251, MLT-253
Corequisites: None
MLT-266

MLT Practicum II

Class

Lab

Experience

Credit

0
0
18
6
This course provides entry-level clinical laboratory experience. Emphasis is placed on technique, accuracy, and
precision. Upon completion, students should be able to demonstrate entry-level competence on final clinical
evaluations.
Prerequisites: None
Corequisites: None
MLT-275

MLT Practicum III

Class

Lab

Experience

Credit

0
0
15
5
This course provides entry-level clinical laboratory experience. Emphasis is placed on technique, accuracy, and
precision. Upon completion, students should be able to demonstrate entry-level competence on final clinical
evaluations.
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Prerequisites: Admission to the MLT program, MLT-110, MLT-251, MLT-253, MLT-265
Corequisites: None
MLT-277

MLT Practicum III

Class

Lab

Experience

Credit

0
0
24
8
This course provides entry-level clinical laboratory experience. Emphasis is placed on technique, accuracy, and
precision. Upon completion, students should be able to demonstrate entry-level competence on final clinical
evaluations.
Prerequisites: None
Corequisites: None
MAINTENANCE

MNT-110

Introduction to Maintenance Procedures Class

Lab

Experience

Credit

1
3
0
2
This course covers basic maintenance fundamentals for power transmission equipment. Topics include equipment
inspection, lubrication, alignment, and other scheduled maintenance procedures. Upon completion, students should
be able to demonstrate knowledge of accepted maintenance procedures and practices according to current industry
standards.
Prerequisites: None
Corequisites: None
MNT-230

Pumps & Piping Systems

Class

Lab

Experience

Credit

1

3

0

2

This course covers pump installation and maintenance and related valves and piping systems. Topics include
various types of pump systems and their associated valves, piping requirements, and other related topics. Upon
completion, students should be able to select and install pump and piping systems and demonstrate proper
maintenance and troubleshooting procedures.
Prerequisites: None
Corequisites: None
MNT-240

Industrial Equip Troubleshoot

Class

Lab

Experience

Credit

1

3

0

2

This course covers the various service procedures, tools, instruments, and equipment necessary to analyze and
repair typical industrial equipment. Emphasis is placed on electro-mechanical and fluid power equipment
troubleshooting, calibration, and repair, including common techniques and procedures. Upon completion, students
should be able to troubleshoot and repair industrial equipment.
Prerequisites: None
Corequisites: None
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MUSIC
MUS-110

Music Appreciation

Class

Lab

Experience

Credit

3

0

0

3

This course is a basic survey of the music of the Western world. Emphasis is placed on the elements of music,
terminology, composers, form, and style within a historical perspective. Upon completion, students should be able
to demonstrate skills in basic listening and understanding of the art of music. This course has been approved for
transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
MUS-112

Introduction to Jazz

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the origins and musical components of jazz and the contributions of its major artists.
Emphasis is placed on the development of discriminating listening habits, as well as the investigation of the styles
and structural forms of the jazz idiom. Upon completion, students should be able to demonstrate skills in listening
and understanding this form of American music. This course has been approved for transfer under the CAA as a
general education course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
MUS-113

American Music

Class

Lab

Experience

Credit

3

0

0

3

This course introduces various musical styles, influences, and composers of the United States from pre-Colonial
times to the present. Emphasis is placed on the broad variety of music particular to American culture. Upon
completion, students should be able to demonstrate skills in basic listening and understanding of American music.
This course has been approved for transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
MUS-131

Chorus I

Class

Lab

Experience

Credit

0
2
0
1
This course provides an opportunity to gain experience singing in a chorus. Emphasis is placed on vocal techniques
and the study and performance of a variety of styles and periods of choral literature. Upon completion, students
should be able to demonstrate skills needed to participate in choral singing leading to performance. This course has
been approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
MUS-210

History of Rock Music

Class

Lab

Experience

Credit

3
0
0
3
This course is a survey of Rock music from the early 1950's to the present. Emphasis is placed on musical groups,
soloists, and styles related to the evolution of this idiom and on related historical and social events. Upon
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completion, students should be able to identify specific styles and to explain the influence of selected performers
within their respective eras. This course has been approved for transfer under the CAA as a general education
course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
MUS-211

History of Country Music

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the varied origins of country music and the commercialization of this art form. Emphasis is
placed on historical, sociocultural, and stylistic factors related to country music and musicians. Upon completion,
students should be able to identify specific styles and explain the influence of pop culture on the development of
country music. This course has been approved for transfer under the CAA as a general education course in
Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
NETWORKING TECHNOLOGY

NET-110

Networking Concepts

Class

Lab

Experience

Credit

2

2

0

3

This course introduces students to the networking field. Topics include network terminology and protocols, localarea networks, wide-area networks, OSI model, cabling, router programming, Ethernet, IP addressing, and network
standards. Upon completion, students should be able to perform tasks related to networking mathematics,
terminology, and models, media, Ethernet, subnetting, and TCP/IP Protocols.
Prerequisites: None
Corequisites: None
NET-113

Home Automation Systems

Class

Lab

Experience

Credit

2

2

0

3

This course covers the design, installation, testing, troubleshooting, and customer service of a fully automated
home. Emphasis is placed on a structured wiring system that integrates the home phone, TV, home theater, audio,
video, computer network, lighting, security systems, and automation systems into a pre-wired, remote controlled
system. Upon completion, students should be able to design, install, and maintain home automation systems.
Prerequisites: None
Corequisites: None
NET-116

Fundamentals of Voice/Data Cable

Class

Lab

Experience

Credit

2
2
0
3
This introductory course to voice and data cabling focuses on cabling issues related to data and voice connections.
Topics include skills in design documentation, determining cabling equipment, pulling, mounting and managing
cable, selecting wiring closets, terminating cable, installing jacks, and testing cable. Upon completion, students
should be able to understand of the industry, media and cabling, physical and logical networks, and signal
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transmission.
Prerequisites: CIS-110, CIS-111 or CTS-125
Corequisites: None
NET-125

Networking Basics

Class

Lab

Experience

Credit

1

4

0

3

This course introduces the networking field. Emphasis is placed on network terminology and protocols, local-area
networks, wide-area networks, OSI model, cabling, router programming, Ethernet, IP addressing, and network
standards. Upon completion, students should be able to perform tasks related to networking mathematics,
terminology, and models, media, Ethernet, subnetting, and TCP/IP Protocols.
Prerequisites: None
Corequisites: None
NET-126

Routing Basics

Class

Lab

Experience

Credit

1
4
0
3
This course focuses on initial router configuration, router software management, routing protocol configuration,
TCP/IP, and access control lists (ACLs). Emphasis will be placed on the fundamentals of router configuration,
managing router software, routing protocol, and access lists. Upon completion, students should have an
understanding of routers and their role in WANs, router configuration, routing protocols, TCP/IP, troubleshooting,
and ACLs.
Prerequisites: NET-125
Corequisites: None
NET-175

Wireless Technology

Class

Lab

Experience

Credit

2
2
0
3
This course introduces the student to wireless technology and interoperability with different communication
protocols. Topics include Wireless Application Protocol (WAP), Wireless Mark-up language (WML), link
manager, service discovery protocol, transport layer and frequency band. Upon completion, students should be able
to discuss in written and oral form protocols and procedures required for different wireless applications.
Prerequisites: NET-110 or NET-125
Corequisites: None
NET-225

Routing & Switching I

Class

Lab

Experience

Credit

1
4
0
3
This course focuses on advanced IP addressing techniques, intermediate routing protocols, command-line interface
configuration of switches, Ethernet switching, VLANs, STP, and VTP. Emphasis will be placed on application and
demonstration of skills acquired in pre-requisite courses. Upon completion, students should be able to perform tasks
related to VLSM, routing protocols, switching concepts and configuration, STP, VLANs, and VTP.
Prerequisites: NET-126
Corequisites: None
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NET-226

Routing and Switching II

Class

Lab

Experience

Credit

1
4
0
3
This course introduces WAN theory and design, WAN technology, PPP, Frame Relay, ISDN, and additional case
studies. Topics include network congestion problems, TCP/IP transport and network layer protocols, advanced
routing and switching configuration, ISDN protocols, PPP encapsulation operations on a router. Upon completion,
students should be able to provide solutions for network routing problems, identify ISDN protocols, and describe
the Spanning Tree protocol.
Prerequisites: NET-225
Corequisites: None
NET-240

Network Design

Class

Lab

Experience

Credit

3
0
0
3
This course covers the principles of the design of LANs and WANs. Topics include network architecture,
transmission systems, traffic management, bandwidth requirements, Internetworking devices, redundancy, and
broad-band versus base-band systems. Upon completion, students should be able to design a network to meet
specified business and technical requirements.
Prerequisites: NET-110 or NET-125
Corequisites: None
NET-270

Building Scalable Networks

Class

Lab

Experience

Credit

1
4
0
3
This course covers principles and techniques of scalable networks. Topics include building multi-layer networks,
controlling overhead traffic in growing routed networks, and router capabilities used to control traffic over LANs
and WANs. Upon completion, students should be able to design; implement; and improve traffic flow, reliability,
redundancy, and performance in enterprise networks.
Prerequisites: NET-226
Corequisites: None
NET-271

Remote Access Networks

Class

Lab

Experience

Credit

1
4
0
3
This course covers how to build a remote access network to interconnect central sites to branch offices, home
offices, and telecommuters. Topics include enabling on-demand/ permanent connections to the central site, scaling
and troubleshooting remote access networks, and maximizing bandwidth utilization over remote links. Upon
completion, students should be able to assemble and configure equipment, establish WAN connections, enable
protocols/technologies, allow traffic between sites, and implement accessible access control.
Prerequisites: NET-226
Corequisites: None
NET-272

Multi-Layer Networks

Class

Lab

Experience

Credit

1
4
0
3
This course covers building campus networks using multi-layer switching technologies over a high-speed Ethernet.
Topics include improving IP routing performance with multi-layer switching, implementing fault tolerance routing,
and managing high bandwidth broadcast while controlling IP multi-cast access to networks. Upon completion,
students should be able to install and configure multi-layer enterprise networks and determine the required router
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configurations to support new services and applications.
Prerequisites: NET-226
Corequisites: None
NET-273

Internetworking Support

Class

Lab

Experience

Credit

1
4
0
3
This course covers how to baseline and troubleshoot and internetworking environment using routers and switches
for multi-protocol client, host and servers. Topics include troubleshooting processes, routing and routed protocols,
campus switching; and WAN troubleshooting. Upon completion, students should be able to troubleshoot Ethernet,
Fast Ethernet, and Token Ring LANs; and Serial, Frame Relay, and ISDN connections.
Prerequisites: NET-226
Corequisites: None
NET-289

Networking Project

Class

Lab

Experience

Credit

1
4
0
3
This course provides an opportunity to complete a significant networking project from the design phase through
implementation with minimal instructor support. Emphasis is placed on project definition, documentation,
installation, testing, presentation, and training. Upon completion, students should be able to complete a project from
the definition phase through implementation.
Prerequisites: NET-226
Corequisites: None
NETWORK OPERATING SYSTEMS

NOS-110

Operating Systems Concepts

Class

Lab

Experience

Credit

2

3

0

3

This course introduces students to a broad range of operating system concepts, including installation and
maintenance. Emphasis is place on operating system concepts, management, maintenance, and resources required.
Upon completion of this course, students will have an understanding of OS concepts, installation, management,
maintenance, using a variety of operating systems.
Prerequisites: None
Corequisites: None
NOS-120

Linux/UNIX Single User

Class

Lab

Experience

Credit

2
2
0
3
This course develops the necessary skills for students to develop both GUI and command line skills for using and
customizing a Linux workstation. Topics include Linux file system and access permissions, GNOME Interface, VI
editor, X Window System expression pattern matching, I/O redirection, network and printing utilities. Upon
completion, students should be able to customize and use Linux systems for command line requirements and
desktop productivity roles.
Prerequisites: NOS-110
Corequisites: None
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NOS-130

Windows Single User

Class

Lab

Experience

Credit

2

2

0

3

This course introduces operating system concepts for single-user systems. Topics include hardware management,
file and memory management, system configuration/optimization, and utilities. Upon completion, students should
be able to perform operating systems functions at the support level in a single-user environment.
Prerequisites: NOS-110
Corequisites: None
NOS-220

Linus/UNIX Administration I

Class

Lab

Experience

Credit

2
2
0
3
This course introduces the Linux file system, group administration, and system hardware controls. Topics include
installation, creation and maintaining file systems, NIS client and DHCP client configuration, NFS, SMB/Samba,
Configure X, Gnome, KDE, basic memory, processes, and security. Upon completion, students should be able to
perform system administration tasks including installation, configuring and attaching a new Linux workstation to an
existing network.
Prerequisites: NOS-120
Corequisites: None
NOS-221

Linux/UNIX Administration II

Class

Lab

Experience

Credit

2

2

0

3

This course includes skill building in configuring common network services and security administration using
Linux. Topics include server-side setup, configuration, basic administration of common networking services, and
security administration using Linux. Upon completion, students should be able to setup a Linux server and
configure common network services including security requirements.
Prerequisites: NOS-220
Corequisites: None
NOS-222

Linux/UNIX Administration III

Class

Lab

Experience

Credit

2

2

0

3

This course includes technical topics in preparing an enterprise Linux system for common uses. Topics include
advanced study of hardware, installation, boot process, file system administration, software administration, user
administration, system administration, kernel services, configuration, securing services, and troubleshooting. Upon
completion, students should be able to administer an enterprise Linux system.
Prerequisites: NOS-221
Corequisites: None
NOS-230

Windows Administration I

Class

Lab

Experience

Credit

2

2

0

3

This course covers the installation and administration of a Windows Server network operating system. Topics
include managing and maintaining physical and logical devices, access to resources, the server environment,
managing users, computers, and groups, and Managing/ Implementing Disaster Recovery. Upon completion,
students should be able to manage and maintain a Windows Server environment.
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Prerequisites: NOS-130
Corequisites: None
NOS-231

Windows Administration II

Class

Lab

Experience

Credit

2
2
0
3
This course covers implementing, managing, and maintaining a Windows Server network infrastructure. Topics
include implementing, managing, and maintaining IP addressing, name resolution, network security, routing and
remote access, and managing a network infrastructure. Upon completion, students should be able to manage and
maintain a Windows Server environment.
Prerequisites: NOS-230
Corequisites: None
NOS-232

Windows Administration III

Class

Lab

Experience

Credit

2
2
0
3
This course covers implementing and administering security in a Windows Server network. Topics include
implementing, managing, and troubleshooting security policies, patch management infrastructure, security for
network communications, authentication, authorization, and PKI. Upon completion, students should be able to
implement, manage, and maintain a Windows Server network infrastructure.
Prerequisites: NOS-231
Corequisites: None
NURSING

NUR-111

Introduction to Health Concepts

Class

Lab

Experience

Credit

4
6
6
8
This course introduces the concepts within the three domains of the individual, healthcare, and nursing. Emphasis is
placed on the concepts within each domain including medication administration, assessment, nutrition, ethics,
interdisciplinary teams, informatics, evidence-based practice, individual-centered care, and quality improvement.
Upon completion, students should be able to provide safe nursing care incorporating the concepts identified in this
course.
Prerequisites: Admission to the nursing program
Corequisites: NUR-117, BIO-165, PSY-150, ACA-111 (nursing edition)
NUR-112

Health-Illness Concepts

Class

Lab

Experience

Credit

3
0
6
5
This course is designed to further develop the concepts within the three domains of the individual, healthcare, and
nursing. Emphasis is placed on the concepts of acid-base, metabolism, cellular regulation, oxygenation, infection,
stress/coping, health-wellness-illness, communication, caring interventions, managing care, safety, quality
improvement, and informatics. Upon completion, students should be able to provide safe nursing care incorporating
the concepts identified in this course.
Prerequisites: NUR-111, NUR-117, BIO-165, PSY-150, ACA-111 (nursing edition)
Corequisites: BIO-166, PSY-241
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NUR-113

Family Health Concepts

Class

Lab

Experience

Credit

3
0
6
5
This course is designed to further develop the concepts within the three domains of the individual, healthcare, and
nursing. Emphasis is placed on the concepts of oxygenation, sexuality, reproduction, grief/loss, mood/affect,
behaviors, development, family, health-wellness-illness, communication, caring interventions, managing care,
safety, and advocacy. Upon completion, students should be able to provide safe nursing care incorporating the
concepts identified in this course.
Prerequisites: NUR-111, NUR-117, NUR-112, NUR-212, BIO-165, BIO-166, PSY-150, PSY-241,
ACA-111 (nursing edition)
Corequisites: None
NUR-114

Holistic Health Concepts

Class

Lab

Experience

Credit

3
0
6
5
This course is designed to further develop the concepts within the three domains of the individual, healthcare, and
nursing. Emphasis is placed on the concepts of cellular regulation, perfusion, inflammation, sensory perception,
stress/coping, mood/affect, cognition, self, violence, health-wellness-illness, professional behaviors, caring
interventions, and safety. Upon completion, students should be able to provide safe nursing care incorporating the
concepts identified in this course.
Prerequisites: NUR-111, NUR-117, NUR-112, NUR-212, NUR-113, NUR-211, BIO-165, BIO-166
PSY-150, PSY-241, ACA-111 (nursing edition)
Corequisites: CIS-110, ENG-111
NUR-117

Pharmacology

Class

Lab

Experience

Credit

1

3

0

2

This course introduces information concerning sources, effects, legalities, and the safe use of medications as
therapeutic agents. Emphasis is placed on nursing responsibility, accountability, pharmocokinetics, routes of
medication administration, contraindications and side effects. Upon completion, students should be able to compute
dosages and administer medication safely.
Prerequisites: Admission to the nursing program
Corequisites: NUR-111, BIO-165, PSY-150, ACA-111 (nursing edition)
NUR-211

Health Care Concepts

Class

Lab

Experience

Credit

3
0
6
5
This course is designed to further develop the concepts within the three domains of the individual, healthcare, and
nursing. Emphasis is placed on the concepts of cellular regulation, perfusion, infection, immunity, mobility,
comfort, behaviors, health-wellness-illness, clinical decision-making, caring interventions, managing care, and
safety. Upon completion, students should be able to provide safe nursing care incorporating the concepts identified
in this course.
Prerequisites: NUR-111, NUR-117, NUR-112, NUR-212, NUR-113, BIO-165, BIO-166, PSY-150,
PSY-241, ACA-111 (nursing edition)
Corequisites: CIS-110, ENG-111
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NUR-212

Health System Concepts

Class

Lab

Experience

Credit

3
0
6
5
This course is designed to further develop the concepts within the three domains of the individual, healthcare, and
nursing. Emphasis is placed on the concepts of grief/loss, violence, health-wellness-illness, collaboration, managing
care, safety, advocacy, legal issues, policy, healthcare systems, ethics, accountability, and evidence-based practice.
Upon completion, students should be able to provide safe nursing care incorporating the concepts identified in this
course
Prerequisites: NUR-111, NUR-117, NUR-112, BIO-165, PSY-150, ACA-111 (nursing edition)
Corequisites: BIO-166, PSY-241
NUR-213

Complex Health Concepts

Class

Lab

Experience

Credit

4
3
15
10
This course is designed to assimilate the concepts within the three domains of the individual, healthcare, and
nursing. Emphasis is placed on the concepts of fluid/electrolytes, metabolism, perfusion, mobility, stress/coping,
violence, health-wellness-illness, professional behaviors, caring interventions, managing care, healthcare systems,
and quality improvement. Upon completion, students should be able to demonstrate the knowledge, skills, and
attitudes necessary to provide quality, individualized, entry level nursing care.
Prerequisites: NUR-111, NUR-117, NUR-112, NUR-212, NUR-113, NUR-114, NUR-211, BIO-165,
BIO-166, CIS-110, ENG-111, PSY-150, PSY-241, ACA-111 (nursing edition)
Corequisites: ENG-113 or ENG-114, HUM elective
OPERATIONS MANAGEMENT

OMT-154

Customer Satisfaction

Class

Lab

Experience

Credit

2
0
0
2
This course is a study of quality issues relating to customer satisfaction and long-term customer support. Topics
include quality through the eyes of the customer, clarifying customer expectations, resolving customer
dissatisfaction, and building individual and long-term commitment to quality. Upon completion, students should be
able to understand quality issues related to enhancing customer satisfaction (both internal and external) to ensure
long-term customer loyalty.
Prerequisites: None
Corequisites: None
OFFICE SYSTEMS TECHNOLOGY
OST-131

Keyboarding

Class

Lab

Experience

Credit

1

2

0

2

This course covers basic keyboarding skills. Emphasis is placed on the touch system, correct techniques, and
development of speed and accuracy. Upon completion, students should be able to key at an acceptable speed and
accuracy level using the touch system.
Prerequisites: None
Corequisites: None
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OST-132

Keyboard Skill Building

Class

Lab

Experience

Credit

1

2

0

2

This course is designed to increase speed and improve accuracy in keyboarding. Emphasis is placed on diagnostic
tests to identify accuracy and speed deficiencies followed by corrective drills. Upon completion, students should be
able to keyboard rhythmically with greater accuracy and speed.
Prerequisites: OST-131
Corequisites: None
OST-136

Word Processing

Class

Lab

Experience

Credit

2

2

0

3

This course is designed to introduce word processing concepts and applications. Topics include preparation of a
variety of documents and mastery of specialized software functions. Upon completion, students should be able to
work effectively in a computerized word processing environment.
Prerequisites: CIS-110 or Program Head Approval
Corequisites: None
OST-137

Office Software Applications

Class

Lab

Experience

Credit

2
2
0
3
This course introduces the concepts and functions of software that meets the changing needs of the community.
Emphasis is placed on the terminology and use of software through a hands on approach. Upon completion,
students should be able to use software in a business environment.
Prerequisites: None
Corequisites: None
OST-164

Text Editing Applications

Class

Lab

Experience

Credit

3
0
0
3
This course provides a comprehensive study of editing skills needed in the workplace. Emphasis is placed on
grammar, punctuation, sentence structure, proofreading, and editing. Upon completion, students should be able to
use reference materials to compose and edit text.
Prerequisites: None
Corequisites: None
OST-236

Advanced Word Or Information
Processing

Class

Lab

Experience

Credit

2
2
0
3
This course develops proficiency in the utilization of advanced word/information processing functions. Emphasis is
placed on advanced word processing features. Upon completion, students should be able to produce a variety of
complex business documents.
Prerequisites: OST-136
Corequisites: None
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PHYSICAL EDUCATION

PED-110

Fit and Well for Life

Class

Lab

Experience

Credit

1
2
0
2
This course is designed to investigate and apply the basic concepts and principles of lifetime physical fitness and
other health-related factors. Emphasis is placed on wellness through the study of nutrition, weight control, stress
management, and consumer facts on exercise and fitness. Upon completion, students should be able to plan a
personal, lifelong fitness program based on individual needs, abilities, and interests. This course has been approved
for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
PED-111

Physical Fitness I

Class

Lab

Experience

Credit

0
3
0
1
This course provides an individualized approach to physical fitness utilizing the five major components. Emphasis
is placed on the scientific basis for setting up and engaging in personalized physical fitness programs. Upon
completion, students should be able to set up and implement an individualized physical fitness program. This course
has been approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
PED-113

Aerobics I

Class

Lab

Experience

Credit

0
3
0
1
This course introduces a program of cardiovascular fitness involving continuous, rhythmic exercise. Emphasis is
placed on developing cardiovascular efficiency, strength, and flexibility and on safety precautions. Upon
completion, students should be able to select and implement a rhythmic aerobic exercise program. This course has
been approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
PED-116

Step Aerobics II

Class

Lab

Experience

Credit

0
3
0
1
This course provides a continuation of step aerobics. Emphasis is placed on a wide variety of choreographed step
patterns; cardiovascular fitness; and upper body, abdominal, and floor exercises. Upon completion, students should
be able to participate in and design a step aerobics routine. This course has been approved for transfer under the
CAA as a premajor and/or elective course requirement.
Prerequisites: PED-115
Corequisites: None
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PED-117

Weight Training I

Class

Lab

Experience

Credit

0
3
0
1
This course introduces the basics of weight training. Emphasis is placed on developing muscular strength, muscular
endurance, and muscle tone. Upon completion, students should be able to establish and implement a personal
weight training program. This course has been approved for transfer under the CAA as a premajor and/or elective
course requirement.
Prerequisites: None
Corequisites: None
PED-120

Walking for Fitness

Class

Lab

Experience

Credit

0
3
0
1
This course introduces fitness through walking. Emphasis is placed on stretching, conditioning exercises, proper
clothing, fluid needs, and injury prevention. Upon completion, students should be able to participate in a
recreational walking program. This course has been approved for transfer under the CAA as a premajor and/or
elective course requirement.
Prerequisites: None
Corequisites: None
PED-121

Walk, Jog, Run

Class

Lab

Experience

Credit

0
3
0
1
This course covers the basic concepts involved in safely and effectively improving cardiovascular fitness. Emphasis
is placed on walking, jogging, or running as a means of achieving fitness. Upon completion, students should be able
to understand and appreciate the benefits derived from these activities. This course has been approved for transfer
under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
PED-128

Golf-Beginning

Class

Lab

Experience

Credit

0
2
0
1
This course emphasizes the fundamentals of golf. Topics include the proper grips, stance, alignment, swings for the
short and long game, putting, and the rules and etiquette of golf. Upon completion, students should be able to
perform the basic golf shots and demonstrate a knowledge of the rules and etiquette of golf. This course has been
approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
PED-130

Tennis-Beginning

Class

Lab

Experience

Credit

0
2
0
1
This course emphasizes the fundamentals of tennis. Topics include basic strokes, rules, etiquette, and court play.
Upon completion, students should be able to play recreational tennis. This course has been approved for transfer
under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
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PED-143

Volleyball-Beginning

Class

Lab

Experience

Credit

0
2
0
1
This course covers the fundamentals of volleyball. Emphasis is placed on the basics of serving, passing, setting,
spiking, blocking, and the rules and etiquette of volleyball. Upon completion, students should be able to participate
in recreational volleyball. This course has been approved for transfer under the CAA as a premajor and/or elective
course requirement.
Prerequisites: None
Corequisites: None
PED-147

Soccer

Class

Lab

Experience

Credit

0
2
0
1
This course introduces the basics of soccer. Emphasis is placed on rules, strategies, and fundamental skills. Upon
completion, students should be able to participate in recreational soccer. This course has been approved for transfer
under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
PED-148

Softball

Class

Lab

Experience

Credit

0
2
0
1
This course introduces the fundamental skills and rules of softball. Emphasis is placed on proper techniques and
strategies for playing softball. Upon completion, students should be able to participate in recreational softball. This
course has been approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
PED-150

Baseball - Beginning

Class

Lab

Experience

Credit

0
3
0
1
This course covers the fundamentals of baseball. Emphasis is placed on skill development, knowledge of the rules,
and basic game strategy. Upon completion, students should be able to participate in recreational baseball. This
course has been approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
PED-175

Horseback Riding I

Class

Lab

Experience

Credit

0
2
0
1
This course introduces beginning and non-riders to recreational horseback riding. Topics include riding skills,
equipment, handling of horses, mounting, care of the horse, and coordinated horse-rider balance. Upon completion,
students should be able to demonstrate riding, safety, and horse management skills. This course has been approved
for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
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PED-179

Roller Skating

Class

Lab

Experience

Credit

0
2
0
1
This course introduces the active sport of roller skating. Emphasis is placed on basic positioning, balance, and form.
Upon completion, students should be able to demonstrate skills necessary for recreational skating. This course has
been approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
PED-181

Snow Skiing-Beginning

Class

Lab

Experience

Credit

0
2
0
1
This course introduces the fundamentals of snow skiing. Topics include basic techniques, safety, and equipment
involved in snow skiing. Upon completion, students should be able to ski a down slope, enter and exit a ski lift, and
perform basic maneuvers on skis. This course has been approved for transfer under the CAA as a premajor and/or
elective course requirement.
Prerequisites :None
Corequisites :None
PED-183

Folk Dancing

Class

Lab

Experience

Credit

0
2
0
1
This course teaches the fundamental folk dance movements along with cultural traditions from various countries.
Emphasis is placed on the history and traditions of the folk dance as well as the movements and the dances
themselves. Upon completion, students should be able to demonstrate folk dances as well as knowledge of their
origins and cultural traditions. This course has been approved for transfer under the CAA as a premajor and/or
elective course requirement.
Prerequisites: None
Corequisites: None
PED-184

Square Dancing I

Class

Lab

Experience

Credit

0
2
0
1
This course introduces the terminology and skills necessary to perform square dancing. Topics include working
from squared sets-squared circles to squared throughs, right and left throughs, and Dixie Chains. Upon completion,
students should be able to perform square dance routines and recognize the calls made for all formations. This
course has been approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
PED-186

Dancing for Fitness

Class

Lab

Experience

Credit

0
2
0
1
This course is designed to develop movement and recreational dance skills, safety, fitness, coordination, and
techniques used to teach various groups. Emphasis is placed on participation and practice with adapting dances for
ages and ability levels. Upon completion, students should be able to demonstrate knowledge of fitness through
social, folk, and square dance participation and instruction.
Prerequisites: None
Corequisites: None
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PHILOSOPHY

PHI-210

History of Philosophy

Class

Lab

Experience

Credit

3
0
0
3
This course introduces fundamental philosophical issues through an historical perspective. Emphasis is placed on
such figures as Plato, Aristotle, Lao-Tzu, Confucius, Augustine, Aquinas, Descartes, Locke, Kant, Wollstonecraft,
Nietzsche, and Sartre. Upon completion, students should be able to identify and distinguish among the key positions
of the philosophers studied. This course has been approved for transfer under the CAA as a general education
course in Humanities/Fine Arts.
Prerequisites: ENG-111 with a minimum grade of C.
Corequisites: None
PHI-215

Philosophical Issues

Class

Lab

Experience

Credit

3
0
0
3
This course introduces fundamental issues in philosophy considering the views of classical and contemporary
philosophers. Emphasis is placed on knowledge and belief, appearance and reality, determinism and free will, faith
and reason, and justice and inequality. Upon completion, students should be able to identify, analyze, and critique
the philosophical components of an issue. This course has been approved for transfer under the CAA as a general
education course in Humanities/Fine Arts.
Prerequisites: ENG-111 with a minimum grade of C.
Corequisites: None
PHI-230

Introduction to Logic

Class

Lab

Experience

Credit

3
0
0
3
This course introduces basic concepts and techniques for distinguishing between good and bad reasoning. Emphasis
is placed on deduction, induction, validity, soundness, syllogisms, truth functions, predicate logic, analogical
inference, common fallacies, and scientific methods. Upon completion, students should be able to analyze
arguments, distinguish between deductive and inductive arguments, test validity, and appraise inductive reasoning.
This course has been approved for transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: ENG-111
Corequisites: None
PHI-240

Introduction to Ethics

Class

Lab

Experience

Credit

3

0

0

3

This course introduces theories about the nature and foundations of moral judgments and applications to
contemporary moral issues. Emphasis is placed on utilitarianism, rule-based ethics, existentialism, relativism versus
objectivism, and egoism. Upon completion, students should be able to apply various ethical theories to individual
moral issues such as euthanasia, abortion, crime and punishment, and justice. This course has been approved for
transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: ENG-111 with a minimum grade of C.
Corequisites: None
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PHI-250

Philosophy of Science

Class

Lab

Experience

Credit

3

0

0

3

This course introduces the concepts of empirical observations and laws and their role in scientific explanation,
prediction, and theory formation. Topics include the relationship between the philosophy of science and
inductive/deductive logic, analytic philosophy, logical empiricism, and explanatory paradigms. Upon completion,
students should be able to describe the development and role of scientific explanation, prediction, theory formation,
and explanatory paradigms in the natural and social sciences. This course has been approved for transfer under the
CAA as a general education course in Humanities/Fine Arts.
Prerequisites: ENG-111 & MAT-161 or MAT-171 or MAT-175 with a minimum grade of C.
Corequisites: None
PHYSICAL SCIENCE

PHS-110

Survey of Physical Science

Class

Lab

Experience

Credit

3
2
0
4
This course introduces the physical environment with emphasis on the laws and physical concepts that impact the
world and universe. Topics include astronomy, geology, meteorology, general chemistry, and general physics.
Upon completion, students should be able to describe the forces and composition of the earth and universe. This
course has been approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
PHYSICS

PHY-110

Conceptual Physics

Class

Lab

Experience

Credit

3
0
0
3
This course provides a conceptually-based exposure to the fundamental principles and processes of the physical
world. Topics include basic concepts of motion, forces, energy, heat, electricity, magnetism, and the structure of
matter and the universe. Upon completion, students should be able to describe examples and applications of the
principles studied. This course has been approved for transfer under the CAA as a general education course in
Natural Science.
Prerequisites: None
Corequisites: None
PHY-110A Conceptual Physics Lab

Class Lab

Experience

Credit

0
2
0
1
This course is a laboratory for PHY 110. Emphasis is placed on laboratory experiences that enhance materials
presented in PHY 110. Upon completion, students should be able to apply the laboratory experiences to the
concepts presented in PHY 110. This course has been approved for transfer under the CAA as a general education
course in Natural Science.
Prerequisites: None
Corequisites: PSY-110
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PHY-131

Physics-Mechanics

Class

Lab

Experience

Credit

3
2
0
4
This algebra/trigonometry-based course introduces fundamental physical concepts as applied to engineering
technology fields. Topics include systems of units, problem-solving methods, graphical analysis, vectors, motion,
forces, Newton's laws of motion, work, energy, power, momentum, and properties of matter. Upon completion,
students should be able to apply the principles studied to applications in engineering technology fields. This course
has been approved for transfer under the CAA as a general education course in Natural Science.
Prerequisites: MAT-121, MAT-161 or MAT-171 with a minimum grade of C.
Corequisites: None
PHY-151

College Physics I

Class

Lab

Experience

Credit

3
2
0
4
This course uses algebra- and trigonometry-based mathematical models to introduce the fundamental concepts that
describe the physical world. Topics include units and measurement, vectors, linear kinematics and dynamics,
energy, power, momentum, fluid mechanics, and heat. Upon completion, students should be able to demonstrate an
understanding of the principles involved and display analytical problem-solving ability for the topics covered. This
course has been approved for transfer under the CAA as a general education course in Natural Science.
Prerequisites: MAT-161 or MAT-171 with a minimum grade of C.
Corequisites: None
PHY-152

College Physics II

Class

Lab

Experience

Credit

3

2

0

4

This course uses algebra- and trigonometry-based mathematical models to introduce the fundamental concepts that
describe the physical world. Topics include electrostatic forces, electric fields, electric potentials, direct-current
circuits, magneto static forces, magnetic fields, electromagnetic induction, alternating-current circuits, and light.
Upon completion, students should be able to demonstrate an understanding of the principles involved and display
analytical problem-solving ability for the topics covered. This course has been approved for transfer under the CAA
as a general education course in Natural Science.
Prerequisites: PHY-151 with a minimum grade of C.
Corequisites: None
POLITICAL SCIENCE
POL-120

American Government

Class

Lab

Experience

Credit

3
0
0
3
This course is a study of the origins, development, structure, and functions of American national government.
Topics include the constitutional framework, federalism, the three branches of government including the
bureaucracy, civil rights and liberties, political participation and behavior, and policy formation. Upon completion,
students should be able to demonstrate an understanding of the basic concepts and participatory processes of the
American political system. This course has been approved for transfer under the CAA as a general education course
in Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
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POL-210

Comparative Government

Class

Lab

Experience

Credit

3
0
0
3
This course provides a cross-national perspective on the government and politics of contemporary nations such as
Great Britain, France, Germany, and Russia. Topics include each country's historical uniqueness, key institutions,
attitudes and ideologies, patterns of interaction, and current political problems. Upon completion, students should
be able to identify and compare various nations' governmental structures, processes, ideologies, and capacity to
resolve major problems. This course has been approved for transfer under the CAA as a general education course in
Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
POL-220

International Relations

Class

Lab

Experience

Credit

3

0

0

3

This course provides a study of the effects of ideologies, trade, armaments, and alliances on relations among nationstates. Emphasis is placed on regional and global cooperation and conflict, economic development, trade, non
governmental organizations, and international institutions such as the World Court and UN. Upon completion,
students should be able to identify and discuss major international relationships, institutions, and problems. This
course has been approved for transfer under the CAA as a general education course in Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
POL-240

The American Presidency

Class

Lab

Experience

Credit

3

0

0

3

This course provides an in-depth examination of the American presidency as the pivotal institution in American
government and history. Emphasis is placed on the creation of the office, its constitutional powers and limitations,
elections, and the leadership of selected presidents. Upon completion, students should be able to identify and
explain the evolution of presidential powers and the reasons for successful and failed presidential leadership.
Prerequisites: None
Corequisites: None
PSYCHOLOGY

PSY-110

Life Span Development

Class

Lab

Experience

Credit

3
0
0
3
This course provides an introduction to the study of human growth and development. Emphasis is placed on the
physical, cognitive, and psychosocial aspects of development from conception to death. Upon completion, students
should be able to demonstrate knowledge of development across the life span and apply this knowledge to their
specific field of study.
Prerequisites: None
Corequisites: None
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PSY-118

Interpersonal Psychology

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the basic principles of psychology as they relate to personal and professional development.
Emphasis is placed on personality traits, communication/leadership styles, effective problem solving, and cultural
diversity as they apply to personal and work environments. Upon completion, students should be able to
demonstrate an understanding of these principles of psychology as they apply to personal and professional
development.
Prerequisites: None
Corequisites: None
PSY-150

General Psychology

Class

Lab

Experience

Credit

3
0
0
3
This course provides an overview of the scientific study of human behavior. Topics include history, methodology,
biopsychology, sensation, perception, learning, motivation, cognition, abnormal behavior, personality theory, social
psychology, and other relevant topics. Upon completion, students should be able to demonstrate a basic knowledge
of the science of psychology. This course has been approved for transfer under the CAA as a general education
course in Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
PSY-231

Forensic Psychology

Class Lab Experience

Credit

3
0
0
3
This course introduces students to concepts which unite psychology and the legal system. Topics include defining
competency, insanity, involuntary commitment, as well as introducing forensic assessment techniques, such as
interviewing process, specialized assessments, and collecting collateral information. Upon completion, students
should be able to demonstrate knowledge in areas of forensic psychology: risk assessment, criminal competencies,
insanity, psychopathology, and mentally disordered offenders. This course has been approved for transfer under
the CAA as a premajor and/or elective course requirement.
Prerequisites: PSY-150
Corequisites: None
PSY-234

Organizational Psychology

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the field of industrial and organizational psychology. Topics include employee motivation,
organizational structure, leadership, selection and training, conflict resolution, communication, job satisfaction, and
other related influences on performance. Upon completion, students should be able to demonstrate a basic
understanding of organizational dynamics and behaviors in the work place.
Prerequisites: PSY-150
Corequisites: None
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PSY-237

Social Psychology

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the study of individual behavior within social contexts. Topics include affiliation, attitude
formation and change, conformity, altruism, aggression, attribution, interpersonal attraction, and group behavior.
Upon completion, students should be able to demonstrate an understanding of the basic principles of social
influences on behavior. This course has been approved for transfer under the CAA as a general education course in
Social/Behavioral Sciences.
Prerequisites: PSY-150 or SOC-210 with a minimum grade of C.
Corequisites: None
PSY-241

Developmental Psychology

Class

Lab

Experience

Credit

3
0
0
3
This course is a study of human growth and development. Emphasis is placed on major theories and perspectives as
they relate to the physical, cognitive, and psychosocial aspects of development from conception to death. Upon
completion, students should be able to demonstrate knowledge of development across the life span. This course has
been approved for transfer under the CAA as a general education course in Social/Behavioral Sciences.
Prerequisites: PSY-150 with a minimum grade of C.
Corequisites: None
PSY-247

Psychology of Adulthood

Class

Lab

Experience

Credit

3
0
0
3
This course examines the major theories and patterns of adult development from young adulthood to late adulthood.
Topics include physical, cognitive, and psychosocial changes with an emphasis on relationships, family patterns,
work roles, community interactions, and the challenges of each stage of adulthood. Upon completion, students
should be able to demonstrate a knowledge of adult development and an ability to apply this knowledge to their
own lives. This course has been approved for transfer under the CAA as a premajor and/or elective course
requirement.
Prerequisites :Take PSY-150
Corequisites: None
PSY-255

Intro to Exceptionality

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the psychology of the exceptional person. Topics include theoretical perspectives,
terminology, and interventions pertaining to various handicapping conditions as well as the resulting psychosocial
adjustments. Upon completion, students should be able to demonstrate a basic understanding of the potentials and
limitations of the exceptional person.
Prerequisites: PSY-150 with a minimum grade of C.
Corequisites: None
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PSY-263

Educational Psychology

Class

Lab

Experience

Credit

3
0
0
3
This course examines the application of psychological theories and principles to the educational process and setting.
Topics include learning and cognitive theories, achievement motivation, teaching and learning styles, teacher and
learner roles, assessment, and developmental issues. Upon completion, students should be able to demonstrate an
understanding of the application of psychological theory to educational practice. This course has been approved for
transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: PSY-150 with a minimum grade of C.
Corequisites: None
PSY-264

Counseling Techniques

Class

Lab

Experience

Credit

2
2
0
3
This course introduces basic counseling skills, models, and methods used in helping relationships. Emphasis is
placed on listening, communication and interviewing skills, practical exercises and techniques, intervention
strategies, and self-awareness in helping relationships. Upon completion, students should be able to demonstrate
basic helping skills.
Prerequisites: PSY-150 with a minimum grade of C.
Corequisites: None
PSY-265

Behavioral Modification

Class

Lab

Experience

Credit

3

0

0

3

This course is an applied study of factors influencing human behavior and strategies for behavioral change.
Emphasis is placed on cognitive-behavioral theory, behavioral assessment, practical applications of conditioning
techniques, and maintenance of adaptive behavior patterns. Upon completion, students should be able to implement
basic learning principles to effect behavioral changes in self and others.
Prerequisites: PSY-150
Corequisites: None
PSY-271

Sports Psychology

Class

Lab

Experience

Credit

3
0
0
3
This course provides an overview of the field of sports and exercise psychology. Topics include concentration, goal
setting, arousal level, exercise psychology, mental imagery, confidence, and other issues related to sport and
exercise performance. Upon completion, students should be able to demonstrate a knowledge of psychological
factors involved in sport and exercise. This course has been approved for transfer under the CAA as a premajor
and/or elective course requirement.
Prerequisites: PSY-150
Corequisites: None
PSY-275

Health Psychology

Class

Lab

Experience

Credit

3
0
0
3
This course covers the bio-psychosocial dynamics of stress and the maintenance of good health. Topics include
enhancing health and well-being, stress management, lifestyle choices and attitudes, the mind-body relationship,
nutrition, exercise, and fitness. Upon completion, students should be able to demonstrate an understanding of the
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psychological factors related to health and well-being. This course has been approved for transfer under the CAA as
a premajor and/or elective course requirement.
Prerequisites: PSY-150
Corequisites: None
PSY-281

Abnormal Psychology

Class

Lab

Experience

Credit

3
0
0
3
This course provides an examination of the various psychological disorders, as well as theoretical, clinical, and
experimental perspectives of the study of psychopathology. Emphasis is placed on terminology, classification,
etiology, assessment, and treatment of the major disorders. Upon completion, students should be able to distinguish
between normal and abnormal behavior patterns as well as demonstrate knowledge of etiology, symptoms, and
therapeutic techniques. This course has been approved for transfer under the CAA as a premajor and/or elective
course requirement.
Prerequisites: PSY-150
Corequisites: None
PSY-284

Experimental Psychology

Class

Lab

Experience

Credit

3

2

0

4

This course introduces basic methods of psychological experimentation. Emphasis is placed on research methods
and problems of experimental control and data evaluation. Upon completion, students should be able to demonstrate
an understanding of experimental methods as they relate to psychology and of statistical methods of research.
Prerequisites : PSY-150
Corequisites: None
PSY-285

Psychological Statistics

Class

Lab

Experience

Credit

3

0

0

3

This course introduces the study of descriptive and inferential statistics and their use in psychological research.
Topics include measures of central tendency, variability and correlation, probability, sampling, hypothesis testing,
and analysis of variance. Upon completion, students should be able to use statistical methods in the analysis of
psychological data.
Prerequisites: PSY-150, MAT-161
Corequisites: None
RADIOGRAPHY

RAD-110

Rad Intro & Patient Care

Class

Lab

Experience

Credit

2
3
0
3
This course provides an overview of the radiography profession and student responsibilities. Emphasis is placed on
basic principles of patient care, radiation protection, technical factors, and medical terminology. Upon completion,
students should be able to demonstrate basic skills in these areas.
Prerequisite: None
Corequisites: RAD-110; RAD-151
386

RAD-111

Rad Procedures I

Class

Lab

Experience

Credit

3
3
0
4
This course provides the knowledge and skills necessary to perform standard radiographic procedures. Emphasis is
placed on radiography of the chest, abdomen, extremities, spine, and pelvis. Upon completion, students should be
able to demonstrate competence in these areas.
Prerequisites: None
Corequisites: RAD-110; RAD-151
RAD-112

RAD Procedures II

Class

Lab

Experience

Credit

3
3
0
4
This course provides the knowledge and skills necessary to perform standard radiographic procedures. Emphasis is
placed on radiography of the skull, bony thorax, and gastrointestinal, biliary, and urinary systems. Upon
completion, students should be able to demonstrate competence in these areas.
Prerequisites: RAD-110, RAD-111, RAD-151 with a minimum grade of C.
Corequisites: RAD-121; RAD-161
RAD-121

Radiographic Imaging I

Class

Lab

Experience

Credit

2
3
0
3
This course provides the principles of conventional film-screen radiography. Emphasis is placed on the factors that
impact density, contrast, recorded detail, and distortion. Upon completion, students should be able to demonstrate
an understanding of conventional film-screen radiographic imaging.
Prerequisites: RAD-110, RAD-111, RAD-151
Corequisites: RAD-112; RAD-161
RAD-122

Radiographic Imaging II

Class

Lab

Experience

Credit

1
3
0
2
This course provides advanced principles of imaging including digital radiography. Emphasis is placed on the
factors that impact brightness, contrast, recorded detail, and distortion. Upon completion, students should be able to
demonstrate an understanding of advanced principles of imaging.
Prerequisites: RAD-112; RAD-121;RAD-161
Corequisites: RAD-131; RAD-171
RAD-131

Radiographic Physics I

Class

Lab

Experience

Credit

1
3
0
2
This course introduces the principles of radiation characteristics and production. Emphasis is placed on imaging
equipment. Upon completion, students should be able to demonstrate a basic understanding of radiation
characteristics and production.
Prerequisites: RAD-112; RAD-121;RAD-161
Corequisites: RAD-122; RAD-171
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RAD-151

Rad Clinical Ed I

Class

Lab

Experience

Credit

0
0
6
2
This course introduces patient management and basic radiographic procedures in the clinical setting. Emphasis is
placed on mastering positioning of the chest and extremities, manipulating equipment, and applying principles of
ALARA. Upon completion, students should be able to demonstrate successful completion of clinical objectives.
Prerequisites: None
Corequisites: RAD-110; RAD-11
RAD-161

Rad Clinical Ed II

Class

Lab

Experience

Credit

0

0

15

5

This course provides additional experience in patient management and in more complex radiographic procedures.
Emphasis is placed on mastering positioning of the spine, pelvis, head and neck, and thorax and adapting
procedures to meet patient variations. Upon completion, students should be able to demonstrate successful
completion of clinical objectives.
Prerequisites: RAD-110, RAD-111, RAD-151 with a minimum grade of C.
Corequisites: RAD-112; RAD-121
RAD-171

Rad Clinical Ed III

Class

Lab

Experience

Credit

0
0
12
4
This course provides experience in patient management specific to fluoroscopic and advanced radiographic
procedures. Emphasis is placed on applying appropriate technical factors to all studies and mastering positioning of
gastrointestinal and urological studies. Upon completion, students should be able to demonstrate successful
completion of clinical objectives.
Prerequisites: Take RAD-112; RAD-121; RAD-161
Corequisites: RAD-122; RAD-131
RAD-211

Rad Procedures III

Class

Lab

Experience

Credit

2

3

0

3

This course provides the knowledge and skills necessary to perform standard and specialty radiographic procedures.
Emphasis is placed on radiographic specialty procedures, sectional anatomy, and advanced imaging.
Upon completion, students should be able to demonstrate an understanding of these areas.
Prerequisites: RAD-122
Corequisites: RAD-231; RAD-241; RAD-251
RAD-231

Radiographic Physics II

Class

Lab

Experience

Credit

1
3
0
2
This course provides advanced principles of radiation characteristics and production including digital imaging and
Computed Tomography (CT). Emphasis is placed on imaging equipment. Upon completion, students should be able
to demonstrate an understanding of radiation characteristics and production.
Prerequisites: RAD-171 or RAD-131
Corequisites: None
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RAD-241

Radiobiology/Protection

Class

Lab

Experience

Credit

2
0
0
2
This course covers the principles of radiation protection and radiobiology. Topics include the effects of ionizing
radiation on body tissues, protective measures for limiting exposure to the patient and personnel, and radiation
monitoring devices. Upon completion, students should be able to demonstrate an understanding of the effects and
uses of radiation in diagnostic radiology.
Prerequisites: RAD-122; RAD-131; RAD-171
Corequisites: RAD-211; RAD-231; RAD-251
RAD-245

Image Analysis

Class

Lab

Experience

Credit

1
3
0
2
This course provides an overview of image analysis and introduces methods of quality management. Topics include
image evaluation, pathology, quality control, and quality assurance. Upon completion, students should be able to
demonstrate a basic knowledge of image analysis and quality management.
Prerequisites: RAD-211; RAD-231;RAD-241;RAD-251with a minimum grade of C.
Corequisites: RAD-261; RAD-271
RAD-251

Rad Clinical Ed IV

Class

Lab

Experience

Credit

0
0
21
7
This course provides the opportunity to continue mastering all basic radiographic procedures and to attain
experience in advanced areas. Emphasis is placed on equipment operation, pathological recognition, pediatric and
geriatric variations, and a further awareness of radiation protection requirements. Upon completion, students should
be able to demonstrate successful completion of clinical objectives.
Prerequisites: RAD-122; RAD-131; RAD-171
Corequisites: RAD-211; RAD-231; RAD-241
RAD-261

Rad Clinical Ed V

Class

Lab

Experience

Credit

0
0
21
7
This course is designed to enhance expertise in all radiographic procedures, patient management, radiation
protection, and image production and evaluation. Emphasis is placed on developing an autonomous approach to the
diversity of clinical situations and successfully adapting to those procedures. Upon completion, students should be
able to demonstrate successful completion of clinical objectives.
Prerequisites: ENG-111; RAD-251 with a minimum grade of C.
Corequisites: RAD-245; RAD-271
RAD-271

Radiography Capstone

Class

Lab

Experience

Credit

0
3
0
1
This course provides an opportunity to exhibit problem-solving skills required for certification. Emphasis is placed
on critical thinking and integration of didactic and clinical components. Upon completion, students should be able
to demonstrate the knowledge required of an entry-level radiographer.
Prerequisites: RAD-211; RAD-231; RAD-241; RAD-251 with a minimum grade of C.
Corequisites: RAD-245; RAD-261
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RESPIRATORY CARE

RCP-110

Intro to Respiratory Care

Class

Lab

Experience

Credit

3
3
0
4
This course introduces the respiratory care profession. Topics include the role of the respiratory care practitioner,
medical gas administration, basic patient assessment, infection control, and medical terminology. Upon completion,
students should be able to demonstrate competence in concepts and procedures through written and laboratory
evaluations.
Prerequisites: None
Corequisites: None
RCP-111

Therapeutics/Diagnostics

Class

Lab

Experience

Credit

4
3
0
5
This course is a continuation of RCP 110. Emphasis is placed on entry-level therapeutic and diagnostic procedures
used in respiratory care. Upon completion, students should be able to demonstrate competence in concepts and
procedures through written and laboratory evaluations.
Prerequisites: RCP-110 with a minimum grade of C.
Corequisites: None
RCP-112

Patient Management

Class

Lab

Experience

Credit

3
3
0
4
This course provides entry-level skills in adult/pediatric mechanical ventilation and respiratory care procedures in
traditional and alternative settings. Emphasis is placed on therapeutic modalities and physiological effects of
cardiopulmonary rehabilitation, home care, mechanical ventilation, and monitoring. Upon completion, students
should be able to demonstrate competence in concepts and procedures through written and laboratory evaluations.
Prerequisites: Take RCP-111
Corequisites: None
RCP-113

RCP Pharmacology

Class

Lab

Experience

Credit

2
0
0
2
This course covers the drugs used in the treatment of cardiopulmonary diseases. Emphasis is placed on the uses,
actions, indications, administration, and hazards of pharmacological agents. Upon completion, students should be
able to demonstrate competence though written evaluations.
Prerequisites: None
Corequisites: None
RCP-115

C-P Pathophysiology

Class

Lab

Experience

Credit

2
0
0
2
This course introduces the etiology, pathogenesis, and physiology of cardiopulmonary diseases and disorders.
Emphasis is placed on clinical signs and symptoms along with diagnoses, complications, prognoses, and
management. Upon completion, students should be able to demonstrate competence in these concepts through
written evaluations.
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Prerequisites: None
Corequisites: None
RCP-122

Special Practice Lab

Class

Lab

Experience

Credit

0

2

0

1

This course provides additional laboratory learning opportunities in respiratory care. Emphasis is placed on
therapeutic procedures and equipment management. Upon completion, students should be able to demonstrate
competence in concepts and procedures through laboratory evaluations.
Prerequisites: None
Corequisites: None
RCP-123

Special Practice Lab

Class

Lab

Experience

Credit

0
3
0
1
This course provides additional laboratory learning opportunities in respiratory care. Emphasis is placed on
therapeutic procedures and equipment management. Upon completion, students should be able to demonstrate
competence in concepts and procedures through laboratory evaluations.
Prerequisites: None
Corequisites: None
RCP-145

RCP Clinical Practice II

Class

Lab

Experience

Credit

0
0
15
5
This course provides entry-level clinical experience. Emphasis is placed on therapeutic and diagnostic patient care.
Upon completion, students should be able to demonstrate clinical competence in required performance evaluations.
Prerequisites: RCP-110 with a minimum grade of C.
Corequisites: RCP-111
RCP-154

RCP Clinical Practice III

Class

Lab

Experience

Credit

0
0
12
4
This course provides entry-level clinical experience. Emphasis is placed on therapeutic and diagnostic patient care.
Upon completion, students should be able to demonstrate clinical competence in required performance evaluations.
Prerequisites: RCP-111
Corequisites: None
RCP-210

Critical Care Concepts

Class

Lab

Experience

Credit

3
3
0
4
This course provides further refinement of acute patient care and underlying pathophysiology. Topics include a
continuation in the study of mechanical ventilation, underlying pathophysiology, and introduction of critical care
monitoring. Upon completion, students should be able to demonstrate competence in concepts and procedures
through written and laboratory evaluations.
Prerequisites: RCP-111
Corequisites : None
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RCP-211

Adv Monitoring/Procedures

Class

Lab

Experience

Credit

3

3

0

4

This course includes advanced information gathering and decision making for the respiratory care professional.
Topics include advanced cardiac monitoring and special procedures. Upon completion, students should be able to
evaluate, design, and recommend appropriate care plans through written and laboratory evaluations.
Prerequisites: Take RCP-210 with a minimum grade of C.
Corequisites: None
RCP-213

Neonatal/Ped's Concepts

Class

Lab

Experience

Credit

2
0
0
2
This course provides in-depth coverage of the concepts of neonatal and pediatric respiratory care. Emphasis is
placed on neonatal and pediatric pathophysiology and on the special therapeutic needs of neonates and children.
Upon completion, students should be able to demonstrate competence in these concepts through written evaluations.
Prerequisites: RCP-111
Corequisites: None
RCP-215

Career Prep-Adv Level

Class

Lab

Experience

Credit

0

3

0

1

This course provides preparation for employment and the advanced-level practitioner credentialing exam. Emphasis
is placed on review of the NBRC Advanced-Level Practitioner Exam and supervision and management. Upon
completion, students should be able to successfully complete the appropriate self-assessment examinations and
meet the requirements for employment.
Prerequisites: None
Corequisites: None
RCP-222

Special Practice Lab

Class

Lab

Experience

Credit

0

2

0

1

This course provides additional laboratory learning opportunities in respiratory care. Emphasis is placed on
therapeutic procedures and equipment management. Upon completion, students should be able to demonstrate
competence in concepts and procedures through laboratory evaluations.
Prerequisites: None
Corequisites: None
RCP-234

RCP Clinical Practice IV

Class

Lab

Experience

Credit

0
0
12
4
This course provides advanced practitioner clinical experience. Emphasis is placed on therapeutic and diagnostic
patient care. Upon completion, students should be able to demonstrate clinical competence in required performance
evaluations.
Prerequisites: RCP-111
Corequisites: RCP-210
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RCP-245

RCP Clinical Practice V

Class

Lab

Experience

Credit

0
0
15
5
This course provides advanced practitioner clinical experience. Emphasis is placed on therapeutic and diagnostic
patient care. Upon completion, students should be able to demonstrate clinical competence in required performance
evaluations.
Prerequisites: Take RCP-210 with a minimum grade of C.
Corequisites: RCP-211

READING

RED-070

Essential Reading Skills

Class

Lab

Experience

Credit

3

2

0

4

This course is designed to strengthen reading skills. Emphasis is placed on basic word attack skills, vocabulary,
transitional words, paragraph organization, basic comprehension skills, and learning strategies. Upon completion,
students should be able to demonstrate competence in the skills required for RED 080.
Prerequisites: None
Corequisites: None
RED-080

Introduction to College Reading

Class

Lab

Experience

Credit

3
2
0
4
This course introduces effective reading and inferential thinking skills in preparation for RED 090. Emphasis is
placed on vocabulary, comprehension, and reading strategies. Upon completion, students should be able to
determine main ideas and supporting details, recognize basic patterns of organization, draw conclusions, and
understand vocabulary in context.
Prerequisites: RED-070 or ENG-075
Corequisites: None
RED-090

Improved College Reading

Class

Lab

Experience

Credit

3
2
0
4
This course is designed to improve reading and critical thinking skills. Topics include vocabulary enhancement;
extracting implied meaning; analyzing author's purpose, tone, and style; and drawing conclusions and responding to
written material. Upon completion, students should be able to comprehend and analyze college-level reading
material.
Prerequisites: RED-080 or ENG-085
Corequisites: None
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RELIGION

REL-110

World Religions

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the world's major religious traditions. Topics include Primal religions, Hinduism, Buddhism,
Islam, Judaism, and Christianity. Upon completion, students should be able to identify the origins, history, beliefs,
and practices of the religions studied. This course has been approved for transfer under the CAA as a general
education course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
REL-111

Eastern Religions

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the major Asian religious traditions. Topics include Hinduism, Buddhism, Taoism,
Confucianism, and Shinto. Upon completion, students should be able to identify the origins, history, beliefs, and
practices of the religions studied. This course has been approved for transfer under the CAA as a general education
course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
REL-112

Western Religions

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the major western religious traditions. Topics include Zoroastrianism, Islam, Judaism, and
Christianity. Upon completion, students should be able to identify the origins, history, beliefs, and practices of the
religions studied. This course has been approved for transfer under the CAA as a general education course in
Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
REL-211

Introduction to Old Testament

Class

Lab

Experience

Credit

3

0

0

3

This course is a survey of the literature of the Hebrews with readings from the law, prophets, and other writings.
Emphasis is placed on the use of literary, historical, archeological, and cultural analysis. Upon completion, students
should be able to use the tools of critical analysis to read and understand Old Testament literature. This course has
been approved for transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
REL-212

Introduction to New Testament

Class

Lab

Experience

Credit

3
0
0
3
This course is a survey of the literature of first-century Christianity with readings from the gospels, Acts, and the
Pauline and pastoral letters. Topics include the literary structure, audience, and religious perspective of the writings,
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as well as the historical and cultural context of the early Christian community. Upon completion, students should be
able to use the tools of critical analysis to read and understand New Testament literature. This course has been
approved for transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
REL-221

Religion in America

Class

Lab

Experience

Credit

3
0
0
3
This course is an examination of religious beliefs and practice in the United States. Emphasis is placed on
mainstream religious traditions and non-traditional religious movements from the Colonial period to the present.
Upon completion, students should be able to recognize and appreciate the diversity of religious traditions in
America. This course has been approved for transfer under the CAA as a general education course in
Humanities/Fine Arts.
Prerequisites: None
Corequisites: None
SUBSTANCE ABUSE

SAB-110

Substance Abuse Overview

Class

Lab

Experience

Credit

3
0
0
3
This course provides an overview of the core concepts in substance abuse and dependence. Topics include the
history of drug use/abuse, effects on societal members, treatment of addiction, and preventive measures. Upon
completion, students should be able to demonstrate knowledge of the etiology of drug abuse, addiction, prevention,
and treatment.
Prerequisites: None
Corequisites: None
SAB-137

Co-Dependency

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the adult child concept and co-dependency as syndromes of the addictive process. Emphasis
is placed on treatment and recovery within the context of a paradigm shift which allows the individual to choose a
healthy model of life. Upon completion, students should be able to assess levels of co-dependency and associated
levels of physical and mental health and develop strategies to enhance health.
Prerequisites: None
Corequisites: None
SAB-210

Sub Abuse Counseling

Class

Lab

Experience

Credit

2
2
0
3
This course provides theory and skills acquisition by utilizing intervention strategies designed to obtain therapeutic
information, support recovery, and prevent relapse. Topics include counseling individuals and dysfunctional
families, screening instruments, counseling techniques and approaches, recovery and relapse, and special
populations. Upon completion, students should be able to discuss issues critical to recovery, identify intervention
models, and initiate a procedure culminating in cognitive/behavioral change.
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Prerequisites: None
Corequisites: None
INFORMATION SYSTEMS SECURITY

SEC-110

Security Concepts

Class

Lab

Experience

Credit

3

0

0

3

This course introduces the concepts and issues related to securing information systems and the development of
policies to implement information security controls. Topics include the historical view of networking and security,
security issues, trends, security resources, and the role of policy, people, and processes in information security.
Upon completion, students should be able to identify information security risks, create an information security
policy, and identify processes to implement and enforce policy.
Prerequisites: None
Corequisites: None
SEC-150

Secure Communications

Class

Lab

Experience

Credit

2
2
0
3
This course provides an overview of current technologies used to provide secure transport of information across
networks. Topics include data integrity through encryption, Virtual Private Networks, SSL, SSH, and IPSec. Upon
completion, students should be able to implement secure data transmission technologies.
Prerequisites: SEC-110; NET-110 or NET-125
Corequisites: None
SEC-160

Security Administration I

Class

Lab

Experience

Credit

2
2
0
3
This course provides an overview of security administration and fundamentals of designing security architectures.
Topics include networking technologies, TCP/IP concepts, protocols, network traffic analysis, monitoring, and
security best practices. Upon completion, students should be able to identify normal network traffic using network
analysis tools and design basic security defenses.
Prerequisites: SEC-110; NET-110 or NET-125
Corequisites: None
SEC-210

Intrusion Detection

Class

Lab

Experience

Credit

2
2
0
3
This course introduces the student to intrusion detection methods in use today. Topics include the types of intrusion
detection products, traffic analysis, and planning and placement of intrusion detection solutions. Upon completion,
students should be able to plan and implement intrusion detection solution for networks and host-based systems.
Prerequisites: SEC-160
Corequisites: None
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SEC-220

Defense-In-Depth

Class

Lab

Experience

Credit

2
2
0
3
This course introduces students to the concepts of defense-in-depth, a security industry best practice. Topics include
firewalls, backup systems, redundant systems, disaster recovery, and incident handling. Upon completion, students
should be able to plan effective information security defenses, backup systems, and disaster recovery procedures.
This course is restricted to the Information Systems Security, the Information Systems Security/Operating Systems,
and the Information Systems Security/Security Hardware curriculums.
Prerequisites: None
Corequisites : SEC-160
SEC-260

Security Administration II

Class

Lab

Experience

Credit

2
2
0
3
This course provides the skills necessary to design and implement information security controls. Topics include
advanced networking and TCP/IP concepts, network vulnerability analysis, and monitoring. Upon completion,
students should be able to distinguish between normal and anomalous network traffic, identify common network
attack patterns, and implement security solutions. This course is restricted to the Information Systems
Security/Operating Systems curriculum.
Prerequisites: SEC-160
Corequisites: None
SEC-289

Security Capstone Project

Class

Lab

Experience

Credit

1
4
0
3
This course provides the student the opportunity to put into practice all the skills learned to this point. Emphasis is
placed on security policy, process planning, procedure definition, business continuity, and systems security
architecture. Upon completion, students should be able to design and implement comprehensive information
security architecture from the planning and design phase through implementation. This course is restricted to the
Information Systems Security, the Information Systems Security/Operating Systems, and the Information Systems
Security/Security Hardware curriculums.
Prerequisites: SEC-220
Corequisites: None

SIMULATION & GAME DEVELOPMENT

SGD-111

Introduction to Simulation and Game
Development

Class

Lab

Experience

Credit

2

3

0

3

This course provides students with an introduction to simulation and game development. Topics include setting,
storytelling, narrative, character design, interface design, game play, internal economy, core mechanics, game
genres, AI, the psychology of game design and professionalism. Upon completion, students should be able to
demonstrate knowledge of the major aspects of simulation and game design and development.
Prerequisites: None
Corequisites: None
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SGD-112

Simulation and Game Development
Design

Class

Simulation and Game Development
Programming

Class

3D Modeling

Class

Lab

Experience

Credit

2

3

0

3

Lab

Experience

Credit

2
3
0
3
This course introduces the fundamentals of simulation and game design. Topics include industry standards and
design elements for simulation and games. Upon completion, students should be able to design simple simulations
and/or games.
Prerequisites: None
Corequisites: None
SGD-113

Lab

Experience

Credit

2
3
0
3
This course introduces the fundamentals of programming languages and tools employed in simulation and game
development. Emphasis is placed on programming concepts used to create simulations and games. Upon
completion, students should be able to program simple games and/or simulations.
Prerequisites: None
Corequisites: None
SGD-114

This course introduces the tools required to create three-dimensional (3D) models. Emphasis is placed on exploring
tools used to create 3D models. Upon completion, students should be able to create and animate 3D models using
3D modeling tools.
Prerequisites: None
Corequisites: None
SGD-116

Graphic Design Tools

Class Lab

Experience

Credit

2
2
0
3
This course introduces students to computer-based graphic design tools and their use within the context of
simulation and game design. Topics include creation, map creation, and introduction to advanced level graphic
design techniques. Upon completion, students should be able to competently use and explain industry-standard
graphic design software.
Prerequisites: SGD-114, or Program Head Approval
Corequisites: None
SGD-123

Windows and Console Programming

Class

Lab

Experience

Credit

2
3
0
3
This course introduces the concepts of Windows and Console Programming. Emphasis is placed on learning MS
Windows, the operating systems of various consoles and programming techniques. Upon completion, students
should be able to demonstrate an understanding of Windows and of various consoles' operating systems.
Prerequisites: SGD-113
Corequisites: None
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SGD-124

Massive Multiplayer Online
Programming

Class

Simulation and Game Artificial
Intelligence

Class

Lab

Experience

Credit

2

3

0

3

Lab

Experience

Credit

2
3
0
3
This course introduces the concepts of Massive On-line Programming for simulations and games. Emphasis is on
learning Massive Multiplayer On-line simulation and game programming techniques. Upon completion, students
should be able to create Massive Multiplayer On-line simulation or game.
Prerequisites: None
Corequisites: None
SGD-125

This course introduces the artificial intelligence concepts related to simulation and game development. Emphasis is
placed on expert systems. Upon completion, students should be able to describe the basic concepts and procedures
related to the development of artificial intelligence systems used in simulation and games.
Prerequisites: None
Corequisites: None
SGD-161

Simulation and Game Animation

Class

Lab

Experience

Credit

2
3
0
3
This course introduces the fundamental principles of animation used in simulation and game development.
Emphasis is placed on historical survey of animation, aspects of the animation process and animation techniques.
Upon completion, students should be able to produce character sketches, morph simple objects, create walk and run
cycles and develop professional storyboards.
Prerequisites: SGD-114 or Program Head Approval
Corequisites: None
SGD-162

Simulation and Game 3-D Animation

Class

Lab

Experience

Credit

2

3

0

3

This course introduces the fundamental principles of 3D animation used in simulation and game development.
Emphasis is placed on a historical survey of 3D animation, aspects of the 3D animation techniques. Upon
completion, students should be able to produce 3D character sketches, morph simple objects, create walk and run
cycles and develop professional storyboards.
Prerequisites: SGD 161
Corequisites: None
SGD-164

Simulation and Game Audio and Video

Class

Lab

Experience

Credit

2
3
0
3
This course introduces various aspects of audio and video and their application in simulations and games. Topics
include techniques for producing and editing audio and video for multiple digital mediums. Upon completion,
students should be able to produce and edit audio and video for simulations and games.
Prerequisites: None
Corequisites: None
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SGD-167

Simulation and Game Ethics

Class

Lab

Experience

Credit

3
0
0
3
This course introduces principles of philosophy and ethics as they relate to simulation and game development.
Topics include moral philosophy and ethics. Upon completion, students should be able to discuss philosophical and
ethical issues related to simulation and game development.
Prerequisites: None
Corequisites: None
SGD-174

Simulation and Game Level Design

Class

Lab

Experience

Credit

2

3

0

3

This course introduces the tools used to create levels for real-time simulation and games. Topics include level
design, architecture theory, modeling for 3D engines and texturing methods. Upon completion, students should be
able to design simple levels using industry standard tools.
Prerequisites: None
Corequisites: None
SGD-212

Simulation and Game Development
Design II

Class

Simulation and Game Development
Programming II

Class

3D Modeling II

Class

Lab

Experience

Credit

2
3
0
3
This course covers the advanced principles of simulation and game design. Topics include advanced design
concepts in simulation and game development. Upon completion, students should be able to design an advanced
simulation or game.
Prerequisites: SGD-112
Corequisites: None
SGD-213

Lab

Experience

Credit

2
3
0
3
This course covers advanced programming concepts used to create simulations and games. Emphasis is placed on
acquiring advanced programming skills for use in creating simulations and games. Upon completion, students
should be able to program an advanced simulation or game.
Prerequisites: SGD-113
Corequisites: None
SGD-214

Lab

Experience

Credit

2
3
0
3
This course introduces the tools used to create and animate advanced 3 dimensional models. Emphasis is placed on
identifying and utilizing the tools required to create and animate advanced 3D models. Upon completion, students
should be able to create and animate advanced 3D models using 3D modeling tools.
Prerequisites: SGD-114
Corequisites: None
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SGD-285

Simulation and Game Software
Engineering

Class

Simulation and Game Development
Project

Class

Lab

Experience

Credit

2

3

0

3

Lab

Experience

Credit

2
3
0
3
This course introduces object oriented software engineering concepts related to simulation and game development.
Topics include systematic approaches to the development, operation and maintenance of simulations and games.
Upon completion, students should be able to apply software engineering techniques to the development of
simulations and games.
Prerequisites: SGD-212, SGD-213 or SGD-214
Corequisites: None
SGD-289

This course provides students with the opportunity to create a functional simulation or game with minimal
instructor support. Emphasis is placed upon verbal and written communication, skill documentation, professional
presentation and user training. Upon completion, students should be able to create and professionally present a fully
functional simulation or game.
Prerequisites: SGD-212, SGD-213, SGD-214 or SGD-285
Corequisites: None

SOCIOLOGY

SOC-210

Introduction to Sociology

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the scientific study of human society, culture, and social interactions. Topics include
socialization, research methods, diversity and inequality, cooperation and conflict, social change, social institutions,
and organizations. Upon completion, students should be able to demonstrate knowledge of sociological concepts as
they apply to the interplay among individuals, groups, and societies. This course has been approved for transfer
under the CAA as a general education course in Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
SOC-213

Sociology of the Family

Class

Lab

Experience

Credit

3
0
0
3
This course covers the institution of the family and other intimate relationships. Emphasis is placed on mate
selection, gender roles, sexuality, communication, power and conflict, parenthood, diverse lifestyles, divorce and
remarriage, and economic issues. Upon completion, students should be able to analyze the family as a social
institution and the social forces which influence its development and change. This course has been approved for
transfer under the CAA as a general education course in Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
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SOC-220

Social Problems

Class

Lab

Experience

Credit

3
0
0
3
This course provides an in-depth study of current social problems. Emphasis is placed on causes, consequences, and
possible solutions to problems associated with families, schools, workplaces, communities, and the environment.
Upon completion, students should be able to recognize, define, analyze, and propose solutions to these problems.
This course has been approved for transfer under the CAA as a general education course in Social/Behavioral
Sciences.
Prerequisites: None
Corequisites: None
SOC-225

Social Diversity

Class

Lab

Experience

Credit

3
0
0
3
This course provides a comparison of diverse roles, interests, opportunities, contributions, and experiences in social
life. Topics include race, ethnicity, gender, sexual orientation, class, and religion. Upon completion, students should
be able to analyze how cultural and ethnic differences evolve and how they affect personality development, values,
and tolerance. This course has been approved for transfer under the CAA as a general education course in
Social/Behavioral Sciences.
Prerequisites: None
Corequisites: None
SOC-232

Social Context of Aging

Class

Lab

Experience

Credit

3
0
0
3
This course provides an overview of the social implications of the aging process. Emphasis is placed on the roles of
older adults within families, work and economics, politics, religion, education, and health care. Upon completion,
students should be able to identify and analyze changing perceptions, diverse lifestyles, and social and cultural
realities of older adults. This course has been approved for transfer under the CAA as a premajor and/or elective
course requirement.
Prerequisites: None
Corequisites: None
SOC-250

Sociology of Religion

Class

Lab

Experience

Credit

3
0
0
3
This course examines religion from a sociological perspective as part and product of human society. Topics include
the origins, development, and functions of belief systems; religious organizations; conversion; and interactions with
politics, the economy, science, and the class system. Upon completion, students should be able to describe and
analyze religious systems. This course has been approved for transfer under the CAA as a premajor and/or elective
course requirement.
Prerequisites: None
Corequisites: None
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SPANISH

SPA-111

Elementary Spanish I

Class

Lab

Experience

Credit

3
0
0
3
This course introduces the fundamental elements of the Spanish language within a cultural context. Emphasis is
placed on the development of basic listening, speaking, reading, and writing skills. Upon completion, students
should be able to comprehend and respond with grammatical accuracy to spoken and written Spanish and
demonstrate cultural awareness. This course has been approved for transfer under the CAA as a general education
course in Humanities/Fine Arts.
Prerequisites: None
Corequisites: SPA-181
SPA-112

Elementary Spanish II

Class

Lab

Experience

Credit

3
0
0
3
This course is a continuation of SPA 111 focusing on the fundamental elements of the Spanish language within a
cultural context. Emphasis is placed on the progressive development of listening, speaking, reading, and writing
skills. Upon completion, students should be able to comprehend and respond with increasing proficiency to spoken
and written Spanish and demonstrate further cultural awareness. This course has been approved for transfer under
the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: SPA-111 with a minimum grade of C.
Corequisites: SPA-182
SPA-141

Culture and Civilization

Class

Lab

Experience

Credit

3

0

0

3

This course provides an opportunity to explore issues related to the Hispanic world. Topics include historical and
current events, geography, and customs. Upon completion, students should be able to identify and discuss selected
topics and cultural differences related to the Hispanic world. This course has been approved for transfer under the
CAA as a premajor and/or elective course requirement.
Prerequisites: None
Corequisites: None
SPA-151

Hispanic Literature

Class

Lab

Experience

Credit

3

0

0

3

This course includes selected readings by Hispanic writers. Topics include fictional and non-fictional works by
representative authors from a variety of genres and literary periods. Upon completion, students should be able to
analyze and discuss selected texts within relevant cultural and historical contexts. This course has been approved
for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: ENG-111
Corequisites: None
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SPA-161

Cultural Immersion

Class

Lab

Experience

Credit

2
3
0
3
This course explores Hispanic culture through intensive study on campus and field experience in a host country or
area. Topics include an overview of linguistic, historical, geographical, sociopolitical, economic, and/or artistic
concerns of the area visited. Upon completion, students should be able to exhibit first-hand knowledge of issues
pertinent to the host area and demonstrate understanding of cultural differences. This course has been approved for
transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: SPA-111 with a minimum grade of C.
Corequisites: None
SPA-181

Spanish Lab 1

Class

Lab

Experience

Credit

0
2
0
1
This course provides an opportunity to enhance acquisition of the fundamental elements of the Spanish language.
Emphasis is placed on the progressive development of basic listening, speaking, reading, and writing skills through
the use of various supplementary learning media and materials. Upon completion, students should be able to
comprehend and respond with grammatical accuracy to spoken and written Spanish and demonstrate cultural
awareness. This course has been approved for transfer under the CAA as a premajor and/or elective course
requirement.
Prerequisites: None
Corequisites: SPA-111
SPA-182

Spanish Lab 2

Class

Lab

Experience

Credit

0
2
0
1
This course provides an opportunity to enhance acquisition of the fundamental elements of the Spanish language.
Emphasis is placed on the progressive development of basic listening, speaking, reading, and writing skills through
the use of various supplementary learning media and materials. Upon completion, students should be able to
comprehend and respond with increasing proficiency to spoken and written Spanish and demonstrate cultural
awareness. This course has been approved for transfer under the CAA as a premajor and/or elective course
requirement.
Prerequisites: SPA-181 with a minimum grade of C.
Corequisites: SPA-112
SPA-211

Intermediate Spanish I

Class

Lab

Experience

Credit

3
0
0
3
This course provides a review and expansion of the essential skills of the Spanish language. Emphasis is placed on
the study of authentic and representative literary and cultural texts. Upon completion, students should be able to
communicate effectively, accurately, and creatively about the past, present, and future. This course has been
approved for transfer under the CAA as a general education course in Humanities/Fine Arts.
Prerequisites: SPA-112 with a minimum grade of C.
Corequisites: None

404

SPA-212

Intermediate Spanish II

Class

Lab

Experience

Credit

3
0
0
3
This course provides a continuation of SPA 211. Emphasis is placed on the continuing study of authentic and
representative literary and cultural texts. Upon completion, students should be able to communicate spontaneously
and accurately with increasing complexity and sophistication. This course has been approved for transfer under the
CAA as a general education course in Humanities/Fine Arts.
Prerequisites: SPA-211 with a minimum grade of C.
Corequisites: None
SPA-221

Spanish Conversation

Class

Lab

Experience

Credit

3
0
0
3
This course provides an opportunity for intensive communication in spoken Spanish. Emphasis is placed on
vocabulary acquisition and interactive communication through the discussion of media materials and authentic
texts. Upon completion, students should be able to discuss selected topics, express ideas and opinions clearly, and
engage in formal and informal conversations. This course has been approved for transfer under the CAA as a
premajor and/or elective course requirement.
Prerequisites: SPA-212 with a minimum grade of C.
Corequisites: None
SPA-231

Reading and Composition

Class

Lab

Experience

Credit

3
0
0
3
This course provides an opportunity for intensive reading and composition in Spanish. Emphasis is placed on the
use of literary and cultural materials to enhance and expand reading and writing skills. Upon completion, students
should be able to demonstrate in writing an in-depth understanding of assigned readings. This course has been
approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: SPA-212
Corequisites: None
SPA-281

Spanish Lab 3

Class

Lab

Experience

Credit

0
2
0
1
This course provides an opportunity to enhance the review and expansion of the essential skills of the Spanish
language. Emphasis is placed on the study of authentic and representative literary and cultural texts through the use
of various supplementary learning media and materials. Upon completion, students should be able to communicate
effectively, accurately, and creatively about the past, present, and future. This course has been approved for transfer
under the CAA as a premajor and/or elective course requirement.
Prerequisites: SPA-182
Corequisites: None
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SPA-282

Spanish Lab 4

Class

Lab

Experience

Credit

0
2
0
1
This course provides an opportunity to enhance the review and expansion of the essential skills of the Spanish
language. Emphasis is placed on the continuing study of authentic and representative literary and cultural texts
through the use of various supplementary learning media and materials. Upon completion, students should be able
to communicate spontaneously and accurately with increasing complexity and sophistication. This course has been
approved for transfer under the CAA as a premajor and/or elective course requirement.
Prerequisites: SPA-281
Corequisites: None

TELECOMMUNICATIONS & NETWORK ENGINEERING

TNE-111

Campus Networks I

Class

Lab

Experience

Credit

2
3
0
3
This course is designed to introduce the fundamentals of data/computer networks. Topics include an overview of
data communication standards, protocols, equipment, and how they are integrating into network topologies and
systems. Upon completion, students should be able to demonstrate an understanding of telecommunication and
networking.
Prerequisites: None
Corequisites: None
TNE-121

Campus Networks II

Class

Lab

Experience

Credit

2
3
0
3
This course covers the operating systems and topologies associated with networking. Topics include the various
operating systems used in networking and the topologies explained on a network to network level. Upon
completion, students should be able to use and explain operating systems and topologies.
Prerequisites: TNE-111
Corequisites: None
TNE-231

Data Comm Over Wide Area Networks

Class

Lab

Experience

Credit

2
3
0
3
This course is designed to introduce wide area networking. Topics include LAN connectivity, WAN connectivity
including Frame Relay and Broadband, packet switching networks, and network topologies explained on a WAN
basis. Upon completion, students should be able to demonstrate an understanding of wide area networking.
Prerequisites: TNE-111
Corequisites: None
TNE-235

Internet Routing

Class

Lab

Experience

Credit

2
3
0
3
This course introduces the technologies and protocols for internet routing. Topics include internet addressing,
interior gateway protocols, exterior gateway protocols, and advanced routing protocols. Upon completion, students
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should be able to demonstrate an understanding of internet routing.
Prerequisites: TNE-121
Corequisites: None
TNE-241

Network Management

Class

Lab

Experience

Credit

2

3

0

3

This course introduces theory and provides experience in analyzing and troubleshooting telecommunication
network systems. Topics include physical issues, software debugging, viruses, e-mail, traffic management, server
and router configuration, documentation, and equipment use. Upon completion, students should be able to identify
and resolve telecommunication network problems.
Prerequisites: TNE-111
Corequisites: None
TNE-242

Data Network Design

Class

Lab

Experience

Credit

2

3

0

3

This course covers the principles of the design of LAN and WAN hierarchy through the terminal. Topics include
OSI model, static and dynamic addressing, network terminal management, bandwidth requirements, Internet
requirements, redundancy, and broadband versus baseband systems. Upon completion, students should be able to
design a hierarchical network system to board design.
Prerequisites: TNE-235
Corequisites: None
TNE-250

Introduction to Telecom Networks

Class

Lab

Experience

Credit

2

3

0

3

This course introduces the principal elements and theory (both analog and digital) of telecommunication networking
systems. Topics include system network overview, subscriber loops, network testing and measurement, wiring,
network transmission techniques synchronization and analysis, switching and signaling, and related applications.
Upon completion, students should be able to demonstrate knowledge of the concepts associated with
telecommunication network systems.
Prerequisites: None
Corequisites: None
TNE-251

Advanced Telecom Networks

Class

Lab

Experience

Credit

2
3
0
3
This course is a continuation of TNE 250 and introduces advanced concepts associated with telecommunication
network systems. Topics include waveform coding, emerging transmission techniques and analysis, advanced
switching system architectures, personal communication systems, and related topics and applications. Upon
completion, students should be able to demonstrate knowledge of the concepts associated with advanced
telecommunication network systems.
Prerequisites: TNE-250
Corequisites: None
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WEB TECHNOLOGIES

WEB-110

Internet/Web Fundamentals

Class

Lab

Experience

Credit

2
2
0
3
This course introduces World Wide Web Consortium (W3C) standard markup language and services of the Internet.
Topics include creating web pages, search engines, FTP, and other related topics. Upon completion, students should
be able to deploy a hand-coded website created with mark-up language, and effectively use and understand the
function of search engines.
Prerequisites: None
Corequisites: None
WEB-111

Introduction to Web Graphics

Class

Lab

Experience

Credit

2
2
0
3
This course introduces the creation of web graphics, and addressing problems peculiar to WWW display using
appropriate software. Topics include web graphics file types, optimization, RGB color, web typography, elementary
special effects, transparency, animation, slicing, basic photo manipulation, and other related topics. Upon
completion, students should be able to create graphics, such as animated banners, buttons, backgrounds, logos, and
manipulate photographic images for Web delivery.
Prerequisites: None
Corequisites: None
WEB-120

Introduction to Internet Multimedia

Class

Lab

Experience

Credit

2
2
0
3
This is the first of two courses covering the creation of internet multimedia. Topics include internet multimedia file
types, file-type conversion, acquisition of digital audio/video, streaming audio/video and graphics animation plug-in
programs and other related topics. Upon completion, students should be able to create internet multimedia
presentations utilizing a variety of methods and applications.
Prerequisites: Take 1 group: CIS-110; SEC-110; WEB-110;or Take CIS-111; SEC-110; WEB-110
Corequisites: None
WELDING

WLD-112

Basic Welding Processes

Class

Lab

Experience

Credit

1
3
0
2
This course introduces basic welding and cutting. Emphasis is placed on beads applied with gases, mild steel fillers,
and electrodes and the capillary action of solder. Upon completion, students should be able to set up welding and
oxy-fuel equipment and perform welding, brazing, and soldering processes.
Prerequisites: None
Corequisites: None
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Elbert L. Whitley, Jr.
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PRESIDENT
Dr. Brenda S. Kays

EXECUTIVE LEADERSHIP TEAM
Robin McCree - Executive Vice President of Educational Services
Becky Wall – Vice President for Administrative Services & Chief Financial Officer
Joel Allen – Vice President for Information Services
Lois Smith – Vice President for Organizational Growth & Development

FACULTY AND PROFESSIONAL STAFF
* Faculty includes degrees and related credentials.
Name

Title

Adrian, Judy

Program Director /Instructor, Respiratory Therapy
 A.A.S; Central Piedmont Community College; B.S, Medical University of South
Carolina; Certifications: RRT-NPS, RCP, ACLS, PALS
Instructor, Heavy Equipment Operations
Coordinator of Fire Service Training
Director of Learning Resources Center
Accounts Payable Technician
Web Developer
Instructor, Nursing
 B.S.N., UNC-Charlotte; M.S., Independence University
Coordinator of Law Enforcement Training, BLET Director
 A.A.S., Stanly Community College; B.S., Pfeiffer University; M.ED., Western
Carolina University; Certifications: N.C. Criminal Justice General Instructor
Associate Vice President, School of Business and Technologies
 B.S., University of Kerala; M.B.A., Pfeiffer University; M.S., Bellevue University
Maintenance Staff-Mechanic
Director of Clinical Education/Instructor, Radiography
 A.A.S., Stanly Community College; B.S., East Carolina University
Program Head/Instructor, Simulation and Game Development
 B.S., Appalachian State University; M.S., Appalachian State University; Ph.D.,
UNC-Charlotte
Welcome Center Specialist

Aldridge, Joshua
Allan, Chris
Allen, Erin
Allen, Amy
Allen, Joel
Almond, Jan
Almond, Christi

Amirtharaj, Merlin
Barbee, McChord
Barbee, Tiffany H.
Barlowe, Scott

Barnett, Sarah
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Barrier, Lorri

Baucom, Stephanie
Bayges, Suzanne
Beaver, William
Beck, Mike
Bennett, Andra
Blackmon, Georgia
Blake-Lewis, Amy
Bost, Donald

Boylen, Max

Braswell, Melody
Burleson, Jill
Burnette, Heather
Burpeau, David
Burris, Bonnie
Burris, Julie
Burris, Jean
Burris, Darlene
Callahan, Cynthia

Carpenter, Brian
Carriker, Delia
Carriker, Adam
Carrothers, Donna
Caudle, Kelly

Chrane, Rita

Christy, Stephanie
Clark, Mark

Department Head, Humanities/Fine Arts/Instructor, English
 B.A., Appalachian State University; M.A., UNC-Charlotte: Certifications: “A”
Teacher Licensure
Instructor, Math
 B.S., Appalachian State University; M.Ed., Wingate University
Administrative Assistant, Records & Registration
Instructor, Continuing Education (Welding)
Instructor, History
 B.A., Fayetteville State University; M.A., Fayetteville State University
Coordinator of Special Services
Maintenance Staff-Housekeeping
Dean of Instruction (Principal) – Stanly Early College
Coordinator of Albemarle Correctional Institution/Instructor, Computer Engineering
Technology
 A.A.S; Stanly Community College; Certifications: A+, Cisco I-IV Instructor, Home
Technology Integration Instructor
Program Head/Instructor, Criminal Justice Technology
 A.A.S., Davidson Community College; B.S., UNC-Charlotte; M.S., UNC-Charlotte;
M.B.A., North Central University; Graduate Certificate in Educational Leadership,
Western Carolina University
Financial Aid Liaison
Maintenance Staff-Housekeeping
Financial Aid Specialist
Assistant to BLET Director
Coordinator of Student Information
Occupational Education Assistant
Maintenance Staff-Housekeeping
Retention Specialist for Health/Public Services
Program Head/Instructor, Medical Laboratory Technology
 A.S., Mitchell Community College; B.S., UNC-Charlotte; Medical Technology
Degree, Presbyterian Hospital School of Medicine; M.Ed., UNC-Charlotte
Certification: Health Information Technology Professional
Coordinator of Counseling and Career Services
Coordinator of Student Outreach & Support, School of Public & Health Services
Instructor, Simulation & Game Development
 B.S., N.C. State University, M.S., N.C. State University
Administrative Assistant of Stanly Early College
Program Head/Instructor, Information Systems Security; Cisco Networking Academy
Coordinator
 B.A., UNC-Charlotte; M.A., UNC-Charlotte; Information Assurance Cert. - East
Carolina University; Certifications: MCSE, CCNA, CCAI, Network +,
CCNP,RHCT, Security +
Associate Dean, Computer Information Technologies; Program Head/Instructor,
Computer Information Technology
 A.B.A, South Plains Junior College; B.B.A, West Texas State University; M.B.A,
West Texas University; Certifications: MS Word, MS PowerPoint, MS Excel
Director of Student Life and Learning
Duplicating Technician & Mailroom Coordinator
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Colson, Barbara
Cooke, Ashley

Curriculum Registrar
Director, Nursing
 A.A.S., Stanly Community College; B.S.N., UNC-Charlotte; M.S.N, UNC-Charlotte
Cooker, Diane
Director, College and Career Readiness
Cooper-Foreman, Jennifer- Program Head/Instructor, Radiography
 A.A.S., Rowan Cabarrus Community College; B.S., Pfeiffer University
Costner, Sophia
SGA Advisor, Eagle’s One Stop Mentor
Cotton, James
Studio Manager
Cox, Crystie
Financial Aid Associate
Crump, Dr. Tammy
Associate Vice President, School of Health & Public Services/Crutchfield Education
Center
 A.A.S., Central Piedmont Community College; B.S., Appalachian State University;
M.S., North Carolina A & T University; Certifications: RRT, RCP, BLS Instructor
Crump, Brian
Network Systems Administrator
Crump, Teresa
Instructor, Stanly Early College
Cumming, Steve
Retention Specialist for Health/Public Services & Developmental Studies
Deal, Kelly
Instructor, Human Services
 B.S., Appalachian State University; M.H.D.L., UNC-Charlotte; Certifications:
LCAS, Licensed Clinical Addictions Specialist, HS-BCP (Human Services – Board
Certified Practioner)
Dean, Cindy
Associate Dean, University Transfer & General Studies
 B.A., UNC-Charlotte; M.A., UNC-Charlotte; ABD, Liberty University
Denning, Laura
Switchboard Operator
Drake, Jeff
Chief Technical Officer
Dunlap, Terri
Director of Student Life and Learning
Edwards, Greg
Instructor, Developmental Math
 A.A.S., Stanly Community College; B.S., UNC-Charlotte
Ennis, Charlet
Coordinator of EMS Training
Eudy, Melissa
Coordinator of Transition Services/Instructor, Developmental English
 A.A., Stanly Community College; B.A., Pfeiffer University; M.Ed., UNC-Charlotte
Eudy, Kristina
Dean of Enrollment Management
Faggart, Ronnie
Instructor, ACI Electrical/Electronic Technology
 A.A.S., Stanly Community College; Certifications: Licensed NC Electrical
Contractor, Contrens NCCER Certification Industrial Safety, Core and Electrical,
AS400 Industrial Maintenance Administration
Fields, Petra
Dean of Financial Aid Management
Foreman, Scott
Instructor, Computer Information Systems; Sylvan Prometric Administrator
 B.B.A., Montreat College; M.S.I.S., Strayer University; Certifications: Master CIW
Designer, CIW Certified Instructor, CIW Professional, A+, MS Systems Engineer,
MS Word 2000, CIW Associate, Radiographer
Fowler, Glynn
Instructor, Biology
 B.S., University of South Carolina; B.S., Medical University of South Carolina;
M.Ed., University of South Carolina
Frick, Wanda
Assistant, Director of Facility Services
Furr, April
Assistant, Health & Public Services/EDU Retention Specialist
Furr, Myra
Dean of Student Life and Learning
 B.A., UNC-Charlotte; M.A., UNC-Charlotte
Gaddy, Tony
Webmaster
412

Gann, Ed
Gardner, Kathy
George, Tom
Gooch, Josh
Graham, Taffy
Gresham, Claudia
Griffin, Joshua
Hagar, Debora

Hahn, Debbie
Hallamore, Kelli
Hammett, Kim
Hancock, Shelley
Hanson, Joyce
Harwood, Debra
Harwood, Justin
Hatley, Amber
Hatley, Angel
Hatley, Colette
Hatley, Gary
Hatley, Jennifer
Hatley, Linda

Hazlett, Dan
Helms, Trent

High, Kristin
Hill, Antonia
Hill, Heather
Hill, Zachary
Hines, Melissa
Hinson, David
Hinson, Donna

Coordinator, Career and Technical Education
Dean of Student Outreach and Career Planning & Placement
Director of Economic Development
Program Head/Instructor, Advertising and Graphic Design
 B.F.A., Appalachian State University
Director of Developmental English
 B.A., East Carolina University; M.A., UNC-Charlotte
Program Head, University Transfer; Instructor, English- Humanities
 B.A., UNC-Chapel Hill; M.A., UNC-Charlotte
Global Education Liaison- Spanish Lab Coordinator; Instructor
 B.A., UNC-Charlotte; M.A., University of Salamanca
Instructor, Computer Technology
 A.A.S., Davidson County Community College; B.S., High Point University; M.S.,
UNC-Greensboro; D.B.A. University of Sarasota
Department Head, Science; Instructor, Biology
 B.S., UNC-Charlotte; M.S., UNC-Charlotte
Associate Learning Technologist
Coordinator, Criminal Justice Technology Online
 B.A., Wesleyan College; B.S., Wesleyan College; M.S., UNC-Charlotte
Marketing Coordinator
Counselor, Stanly Early College
Controller
Information Security Manager
Instructor, Nursing
 B.S.N., UNC-Charlotte; MSN, RN, UNC-Charlotte
Maintenance Staff-Housekeeping
Bookstore Technician
Program Head/Instructor, Electronics Engineering Technology
Associate Dean of Student Life and Learning
Instructor, Cosmetology
 A.A.S., Stanly Community College; Certifications: NC Board Cosmetologist, NC
Board Cosmetology Teacher License
Instructor, English/Humanities
 B.S., Concord University; M.S., Marshall University
Program Head, Networking Technology
 A.A.S., Stanly Community College; Certifications: Comptia A+, Comptia Net+,
Certiport IC3, CCNA
Associate Learning Technologist
Help Desk Support Technician III
Associate Vice President, School of Transfer
 B.S., Pfeiffer University; M.A., UNC-Charlotte; Ed.D., Liberty University
Senior Database Systems Engineer
Instructor, Radiography
 A.A.S., Carolina’s College of Health Services; Certifications: RT, CT
Director of Facility Services
Operations Coordinator – Crutchfield Campus
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Hinson, Edwin

Hinson, Gene
Hogan, Mike
Holt, Christi
Honeycutt, Christie

Hopkins, Beth

Hopkins, Christy

Horner, Patricia

Hughes, Misty
Huneycutt, Ann
Huneycutt, Billy
Huneycutt, Lorraine
Huneycutt, Nick
Huneycutt, Wanda
Johnson, Douglas
Jones, Donna
Jones, Travis

Kennedy, Jana
Kimrey, Donna
King, Kimberly

Kinley, Marion
Lamb, Jeff
Lambert, Frank

Lambert, Ollie
Lewis, Sylvia
Linnell, Roxanne

Instructor (Correctional Institute), HVAC
 A.A.S., South Piedmont Community College; Certifications: Licensed NC H3 HVAC
Contractor, Contren Core, HVAC Instructor – NCCER
Instructor, Business
 B.S., Pfeiffer University; M.A., Appalachian State University
Associate Vice President, Advanced Manufacturing & Industrial Technology
Instructional Coordinator
Associate Dean of Curriculum, Health & Public Services
 B.S., Wingate University; M.R.E., Southeastern Baptist Theological Seminary;
M.Ed., Concordia University; Certifications: DDST II, NCAST II, RTS Bereavement
Counselor
Instructor, Psychology & Health Education
 A.A., Stanly Community College; B.A., Pfeiffer University; M.S., University of
West Alabama
Instructor, Early Childhood
 A.A.S., Stanly Community College; B.S., Pfeiffer University; M.Ed., Concordia
University; Certifications: BSAC Trainer, Playground Safety Instructor, Technical
Assistant for Child Care Centers, PITC (Programs for Infant/Toddler Care)
Global Education Coordinator; Instructor, Spanish
 B.A., National Teachers’ College, Mexico; B.A., California State University; M.A.,
University of Salamanca, Spain; Certifications: Consortium of the National Center
for State Court Interpreter, Command Spanish
Coordinator of Recruitment
Literacy/Basic Skills Records Technician
Program Head, Auto Body Restoration
Maintenance Staff-Housekeeping
Network Infrastructure Manager
Instructor, Nursing
 B.S.N., UNC-Charlotte; M.S.N., UNC-Charlotte
Coordinator of ESL & Prison Education for College and Career Readiness
Coordinator of Student Success Center
Instructor, Sociology
 B.A., UNC-Charlotte; M.Div., Southeastern Baptist Theological Seminary; M.A.,
UNC-Charlotte
Mentor of Eagle’s One Stop
Director of Human Resources
Program Head/Instructor, Cosmetic Arts
 Diploma, Martin Community College; A.A.S., Stanly Community College;
Certifications: NC Board Cosmetologist; NC Board Cosmetology Teacher License
Associate Director of Economic Development Division
Instructor/ Health & Physical Ed
Program Head/Instructor, Telecommunications and Network Engineering
 A.A.S., Wingate University; B.S., Gardner Webb University; Certifications: A+,
HTI+, Comptia NET +, CCNT, CTP
Eagle’s One Stop Mentor
Director, Business & Career Technology
 B.S., Wingate University; Certifications: CCNA, CCNI
Associate, School of Transfer
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Little, Cheryl
Little, Rita
Little, Tony
Love, Rita

Lowder, Michael
Lowder, Mark
Luquire, Heath
Luther, Tanya
Lykke-Elium, Rita
Maness, Tamara
Marshburn, Breanne
Martin, Jeania
Mason, Andrea
McAlister, Karen
McCoy, Andell
McIlwaine, Tammi

McIntyre, Catherine
McMillan III, Trey
Milano, Caroline
Misenheimer, Kevin

Morgan, Sheila
Morton, Jamie
Myers, Brigette
Myers, Robert

Nelson, Elaine
O’Neal, Betty

Osborne, Cyndie

Admissions Technician
Data Manager, Stanly Early College
Maintenance Staff- Crutchfield Education Center
Associate Dean of Continuing Education, Health & Public Services
 B.S., UNC-Chapel Hill; M.P.H., Tulane School of Public Health & Tropical
Medicine
Instructor, Biology- Crutchfield Lab Coordinator
 B.S., Western Carolina University; M.S., San Diego State University
Maintenance Staff
Database Help Desk Technician III
Human Resource Technician
Administrative Associate/Prometric Testing Center
Instructor, English
 A.A., Stanly Community College; B.A., Catawba College; M.A., UNC-Greensboro
Director of Grant Services
Director of Admissions
Instructor, Stanly Early College
Coordinator of College and Career Readiness – Albemarle Campus
Counselor, School of Pre-College and School of Advanced Manufacturing &
Industrial Technology
Dean of Pre-College/SEC Liaison
 A.A.S., Stanly Community College; B.S., Gardner Webb University;
M.B.A., Pfeiffer University
Assistant, Economic Development
Instructor, Developmental Math
 B.S., Appalachian State University; M.S., UNC-Charlotte
Instructor, Psychology
 B.A., Pfeiffer University; M.A., UNC-Charlotte; Certification in Play Therapy
Instructor, Accounting and Business Administration
 A.A.S., Stanly Community College; B.S., Pfeiffer University; M.B.A., Western
Carolina University; M.S., Pfeiffer University; MACC, UNC-Charlotte;
Certifications: MS Office Specialist – Excel, IC3
Coordinator of College and Career Readiness – Crutchfield Campus
Literacy/Basic Skills Data Technician
Department Head/Instructor, Math
 B.S., Appalachian State University; M.A., Appalachian State University
Program Head/Instructor, Cyber Crime Technology
 A.A.S., Catawba Valley Community College; A.A.S., Stanly Community College; B.
S., Fayetteville State University; Certifications: ACE, CITRMS
Department Head/Instructor, English
 B.A., UNC- Charlotte; M.A., UNC-Charlotte
Program Head/Instructor, Carolina Auction Academy
 B.A., Campbell University; M.A., Winthrop; Certification: Principalship,
Administration & Supervision, Training & Curriculum Development/Strategies
Intervention Model & Mentoring; Licensed Auctioneer and Real Estate Broker
B-K Program Head/EDU Online Program Coordinator
 B.A., UNC-Charlotte; M.Ed., UNC-Charlotte; Certifications: B-K Licensure, Level
III Administrator, Environmental Rating Scale Training
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Osborne, Shelley
Parker, Curtis
Parmer, Dan

Parsons, Jeff
Peifer, Michelle
Perkins, Gail
Pollard, Joe

Poole, Cindi
Poplin, Dustin
Poplin, Michelle
Reid, Pat
Richards, Sonny
Rickaby, Mary
Ritchie, Tabitha
Robinson, Starra

Rogers, Janet
Ross, Denise
Rowell, Cheryn

Russell, Donna
Safrit, Chuck

Sample, Mark
Saunders, Marlene
Schrenkel, Nina
Schulz, Jonathan
Shelton, Jaime

Purchasing Agent
Dean of Student Services, Stanly Early College
Associate Dean, Engineering Technologies; Program Head/Instructor, Computer
Engineering Technology
 A.A.S., Copper Mountain College; B.S., Southern Illinois University; M.S., Bellevue
University; Certifications: Certified Computer Examiner (CCE), Comptia A+,
Comptia NET +, MOS Excel 2000, BICSI Level II Cable Installer, A+ Service
Technician, Cisco Networking Academy Voice and Data Cabling, CAT Fiber Optic
Training, DCI
Director of Developmental Math
 B.S.M.E., UNC-Charlotte; M.S.M.E., UNC-Charlotte
Director of Marketing & Communications
Director of Auxiliary Services/Purchasing
Lead Learning Technologist/Instructor
 B.S., Appalachian State University; M.A., Appalachian State University;
Certifications: N.C. Teacher Certification, Business and IT
Coordinator of Curriculum Student Records
Datatel Administrator
Director of Registration and Student Information
Welcome Center Specialist
Program Head/Instructor, Biomedical Equipment Technology
 A.A.S., Stanly Community College; Certifications: CBET
Continuing Education Records Technician
Administrative Associate, School of Advanced Manufacturing & Industrial Technologies
Program Head/Instructor/Practicum Coordinator, Medical Assisting
 A.A.S. (MA), A.A.S. (HS), A.A.S. (BA), Stanly Community College; B.S., BSAH,
BSHS, MA, AHI, Wingate University
Instructor, Stanly Early College
Dean of Student Outreach & Support
Instructor, Criminal Justice
 A.A.S., Stanly Community College, B.S., Pfeiffer University, M.S., East Carolina
University
Bookstore Technician
Instructor, Electronic Engineering Technology
 A.A.S., Cape Fear Community College; B.S., Thomas Edison State College;
Certifications: Manufacturing Automation Education; Allen-Bradley SLC 500 PLC,
Rockwell RSLogix 500 Software; UNIX Fundamentals, INFORMIX Online Server;
USCG Academy Radio-Navigation Engineering
Director of Testing Center/Media Specialist Services
Executive Director of College Accountability
Program Head, Nurse Aide
 A.A.S., Stanly Community College
Technician of Agency/Accounts Receivable
Instructor, Early Childhood Associate
 A.A.S., Stanly Community College; B.A., UNC-Charlotte: M.Ed., UNC-Charlotte;
Certifications: B-K Licensure
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Shepherd, Tammy

Shields, Suzanne
Shook, Heather

Shue, Susan
Sistare, Janet
Smith, Ashley
Smith, Cynthia
Smith, David

Smith, Donice

Smith, Jerry
Smith, Joshua
Smith, Serenity
Smith, Scott
Smith, Ted
Sperling, Michael

Steed, Andrea
Stokes, Jennifer
Swaringen, Jeff
Thurston, Cathy
Treece, Brian
Tucker, Erica
Turner, Candace
Ulrich, Dr. Jana

Utley, Debbie
Vanhoy, Lydia
VanLauwe, Brianne
Washburn, Chassity
Watson, Gonda
Watson, Linda
West, Kim

Instructor, Cosmetology
 A.A.S., Stanly Community College; Certifications: NC Board Cosmetologist; NC
Board Cosmetology Teacher License
Coordinator of College and Career Readiness Technology
Instructor, Early Childhood Associate
 B.A., Appalachian State University; M.Ed., UNC-Charlotte; Certifications:
Elementary Education Teaching License (K-6), B-K Teaching License, AIG
Teaching License
Library Technician
Foundation Director
Executive Aide to the President/Governmental Affairs
Accounts Receivable/Financial Aid Technician
Instructor, Cosmetology
 A.A.S., Stanly Community College; Certifications: NC Board Cosmetologist; NC
Board Cosmetology Teacher License
Coordinator of Esthetics Program/Cosmetology Instructor
 A.A.S., Stanly Community College; Certifications: NC Board Cosmetologist; NC
Board Cosmetology Teacher License
Coordinator of Institutional Planning & Assessment
Instructor, Stanly Early College
Instructor, Stanly Early College
Program Head of Human Services
 B.A., Piedmont Bible College; M.Ed., UNC-Greensboro
Director of Security
Associate Dean, Business & Career Technology/Instructor, Accounting and Business
Administration
 A.A.S., Suffolk County Community College; B.B.A., Northwood University;
M.AC.C, Florida Atlantic University
Chief GED Examiner
Assistant to Chief Financial Officer
Instructor, Electronics Engineering Technology/CAD
Coordinator, Human Resource Development & Career Readiness Certificate
Maintenance Staff
Coordinator of Service Learning/Eagle’s One Stop Mentor
Cashier/Data Technician
Dean of Institutional Success
 B.B.A., Western Michigan University; M.ED., Western Carolina University; EdD.,
Western Carolina University
Coordinator of Student Resource Center
Payroll Specialist
Coordinator, College Transfer Counseling
Instructor, Nursing
 B.S.N., UNC-Charlotte; M.S.N., UNC-Charlotte
Learning Technologist
Evening Librarian
Instructor, College and Career Readiness
 B.A., UNC-Charlotte; M.B.A., Strayer University
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Whitley, Blair

Whitley, Emily
Whitley, Heather

Wilder, Juanita
Willamor, James
Williams, DeErica
Wood, Gaye
Wray, Dan

Instructor, Nursing
 B.S.N., Lenoir-Rhyne College; Graduate Certificate in Nursing Education, UNCCharlotte
Financial Aid Associate
Instructor, Medical Assisting
 A.A.S., Stanly Community College (MA): A.A.S., Stanly Community College
(ADN) Certifications: CMA (AAMA), RN
Continuing Education Registrar
Help Desk Support Technician III
Director of Organizational Development
Marketing Assistant
Instructor, Philosophy/Religion/English
 B.A., Westmont College; M.Div., Gordon-Conwell Theological Seminary; M.A.,
UNC-Charlotte
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ADJUNCT FACULTY
Adjuncts
Adams, Susan
Alderman, Rodney
Almond, Natalie
Amirtharaj, Janet
Andersen, Gary
Andrews, Rosa
Andrufski, Tom
Anundson, Linda
Barbee, Josh
Barker, Donald
Barnowski, Nancy
Baucom, Christy B.
Baugh, Carolyn
Bianco, Laurie
Blue, Ellen
Bolen, Matthew
Bowman, Jonathon
Brattain, Freda
Burris, Pearlie
Cain, Ruth
Chaney, Dana
Conner, Karen
Corley, Philip
Couick, Carrie
Cribb, Brian
Crump, Christina
Davis, Elizabeth
DeBerry, Cheryl
Deleeuw, Candice
Dennis, Linda P.
Dollar, Luke
Douglas, Connie
Earnhardt, Dianne
Eckman, John
Edwards, Christi
Eller, Peggy
Eudy, Justin
Eudy, Kristina
Faulkner, Wesley
Finley, Jonathan D.

Degree
Masters
Masters
Masters
Masters
Masters
Masters
Bachelors
Masters
Masters
Masters
Masters
Masters
Bachelors
Masters
Masters
Masters
Masters
Bachelors
Masters
Masters
Masters
Masters
Bachelors
Associate
Bachelors
Associate
Masters
Masters
Bachelors
Bachelors
Doctorate
Masters
Associate
Doctorate
Masters
Bachelors
Bachelors
Masters
Masters
Masters

Degree in
Math Education
Counseling and Human Development
Applied Mathematics
English
Business Admin & Management
School Age Care
Biblical Studies
Education
Elementary Education
Education
Child & Family Studies
Industrial Engineering
Home Economics
Education
Elementary Education
Political Science
English
Business Administration
Human Development & Learning
Education
Business Administration
Education
English
Medical Assisting
Industrial Engineering
Business Administration
Science Education
Special Education Learning Disabilities
History Secondary Education
Human Development and Learning
Ecology
Education
Medical Assisting
Chiropractic
Mathematics Education
Child Development / B-K
Spanish
Vocational Education/Information Tech.
Social Science Ed.
Religion
419

College
UNC-Charlotte
Longwood University
Western Carolina University
UNC-Charlotte
Webster University
Concordia University
East Coast Bible College
Shippensburg University
Pfeiffer University
Kent State University
UNC-Charlotte
North Carolina State University
Meredith College
The Ohio State University
Pfeiffer University
American Military University
UNC-Charlotte
UNC-Charlotte
UNC-Charlotte
UNC-Charlotte
Pfeiffer University
UNC-Charlotte
UNC-Charlotte
Stanly Community College
Georgia Institution of Technology
Stanly Community College
UNC-Greensboro
UNC-Charlotte
Central Michigan University
UNC-Charlotte
Duke University
UNC-Charlotte
Kings College
National University of Health Sciences
UNC-Charlotte
Appalachian State University
Wingate University
East Carolina University
Appalachian State University
Liberty University

Freeman, Thompson
Frey, William
Furr, Martha
Furr, Samantha
Gilbert, Wanda A.
Griffin, Tammie L.
Gwyn, Susan
Haigler, Meredith
Hall, Wanda
Harbeson, Laura
Harris, Martha M.
Hedrick, Carmella
Hessman, Rick
Hill, Lisa C.
Hinson, Robert W.
Holderman, Louise
Hollaway, Rhonda
Hopkins, Carol
Hraczo, Jamie
Hraczo, John
Huneycutt, Nicholas
Jackson, Janet
Jarvis, Kimberly
Johnston, John
Jones, Bobby A.
Kerley, Roxanna
Knabe, Susan
Lansing, Rebecca
Lathe, Ashley
Lathe, Terina
Lawrence, David
Leggett, Betty
Leviner, Joseph
Linnell, Reese R.
Lowder, Karen W.
Marshburn, Breanne
McCaleb, Michelle
McClamrock, Kelly
McKie, Sherry
McPherson, Luther
Medlin, Mary Ivey
Morales, Lenore
Murray, Leslie

Doctorate
Bachelors
Masters
Doctorate
Masters
Masters
Bachelors
Masters
Masters
Masters
Masters
Masters
Doctorate
Masters
Masters
Masters
Bachelors
Masters
Bachelors
Bachelors
Bachelor's
Masters
Masters
Masters
Associate
Bachelors
Masters
Masters
Bachelors
Masters
Masters
One Year
Doctorate
Masters
Bachelors
Masters
Masters
Bachelors
Masters
Masters
Bachelors
Bachelors
Bachelors

Chemistry
Computer Science
Human Development & Learning
Interdisciplinary Biology
Reading Education Gen.
Graduate Middle Grades
Education
Child and Family Studies
Mathematics
Counseling
Fine Arts/Writing, Literature
Music
Educational Leadership
Chemistry
Human Development and Learning
Education
Elementary Education
Art Education
Chemistry
Criminal Justice
Computer Information Systems
Business Administration
Birth-Kindergarten Teacher Ed.
Education IST
HVAC
Early Childhood Education
Special Ed/M&M Dis
Child & Family Studies
Art
Health Administration
Latin American Studies
Cosmetology
Chiropractic
Liberal Studies
Psychology
Healthcare Administration
Education/Early Childhood
English/Education
Divinity
Reading Education Gen.
Elementary Education
Sociology
Elementary Education
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University of New Hampshire
UNC-Charlotte
UNC-Charlotte
UNC-Charlotte
Appalachian State University
Wingate University
Appalachian State University
UNC-Charlotte
Pfeiffer University
UNC-Greensboro
Queens University of Charlotte
Appalachian State University
Wingate University
East Carolina University
UNC-Charlotte
Appalachian State University
UNC-Charlotte
Appalachian State University
NC State University
Pfeiffer University
Pfeiffer University
Appalachian State University
UNC-Charlotte
UNC-Charlotte
Alamance CC
East Carolina University
Johns Hopkins
UNC-Charlotte
UNC-Charlotte
UNC-Charlotte
Ohio University
Fayetteville Beauty College
Sherman College
Wake Forrest University
UNC-Charlotte
Ashworth College
Concordia University
UNC-Charlotte
Southern Baptist Theological Seminary
Appalachian State University
Pfeiffer University
UNC-Pembroke
UNC-Charlotte

Nesbitt, Chris
Nicholson, Amanda
Nicks, Tanya
Oliver, Meleah
Otte, Kathleen
Owens, Fredia
Page, Jean H.
Page, Kathy
Parrish, Sue Ellen
Patterson, Dorothy
Payton, Marty
Phillips, Adrienne
Poplin, William
Powell, Rebecca
Richardson, Marilyn
Rinehardt, Glenda
Robinson, Danielle
Rogers, Janet
Sellars, Jonnifer
Shaw, Sabrina
Sisk, Karen
Small, Ricardo
Smith, Denise
Smith, Serenity
Sosnicki, Bowen
Sosnicki, Colleen
Speight, Phillip
Spruiell, Lori
Teitelbaum, Karen
Teeter, Brenda
Turner, Terry
Van Goens, Tara
Wagner, Jill
Walker, Kristin
Wenzel, Trina
Williams, Deborah
Williams, Frances P.
Wood, Deborah
Woodard, Gloria
Woodburn, William
Wyrick, Tracey
Weaver, Douglas K.
Wilson, William D.

Masters
Bachelors
Masters
Associate
Masters
Masters
Bachelors
Masters
Bachelors
Bachelors
Masters
Doctorate
Doctorate
Doctorate
Masters
Bachelors
Bachelors
Masters
Masters
Associate
Bachelors
Bachelors
Bachelors
Masters
Masters
Masters
Bachelors
Masters
Bachelors
Bachelors
Masters
Masters
Masters
Doctorate
Masters
Masters
Bachelors
Bachelors
Bachelors
Masters
Bachelors
Associate
Bachelors

Business Administration
Social Science Ed.
School Psychology
Medical Assisting
Child & Family Studies
Business Administration
Business Administration
Mathematics & Mathematics Education
Home Economics
Health Sciences
Arts in Religion
Philosophy
Higher Educational Administration
Biology
Education-Administration/Supervision
Human Services
Elementary Education
English
Mathematics Education
Cosmetology
Criminal Justice
General Science
Education K-9
Education
Biology
Parks & Resource Management
Criminal Justice
Child and Family Studies
Administration
Mathematics
Independent Technology
Teaching – English Education
Child and Family Studies
Optical Science & Engineering
Special Ed
Elementary Education
Business Admin & Mgmt.
Science Education
Criminal Justice
Physics & Computer Science
Criminal Justice
BMET
Business Administration
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Pfeiffer University
Gardner Webb University
Western Carolina University
Stanly Community College
UNC-Charlotte
Strayer University
Pfeiffer University
UNC-Chapel Hill & UNC-Charlotte
Meredith College
Medical University of South Carolina
Liberty University
UNC-Greensboro
Nova Southwestern University
UNC-Charlotte
NC A&T State University
Wingate University
UNC-Charlotte
UNC-Charlotte
Stanly Community College
UNC-Charlotte
Wake Forest University
Pfeiffer University
University of Phoenix
Delaware University
Slippery Rock University
Pfeiffer University
UNC-Charlotte
Pfeiffer University
UNC-Charlotte
East Carolina University
UNC-Charlotte
UNC-Charlotte
UNC-Charlotte
Appalachian State University
UNC-Charlotte
Carnegie-Melon University
UNC-Chapel Hill
Appalachian State University
Shippensburg University
Pfeiffer University
Stanly Community College
Montreat College

INDEX
A
academic regulations, 19
academic, course descriptions, 249
accounting, 129
accounting, course descriptions, 250
accreditation, 1
adjunct faculty, 419
admission policy, 8
admissions procedures, 16
admissions testing, 13
advanced placement credit, 47
advertising & graphic design, 134
advisors, advising, 19
air cond. heating & refridgeration, 253
annie ruth kelley award, 21
anthropology, course descriptions, 255
art, course descriptions, 257
associate in arts degree, 138
associate in gen education degree, 142
associate in science degree, 144
astronomy, course descriptions, 260
automotive, course descriptions, 260

B
banking/finance, courses, 262
basic law enforcement training, 174
biology, course descriptions, 263
biomedical equipment tech. degree, 146
biomedical equipment, courses, 267
blueprint reading, courses, 269
board of trustees, 409
bookstore returns, 27
business administration, 149
business, course descriptions, 269

C
calendar, academic, 4
campus crime report, 83
career counseling, 95
change in curriculum program, 19
chemistry, course descriptions, 280
children on campus, 79
cisco technologies, certificate, 211
class attendance, 44
clep credit, 47
clubs & activities, 99
college & career readiness, 56
communication, courses, 291
computer & network user policy, 103
computer crime investigations, 178
computer engineering technology, 153
computer engineering, courses, 278
computer forensics certificate, 195
computer information technology, 156
computer information, courses, 301

computer science, courses, 300
conditions of award, 39
contact information, 1
continuing education, 62
cooperative education, courses, 288
corrections, CJ certificate, 173
cosmetology, 162
cosmetology instructor, certificate, 168
cosmetology, course descriptions, 291
costs, tuition, 23
counseling services, 95
course & credit guidelines, 44
course auditing, 44
course descriptions, 248
course repeat, 44
course substitution, 45
credit by exam, 48
credit classifications, 49
credit hour, 112
credit hours, 47
criminal justice, 169
criminal justice, courses, 284
criminal record check, 114
customer service, courses, 301
CWA & VA, certificate, 212
cyber crime technology, 176
cyber crime, courses, 276

D
dance, course descriptions, 303
database mgmt, courses, 303
design/creative, courses, 303
development math courses, 305
developmental studies pretest, 114
dianne h burton comm. svc. award, 22
diploma, transfer core. See transfer core
diploma
disability services (ADA), 95
disciplinary, basic skills, 60
disruptive student policy, 118
distance learning, 66
distance learning, basic skills, 58
drafting, course descriptions, 304, 305
drama/theatre, courses, 307
drop/adds, never attended, withdrawal,
45
drugs & alcohol, 79

E
early childhood associate, 180
economics, course descriptions, 308
education, course descriptions, 309
edward j snyder jr scholar award, 21
electrical, course descriptions, 318
electronic commerce, courses, 307
electronic devices, placement test, 115
electronic engineering technology, 186
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electronic signature policy, 106
electronics, course descriptions, 321
email use, 107
emergency fund, 35
employment of online faculty, 124
engineering, course descriptions, 318
english, course descriptions, 323
esthetics, certificate, 166
executive leadership team, 410

F
faculty & staff listing, 410
fafsa, 29
federal work study, 31
fees, 25
film & video production, courses, 330
financial aid & scholarships, 28
food preparation, campus. See
forensic accounting certificate, 179
free speech & public assembly, 84
french, course descriptions, 328
FSEOG grant, 31

G
geographic information sys, courses,
334
geography, course descriptions, 331
geology, course descriptions, 331
george e eddins jr award, 21
german, course descriptions, 333
gerontology, course descriptions, 338
grade appeal policy, 54
grade change policy, 54
grade forgiveness policy, 55
grading system, 52
grading, basic skills, 59
graduation in absentia, 20
graduation requirements, 20
graphic arts, courses, 334
graphic design, courses, 335

H
health care, courses, 338
health services/first aid, 100
health, course descriptions, 339
healthcare mgmt, courses, 343
history, course descriptions, 340
honors & awards, 21
hours of operation, 118
human services technology, 189
human services, courses, 343
humanities, course descriptions, 345
hydraulics, course descriptions, 348

I
incomplete grade policy, 55
industrial science, courses, 348
infant/toddler care certificate, 185
infectious/communicable disease, 80
information sys. security, courses, 396
information systems security, 193
information systems, courses, 281
intellectual property, 86
internetworking apprentice diploma,
245
italian, course descriptions, 350

J
journalism, course descriptions, 351

L
lateral entry, school age education, 238
latin, course descriptions, 351
law enforcement, CJ certificate, 173
legitimate presence on campus, 80
library, 98

M
maintenance, course descriptions, 364
manicuring instructor, certificate, 167
marketing & retailing, courses, 360
math, developmental courses, 305
mathematics, course descriptions, 352
mechanical, course descriptions, 356
medical assisting, 196
medical assisting, courses, 357
medical laboratory technology, 202
medical laboratory, courses, 360
microsoft applications, certificate, 161
microsoft applications, diploma, 159
mission statement, 3
ms applications & business accounting,
diploma, 159
music, course descriptions, 365

N
NC school age child care credentials,
238
network operating sys, courses, 369
networking technology, 208
networking, course descriptions, 366
new student orientation, 19
new students, admissions, 16
non-harassment/discrimination policy,
80

nursing, 213
nursing, course descriptions, 371
nursing, returning LPN, 219

O
office professional, certificate, 161
office systems, courses, 373
online courses, student capacity, 125
online instructors, procedures, 125
operations mgmt, courses, 373

P
parking & traffic, 98
pell grant, 31
performance measures, 6
philosophy, course descriptions, 379
physical education, courses, 375
physical science, courses, 380
physics, course descriptions, 380
policies, basic skills student, 117
policies, college-wide, 110
policies, college-wide student, 118
policies, continuing education, 117
policies, curriuculum student, 112
policies, distance learning. See distance
learning policies
policies, early college, 127
political science, courses, 381
pre & co-requisites, 46
president, 410
programming certificate, 242
programs of study, 128
psychology, course descriptions, 382

R
radiography, 223
radiography, course descriptions, 386
reading, course descriptions, 393
registration procedures, 22
religion, course descriptions, 393
religious observance, 87
residence classification, 24
residency for tuition purposes, 18
respiratory care, courses, 390
respiratory therapy, 228
return of title iv funds, 42

S
satisfactory academic progress, 40
scholarships, 32
school age education, 233
security/loss prevention, 173
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semester system, 47
senior citizen tuition waiver, 25
service learning & coop education, 76
sign language, course descriptions, 259
simulation & game dev. , courses, 397
simulation & game development, 240
social media networking, 110
social security numbers, 87
sociology, course descriptions, 401
software copyright, 108
Southern Association of Colleges and
Schools, 1
spanish, course descriptions, 403
stanly early college. See early college
student code of conduct, 88
student ethics & privileges, 79
student governance policy, 116
student government assoc. (SGA), 99
student grievance, 91
student records, 22
student records & privacy, 92
student rights & responsibilities, 94
student success tutor policy, 101
student support services, 95
substance abuse, certificate, 192
substance abuse, courses, 395
substitute teacher, certificate, 239

T
table of contents, 2
tax credits, 43
technology standards, 103
telecommunications & network eng,
243
telecommunications & network eng. ,
courses, 406
testing services, 100
tobacco usage, 83
transfer credit from other institution, 50
travel responsibilities, 116
tuition charges, 23
tuition refunds, 25

V
veterans educational program, 36

W
weapons, 111
weather notification, 101
weather, inclement, 115
web design diploma, 137
web technologies, courses, 408
welding, course descriptions, 408
wireless communication, 108
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